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Yacos o yueoHOMY 1u1any (YII) — 252 3a04Has popma oOydIeHUS:
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B T.4. B ¢popme IIIT*
— JIEKIUH 8/4 8/4
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PabGouast mporpamma IUCHUIUIMHBI pa3paboTaHa B COOTBETCTBUU C (eaepalbHBIM
rOCY/IapCTBEHHBIM 00pPa30BATENbHBIM CTAaHAAPTOM BBICIIETO OOpa3OBaHUsS — Marmcrparypa Io
HanpaBieHuo noarotoBku 38.04.03 VYmpapiieHwe mEpcoOHAIOM, YTBEPXKACHHbIM [Ipukazom
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[Mporpammy coctaBui(u):
K.C.H., JOIICHT, JOIIeHT, A.A. 3alikoBcKas

Pabouas mporpamma paccMOTpeHa U 0100peHa Ui UCIOIB30BaHUS B yUeOHOM IMpoliecce Ha
3acenannu kadenpol «OUHAHCOBBIN U CTPATETHYSCKUM MEHEDKMEHTY, TPOTOKOJ OT «21» mas 2024
r.Ne 8

3aB. kadenpoi, K. 3. H., TOIEHT C.A. Xanerckasa



1 IIEJIb U 3AJAYM JUCHUTLINHBI

1.1 Heap (ucuUmIHHBI

1 \ (hopmupoBaH¥e 3HAHUH, YMEHU ¥ HaBBIKOB TIpoliecca anMuHucTpupoBanus HR -tiporieccon
1.2 3agaum JTUCHUILUINHBI

1 chopMHUpoBaTh y 0OyYAIOMMXCS 3HAHHMS O MPOIeccax aHaNW3a M JOKYMEHTHPOBAHHS COIMAIBHOTO U
OM3HEeC-yIIpaBJICHHs C TOMOLIbI0O HHCTPYMEHTAIBHBIX CPEJICTB

2 c(hopMHpOBATH Y OOYJAIOIIUXCS YMEHHS aHATU3UPOBaTh, pa3padaTeiBaTh U OQOPMIIATH JOKYMEHTHI IO
mpoIieccaM | pe3ylbTaTaM yIPaBICHHS IEPCOHATIOM H padOoTe CTPYKTYPHBIX MOpa3IeIICHIH

3 c(OopMHUpPOBaTh Y 00yHArOLIUXCS HAaBBIKM aHAJM3a YCIEIIHBIX KOPIOPATUBHBIX MPAKTHK MO OpPraHu3aluu
CTPaTErnuecKoro ynpaBJeHHUs IEPCOHAIOM, OpPraHU3alUH U B3aUMOAEHCTBUS M0Apa3AeIeHUH

2 MECTO JUMCIIMIIVIMHBI B CTPYKTYPE OIIOII

bnok/4acte OIIOI1T ‘ bnok 1. luctumumnsl / Yacts, popMupyemasi yuacTHUKaMH 00pa3oBaTeIbHBIX OTHOIICHHUN
2.1 JucuMniInHbI 4 NPAKTHKH, HA KOTOPbIX OCHOBBIBACTCS H3YYeHHe JAHHOMH AMCIMIIHHBI

1 ‘ )j[ncunnnm{a M3y4acTCsd Ha Ha4aJIbHOM DTaric (l)OpMI/IPOBaHI/IH KOMIICTCHIINH

2.2 IMCUMIUIMHBI ¥ MPAKTHKH, VISl KOTOPBIX H3yYeHHe JaAHHOM JHCIHILTHHBI
HeO0X0IMMO KaK MpeIiiecTBYLIee

1 Bb2.0.05(I1x) [Ipon3BoacTBeHHAS - MPEIAUIDIOMHAS TPAKTHKA
2 Bb3.01(1) [ToaroroBka K mpoueaAype 3aIlrThl BBITYCKHON KBATH(DUKAIIMOHHON pabOTHI
3 Bb3.02(/1) 3amura BRITYCKHOM KBaTH()PUKAIIMOHHON PaOOTHI
3 IIVIAHUPYEMBIE PE3YJIBTATBIOBYUEHMUS 110 JUCHUITJIMHE,
COOTHECEHHBIE C TPEBOBAHUSIMU K PE3YJIbBTATAM OCBOEHUA
OBPA3OBATEJILHOM IMPOI'PAMMBbI
Koa n Koa 1 HaumeHoBaHue
HAMMEHOBaHHe HHIMKATOPA J0CTHKEHUS Ilnanupyemble pe3yJbTaThl 00y4eHUsI
KOMIETEHIUU KOMIIETeHIIUU

TIK-2.3 Crocoben

[IK-2.3.1 Konrponupyet u
aHAIN3UPYET MPOIIECCHI
COLIMAIBHOTO ¥ OM3HEC-
YIpaBIIeHUs OpraHu3auen

3HaTh: HHCTPYMCHTAJIbHBIC CUCTCMBbI, UCIIOJIb3YyCMbIC I
OIIMCAaHHA W aHaJIn3a 6I/I3H€C'HPOHCCCOB; HWHCTPYMCHTAJIbHBIC
CHUCTCEMBbI, UCTTIOJIB3YCMBIC U1 OIIMCAHUA U daHAJIN3a
COLIUAJIBHOT'O YIIPaBJICHHA; OCHOBBI aHAJIN34a U
JAOKYMCHTHUPOBAHUA COLIUAJIBHOIO U 6H3HeC-y]’[paBJ'IeHI/I$[ C
TTOMOIIIBbIO MTHCTPYMCHTAJIbHBIX CPCACTB

YMeTh: pa3pabaTbiBaTh CTPATETHH U TIOJIMTHKU B YIIPABICHUH
TIepCOHAJIOM; pa3paldaThIBaTh KOPIOPATHBHBIE COIMAJILHBIE
IIPOTPaMMBbl; aHAJTM3UPOBATh IIPOLECCH COIIMAIBHOTO U
Ou3HEeC-yIIpaBiIeHHsI OpraHu3aIen

Brnanets: HaBBIKaMH MOCTAHOBKH CTPATETHUECKUX LIENCH B
yTIpaBJIEHUH NIEPCOHATIOM; HaBbIKaMU pa3paboTKu
KOPHOPAaTHBHOMN ITOJIUTHKH, TUIAHOB, IPOTPaMM, TIPOLETYp U
TEXHOJIOTHH 10 COLMAILHOMY YIPaBJICHNIO OpraHU3anuneii;
HaBBIKAMHM aHAJIN3a YCIICITHBIX KOPIIOPATUBHBIX IIPAKTHK I10

aJIMUHUCTPUPOBATH
HPOLECCE! 1 OpraHu3aly CTPaTernuecKoro ynpapieHUs IEPCOHAIOM,

p OpraHu3allui ¥ B3aUMOJIEUCTBUS MOIpa3/ielIeHU
JIOKYMEHTO0000pOT
o 3HaTh: JJOKaJIbHbIE HOPMATUBHBIE aKThl OpraHU3alH B

00JTacTH yIpaBIICHUS IIEPCOHATIOM; TIOPSIIOK (popMUpOBaHHS,

CTpPaTeruueckKoMy

DABICHIO BeJIcHHs OaHKa JaHHBIX U TPEIOCTAaBICHUS OTYETHOCTH I10
l}jlepCOHaJ'IOM cHCcTeMaM YIpaBJICHHUS IIEPCOHAIIOM U paboTe CTPYKTYPHBIX

P MO/Ipa3/IeNICHN; CHCTEMBI CTaHJAPTOB 1O OM3HEC-

OopraHu3aluu

IK-2.3.2 OcymectBaser
JOKYMEHTALHOHHOE U
OpraHU3alIOHHOE
COINPOBOXKJECHUE
CTPaTErHIeCcKOr0 YIPaBICHUs
TIEPCOHATIOM U pabOThI
CTPYKTYPHBIX MOJIpa3/IeJIeHUMN

nporeccam, mpodeccusiM (CIEIUATBHOCTSIM), HOPMBI TpyJa

YMeTh: aHaJIM3UPOBaTh, pa3padaTbiBaTh U 0QOPMILITH
JOKYMEHTBI IO IPOIEccaM U Pe3ysbTaTaM yIpaBICHUS
TIEpPCOHAJIOM 1 paboTe CTPYKTYPHBIX IO/Ipa3/ielIeHN ;
paboratb ¢ nH(GOPMAMOHHBIMH CUCTEMaMH M 0a3aMH JJaHHBIX
TI0 TIEPCOHAITY, CHCTEMaM YIPABIIEHUS! IEPCOHAIIOM U
OpTaHU3aINH ACATEIbHOCTH CTPYKTYPHBIX MOIPa3IeICHHUH;
obecneunBaTh KaJpoBOE AEIONPOU3BOICTBO U
JOKYMEHTAI[MOHHOE COIPOBOKIEHHE IIPOLIECCOB TI0
YIPaBJICHUIO TIEPCOHATIOM U paboTe CTPYKTYPHBIX
0J{pa3eNeHuil

BrageTs: HaBbIKAMH JJOKYMEHTAITMOHHOTO O(hOpMIICHUS
pe3yIbTaTOB YIPABICHUS IEPCOHAIIOM, €T0 ayIuTa, pabOTHI
CTPYKTYPHBIX TIOJIpa3AeiICHUI; HABBIKAMH




JOKYMEHTAI[MOHHOTO M OPTaHN3aI[MOHHOTO COIPOBOXK/ICHNE
CTPaTErnuecKoro yrnpasieHus IEPCOHAIOM U PaOOTEI
CTPYKTYPHBIX IOJIpa3/ieIeHUH; HaBBIKAMH MOATOTOBKU
MIPEUI0KEHU MO Pa3BUTUIO CHCTEM YIPaBICHUS
TIepCOHAJIOM, TIO TTOBBILIEHNIO 3()(HEKTHBHOCTH PaOOTHI
CTPYKTYPHBIX NOApa3AeIeHUIN

4 CTPYKTYPA U COAEPXAHUE JUCHUIIVINHBI

3aounas ¢opma *Kon
Yacsl HMHIMKATOpa
Kon HaumeHoBaHue pa3/es10B, TeM H BHI0B padoT Kvpe OCTHACHHUS!
P JMex | Mp | Jlag | CP
KOMIEeTeHIIHH

1.0 | Pasnen 1. Busnec-npoueccsl.

1.1 | Tema 1. DBu3sHec-npoIECCH: OCHOBHBIC TMOHATHS U

onpenenenus. Knaccupukarms OH3HeC-TIpoIieccoB. 2yer. 2 2 0 50 MK-2.3.1

12 | Tema 2. MeToauka JIOKYMEHTHPOBAaHUS  OH3HEC-

npoueccoB. MHCTpyMeHTaIbHbIe CUCTEMbI MOJICTTUPOBAHHUS 2/ycT. 212 | 212 0 50 IK-2.3.1
OM3HEeC-TIPOLIECCOB
dopMa IpoOMEXYTOUHOM aTTeCTalluy — 3a4eT 2/3uMHSs 4 IK-2.3.1
2.0 | Pazmen 2. JokymeHtanmoHnoe oOecneyenue HR-
TIPOIIECCOB.
2.1 | Tema 3. VYmpaBieHHe MOKyMEHTAaMEH MPEIIPUSITHA.
Opraam3anust paOOTHl JODKHOCTHBIX JIHIl TIPENNPUATHS | 2/3uMHSSA | 2 2 0 50 I1K-2.3.2

(opram3anuu, yapesxaeHus)

2.2 | Tema 4. CoctaB 1 0popMIICHHE KaJIpOBOH JOKYMEHTAIHA
1o HepcoHaity. JJOKyMEHTHI, COPOBOXKIAIOIINE KaJpOBbIe
TEXHOJIOTUH. JIOKyMEHTBI, COIPOBOXKIAIOIIUE HPOLECCHI
COLIMAJIbHOTO Pa3BUTHS OPTaHU3ALUH

2/3umussa | 212 | 2/2 0 64 I1K-2.3.2

I1K-2.3.1

dopma IPOMEKyTOUHOH aTTeCTallUH — 3K3aMEH 2/netHsist 18 K-2.3.2

Htoro vacos (0e3 yuéTa 4acoB Ha IPOMEKYTOUHYIO

8/4 | 8/4 214
aTTeCTalnIo)

5 ®OHJI OHEHOYHbBIX CPEACTB JIsA MTPOBEAEHUSA
TEKYIIEITO KOHTPOJISI YCIIEBAEMOCTH U TIPOMEXKYTOYHOM
ATTECTALUU OBYYAIOILIUXCHA MO JUCIUITIJIMHE

@DoH/T OTIEHOYHBIX CPEICTB IS MPOBEICHUS TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH U MIPOMEKYTOYHOH aTTECTAIlHN
o aucuuIuiHe oopmIiIeH B Bue npuiioxkeHust Ne 1 k paboueit mporpamMme AUCHMIUIMHBI U Pa3MELICH B AJIEKTPOHHON
HH(POPMAIIHMOHHO-00Pa30BaTEIILHON Cpejie Y HUBEPCUTETA, JOCTYITHON 00yYaroneMycCsl Yepe3 ero JUUHbINA KaOuHeT

6 YAEBHO-METOJNYECKOE U UH®OPMAIIMOHHOE OBECNIEYEHUE
TV CHMUILIAHBI

6.1 YueOHas quTeparypa

6.1.1 OcHoBHas JIUTEpPaATYpa

Kon-Bo k3.
Bubmmorpadudeckoe onmcanue B Oubnmoreke/

OHJIAHH
Abynanze, . I'. JlokymMeHTallMOHHOE 00ECTIEUeHNE YIIPABICHUS IEPCOHAIIOM :
y4eOHUK 1 ipakTuKyM Jutst By3oB / 1. I'. AGynamze, U. b. Bempsoxkuna, B. M.

6.1.1.1 Macnosa. — 3-e u3z., nep. u gon. — Mocksa : FOpaiir, 2023. — 374 c. — URL: Ounnaiu

https://urait.ru/bcode/531461 (nara o6pamenus: 22.04.2024). — Texcr :
SJEKTPOHHBII.

ApacnanoBa, B. A. CiyxeOHbIe TOKyMEHTHI: (OPMYIISIPHI M IPUMEPHI 0(OPMIICHHS.
Anp0OoM: yueOHO-TIpakTHIECKOe Tocodue : yaedHoe mocodue / B. A. ApacnaHosa,
6.1.1.2 E. C. BypmucrpoBa. — MockBa, bepmun : [lupexr-Menua, 2020. — 108 ¢. — Omnnaitn
URL: https://biblioclub.ru/index.php?page=book&id=578396 (nata oOparueHus:
18.04.2024). — TeKcT : 3JCKTPOHHBIH.

I'pozona, O. C. lemonpou3BoacTBO : yuebHoe mocodue aist By3os / O. C. I'po3osa.
6.1.1.3 — Mocksa : FOpaiit, 2022. — 124 ¢. — URL: https://urait.ru/bcode/492786 (nara Onnaiia
obpantenus: 22.04.2024). — TeKCT : INEKTPOHHBIH.

6.1.2 JlonoJHUTEIbHAS JUTEPATYpa

Koi-Bo 3k3.

Bubnuorpadudeckoe onucaHue
pag B OuoMoTeke/




OHJIAMH

ApacnanoBa, B. A. JlokymeHTanimoHHOE 0OecIiedeHre yIpaBieHus : ydeOHO-
MPaKTHYIECKOE Mmocodue B cxemax, Tabaumax, oopasuax / B. A. ApacianoBa. — 3-¢

6.1.2.1 u31., gon. u nepepad. — Cypryrt : CypI'IlY, 2019. — 239 ¢. — URL: Omnnaitn
https://e.lanbook.com/book/151937 (nara obpamenus: 15.04.2024). — Tekcr :
3JIEKTPOHHBIH.
Jleonoga, C. JI. Kagposoe nenonpomsBoactso. [Ipakrukym : mpaktukym / C. JL.
6.12.2 JleonoBa. — Mocksa : PTY MUPDA, 2022. — 71 ¢. — URL.: Omnaiis
https://e.lanbook.com/book/310910 (mata obpamenms: 15.04.2024). — TekcrT :
3JIEKTPOHHBIH.
6.1.3 YueOHO-MeTOAUYECKHE PA3PA0OTKH (B T. Y. IJIsl CAMOCTOSITEIbHOH PadoThl 00y4aOUIUXCS)
Kon-Bo 3Kk3.
bubnunorpadpuueckoe onucanue B Oubmnoreke/
OHJIANH
3aiikoBckas, A.A. MeToandeckre yKa3aHHUs M0 U3yYEHHIO TUCIUTUTHHBI
b1.B.JIB.02.01 Anmunuctpuposanue HR-nporeccoB no HanpasiaeHUIO NOATOTOBKU
6.13.1 38.04.03 YnpasneHue nepcoHanom, mpoduis CTpaTerHuecKoe yIpaBIcHUE Omnaiin
R nepconanoM / A.A. 3aiikosckas ; UpI'VIIC. — Upkyrck : UpI'YIIC, 2023. - 12 c. -
Texcr: anexrponnsIil. - URL:
https://www.irgups.ru/eis/for_site/umkd_files/mu_49029_1527_2024_1_signed.pdf
6.2 Pecypchl uHGOPMaIHOHHO-TEJIEeKOMMYHUKAIIMOHHOM ceTn « AHTEepHeT)
6.2.1 Hayunast anextponnas 6ubnnoreka eLIBRARY.RU — https://elibrary.ru/
6.2.2 DsekTpoHHO-O0ubIMoTeuHas cucrema «M3narensctBo Jlanby, https://e.lanbook.com/
6.2.3 DNeKTpOHHO-6ubIHOTeuHas cucTeMa «O6paszoBatenbHas miardopma FOPAMTy, https://urait.ru/
6.2.4 DNIeKTPOHHO-0MOIHOTeYHAast CUCTeMa «Y HUBEPCUTETCKasi OMOIMOTeKa OHIaiHy, https://biblioclub.ru/
6.3 IlporpammHoe od0ecneyenne 1 HHGPOPMANMOHHbIE CIIPABOYHbIE CHCTEMBI
6.3.1 bazoBoe nporpamMmMHoe o0ecrieyeHue
6311 Microsoft Windows Professional 10, rocymapctBenHbli koHTpakT oT 20.07.2021 Ne
T 0334100010021000013-01
6.3.12 g/iicrosoft Office Russian 2010, rocyaapctBennsiid kKoHTpakT oT 20.07.2021 Ne 0334100010021000013 -
6313 F_oxitReade_r, cBOOOIHO pacmpocTpanseMoe mporpaMMHoe obecnieuenue http:/free-software.com.ua/pdf-
o viewer/foxit-reader/
Adobe Acrobat Reader DC cBoGomHO pacmpocTpaHseMoe MpPOTpaMMHOE — oOecreueHue
6.3.14 . .
https://get.adobe.com/ru/reader/enterprise/
Aunexc. bpaysep. IlpuxiagHoe mnporpammHoe oOecrnedenue oOmero HaszHaueHus, OducHsie
6.3.1.5 MIPUIIOKEHNUS, JTUIEH3MUA — CBOOOIHO paclpoCcTpaHsIeMoe IporpaMMHoe obecriedueHue 1o JumeHsuu BSD
License
6.3.2 Cnenuaau3upoBaHHOE NPOrPaMMHoOe odecrnieyeHne
6.3.2.1 ‘ He npemycmotpeno
6.3.3 NHdopmanuoHHbIEe CIPABOYHbIE CHCTEMbI
6.3.3.1 ‘ He npenycMoTpeHs!
6.4 IlpaBoBble M HOPMATHBHBIE JOKYMEHTbI
6.4.1 ‘ He npenycMoTpenst

7 OIUCAHUE MATEPUAJBHO-TEXHUYECKOM BA3bI,

HEOBXOJIUMOM JIJIs1 OCYHIECTBJEHHUSA YYEBHOI'O ITPOIIECCA

MO JUCHUILIMHE

Kopnyca A, b, B, I, [, E UpI'YIIC nHaxoasTca no aapecy r. Upkyrtck, yi. UepHslesckoro, A. 15;
kopmyc JI UpI'VIIC waxoamtes — no aapecy r. UpkyTck, yiu. JlepmonToBa, a1.80

VYuebnas ayauropus JI-201 juist mpoBeieHHs ISKIIMOHHBIX U TPAKTHUECKHUX 3aHATHH, 1a00paTOPHBIX padoT,
TPYIIOBBIX U HHAWBUIYaIbHBIX KOHCYJIbTAlNH, KyPCOBOTO MPOSKTHPOBAHUS (BBITIOIHEHHS KYPCOBBIX
paboT), TeKyIIero KOHTPOJIS ¥ MIPOMEXYTOUHOH aTrecTanuu. OCHOBHOE 000py/IOBaHHE:
CreMaIn3upoBaHHas MeOesb

VYuebnas ayauropus JI-313 i mpoBeieHNs ICKIIMOHHBIX U ITPAKTHUECKUX 3aHSATHH, 1a00paTOPHBIX padoT,
TPYIIOBBIX U HHAWBUIYyaIbHBIX KOHCYJIbTAlNH, KypPCOBOTO MPOSKTHPOBAHUS (BBITIOIHEHHS KYPCOBBIX

3 paboT), TeKyIIero KOHTPOJIS ¥ MIPOMEXYTOUHOH aTTrecTanun. OCHOBHOE 000py/IOBaHHE:

CHCIHATH3UPOBaHHAS MEOEIb, MyJIbTHMEIHAIPOSKTOP, YKPaH, KOMITBIOTEp. [t MpoBeieHUs 3aHITUI
UMEIOTCsl y4eOHO-HATIBIIHBIC TOCOOUS (TIPE3EHTAIINH, TUIAKATHI).

mona

ITomerenus 1y CaMOCTOSTENBHON pabOThl 00YJAIOIIMXCS OCHAIEHB KOMITBIOTEPHON TEXHUKOM,

KJIIOUCHHOU K I/IH(l)OpMaIII/IOHHO-TeﬂeKOMMyHHKaHHOHHOfI CETHU ((I/IHTCpHeT», 1 00€eCIeYeHbl JAO0CTYIIOM B

4 JNEKTPOHHYI0 HHPOpPMAMOHHO-00pazoBaTenbHyto cpeny Upl YIIC. [Tomemenus At caMOCTOSATEIBHO N

paboTHI 00YYAIOIIHXCS:
— YHTAIBHBIC 3AJIBL;




— y4eOHbIe 3Tkl BRIUNCIUTEIbHON Texaukn A-401, A-509, A-513, A-516, 1-501, 1-503, 1-505, J1-507;
— IOMEIIEHHMS UL XpaHEHHsI 1 PO UIIaKTHYECKOro 00CIIyKUBaHHs yueOHOro obopynoBanus — A-521

8§ METOANYECKHUE YKA3AHMUSA JJISA OBYYAIOIIUXCA

11O OCBOEHHMIO JTMCIIUITJIMHbI

Bun yueoHOM
NESITEILHOCTH

Opranuzanus yueOHOH NesTeIbHOCTH 00y4aromerocs

Jlexius

Jlekumst (ot matmHCKOTO «lection» — dYTeHHWE) — BHI ayJUTOPHBIX YYEOHBIX 3aHSITHH.
Jlexnus: 3axyafbpIBacT OCHOBBI HAY4YHBIX 3HAHMM B CHUCTEMAaTU3UPOBAHHOM, IIOCIIENOBATEIbHOM,
00001IeHHON (opMe; pacKphIBa€T COCTOSHHE W IEPCIEeKTUBBI Pa3BUTUSI COOTBETCTBYOLICH
o0nacTi HayKW M TEXHUKH; KOHLEHTPHUPYET BHUMaHHE OOYdYaroIIMXCsl Ha HauOoJiee CIIOKHBIX,
Y3JIOBBIX BOIPOCAX; CTUMYJIUPYET [TO3HABATEIbHYIO aKTHBHOCTH 00YYaIOIINXCSI.

Bo Bpemsi JEKIMOHHBIX 3aHATHH OOy4YaloOmMiics JOJDKEH YMETh CKOHLEHTPHPOBATh
BHUMaHHE Ha HM3Y4acMbIX IPOOJIEMax W BKIIOYWTH B pabOTy BCe BHABI MAMSTH: CIIOBECHYIO,
00pa3HyI0 ¥ MOTOPHO-ABHUTraTeNbHY0. {11 3TOr0 BeCh MaTepHai, H3JaracéMblil IPEMOaBaTeleM,
oOydJarormeMycsi HEOOXOAMMO KOHCHEKTHpOBaTh. Ha MONAX KOHCIEKTa CcIexyeT IOMedaTh
BOINPOCHI, BBIACICHHBIE OOYYaIOIMMCS U KOHCYIbTALMM C TIperojaBareieM. BBIBOIBI,
MIOJTyYeHHBIE B BUAE (POPMYI, PEKOMEHIyeTCs B KOHCIIEKTE TTOAIEPKUBATH NN OOBOIUTH PaMKOH,
9qTOOBl JIydIle 3alOMHHAINCH. [lONIE3HO COCTAaBUTh KpaTKWUil CIPAaBOYHMK, COZIEPIKAIUH
OIpe/ieTICHUs] BaXKHEUIINX MOHATHH Jekuuu. K KakIoMy 3aHATHIO ciieayeT pa3o0parh Marepual
npeablaymied sekuuu. V3ydas martepuan mo y4eOHHMKY WM KOHCIEKTY JIeKLHH, cieayer
MIEPEXOANTH K CIEAYIONIEMY BOIIPOCY TOJIBKO B TOM ClIy4ae, KOIJa XOpOLIO YCBOEH IPEIbIIyLIUMA
BOTIpOC. Psi/1 BOIIPOCOB NNMCIMITIMHBI MOXKET OBITh BBIHECEH HAa CAMOCTOSITeIbHOE n3yueHue. Takoe
3a7aHue TpeOyeT ONnepaTUBHOIO BHIMOIHEHUS. B KOHCIIeKTe JIeKIuii He0OX0JMMO OCTaBUTh MECTO
JUISL OCBEICHUS YIOMSHYTBIX BONpocoB. O003HAYMTH BONPOCHI, TEPMHUHBI, MaTepual, KOTOPbIH
BBI3BIBAET TPYAHOCTH, TOMETUTH U MOMBITAThCS HAITH OTBET B peKOMEHAYyeMOoH nuteparype. Eciu
CaMOCTOSTENILHO HE yaaeTcst pa3o0paThes B MaTepuaie, To Heo0XoanMo c(hopMyITHpOBaTh BOIIPOC
U 33/1aTh NPENOAABATENIO HA KOHCYIBTALMH, HA MPAKTUYECKOM 3aHATUU

IIpaktuueckoe
3aHATHE

[IpakTHyeckoe 3aHsATHE — BUJ ayJJUTOPHBIX Y4eOHBIX 3aHSITHIL, LieieHanpaBieHHas hopma
OopraHu3aly y4eGHOro mpolecca, IIpU peaau3alud KOTopoi oOydaromuecs Mo 3aaHuI0 U MOJ
PYKOBOJACTBOM IMIPEIOAABATENS BBIIOJIHAIOT TPaKTHYecKhe 3ajanus. [IpakTudeckne 3amaHus
HanpaBJCHBl Ha YIIIyOleHHEe HAyYHO-TECOPETHYECKHMX 3HAHWH W OBIIAJICHHE OINpPEICICHHBIMU
METOJaMH paboThI, B IIPOIECCEe KOTOPBIX BHIPAOATHIBAIOTCS YMEHUSI W HABBIKU BBIIIOJHEHUS TEX
WIN WHBIX y4eOHBIX AeHCcTBHMI B naHHOW cdepe Hayku. [lpakThdeckue 3aHATHSA pPa3BUBAIOT
Hay4YHOE MBIIIICHUE M DPEYb, MO3BOJIAIOT MPOBEPHUTH 3HaHMS OOYYarONmIMXCs, BBICTYHAIOT KaK
CpEICTBa ONEepaTHBHOIN 0OPaTHOM CBA3H; LETb MPAKTUUECKUX 3aHATUH — YIIyONIsaTh, paCIIUPATS,
JICTATU3UPOBaTh 3HAHMS, ITOJIydeHHbIE Ha JIEKIMH, B 000OIIEeHHOW (opMe M COJelCTBOBATH
BBIPAOOTKE HABBIKOB MTPOGECCHOHATBHOMN AeSTETbHOCTH.

Ha nmnpakTHueckux 3aHATHSAX TMOAPOOHO PAacCMATPHBAIOTCS OCHOBHBIE  BOIPOCHI
JUCHUIUINHBL, pa30uparoTCcsl OCHOBHBIE THITHI 33/1a4. K Kax10My NIpakTHYeCKOMY 3aHATHIO CIEAYyeT
3apaHee CaMOCTOSATENHFHO BBHITIONHUTH JOMAITHEe 3aJaHie W BBIYYHMTH JIEKIIMOHHBIH MaTepuas K
crnenyromei reme. CucreMaTnieckoe BHIMOIHEHHE JOMAITHNX 3aJlaHii 00s3aTeNIbHO U SBIISETCS
Ba)XHBIM (paKTOPOM, CIIOCOOCTBYIONIMM YCIEHIIHOMY YCBOCHHIO TUCIUILIMHBI

CamocTosTeabpHas
pabota

OOyuenne No JUCLUILIMHE «AaMuHHCTpupoBaHue HR-mpoueccoB» mnpemycmaTpuBaeT
AKTHUBHYIO CAMOCTOSTENIbHYIO paboTy oOyuarorierocs. B pasaene 4 padboueii mporpaMMbl, KOTOPbIi
Ha3piBaeTcsl «CTpyKTypa M cofep)kaHHE TUCHUIUIMHBI», BCE Yachl CAMOCTOSTEIBHOM pabOoTHI
pacmcaHbl 10 TeMaM W BOIpocaM, a TaKXe yKazaHa HeoOxoxumas ydeOHas JuTeparypa:
oOydJaromuiicss n3ydaeT y4eOHbIH Marepuall, pa30MpaeT NMpUMEphl W pPEIaeT Pa3HOYPOBHEBHIC
3a7a4d B paMKax BBIMOJHEHMS KaK OOIIMX MOMAIIHUX 33/aHUH, TaK W WHIUBHIYaIbHBIX
nomantHux 3aganuid (M3) u npyrux BuaoB paboT, IPeayCMOTpEHHBIX pabouyel mporpamMMmoi
JUCUMIUIMHBL. [Ipy BBHINONHEHNW JOMAIIHUX 3aJaHUi oOydaromeMmycs cielqyeT OOpaTHThes K
3a7ia4aM, pEIICHHBIM Ha MPEIbIIYIINX MPAKTHUECKUX 3aHATHAX, PEIICHHBIM JIOMAIIHUM paboTam,
a TaKXKe K MpIMepaM, MPUBOAUMBIM JIEKTOpoM. Ecin 3Toro OymeT HerocTaTOYHO [T BRITOTHEHNUS
Bcell paboThI MOXKHO JIOTIOJTHUTENBHO BOCTIONB30BaThCS YUEOHBIMU TIOCOOMSIMH, IPUBEACHHBIMA B
pasgene 6.1 «YueOHas nurtepaTypa». Ecnm, HecMOTps Ha W3Y4YeHHBIH MaTepHal, 3aJaHue
BEIMIOJTHUTh HE YIAeTCA, TO B 00S3aTEIHHOM IOPSAKE HEOOXOTMMO IOCETUTHh KOHCYIIBTAIHIO
IIpero1aBaTess, BEAYIIEero NPaKTHIEeCKUE 3aHITUS, /WM KOHCYIBTAINIO JIEKTOPA.

Jomamaue 3agaHus, WHAWBHAYyaJbHbIE JOMAIIHUE 3aJaHds H JApPYyrue padoTH,
IIpeyCMOTPEHHbIE padovel IporpaMMON AUCIMIUINHBI JTOJDKHBI OBITH BBITIOJIHEHBI 00Y4aloIUMCs
B YCTAQHOBJICHHBIE IPEINOJABAaTENIEM CPOKH B COOTBETCTBHM C TPEOOBaHMAMH K O(GOPMIICHHIO
TEKCTOBOH M rpaduueckoil JoKyMeHTaluu, chopmynupoBanHbM B [Tonoxxennu «TpebGoBanus
0 opMIIEHHIO TEKCTOBOH M rpaduueckoil JokymMeHTanuu. HopMOKOHTpOIIB»




Kommekc yueGHO-METOANYSCKUX MAaTEPUaloB [0 BCEM BHIAaM y4eOHOH NesTelIbHOCTH, IPEIyCMOTPEHHBIM paboyeii
NPOrpamMMoil TUCLIUITIIMHBI (MOYJIs), pa3MEIEeH B JJICKTPOHHOH MH(pOpMaIoHHo-o0pa3oBarensHoit cpene Upl'YIIC,
JIOCTYIHOW 00yyaromeMycst 4epe3 ero JINYHbINH KaOHMHET




OEJIEPAJIBHOE ATEHTCTBO XEJIE3HOJJOPOXKHOI'O TPAHCIIOPTA

denepanbHOE TOCYAAPCTBEHHOE OFOKETHOE 00Pa30BaTENbHOE YUPEKIACHUE
BbICLIEr0 00pa30BaHuUs
«MpKyTCKUii rOCYy1apCTBEHHBIN YHUBEPCUTET ITyTEW COOOIIEHUSD
(®I'bOY BO UpI'VIIC)

YTBEPXJIEHA
MPUKAa30M PEKTOpa
oT «10» stuBapst 2023 r. Ne 2

b1.B./IB.02.01 AxmunucrpupoBanue HR-npoueccon

pabouyas mporpaMma JUCHHUILIAHBI
CrienmmansHOCTB/HanpasieHue moarotoBk — 38.04.03 YmpapneHue nepcoHaiom
Crenmanu3anust/mpoduis — CTpaTernyeckoe ynpanjieHUe NepcoHaloM
KBanudukanus BeITycKHIKA — Marucrp
®dopma u cpok 00yueHus — 3aouHast hopma 2 rosia 5 MecseB
Kadenpa-pazpabotunk nmporpammel — ODUHAHCOBBIN M CTPATETUICCKUN MCHEIHKMECHT

OOmas TpyHoeMKOCTb B 3.€. — 7 DOopMBI IPOMEKYTOTHON aTTeCTaNU
Yacos o yueoHOMY 1u1any (YII) — 252 3a04Has popma oOydIeHUS:
B ToMm uncne B popme npaktuaeckoit mogrorosku (I1I1) —  3ager 2 kypc, 9x3aMeH 2 Kypc

8

(3ao4nas)

3aounas ¢opma o0yueHust PacnpenesieHue 4acoB JUCUHMILVIMHBI 10 ceMecTpaM

Kypc 2 Hroro

Bup 3ansaruit Yacos no YII Yacos no YII
AyIuTOpHAasi KOHTAKTHAs
pa6ora no BuaAaM yueOHbIX 16/8 16/8
3aHATHH/
B T.4. B ¢popme IIIT*
— JIEKIIHU 8/4 8/4
— MpaKTHYeCKUe (CEeMUHAPCKHE) 8/4 8/4
— 1abopaTopHBIE
CamocTosiTe1bHasI padoTa 214 214
3auer 4 4
IK3aMeH 18 18
Hroro 252/8 252/8

* B ¢opwme I1I1 — B popme mpakTHIECKON TOATOTOBKH.

NPKYTCK




PabGouast mporpamma IUCHUIUIMHBI pa3paboTaHa B COOTBETCTBUU C (eaepalbHBIM
rOCYy/IapCTBEHHBIM 00pPa30BATENbHBIM CTaHAAPTOM BBICIIETO OOpa30BaHHUS — Marmcrparypa Io
HanpasieHuto noarotoBku 38.04.03 VYmpaieHwe mNepcOHATIOM, YTBEpKICHHBIM [Ipukazom
MunucTepcTBa HayKH | Bbiciero oopasosanus Poccuiickoir @eneparun ot 12.08.2020 Ne 958,

[Mporpammy coctaBui(u):
K.C.H., IOIICHT, JOIleHT, A.A. 3alikoBcKas

Pabouas mporpamma paccMOTpeHa U 0100peHa Ui UCIOIB30BaHUS B yUeOHOM IMpoliecce Ha
3acenannu kadenpol «OUHAHCOBBIN U CTPATETHYSCKUM MEHEDKMEHTY, TPOTOKOJ OT «21» mas 2024
r.Ne 8

3aB. kadenpoi, K. 3. H., TOIEHT C.A. Xanerckasa



1 IIEJIb U 3AJAYM JUCHUTLINHBI

1.1 Heap (ucuUmIHHBI

1 \ (hopmupoBaH¥e 3HAHUH, YMEHU ¥ HaBBIKOB TIpoliecca anMuHucTpupoBanus HR -tiporieccon
1.2 3agaum JTUCHUILUINHBI

1 chopMHUpoBaTh y 0OyYAIOMMXCS 3HAHHMS O MPOIeccax aHaNW3a M JOKYMEHTHPOBAHHS COIMAIBHOTO U
OM3HEeC-yIIpaBJICHHs C TOMOLIbI0O HHCTPYMEHTAIBHBIX CPEJICTB

2 c(hopMHpOBATH Y OOYJAIOIIUXCS YMEHHS aHATU3UPOBaTh, pa3padaTeiBaTh U OQOPMIIATH JOKYMEHTHI IO
mpoIieccaM | pe3ylbTaTaM yIPaBICHHS IEPCOHATIOM H padOoTe CTPYKTYPHBIX MOpa3IeIICHIH

3 c(opMHUpPOBATH Y 00y4arOUIMXCS HaBBIKM aHAJIM3a YCIICIIHBIX KOPIIOPATHBHBIX MPAKTHK 10 OpraHHU3ally
CTPaTErnuecKoro ynpaBJeHHUs IEPCOHAIOM, OpPraHU3alUH U B3aUMOAEHCTBUS M0Apa3AeIeHUH

2 MECTO JUMCIIMIIVIMHBI B CTPYKTYPE OIIOII

bnok/4acte OIIOI1T ‘ bnok 1. luctumumns! / Yacts, popMupyeMasi yaacTHUKaMu 00pa30BaTeIbHBIX OTHOIICHHUH
2.1 JucuMniInHbI 4 NPAKTHKH, HA KOTOPbIX OCHOBBIBACTCS H3YYeHHe JAHHOMH AMCIMIIHHBI

1 ‘ )j[ncunnnm{a M3y4acTCsd Ha Ha4aJIbHOM DTaric (l)OpMI/IPOBaHI/IH KOMIICTCHIINH

2.2 IMCUMIUIMHBI ¥ MPAKTHKH, VISl KOTOPBIX H3yYeHHe JaAHHOM JHCIHILTHHBI
HeO0X0IMMO KaK NpealiecTBYLIee

1 Bb2.0.05(I1x) [Ipon3BoacTBeHHAS - MPEIAUIDIOMHAS TPAKTHKA
2 Bb3.01(1) [ToaroroBka K mpoueaAype 3aIlrThl BBITYCKHON KBATH(DUKAIIMOHHON pabOTHI
3 Bb3.02(/1) 3amura BRITYCKHOM KBaTH()PUKAIIMOHHON PaOOTHI
3 IIVIAHUPYEMBIE PE3YJIBTATBIOBYUEHMUS 110 JUCHUITJIMHE,
COOTHECEHHBIE C TPEBOBAHUSIMU K PE3YJIbBTATAM OCBOEHUA
OBPA3OBATEJILHOM IMPOI'PAMMBbI
Koa n Koa 1 HaumeHoBaHue
HAMMEHOBaHHe HHIMKATOPA J0CTHKEHUS Ilnanupyemble pe3yJbTaThl 00y4eHUsI
KOMIETEHIUU KOMIIETeHIINI

TIK-2.3 Crocoben

[IK-2.3.1 Konrponupyet u
aHAIN3UPYET MPOIIECCHI
COLIMAIBHOTO ¥ OM3HEC-
YIpaBIIeHUs OpraHu3auen

3HaTh: HHCTPYMCHTAJIbHBIC CUCTCMBbI, UCIIOJIb3YyCMbIC I
OIIMCAaHHA W aHaJIn3a 6I/I3H€C'HPOHCCCOB; HWHCTPYMCHTAJIbHBIC
CHUCTCEMBI, UCHTIOJIB3YCMBIC JJI OITMCAHUA U aHAJIU3a
COLIUAJIBHOT'O YIIPaBJICHHA; OCHOBBI aHAJIN34a U
JAOKYMCHTHUPOBAHUA COLIUAJIBHOIO U 6H3HeC-y]’[paBJ'IeHI/I$[ C
TTOMOIIbIO MHCTPYMCHTAJIbHBIX CPCACTB

YMeTh: pa3pabaTbiBaTh CTPATETHH U TIOJIMTHKU B YIIPABICHUH
TIepCOHAJIOM; pa3paldaThIBaTh KOPIOPATHBHbIE COIIHATBEHBIC
IIPOTPaMMBbl; aHAJTM3UPOBATh IIPOLECCH COIIMAIBHOTO U
Ou3HEeC-yIIpaBiIeHHsI OpraHu3aIen

Brnanets: HaBBIKaMH MOCTAHOBKH CTPATETHUECKUX LIENCH B
yTIpaBJIEHUH NIEPCOHATIOM; HaBbIKaMU pa3paboTKu
KOPHOPAaTHBHOMN ITOJIUTHKH, TUIAHOB, IPOTPaMM, TIPOLETYp U
TEXHOJIOTHH TI0 COIIMAILHOMY YIPaBJICHUIO OpraHu3anueii;
HaBBIKAMHM aHAJIN3a YCIICITHBIX KOPIIOPATUBHBIX IIPAKTHK I10

aJIMUHUCTPUPOBATH
HPOLECCE! 1 OpraHu3aly CTPaTErnuecKOro yIpapaeHUs IEPCOHAIOM,

p OpraHu3allui ¥ B3aUMOJIEUCTBUS MOIpa3/ielIeHU
JIOKYMEHTO0000pOT
o 3HaTh: JJOKAJIbHbIE HOPMATHUBHBIE AKThl OpraHU3aLUH B

00JTacTH yIpaBIICHUS IIEPCOHATIOM; TIOPSIIOK (popMUpOBaHHS,

CTpPaTeruueckKoMy

DABICHIO BeJIcHHs OaHKa JaHHBIX U TPEIOCTAaBICHUS OTYETHOCTH I10
l}jlepCOHaJ'IOM cUCcTEeMaM YIpaBJICHHUS IIEPCOHAIIOM U paboTe CTPYKTYPHBIX

P MO/Ipa3/IeNICHN; CHCTEMBI CTaHJAPTOB 1O OM3HEC-

OopraHu3aluu

IK-2.3.2 OcymectBaser
JOKYMEHTALHOHHOE U
OpraHU3alIOHHOE
COINPOBOXKJECHUE
CTPaTErHIeCcKOr0 YIPaBICHUs
TIEPCOHATIOM U pabOThI
CTPYKTYPHBIX MOJIpa3/IeJIeHUMN

nporeccam, mpodeccrsiM (CIEIHAILHOCTSIM), HOPMBI TPyZa

YMeTh: aHaJIM3UPOBaTh, pa3padaTbiBaTh U 0QOPMILITH
JOKYMEHTBI IO IPOIEccaM U Pe3ysbTaTaM yIpaBICHUS
TIEPCOHAJIOM 1 paboTe CTPYKTYPHBIX HOAPa3/IeIICHHH;
paboratb ¢ nH(GOPMAMOHHBIMH CUCTEMaMH M 0a3aMH JJaHHBIX
TI0 TIEPCOHAITY, CHCTEMaM YIPABIIEHUS! IEPCOHAIIOM U
OpTaHU3aINH AEATEIbHOCTH CTPYKTYPHBIX MOpa3 ICIICHUH;
obecneunBaTh KaJpoBOE AEIONPOU3BOICTBO U
JOKYMEHTAI[MOHHOE COIPOBOKIEHHE IIPOLIECCOB TI0
YIPaBIECHUIO TIEPCOHAIOM U paboTe CTPYKTYPHBIX
0J{pa3eNeHuil

BrageTs: HaBbIKAMH JJOKYMEHTAITMOHHOTO O(hOpMIICHUS
pe3yIbTaTOB YIPABICHUS IIEPCOHAIIOM, €T0 ayIuTa, PabOTHI
CTPYKTYPHBIX TIOJIpa3AeiICHUI; HABBIKAMH




JOKYMEHTAI[MOHHOTO M OPTaHN3aI[MOHHOTO COIPOBOXK/ICHNE
CTPaTErnuecKoro yrpasJeHus IEPCOHATIOM U paboThI
CTPYKTYPHBIX IOJIpa3/ieIeHUH; HaBBIKAMH MOATOTOBKU
MIPEUI0KEHU MO Pa3BUTUIO CHCTEM YIPaBICHUS
TIePCOHAJIOM, IO TTOBBILEHUIO 3()(HEKTUBHOCTH PaOOTHI
CTPYKTYPHBIX NOApa3AeIeHUIN

4 CTPYKTYPA U COAEPXAHUE JUCHUIIVINHBI

3aounas ¢opma *Kon
Yacsl HMHIMKATOpa
Kon HaumeHoBaHuUe pa3/1e/10B, TeM M BHI0B padoT Kvpe OCTHACHHUS!
P JMex | Mp | Jlag | CP
KOMIEeTeHIIHH

1.0 | Pasnen 1. Busnec-npoueccsl.

1.1 | Tema 1. DBu3sHec-npoIECCH: OCHOBHBIC TMOHATHS U

onpenenenus. Knaccupukarms OH3HeC-TIpoIieccoB. 2yer. 2 2 0 50 MK-2.3.1

12 | Tema 2. MeToauka JIOKYMEHTHPOBAaHUS  OH3HEC-

npoueccoB. MHCTpyMeHTaIbHbIe CUCTEMbI MOJICTTUPOBAHHUS 2/ycT. 212 | 212 0 50 IK-2.3.1
OM3HEeC-TIPOLIECCOB
dopMa IpoOMEXYTOUHOM aTTeCTalluy — 3a4eT 2/3uMHSs 4 IK-2.3.1
2.0 | Pazmen 2. JokymeHtanmoHnoe ooecmeyenue HR-
TIPOIIECCOB.
2.1 | Tema 3. VYmpaBieHHe MOKyMEHTAaMEH MPEIIPUSITHA.
Opraam3anust paOOTHl JODKHOCTHBIX JIHIl TIPENNPUATHS | 2/3uMHSSA | 2 2 0 50 I1K-2.3.2

(opram3anuu, yapesxaeHus)

2.2 | Tema 4. CoctaB 1 0popMIICHHE KaJIpOBOH JOKYMEHTAIHA
1o nepcoHaity. JJOKyMEHTBI, CONPOBOXKIAIOIINE KaJpPOBbIC
TEXHOJIOTUH. JIOKyMEHTBI, COIPOBOXKIAIOIIUE HPOLECCHI
COLIMAJIbHOTO Pa3BUTHS OPTaHU3ALUH

2/3umussa | 212 | 2/2 0 64 I1K-2.3.2

I1K-2.3.1

dopma IPOMEKyTOUHOH aTTeCTallUH — 3K3aMEH 2/netHsist 18 K-2.3.2

Htoro vacos (0e3 yuéTa 4acoB Ha IPOMEKYTOUHYIO

8/4 | 8/4 214
aTTeCTalnIo)

5 ®OHJI OHEHOYHbBIX CPEACTB JIsA MTPOBEAEHUSA
TEKYIIEITO KOHTPOJISI YCIIEBAEMOCTH U TIPOMEXKYTOYHOM
ATTECTALUU OBYYAIOILIUXCHA MO JUCIUITIJIMHE

@DOoH/T OTIEHOYHBIX CPEICTB IS MPOBEICHUS TEKYIIEro KOHTPOJIS yCIIEBAEMOCTH U IIPOMEKYTOYHOH aTTeCcTalluu
o aucuuIuiHe oopmIiIeH B Bue npuiioxkeHust Ne 1 k paboueit mporpamMme AUCHMIUIMHBI U Pa3MELICH B AJIEKTPOHHON
HH(POPMAIIMOHHO-00Pa30BaTEILHON Cpe/ie Y HUBEPCUTETA, JOCTYITHOM 00yUaronieMycs 4epe3 ero JHYHbIi KaOuHeT

6 VAEBHO-METOJINYECKOE U UTH®OPMALIMOHHOE OBECINIEYEHUE
TV CHMUILIAHBI

6.1 YueOHas quTeparypa

6.1.1 OcHoBHas JIUTEpPaATYpa

Kon-Bo k3.
Bubmmorpadudeckoe onmcanue B Oubnmoreke/

OHJIAHH
Abynanze, . I'. JlokymMeHTallMOHHOE 00ECTIEUeHNE YIIPABICHUS IEPCOHAIIOM :
y4eOHUK U TipakTUKyM Jutst By3oB / 1. I'. AGynamze, U. b. Boimpsokkuna, B. M.

6.1.1.1 Macnosa. — 3-e u3z., nep. u gon. — Mocksa : FOpaiir, 2023. — 374 c. — URL: Ounnaiu

https://urait.ru/bcode/531461 (nara obpamenwus: 22.04.2024). — Texcr :
SJEKTPOHHBII.

ApacnanoBa, B. A. Cayxe0OHbIe TOKYMEHTHI: (GOPMYIISPEI H IPUMEPHI 0(OPMIICHHSL.
Anp0OoM: yueOHO-TIpakTHIECKOe Tocodue : yaedHoe mocodue / B. A. ApacnaHosa,
6.1.1.2 E. C. BypmucrpoBa. — MockBa, bepmun : [lupexr-Menua, 2020. — 108 ¢. — Omnnaitn
URL: https://biblioclub.ru/index.php?page=book&id=578396 (nata obpaienus:
18.04.2024). — TeKcT : 3JIeKTPOHHBIH.

I'pozona, O. C. lemonpou3BoacTBO : yuebHoe mocodue aist By3os / O. C. I'po3osa.
6.1.1.3 — Mocksa : FOpaiit, 2022. — 124 ¢. — URL: https://urait.ru/bcode/492786 (nara Onnaiia
oOpamenns: 22.04.2024). — TekcT : 3JIeKTPOHHBIH.

6.1.2 JlonoJHUTEIbHAS JUTEPATYPA

Koi-Bo 3k3.

Bubnuorpadudeckoe onucaHue
pag B OuoMoTeke/




OHJIAMH

ApacnanoBa, B. A. JlokymeHTanimoHHOE 0OecIiedeHre yIpaBieHus : ydeOHO-
MPaKTHYIECKOE Mmocodue B cxemax, Tabaumax, oopasuax / B. A. ApacianoBa. — 3-¢

6.1.2.1 u31., gon. u nepepad. — Cypryrt : CypI'IlY, 2019. — 239 ¢. — URL: Omnnaitn
https://e.lanbook.com/book/151937 (nata obpamenus: 15.04.2024). — TekcrT :
3JIEKTPOHHBIH.
Jleonoga, C. JI. Kagposoe nenonpomsBoactso. [Ipakrukym : mpaktukym / C. JL.
6.12.2 JleonoBa. — Mocksa : PTY MUPDA, 2022. — 71 ¢. — URL.: Omnaiis
e https://e.lanbook.com/book/310910 (mata obpamenms: 15.04.2024). — TekcrT :
3JIEKTPOHHBIH.
6.1.3 YueOHO-MeTOAUYEeCKHE PA3PA0OTKU (B T. Y. 1JIsl CAMOCTOSITEIbHOH PadoThl 00y4aIOUIUXCS)
Kon-Bo 3Kk3.
bubnunorpadpuueckoe onucanue B Oubmnoreke/
OHJIANH
3aiikoBckas, A.A. MeToandeckre yKa3aHHUs M0 U3yYEHHIO TUCIUTUTHHBI
b1.B.JIB.02.01 Anmunuctpuposanue HR-nporeccoB no HanpasiaeHUIO NOATOTOBKU
6.13.1 38.04.03 YnpasneHue nepcoHanom, mpoduis CTpaTerHuecKoe yIpaBIcHUE Omnaiin
R nepconanoM / A.A. 3aiikosckas ; UpI'VIIC. — Upkyrck : UpI'YIIC, 2023. - 12 c. -
Texcr: anexrponnsIil. - URL:
https://www.irgups.ru/eis/for_site/umkd_files/mu_49029_1527_2024_1_signed.pdf
6.2 Pecypchl uHGOPMaIHOHHO-TEJIEeKOMMYHUKAIIMOHHOM ceTn « AHTEepHeT)
6.2.1 Hayunast anextponnas 6ubnnoreka eLIBRARY.RU — https://elibrary.ru/
6.2.2 DsekTpoHHO-O0ubIMoTeuHas cucrema «M3narensctBo Jlanby, https://e.lanbook.com/
6.2.3 DNeKTpOHHO-6ubIHOTeuHas cucTeMa «O6paszoBatenbHas miardopma FOPAMTy, https://urait.ru/
6.2.4 DIeKTPOHHO-0MOIHOTeYHAsE CUCTeMa «Y HUBEPCUTETCKasi OMOIMOTeKa OHIaitHy, https://biblioclub.ru/
6.3 IlporpammHoe od0ecneyenne 1 HHGPOPMANMOHHbIE CIIPABOYHbIE CHCTEMBI
6.3.1 bazoBoe nporpamMmMHoe o0ecrieyeHue
6311 Microsoft Windows Professional 10, rocymapctBeHHblli KOHTpakT oT 20.07.2021 Ne
T 0334100010021000013-01
6.3.12 g/iicrosoft Office Russian 2010, rocyaapctBennsiid kKoHTpakT oT 20.07.2021 Ne 0334100010021000013 -
6313 F_oxitReade_r, cBOOOIHO pacmpocTpanseMoe mporpaMMHoe obecnieuenue http:/free-software.com.ua/pdf-
o viewer/foxit-reader/
Adobe Acrobat Reader DC cBoOoOmHO pacmpocTpaHsieMOoe MNpOTrpaMMHOE — OOecHeyYeHue
6.3.14 . .
https://get.adobe.com/ru/reader/enterprise/
Aunexc. bpaysep. IlpuxmagHoe mnporpammHoe oOecrnedenne oOmero HaszHaueHus, OducHsie
6.3.1.5 MIPUIIOKEHHUS, JTUIEH3HUA — CBOOOIHO pacipocTpaHseMoe IIporpaMMHoe obecnieueHue mo jauueH3uu BSD
License
6.3.2 Cnenuaau3upoBaHHOE NPOrPaMMHoOe odecrnieyeHne
6.3.2.1 ‘ He npemycmotpeno
6.3.3 NHdopmanuoHHbIEe CIPABOYHbIE CHCTEMbI
6.3.3.1 ‘ He npenycMoTpeHs!
6.4 IlpaBoBble M HOPMATHBHBIE JOKYMEHTbI
6.4.1 ‘ He npenycMoTpenst

7 OIUCAHUE MATEPUAJIBHO-TEXHUYECKOM BA3bI,

HEOBXOJIUMOM JIJIs1 OCYHIECTBJEHHUSA YYEBHOI'O ITPOIIECCA

MO JUCHUILIMHE

Kopnyca A, b, B, I, [, E UpI'YIIC nHaxoasTca no aapecy r. Upkyrtck, yi. UepHslesckoro, A. 15;
kopmyc JI UpI' VIIC maxoamtes — no aapecy r. UpkyTck, yi. JlepmonTosa, 1.80

VYuebnas ayauropus JI-201 it mpoBeieHHs ISKIIMOHHBIX U ITPAaKTHYECKUX 3aHATHH, 1a00paTOpHBIX padoT,
TPYIIOBBIX U HHAWBUIYaIbHBIX KOHCYJIbTAlNH, KyPCOBOTO MPOSKTHPOBAHUS (BBITIOIHEHHS KYPCOBBIX
paboT), TEKyIIero KOHTPOJIS U MPOMEXYTOUHOH aTTecTauu. OCHOBHOE 000pyJOBaHHME:!
CreMaIn3upoBaHHas MeOesb

VYuebnast ayauropus JI-313 i mpoBeieHHs ICKIMOHHBIX U ITPAaKTHYECKUX 3aHATHH, 1a00paTOpHBIX padoT,
TPYIIOBBIX U HHAWBUIYyaIbHBIX KOHCYJIbTAlNH, KypPCOBOTO MPOSKTHPOBAHUS (BBITIOIHEHHS KYPCOBBIX

3 paboT), TEKyIIero KOHTPOJIS ¥ MPOMEXYTOUHOH arTecTanui. OCHOBHOE 000pyI0BaHuUE:

CHCIHATH3UPOBaHHAS MeOEIb, MyJTbTHMEINAIIPOSKTOP, YKPaH, KOMIbIOTEp. [ IpOBeICHIS 3aHATHIA
UMEIOTCsl y4eOHO-HATIBIIHBIC TOCOOUS (TIPE3EHTAIINH, TUIAKATHI).

mona

[Tomemnenns AJsl cCaMOCTOATENBHOM PabOTHI 00YHAIOIINXCS OCHAIIEHB KOMIIBIOTEPHOHN TEXHUKOM,

KJIIOUCHHOU K I/IH(l)OpMaIII/IOHHO-TeﬂeKOMMyHHKaHHOHHOfI CETHU ((I/IHTCpHeT», 1 00€eCIeYeHbl JAO0CTYIIOM B

4 JNEKTPOHHYI0 HHPOpMAIMOHHO-00pa3oBaTenbHyto cpeny Upl YIIC. [TomemeHus 11 caMOCTOSTEIBHOMN

paboTHI 00YYAIOIIHXCS:
— YHTAIBHBIC 3AJIBL;




— y4eOHbIe 3aTbl BRIUMCIUTEIbHON Texaukn A-401, A-509, A-513, A-516, [1-501, 1-503, 1-505, J1-507;
— IOMEIIEHHMS UL XpaHEHHsI 1 PO UIIaKTHYECKOro 00CIIyKUBaHHs yueOHOro obopynoBanus — A-521

8§ METOANYECKHUE YKA3AHUSA IS OBYYAIOIIUXCA

11O OCBOEHHMIO JTMCIIUITJIMHbI

Bun yueoHOM
NESITEILHOCTH

Opranuzanus yueOHOH NesTeIbHOCTH 00y4aromerocs

Jlexius

Jlekumst (ot matmHCKOTO «lection» — dYTeHHWE) — BHI ayJUTOPHBIX YYEOHBIX 3aHSITHH.
Jlexnus: 3axyafbpIBacT OCHOBBI HAY4YHBIX 3HAHMM B CHUCTEMAaTU3UPOBAHHOM, IIOCIIENOBATEIbHOM,
00001eHHON (opMe; pacKpbIBaeT COCTOSHUE W IIEPCHEKTHUBBI PA3BUTHS COOTBETCTBYIOIIEH
o0nacTi HayKW W TEXHUKH; KOHIEHTPUPYET BHUMaHHWE OOYdYarol[MXcsi Ha HanOoJiee CIIOKHBIX,
Y3JIOBBIX BOIPOCAX; CTUMYJIUPYET [TO3HABATEIbHYIO aKTHBHOCTH 00YYaIOIINXCSI.

Bo Bpemsi JIEKIMOHHBIX 3aHATHH OOYy4YalOIIMICS JOJDKEH YMETb CKOHIIEHTPHUPOBAThH
BHUMaHHE Ha HM3Yy4acMbIX HpoOJeMax ¥ BKIIOYNTH B paboTy Bce BUABI NMaMSTH: CIOBECHYIO,
00pa3HyI0 ¥ MOTOPHO-ABHUTraTeNbHY0. {11 3TOr0 BeCh MaTepHai, H3JaracéMblil IPEMOaBaTeleM,
oOydJarormeMycsi HEOOXOAMMO KOHCHEKTHpOBaTh. Ha MONAX KOHCIEKTa CcIexyeT IOMedaTh
BOINPOCHI, BBIACICHHBIE OOYYaIOIMMCS Ui KOHCYIbTALMM C TIperojaBaTeneM. BoIBoabl,
MIOJTyYeHHBIE B BUAE (POPMYI, PEKOMEHIyeTCs B KOHCIIEKTE TTOAIEPKUBATH NN OOBOIUTH PaMKOH,
9qTOOBl JIydIle 3alOMHHAINCH. [lONIE3HO COCTAaBUTh KpaTKWUil CIPAaBOYHMK, COZIEPIKAIUH
OIpe/eIeHUs] BXKHEUIINX MOHATHH Jiekiuu. K KaxaoMy 3aHATHIO cieyeT pa3oOparh MaTepHal
npeablaymied sexkuuu. M3ydas martepuan mo y4eOHHMKY WM KOHCIIEKTY JIEKLHH, Ccleayer
MIEPEXOANTH K CIEAYIONIEMY BOIIPOCY TOJIBKO B TOM ClIy4ae, KOIJa XOpOLIO YCBOEH IPEIbIIyLIUMA
BOIpOC. P51 BONPOCOB TUCIUIUIMHBI MOKET OBITh BEIHECEH Ha CAMOCTOSATENbHOE H3yueHHe. Takoe
3a7aHue TpeOyeT ONepaTHBHOIO BHINOJHEHUs. B KOHCIeKTe IeKI1ii HE0OXO0IMMO OCTaBUTh MECTO
JUISL OCBEICHUS YIOMSHYTBIX BONpocoB. O003HAYMTH BONPOCHI, TEPMHUHBI, MaTepual, KOTOPbIH
BBI3BIBAET TPYAHOCTH, TOMETUTH U MOMBITAThCS HAITH OTBET B pEKOMEHAyeMOH uTeparype. Eciu
CaMOCTOSTENILHO HE yaaeTcst pa3o0paThesl B MaTepuaie, To He00XoauMo c(hopMyIHpOBaTh BOIIPOC
U 33/1aTh NPENOAABATENIO HA KOHCYIBTALMH, HA MPAKTUYECKOM 3aHATUU

IIpaktuueckoe
3aHATHE

[IpakTHyeckoe 3aHsATHE — BUJ ayJJUTOPHBIX y4eOHbIX 3aHATHI, LieleHanpaBieHHas Gopma
OopraHu3aly y4eGHOro mpolecca, IIpU peaau3alud KOTopoi oOydaromuecs Mo 3aaHuI0 U MOJ
PYKOBOJACTBOM IMIPEIOAABATENS BBIIOJIHAIOT TPaKTHYecKhe 3ajanus. [IpakTudeckne 3amaHus
HanpaBJCHBl Ha YIIIyOJIeHHE HAyYHO-TECOPETHYECKMX 3HAHMH M OBIIAJICHHE OINPEICICHHBIMH
METOJaMH paboThI, B IIPOIECCEe KOTOPBIX BHIPAOATHIBAIOTCS YMEHUSI W HABBIKU BBIIIOJHEHUS TEX
WIN WHBIX y4eOHBIX AeHCcTBHMI B naHHOW cdepe Hayku. [lpakThdeckue 3aHATHSA pPa3BUBAIOT
Hay4YHOE MBIIIJICHUE M PEYb, MTO3BOJIIIOT HMPOBEPUTH 3HAHUS OOYUAIONIMXCS, BBICTYIAIOT Kak
CpEICTBa ONEepaTHBHOIN 0OPaTHOM CBA3H; LETb MPAKTUUECKUX 3aHATUH — YIIyONIsaTh, paCIIUPATS,
JICTATU3UPOBaTh 3HAHMS, ITOJIydeHHbIE Ha JIEKIMH, B 000OIIEeHHOW (opMe M COJelCTBOBATH
BBIPAOOTKE HABBIKOB MTPOGECCHOHANBHON eI TeIbHOCTH.

Ha mnpakTuueckux 3aHATHSAX HOAPOOHO pPAcCMATPUBAIOTCS OCHOBHBIE  BOIPOCHI
JUCHUIUINHBL, pa30uparoTCcsl OCHOBHBIE THITHI 33/1a4. K Kax10My NIpakTHYeCKOMY 3aHATHIO CIEAYyeT
3apaHee CaMOCTOSATENHFHO BBHITIONHUTH JOMAITHEe 3aJaHie W BBIYYHMTH JIEKIIMOHHBIH MaTepuas K
crnenyromei reme. CucreMaTnuecKoe BBIMOIHEHHE JOMAITHUX 3a/laHUi 0053aTeIbHO U SBISIETCS
Ba)XHBIM (paKTOPOM, CIIOCOOCTBYIONIMM YCIEHIIHOMY YCBOCHHIO TUCIUILIMHBI

CamocTosTeabpHas
pabota

OOyuenne No JUCLUILIMHE «AaMuHHCTpupoBaHue HR-mpoueccoB» mnpemycmaTpuBaeT
AKTHUBHYIO CaMOCTOSTENBbHYIO paboTy oOyuatomerocs. B paznene 4 paboueit mporpaMMbl, KOTOPBIA
Ha3piBaeTcsl «CTpyKTypa M cofep)kaHHE TUCHUIUIMHBI», BCE Yachl CAMOCTOSTEIBHOM pabOoTHI
pacmcaHbl 10 TeMaM W BOIpocaM, a TaKXe yKazaHa HeoOxoxumas ydeOHas JuTeparypa:
oOydJaromuiicss n3ydaeT y4eOHbI Marepuall, pa30upaeT MpuMepsl M pemaeT pa3HOYPOBHEBBHIE
3a7a4d B paMKax BBIMOJHEHMS KaK OOIIMX MOMAIIHUX 33/aHUH, TaK W WHIUBHIYaIbHBIX
nomantHux 3aganuid (M3) u npyrux BuaoB paboT, IPeayCMOTpEHHBIX pabouyel mporpamMMmoi
JUCUUIUIMHBL. [Ipy BBHINONHEHNWW JOMAIIHUX 3aJaHui oOyuaromemycs cielayeT oOpaTHUThCS K
3aJia4aM, pEIICHHBIM Ha MPEIBIAYIINX MPAKTHUECKUX 3aHATHAX, PEIICHHBIM JIOMAITHUM padoTam,
a TaKXKe K MpIMepaM, MPUBOAUMBIM JIEKTOpoM. Ecin 3Toro OymeT HerocTaTOYHO [T BRITOTHEHNUS
Bceil paboThI MOXKHO JIOTIOJTHUTENEHO BOCIIONB30BaThCA YUEOHBIMU TIOCOOMSIMH, IPUBEICHHBIMH B
pazmene 6.1 «YdeOHas nutTeparypa». Eciam, HecMOTpsl Ha W3yYEHHBIM Marepuani, 3aJaHue
BEIMIOJTHUTh HE YIAeTCA, TO B 00S3aTEIHHOM IOPSAKE HEOOXOTMMO IOCETUTHh KOHCYIIBTAIHIO
IIpero1aBaTess, BEAYIIEero NPaKTHIEeCKUE 3aHITUS, /WM KOHCYIBTAINIO JIEKTOPA.

JomammHue 3anaHus, WHIMBUAYaJbHbIE JOMAIIHUE 3aJlaHusd U JIpyrue pa60TI>I,
IIpeyCMOTPEHHbIE padovel IporpaMMON AUCIMIUINHBI JTOJDKHBI OBITH BBITIOJIHEHBI 00Y4aloIUMCs
B YCTAQHOBJICHHBIE IPEINOJABAaTENIEM CPOKH B COOTBETCTBHM C TPEOOBaHMAMH K O(GOPMIICHHIO
TEKCTOBOH M rpaduuecKkoil JoKyMeHTaluu, chopmynupoBaHHbM B [Tonoxenun «TpeboBaHus K
0 opMIIEHHIO TEKCTOBOH M rpaduueckoil JokymMeHTanuu. HopMOKOHTpOIIB»




Kommekc yueGHO-METOANYSCKUX MAaTEPUaloB [0 BCEM BHIAaM y4eOHOH NesTelIbHOCTH, IPEIyCMOTPEHHBIM paboyeii
NIPOrpaMMoil TUCLUITIIMHBL (MOYJIs), pa3MEIEeH B JJICKTPOHHOH HHpOpMannoHHO-00pa3oBarenbHoit cpene Upl YIIC,
JIOCTYIHOW 00yyaromeMycst 4epe3 ero JINYHbINH KaOHMHET




IIpuio:xkenne Ne 1 k padoueil mporpamme

POH/I OHEHOYHBLIX CPEJICTB

JJIS1 IPOBe/IeHN sl TEKYIEro KOHTPOJIsl YCIIeBAeMOCTH
U IPOMEKYTOYHOM aTTecTAlluN



1. O01mme moJ10KeHus

®onx  oueHouyHslx cpeActB  (POC) sBaseTcss COCTaBHOM YacThl0 HOPMATHUBHO-
METOJUYECKOr0  O0ecreueHusi CHUCTEMbl OLEHKM KadyecTBa OCBOCHHS  OOy4YaroUUMUCS
00pa30BaTebHOI POrpaMMBl.

@OHJI OLIGHOYHBIX CPEJICTB IMpeJHa3HayeH JJs UCIHOJb30BaHUS OOydYarolUMHUcs,
npenogaBarensamu, anmuuuctpanued Hpl'VIIC, a Takke CTOpOHHUMH 00pa30BaTeIbHBIMU
OpraHM3alUsIMU 71l OLIEHMBAaHUS KayecTBa OCBOCHMsI OOpa3oBaTEIbHOW MPOrpaMMbl U YPOBHS
c(OPMHPOBAHHOCTH KOMITETCHIIUN Y 00yYarOIUXCS.

3amauamu POC aBnAr0oTCA:

— OLICHKA TOCTIKEHHUH 00YJArOIIMXCS B IPOIECCE U3YUCHHUS TUCIUTUIHHEI;

— obecrieyeHre COOTBETCTBUS Pe3ysIbTaToOB 00yueHHsI 3ajauaM OyayIiei npodeccuoHaaIbHON
JIeATETLHOCTH Yepe3 COBEPILCHCTBOBAHUE TPATUIIMOHHBIX U BHEAPEHHE WHHOBAIIMOHHBIX METO/IOB
oOydeHus B 00pa3oBaTeNIbHBIIN Mpo1ece;

— CaMOIIOATOTOBKA M CAMOKOHTPOJIb 00YYaIOIIUXCs B TIpoLiecce 00ydeHusl.

@DOH/I OIICHOYHBIX CPEACTB COPMUPOBAH HA OCHOBE KITFOUEBBIX MPUHIMUIIOB OLICHUBAHMUS:
BaJIMIHOCTh, HaJIS)KHOCTh, 00bEKTHBHOCTD, 3(PPEKTUBHOCTD.

Jns oueHku YpoBHA CPOPMHUPOBAHHOCTH KOMIIETEHIMI HCIOIB3YyeTCsl TPEeXypOBHEBAs
CUCTEMA:

— MHUHHUMAJbHBI ypOBEHb OCBOCHHS, O0Os3aTeNbHBIM Ui BCeX OOYyYalOIIUXCS IO
3aBEpUICHUI0 OCBOEHHMS 00pa30oBaTENbHON MpOrpamMmbl; JaeT oOOIllee IpeICTaBIeHUE O BHJE
JESITEIbHOCTH, OCHOBHBIX 3aKOHOMEPHOCTSX (YHKIIMOHUPOBAHUS OOBEKTOB MPOGeCCHOHATBHON
JeATEeTIbHOCTH, METOJIOB ¥ QJITOPUTMOB PEIICHUS TPAKTUYECKUX 3a]1a4;

— 0a30BBIi  ypOBEHb OCBOCHHS, TMPEBBIIIEHUE MHUHUMAIBHBIX  XapaKTEPUCTHK
c(hOpMUPOBAHHOCTH  KOMIETEHIIMWA; TO3BOJISIET  peliaTh TUIOBBIE  3a/Jaud, [PUHUMATH
npodeccuoHaNbHbIE W YIPABICHYECKUE PEIICHHs [0 W3BECTHBIM arOpUTMaM, MpaBWIaM U
METOMKAM;

— BBICOKUH YpOBEHb OCBOCHHS, MAKCHMAaJIbHO BO3MOXKHAs! BBIPAXKEHHOCTh XapaKTEPUCTUK
KOMIIETEHIIM; IpeanoiaraeT roTOBHOCTh peliaTh NPaKTUYECKHUE 3aa4l MOBBIIIEHHOM CII0AKHOCTH,
HETHUIIOBBIE 3a/lau, MPUHUMATh NMPOGECCHOHATBHBIE M YIPABICHUYECKUE PEIICHUS B YCIOBHSIX
HEIMOJIHOW  ONpPENENeHHOCTH, TMPU  HEJOCTATOYHOM  JIOKYMEHTaJbHOM, HOPMAaTUBHOM H
METOIUYECKOM 00€CTICUEHHH.



2. llepeyeHb KOMINETEHIUI, B ()OPMHUPOBAHUMN KOTOPBIX Y4aCTBYET

AUCHHUILIMHA.

IIporpaMMa KOHTPOJIbHO-OLEHOYHBIX MEPONIPUATHIA.
IToxka3zaresin OeHUBAHUSA KOMIICTCHIMUA, KPUTEPUU OLEHKH

HucuumimHa «AnmuHuctpupoBanre HR-niponeccoy
KOMIIETEHLIH:
[IK-2.3. CnocobeH aIMHHHCTPUPOBATH TPOIECCHl U

CTPATETUYECKOMY YIIPABJICHUIO IEPCOHATIOM OpPTraHU3aIluu

HporpaMMa KOHTPOJBbHO-OIICHOYHBIX MCPOHPHHTHﬁ

y4yacTByeT B (POPMHUpPOBAHUU

JOKYMEHTOOOOpOT 1O

3a04Has popma 00yueHHs

Haumenosanue Kon
HaumeHoBaHue OLICHOYHOTO
KOHTPOJIHO- WHIUKAaTOpa
Ne OOBEKT KOHTPOJIS cpeactsa (popma
OLICHOYHOT'O JOCTHIKCHUS *
MIpOBeACHUSI *)
MEpONPHATHS KOMIIETCHIIUH
2 Kypc¢, ceccHsi yCTAHOBOYHAsI
1.0 Pa3gen 1. BuzHec-npouecchl.
Tema 1. buznec-mporieccsr: 3amanus penpoayKTUBHOTO
11 Texymuii OCHOBHBIC IOHATHS U IK-2.3.1 YPOBHS K TEKCTaM
' KOHTPOJIb ompenenenus. Knaccnpukarms o (YyCTHO/TICEMEHHO)
OM3HEC-TIPOIIECCOB. CobecenoBanne (yCTHO)
Tema 2. MeToanka CobecenoBanue (yCTHO)
. JOKYMEHTHUPOBaHUS OH3HEC- B pamkax TTIT**:
Texymumii
12 COHTDOIE mporeccoB. THCTpyMeHTaIbHBIE [K-2.3.1 3amaHus pernpoayKTHBHOTO
p CHCTEMbI MOJICIIMPOBaHUS OH3HEC- YPOBHS K TEKCTaM
TIPOIIECCOB (YCTHO/TIMCEMEHHO)
2 Kypc, ceccusi 3SUMHSAA
3adert (cobecemoBaHme)
[Tpomexxyrounas 3ayer - TeCTUPOBaHKE
p YT Pazpnen 1. buszHec-mporieccsl. IK-2.3.1 P
aTTecTalys (KOMIIBIOTEpHBIE
TEXHOJIOTHH)
2 Kypc, ceccusi 3SMMHSS
2.0 Pazgen 2. lokymenTannonHoe odecneyenne HR-mpomeccos.
Tema 3. YnpapneHue
N 3aaHus penpoyKTUBHOTO
Texymuit JOKyMEHTAIMEeH MPeApUsITHS. DOBHS K TEKCTaM
21 Y Opranaunzanus paboTs! [1K-2.3.2 Y
KOHTPOJIb (YCTHO/TIMCHMEHHO)
JIOJDKHOCTHBIX JIUI IPEATIPUSTHS
CobecenoBanue (yCTHO)
(opranm3zanuu, yUpesxxaeHus)
Tema 4. CoctaB u oopmiieHHE
KaJpOBOH IOKyMEHTALUHU 110
e EOHaH II(})IK MGHTDI CobecenoBanue (yCTHO)
Texymuii coE OBO)Ky’aIO ﬁe Ka, ’OBI)Ie B pamxax ITIT**:
2.2 yi p Aatot P [1K-2.3.2 3anaHus penpoayKTUBHOTO
KOHTPOJITh TEXHOJIOTHH. JIOKyMEHTBI,
YPOBHSI K TEKCTaM
COIPOBOXKAAIOIIHE MPOLIECCHI
(YyCTHO/TIICEMEHHO)
COLIMATIBHOTO PAa3BUTHS
OpraHu3alHu
2 Kypec, ceccus JeTHAS
Ok3ameH (cobecenoBanue)
Paznen 1. busHec-miporieccsr.
IIpomexyTounas IK-2.3.1 OK3aMeH - TECTHPOBaHHE
Paznen 2. JlokyMeHTalIMOHHOE
aTTecTanus I1K-2.3.2 (KOMITBIOTEpHBIE
obecnieuenne HR-mporeccos.
TEXHOJIOTHH)

*d)opMa MPOBCACHUA KOHTPOJIBbHO-OLICHOYHOI'0O MEPONIPUATHA: YCTHO, IMCbMCHHO, KOMIIBIOTCPHBLIC

TCXHOJIOTHH.

**T1I1 — mpakTHYeCcKas MOATOTOBKA
Onucanue nokasareseidl 1 KpuTepueB OLICHUBAHUS KOMIIETEH M.
Onucanye MIKaJ OLeHUBAHUSA

KOHTpOJ'IB KadyeCcTBa OCBOCHHA JUCHHUIIIIMHBI BKJIOYACT B cebs TeKYHH/Iﬁ KOHTPOJIb

yCIeBacMoOCT MU HPOMCKYTOYHYIO

arrecranuo. Tekymuid KOHTpOJIb

YCIICBAEMOCTH U

MPOMEKYTOYHAA aTTeCTaluA 06yqafoumxcs[ IMPOBOJATCA B LEIAX YCTAHOBJICHUA COOTBCTCTBHA



JOCTMDKCHUH  OOYYaroIIMXCsl TO3TAMHBIM  TPEOOBaHUSAM  0Opa30BaTEIPHOM MPOrpaMMbl K
pesyibTaTtaM 00ydyeHus: 1 GOpMUPOBAHHS KOMIETEHIUH.

Tekylmuii KOHTPOJb yCIEBAEMOCTH — OCHOBHOM BHJI CMCTEMATHYECKOW MPOBEPKH 3HAHUIA,
YMEHUH, HAaBBHIKOB OOyYaromuxcs. 3ajadya TEKYIIEro KOHTPOJIS — ONEpaTHBHOE U PETrYISIpHOE
yIrpaBieHHe Y4eOHOM NesTeIbHOCTHIO 00YUarONINXCs HA OCHOBE 0OpAaTHOM CBSI3U U KOPPEKTUPOBKH.
Pe3ynbTaThl OLlEHUBaHMS YUYUTHIBAIOTCS B BUJIE€ CPEIHEH OICHKH MPH MPOBEICHUN IPOMEKYTOUHON
aTTeCTallUU.

J171st OlleHUBaHUS Pe3yIbTATOB 00YUCHHSI UCTIONB3YETCS YeThIpeX0alIbHAs IIKAJA: «OTIUIHOY,
«XOpOILIO», «YIOBIETBOPUTEIHHOY», «HEYIOBIECTBOPUTEILHO» U JABYXOa/UIbHAS IIKAJA: «3aU4TEHOY,
«HE 3a4TEHOY.

[lepeueHb OLIEHOYHBIX CPEICTB, HCIOJIB3YEMBIX Ul OLIEHMBAaHHUS KOMIIETEHIIMHA, a TaKxke

KpaTKas XapaKTCPUCTHUKA OTUX CPEACTB ITPUBCACHEBI B Ta6n1/1ue.

Tekymuii KOHTPOJIb

IIpencraBnenue
HaumenoBanue
No Kpatkas xapakTepucTHKa OLIEHOUYHOTO CPEICTBa OIICHOYHOT'O
OIIEHOYHOTO Cpe/ICTBa
cpenctea B ©OC
CpeactBo  KOHTpOJII  HAa  NPAKTUYECKOM  3aHITHH,
OpPraHM30BaHHOE KaK CHelHaibHas Oecela MpenoiaBaTens C
oOyyaromuMcsi Ha TEMbI, CBsA3aHHblE C u3ydaecMoiu | Bompockr mis
1 | Cobecenosarie JUCHUIUIMHON, U PACCYUTAHHOE HA BRIICHCHUE 00beMa 3HAHMI | coOeceIOBaHuUs 110
00yYaroIerocst o OMPeACICHHOMY pa3leiy, TeMe, IpodiaeMe | TemMam/pasaenam
U T.IL JIUCITUTUIAHBI
MoxeTr OBITh  HCIOJIB30BAHO IS  OICHKMA  3HAHHA
00yJaroIuXcs
CpeactBo, MO3BOJSIONIEE OICHMBATh W JAUArHOCTUPOBATH
3HAHMS W YMEHHsI TMPaBWIBHO HCIOJb30BaTh S3BIKOBOM
(rpaMMaTHUYECKHE CTPYKTYPHI, JIEKCHUYECKHE eIWHHIBI) U VaeOHbIe
pedeBoii (o0OycnoBieHHbIE KOHTEKCTOM 00pasibl
N . | amanTUpoBaHHBIC U
3ananus BBICKA3bIBAHUN PA3JIMYHOTO YPOBHS CJOXKHOCTH) TEKCTOBBIM ODHIMHALHLIC
2 | pempoayKTHBHOTO Marepual, a TaKKe CTPAaTerMd U HABBIKM PA3JIMYHBIX BUAOB p
HeaJanTHPOBaHHbIE
YPOBHS K TEKCTaM 9TeHUs1 (TIOMCKOBOTO, W3YYaroIero, MPOCMOTPOBOTO) LIS TEKCTEL C
peuIeHns CMOJEIMPOBAHHBIX 33[a4 B paMKax ONpEeIesIEHHOM
3a/laHusIMU
TEMBI (pa3zaena) AUCIUILIIHEL.
MokeT OBITh HCIOJB30BAHO U OICHKH 3HAHUA U yMEHHHA
oOyJaromuxcs
HpOMe)I(y'TO‘IHaH arTecTanus
[IpencraBnenue
HaumenoBanue peA
No Kpatkas xapakTepucTHKa OLIEHOYHOTO CPEJCTBA OIICHOYHOTO
OLIEHOYHOI'O Cpe/ICTBA
cpenctea B POC
Ilepeuens
CpencTBo, MO3BOJISIONIEE OICHUTh 3HAHUS, YMEHUS, HABHIKOB
TEOPETUIECKUX
U (WJIN) OTIBITA JESATEIbHOCTH 00YJaoNIerocs Mo AUCIUILTHHE.
1 | 3auer . . | BOIIPOCOB U
MoskeT OBITh HCTOJB30BAHO JUIS OIEHKW 3HAHWH, YMEHUH,
MIPAKTUYECKHUX

HaBBIKOB U (MJIM) OTIBITA JIESTEIBHOCTH 00Y4aIOIIUXCS

SaI[aHI/Iﬁ K 3a4CTy

TecT — npomexxyTOouHas
2 | arrectanus B popme

Cuctema  aBTOMAaTH3MPOBAaHHOTO  KOHTPOJS  OCBOCHHSA
KOMITETEHITMH (YacTH KOMIIETeHIIUH) OOydJaroImuMes TIo
JUCHUIUIMHE (MOIYIIO) C MCIOJIB30BaHHEM HH(POPMAIMOHHO-

DoHz TeCTOBBIX

sauera KOMMYHHUKAITHOHHBIX TEXHOJIOTHH. 3aaHAN

MosxeT OBITH HCIIOIB30BAHO JUIS OIIEHKH 3HAaHWH, yMEHHWH,

HaBBIKOB U (MJIM) ONBITA AESTEIbHOCTH 00YJaIOIINXCS
Ilepeuenn
TEOPETHIECKUX

CpencTBo, MMO3BOJISIONIEE OICHUTh 3HAHWS, YMEHHUS, HABBIKOB | BOTIPOCOB H

3 | Dxsamen 1 (WJIN) OTBITA ASSITEIHHOCTH 00YYArOMIETOCS M0 AUCIUIUTMHE. | MIPAKTHIECKUX

MosxeT OBITH HCIIOIB30BaHO JUIS OLIEHKM 3HAHWH, yMEHMH, | 3amaHuii (oOpasen

HaBBIKOB ¥ (MJIM) ONBITA JAESTEIBHOCTH 00YJaIOIINXCS 9K3aMEHAllMOHHOTO
omnera) x

9K3aMEHy




Cuctema  aBTOMAaTH3UPOBAHHOTO  KOHTPOJS  OCBOCHHSA
KOMICTCHIMIA (4acTH KOMIICTEHIMK) OOyYaroImuMcsl o
JMUCHUIUIAHE (MOJYIIO) C MCHOJIh30BAHUEM MH(POPMALUOHHO- | DOHI TECTOBBIX
KOMMYHHUKAITUOHHBIX TEXHOJIOTHA. 3a1aHui
MoxeT ObITh HCHOJB30BAHO JUI OLCHKU 3HAHWH, YMCHUM,
HABBIKOB U (WJIM) OMBITA JESITCIBHOCTH 00YJIarOIIUXCS

Tect — mpoMeKyTOYHasT
4 | arrecranus B popme
9K3aMeHa

Kpurtepnu u mxkajnbl olileHUBaHUSI KOMIIETEHIUI B pe3yJibTaTe H3y4YeHHUsl JHCUUIIJIHMHbI
NIPH NPOBeIeHUH NPOMeKYTOYHOM aTTecTanuu B ¢popme 3auera u 3k3amena. lllkana
OLICHUBAHUS YPOBHSI OCBOCHHUSI KOMIIeTeHIUI

YpoBeHb
[Ixanel onieHUBaHUS Kpurepuu onieHrBanust OCBOCHHUS
KOMITCTCHIINH

OOyuarommiicss  NPaBWJIBHO  OTBETHJ  HA
TeopeTndyeckue Bompochl. llokazan oTin4HBIE
3HaHWS B paMKax y4eOHOTO MaTepHana.
[IpaBUIBbHO BBIMOJHUI MPAKTUYECKUE 3aJaHUSA.
«OTIIMYHO» Ilokazan oOTIMYHBIE YMEHHS W  BIAJCHUS Bricokui
HaBbIKaMU MPUMEHEHHs MOJYYeHHBIX 3HAaHUN U
YMEHUH MPH PEIICHUH 3a7a4 B paMKax y4eOHOro
marepuana. OTBETHJI Ha BCE JOMOJHUTEIbHbBIE
BOIIPOCHI

OOyyaronuiicst ¢ HeOOJBUIMMU HETOYHOCTIMHU
OTBETUJI Ha TEOPETHYECKHE BOMpOChL. [lokazan
XOpoIlle 3HAHUSI B  paMKax  yd4eOHOro
marepuana. C HEOOJNBIIUMH HETOYHOCTSIMHU
BBIMOJHUJ TPaKTUYECKUE 3aiaHus. Ilokaszan .
«XOPOIIIOY bazoBbrii
«GAYTCHOY XOpOIIHE  yMEHHA M  BIIAJCHHA  HABBIKAMH

MNPUMCHCHUA TIOJTYUYCHHBIX 3HAHUM W YMCHHU
IpU PEUICHHM 3aJad B paMKaXx yd4eOHOro
Matepuana. OTBeTHT  Ha  OOJIBIIMHCTBO
JOTIOJTHUTCIIbHBIX BOIIPOCOB

Obyuarommuiics c CYIIECTBEHHBIMU
HETOYHOCTSIMH OTBETHJ Ha TEOPETHYECKHUE
Bonpocsl.  [lokaszanm  yJnoBIETBOpHUTENBHbIE

3HaHMs B paMmkax ydeOHoro wMarepuasa. C
CYHIECTBEHHBIMM  HETOYHOCTSMHM  BBIIOJHUII
«yZIOBJIETBOPUTEILHO MIPAKTUYECKHE 3aJaHHs. INoxasan MuHUMaNbHBIN
YIOBJIETBOPUTENBHbIE YMEHHS M  BIAJECHHA
HaBBIKAMU NPUMEHEHUS MOIY4YEHHBIX 3HaHUHN U
YMEHUH MpH pelIeHn  3a7a4 B paMKax y4eOHOro
MaTepuaia. JlomycTui MHOTO HETOYHOCTEH MpH
OTBETE HA JIOTIOJIHUTEIIbHBIE BOITPOCHI

OOyyaromuiics pu OTBETE Ha TEOPETUYECKUE
BOMPOCHl ¥ TPHU BBIMOJHCHUN TMPAKTHYCCKUX
3aaHUi [TPOJAEMOHCTPHUPOBAT HEJOCTATOYHBIN
«HEYIIOBJICTBOPHUTEIIBHO» | «HE 3a4TE€HO» | YPOBEHb 3HAHWN W YMEHHUH IPHU PEIICHUU 33a1a4
B paMKax y4eOHoro marepuana. [Ipu oTBeTax Ha
JIOTIOJTHUTEIBHBIE BOIPOCHl OBLIO JIOMYIIECHO
MHOKECTBO HEMPABWIBHBIX OTBETOB

Komnerenuus
He chopMupoBaHa

Tect — IMIPOMCIKYTOYHAA aTTCCTAllH B (I)O pMC€ 3a4€Ta 1 OK3aMCHa

[ITkana oueHNUBaHUs Kpurepuu oueHuBanus

Oo6yuatontuiicss BepHO oTBeTHI HAa 90 — 100 % TecToBBIX 3amaHuit
TIPH TPOXOKICHUU TECTHPOBAHUS

«OTIUYHO»

OO0yu4atonmuiicss BepHo oTBeTI Ha 80 — 89 % TecTOBBIX 3aaHUi

«XOPOLLO» «3a4TECHO»
IIpU IPOXOKJEHUH TECTUPOBAHUS

OO6yuatonuiicst BepHo otBeTHa Ha 70 — 79 % TecTOBBIX 3aMaHu

«yZOBJIETBOPUTEIBHOY
IIPYU IPOXOKJEHUH TECTUPOBAHUS

OO0yuaroniuiicst BEpHO OTBETHII Ha 69 % 1 MeHee TECTOBBIX 3aJaHHi

«HCYIOBJIETBOPUTECIILHOY «HC 3a4YTCHO»
IIPpU TPOXOKACHUN TECTUPOBAHUA




Kputepun u mkajbl olleHUBaHHUS Pe3y/JbTATOB 00y4YeHUsI MPHU MPOBeAeHUN
TeKYIIero KOHTPOJIsl yCleBaeMoOCTH

CobecenoBanue

IIxanbl OLleHUBAHUS

Kpurepun onieHrBanust

«OTIHYHO»

«XOpOoUIo»
«3adyTCHO»

«YAOBJICTBOPUTCIILHO»

I'mybokoe ¥ mpoyHOE yCBOEHHWE MPOTpaMMHOTO Mmarepuana. [loiHbIe,
MOCJIe/IOBaTeIbHBIC, TPAMOTHBIE U JIOTHYECKH HU3JIaracMble OTBETHI TIPH
BHIOM3MEHeHUH 3afanus. OOydaromuiicss cBOOOJHO CIpaBiIIeTCA C
MTOCTABJICHHBIMH 3a/1adyaMH, MOXET O0OOCHOBATh NMPHHATHIC PEUICHISI,
JEMOHCTPHPYET BIAJCHAE Pa3HOCTOPOHHUMH HABBIKAMH U TPHUEMaMH
BBITIOJTHCHUSI MPAKTHYCCKUX PaObOT

3HaHWe IPOrpaMMHOr0 MaTepHana, TpPaMOTHOE U3JIOKeHue, 0e3
CYLIECTBEHHBIX HETOYHOCTEH B OTBET€ Ha BOIPOC, IPABUIBHOE
NIPUMEHEHNE TEOPETUUECKUX 3HaHW, BIlaJieHHEe HEO0OXOIMMBIMU
HaBBIKAMH TIPH BHINIOJIHEHUH IPAKTUYECKHUX 3a1a4

OOyuaronumiicss IEMOHCTPUPYET YCBOCHHUE OCHOBHOTO MaTepUalia, MpH
OTBETE€ JOMYCKAIOTCS HETOYHOCTH, NPH OTBET€ HEJOCTATOYHO
MpaBUIbHBIC (HOPMYITHUPOBKH, HAPYIICHHE IOCIEIOBATCILHOCTH B
M3JI0KCHUN TPOTPaMMHOTO MaTepuaia, 3aTPyAHEHHS B BEHIIONHCHUH
MPAKTHICCKUX 3aIaHUH

Cnaboe 3HaHHWE TPOTPaMMHOTO MaTepHaia, IIPH OTBETE BO3HUKAIOT
OmMOKH, 3aTPYTHCHUS IPU BHIITOJIHEHNH IPAKTHYECKUX PadOT

«HCYIAOBJICTBOPUTCJIBHO» «HEC 3a4YTCHO»

He ObLIO TOMIBITKU BEIIIOJIHUTH 3a1aHueC

3a,I[aHI/I$I PCOPOAYKTHBHOT'O YPOBHAI K TCKCTAM

[IIxane! olileHUBaHUS

Kputepunii oneHku

«OTIUYHO»

«yIOBJIETBOPHUTEIHHOY

«XOPOMLIO» «3adyTCHO»

Ilpu npoBepke yMEHHI INOMCKOBOTO 4YTEHHs OOYYaroIMiCS
MIOHAJ OCHOBHOE COJIEP)KaHHE OPUTHHAIBHOTO TEKCTa, MOXKET
BEIJICIUT OCHOBHYIO MBICIIb, OTIPEICIUTh OTACIBbHBIC (DaKTHI,
YMEET JOoraJblBaTbCsi O 3HAYEHUM HE3HAKOMBIX CIIOB U3
KOHTEKCTA, JJHOO TI0 CJI0BOOOPa30BaTECIHHBIM AJIEMEHTaM, JTHO0
10 CXOJCTBY C pOIHBIM si3bIkOoM. [Ipu mpoBepke ymeHHUi
M3YYAIONIETO YTCHHUS OOYYAIOIIUICS TTONTHOCTHIO TOHSIT TEKCT.
[Ipu mpocMOTPOBOM YTCHUHU O0YUAIOIIUHCI MOXKET JOCTATOYHO
OBICTPO  TMPOCMOTPETh TEKCT ©  BBIOpaTh  MPaBUIIBHO
3anpalMBaeMyto HHGOPMAIHIO. 3aJaHusl K TEKCTY BBIIOJIHEHBI
HOJHOCTBIO, BCE OTBETHI BEPHBI

IIpu mpoBepke yMeHHMH MOHCKOBOTO YTEHHUS OO0ydJarouiuics
HIOHSUT OCHOBHOE COJIEpKaHHWE OPHTHHAJIBHOTO TEKCTa, MOXKET
BBIJICJINTH OCHOBHYIO MBICIIb, OIIPEECIUTHh OTAEIbHbIE (DaKTHI,
OJTHAKO BBISBIICHO HEJOCTaTOYHOE Pa3BUTHE SI3BIKOBOM IOTAAKH,
YTO 3aTpyJHAET IOHUMaHHe OOYdYalOIUMCS HEKOTOPBIX
HE3HAKOMBIX CJIOB M BBIHY)KIAe€T €ro 4acTo oOpamiatsCs K
cinoBapro. Ilpm mpoBepke yMEHHMH M3Y4aroOIEro YTEHHs
oOydaromuiics MOJHOCTHIO TMOHSUI TEKCT, HO MHOTOKpPaTHO
oOpamancst K cioBapo. IIpm IPOCMOTPOBOM  YTEHHH
oOyJaromuiicss HaX0IUT MpUMEpHO 2/3 3aaHHON WH(pOPMAIHU
npu OBICTPOM MPOCMOTPE TEKCTA. 3aaHUS K TEKCTY BBITIOJIHEHBI
¢ HeOOIBITNMH HETOUHOCTSMHU

[Ipu mpoBepke yMEHHH MOMCKOBOTO YTEHHUS OOydalomIMiCs He
COBCEM TOYHO IOHSJI OCHOBHOE COJEp’KaHWE MPOYUTAHHOTO,
yMEeT BBIICTUTh B TEKCTE TOJBKO HEOOJIBIIOE KOJINYECTBO
(akTOB, COBCEM HE pa3BHTa A3BIKOBAs JOTAAKa. TeMIl YTCHHS
TEKCTa HU3KUMH.

[Ipu mpoBepke yMeHHMH H3YYalOmETO YTEHHS OOYJalOIIHIACS
MOHAN TEKCT HE IOJIHOCThIO, HE BJAAEeT MpHUEMaMH €ro
CMbICTIOBOH  mepepaboTku. [Ipy  mpOCMOTPOBOM  YTEHHMH
oOydaromuiics HaxoquT npuMepHo 1/3 3aanHoN MHGOpManny.
3amaHuss K  TEKCTy  BBIIOJHEHBI C  CYIIECTBEHHBIMU
HETOYHOCTSIMU

IIpn npoBepke yMEHHH IOMCKOBOTO YTEHHs OOYYalOMIMHCS

«HCYIAOBJICTBOPUTCIBHOY «HEC 3a4YTCHO» NPAaKTUYCCKNU HE TMOHAI COACPIKAHUC TCKCTA WK IMOHSI

HCMNPaBWIbHO, HE OPUCHTUPYCTCA B TCKCTC IPU TIOUCKE




OIlpeAeNeHHbIX  (aKkTOB, HE yMEeT CEeMaHTH3MPOBaTh
TeMaTU4ecKyro Jekcuky. [Ipu mpoBepke HM3ydaroLero YTeHUs
BBISBJICHO, YTO TEKCT OOydarommMmcs He MoHsAT. He3Hakomble
CJIOBa MOKET HallTU B cioBape ¢ TpyaoM. Ilpu mpocMoTpoBOM
YTeHUH OOydYaroIuiics IPaKTHYECKH HE OPUCHTHPYETCS B
TEKCTE. 3aJaHnsl K TEKCTY HE BBINOIHEHBI

3. TunoBble KOHTPOJILHBbIE 3a]aHHsI UM HHbIE MATEPHAJIbI, HEOOX0IMMbIE
JJIS1 OIl€HKM 3HAHM A, YMEeHHH, HABBIKOB M (WJIN) ONBITA J1eAITeJIbHOCTH

3.1 TunoBble KOHTPOJIbHBIE 3a/1aHUs VI IPOBeeHHsI co0eceJOBAHMS
KoHTponbHbIE BapWaHThl 3aJaHUN  BBUIOKCHBI B JJIEKTPOHHOW  WH(POPMAIMOHHO-
obpazoarenbHol cpeae Mpl VIIC, noctynHo# oOy4daroniemMycs 4epes ero JUYHbIN KaOuHeT.
Hwxe npuBeneH oOpasel TUITOBBIX BAPUAHTOB 3aJaHHIA JIs IPOBEICHUSI COOECETOBAHUM.

OOpaser THIIOBOrO BapuaHTa BOIIPOCOB IS IPOBEICHHS COOECEI0BAHUS
«Tema 1. busnec-nporieccel: OCHOBHBIE MMOHATUS U onpenenenus. Knaccugpukanus Ouznec-
IIPOLIECCOB.»
1. CymHocTb GU3HEC-IIPOLIECCOB, OM3HEC-TIPOLIECCHI KAK 0OBEKT YIPaBICHUS
2. Ilonsitue 6usnec-miporecca (bII), onpenenenue, BUabI
IIPOLIECCOB.
3. B uem oTimume ynpaBisonmx, ONepaioHHbIX, moaaepkuBatonux bI1.
4. B yeM oTiIM4ME MPOLIECCHOTO YIPABIEHUS OpraHU3alel, OTIMYMe OT GYHKLIHUOHAIBHOIO
ynpaBieHus?
5. Hauenennocts ynpasnenust bII Ha co3naHue 1ieHHOCTH /715l TOTpeduTess

O0pa3zer; THIIOBOT'O BapuaHTa BOIIPOCOB JUIsl IPOBEIEHUS cOOece10BaHMs
«Tema 2. MeTtoauka JOKYMEHTHUpPOBaHUs OM3Hec-polieccoB. IHCTpyMeHTaIbHbIE CUCTEMBI
MO/JIEIMPOBAaHUS OU3HEC-TIPOLIECCOBY»

1. Kakue cniocoOs1 onucanust BIT u ponu B BII cymmectByroT?

2. PacckaxkuTe 0 MPUMEHEHUH MTPOLECCHBIX Mozenei. KakoBel Buabl Mozenei u nemu
MOJIETTUPOBaHUS?

3. J171s1 yero co3aaHbl KOMIIOHEHTHI MPOLIEcca U MPOrpaMMHbIE cpeicTBa?

4. KaxoBsl 3Tansl cOopa nHpopmanuu o npouecce (pa3HOBUIHOCTH UCTOYHUKOB
uHpopmanun)?

5. UTo 03HayaroT BaIUalUsl 1 UMUTAlMOHHOE MOJEIUpOBaHue?

6. KakoBbI posii y4aCTHUKOB aHAJIN3a MPOLIECCOB?

7. Onumure GopMy OT4ETa IO pe3yJbTaTaM aHAJIU3a.

OO6pa3zer; THITOBOTO BapuaHTa BOTIPOCOB JJIsI MPOBEJCHUSI COOECEeTOBAHMS
«Tema 3. YnpasieHue nokymeHTanuet npeanpustus. Opranuzanust padoTsl T0JKHOCTHBIX
T IpeAnpuaTus (OpraHu3aluy, yUpeKIeHHs )»

1. KakoB cocTaB OpraHu3aliiOHHO-PACHIOPSAUTENBHON JOKYMEHTAIIUN OpraHu3aluu?

2. OnummTe OpraHW3alMOHHO-TIPABOBBIC JOKYMEHTHI: COCTaB JOKYMEHTOB, MX IPaBOBEIC
OCHOBBI.

3. J171s1 KaKuX TPOIIECCOB B OPTaHU3AINHU CO3AI0TCS PACTIOPSAUTENBHBIE JOKYMEHTHI?

4. KakoBo Ha3HaueHUE UH(OPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB?

5. Kakme mnpaBmia odopMieHHsS OpPraHU3aAIMOHHO-PACTIOPSAIUTEIBHON TOKYMEHTAIIUU
CO3JaHEbI?

O0pa3zer] THIIOBOTO BapuaHTa BOIIPOCOB IS IPOBEACHUS cOOEeCeI0BaHUS
«Tema 4. CoctaB 1 oopmiieHHE KaJApOBON JOKYMEHTAIUH 110 TIepcoHaty. JIOKyMeHThI,
COIIPOBOXKAAIOIINE KaIPOBbIE TEXHOJIOTUH. JJOKyMEHTBI, CONPOBOKIAIOIINE TPOLIECCHI
COIHAJIBHOI'O pa3BUTHUA OPraHu3alnuu»
1. Cucrema kaznpoBoii nokymentauuu. [IpaBuna cocraBieHus u ohopMIICHUS.



2. TpynoBas KHW)KKa, KaK OCHOBHOW JOKYMEHT O TPYIOBOH ACSATEIHPHOCTH PAOOTHHKA.
IIpaBuna ee BencHus.
. Opranuzanus paboThl C TOKyMEHTaMHU, IepeJaBaeMbIMH 110 KaHAJIaM CBS3H.
. Opranu3zanus paboThl C TOKYMEHTAMHU B YUPEIKICHUH.
. Cpok# UCTIOHEHUsI JOKYMEHTOB. THUIIOBBIE, NHANBUYaJIbHBIE.
. Opranusanust TOKyMEeHTO000pOTa B YUPEKIACHUU.
. Opranu3zanus TEKyIero XpaHeHus: JOKyMEHTOB.
. CocraBiieHne, yTBEpKJICHUE U BeICHHE HOMEHKJIATYPBI J€JT YUPEKICHUSI.
. Opranuzanus paboThl C MPEAJIOKEHUSIMH, 3aBICHUSIMU U jKajJ00aMu HaceJIeHHUS.
10. Odopmiienne nen. Cnada nen B apxuB.

O©oo~NO Ol Ww

3.2 TunoBble KOHTPOJIbHBIE 32/1aHNUS PENPOAYKTHBHOIO YPOBHSA K TeKCTaM
KoHTponbHBIE BapwaHThl 3aJaHUN BBUIOKCHBI B JJIEKTPOHHOH HH(OPMAIMOHHO-
obpazoarenbHoli cpene Mpl VIIC, noctynHoit oOydaroniemMycs uepes ero JUYHbIN KaOMHET.
Hwxe npuBenieH oOpa3zel] TUITOBBIX BAPHAHTOB 33/IaHUN PENPOAYKTUBHOTO YPOBHS K TEKCTaM.

O0pasen 3a1aHusl PENPOTYKTUBHOTO YPOBHS K TEKCTY
«Tema 1. buzHec-niporiecchl: OCHOBHBIC MOHATHS U onpeaeneHus. Kimaccudukanms 6uznec-
MIPOLIECCOB.»

3aganue: Bpl  HazHaueHbl HOBBIM  PYKOBOJIUTENIEM  KOMIIAHMM, 3aHUMAoLIeHcs
aBTomoOmiectpoenueM. /lo Bamero nmpuxoja Ha npeanpuatud ObUl TPAAUIMOHHBIM MOIXOJ K
IPOLIECCY CO3JaHUSI HOBBIX MOJIENICi: KOHCTPYKTOPCKHI OTIEN pa3padaThiBacT KOHIIETIT-IU3aiH
HOBOTO aBTOMOOMJISI, TEXHOJIOTUYECKHIA OTJEeNl — MPOU3BOJICTBEHHYIO TOKYMEHTAIIUIO, OTIPEENIsIeT
JIBUTAaTeNb W JPYTMe KOMIUIEKTYIOUIME Uil HOBOM Mojenu. Ilocime 3Toro CHaOKeHIbI TOJDKHBI
00€ecIeunTh MOCTAaBKY BCEX KOMIUICKTYIONIUX. 3aT€M Ha 3aBOJI€ HAYMHAETCS MPOu3BojacTBO. MI'Y
umenu M.B. JlomonocoBa Pabouas nmporpamMma JIUCHMIUIMHBI «YTIpaBiIeHHE OU3HEC-TIPOIIECCaMM)»
Kakne marm Bl mpennpussian Obl At BHEIPEHUS CKBO3HOTO YIPaBICHHsS OM3HEC MpoIeccamu
pa3paboTKH M 3aIrycKa HOBOW Moeny aBToMo0mts ? Uto Obl 3TO a0 KoMIaHuu?

O0pa3zer] 3a1aHus pENPOTYKTUBHOTO YPOBHS K TEKCTY
«Tema 2. MeTtoauka JOKYMEHTHPOBaHUs OM3Hec-npolieccoB. IHCTpyMeHTaIbHbIE CUCTEMBI
MO/JIEIMPOBAHUS OU3HEC-TIPOLIECCOBY»
3ananue: Onumure OU3HEC-TIPOLECCHl U COCTaBbTE OJIOK-CXEMY TAaKOW MPOU3BOJICTBEHHOM
cucreMsl, kak McDonald's unu npyroe kade 6b1cTporo o0cIyKuBaHUS

O0pa3zer] 3a1aHUs pENPOTYKTUBHOTO YPOBHSI K TEKCTY
«Tema 3. Yopasnenue nokymMeHTauuen npeanpusatus. Opranusanusi paboThl JOTKHOCTHBIX
JIMI IPENPUATHS (OpraHu3aIiK, YUPEKICHUS )»
3ananue: CocTaBUTh TOJKHOCTHYIO MHCTPYKIUIO CIIELUAINCTA 110 YIPABICHHUIO IEPCOHATIOM
OJTHOW BBIOpaHHOW M3 chucka opraHuzauuid. /lnsg paGoTel HEOOXOIUMO HCHONB30BaTh MIa0JI0H
JOJKHOCTHOM uHCTpyKuun U Ilpodeccronanbblit crangapt «CnenuanucT MO  yNpaBiIeHHIO
IIEPCOHAIIOM»

O0pa3zer] 3a1aHus pENPOIYKTUBHOTO YPOBHSI K TEKCTY
«Tema 4. CoctaB u oopmiieHHE KaJpOBON JOKYMEHTAIUH 110 TiepcoHaty. JIOKyMeHTHI,
COIIPOBOXKAAIOIINE KaPOBbIE TEXHOJIOTUH. JJOKyMEHTBI, CONPOBOKAAIOIINE ITPOLIECCHI
COLIMAJILHOTO Pa3BUTHS OpraHU3aLuN»
3amaHue: cocTaBbTe TAaOIUILYy, COlep)KaHHe KOTOPOH BKJIIOYAeT B cebe Bce M3BecTHhIe Bam
CTaHAapThl U YHUGUIUPOBAHHBIE CHCTEMBI IO CO3/IaHUI0 M O(OPMIIEHHIO OpraHU3alUOHHO-
pacnopsiANTENbHON JOKYMEHTAIUH.

3ananue: Opranmzanuu OAQO «CBA3BMHBECT» HYKHO 3aKa3aTbh OJHOMECTHBIM HOMEp
npuObIBalONIeMy B KOMaHIUPOBKY B MOCKBY CIlEUANINCTY U3 YpajdbCKOro ¢uinaia KOMIaHUHA —
Mopo3zoBy Hukonato IlerpoBuuy. Komanguposka mnanupyercs ¢ 19 no 23 uroHs TEKylero roja.



Bomnpockl opranmzanuy npueMa KOMaHAMPOBAaHHBIX CHELMAIMCTOB HAXOAATCS B KOMIIAHUU B
BEJICHUM 3aMECTUTENS T€HEPATIBHOIO TUPEKTOpa M0 aJIMUHUCTPATUBHO-X039HCTBEHHBIM BOIIPOCAaM
Hosukosa H. JI.

CocrtaBbTe MUCEMO-TIPOCKOY B TOCTUHUYHBINA KomIuieke «H3maitnoBckuiiy (kopmyc «Berey),
OTMEThTE B IIMCHbME, UTO IUIaTa 3a poxkuBaHue Oynet npousseraeHa MopozossiM H.II. 3a HanuuHbIH
pacueT. CocTaBbTe TEKCT U PEKBU3UTHI «Anpecat» U «lloamucey.

3.3 TunoBble KOHTPOJIbHBIC 3aIaHUA IJIA IPOBECACHUA TECTUPOBAHUSA
(DOHI[ TECTOBBIX SaﬂaHI/Iﬁ 10 AMCHUILIMHE COACPIKHUT TCCTOBBIC 3aJaHus, paCIIPEACICHHBIC 110

pasaciaM U T€EMaM, C YKa3aHUEM HUX KOJIMYECTBA U THUIIA.

Crpykrypa (hoHaa TeCTOBBIX 3aJaHUIA M0 TUCIUILINHE

Konnuectso
Wnnukatop
XapakTepucTUKa | TECTOBBIX
JOCTUKEHHUS Tema B coorBercTBuu ¢ PI1]] .
KOMIIETEHIINHT 3 3alaHmH,
b tunsl T3
3HaHUe 5-0T3
5—-3T3
Tema 1. busHec-miporiecchl: OCHOBHBIC MOHATHSA U ONPEACTICHHUS. Ymenue 5-0T3
IK-2.3.1
Knaccudukarust Ou3HeC-1poIeccoB. 5-3T3
Hagrix 5-0T3
5—-3T3
5-0T3
3HaHue
5—-3T3
Tema 2. Metonuka TOKyMEHTHPOBaHUS OU3HEC-TIPOIECCOB. 5_0T3
I1K-2.3.1 HHcTpyMeHTanbHbIE CUCTEMBI MOJISTUPOBAaHMs OU3HEC- Ymenue 5_3T3
MPOIIECCOB — 5_0T3
5—-3T3
5-0T3
3HaHue
. 5—-3T3
Tema 3. YnpasnieHue JOKyMEHTaIMel IPeANPUATHUS.
5-0T3
[K-2.3.2 Opraan3anus padoThl TOKHOCTHBIX JIUIT MTPEIIPUSTHS Ymenne 51373
(opraHm3anuy, yapexaeHus) [TP—— 5013
5-3T3
3HaHue 5-OT3
Tema 4. CoctaB u opopmIleHHE KaJpOBOH JOKYMEHTAIINH 110 5—-3T3
MK-2.3.2 nepcoHany. JJokyMeHTbI, CONPOBOXKIAIOLINE KaJPOBbIE VMere 7-0T3
TEXHOJIOTUH. JJOKyMEHTBI, CONPOBOKAAIOIINE TPOLIECCHI 7-3T3
COIMATEHOTO PAa3BUTHUS OpPTraHU3AIHN Hagsix 7-0T3
7-3T3
64 - OT3
Uroro 64 —3T3
128

[MTonnsit kommuekT G T3 xpaHUTCS B ANEKTPOHHON MH(OPMALMOHHO-00pa30oBaTeIbHOM cpesie
UpI'VIIC u obyuaromuiics UMEET BO3MOKHOCTh O3HAKOMHUTBHCS C JIEMOHCTPALIMOHHBIM BapHaHTOM
DT3.

Huxe npuBenen obpaszel TUIIOBOTO BapHaHTa UTOTOBOTO TECTa, MPEAYCMOTPEHHOT0 padoueit
IIPOrpPaMMOM TUCIUIUINHEI.

1. BHenpeHue npoieccHOro Moaxo/1a Npeanosaraet, 4yro:

a) oIpeieNIeHbl IPaHUIIBI CKBO3HBIX MIPOIIECCOB;

0) Ha3HAYCHBI BIIAJIENIBIIBI TPOIIECCOB;

B) YCTAHOBJIEHBI IIpaBUJIa B3aUMOJICHCTBUS BJIa/IEIbIEB POLIECCOB U PYKOBOAUTEIEH

CTPYKTYPHBIX MTOAPA3ACIICHHUI;

I) 30HBI BJIA/ICJIbIEB NIPOLECCOB YeTKO ONpe/iesieHbl, B3aHMO/eHCTBHE NPOLEeCCOB
COIJIACOBAHO HA MeKPYHKIHMOHAILHOM YPOBHE.



2. Konnenus coruanbHoi oTBeTcTBeHHOCTH Oopranu3aiuu (KCO) B pbIHOYHBIX YCIOBUSAX
BIIEPBbIC MTPEUIOKEHA. .. . Hanummre haMuimm aBTopoB.
OtBet: A.A. bepne u K.I'. Munc

3. CooTHECUTE TEPMUH U €0 OIPECICHUE:

1. CoumasibHOE TAPTHEPCTBO — 3TO

2. KopnopatuBHas conpanbHas MOJIMTUKA - 3TO:

3. buznec-mpouecc - 310

4. VupaieHue OU3HeC- MPOIECCOM - ITO:

A. Crioco6 pa3pernieHus CoOIMalIbHbIX, SJKOHOMUYECKUX U MMPOU3BOJICTBEHHBIX KOH(IUKTOB B
LEeNIAX U UHTEepecax Kak HaeMHBIX paOOTHUKOB, TaK U paboToaaTenei;

b. Cucrema ynpapieHYecKuX BO3ACHCTBUMN, HAIIPaBIEHHBIX Ha oOecnieueHre 3(hHeKTUBHOTO
B3aMMOJEHCTBUS NPENIpPUITHS, OOIIEeCTBAa U TIOCYAApCTBA, CO3JAAHME CHCTEMbI COLIMAJIbHBIX
rapaHTUi BHYTPH MPEANIPUSATHS, €70 YUaCTHE B peaIU3allK COLUANBHBIX POTPaMM U MEPOIPUSITHIA,
¢dbopmHpoBaHKE HOPM KOPIIOPATHBHOM KYJIbTYPHI;

B. CoBOKyNmHOCTH B3aMMOCBS3aHHBIX MEPOTPUATHI WK padOT, HAIIPABJICHHBIX HA CO3/IaHUE
OTIpeIeIEHHOTO MPOAYKTA UM YCIYTH JUIS TOTpeOuTeNeH.

I'. Cuctemaruueckuil MOAX0/ K yIPaBICHUIO, HAPABICHHBIN Ha yIy4dIlIEHUE ACSITEIbHOCTU
OpraHM3ali U €€ MPOLECCOB. JTOT MOJIXOJ JAaeT BO3MOXHOCTh OPraHU3ALUU OIPEAEIUTh CBOU
MPOLIECChl, OPraHMU30BAaTh HUX BBINOJHEHUE, a TaKXKe IOBBICUTH KAauecTBO, KaK pe3yJbTaToOB
IIPOLIECCOB, TaK U MOPAIKA UCTIOTHEHHUS.

1-A,2-5,3-B,4-T.

Y cTaHOBUTE NPABUIIBHYIO TIOCIICI0BATEILHOCTD 3TANIOB OMMCAHUS OU3HEC-TIPOIIecca:
Llens onucanust 6u3HeEC Mpoiecca

Llenu OusHec mporecca

[ToroBopuTh C pyKOBOJCTBOM B OT/EJaX, KOTOPhIE padOTAIOT B OM3HEC MpoIecce
[ToroBopuTh C COTPYAHUKAMU

BrisiBuTh Hanbosiee BayKHbBIE 33/1a4l B OM3HEC-TIPOIIECCe

cenaTh MepBhIil BapuaHT OHU3HEC mpoliecca

BrIssBHTE Ha4aio ¥ KOHEI] Mporiecca, Hadaio JOKHO OBITh TOIBKO OHO, (PHHAIIOB

NookrwnPEO

MHOTO.

®©

CocTaBuTh CIMCOK 33/]1a4 C YCIOBUSIMU

9. Ob6cynuTh eTany ¢ pyKOBOJCTBOM M € KIFOUEBBIMU COTPYAHUKAMU

10.  IlpeacraBuTh pUHAIHHBIN BapHAHT

11.  TloaroToBUTH TEKCTOBOE OMHCAHME OM3HEC MpoIlecca

Ortger:

Llens onucanus 6u3Hec mporecca

[enm 6usHec mporecca

[ToroBopuTh C pyKOBOJICTBOM B OT/€JaX, KOTOphIE pabOTalOT B OM3HEC Mpolecce
IToroBopuTh C COTpyTHUKAMU

BrriButh Hanbosee BakHbIE 3a7a4l B OM3HEC-TIpoIiecce

CIIeNaTh MEePBHI BapuaHT OM3HEC TpoIiecca

Br1sBUTH Hauano u KoHel| mporecca, Hauyano JOHKHO OBITh TOJIBKO OJTHO, (PUHAIIOB MHOTO.
CocTaBuTh CIHCOK 3a/]1a4 C YCIOBUSIMU

OO6cynuTh 1eTany ¢ pyKOBOJCTBOM M C KIIFOUEBBIMU COTPYAHUKAMU

0. [IpencraBuTh GUHANBHBIN BapUaHT

1.  TloaroroBHUTH TEKCTOBOE ONMKCaHHE OM3HEC Mpoliecca

RRooo~NoO WM E

6. BHenpeHne npoueccHoro noixo/1a Npeanosaraer, 4ro:

a) ONpeJEeJICHbI TPAHUIIBI CKBO3HBIX MIPOIECCOB;

0) Ha3HAYEHBI BJIAJEIbIIBI POLIECCOB;

B) YCTaHOBJIEHBI NpaBUjIa B3aUMOJICHCTBUS Bia/IebIEB MPOIIECCOB U PYKOBOAUTENEH
CTPYKTYPHBIX IIOJIpa3eIICHU;



I) 30HbI BJIa/IeJ/IbLIEB NPOLECCOB YeTKO ONpe/eseHbl, B3aUMo/elicTBHE NPOLEcCOB
COIJIaCOBAaHO HA MeKQYHKIIMOHATBLHOM YPOBHeE.

7. busnec-mpouecc — 3To:

a) mpeoOpa3oBaHKE BXOJIOB OTJEJIbHBIX MOYJIeH OM3HEC-CUCTEMBI B BHIXO/IBI;

0) menouka padoT, MOCIIEA0BATENHHO BHIIOIHAEMBIX COTPYIHUKAMU OpTaHU3aINH,

B) TIOCJIEI0BATEILHOCTh B3aUMOCBSI3aHHBIX MEPOIPUSITUIA, HAPaBJICHHBINA Ha CO3/IaHUE

IEHHOCTHU MJIA HOTpe6I/ITeH$I;

I') IpOLIeCC YIpaBJICHU KOMIIAaHUEH U ee ToIpa3AeICHUsIMU,

1) COBOKYNTHOCTHh QYHKIUI1 Pa3JIMYHbIX B3aMMO/1€iiCTBYIOLIMX OT/I1€eJI0OB,
NnpeAcCTABJIeHHAs B BU/Ie rpagu4ecKkoil cXxeMbl.

8. Bxoapl Ou3Hec-miporecca — 3To:

a) nHpopMmanus (10KyMEeHTbI) U MaTepHAJIbHbIE 00beKThI;
0) CbIpbe U MaTepuabl,

B) pPErJIaMEHTUPYIOIIUE MPOIECC JOKYMEHTHI,

I') pacropsbKEHUs PYKOBOIUTEIIS.

9. Beixoapl 6u3HEC-TIpoliecca — 3TO:

a) OTYETHBIE JOKYMEHTHI,

0) Opak;

) pe3yJbTaT BbINOJHEHUs] OU3Hec-npouecca -uHpopManus (10KyMeHTbI) U
MaTepHuajbHbIe

00LEeKTHI,

') TOTOBBIC U3/ICIIHUA.

10. M0>XHO cUMTaTh, YTO B OpraHU3AIMH BHEAPEH MPOIIECCHBIN MOIXO0/I, €CIIU:

a) onucaHbl OM3Hec-npoueccol, Tpedyemsbie ISO 9001:2000;

0) omKCcaHbl «CKBO3HbBIE» OU3HEC-TIPOLIECCHI;

B) CO3/IaHbI MOJIOKEHUS O MOAPa3eICHHSIX;

') OM3HEeC-IPOIIECCHl PEryIaMEHTUPOBaHbI (Ha TpeOyeMOM YpOBHE JE€Taau3allii) U YBA3aHbl
10 BXO/IaM U BBIXOJIaM.

11. HITaTHOE pacniucanue — 3710.... . [laiiTe onpeneneHne NOHATHIO.

OTBeT: OpraHn3alMoOHHO-PACTIOPSIUTENbHBIN JOKYMEHT, B KOTOPOM O(GOPMIISIOTCS
CTPYKTYpa, IUTaTHBIA COCTAB U YMCIEHHOCTh OpraHu3aliy, IeEpeueHb HAMMEHOBAaHNI JOJDKHOCTEM,
npodeccuil ¢ ykazaHueM KBadu(UKaIUi U OKJIAJI0B, a TAK)KE BO3ZMOXHBIX HAJI0aBOK ISl KaXI0U U3
JIOJKHOCTEM.

12.  3anucu B TpyIOBYIO KHIDKKY 3aHOCSITCSI HA OCHOBAHHH ........ .BcTaBbTe
IPOMYILLEHHOE CIIOBO.
Otser: [Ipukas.

13.  JlokyMeHT, B KOTOPOM YKa3aHbI 00s3aTeIbHbIE JJOKAJIbHBIE aKThl OpraHU3alHH.
BcraBbTe IpoIyIeHHoe CaoBo.
Otset: TpynoBoii KoJekc.

14. YcTaHoBHTE MOCIEA0BATEIHHOCTh ATAMOB Pa3padOTKH HOMEHKIATYPHI e
ompeeseHne Kpyra JOKyMEHTOB, BKITFOUaeMbIX B HOMEHKJIATYPY JIeJT; COCTABJICHHUE 3ar0JIOBKOB
nei; pa3paboTka Kiaccu(PUKAIMOHHON CXeMbl HOMEHKIATYPBhI; 0OPMIICHHE U YTBEPIKIICHUE
HOMEHKJIATYPHI JIeJT; OTIpeieTIeHne CPOKOB XPAaHEHHUS JIEN; ONPECIICHHE CUCTEMbl HHICKCAIINH 1
YCTaHOBJICHUE UHACKCOB /eIl

OTBeT:

1- ompenenenue Kpyra JOKYMEHTOB, BKIIFOUa€MbIX B HOMEHKJIATYPY e,



2 - COCTaBJICHUE 3ar0JIOBKOB JIET;

3 - pa3paboTka KiIaccu(pUKATUOHHON CXEeMbl HOMEHKIIATYPBI;

4 - ompenieNieHHE CPOKOB XPaHEHUS JIEIT;

5 - onpeaeneHyue CUCTEMBl UHJICKCALUH U YCTAaHOBJICHUE HHIEKCOB JIET;
6 - opopmiteHHEe U yTBEPKACHHE HOMEHKIIATYPHI JIEII.

15. YcTaHoBuUTE MOCIEIOBATEIBHOCTD PACTIOIOKEHUS IOKYMEHTOB B JINYHOM JIEJIe
pabOTHUKA: BHYTPEHHSISI OMMKUCH JOKYMEHTOB JIeJ1a; TOTIOJTHEHHE K TUYHOMY JIUCTKY 0 Y4ETy
KaJIPOB; JIMYHBIN JIUCTOK IO y4eTy KaJapoB (aHKeTa); aBToOHOrpadus; KOmus JOKyMeHTa 00
00pa30BaHUM; TPYAOBOM JOTOBOP; KOMHS MIPHUKa3a O MpHEeMe Ha padoTy; KOITUH ITPHKA30B O
MIEPEBOJIC; IOKYMEHTHI, OATBEPKAAFOIINE U3MEHEHUSI aHKETHO-OMOrpaguecKux JaHHBIX;
aTTEeCTAIlMOHHBIC TOKYMCHTHI,

KOITMU MPUKA30B O TOOIIPEHUIX U HAJlaraeéMbIX Ha PAOOTHHKA B3bICKAHUSX; TOTIOJTHEHUE K
JMYHOMY JIUCTKY TI0 YYETY KaJIpOB.

Ortser:

1 - BHyTpEeHHSIS OMKCH JTOKYMEHTOB JieJia

2 - TIONIOJTHEHUE K JINYHOMY JIUCTKY I10 YYETY KaapoB

3 - IMYHBIN JTUCTOK MO Y4eTy KaJpoB (aHKeTa)

4 - aprobuorpadus

5 - Konus T0KyMeHTa 00 00pa3oBaHUU

6 - TpyIOBO¥ TOTOBOP

7 - xomus MpUKa3a o mpueme Ha paboTy

8 - KOIMM MPHUKa30B O MEPEBOC

9 - TOKYMEHTBI, OITBEPKAAIONINEC U3MEHEHUS aHKETHO-OMOTrpapMueCKuX JaHHBIX;

10 - aTTecTaniMOHHBIC JOKYMEHTBI

11 - koMU MPUKA30B O TIOOMIPEHUSIX U HaJaraeMbIX Ha paOOTHHUKA B3BICKAHHSIX

12 - nomoyiHEHNE K JIMYHOMY JIUCTKY TI0 YUETy KaJIpOB

16. CTpykTypHOE TIOJIpa3/ielicHUe, YIIOJHOMOYEHHOE OCYIIECTBIISATh YIIPABICHHE
MEPCOHAIIOM M OPTraHU3aMOHHO-METOIUIECKOE PYKOBOJICTBO MEPOTIPUITHSIMH T10 YIIPABICHUIO
MIEPCOHANIOM, pEaTU3yeMbIMH Ha MPEANPUSITHH — 3TO... . Ha30BUTE TepMHUH.

Otget: Kaaposas ciyx0a.

17. YcranoBuTe OCIIEI0BATEIBHOCTD MPOLEAYP KOHTPOJIS NCIIOJHEHUS JOKYMEHTOB:
IIOCTaHOBKA JJOKYMEHTA Ha KOHTPOJIb; IPOBEPKA CBOEBPEMEHHOIO JJOBEIEHUS JOKYMEHTA JI0
HCIIOJIHUTCIIA, ITPCABAPUTCIIbHASA IIPOBCPKA U PETYIIMPOBAHUEC X04a UCITOJITHCHUA JOKYMCHTA,
CHSTHE JOKYMEHTa C KOHTPOJIS; y4eT U 00001IeHNne pe3yIbTaTOB KOHTPOJIS UCIIOTHEHUS
JIOKYMEHTOB.

Ortser:

1 - mocraHoBKa AOKYMCHTA Ha KOHTPOJIb

2 - IPOBEpKa CBOEBPEMEHHOTI'0 I0BE/ICHUS IOKyMEHTAa /IO UCTIOJHUTEIS

3- npeaBapuTeCiibHas MPOBCPKa U PETYIIMPOBAHUC X04a UCITIOJIHEHUA TOKYMCHTA

4 - cHATHE TOKyMEHTa ¢ KOHTPOJIS

5 - yueT 1 00001IeHIE Pe3yTbTATOB KOHTPOJIS UCTIOTHEHUS JOKYMEHTOB

18. YcraHoBUTE OCIIEIOBATEIBHOCTD ATANOB MPOXOXKIACHUSA B OpraHN3aluy PHUKa3a 1o
odopmiennto paboTHHKA Ha paboTy: COracoBaHUE MPOEKTa JOKYMEHTA U €ro o(hopMIICHUE;
NPOBEpPKa MPAaBUIHLHOCTH OPOPMIICHHS JOKYMEHTA H MOIITUCAHNE €TO PYKOBOIUTEIIEM;
perucrpanus JOKyMEeHTa; O3HAKOMJIEHHE HOBOT'O Pa0OTHHUKA C MTPUKA30M; MOJIIMBKA BTOPOTO
(mocneaHero) dK3eMIusipa (MIH KOTTUH) B JIETIO.

Ortser:

1 - cornacoBaHue MPOEKTa JOKYMEHTa U €ro o(opMIIeHHE

2 - IpoBepKa MPaBUILHOCTH 0(OPMIICHUS IOKYMEHTA U MOANKUCAHUE €r0 PyKOBOAUTEIEM

3 - perucTparus JOKyMeHTa

4 - 03HaKOMJIEHHE HOBOTO pabOTHHKA C TIPUKA30M



5 - moAmuMBKa BTOPOTO (ITOCIEIHET0) SK3EeMILIsIpa (MJIM KOIIUH) B JIEJI0

RBoOoo~Noa~wONE

0.

IPOLIECCOB.
11.
12.
13.
14.
15.
16.
17.
18.

byHKUIMMA
19.
20.
21.
22.
23.
24,
25.
26.
217.
28.

3.4 IlepeyeHb TeOpeTHYECKHX BOMPOCOB K 3a4eTy
(1 O1IeHKH 3HAHU)

IToaxonpsl K yIIpaBiICHUIO OPraHU3aLUEH.
OxapakTepu3yiuTe MpOLECCHBIN MOAX0/] K YIPABICHUIO.
Busnec-nponecchl: OCHOBHBIE MMOHATHS M OIPEACTICHHUS.
Knaccudukanmst 6usHec-mporeccos.
CyIIHOCTh peMHKUHUPUHTA OU3HEC-TIPOIIECCOB.
[TpaBuia, 0cOOEHHOCTH U METO/IMKA BBIJICIICHUS POLIECCOB B OPraHU3AIHH.
MeTtoauka JOKYMEHTUPOBaHUSI OM3HEC-TIPOLIECCOB.
Ha3zoBuTe 0CHOBHBIE MOCIIEACTBUS MPOBEICHHS PEMHXUHUPHHTA OU3HEC-TIPOLIECCOB.
XapakTepucTuKa METOJIMK MOJACIUPOBAHUS OU3HEC-TIPOIIECCOB.
TpeboBanus, npeabssisemble ctangaptel cepur [SO 9000 k opranm3anuu Ou3HEC-

CpaBHHTENbHAS] XapAKTEPUCTUKA «TIJIOCKUX» U «00BEMHBIX» MOJEIIEN IIPOLIECCOB.
Oco0eHHOCTH OIUCaHUs HEOIPEeIEHHbIX IPOLIECCOB.

CoBepuieHCcTBOBaHNE OU3HEC-TIPOLIECCOB.

CranpapTusanus OU3HeC-IPOLIECCOB.

JlexoMI103u11s IpOLECCOB.

Cetb OU3HEC-TIPOLIECCOB OPraHU3ALMH.

DyHKIMOHAIBHO-CTOMMOCTHON aHa/IN3 OU3HEC-TIPOLIECCOB.

[Tonsitue Activity-Based Costing. OnpezneneHuss CTOMMOCTHBIX 3aTpaT Ha BBIIIOJHEHHUE

(porteccon).

OcHOBHBIE TIOKa3aTeNI OIICHKH () PEKTUBHOCTH OM3HEC-TIPOIICCCOB.

B3anmocBs3bp My BblZieieHueM OU3HEC-TIPOILIECCOB U LIEHTPOB (DMHAHCOBOTO yUeTa.
MeToapl OnMcaHus MPOIIECCOB: KapTa MpoIiecca, CETeBOU TpaduK.

WrpoBble METO/IbI YIIPABIEHUS MPOLIECCAMU B YCIIOBUSX HEOMPEAETIEHHOCTH.
Cratuctuueckuiit KOHTpoIb nporeccoB (SPC). Buabl ctatucTnyeckoro KOHTPOJIS.
TpaauLMOHHBIE METOABI CTATUCTUYECKOTO KOHTPOJIS.

AHanu3 cTabUILHOCTH M TOYHOCTH MPOIECCOB.

AHaJn3 HaIeXKHOCTH MTPOLIECCOB.

Knaccudukanus 3aTpar Ha obecrieueHre kauecTBa OM3HEC-TPOIECCOB.

3.5 IlepeyeHb THMOBBIX MPOCTHIX MPAKTHYECKUX 3aJAHUI K 324YeTy
(L7151 OLIEHKH YMEHUM)

1. Kakum HOpMaTHBHBIM JJOKYMEHTOM pErilaMEHTHPYIOTCS OCHOBHBIE TEPMHUHBI B 001acTu
JIeIONPOU3BOJICTBA?

2. Yro BKITIOYAET B CeOSI MOHATUE «TOKYMEHT»?

3. Kakue s13bIkH 1 CIOCOOBI IOKYMEHTHPOBAHUS Bbl 3HaeTe?

4. HazoBute cOBpeMEHHBIE BUABI HOCUTEICH MH(POPMAIIUH.

5. Kakum 3akoHOM yCTaHaBIMBAeTCS TPABOBOM pEXUM CO3JAHUS, XpaHEHHUS U
HCIOJIb30BaHUsl HH(OPMAIMOHHBIX PECYpPCOB?

6. Uem oTnmyaeTcst JOKYMEHT JMYHOTO MIPOMCXOXKACHUS OT O(UIMATIBLHOTO T0KyMeHTa?

7. Uto 00ycnaBiIuBaeT IOPUINYECKYIO CUITY O(DHUITMAIBHOTO TIOKYMEHTa?

8. Uto noHumaercs noj noaupyHKINOHATIBHOCTbIO TOKYMEHTa?

9. HazoBwute 0CHOBHBIE OJIOKH (TpyIITbl) GYHKIUNA JOKYMEHTA.

10.
11.
12.
13.
14.

YeM xapakTepHu3yeTcst KakIbli 0710Kk?

Kak mensiercs neiictBue GpyHKLINNA BO BpeMeHU?

Yo Takoe OCHOBHBIE OU3HEC-TIPOLIECCHI?

Urto Takoe OM3HEC-TIPOIECC BHEITHUN U BHYTPEHHHM MMOTPEOHUTEIND mporiecca?
Yto oTHOCHUTCS K 00€CTIeYNBAIOIINM Mpoiieccam?



15. Yto Takoe COMyTCTBYIOITHUE OM3HEC-TIPOIIECCHI?

3.6 IlepeyeHb THMOBBIX NMPAKTHYECKHUX 32[TaHUI K 3a4eTy
(17151 OLIEHKH HaBBIKOB U (WJIM) ONbBITA AE€ATEILHOCTH)

1. TloueMy mporecCHBIN MOAXO0 B YUCTOM BU/JIE HE MpHKUIca B Poccuu, 1 4TO MOXKHO B3SITh
Y UCIOJIb30BaTh.

2. IlpoGnema HU3KOW pe3yJabTATUBHOCTU YIPABICHUS B CHCTEME aJMUHUCTPATHBHOTO
noguuHeHus. [Touemy "He paboTaroT" TOMHKHOCTHBIE HHCTPYKIIUN?

3. Ha mpumepe mnpeio’keHHOro Marepuaia ONpeAeiauTh LeIU BHEIPEHUs! MPOLECCHOTOo
oXo0/a.

4. CocraBbT€ MPUMEPHBIM CIHCOK OU3HEC-TIPOLECCOB KPYHMHOIO MAIIMHOCTPOUTEIHHOTO
HPEANPUATHSL, OCYLIECTBISAIOLIET0 N3rOTOBJIEHHE JIETKOBBIX aBTOMOOUIIEH.

5. Kakue OusHec-nipouiecc fokyMeHTUpYtoTcsi? [IpuBennTe npuMep U ONUIIATE TOKYMEHTHI.

6. CocraBbTe MOJ/IENb JOKYMEHTHPOBAaHUS OU3HEC-TIpoLecca.

3.7 IlepeyeHb TeOpeTHYECKHUX BOMPOCOB K IK3aMeHY
(IS OTICHKY 3HAHMIA)
busznec-mpoliecchl: OCHOBHBIC MTOHSATHS U OTIPEICTICHUSI.
CyIIHOCTh peMHKUHUPUHTA OU3HEC-TIPOIIECCOB.
[TpaBwiia, 0COOCHHOCTH W METOJIMKA BBIICIICHUS IPOIIECCOB B OPTaHHU3AITHH.
MeTtoauka JOKYMEHTUPOBAHUSI OM3HEC-TIPOLIECCOB.
XapakTepucTuKa METOJIUK MOJICTUPOBAHUS OM3HEC-TIPOLIECCOB.
TpeGoBanusi, mpenbsBiasiemble crangaptel cepun ISO 9000 x opranuzanuu Ou3HEC-

ocouarwnE

IPOIIECCOB.

7. CpaBHHUTENbHAS XapaKTEPUCTHKA «IUIOCKHX» H «OOBEMHBIX» MOJIENIEH MPOIECCOB.

8. OcCoOCHHOCTH OIMCAHUS HEOMPEICIICHHBIX MTPOIIECCOB.

9. CoBepuieHCTBOBaHHE OU3HEC-TIPOIIECCOB.

10. Cranpaptuzanus OU3HEC-TIPOIIECCOB.

11. JlexoMmo3uIIKs MPOIIECCOB.

12. Cetb OM3HEC-TIPOIECCOB OpraHU3AIUH.

13. ®yHKIIMOHATBHO-CTOMMOCTHOM aHaIN3 OU3HEC-TIPOLIECCOB.

14. OcHoBHBIE MTOKa3aTeIu OLIEHKU 3 (HEKTUBHOCTH OM3HEC-TIPOIIECCOB.

15. B3auMocBsI3b MeX 1y BbIICICHHEM OU3HEC-TIPOIIECCOB U LIEHTPOB (PMHAHCOBOI'O yYeTa.

16. Meto bl onTUCaHUS MPOIIECCOB: KapTa MpoIiiecca, CeTeBO rpaduk.

17. WrpoBble METO/bI YIIPABIEHUS MPOLIECCAMU B YCIOBUSIX HEOMPEAEIIEHHOCTH.

18. Cratuctuueckuii KOHTpOIb mporeccoB (SPC). Buabl craTHCTHYECKOTO KOHTPOJIS.

19. TpaauuMOHHBIE METOABI CTATUCTUYECKOTO KOHTPOJIS.

20. Ananmu3 cTaOMIBHOCTH U TOYHOCTH TIPOIIECCOB.

21. Ananu3z HaJEKHOCTH MPOIIECCOB.

22. Knaccudukanus 3aTpaT Ha o0ecriedeHrne KauecTBa OU3HEC-TIPOIIECCOB.

23. OcoOGEHHOCTH COBPEMEHHOT'O POCCUHCKOTO JIETONPOU3BOJICTBA.

24. Opranuzanus pabOThI JODKHOCTHBIX JIUIT MIPEIIPUSATHS (OpTaHN3aINH, YIPEKICHUS

25. YHu}UKaIMA U CTaHAApTU3ALUS JOKYMEHTOB.

26. Bumgsl opraHM3alMOHHO-PACTIOPSIUTEIBHBIX JIOKYMEHTOB, HW3JaBacMble B OpraHax
yIIpaBJIEHUS, U PACCKAXKUTE, KAKOB OOLIMI MOPAAOK UX 0POpPMIICHHUS.

27. PackpoiiTe conepxaHue M MPEICTaBbTe OCHOBHBIC ()YHKIIMHM TIOHSTHS «JICKTPOHHBIH
JIOKYMEHTOO00POT.

28. DIEKTPOHHBIN JOKYMEHTOOOOPOT.

29. JIOKyMEHTHI 10 TUYHOMY COCTaBY.

30. JlokymeHT «MHCTPYKITHS TIO ACTOTPOU3BOICTBY

31. Crpykrypy U GYHKIHHU CITYKObI TOKYMEHTAllMOHHOTO 00eCreueHus! YIpaBICHHUS.

32. CocraB 1 opopMIICHHE KaPOBOI TOKYMEHTAIIUU 110 TTEPCOHATY

33. JIOKyMEHTBI, COITPOBOKAAIOIINE KAIPOBHIE TEXHOIOTHH.

34. CxeMm opraHM3anuu J0KyMEeHT0000poTa.



35.
36.
37.
38.
39.
40.
41.
42.

BOo~NoGO~WONE

[
=

12.
13.
14.
15.
16.
17.
18.
19.
JI0rOBOpA.
20.
21.

0.

[Tpouecc KOHTPOJISE UCTIOTHEHUS IOKYMEHTOB.

IIpouecc peructpanuy 10KyMEHTOB.

TexHomoruu paboTHI C OOpAIICHUSIMU TPaXKIaH.

Hasnauenue u BUJIbI HOMEHKIATYPHI JIC.

[TpaBuna hopMUpoOBaHUS Pa3IMUHBIX KATETOPHUIl IOKYMEHTOB JINYHOTO JEJa.
Bunbr koHpUISHITMATEHON HHPOPMAITHIH.

Cxema nepenauu el B apXuB.

JIOKyMEHTBI, COITPOBOKAAIOIINE MTPOLIECCHI COIIMATILHOTO PAa3BUTHUSI OPTaHU3AIHH.

3.8 IlepeyeHb TUMOBBIX MPOCTHIX NPAKTHYECKUX 3aJaHUIl K IK3aMeHY
(st OLIEHKU YMEHHH)

[ToHsiTHE MOATMHHNKA, KOTIHH, BBIMTHUCKY, TyOIHKaTa.

Buel konuii JOKYMEHTOB, 0COOCHHOCTH 3aBEPEHHMSI KOTIUN U BBITHUCOK.

Kanposas noxkymeHTanus.

Odopmnenue npuema Ha padboTy.

3asiBIICHUS Y TIPUKA3BI 10 TUYHOMY COCTaBY.

JInunas kaptouka popmbl T-2 u TuUHbBIE 1ena.

Odopmienue kaapoBol JOKyMEHTAIUH.

Odopmienue, 3aMoIHEHUE TPYAOBON KHUKKH.

[TpaBuiia BHyTPEHHETO TPYIOBOTO PACIIOPSIKA.

[Topsimox oopmiieHus: TPyAOBOTO 10TOBOPA.

JlokaJIbHBIE aKTHI IO OXpaHEe TPY/Ja Ha MPESAPUSATHH.

[1IBTP.

Odopmnenue nporeaypsl YBOJIbHEHUS.

Odopmnenue oTmycka.

Odopmienne KoMaHIUPOBKH.

[TonokeHue 1o 3amuTe NePCOHATBHBIX JAHHBIX PAOOTHHKA.

JloroBop 0 MoJIHON MaTepruaIbHOM OTBETCTBEHHOCTH.

I'paduk otmyckoB. TabGenb yuéra pabouero BpeMeHH.

[Tonstue noroBopa. OCHOBHBIE TOJIOXKEHHS O 3aKIOYEHWH 1oroBopa. Dopma

[TeperoBops! 0 3akiroueHuu gorosopa. Odepra. AKIENT.
OcHOBaHMS U3MEHEHUS U PACTOP)KEHUS JoroBopa. I1opsi 1ok ¥ mocneacTBUs U3MEHEHUS

U PacTOPKEHMsI JOTOBOPA.

22.
23.
24,
25.
26.
27.
28.
29.
30.

1.

OO111e MOI0KEHHSI O IOBEPEHHOCTH.

Odopmienue 10roBopoB.

OCHOBHBIE PEKBU3UTHI U OPSI0K 0(hOpMIIEHUS IPETEH3H, OTBETOB Ha MPETEH3HUIO.
[Topsinox oopmiieHus: IpoLeaypbl aTTECTALUU.

OdopmiieHne TOKyMEHTAllMH, CONPOBOXKIAIOIIEH MPOLIECC aJalTalluy IepcoHaa.
TexHonorust opraHu3aluyu J0KyMeHT0000pOTa B OpraHu3alusix.

Oco0eHHOCTH AETOMPOU3BO/ICTBA 110 OOPAIIEHUSIM IPaX/IaH.

DKCnepTh3a HEHHOCTH JOKYMEHTOB.

[Tepenaya TOKYMEHTOB B apXHB.

3.9 IlepeyeHb THMOBBLIX MPAKTHYECKHUX 32IaHUI K IK3aMeHY
(st OLIEHKW HABBIKOB U (WJIH) OIIBITA ACSITEIHLHOCTH)
CdopmynupyiiTe mepedyeHb TOKYMEHTOB, KOTOpbIE MPETeHISHT Ha JOKHOCTH

JIOJDKEH TPEOCTaBUTh B OPTaHU3AIINIO.

2. Kakoit BapuaHT opopMIICHHS OTMETKH O HAJIMYUU MPUIOKEHHUS B COMPOBOIUTEIHHOM
MUCHME SIBJISIETCS TIPABMIIBHBIM?

a) [Ipunoxenue: ynomsnytoe Ha 3 1. B 1 3Kk3.

0) [Ipunoxxenne: mo Tekcty Ha 3 1. B 1 9K3.

B) IIpunosxenue: Ha 3 1. B 1 9K3.

3. KakuM JOKYMEHTOM perjiaMeHTHpyercss paboTa KaapoBoil ciayxkObl? O003HAYbTE €ro
coJiepKaHue.



4. Ha3zoBuTe HalMoHalIbHbIM cTaHmapT P®, B KOTOpOM yKa3aHbl CXEMbI PaCHOJIOKECHUS
PEKBHU3UTOB Ha OJaHKaX TOKYMEHTOB. OMHIIUTE €TO COACPIKAHHUE.

5. B xakoM nokyMeHTe noBTOpstoTCs nojoxkeHus [IBTP? Onumure ero cogepxkaHue.

6 [lepeuncanre 3Tanbl JOKYMEHTAIHOHHOTO O(OPMIICHHUS BHOBb IPHHATOTO COTPYAHUKA

7. [IpuBenute mpuUMepsl OpraHU3aUOHHO-TIPABOBBIX JOKYMEHTOB

8. OdopmieHne eXEerogHoro OTIyCKa. YKaKUTE OCHOBHBIE STAllbl U CONPOBOXKIAIOIINE UX
JIOKYMEHTHI.

9. IlpuBenuTe NpUMEPHI PACTIOPSIAUTENBHBIX TOKYMEHTOB.

10. I[IpuBeauTe npuMepbl OpraHU3alMOHHO-ITPABOBBIX JOKYMEHTOB.

4. MeTtoanueckne MaTepuaJibl, ONpeaessiioniue npoueaypy oneHnBaHus
3HAHUH, YMEeHHUI1, HABBIKOB U (MJIH) ONBITA JAeSATEILHOCTH

B rtabmuue mpuBEOEHBI OMMCAHUS MOPOIEAYpP MPOBEAEHUS KOHTPOJIHHO-OIEHOUYHBIX
MEpONPUATHIA U MPOLEAYP OLICHUBAHUS PE3YJIbTaTOB OOYUYEHHUS C IOMOILBIO OLIEHOYHBIX CPE/CTB B
COOTBETCTBUU C paboyell mporpaMMoi JUCHUILINHBIL.

HanmenoBanue
OIEHOMHOTO OmnwmcaHus MPOIEAYPH POBEACHUS KOHTPOIBFHO-0IIEHOYHOT'O MEPOTIPHUSATHS H
MPOLEAYPEI OLIEHUBAHUS PE3YILTATOB O0YUEHHUS
cpecTBa p yp pesy y

CobecemnoBanue, MpeIycCMOTPEeHHOE paGoUeit mporpaMMoi JUCITHILUINHEL, TIPOBOJUTCS Ha
MPaKTHYECKOM 3aHATHH. [IpernoaBaresis Ha TPAKTHIECKOM 3aHATHH, TPEINIECTBYIONIEM
Cobecenosanre 3aHATHIO TIPOBEICHHUS KOHTPOJIA, IOBOAWT JO OOYYAIONMXCSA TEMY, BOIPOCHI IS
MOATOTOBKH K cOOECEeIOBaHMI0. Pe3ysbTaThl cobeceoBaHus TPEoaaBaTellb JOBOIUT JI0
00yUaroIKUXCs CPasy MOCIIe 3aBEPIICHUS COOeCeIOBAHMS

BrimonHeHe 3aaHUi pEeIPOAYKTHBHOTO YPOBHS K TEKCTaM, MPETyCMOTPEHHBIX pabouei
MIPOTPaMMOMl ITUCIUITIMHBI, OCYLIECTBIISCTCS HAa NMPAKTUUCCKUX 3aHATHSIX WM B 4Yachl,

3a,I[aHI/I$[ BBIJACJICHHBIC HA CAMOCTOATCIBHYIO pa60Ty. Bo BpPEMs BBIIIOJIHCHU A Sa,I[aHI/Iﬁ JAOITYyCKaCTCA
PEOpOAYKTUBHOT'O HCIIOJIb30BAHUC CJ'IOBapeﬁ, CIIPABOYHBIX MAaTCPUAJIOB, 3aImceil B pa60q1/1x TEeTpAasIX. Bunsr
YPOBHA K TEKCTaM 3aJlaHul U BpEMs HX BBIITOJTHCHUA COOGHlaIOTCSI npenoaaBaTejieM BO BpEMsA 3aHATHA,

KOHTPOJIb OCYLIECTBJISICTCS. [0 MEpPe HX BBINONHEHHS B (GopMe (POHTAIBHOH U
WHJIMBHyaJIbHOM ITPOBEPKH MPAaBUIILHOCTH BBIIIOJIHEHUS 3aJaHU

Jna opraHuzauuMu M TOPOBEACHUS IPOMEKYTOUHOW aTTECTALMU COCTABJISAIOTCS THUIIOBBIE
KOHTPOJIBHBIC 3aJIaHUS UJIU MHBIC MaTCPUAJIbI, H€06XOJII/IMI>I€ JJIA OLICHKHU 3HaHHfI, yMeHI/II\/'I, HAaBBIKOB
U (MIIK) OTBITA IEATETHHOCTH, XapaKTePU3YIOLINX dTanbl (OPMUpPOBAHUS KOMIIETEHIIUN B Mpoliecce
OCBOEHUSI 00pa30BaTeNIbHON MPOTrpaMMBbl.

[IepeueHb TEOPETHYECKUX BONPOCOB M TUIIOBBIE NMPAKTHUYECKHUE 3aJaHHUS PA3HOIO YPOBHS
CIIOKHOCTH I MPOBEJIEHUS MPOMEXKYTOUHOM arrecTanuu oOydaroulyecsl MOoJIy4yaroT B Hadaje
ceMecTpa dYepe3 JIIEKTPOHHYI HH(opMalmoHHo-o0pazoBatenbHyto cpeny Hpl YIIC (uunbiid
KaOMHET 00y4aromerocs).

Onucanue npouenyp npoBeieHUs: MPOMeKYTOUYHOI aTTecTannu B (popme 3a4era
W OLICHMBAHUS Pe3yJbTAaTOB 00y4eHHA
[Ipn mpoBeneHHMH NPOMEXYTOYHOW aTTecTald B (opMe 3ayeTa MpernojaBaTelib MOKET
BOCIIOJIb30BAaThCs PE3yIbTaTAMM TEKYLIETO KOHTPOJIS YCIIEBAEMOCTH B TeueHue cemectpa. C 1enbro
MCIIOJIb30BAaHUsl PE3yJIbTAaTOB TEKYIIETO0 KOHTPOJS YCIEBAEMOCTH, NMPENoJaBaTellb MOJACYUTHIBAET
CPEIHIOI0 OILIEHKY YPOBHS C(OPMHUPOBAHHOCTH KOMIIETEHIMH oOydaromierocs (CymMMa OIICHOK,
MOJIyYE€HHBIX 00YUYaIOUIMMCS, IEIUTCS HA YHUCIIO OIIEHOK).



HIkana u KpuTepuu OLleHUBAHUS YPOBHS CPOPMUPOBAHHOCTH KOMIIETEHIMI B pe3yJbTare
H3yUYeHHs JUCHUIIMHBI IPU MPOBeIeHUN MPOMEKYTOUYHON aTTeCTAlNH
B hopMe 3a4eTa Mo pe3yJbTaTaM TeKYLIero KOHTPOJIsi

(663 JOMOJHHUTECJABHOI'O aTTECCTALIMOHHOT' O I/ICHLITaHI/Iﬂ)

Cpenusisi OIlCHKa YPOBHS

c(hOpMUPOBAHHOCTH KOMITCTCHITU IlIxana oLeHUBaHUS

10 Pe3yJIbTaTaM TEKYIIeTro KOHTPOJIS

Ouenka He wMenee 3,0 W HeT HH  OJHOH

HEYJOBJICTBOPUTEIIFHOW  OHEHKH 10  TEKYIIeMy «3aYTCHOY
KOHTPOJIIO

Onenka wmenee 3,0 wim Todyd4eHa XOTS OBl OfHA

HEYJOBJICTBOPUTEINIbHAS OIIEHKA TI0 TeKyIIeMy KOHTPOJIO

«HEC 3a4YTCHO»

Ecnu ouenka ypoBHs c(OpPMHUPOBAHHOCTH KOMIIETEHIMII 00YyYarolIerocss He COOTBETCTBYET
KpUTEpUSIM TMOJy4YeHHUs: 3adera Oe3 JIOMOJHUTEIBHOIO AaTTeCTAllMOHHOTO UCHBITaHUS, TO
MIPOMEXKYTOUHAsl aTTecTalus MpoBoauTcs B ¢opMe colOeceoBaHUs MO0 MEPEYHIO TEOPETHUECKUX
BOTIPOCOB U TUTIOBBIX MPAKTUYCCKUX 33/1a4 WU B (OPME KOMITBIOTEPHOTO TECTUPOBAHHUS.

[IpomexyTouHas arrectanus B ¢popMe 3a4eTa ¢ MPOBEICHUEM aTTECTAllMOHHOTO HCIBITAHUS
MIPOXOJUT HA MOCJIEIHEM 3aHATHH 10 JUCIHIUINHE.

[Ipyn mpoBeneHUM MPOMEXKYTOUYHOM aTTecTalud B (OpME KOMIBIOTEPHOTO TECTHPOBAHUS
BapHaHT TECTOBOTO 3adaHs POPMHUPYETCs U3 POH/IA TECTOBBIX 3aJaHHH 110 TUCITUTUINHE CITYIaiHBIM
o0pa3om, Ho ¢ ycroBueM: 50 % 3aganuii JOTKHBI OBITH 33JaHUAMU OTKpBITOTO TUMa U 50 % 3a1anuit
— 3aKPBITOTO THUIIA.

OnucaHue npoueayp NpoBeaeHusi MPOMEKYTOUHOI aTTecTalMu B (popMe IK3aMeHAa
U OIIeHUBAHNS Pe3yJIbTATOB 00y4YeHHUsI
[Tpomexyrounas arrecranus B (hopMe dK3aMeHa MPOBOIUTCS ITyTEM YCTHOTO COOECEeIOBaHUS
1o OuJieTaM Wiv B GopMe KOMITBIOTEPHOTO TECTHPOBAHUSI.

[Ipn mnpoBeAcHWHM TPOMEKYTOYHOW arrecTanmmu B (opMe cobeceoBaHMS OMIICTHI
COCTABJISIFOTCSL TAKUM 00pa3oM, YTOOBI KAXKJIBIH M3 HUX BKIIOYAJ B ce€0Sl TEOPETHUYECKUE BOIIPOCHI U
MPAKTUYCCKHE 3a/IaHu.

buner comepxut: nBa TEOPETHUYECKUX BOMpoca g OLEHKH 3HaHui. Teopernueckue
BOIIPOCHI BI)I6I/IpaI-OTCﬂ N3 IIEPCUHA BOIMPOCOB K 3K3aMCHY; ABa MPAKTHUYCCKUX 3adaHUA. OAHO U3 HUX
JUISL OIICHKH YMEHHH (BbIOMpaeTcss W3 TEepeyHs THIOBBIX MPOCTBIX MPAKTUYECKUX 3aJaHui K
HK3aMEHY); JAPYroe MpaKTHYECKOE 3aJlaHu€ JJIsi OIEHKH HABBIKOB M (WJIM) OMbITa ACATEIHHOCTU
(BBIOMpAIOTCA W3 MEPEUHs TUMOBBIX MPAKTUYECKUX 3aJlaHUH K DK3aMEeHY).

Pacrmipenenenre TeOpeTHUECKUX BOIIPOCOB U MPAKTHUSCKUX 33JIJaHUH M0 3K3aMEHAIMOHHBIM
OusieTaM HaxOJMUTCS B 3aKPBITOM JJIsi 00yJarommxcs Aoctymne. Pa3paboTaHHbIN KOMIUIEKT OUIETOB
(25-30 OwmaeTOB) HE BBICTABIACTCS B DIIEKTPOHHYIO HH()OPMAIIHOHHO-00PAa30BaTEIbHYIO CpEay
HpI'VIIC, a xpanutcs Ha kadenpe-pazpaboTurke (pOHIOB OIIEHOYHBIX CPEACTB.

Ha sx3amene oOyuatomuiicst 6epetr OmieT, JJis MOATOTOBKM OTBETAa HA YK3aMEHAI[MOHHBIN
ouet o0yvaroniemMycs OTBOJUTCS BpeMs B mpeaenax 45 MunyT. B mporiecce oTBeTa o0yyaromnierocs
Ha BOIPOCHI ¥ 33/IaHUs OMIIeTa, MPETOIaBaTe) b MOKET 33/1aBaTh JOMOIHUTEIILHBIC BOITPOCHI.

Kaxnpiii Bompoc/3ajaHue OwiieTa OLEHUBAETCS MO YeThIpexOayuIbHOM cucTeMe, a jaalnee
BBIUUCIISICTCST CpellHee apu(PMETHYECKOe OIEHOK, MOJYYCHHBIX 3a KaXKIbId BOIMPOC/3aJaHHE.
Cpennee apuMeTHIECKOE OIICHOK OKPYIIISIETCS JI0 [EJIOTO 110 TPaBUIIaM OKPYTIICHHS

[Ipyn mpoBeneHNM MPOMEXKYTOUHOW aTTecTalud B (OpME KOMIIBIOTEPHOTO TECTHPOBAHUS
BapHaHT TECTOBOTO 3a7aHus1 popmupyercs U3 GoHIa TECTOBBIX 33aJIaHUM TI0 TUCIIUTIUIMHE CITYIaiHBIM
o0pa3om, Ho ¢ ycroBueM: 50 % 3agaHuii JOTKHBI OBITH 33IaHUSAMHU OTKpBITOTO TUMA 1 50 % 3amanuit
— 3aKpBITOT'O THIIA.



3.8 TunoBoii dx3aMeHALIMOHHLIH OUJIEeT

VTBEPXKIAIO
(T Dk3aMeHaIMoHHbIH Oner Ne 1 3aBenyromuii kageapoit
L no auciuumbe 51.B.J1B.02.01 «®uCM» UpI'VIIC
MPrync «AnmunuctpupoBanue HR-mporieccos»
4 cemecTp C.A. Xanerckast
20 /20
Y. TOJI

1. HMsnoxwure cBOe mpeacTaBiIeHHE 0 On3Hec-mporeccxe. Kakue BUIIBI 1€ITEIbHOCTH OXBATHIBAKOTCS
3TUM ITOHATHEM?

2. Ilepeuucnure ocHOBHbIE TpeOOBaHUS OPOPMIICHUS CTUCKA UCTIOIB30BAaHHBIX HICTOYHUKOB B
cooTBeTcTBUM ¢ HopMaTuBHbIMU JoKymMeHTaMu (I"OCT P 7.0.97-2016. HaunonanbHbIi cTangapt
Poccutickoit ®eneparuu. 'OCT 7.12-93 CUBU/I. bubnuorpaduueckas 3amuch. CokpaiieHue cjIoB Ha
pycckoM si3bike. O01me TpeOoBaHUs U TTPABHIIA).

3. PaccmotpuTe cutyaiuo, OTBETHTE Ha BOIIPOCHL.

[Ipomuwno 3aceganne MHBEHTAPU3ALIMOHHON KOMUCCHHU 3aBO/Ia Fa30BOM ammapaTyphbl, Ha KOTOPOM
paccMmatpuBaics BOIIPOC O pe3ysibTaTaX MHBEHTApU3alluu Mo ckiaay Ne 2 BClIOMOTaTenbHbBIX
MarepuaioB. Ha 3aceganuu Ob110 MPUHATO MOCTAHOBIIEHNE 00 YTBEPXKICHUH PE3yIbTaTOB
WHBEHTapH3aIMi U OTHECEHUS 32 CUET 3aBEIYIOIIEr0 CKJIaJJOM HEJOCTaYHl BCIIOMOTaTEIbHBIX
MaTepuaioB B cyMMe 365 ThIC.py0., a TAK)KE 3aUUTaHbI CIIMUUTEIIbHASI BEJIOMOCTh 10 ckiiany Ne 2 u
OO0BSICHUTEINIbHAS 3aMMCKA 3aBEIYIOIIETO CKIIAIOM.

1 Kakoii TOKyMEHT COCTaBIIACTCS 110 UTOTaM 3aceaHuil KOMUCCUN pa3HOro poja’?

2 Kakue peKBU3UTHI JOJKEH BKIIFOYATh IaHHBINA JOKYMEHT?

3 CKOJIBKO CTPYKTYPHBIX YacTeil OH mpeamnoaraeT?

4 Kakue dhakTuyecKue TaHHbIe JOJIKHBI ObITh BHECEHBI B 3TOT JIOKYMEHT?




