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Yacos mo yaeorOMy mnany (YII) — 144 ouHas popma oOydIeHUS:
B ToMm uucne B popme npaktuaeckoit mogrorosku (ITI1) —  sk3amen 5 cemectp
4
(ounas)
Ounas popma 00yueHust Pacnpenesenue 4acoB JUCUHMILVIMHBI 10 ceMecTpaM
Cemectp 5 HTtoro
Bup 3ansaruit Yacos no YII Yacos no YII
AyAUTOpPHAs1 KOHTAKTHas
pa6ora no BuaAaM yueOHbIX 68/4 68/4
3aHATHH/
B T.4. B ¢popme IIIT*
— JICKITUH 34 34
— MpaKTHYeCKUe (CEeMUHAPCKHE) 34/4 34/4
— 1abopaTopHBIE
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JK3aMeH 36 36
Hroro 144/4 144/4

* B ¢opme I1I1 — B popme nMpakTHYECKOH MOATOTOBKH.
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PabGouast mporpamma IUCHUIUIMHBI pa3paboTaHa B COOTBETCTBUU C (eaepalbHBIM
rOCyJapCTBEHHBIM 00pa30BaTeNbHBIM CTaHIAPTOM BBICIIEro oOpa3oBaHUs — OakajaBpuaT IO
HanpasieHuto noarotoBku 38.03.03 VYmpapieHwe mnNepcoHANIOM, YTBEPXKAEHHbIM [Ipukazom
MunucTepcTBa HayKH | Bbiciiero oopasosanus Poccuiickoit @eneparun ot 12.08.2020 Ne 955,

[Mporpammy coctaBui(u):
K.C.H., JOIICHT, JOIIeHT, A.A. 3alikoBcKas

Pabouas mporpamma paccMOTpeHa U 0100peHa Ui UCIOIB30BaHUS B yUeOHOM IMpoliecce Ha
3acenannu kadenpol «OUHAHCOBBIN U CTPATETHYSCKUM MEHEDKMEHTY, TPOTOKOJ OT «21» mas 2024
r.Ne 8

3aB. kadenpoi, K. 3. H., TOIEHT C.A. Xanerckasa



1 IIEJIb U 3AJAYM JUCHUTLINHBI

1.1 Heap (ucuUmIHHBI

(hopMupOBaHKE 3HAHWI, YMEHHUI ¥ HABBIKOB aIMUHHCTPUPOBAHUS U JOKYMEHTAIIMOHHOTO COMPOBOXKICHIUS
MEpOIPUATHHN, HAIPABICHHBIX HA OMNpE/ACICHHE MEPCIEKTUBHOW U TEKyIledl MOTpeOHOCTH B Kaupax,
pa3paboTka JIOKalbHBIX HOPMATHMBHBIX AaKTOB HAMPaBICHHbIE HAa IMPUBJICYCHHE TPYIOBBIX PECYpPCOB B
OpraHM3aIHIo, C YIETOM IIEJIEBbIX OPUEHTHPOB TPYAOBOIO U COLMAIBLHOTO Pa3BUTHS MIEPCOHATA

1.2 3agaumn AMCHHIIIHHEI

C(lJOpMI/IpOBaTI) TCOPETUYCCKHUE OCHOBBI IIpolecca AJOKYMCHTAIITMOHHOI'O obecreueHus YyIipaBJICHUA
TMCPCOHAIIOM

chopMHpPOBATH YMEHHS B IIPOIIECCE CO3/IaHMS JIOKATbHBIX HOPMATHBHBIX aKTOB OPTraHM3aIMH 110 BOTIPOCAM
YTIPABIICHUsI IEPCOHATIOM

copMHpOBaTh HABBIKH aIMHHUCTPUPOBAHUS M JTOKYMEHTALMOHHOTO CONPOBOXKACHHS MEPONPHATHI IO
pabote ¢ mepcoHaIoM

1.3 I_le.m, BOCIIMTAHHUSA U 3a1a4YU BOCIHTATEIbLHOM paﬁOTLI B paMKax IMCHUILIJIMHBI

Hay4ro0-00pa3oBaTenbHOE BOCIIUTAHHE O0YIAFOIIHXCS

Ilens HaydHO-00pa30BaTEIbHOTO BOCIUTAHUS — CO3JaHUE YCIOBHH U pealn3alid HayIHO-0Opa30BaTEILHOTO
MOTEHIMAaIa 00yJaromuxcs B fopMe HaCTaBHUYECTBA, THIOTOPCTBA, HAYTHOTO TBOPUYECTBA.

Iens qocTUraeTcs Mo Mepe peleHNs B EANHCTBE CIEAYIOMNX 3a1a4:

— (hopMHpOBaHUE CHCTEMHOTO ¥ KPUTHIECKOTO MBIIITICHNS, MOTHBAIIMY K O0YUCHHIO, Pa3BUTHE HHTEPECca K TBOPUECKOH
HAYYHOH JIESTEIbHOCTH;

— CcO3/1aHHe B CTYAEHYECKOW cpene aTMochepbl B3auMHOW TpeOOBAaTEIbHOCTH K OBJIAJICHHUIO 3HAHUSMHU, YMEHUSIMU U
HaBBIKaMU;

— TMOMyJISIpU3aIysl HayYHbIX 3HAHUH cpeau 00yJaromuxcs;

— COZICHCTBHE MOBBIIICHHUIO IPUBJIEKATEIFHOCTH HAyKH, MOAIeP>KKa HAyYHO-TEXHUYECKOTO TBOPYECTBA;

— CO3J]aHWE YCJIOBHH ISl TMOJIydeHUs OOYYaIOMIMMKCS JOCTOBEpHOH MH(GOPMAIMHM O MEPENOBBIX AOCTHXKEHHSIX H
OTKPBITUSAX MUPOBOI! 1 OTEUECTBEHHOM HayKH, TIOBBIIIICHNUS 3aMHTEPECOBAHHOCTH B HAYYHBIX TO3HAHUAX 00 ycTpoiicTBe
MHpa 1 00IIeCTBa;

— COBEpILICHCTBOBAHNE OPTaHHU3AINHY 1 IUNITAHUPOBAHUS CAaMOCTOSTENILHOM PaboThl 00yJaromuxcst Kak 00pa3oBaTeIbHON
TEXHOJIOTUH (POPMHUPOBAHUS OyIyIIEro CEeNUANNCTa MyTEM HHINBUIYAIbHON II03HABATEILHON 1 MCCIIEI0BATEIBCKOM
JEATEbHOCTH

[IpodeccronanbHO-TPYAOBOE BOCIUTaHUE 00yJaIONIUXCs

Ienp nmpodeccHoHANBHO-TPYIOBOTO BOCIHMTAHHS — (POPMHUPOBAHUE Y OOYUAIOLIMXCS OCO3HAHHOM MPO(eCcCHOHATBHOM
OpucHTalluM, NMOHUMaHUA O6IlIeCTBeHHOFO CMbBICJIa Tpyda W 3HAYUMOCTHU €ro IJist ce6;1 JIMYHO, OTBCTCTBCHHOIO,
CO3HATEJIBHOIO M TBOPYECKOrO OTHOIIEHHS K OyAymIeH HeATeNbHOCTH, MPO(EeCCHOHANBHON STHKH, CIIOCOOHOCTH
NpEeABUACTh W3MEHEHHs, KOTOPhIe MOTYT BO3HHKHYTh B NMPO(ECCHOHANBLHON NEeATeNIbHOCTH, U YMEHHIO paboTaTh B
I/I3MeHéHHLIX, BHOBb CO3JaHHBIX YCJIOBUAX Tpyaa.

Lenpb qocTHraeTes 1Mo Mepe PEelIeHUs B €JIMHCTBE CIEAYIOIINX 3a/1a4:

— (popMuUpOBaHKE CO3HATEIHLHOTO OTHOIICHHS K BRIOpaHHO# podeccuu;

— BOCIHTAHUE YECTH, TOPAOCTH, JIOOBH K MPO(ECcCHH, CO3HATEIHHOr0 OTHOMICHHS K MPO(ECCHOHAILHOMY JIOITY,
MOHUMAEMOMY KaK JIMYHAsi OTBETCTBEHHOCTh M 00SI3aHHOCTD;

— (popmupOBaHKE ICHUXOJIOTHH MPOdeccCHoHaa;

— (opmupoBanue MPohecCHOHATBHON KYIBTYPbI, STUKH MPOPECCHOHATBHOTO OOIICHUS;

— (opMHUpOBaHKE COLMATIBHON KOMIETEHTHOCTH U APYTHe 3a/1auM, CBS3aHHbIe C UMHUKEM Npodeccuu 1 aBTOPUTETOM
TPaHCIIOPTHOM OTpaciu

2 MECTO JMCIIMIIVIMHBI B CTPYKTYPE OIIOII

Brox/gacte OITOII ‘ Brnok 1. ducrumumunet / YacTts, popMupyemast yqacTHUKaMH 00pa30BaTEEHBIX OTHOIICHHH

2.1 I[I/ICIII/IHJ'IHHI)I U NIPAKTUKHU, HA KOTOPbLIX OCHOBBLIBA€TCH U3YUCHUEC JTAHHOM JUCIHUIIMHbI

1 \ b1.B.ZIB.19.01 Opranuzanust ciy>x0b1 ynpaBIeHHsI IEPCOHATIOM

2.2 JIucuMn/JMHbI M NPAKTHKH, AJI51 KOTOPbIX U3yYeHUe JAHHOMN IMCUHIJIMHbI
He00X0IMMO KaK IpeAliecTBYIONIee

51.B.JIB.03.01 OcHOBHI KaJpOBOH TONUTHKH M KaPOBOTO INIAHUPOBAHUS

b1.B./IB.06.01 Puck-MeHePKMEHT B YIIPABJICHUH TIEPCOHATIOM

b1.B.JIB.10.01 ITpoekTrpoBaHu€E B KaAPOBOM MEHEPKMEHTE

b1.B.JIB.13.01 OCHOBHI yIIpaBI€HYECKOTO KOHCYJIFTUPOBAHHUS

b1.B.JIB.16.01 Ynpasienue 3¢(peKTHBHOCTBIO IIEpCOHANA

B52.0.04(I1x) [Ipon3BoaCTBEHHAS - MPEIUIDIOMHASI TPAKTHKA

b3.01(/1) [TonroToBKa K MpoIeAYype 3aIUThI BRITYCKHON KBATM(UKAIIMOHHONW paboThI

0N WN -

b3.02(/1) 3amuTa BHIIYCKHOI KBann(pUKaIMOHHOH paboThI

3 IIJIAHUPYEMBIE PE3YJbBTATBIOBYYEHUSA ITO AUCIUIIJIMHE,
COOTHECEHHBIE C TPEBOBAHUSAMMU K PE3YJIBTATAM OCBOEHUSA
OBPA3OBATEJIbHOM ITPOI'PAMMBI




Koa u Koa u HanmeHoBaHue

HaNMMeHOBaHHeE HHANKATOPA T0CTH:KEHUS IInanupyemble pe3yJbTaThl 00yYeHHsI
KOMIEeTeHIINH KOMIeTeHIInN
T1K-2 Criocoben 3HaTh: 0COOEHHOCTH pabOTHI C KaIpOBOW JOKyMEHTAIIHEH, B
OCYIIECTBIIATH TOM YHCJIE 110 IPHUBJICYCHUIO NIEPCOHAJIA B OPTaHHU3ALIUIO;
aIMUHHCTPHPOBaHHE npaBmiIa 0(pOPMIICHHS JOKYMEHTOB 10 COIPOBOXKACHHIO
u TPYJIOBOH A€ATEIHHOCTH PaOOTHHUKOB; MpaBIiia pa3paboTKu
JOKyMEHTAIIMOHHOE JIOKJIBHBIX HOPMATHUBHBIX aKTOB OpraHH3aLUH
COIIPOBOXKJICHUE Ywmers: pa3padateiBate OP/I; ohopMIiTsITh pomeaypsl
MEpOIPHUSATHH, npueMa, epeBIKEeHIS, YBOJIILHEHNS U IPyrHe KaapOoBbIe
HarpaBJIeHHBIX Ha nporecchl; GOPMHUPOBATH JOKAJIbHBIE HOPMATHUBHBIC AKTHI, B
oIpesiesicHUe TOM YHCJIe, 110 IPUBJICYECHHUIO IEPCOHAIA B OPraHU3ALNI0
NIEPCIEKTUBHON U
pener IK-2.1 Gopmupyer
TeKyIIeH
JIOKaJIbHBIE HOPMATHBHBIE
OTPeOHOCTH B
aKTBl OPraHHU3ALMH, B TOM
Kazpax,
YHCIIE TIO IPUBJICYCHUIO
pa3pabaTbIBaTh
HOKAIBHBLC TPYZILOBBIX PECYPCOB B BirageTs: HaBBIKAMH COCTABJICHHUS Pa3paOOTKH U BHEAPCHUS
OpraHHU3aIHIo OPraHU3aOHHO-PACIIOPSIUTEILHON TOKYMEHTALMN 1

HOPMAaTHBHBIE aKTBI,
HampaBJIeHHbIC Ha
MIPUBJICYECHHE
TPYAOBBIX PECYPCOB
B OpTraHU3AIHIO, C
YYETOM LENEBBIX
OpPHEHTHPOB
TPYZOBOTO U
COLIMATIBHOTO
pa3BHUTHs IIEpCOHaIa

JIOKJIBHBIX HOPMAaTHBHBIX aKTOB, PErTIAMEHTUPYFOIIHX
TIPOIIECC yNPaBICHHS IEPCOHATIOM; HaBBIKAMHU
JOKyMEHTAI[MOHHOTO COTIPOBOXK/ICHNSI OCHOBHBIX KaJPOBBIX
MIPOIIECCOB; HAaBBIKAMH Pa3pabOTKH TOKYMEHTALUH MO
MIPUBJICUEHHIO TPYAOBBIX PECYPCOB B OpPraHU3ALIHIO

4 CTPYKTYPA U COAEPKAHUE JUCHHUIIJIMHBI

Ounas popma *Kon
Kon HaumenoBaHue pa3iesioB, TeM H BUAOB padoT Cemect Yacet ":g::::::g;
Pl odtex | mp | Jlag | cp | *
KOMIIeTCHIUH
1.0 | Pazgen 1. HopMaTuBHO-nIpaBoOBasi 0aza
JIeJONPOU3BOACTBA KAK OCHOBA JHOKYMEHTAIIMOHHOTO
CONIPOBOK/ACHUS YIIPABJICHYECKUX (PYHKIIUIA.
1.1 | HopmaTtuBHO-MeTOAMYECKas 0a3a JeONpPOrN3BOICTBA 5 8 8 0 10 [IK-2.1
1.2 | T'ocynapcTBeHHas crucTema JIOKYMEHTAI[MOHHOTO
obecnieuenns ympasiaenus (I'CJOVY). T'ocynapcTBeHHBIC 5 8 8 0 10 IK-2.1
cragaptsl ('OCT) Ha TOKyMEHTAIHIO
2.0 | Paznen 2. OcoGeHHOCTH MOATOTOBKH H 0O()OpPMIIEHHS
OT/IeJIbHBIX BUIOB YIIPABJIEHYECKHX IOKYMEHTOB.
2.1 | Cucrema OpraHU3aluOHHO-PACIIOPSAUTEIIHLHOM
P ! pactiopan 5 10 | 10/4 | 0 | 10 | TK-2.1
JOKYMCHTAIAH
2.2 OKYMEHTAIIHOHHOE COIIPOBOK/ICHUE KaJpOBBIX
JlokymenTau POBOKA P 5 8 | 8 | 0 10| TK21
MIPOIIECCOB
dopma IpoOMEKYTOUHON aTTeCTallUN — SK3aMEH 5 36 IK-2.1
Hroro yacoB (0e3 yuéTa 4acoB Ha IPOMEKYTOUHYIO
(besy poMezKyTOIHY 34 | 34/4 40
aTTeCTaINIO)

S ®OHJl OHEHOYHbIX CPEACTB IS TPOBEIEHUWA _
TEKYIEI'O KOHTPOJISI YCIIEBAEMOCTHU U ITPOMEXYTOYHOU
ATTECTAIIIMHX OBYYAIOIIIUXCH 11O JUCHHUITVIMHE

CDOH)I OLICHOYHBIX CPEACTB JJIA MMPOBCACHUA TEKYIICTO KOHTPOJIA YCIIEBAEMOCTH U HpOMe)KyTO‘-IHOﬁ aTTecTalnn
10 JUCIUIUTHHE oopMileH B Bue npuitoxeHus Ne 1 k pabodeit mporpamMme TUCHUTUIMHBL M pa3MeEIleH B 3JIEKTPOHHON
“H(POPMAMOHHO-00pa30BaTEILHON cpeie Y HUBEPCUTETA, TOCTYITHOW 00yJaronieMycst 4epe3 ero JMIHbIA KaOWHET

6 YYUEBHO-METOJUYECKOE U UH®OPMALIMOHHOE OBECIIEYEHUE
JTUCIHUATITAHBI

6.1 YueOHas JquTeparypa

6.1.1 OcHOoBHas JIUTEpaTypa

‘ bubnnorpaduueckoe onucanue ‘ Kon-Bo 3k3.




B bubmmorexe/
OHJIAHH
Abynanze, . I'. JlokyMeHTaIMOHHOE OOECTICUCHNE YIIPaBICHUS ITEPCOHAIOM :
y49eOHHK 1 mpakTUKyM st By30B / JI. I'. Abymanze, U. b. Bempsokkuna, B. M.
6.1.1.1 MacnoBa. — 2-e u31., nep. u gon. — Mocksa : FOpaiir, 2021. — 370 ¢. — URL: Ownmnaig
https://urait.ru/bcode/477699 (mata obpamenus: 22.04.2024). — TekcT :
9JIEKTPOHHBI.
SAnxosuy, I11. A. Jlenonpon3BoACTBO B KaIpoBoii ciyxoe : yaeOnuk / I11. A.
6.11.2 HH_KOPI/ILI. — MOCKBa : Ouutn-/ana, 2017. — 161 ¢. — URL: Omnaiis
T https://biblioclub.ru/index.php?page=book&id=685463 (mnarta obpareHust:
18.04.2024). — TeKcT : 3JEKTPOHHBIH.
6.1.2 JlonoJHUTEIbHAS JUTEPATYpa
Kon-Bo 3Kk3.
bubnunorpadpuueckoe onucanue B Oubmnoreke/
OHJIANH
I'po3oga, O. C. [JenonpousBoacTtBo : yuedHoe nocobue mis By30B / O. C. I'po3osa.
6.12.1 — 2-e m31. — Mocksa : HOpaiir, 2023. — 131 ¢. — URL: Omaiin
— https://urait.ru/bcode/510372 (nara obpamenus: 22.04.2024). — TekcT :
9JIEKTPOHHBI.
Komommern, A. Y. Kagposoe nenonpon3BoAcTBO : yaeOHOe mocodue / A. 1.
6.1.2.2 Komomuen. — Mocksa : [lupexr-Menua, 2023. — 248 ¢c. — URL: Omnaiin
T https://biblioclub.ru/index.php?page=book&id=696314 (nata oOpamicHus:
18.04.2024). — TeKcT : 3JEKTPOHHBIH.
6.1.3 YueOHO-MeTOAMYEeCKHE PA3PA0OTKU (B T. Y. 115l CAMOCTOSITeIbHOM PadoThl 00y4aIOLIUXCS)
Kon-Bo 3Kk3.
Bubmmorpadudeckoe onmcanme B OubnmoTeke/
OHJIANH
3aiikoBckas, A.A. MeToaudeckue yka3aHHUs M0 U3yUYEHHIO TUCLUTUIMHEI
b1.B.ZIB.17.02 Jlenomnpou3BOoACTBO IO HaIpaBieHuto moaArotoBku 38.03.03
6.13.1 VYnpasneHue nepcoHanom, npoduib YpasieHHe NepcoHaIoM opranuzanun / A.A. Omaiin
R 3aiikoBckas ; UpI ' VIIC. — Upkytck : UpI' VIIC, 2023. — 11 c. - TekcT:
anekTpoHHbIi. - URL:
https://www.irgups.ru/eis/for_site/umkd_files/mu_47098 1504 2024 1 signed.pdf
6.2 Pecypchbl nH(pOpManMOHHO-TEeJIeKOMMYHUKAINOHHOI ceTn «UHTepHET»
6.2.1 DJIeKTPOHHO-OHOIMOTEHAs CIicTeMa «Y HUBEPCUTETCKast OMOInoTeKa OHaiHy, https://biblioclub.ru/
6.2.2 OnekTpoHHO-O0nOIMoTeuHas cucreMa «M3mgarenscTBo JlaHby, https://e.lanbook.com/
6.2.3 DnekTpoHHO-6ubIHOTeHas cicTeMa «ObpasoarensHas miatdopma FOPAWTY, https://urait.ru/
6.3 IlporpammHoe o0ecnieueHre 1 HHPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMbI
6.3.1 bazoBoe nporpamMMHoe o0ecrieueHue
6311 Microsoft Windows Professional 10, rocymapctBenHbiii koHTpakT oT 20.07.2021 Ne
T 0334100010021000013-01
6312 B/iicrosoft Office Russian 2010, rocymapctBenHsi KoHTpakT oT 20.07.2021 Ne 0334100010021000013 -
6313 F_oxitReadc?r, cBOOOIHO pacrpocTpaHsieMoe mporpaMMHoe obecnieuenue http:/free-software.com.ua/pdf-
o viewer/foxit-reader/
Adobe Acrobat Reader DC cB0oOOmHO pacmpocTpaHsieMOe MpPOrpaMMHOE  OOecreyeHHe
6.3.14 . .
https://get.adobe.com/ru/reader/enterprise/
Supexc. Bpaysep. IlpuknagHoe mnporpamMmHoe obecriedeHne oOmero HasHadeHus, OQucHble
6.3.1.5 MIPHUJIOKCHUS, TUICH3HUS — CBOOOIHO pacIpocTpaHsIeMoe MporpaMMHOe obecrieueHue 1o JtuieH3un BSD
License
6.3.2 Cnenuan3upoBaHHOE IPOrPaAMMHoOe o0ecreyeHne
6.3.2.1 \ He npenycmotpeno
6.3.3 UndopmanuoHHbie cIpaBOYHbIE CHCTEMbI
6.3.3.1 ‘ He npenycMoTpensl
6.4 IlpaBoBBIE H HOPMATHBHBIE JOKYMEHTHI
6.4.1 ‘ He npenycMoTpensl

7 OIMCAHUE MATEPUAJBHO-TEXHUYECKOM BA3bI,

HEOBXOJIUMOM JIJIs1 OCYHIECTBJEHUS YYEBHOI'O ITPOIIECCA

MO JUCLUILIMHE
1 Kopnyca A, b, B, I, [, E UpI'YIIC naxoastca no aapecy r. Upkytck, yi. UepHslesckoro, A. 15;
kopmyc JI UpI'YIIC naxoautcs — no aapecy r. Upkytck, yi. JlepmonTosa, 1.80
2 Yuebnas aynutopus JI-303 11 mpoBeaeHNS JIEKINOHHBIX M IPAKTUIECKUX 3aHATHI, 1a00paTOpHBIX paboT,
TPYIIHOBBIX U HHAWBUIYaIbHBIX KOHCYJITAINH, KYPCOBOTO MPOSKTHPOBAHUS (BBIIIOIHEHHS KYPCOBBIX




paboT), TEKyIIero KOHTPOJISI K MPOMEXKYTOUHOH arrectarui. OcHOBHOE 000pyI0BaHueE:
CHCIHATM3UPOBaHHAs MeOeIh

Vuebnas aynuropus JI-301 ams npoBeaeHMs MPaAKTHISCKUX 3aHATHH, JIAOOPATOPHBIX padoT, TPYIITOBBIX U
WHINBUAYAIGHBIX KOHCYJIBTAIN, KYPCOBOTO MPOEKTUPOBAHUS (BHIITOIHEHHS KYPCOBBIX PadoT), TEKYIIETO
KOHTPOJISI ¥ IPOMEXYTOUHOH arrectari. OCHOBHOE 000pyIOBaHHE: CIEIAATH3UPOBaHHAs MeOeIb,
KOMITBIOTEPHI ¢ IOJKITIOUEHNEM K ceTn MHTepHeT, obecneunBaiomye J0CTYII B AJICKTPOHHYIO
uHpOpMannoHHO-00pa3oBaTenbHyto cpeay Upl'YIIC, yueOHO-HarIsqHbIe TOcoOus (Tpe3eHTAINH,
TIaKaThl).

[Tomemenns A caMOCTOATENBHON PabOTHI 00YUAIOIINXCST OCHAIIEHB KOMITBIOTEPHOW TEXHUKOM,
MOAKIIIOYEHHON K MH(OPMAILIIOHHO-TEIEKOMMYHHUKAIIMOHHON ceTH «IHTepHEeT», N 00ECTIeYEeHBI TOCTYIIOM B

3JEKTPOHHYI0 HHPOpManoHHO-00pazoBaTensHyto cpeny Upl YIIC. [Tomemenns A caMOCTOSATEIBHO N

4 pabOThI OOYUAIOIINXCS:

— YHTAJbHBIC 3AJTBI;
— y4eOHbIe 3abl BEIUUCIUTENBHON Texaukn A-401, A-509, A-513, A-516, [1-501, 1-503, 1-505, J1-507;
— ITIOMEIIEHHMS 1L XpaHeHHsI 1 PO UIIaKTHYECKOro 00CIyKUBaHHs yueOHOro odopynoBanus — A-521

8§ METOANYECKHUE YKA3AHMUSA JJI51 OBYYAIOIIUXCA

11O OCBOEHHMIO JTMCIIMITJIMHbI

Bun yue6HOM
LIEATEIILHOCTH

Opranuzanus yueOHOH NeITeIbHOCTH 00yJaromerocs

Jlexnus

Jlekumst (ot matmHCKOrO «lection» — 4YTeHHWe) — BHI ayJUTOPHBIX YYEOHBIX 3aHSATHH.
Jlexnus: 3akyanbpIBacT OCHOBBI HAY4YHBIX 3HAHMM B CHUCTEMAaTU3UPOBAHHOM, IIOCIIEINOBATEIbHOM,
00001IeHHON (hOpME; PACKPHIBACT COCTOSIHHUC M TEPCICKTUBBI PAa3BUTHUS COOTBETCTBYIOIICH
o0nacTn HayKHW W TEXHHKH; KOHLEHTPHUPYET BHUMAHHE OOYdYarOIIMXCsl Ha HanOoJiee CIIOXKHBIX,
Y3JIOBBIX BOIIPOCAX; CTUMYJIUPYET ITO3HABATEIbHYIO aKTHBHOCTH 00YJaIOIINXCSI.

Bo Bpems JEKIMOHHBIX 3aHATHH OOydYaromuiics IOJDKEH YMETh CKOHLEHTPHPOBATh
BHUMaHHE Ha HM3Y4aeMbIX IpPOOJIEMax W BKIIOYWTH B pabOTy BCe BHABI NMAMSTH: CIIOBECHYIO,
00pa3HyI0 ¥ MOTOPHO-JBHUTraTeNbHYyI0. 11 3TOro Bech MaTepHai, H3JaraéMblii IpenoiaBaTeieM,
oOydJarormeMycsi HEOOXOAMMO KOHCHEKTHpOBaTh. Ha MONAX KOHCIEKTa clexyeT IOMedaTh
BOIPOCHI, BBIACICHHbIE OOYdYalOIMMCSl Uil KOHCYJIbTAallMM C IIpernojasarelieM. BbIBOJIbI,
MOJyYeHHBIE B BUAE POPMYJI, PEKOMEHIYyeTCsl B KOHCIIEKTE TIOI4€PKUBATh UIIX OOBOJUTH PAMKOM,
4yToOBl JIydllle 3alOMHHANUCH. [lOJIE3HO COCTAaBUTh KpaTKUil CIPAaBOYHMK, COZAEPIKaIHid
OIIpe/IeTICHUs] BAKHEUIINX MOHATHH Jekuuu. K KakIoMy 3aHATHIO ciieayeT pa3o0parh Marepual
npeaplayied sekuuu. V3ydas martepuan mo y4eOHHMKY MM KOHCIIEKTY JIeKLHi, cleayer
NIEPEXOJUTD K CIEAYIOLIEMY BOIIPOCY TOJILKO B TOM Cllydae, KOIrZla XOPOLIO YCBOECH MPEAbL Iy
BOIpOC. P51 BONPOCOB TUCIUIIIMHBI MOXKET OBITH BBIHECEH Ha CaMOCTOsITEIbHOE H3yueHne. Takoe
3a7aHue TpeOyeT ONepaTHBHOTO BHINOIHEHHUS. B KOHCIIeKTe JIeKIMif HEOOXOMMO OCTaBUTh MECTO
JUISL OCBEICHUS YIOMSHYTBIX BONpocoB. O003HAYMTH BONPOCHI, TEPMHUHBI, MaTepual, KOTOPbIH
BBI3BIBAET TPYAHOCTH, IOMETUTh U MOMBITAThCSI HANTH OTBET B peKOMeHAyeMol nuteparype. Eciu
CaMOCTOSATENILHO HE yJaeTcst pa3o0paThes B MaTepuale, To Heo0XoanMo chopMyIMpOBaTh BOIIPOC
U 33/1aTh NIPENOAABATENI0 HA KOHCYIBTAMH, HA MPAKTUYECKOM 3aHIATUU

IIpakTuueckoe
3aHATHC

[MpakTHyeckoe 3aHATHE — BUJ ayJUTOPHBIX y4eOHBIX 3aHITHI, IeJIeHaNpaBiIeHHas hopma
OpraHu3aly y4eOHOTo mpolecca, MPU peaan3alii KOTOpoi o0ydaromuecst 1Mo 3a1aHUI0 U 0]
PYKOBOJCTBOM TPEMNOAABATENs BBINOJIHAIOT MpakTHdeckue 3anaHus. I[Ipakrudeckue 3amaHus
HanpasJeHbl Ha YIiIyOJleHHe HAYYHO-TECOPETHYECKHX 3HAHWH W OBIIAJICHHE OIpPEIEIICHHBIMU
METO/laMH paboThl, B IPOIECCe KOTOPBIX BHIPAOATHIBAIOTCS YMEHUSI M HABBIKW BBIIIOJIHEHUS TEX
WIN HMHBIX yueOHbIX JeWcTBHMI B naHHOW cdepe Hayku. [IpakThdeckue 3aHsATHS DPa3BUBAIOT
HayYHOE MBIIUIEHHE M Peub, MO3BOJIAIOT NMPOBEPUTH 3HAHUS OOYHYAIOIIMXCS, BBICTYNAIOT KaK
CpEeICTBa ONEepaTHBHOIN 0OpaTHOM CBSA3H; LEIb MPAKTUUECKUX 3aHATUH — YIIyONIsaTh, paCIIUpATS,
JETATM3UPOBATh 3HAHUS, TOJyYeHHBIE Ha JIEKIIMH, B 0000IIEeHHOW (opMe W COIEHCTBOBATH
BBIPAOOTKE HABBIKOB MTPO(ECCHOHATBHOMN AeSTETFHOCTH.

Ha mnpakTHueckux 3aHATHSIX TOAPOOHO PAacCMATPHBAIOTCS OCHOBHBIE  BOTIPOCHI
JMCIUTUIMHBI, pa30MpatoTcs OCHOBHBIE THITHI 3a71a4. K Ka)koMy IpakTHYECKOMY 3aHSATHIO CIEIyeT
3apaHee CaMOCTOSTENILHO BBHITNONHUTH JOMAIHEE 3aJaHie U BbIyYMTh JIEKIIMOHHBIM MaTepuan K
cienyronei Teme. CucreMaTniecKoe BHINOJIHEHHE JOMAITHNX 3aJlaHii 00s3aTeNIbHO U SIBIISETCS
Ba)XKHBIM (paKTOPOM, CIIOCOOCTBYIOIIMM YCIEHNIHOMY YCBOGHHIO TUCIUIUIMHBI

CamocTosTeabpHas
pabora

OOyueHne 1O JUCcHUIIMHE  «JleTONpon3BOJACTBO»  IIPEAYCMaTPHBAET AKTHBHYIO
caMoCTOATeNbHYI0 paboTry oOydwatomerocs. B paspmene 4 pabouedd mporpamMMbl, KOTOPBIH
HaszbiBaeTcsi «CTpPyKTypa M COAEp’KaHWe IUCHMIUIMHBD), BCE Yachl CaMOCTOSTEIbHOW paboThI
pacrcaHbl [0 TeMaM W BOIpOcaM, a TaKXe yKazaHa HeoOxoxumas ydeOHas JuTeparypa:
oOydJaromuiicss n3ydaer y4eOHbI Marepuall, pa3dupaeT NMpHUMepsbl U pPEIIaeT Pa3HOYPOBHEBBHIE
3aJa4d B paMKax BBIMOJHEHUS KakK OOIIMX JOMAIIHUX 33/aHUH, TaK W WHIUBHIYaIbHBIX
nomantaux 3azanuid (M3) u apyrux BuaoB paboT, IPeAyCMOTpEHHBIX pabouel mporpamMMmoit
qucnuIuInHGL. [Ipy BRIMOJTHEHWM NOMAIIHUX 33/JaHUM O0ydaromemycsi cieayeT oOpaTHThCS K




3a7ia4aM, PEIICHHBIM Ha MPEBIAYIINX MPAKTHUECKUX 3aHATHAX, PEIICHHBIM JOMAIIHIM paboTam,
a TaKoKe K MpuMepam, MpUBOIUMBIM JIekTopoM. Ecii aToro OyseT HeqoCTaTOYHO AJIsl BBIOJIHEHHMS
BCEH pabOThI MOXHO JIOMOJIHUTEILHO BOCIIOJIB30BATHCS YIEOHBIMU TOCOOMSIMH, IPUBEICHHBIMH B
pasmene 6.1 «YueOHast nureparypa». Eciu, HecMOTps Ha HM3ydYeHHBIH Marepual, 3afaHue
BBIIIOJIHUTh HE YAAeTCsl, TO B 00s3aTEIHHOM IIOPSIKE HEOOXOAMMO IOCETHTh KOHCYJIBTAIHIO
MpenoaaBaTes, BeAYIIEro MpakTHUECKUE 3aHsTHsI, /WK KOHCYJBTALHUIO JIEKTOpa.

JomamHue 3ajaHds, HWHIUBHIyaJbHbIE [OMAIIHHE 3aJaHus W JApyrue paboTsl,
IIPeAyCMOTPEHHbIE pabodeii IporpaMMON AUCIMIUINHBI TOJDKHBI OBITH BBIITOTHEHBI 00YJaoIuMCs
B YCTAQHOBJICHHBIC TPENOJABATEIIEM CPOKH B COOTBETCTBHM C TPEOOBaHMAMH K O(GOPMIICHHIO
TEKCTOBOH W TpaduuecKkor JoKyMeHTanuu, chopmynupoBanHbIM B [lomoxxennn «TpeGoBaHus K
0(hOPMIICHHIO TEKCTOBOH U rpadyuiaeckoil JokyMeHTarn. HopMOKOHTPOIIE)

Kommnekc yueGHO-METOANYSCKAX MAaTEepUalioB MO BCEM BHIAM y4eOHOU NesTeIbHOCTH, IPEIyCMOTPEHHBIM paboueii
MIPOTPaMMO¥ IUCIMITIMHEI (MOIYJIS), pa3MeIeH B IIEKTPOHHOW HH(POpMAIIMOHHO-00pazoBaTensHoi cpeae Upl VIIC,
JOCTYITHON 00YJaromeMycs 9epe3 ero JINIHBINA KaOuHeT




IIpuio:xkenne Ne 1 k padoueil mporpamme

POH/I OHEHOYHBLIX CPEJICTB

JJIS1 IPOBe/IeHN sl TEKYIEro KOHTPOJIsl YCIIeBAeMOCTH
U IPOMEKYTOYHOM aTTecTAlluN



1. Ooume moJI0KeHus

®onx  oueHouyHslx cpeActB  (POC) sBaseTcss COCTaBHOM YacThl0 HOPMATHUBHO-
METOJUYECKOr0  O0ecreueHusi CHUCTEMbl OLEHKM KadyecTBa OCBOCHHS  OOy4YaroUUMUCS
00pa30BaTebHOI POrpaMMBl.

@OHJI OLIGHOYHBIX CPEJICTB IMpeJHa3HayeH JJs UCIHOJb30BaHUS OOydYarolUMHUcs,
npenogaBarensamu, anmuuuctpanued Hpl'VIIC, a Takke CTOpOHHUMH 00pa30BaTeIbHBIMU
OpraHM3alUsIMU 71l OLIEHMBAaHUS KayecTBa OCBOCHMsI OOpa3oBaTEIbHOW MPOrpaMMbl U YPOBHS
c(OPMHPOBAHHOCTH KOMITETCHIIUN Y 00yYarOIUXCS.

3amauamu POC aBnAr0oTCA:

— OLICHKA TOCTIKEHHUH 00YJArOIIMXCS B IPOIECCE U3YUCHHUS TUCIUTUIHHEI;

— obecrieyeHre COOTBETCTBUS Pe3ysIbTaToOB 00yueHHsI 3ajauaM OyayIiei npodeccuoHaaIbHON
JIeATETLHOCTH Yepe3 COBEPILCHCTBOBAHUE TPATUIIMOHHBIX U BHEAPEHHE WHHOBAIIMOHHBIX METO/IOB
oOydeHus B 00pa3oBaTeNIbHBIIN Mpo1ece;

— CaMOIIOATOTOBKA M CAMOKOHTPOJIb 00YYaIOIUXCs B TIpoLiecce 00ydeHusl.

@DOH/I OIICHOYHBIX CPEACTB COPMUPOBAH HA OCHOBE KITFOUEBBIX MPUHIMUIIOB OLICHUBAHMUS:
BaJIMIHOCTh, HaJIS)KHOCTh, 00bEKTHBHOCTD, 3(PPEKTUBHOCTD.

Jns oueHku YpoBHA CPOPMHUPOBAHHOCTH KOMIIETEHIMI HCIOIB3YyeTCsl TPEeXypOBHEBAs
CUCTEMA:

— MHUHHUMAJbHBI ypOBEHb OCBOCHHS, O0Os3aTeNbHBIM Ui BCeX OOYyYalOIIUXCS IO
3aBEpUICHUI0 OCBOEHHMS 00pa30oBaTENbHON MpOrpamMmbl; JaeT oOOIllee IpeICTaBIeHUE O BHJE
JESITEIbHOCTH, OCHOBHBIX 3aKOHOMEPHOCTSX (YHKIIMOHUPOBAHUS OOBEKTOB MPOGeCCHOHATBHON
JeATEeTIbHOCTH, METOJIOB ¥ QJITOPUTMOB PEIICHUS TPAKTUYECKUX 33]1a4;

— 0a30BBIi  ypOBEHb OCBOCHHS, TMPEBBIIIEHUE MHUHUMAIBHBIX  XapaKTEPUCTHK
c(hOpMUPOBAHHOCTH  KOMIETEHIIMWA; TO3BOJISIET  peliaTh TUIOBBIE  3a/Jaud, [PUHUMATH
npodeccuoHaNbHbIE W YIPABICHYECKUE PEIICHHs [0 W3BECTHBIM arOpUTMaM, MpaBWIaM U
METOMKAM;

— BBICOKUH YpOBEHb OCBOCHHS, MAKCHMAaJIbHO BO3MOXKHAs! BBIPAXKEHHOCTh XapaKTEPUCTUK
KOMIIETEHIIM; IpeanoiaraeT roTOBHOCTh peliaTh NPaKTUYECKHUE 3aa4l MOBBIIIEHHOM CII0AKHOCTH,
HETHUIIOBBIE 3a/lau, MPUHUMATh NMPOGECCHOHATBHBIE M YIPABICHUYECKUE PEIICHUS B YCIOBHSIX
HEIMOJIHOW  ONpPENENeHHOCTH, TMPU  HEJOCTATOYHOM  JIOKYMEHTaJbHOM, HOPMAaTUBHOM H
METOIUYECKOM 00€CTICUEHHH.



2. llepeyeHb KOMINETEHIUI, B ()OPMHUPOBAHUMN KOTOPBIX Y4aCTBYET
AUCUMILIAHA.
IIporpaMMa KOHTPOJIbHO-OLEHOYHBIX MEPONIPUATHIA.
IToxka3zaresin OeHUBAHUSA KOMIICTCHIMUA, KPUTEPUU OLEHKH

JucuumnuHa «Jlenonpon3BoACTBO» y4acTBYeT B GOPMUPOBAHUN KOMIIETECHIIHIA:

[IK-2. Cmoco0GeH  OCYIIeCTBIATh  AAMHHHCTPUPOBAHUE U JOKYMEHTAIIMOHHOE
CONPOBOXKICHUE MEpPONPUATUM, HAINPABICHHBIX HAa OIPEACIICHUE IEPCHEKTUBHOM M TEKylleil
MOTPEOHOCTH B Kajapax, pa3padaThiBaTh JIOKATbHBIC HOPMATHUBHBIC AaKThl, HalpaBlICHHBbIC Ha
MIPUBJICYEHUE TPYIOBBIX PECYPCOB B OPraHU3AILMIO, C YUETOM LIEJIEBBIX OPUEHTHUPOB TPYAOBOIO U
COLIMAJILHOTO Pa3BUTHUS IIEPCOHATIA

IIporpaMmMa KOHTPOJ/IbHO-OLCHOYHBIX MEPONPUATHI o4Hasi popmMa o0yYeHHUs
HaumeHoBaHue Kon
HaunmeHoBaHHE OLICHOYHOTO
KOHTPOJIBHO- HMHIUKATOpa
Ne OOBEKT KOHTPOJIS cpeactsa (popma
OILICHOYHOTO JIOCTYIKCHHUS *
TIPOBEACHUA*)
MEPOTIPUSITHS KOMIIETCHIIUT

S cemecTp

10 Pasnen 1. HopmaruBHO-npaBoBasi 0a3a [1eJIONPOM3BOACTBA KAaK OCHOBa [OKYMEHTALlHOHHOIO
) CONPOBOKAEHNS YIIPaBJIeHYeCKUX (PYHKIUH

3ajaHust perpoyKTUBHOTO
HopwmaruBHO-MeToqrueckas 6asa K2 1 YPOBHS K TEKCTaM
JIEITOTIPON3BOICTBA ' (YCTHO/TICEMEHHO)
CobecenoBanue (yCTHO)

1.1 | Texymwmii KOHTPOJIb

I'ocynapcTBenHas cucrema

JIOKYMEHTAI[HOHHOTO
. o0ecrieueHns! ynpaBiIeHUs : Pedepar (mucemeHHO)
1.2 | Texymwit konrpo, (FCAOY). 'ocynapcTBeHHBIC MK-2.1 CobecenoBanue (yCTHO)
craagaptel ([OCT) Ha
JIOKYMEHTAIHIO

2.0 | Pa3nea 2. Oco0eHHOCTh MOATOTOBKHU U 0opMIIeHUS OTAeIbHBIX BUIOB YIPAaBJIeHYECKHX JOKYMEHTOB

CobecenoBanue (YCTHO)

Cuctema opraHu3aoHHO- B pamkax TTIT**:
2.1 | Tekyummii KOHTPOJIb | PACHOPSAUTEIHHOM [K-2.1 3amaHus penpoayKTHBHOTO
JOKyMEHTAINN YPOBHSI K TEKCTaM
(YCTHO/TIICEMEHHO)
3amaHus penpoayKTHBHOTO
JlokyMeHTalluOHHOE A peTporLy
. YPOBHSI K TEKCTaM
2.2 | Tekyumii KOHTPOJIb | CONMPOBOXKICHUE KAIPOBBIX [K-2.1
(YCTHO/TTHCHMEHHO)
HPOIIECCOB

CobecenoBanue (yCTHO)

Paznen 1. HopmaruBHO-TIpaBOBas
0a3a 1eIoNpOnU3BOJICTBA KaK
OCHOBA JIOKYMEHTaI[HIOHHOTO
COIIPOBOXKIEHHS YIIPABICHYECKHUX
GbyHKIMH. [K-2.1
Paznen 2. OcobeHHOCTh
MOJIrOTOBKH ¥ OhopMITeHHS
OTJICITFHBIX BUJIOB
YIPaBJICHYCCKUAX JOKYMCHTOB.

Ox3ameH (cobecenoBaHue)
DK3aMeH - TECTUPOBaHHE
(KOMIIBIOTEpHBIE
TEXHOJIOTHH)

IIpomexyTouHas
aTTeCcTalus

*®opMa MpoBeIeHUsT KOHTPOIBbHO-OIEHOYHOTO MEPOIPHITHS: YCTHO, MUCEMEHHO, KOMITBIOTEPHBIE
TEXHOJIOTHH.
**1I1 — mpakTHYecKast MOATOTOBKA
Onuncanue nokasareJieid 1 KpUTepUeB OLlCHUBAHUS KOMIIETEHIHUI.
Onucanue MKAJ OeHUBAHUS

KoHTponp kadecTBa OCBOSHHS JUCHUIUIMHBI BKJIIOYaeT B ce0s TEKyIIUHA KOHTPOIb
YCIIEBAEMOCTH M MPOMEKYTOUHYIO AaTTECTAllMIO. [eKyIIMd KOHTPOJb YCIEBAEMOCTH U
MPOMEKYTOUHAsI aTTECTalMsl OOYYalOMIMXCs TMPOBOJSATCS B IENSX YCTAaHOBIEHUS COOTBETCTBUS



JOCTMDKCHUH  OOYYaroIIMXCsl TO3TAMHBIM  TPEOOBaHUSAM  0Opa30BaTEIPHOM MPOrpaMMbl K
pesyibTaTtaM 00ydyeHus: 1 GOpMUPOBAHHS KOMIETEHIUH.

Tekylmuii KOHTPOJIb YCIEBAEMOCTH — OCHOBHOM BHJl CUCTEMATHYECKOM MPOBEPKH 3HAHUM,
YMEHUH, HAaBBHIKOB OOyYarolIMXcCs. 3ajadya TEKYIIEro KOHTPOJS — ONEpaTHBHOE U PETrYISIpHOE
yIrpaBieHHe Y4eOHOM NesTeIbHOCTHIO 00YUarONINXCs HA OCHOBE 0OpAaTHOM CBSI3U U KOPPEKTUPOBKH.
Pe3ynbraThl OLIeHUBaHHUS YUYUTHIBAIOTCS B BUJIE€ CPEIHEN OLIEHKU MIPU MPOBEACHUH MPOMEKYTOUHON
aTTeCTallUU.

JU71st OlleHUBaHUS Pe3yIbTaTOB 00YUCHHSI UCTIONB3YETCS YeThIpeX0aluIbHAs IIKAJA: «OTIUIHOY,
«XOpOILIO», «YIOBIETBOPUTEIHHOY», «HEYIOBIECTBOPUTEILHO» U JABYXOa/UIbHAS IIKAJA: «3aU4TEHOY,
«HE 3a4TEHOY.

[lepeueHb OLIEHOYHBIX CPEACTB, HMCIOJIB3YEMBIX Il OLEHUBAHUSA KOMIIETCHIIMHA, a TaKXkKe

KpaTKas XapaKTCPUCTHUKA OTUX CPEACTB ITPUBCACHEBI B Ta6n1/1ue.

Tekymuii KOHTPOJIb

IIpencraBnenue
HaumenoBanue
No Kpatkas xapakTepucTHKa OLIEHOUYHOTO CPEICTBa OLIEHOYHOT'O
OLIEHOYHOI'O CPEJCTBA
cpenctea B ©OC

1 | CobecenoBanue

CpeZ[CTBO KOHTPOJIA Ha MNPAKTUYCCKOM 3aHATHH,
OPraHM30BAaHHOC KaK CIICHHAJIbHAA 6606,[[3 npenoaaBaTesa €
O6y‘~IaIOIlII/IMC§I Ha TCMBI, CBsA3aHHBIC C 1/13yt1aeM0171
HHCHHHHHHOﬁ, 1 paCCYMTAaHHOC Ha BBIACHCHUC 00beMa 3HaHUI

Bormpocs! ms
cobecenoBaHus 110

00y4aroIerocs 1o omnpesesicHHOMY pasJieny, TeMe, IpodiiemMe | TeMam/pasesiam
Hu T.II. JUCHUIIIINHBI
MoxeTr OBITh  HCIOJIB30BAHO IS  OICHKMA  3HAHHA

00yJaroIuXcs

[Mpomykr  camocTosiTenbHOW — paboThl  OOywarolerocs,

MPEICTABISIOMNN CO00i KpaTKOe U3JI0KEHUE B MUCHMEHHOM
BUJIC€ TOJYYECHHBIX PE3YyJbTATOB TEOPETUYECKOrO aHaan3a
OMpEeNeICHHON HAay4HO# (y4eOHO-HUCCIIeI0BATEIBCKOM) TEMBI,

2 | Pedepar rae aBTOp pedepara packpbiBacT CyTh Hcciexyemort | Temsl pedeparos
MpoOJIeMBbl, TPUBOAWT PA3NIUYHBIC TOYKH 3PCHHS, a TaKXKe
COOCTBEHHBIC B3IJISA/IbI HA HEE.
MosxeT OBITh HCIIOJIB30BAHO /I OLEHKH 3HAHWH M yMEHHH
oOyJaromuxcs
CpezncTBo, MNO3BOJISIOIEE OLEHUBATH W JAMArHOCTHPOBATH
3HAHWS W YMEHHUS NPaBWIBHO WCIIOJIb30BATh SI3BIKOBOM
(rpaMMaTH4YecKue CTPYKTYpHI, JICKCHYECKHE EAMHHIBI) | VeSHbe
pedeBoit (oOycioBIeHHBIE KOHTEKCTOM 00pasisl
N . | aJanTHpOBaHHBIC U
3aganus BBICKA3bIBAHUH PA3JIMYHOTO YPOBHS CIIOXKHOCTH) TEKCTOBBIH ODOHIHHANL HELE
3 | penpoayKTUBHOTO MaTepHall, a TaKXKe CTPATEerMd W HABBIKM Pa3INYHBIX BUIOB p
HeaJanTHPOBAaHHBIE
YPOBHS K TEKCTaM yreHus (TIOMCKOBOTO, H3YYarollero, MpPOCMOTPOBOTO) IS TEKCTHL C
pELIeHUs] CMOJISIMPOBAaHHbIX 3a7iad B paMKax OIpeAeeHHOMN
3aJaHUsIMU
TeMBI (pa3zaena) AUCIUIIIHHEL.
MosxeT ObITh MCIIOJIB30BAaHO IS OLEHKH 3HAHWH M yMEHHit
o0Oydaromuxcst
ITpoMesxyTouHas arrecTanus
IIpencraBnenue
HaumenoBanue
Ne Kparkas xapakTeprucTHKa OLIEHOYHOTO CPE/ICTBA OLIEHOYHOT O
OILIEHOYHOT'O CPEJICTBA
cpencta B POC
Iepeuyens
TEOPETHYECKHX
CpezncTBo, MO3BOJISIONIEE OLICHUTh 3HAHMS, YMEHHS, HAaBHIKOB | BOIIPOCOB U
1 | Sxsamen 1 (WJIM) OTIBITA AESTETBHOCTH 00YJaIOIIerocs 1o JUCHUIUIMHE. | IPaKTHYECKHUX
MosxeT OBITH HCIIOIB30BaHO JUIS OLIEHKM 3HAHWH, yMEHMH, | 3amaHuii (oOpasen
HaBBIKOB U (MJIM) ONBITA IESTEIbHOCTH 00YJaIOIINXCS 9K3aMEHaIOHHOTO
Omera) K
9K3aMEHY
Cucrema  aBTOMAaTM3MPOBAHHOTO  KOHTPOJII ~ OCBOCHHS
Tect — mpomexyTouHas . .
2 | arrecrauus B opme KOMITeTeHIIMH (YacTH KOMIeTeHnuil) oOydwatommmcest 10 | POoHI TeCTOBBIX
K3AMCHA p JUCIUIUIMHE (MOJYJIIO) C UCITONb30BaHHEM MH(OpMaMOHHO- | 3aJaHui
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.




Mosker OBITH HCTIOJB30BAHO JUIS OICHKH 3HAHWUH, YMEHUH,
HABBIKOB U (WJIK) OMBITA JCSITCIBPHOCTH 00YJYarOIIUXCS

Kpurtepun u mkaJjbl olleHUBAHUSI KOMIIETEHIIUI1 B pe3yJIbTaTe U3y4YeHHUs U CHUILTUHbI
MPH NPOBeIeHNH NPOMEKYTOUHOM aTTecTanuu B gopme 3k3amena. lllkana oneHuBanus

YPOBHSI OCBOCHUHA KOMIIeTeHIInii

[IIxana orieHUBaHUS

Kpurepuu onennBanus

YpoBeHb
OCBOCHHUS
KOMITETEHITUH

«OTIHYHO»

OOyyaromuiicss TNpaBWIBHO OTBETWJI Ha TEOPETHYECKUE
Bompockl. [lokasan OTIIMYHBIE 3HAHHMSA B pPaMKax y4eOHOTo
Mareprana. [IpaBHIFHO BBIOJHWI NPAKTHYCCKUE 3aJaHMS.
ITokasan oTiIMYHBIE YMEHUS W BIAJNCHUS  HaBBIKAMH
NPUMEHEHHS IONYyYSHHBIX 3HAHWUH M YMEHHH IIpH PEIlCHUH
3amad B paMkax ydeOHoro wmarepuama. OTBeTHI Ha BCe
JIOTIOJIHUTENBHBIE BOIIPOCHI

Bricokmii

«XOpOoUIo»

OOyyaromiuiicss ¢ HeOOJBIIMMU HETOYHOCTSIMH OTBETHJ Ha
TeopeTudeckue Bompockl. [Tokasan xoporire 3HaHUS B paMKax
yueObHoro Matepuana. C  HEOOJBIIUMH  HETOYHOCTAMHU
BBIIIOJIHWII IIpakTU4YecKue 3ananus. [lokaszan xopomue ymeHus
" BJIAACHUA HaBbIKAMU IIPUMCHCHUA MOJYYCHHBIX 3HAHUU "
YMEHUH NpU pelIcHUH 3aa4 B paMKax y4eOHOro marepuana.
OtBeTr Ha OONBIUIMHCTBO JOMOJHUTENBHBIX BOITPOCOB

ba3oBebrit

«YAOBJICTBOPUTCIIBHO»

OOy4arommiicst ¢ CyIIEeCTBEHHBIMHA HETOYHOCTSIMH OTBETHJ Ha
TeopeTHdeckne BOIpOchl. [lokazanm  ymoBIIETBOPUTEIbHBIC
3HaHWSA B paMKax ydeOHoro marepuana. C CyIIeCTBEHHBIMH
HETOYHOCTSMH BBINIOJHWII IpakTH4eckue 3amaHust. llokaszan
YIOBIECTBOPUTEIBHBIE YMEHUS ¥  BIIAJICHUS  HaBBIKAMH
MIPUMCHEHHS TIOMYYCHHBIX 3HAHUM W YMEHHWH IIPH pPEIICHUH
3ajJa4 B pamKax ydeOHoro Matepuayia. JlomycTHi MHOTO
HETOYHOCTEH NP OTBETE Ha JJONIOJHUTEIbHBIE BOIPOCHI

MuHIMansHBIN

«HEYIOBJIECTBOPUTEIILHO»

OObyuarommiics IpH OTBETE HA TEOPETUIECKHUE BOIPOCH! U IPHU
BBINOJIHCHUH TIPAKTHYECKUX 3aJaHUH TPOJAEMOHCTPHPOBAT
HEJOCTAaTOYHBIN YPOBEHb 3HAHUI U YMEHUH IIPU PELLICHUN 3a/1a4
B pamkax ydebHoro Matepmanma. Ilpu orTBetax Ha
JIOTIOJTHUTEIBHBIE BOMPOCHl OBUIO JIONMYIIEHO MHOECTBO
HENpPaBUWIBHBIX OTBETOB

Kommnerentus
He chopMUpOBaHa

Tect — npomexyTouyHas arTecTaiys B popMme 3K3aMeHa

Kpurepuu oneHnBanus

[IIxana orneHUBaHUS

OoOyuaronumiicss BepHo otBeTwi Ha 90 — 100 % TecTOBBIX 3amaHuil mpU
MPOXOKICHUUN TECTUPOBAHUA

COTIIUYHO»

OoOyuaronumiicss BepHo oTBeTHs1 Ha 80 — 89 % TECTOBBIX 3agaHUil TPU
MPOXOKICHUUN TECTUPOBAHUA

«XOPOIIO)

OoOyuaromnumiicss BepHo oTBeTHs1 Ha 70 — 79 % TECTOBBIX 3aqaHUil TPU
TPOXOKICHUHN TECTUPOBAHUA

«YHOBJICTBOPHUTCIILHO»

OOyyaromuiics BEpHO OTBETHI Ha 69 % M MeHee TECTOBBIX 3aJaHUil TpH
MPOXOKIACHUHN TECTUPOBAHUA

«HCYIOBJIETBOPUTECIIBLHOY

Kpurepun u mkaJjbl olleHUBaHUS Pe3y/JbTATOB 00y4YeHUsI NPU NMPOBeAeHUN

CobecenoBanue

TEKYIIEro KOHTPOJIA YCIEBAeMOCTH

IIIxanb! olleHUBAHUS

Kpurepuu onieHuBanust

«OTIIUYIHO»

«Ba4YTCHO»

I'nmyOokoe U npo4YHOE YCBOEHHE IpOorpaMMHOro marepuana. [lomHsie,
OCJICIOBATEIbHBIC, TPAMOTHBIC M JIOTHYSCKH H3JIaraeMbIe OTBETHI IIPH
BHUIOM3MEHeHNH 3afanus. OOydaromuiicss CBOOOJHO CIpaBIIAETCS C
IIOCTABJICHHBIMH 3aJjla4aMH, MOXCT O6OCHOBaTB IIPUHATHIC PCHICHUA,




ACMOHCTPUPYECT BJIAACHUEC PA3HOCTOPOHHUMHU HaBblIKaMU U IpUCMaMU
BBITIOJIHCHUA NPAKTUYCCKUX pa60T

«XOPOIIO»

3HaHHWE MPOrPaMMHOrO0 Marepuajia, TpaMOTHOE U3JI0XKEHUe, 0e3
CYIIECTBEHHBIX HETOYHOCTEH B OTBETE Ha BOIPOC, MPABHIBHOE
MPUMEHEHNE TEOPETUIECKUX 3HAHWH, BIAJACHHE HEOOXOINMBIMH
HABBIKAMH TIPH BBITIOJTHEHUH MPAKTHYECKHUX 32434

«YHDOBJIETBOPUTEIIBHO)

OO0yyJarommiics JEMOHCTPHPYET YCBOSHUE OCHOBHOTO MaTepHalia, Mpu
OTBETE JOMYCKAIOTCS HETOYHOCTH, MpPU OTBETE€ HEIOCTATOYHO
MpaBUIibHbIC (OPMYIHPOBKH, HAPYIICHHE MOCICI0BATEIbHOCTH B
M3JIOKEHUH TPOrPaMMHOTO MaTepualia, 3aTpyJHEHHUsI B BBIOJIHEHHU
MPAKTUICCKUX 3aIaHUi

Cnaboe 3HaHHME MPOTrPaMMHOIO MaTepHaia, IMPU OTBETEC BO3HUKAIOT
OMMOKH, 3aTPYTHCHUS TIPU BBIOJHCHUH MPAKTHYECKUX PabOT

«HCYHAOBJICTBOPUTCIILHO» «HC 3a4YTCHO»

He ObLIO MOMIBITKY BEIIIOJIHUTH 3a1aHuC

Kpurepuu oneHnBanus

Pedepar
IIIxane! olileHUBaHUS
«OTIUIHOY
«3a4TCHO»
«XOPOLLIO»

«YAOBJICTBOPUTCIILHO»

BrimonHeHs! Bce TpeOOBaHMS K HamMCAaHWIO M 3amuTe pedepara:
o0o3HavyeHa mpobieMa W OOOCHOBaHa €€ aKTyalbHOCTh, ClHENaH
KpaTKHil aHaIW3 pa3iIMYHBIX TOYEK 3PEHHS HA PacCMATPHBACMYIO
npobieMy W JIOTHYHO  W3JIOKEHa  COOCTBEHHAs  HO3HMLUA,
copMyITHpOBaHbl BHIBOABL, TEMa PACKPBITA MOJHOCTHIO, BBIICPIKAH
00BEM, COOMOZICHEI TPeOOBaHUS K BHEUTHEMY O(GOPMIICHHIO, TaHBI
NpaBHIILHbBIC OTBETHI Ha JONOJIHUTEIBHBIC BOIPOCHI

OcHOBHBIE TPeOOBaHUs K pedepary u ero 3aliTe BBIIOJIHEHBI, HO TPH
3TOM JOMYLICHBI HEAO4ETH. B yacTHOCTH, UMEIOTCS HETOYHOCTH B
U3JI0KEHUU MaTepHana; OTCYTCTBYET JIOTHYecKast
MOCJIE/IOBATENILHOCTh B CYXKJICHUSIX; HE BBIAEpKaH 00bEM pedeparta;
UMEIOTCS YIYIIEHUs] B 0(OPMIICHUH; Ha JOIOJHUTENbHBIE BOIPOCHI
TIPY 3alIMTE JaHbl HEIIOJIHbIE OTBETHI

HmeroTcs  cylnecTBEHHbIE  OTCTYIUIGHHS OT  TpeOoBaHUH K
pedepupoBanuio. B dacTHOCTH: TemMa OCBelIEHa JHIIb YaCTHYHO;
JIOMyIIEHb! (JaKTHIECKHE OINOKU B coJlepKaHUK pedepaTa WM MpH
OTBETE Ha JONOIHUTENIBHBIE BOIPOCHI; BO BPEMS 3aLIUTHI OTCYTCTBYET
BBIBOJ|

«HCYAOBJICTBOPUTCIBHO» «HEC 3a4YTCHO»

Tema pedepata He packpbiTa, OOHApy>KMBAETCA CYIIECTBEHHOE
HETIOHNMAaHHUEe POOJIEMBI.
Pedepar oOyyarommnmcs He npeACTaBIeH

BaﬂaHI/IH PCOPOAYKTHBHOTO YPOBHAI K TCKCTAM

[IIxansl oLleHUBaHUS

Kpurepuii onienku

«OTIUYHO»

«Ba4YTCHO»

«XOPOLIO»

IIpu mpoBepke yMeHHMH MOHCKOBOTO YTEHHUS OO0ydJarouiuics
MOHSUI OCHOBHOE COJIEP)KaHHWE OPUTMHAIBHOTO TEKCTa, MOXKET
BEIJICIUTE OCHOBHYIO MBICIIb, OTIPEIEIUTh OTACIBHBIC (DaKTHI,
yYMEET JOrajiblBaThCsi O 3HAYEHUH HE3HAKOMBIX CJIOB U3
KOHTEKCTa, JTHOO TI0 CJI0BOOOPa30BaTEIBHBIM AJIEMEHTaM, JTHO0
10 CXOJCTBY C pOIHBIM si3bikoM. [Ipu mpoBepke ymeHUit
M3YYAIOMIETO YTCHHUS OOYYAIOIIUIACS TONTHOCTHIO TOHSIT TEKCT.
[Ipu mpocMOTPOBOM YTEHHUH OOYUAIOIIUIACI MOXKET JOCTATOYHO
OBICTPO  TPOCMOTPETh TEKCT ©  BBIOpaTh  MPaBUIIBHO
3anpammuBaeMyo HHGOpMaIuio. 3aJaHus K TEKCTY BBITIOJTHEHBI
MTOJTHOCTBIO, BCE OTBETHI BEPHBI

[Ipu mpoBepke yMEHHH MOWCKOBOTO YTEHHUS OO0yJaromiuics
NIOHSUI OCHOBHOE COJEP)KaHUE OPUTMHAJIIBHOIO TEKCTAa, MOXKET
BBIJICIUT OCHOBHYIO MBICIHIb, OTIPENEIUTh OTACIBbHBIE (DaKThI,
OJIHAKO BBISIBIEHO HEJOCTaTOYHOE Pa3BUTHE SI3BIKOBOM TOTa KM,
YTO 3aTpyJHAET IOHUMaHHEe OOYYaIOIMMCS HEKOTOPBIX
HE3HAKOMBIX CJIOB M BBIHY)KJAae€T €ro 4acTo oOpamiatsCs K
cioBapro. Ilpu mpoBepke yMEHHH M3YYaloOLEr0 YTEHUS
oOydaromuiics MOJHOCTHIO TMOHSUI TEKCT, HO MHOTOKpPAaTHO
oOpamancst K cioBapro. IIpm IPOCMOTPOBOM  YTEHHH
oOyJaromuiicst HaX0IUT MpUMEpHO 2/3 3agaHHON HHpOpMaAIHN




IIpU OBICTPOM IPOCMOTPE TeKCTa. 3a1aHHSI K TEKCTY BBITIOJIHEHBI
¢ HeOOJIBIIMMHU HETOYHOCTSIMU

[Tpn npoBepke yMeHHMH IOMCKOBOTO YTEHHUS OOydarolmuiics He
COBCEM TOYHO MOHSJI OCHOBHOE COJAEp’KaHHE MPOUYUTAHHOIO,
yYMEET BBIJCIHTh B TEKCTE TOJBKO HEOOJBIIOE KOJIUYECTBO
(aKTOB, COBCEM HE Pa3BUTA SI3BIKOBAs JOTaAKa. TeMIT YTEHHA
TEKCTa HA3KHH.

«YZOBJIETBOPUTEIBHO» [Ipu mpoBepke yMeHHWHA H3YYalOmETO YTEHHS OOYJaIOIIHIACS
MOHSUI TEKCT HE TMOJHOCTBIO, HE BIIAAEET INPHEMAMH €To
CMBICIIOBOW  mepepaboTku. IIpm MPOCMOTPOBOM  HYTCHHH
oOyuaromuiicst HaxXoauT mpuMepHo 1/3 3amanHOl MHDOpPMAITHL.
3amaHuss K  TEKCTy  BBINOJHEHBI C  CYIIECTBCHHBIMU
HETOYHOCTSIMU

[lpu npoBepke yMEHHI IOMCKOBOTO YTEHHs OOYYaroIIMiCs
MPAKTUYECKH HE TOHAJI COJepXKaHMe TEeKCTa WM IIOHSAI
HENpaBWIBHO, HE OPHUEHTHPYETCSI B TEKCTe IpU IOUCKE
OllpeAeNeHHbIX  (DaKkTOB, HE yMEeT CEeMaHTH3MPOBaTh
«HEYJIOBJIETBOPUTENBHOY «HE 3a4TCHO» TeMaTU4ecKyro Jekcuky. [Ipu mpoBepke HM3ydarolero YTeHUs
BBIABIICHO, YTO TEKCT OOydJarommMcs He TOHAT. HezHakomble
CJIOBa MOXKET HaWTH B clioBape ¢ TpynaoM. [Ipu mpocMoTpoBoM
YTeHUH OOy4YaloIMiics IPAaKTHYECKH HE OPUCHTHPYETCS B
TeKcTe. 3aJaHusl K TEKCTY HE BHIIIOITHEHBI

3. TunoBble KOHTPOJIbLHBbIE 3a]aHHs HJIH HHbIE MATEPHAJIbI, HEOOX0IMMbIE
JJIS1 OIl€HKM 3HAHM A, YMeHH I, HABBIKOB M (WJIN) ONBITA J1eATeJIbHOCTH

3.1 TunoBble KOHTPOJIbHBIE 32/1aHUsI IJIs IPOBeeHHs coDeceJOBAHMS
KoHTposibHBIE BapuaHTBl 3aJlaHUM  BBUIOKEHBI B DJIGKTPOHHOM  HMH(POPMAIMOHHO-
obpazoBarensHoiil cpene Upl YIIC, noctynHoit o0yyaroiemMycs 4yepe3 ero JUUHbIN KaOUHET.
Hwxe nmpuBeneH o0pasel TUITOBBIX BAPUAHTOB 3aJaHHIA [T IPOBEICHUST COOSCETIOBaHUM.

OO6pa3zer; THIIOBOTO BapraHTa BOMPOCOB JJIs MPOBEACHUS coOeceT0BaHUS
«HopmaTuBHO-MeToIMUeCKas 6a3a Je0oNnpOnU3BOJCTBA»

1. KakuM HOpMaTHBHBIM JTOKYMEHTOM PETJIAMEHTHPYIOTCSI OCHOBHBIE TEPMHUHBI B 0071aCTH
JIeIONPOU3BOJICTBA?

2. Uto BKITIOYAET B CEOSI OHATHE «JTOKYMEHT»?

3. Kakue s13bIKM U C1IOCOOBI TOKYyMEHTHPOBAHHUS Bbl 3HaeTe?

4. HazoBuTe coBpeMeHHbIE€ BU/IbI HOCUTENECH HHPOPMAILIUH.

5. KakuM 3aKOHOM YyCTaHaBIMBA€TCS TMPaBOBOM pEXHUM CO3JaHMs, XpaHEHHs U
UCTIOJIb30BaHUs HH()OPMAITMOHHBIX PECypcoB?

6. UeMm oTiMyaeTcs TOKyMEHT JIMYHOTO MMPOUCXOKICHUS OT O(PUIIMATIBHOTO JOKYMEHTA?

7. Yrto oOycClaBIMBaET IOPUANIECKYIO CHITY OQUIIUATBEHOTO JOKYMEHTA?

8. Uro moHmMaercs noJ noiu(yHKIMOHAIBHOCTBIO TIOKyMeHTa?

9. Ha3zoBute ocHOBHBIE 0T0KH (TPYMITBI) (QYHKIMHA JOKYMEHTA.

10. Yewm xapaktepusyeTcst KaKablii 010Kk?

11. Kak mensiercs nefictBue GyHKIIHMI BO BpeMeHH?

OO6pazen THIOBOTO BapHaHTa BOIIPOCOB JIJIsl MPOBEACHUS coOece0BaHUS
«["ocynapcTBeHHas cucTeMa JIOKyMeHTallMoHHOro obecnieuenus ynpasienus (I'C10Y).
I'ocynapcrBennsie cranaapTsl (TOCT) Ha TOKYMEHTAIIHIO»

1. KakoBbI OCHOBHBIE 11€1H YHU(DUKALUU TOKYyMEHTOB?

2. Yrto yuuThIBaeTCS NpU MPOBEIECHUN YHU(DUKALIUYA JOKYMEHTOB?

3. Yto noHUMaeTcs Moj CUCTEMON JOKYMEHTAaUu?

4. Kakuie ObIBalOT CHCTEMBI JJOKyMEHTAIUHN?

5. B ueM ocobennocts YCOPJI?

6. Uto mpexacraBnser coOoil cTaHAApT U KaKUe€ BUJbI CTAaHIAPTOB MPUMEHSIOTCS B Hallei
cTpane?



7. UTo BXOAUT B KOMIUIEKC HOPMATHUBHBIX JOKYMEHTOB 10 CTAHAAPTU3AINH?

8. Ko pa3pabarbiBaeT u yTBEepK/IaeT HOPMATUBHBIE TOKYMEHTHI MO CTAaHAAPTU3ALUU H KTO
OCYIIECTBIISIET KOHTPOJIb U HAJ30p 3a COOI0IeHHeM UX TpeOoBaHMIA?

9. Kakue npunoxxenus sximouyens! B 'OCT P 7.0.97—20167

CoNOR~ LN E

10.
11.

RRooo~NoOR~wNE

0.
1.
12.
13.
14,
15.
JIOrOBOPA.
16.
17.

O0pa3zer THIOBOTO BapHaHTa BOIIPOCOB ISl IPOBEICHUS cOOECe10BaAHMS

«Cucrema opraHu3alMOHHO-PACTIOPTUTEILHON TOKYMEHTAIIUN)

XapakTepuCTUKA M COCTAB CIPAaBOYHO-UH(POPMALIMOHHBIX JTOKYMEHTOB.

JIOKyMEHTUPOBaHHE JCSITECIbHOCTH KOJIJICTHAIBHBIX OPTaHOB.

JenoBoe obmenue: (opMbl U KOMITOHECHTHI.

Benenue nenoBoro teneoHHOr0 pa3roBopa, OCHOBHBIE IPAaBUJIA U PEKOMEHJAIHH.

JlenoBoe BBICTYIUICHUE: BaKHEHIIINE TpeOOBAHUS, CTPYKTYpa M PEUEBOM ITHKET.

Odopmnenne nHPOPMAITMOHHO-CITPABOYHON TOKYMEHTAIUH.

OO0mme TpeOOBaHUs K CTPYKTYPE, CTHIIIO U3JIOKEHHS U O()OPMIICHUIO JICJIOBBIX ITHCEM.

OdopmiieHne MPOTOKOIOB.

OdopmieHue akToB.

JoxiagHas u o0bscHUTENbHAS 3anucku. CrpaBka.

OCHOBHBIE TPYIIIBI OPTaHU3AIUOHHO-PACTIOPSAUTEIBHBIX JTJOKYMEHTOB.

OO6pazel TUIIOBOTO BapHaHTa BOIIPOCOB JIJIsl MPOBEACHUS coOece0BaHUS
«JlokyMeHTalMOHHOE COMPOBOXKICHHUE KAAPOBBIX MPOIIECCOBY»

[TonsiTve MOATMHHUKA, KOTIUU, BBIMUCKH, TyOIuKaTa.

Buap! konuii TOKyMEHTOB, 0COOCHHOCTH 3aBEPEHUSI KOTIUM U BBITTUCOK.

KanpoBas nokymeHTanusi.

Odopmnenue npuema Ha padboTy.

3asBIEHUS U IIPUKA3BI 110 JIMYHOMY COCTaBY.

Jlmunast kapTouka Gopmsl T-2 ¥ TUYHBIE AeTa.

Odopmnenne kaapoBoi JOKYMEHTAIHH.

Odopminenue, 3anoIHEHUE TPYAOBON KHUKKH.

[IpaBuna BHYTpPEHHETO TPYAOBOTO paCloOpsaKa.

[Topsimok oopmieHus: TpyA0BOTO 10TOBOPA.

JlokanbpHbIe aKTHI 110 OXpaHe TPyAa Ha MPEIIPUATHH.

[Tonoxxenune mo 3anuTe NepCOHATBHBIX JaHHBIX PAOOTHHKA.

JloroBop o0 oJIHON MaTepuanbHOU OTBETCTBEHHOCTH.

I'paduk otnyckoB. Tabens yuéra pabodero BpeMeHH.

[lonsitue noroBopa. OCHOBHBIE TMOJIOKEHUS O 3aKIOYEHUH JAoroBopa. Popma

[TeperoBops! 0 3akmtodeHnn goropopa. Odepra. AKIENT.
OcHoBaHMsI ”3MEHEHUS U pacTopKeHus Jorosopa. [Topsaok u nocneacTBysl U3BMEHEHUS

H paCTOPKCHUA O0roBOpa.

18. OOmwue TmMONOXKEHUS O JOBEPEHHOCTH. YocToBepeHHe noBepeHHOCcTH. CpoK.
Ilepenosepue.

19. [TIlpexpamienne noBepeHHOCTH. be30T3hIBHAS JOBEPEHHOCTH.

20. JloBepeHHOCTH: pa30BbIe, ClIeIMATIbHbIE, TeHEPATIbHBIC.

21. OdopmiieHre JOrOBOPOB.

22. OCHOBHBIE PEKBU3UTHI U OPSIIOK O(hOPMIICHUS MPETEH3U, OTBETOB Ha MPETEH3UIO.

23. Tlopsimox opopmIIeHHsI NICKOBBIX 3asIBICHUH U IPECTaBICHUE HX B APOUTPaXXHBIH CY/I.

24. llpeTeH3MOHHO-UCKOBas JOKYMEHTALIHS.

25.  Odopmitenne mpeTeH3NOHHO-UCKOBOH JIOKYMEHTAIINH.

26. TexHonorus opranu3anuy JOKYMEHTOO00pPOTa B OpraHU3alUsX.

27. OcoOeHHOCTH JIEIONPOU3BOJICTBA IT0 OOPAIIEHUSM TPaXK/IaH.

28. Odopmuenue oOpaleHnit TpakaaH.

29. JloroBOpHO-TIpaBOBast JOKYMEHTAIIHSL.

30. DOxkcnepTu3a IHEHHOCTH IOKYMEHTOB.



3.2 TunoBble KOHTPOJILHBIE TEMbI [IJIs1 HaNMcaHUs1 pedepaToB
KoHTposibHBIE BapuWaHTBl 3aJlaHU  BBUIOKEHBI B DJICKTPOHHOW  HMH(POPMAIMOHHO-
obpaszoBarensHoi cpene Upl YIIC, noctymHo# oOyyaroniemMycs 4epe3 ero JTUYHbII KaOUHET.
Huxe npuBenen obpasell THIIOBBIX BApUAHTOB BApUAHTOB TE€M I HANUcaHus pedeparos.

O6pa3zern TeM pedepatoB
«["ocymapcTBeHHas cucTeMa JOKYMEHTAIIMOHHOTO obecnieueHus ynpasienus (['CHOY).
I'ocynapcrBennsie ctanaapTsl (TOCT) Ha TOKYMEHTAIIHIO»

1. OcHOBHBIE TIOJIOKEHUS IO JOKYMEHTHUPOBAHUIO YIIPABIECHUYECKON IS TEIbHOCTH.

2. Yauukanus v CTaHAapTH3AIUS YIIPABICHYSCKUX IOKYMEHTOB.

3. TenaeHuuMH pa3BUTHUS JAEJONPOU3BOJACTBA B allapare yIpaBiICHUs B COBPEMEHHBIN
MIEPUO/I.

4. HopMaTuBHO-METOANYECKHUE JOKYMEHTHI M0 IOKYMEHTAllHOHHOMY 00€CTIeueHUIO.

5. Tlomsatue «uHPOpMaALUS»,  «IOKyMEeHT». DyHKmMH  jgokyMmeHTa. CrocoOsl
JIOKyMEHTHUPOBAHHUS.

6. Bumer mokyMeHTOB, ux Kinaccudukaius. Kateropun J0KyMEHTOB.

7. Yauduxanus tekcra nokymenta. [Ipunnune! yaudukanuu. [lonsarue popmymnspa-odpasia
JIOKYMEHTA.

8. Ob1ue TpeboBaHUA K YHU(PHUKAIIUU JOKYMEHTOB.

9. Cucremsr nenonpoussoactea /ETI'CH u 'CAOVY/.

10.YuuduuupoBaHHas cucTeMa OPTraHU3AIHMOHHO-PACHOPSAIUTENFHON  JTIOKyMEHTAllUU
/YCOPL/.

3.3 TunoBbIe KOHTPOJILHBIE 32/IaHNUS PENPOAYKTHBHOI0 YPOBHSA K TeKCTaM
KoHTponbHBIE BapWaHTBl 3aJaHUK  BBUIOKEHBI B  DJIEKTPOHHOW  HMH(OPMAIMOHHO-
obpaszoBarensHoi cpene Upl YIIC, noctymHo# o0ydaroniemMmycs 4epe3 ero JTUYHbII KaOUHET.
Hwxe npuBeieH o0pasell TUIIOBLIX BAPUAHTOB 3a/IaHUI PEMPOYKTUBHOTO YPOBHSI K TEKCTaM.

OO6paser 3a1aHust PEMPOTYKTUBHOTO YPOBHS K TEKCTY
«HopMmaTtuBHO-MeTOAMYECKast 6a3a EIOMPON3BOJICTBAY
3ananue. Mcnons3ys [OCT P 7.0.97-2016, 3anonaurte Tabauily

PexBU3UTHIL, IPUAAIOIINE OPUANYECKYIO CUILY PexBU3UTEI, CBA3aHHBIE C IBUKCHUEM
JOKYMEHTY JTOKYMEHTOB B OpraHu3aiuu
Howmep HasBanue pexBusnra Howmep pexBusuta HasBanue pexBusnra

O0paser 3a1aHusl pePOJYKTUBHOTO YPOBHS K TEKCTY
«Cucrema opraHu3aliOHHO-PACTIOPAIUTEILHON TOKYMEHTALUN»
3ananue 2. CoctaBbTe U OOPMHUTE MPUKA3HI 10 OCHOBHOW JEATEIbHOCTH, U JPyTHE
pacnopsiAuTeIbHbIE JOKYMEHThI, HEOOXOJMMbIE B JAHHBIX YIIPABICHUECKUX CUTYaIUIX.

Curyauus 1.

Ha MockoBckoM KOMOMHATE MO MPOU3BOJCTBY MY3BIKAIBHBIX MHCTPYMEHTOB U MeOenu
(rocynapcTBEHHOE MPEANpHITHE), KOTOPbIi BXoauT B KoHIEpH Mo pa3paboTKe M MPOU3BOJICTBY
NPOAYKIMH My3blkajgbHOW mnpombiinuieHHocTH (POCMY3IIPOM), neiictByer [lonoxenune o
PEMUPOBAHUM PYKOBOAMTENEH II€XOB, OTAENOB U ciyxk0, yrBepxkiaeHHoe 05.01.2003 Ne 27.
JIBeHaanaroro ampesns TEKyIero roja AupekTop komOunara B.M.JIapuoHOB nmopy4ns Ha4aJbHUKY
oThena Tpyaa u 3apaboTHoi miatel MapkoBy H.I'. paccuuTarh pasmep mpeMuu pyKOBOAUTEISM
OTJIEJIOB, 1IEXO0B U CITYk0 KOMOMHaTa 1o UTOram paboThI 3a MEPBbIi KBapTanl K 15 anpens, a riIaBHOMY
Oyxrantepy komOuHara Tpommnoi C.I'. — opranu3oBaTh BeIILUIATY NpeMHuH K 20 amnperns TeKyIero
roja.

HauvanbHuk mutaHOBO-3KOHOMHYecKoro otnaena MarBeeBa C.H. u rmaBHbIf Oyxrantep
Tpommnua C.I'. 3aBU3npoBa N NPOEKT MpUKa3a TUpeKTopa KoMOUHaTa.



OOGpa3zern 3a1aHus PEIPOIYKTHBHOTO YPOBHS K TEKCTY
«JloKyMEHTaIIMOHHOE COMIPOBOXKICHHE KaIPOBBIX MPOILIECCOB)
3amanue. Mcromp3yst IpeIoKeHHYIO YIIPaBICHYECKYIO CUTYAIUI0, COCTABHTE MMPOTOKOIL.
OO6parure BHIMaHUE Ha 0COOEHHOCTH COCTaBJICHUS U 0opMiIeHUsT OJaHKa MPOTOKOJIA, COCTAB
00s13aTeNIbHBIX PEKBU3UTOB, 3ar0JIOBOK K TEKCTY, CTPYKTYPY TEKCTa, CTUJIb H3JI0)KEHHS TIOJTHOTO U
KPaTKOTO MPOTOKOJIA, MPOLEAYPHI MOAITUCAHUA.

3.4 TunoBble KOHTPOJIbHBIC 3aIaHUA IJIA IPOBECACHUA TECTUPOBAHUA
(DOHI[ TECTOBBIX SaﬂaHI/Iﬁ 10 AMCHUILIMHE COACPIKHUT TCCTOBBIC 3aJaHus, paCIIPEACICHHBIC 110

pasaciaM U T€EMaM, C YKa3aHUEM HUX KOJIMYECTBA U THUIIA.

Crpykrypa (hoHaa TECTOBBIX 3aJaHUN MO TUCIUIUINHE

Konnuectso
Hrnuicarop TECTOBBIX
JOCTUXKEHUS Tema B cootBeTcTBUM ¢ PI1/] Xapaxkrepuctuxa T3 o
3aJJaHUH, TUIIBI
KOMITETEHIINN
T3
3HaHue 4-0T3
4-3T3
IK-2.1 HopmatuBHo-MeToau4eckast 6a3a 1eIonporu3BOACTBA Ywenne 2__2:11:3
Hasrik 4-0T3
4-3T3
4-0T13
3HaHue 4-3T3
I'ocynapcTBeHHas cucTeMa JOKYMEHTAIllMOHHOTO -
K21 obecneuenns ynpasnerus ([CAOY). VMeHue 4-0T3
T'ocynapcteennsie ctangaptsl ('OCT) Ha 4-313
4-0T3
JOKyMEHTAIHIO Habbik 4313
3 4-0T3
HaHMe 4-3T3
K-2.1 CucreMa opraHu3allMOHHO-PacOPSAUTEIbLHON VMeHIe 4-0T3
JIOKYMEHTal1 4 -3T3
Hasrik 4-0T3
4-3T3
3HaHue > - OT3
5—-3T3
K-2.1 JloOKyMeHTaI[MOHHOE COIPOBOXKAEHUE KaJPOBBIX VMeHHE 5-0T3
MPOIIECCOB 5—-3T3
Hasrik 4-0T3
4-3T3
50 - OT3
HUroro 50 -3T3
100

[Tonupiii komruiekT OT3 XpaHUTCS B JMEKTPOHHON MH(GOPMAITMOHHO-00pa30BaTEIbHOM cpesie
HpI'YIIC u obyuaronuiicss IMeeT BO3MOKHOCTh 03HAKOMHTBLCS C IEMOHCTPALIMOHHBIM BapUaHTOM
OT3.

Hwxe npuBenen obpasel TUIIOBOTO BapuaHTa UTOTOBOT'O TECTa, MPEAYCMOTPEHHOT0 paboueit
IPOrpaMMON THCIMILINHBI.

1. Kakue BubI TOKYMEHTOB OTHOCATCS K CIIPABOYHO-MH(DOPMAITMOHHON JOKYMEHTAIIMH?

a) NPOTOKOJI;

0) moJ10:KeHue;

B) IIpUKa3;

I) pacnucKa;

1) LITAaTHOE paclucaHue.

2. Kakue BUABI JOKYMEHTOB OTHOCSTCS K PACIIOPSAUTEIIBHON JOKYMEHTAITUHN ?
a) IPOTOKOJT;



0) aKT;

B) JIOTOBOD;

r) NIpUKa3;

1) pellieHue.

3. KTo HeceT OTBETCTBCHHOCTH 3a HU3JAHHC pPacnopsAguTCIIbHOIO AOKYMCHTAa Ha OCHOBC

eqUHOHaYaInA?

a) L0, IOJIIUCABIIEE JOKYMEHT;
0) PYKOBOJAUTEJb OPraHU3ALNH;
B) COCTaBUTENb IOKYMEHTA.

4. Yto o3HAYaeT BU3a IOpUCTA B IpUKa3e?
a) BHYTPeHHee COIVIACOBaHHWe, NMOATBEpP:KIAIlee, YTO MNPUKA3 He NPOTHBOPEYUT

3aKOHY;

0) 00s3aTeNbHBIA PEKBU3UT PUKA3a, IPUAAIONINN eMy IOPHINIECKYIO CHUITY.

5. B COOTBETCTBHUH € KaKUM JIOKyMEHTOM IMOMEINAIOT Ha OJIaHKaxX dMOJIeMy opraHu3aun’?
a) yCTaB OPraHM3aluu;

0) mWTaTHOE paclucaHue;

B) IOJKHOCTHAsl HHCTPYKIIUS;

r) MHCcTpyKLIKS 11O 1€710IIPOU3BOCTBY;

1) FOCT P 7.0.97-2016.

6. YcraHoBleHHE e,Z[I/IHOO6pa3I/IH coCTtaBa H (bOpM YIIpaBJICHYCCKHUX HNOKYMCHTOB,

(UKCUPYIOIINX OCYIIECTBICHUE OJHOTHUITHBIX YIPABICHYSCKUX (QYHKIMHI U 33724, Ha3bIBACTCS:

a) CTaHJapTU3aLNEH;
0) ynudukanuei;
B) IOKyMEHTalUEeH;
I') KJ1JacCupUKaLneH;
1) TUITH3AICH.

7. Ilpukasbl, yka3zaHHsl, paCIOPSDKEHUS, pEILIEHHs] OTHOCSTCA K TpYIIIE. ..
a) OpraHU3aIMOHHBIX IOKYMEHTOB;

0) cipaBOYHO-MH(YOPMALIMOHHBIX IOKYMEHTOB;

B) pacnopsiiuTeJbHbIX IOKYMEHTOB;

I') UCXOJSALINX JIOKYyMEHTOB;

1) CITy’)keOHON TTEePEITUCKHU.

8. Kakue 1oKyMeHThI Ha3bIBalOTCA MH(OPMALMOHHO-CIIPABOYHBIMU ?
a) JOKYMEHTBI, pErJIaMEHTHPYIOLIHE CTPYKTYpY, 3adaud, (QYHKIUM T[peInpusTus,

OpraHu3aiyilo ero paboTel, TMpaBa, OOS3aHHOCTH U OTBETCTBEHHOCTh PYKOBOJUTEICH W
CIIELUATIUCTOB;

0) IOKYMEHTBI, XapaKTepPU3YIOIIHE TPYAOBBIE OTHOIICHHUS MEXAY NpPEeInpHUsITHEM U

pabOTHUKOM;

B) IOKYMEHTBI, co/iepakaiue HHGpopManunio 0 pakTHYECKOM MOJT0KEHHH [1eJ1, CIyKALHue

OCHOBAHMEM JAJIA NPUHATHSA pemennﬁ, H3JaHUSA PACTIOPAAUTECIBbHBIX JOKYMEHTOB;

JIAIAM;

I') JIOKYMEHTBI, OOpallleHHble K HIKECTOSIIIUM OpraHu3alusaM, IpynrnaM HIA OTAEIbHBIM
1) TOKYMEHTBI, OTpakaroli1e JOTOBOPHBIE OTHOIICHUS MEXAY NPEANPUATUIMU.

9. UeMm perimaMeHTHPYETCS IeATebHOCTh pAaOOTHUKOB CITy:K0bI JJOY?
a) 'OCTowm;

0) 10/I’)KHOCTHOM MHCTPYKIMEH;

B) MPUKA30M TUPEKTOPA;



T') PEKUMOM pabOTHI IPEATPHUSITHS.

10. IIBTP — a370..../laliTe onpeaeneHue MOHSITHIO.

OTBeT: 3TO JIOKAJIbHBIA HOPMATUBHBIM aKT, PETJaMEHTUPYIOIIUMWA MOPSIO0K IpuemMa |
YBOJIbHEHUSI paOOTHUKOB, OCHOBHBIE IpaBa, 00S3aHHOCTH M OTBETCTBEHHOCTH CTOPOH TPYAOBOTO
JIOTOBOpa, PEXHUM pabOThl, BpeMs OTAbIXa, MPUMEHseMble K pabOTHMKaM MEphl MOOILIPEHUS U

B3BICKaHMS, a TAK)KE MHBIE BOIIPOCHI PETYIUPOBAHMS TPYIOBBIX OTHOIIEHUHN Y paboToaarens (4. 4 CT.
189 TK PD).

11. llITaTHOE pactiucaHue — 370.... . JlaiiTe onpeneneHne NOHATHIO.

OTBeT: OpraHU3alMOHHO-PACHOPSAIUTENBHBIM JOKYMEHT, B KOTOPOM OGOpPMIISIOTCS
CTPYKTYpa, IITAaTHBIA COCTAB M YHCIIEHHOCTh OPTaHU3alliH, IepEeYeHh HAMMEHOBAHUM JOKHOCTEH,
npodeccuii ¢ ykazaHueMm KBaTH(PHUKAIUI 1 OKJIa/I0B, a TAK)KE BOZMOXKHBIX HaI0ABOK JIJISl KaXI0H U3
JIOJKHOCTEH.

12. 3anmcu B TPYAOBYIO KHIDKKY 3aHOCATCS Ha OCHOBAHUU ........ .BcraBbTe
IPOIMYIIEHHOE CJIOBO.
Otser: [Ipukas.

13. JlokymMeHT, B KOTOPOM YyKa3aHbl 00s3aTeJbHbIC JOKAJIbHBIC aKThl OpPraHU3aIUH.
BcraBbTe mponyiieHHoe CI0BO.
Otget: TpynoBoii Koaekc.

14. VYcraHoBHTE TOCIEAOBATEIHHOCTh JTAllOB  pa3pabOTKH HOMEHKJIATYPHI I
OIIpeieNICHUE Kpyra JOKYMEHTOB, BKJIFOYaEMbIX B HOMCHKJIATYPY JIEJT; COCTABJICHUE 3ar0JIOBKOB JIEIT;
pazpaboTka KIACCU(PUKAIMOHHONW CXEMBbl HOMEHKJIATYphl; OQOPMIICHHE H  YTBEPIKICHHE
HOMEHKJIATYPHI JIeJ; ONpEACICHHE CPOKOB XPAHEHUS JIEJNI; ONPEIEICHUE CUCTEMbl WHACKCALUU U
YCTaHOBJICHHE WHICKCOB JICI.

Otser:

1- ompeneneHue Kpyra JOKYMEHTOB, BKIIFOYaeMbIX B HOMEHKJIATYPY e,

2 - COCTaBJICHHE 3ar0JIOBKOB JET;

3 - pa3paboTka KJIacCUPUKAMMOHHON CXEMbl HOMEHKIIATYPHI;

4 - omipeieNieHUE CPOKOB XPAHEHUS JIET;

5 - omnpenieNieHNe CUCTEMbI MHEKCAITUU M YCTAHOBJICHUE HHJICKCOB JICT;

6 - opopmiieHue U yTBEpKICHIE HOMEHKIIATYPHI JIeT.

15. VYcraHoBUTE MOCIENIOBATEIBHOCTh PACIONOXKEHUS JOKYMEHTOB B JIMYHOM JieNe
paboTHHKA: BHYTPEHHSIS ONUCH JJOKYMEHTOB JIeja; JIOTIOJTHEHUE K IMIHOMY JIUCTKY 110 YUETY KaJpOB;
JUYHBIN JIUCTOK IO Y4eTy KaJpoB (aHKeTa); aBToOnorpadus; Konus 10KyMeHTa 00 oOpa3oBaHuu;
TPY/ZOBOM JTOTOBOP; KOIHUS TIPHUKa3a O pueMe Ha padoTy; KOITUH MPHKA30B O MEPEBOJIC; TOKYMEHTHI,
HOJTBEPXKIAIOIINE U3MEHEHUsI aHKETHO-O0norpauyeckux JaHHbIX; aTTECTAllMOHHbBIE TOKYMEHTHI;

KOIIMH MPUKA30B O TOOMIPEHUSIX U HAlaraéMbIX Ha paOOTHHKA B3BICKAHUSX; JOTIOJHEHUE K
JUYHOMY JIUCTKY 1O YUYETy KaJIpOB.

Ortser:

1 - BHyTpeHHSAS ONUCH TOKYMEHTOB Jejia

2 - TOTIOJTHEHHE K JJMYHOMY JIUCTKY T10 YYeTy KaJpoB

3 - TMYHBIN JIUCTOK IO YYeTY KaJpoB (aHKETa)

4 - aBToOuorpadus

5 - Komus TIoKyMeHTa 00 00pa30BaHUH

6 - TpyIOBO¥ TOTOBOP

7 - Komusi IpUKasa o mpuemMe Ha paboTy

8 - KoMK MPUKA30B O MEPEBOJIC

9 - TOKYMEHTBI, MOITBEP>KAAIOLINE U3MEHEHHS aHKETHO-OMOrpaMuecKux AaHHBIX;

10 - arTecTanlnOHHBIE JOKYMEHTBI

11 - xonuu NPUKA30B O MOOLIPEHUAX U HAJIaraeMbIX Ha paOOTHHUKA B3BICKAHHIX



12 - nonoyiHEHHE K JINYHOMY JIUCTKY TIO YUETYy KaJpOB

16. CrpykTypHOE TMOJpA3JCICHUE, YIOJTHOMOUYEHHOE OCYILIECTBISTh  YIpPaBICHUE
MEPCOHAIIOM M OPraHMU3alMOHHO-METOJINYECKOE PYKOBOACTBO MEPOIPHUATHSIMHU IO YIPaBICHHUIO
MIEPCOHAIOM, PEATH3yEeMbIMH HA MPEANPUSATHH — 3TO... . Ha30BUTE TEpMHUH.

OtBet: Kaaposas ciyxo0a.

17. VYcraHoBuTe NOCIEAOBATENbHOCTh MPOLEAYP KOHTPOJIS HCIOJHEHUS JIOKYMEHTOB:
IIOCTAaHOBKA JIOKYMEHTa Ha KOHTpPOJb; IPOBEPKAa CBOEBPEMEHHOIO JOBEIEHHUS JOKYMEHTa J0
UCTIOJIHUTEIS; IpeABapUTeIbHasl IPOBEPKA U PEryJIupOBaHUE X012 UCIIOIIHEHHS JOKYMEHTA; CHATHE
JIOKYMEHTa C KOHTPOJISL; y4eT U 00001eHe Pe3yIbTaTOB KOHTPOJIS UCIIOJIHEHHS JOKYMEHTOB.

Ortser:

1 - nocraHOBKa JOKYMEHTa Ha KOHTPOJIb

2 - IPOBEpKa CBOEBPEMEHHOT'0 JTIOBEICHUS TOKYMEHTA /10 UCTIOTHHUTEIIS

3 - mpeBapUTeNbHAs IPOBEPKA U PETYIUPOBAHUE XO1a UCTIOIHEHUS TOKYMEHTa

4 - cCHATHE TOKYMEHTa C KOHTPOJIS

5 - ydeT 1 00001IeHNE Pe3yIbTaTOB KOHTPOJISI HCIIOJIHEHUS TOKYMEHTOB

18. YcraHOBUTE MOCIEAOBATEILHOCTh 3TANOB MPOXOXJICHUS B OpPraHU3aIlMK MPHKa3a 10
odopmiieHHI0O pabOTHHMKA Ha pabOTy: COTJIACOBAHME MPOEKTa TOKYMEHTa M €ro oQopMieHue;
NPOBEPKA MPABUIBHOCTH O(OPMIICHHS JJOKYMEHTA U IMOANMCAHUE €T0 PYKOBOAUTEIEM; PETUCTPAIUS
JOKYMEHTa; O3HAaKOMJICHHE HOBOTO pabOTHHMKAa C TPUKA30M; MOJIIMBKAa BTOPOTrO (TIOCIEIHETO)
9K3eMIUIsIpa (MJIK KOIIUH) B JEJO.

Ortger:

1 - coracoBaHue MPOEKTA JOKYMEHTa 1 ero ohopMiIeHHE

2 - IpOoBEpKa MPaBUILHOCTH O(POPMIICHUS JOKYMEHTA | MOAIMKUCAHUE €TO PYKOBOIUTEIIEM

3 - perucTparysi JOKyMEHTa

4 - 03HAKOMJICHHE HOBOTO Pa0OTHHKA C MMPUKA30M

5 - mojAmuMBKa BTOPOro (ITOCJIEIHEr0) SK3eMILIsApa (MJIM KOITUH) B JIEJI0

3.5 [lepeyeHb TeopeTHYECKUX BONPOCOB K IK3aMEHY
(I OTICHKY 3HAHMM )

[ToHsATHE TOKYMEHTAIMOHHOE 00ECTICUCHHE YITPABIICHHSI IEPCOHATIOM.
3a1aun TOKyMEHTAIlMOHHOTO 00eceYeHus YIPaBICHHs IEPCOHATIOM.
OcHoBHBIE (DYHKIINH JETONPON3BOJICTBA CUCTEMBI YIIPABICHUS TIEPCOHAIIOM.
Cucrema JOKyMEHTAIUH.
WHCTPpYKIINY TI0 KaJAPOBOMY JIETIONPOU3BOJICTBY.
['pynmsl JOKYMEHTOB, KOTOPbIE OTHOCSTCS K KaJJpOBOMY JI€JIONPOU3BOICTBY.
OpraHu3anroHHbIE U PaCHIOPSAUTENBHBIC JOKYMEHTHI IO KaJpam.
OcobeHHoCcTH HHPOPMALIMOHHO-CITPABOYHBIX JIOKYyMEHTOB B KaJpOBOii paboTe.
HopmatuBHO-TIpaBOBBIE JOKYMEHTHI B OpPraHU3aINH.
0. OcobeHHOCTH BBEIEHUS TPYAOBBIX KHHKEK.
1. VaudumnupoBaHusie (GOpMbI IPUKA30B 10 JIUIYHOMY COCTABY.

12. JTokyMeHTOOOOpOT KaJpOBOMH CITY>KOBI.

13. CrpykTypa TOKyMEHTOO00POTa KaAPOBOH CIIY)KOBI TTPEIITPUATHSL.

14. OnTtumuzanusi JOKyMeHT0000pOTa KaApOBOM CITY>KOBI.

15. TlonoxeHus, IPUHIIUIBI U TTOPSIOK TOKYMEHTO000POTA.

16. Ilopsimox 0OpaOOTKM M JBHUKEHUS BXOJAIIMX, UCXOJAIIMX U BHYTPEHHUX TOKYMEHTOB
OpraHu3aIuHg.

17. Tlpomecc npeaBapUTEIHLHOTO PACCMOTPEHUS U PETUCTPAIIMH JOKYMEHTOB.

18. OcobeHHOCTH TOKYMEHTO000pOTa BHYTPEHHUX JOKYMEHTOB KOMITAHHH.

19. Cytb ¥ TOpSAAOK TOCTAHOBKM JIOKYMEHTAa Ha KOHTpoJib. CpOKHM KOHTPOJIS.
Perucrparmonssie ydeTHbIE (HOPMBI.

20. Cucremaru3arus JOKYMEHTOB.

21. KagpoBas craTHCTHKA OpraHU3aIUH.

RBOoo~NoOwNE



22. TpeboBaHus K GOPMHUPOBAHUIO JICII.
23. Kanposslii ayaur.

3.6 IlepevyeHb THNOBBIX MPOCTHIX NPAKTHYECKUX 3a1aHUI K IK3aMeHY
(17151 OLIEHKHM YMEHUI)
1. Cdopmynupyiite nepedeHb TOKYMEHTOB, KOTOpPbIE MPETEHAEHT Ha JOJKHOCTh JIOJIKEH
IIPEIOCTABUTH B OPraHU3aLUIO.

2. Kakoll BapuaHT o(QOpMIIEHHS OTMETKU O HAJIWYMUU IPUIOKEHUS B CONPOBOJUTEIBHOM
IIUChME SIBJISIETCS ITPaBUIIbHBIM?

a) [Ipunoxxenue: ynoMmsHyroe Ha 3 1. B 1 7K3.

0) [IpunoxxeHue: mo Tekcty Ha 3 1. B 1 9K3.

B) [Ipunoxxenue: Ha 3 11. B 1 3K3.

3. Kakum JOKyMEHTOM periiaMeHTHpYeTCsl padoTa KaapoBoil ciry:xkOb1? OOO03HAYBTE €ro
COJIepKaHue.

4. Ha3zoBure HaimuoHanbHbI cTaHnapT P®, B KOTOPOM yKa3aHbl CXEMbl PACIIONIOKEHUS
PEKBU3UTOB Ha OJ1aHKaxX JOKYMEHTOB. OIUIINTE €ro CoAepkKaHue.

5. B kakoM nokymeHTe noBTOpsitoTcs nojoxkenus IIBTP? Onumure ero conepxanue.

6 Ilepeuncaure 3Tanbl JOKYMEHTALMOHHOTO O()OPMIICHHSI BHOBb IIPUHATOIO COTPYAHUKA

7. IlpuBenure npuMepsl OpraHM3aMOHHO-TIPABOBbIX JOKYMEHTOB

8. OdopmieHne eXeroqHoro oTIycka. YKaKuTe OCHOBHBIE 3Tallbl U COINPOBOXKIAIOLINE UX
JIOKYMEHTHI.

9. IIpuBenuTe NpUMEpPHI PaCIIOPSIAUTEIbHBIX TOKYMEHTOB.

10 ITpuBenuTe nNprMepsl OpraHU3aLOHHO-TIPABOBBIX JTOKYMEHTOB.

3.7 IlepevyeHb THMOBBLIX MPAKTHYECKHUX 3aaHUI K IK3aMeHY
(15t OLIEHKW HABBIKOB M (MITH) OTIBITA AESTEILHOCTH)

1. CocraBpTe MW OGOpPMHUTE IOKIAAHYIO, M OOBSICHUTEILHBIC 3alMCKy, HEOOXOIUMYIO B
CIEAYIOLIEH YIIPABIEHUYECKON CUTYaLINH.

3amecTuTenb HavanbHUKa [Ipon3BOACTBEHHOTO 00BenUHEHHS «MOCKOBCKasi TOpOJCKas
teneponHas cerb» (MI'TC) MunucrepcrBa cBsizu PO M.M.JlyOoB oOpaTuicss K HadalbHUKY
CIEIUATLHOTO yIpaBlieHus TeaedOHHOM CBsi3u TOro e MuHuctepcTBa ['.C.AKCEHOBY C TOKIaHOM
3aMMCKOM O BBIJICJIEHUH NPSIMBIX MPOBOAOB U Ha3HAuYCHUM Tele(OHHBIX HOMEPOB Ha JOTOBOPHOM
ocHoBe. B noknaanoit 3amucke M.M.J[yOoB cooOmian o TOM, YTO B CEHTSAOpE TEKYILEro roja
oobenuuenneMm (MI'TC) ObutM TTOATOTOBIIEHBI U COTJIACOBAHBI C [ TaBHBIM TJIaHOBO-(PMHAHCOBBIM
ynpaBieHueM MunucrepcTBa cBA3n P® noroBopbl ¢ HOBBIMH aOoHeHTamM. J[1si BKIIOYEHHs
yKa3aHHBIX a0OHEHTOB B CeTh mepenaun naHHbiXx «MHoten» ¢ 1 nexalOpsi Tekyiero ronaa
HE00X0/IMMO BbIJIEJIEHUE MPSAMBIX MPOBOAOB. B cBs3u ¢ 3TuM r-H J[yOOB BBIIBUHYI MPEIOKEHUE O
BBIJIEJICHUM MPSIMBIX IPOBOJOB M Ha3HAUeHUM Tele(OHHBIX HOMEPOB Ha JOTOBOPHOM OCHOBE
yKa3zaHHbIM aboHeHTaM. JlokiaaHas 3amMcka Obuta cocraBieHa ucnojgHutenaeM OpioBoil U
noanucana M.M./ly6oBsiM 12 HOSOps TEKyIIEro roja.

2. CocraBbTe M Oo(opMHUTE MOKIATHYIO, U OOBSCHHUTEIBHBIC 3aIHCKy, HEOOXOIUMYIO B
CIEAYIOLIEH YIIPABICHUECKON CUTYaLINH.

Kyprep 3A0 «®Dapma» C.C.CoMOB peryisipHO omasibiBal Ha pabOTy, 4eM Hapymial
TPYAOBYIO OUCHMIUIMHY. 3aBenytomas kanuenspuedl W.B.IllymunnHa HEOIHOKpaTHO nenalia emy
3amedanus (B yCTHOU ¢opme), a 12 UroHS TeKyIero roja Obljia BBIHYX/ICHA 0OPAaTUTHCS C TaHHBIM
BonpocoM K ['eHepanpHOMYy nupekTopy A.B.CenoBy ¢ JOKJIagHON 3allMCKOM, B KOTOPOH Mpocuia
MPUHATH Mepsl aucnurmmHapHoro xapakrepa k C.C.CoMoBy.

3. CocraBbTe M OoopMHUTE MOKIATHYIO, U OOBSCHHUTENBHBIC 3aIHCKy, HEOOXOANMYIO B
CIEAYIOLIEH YIIPABICHUYECKON CUTYaLINH.

PykoBonutens otnena HoBbix mpoektoB O.B.TokapeBa oOparunace k ['eHepamHomy
mupexktopy OOO «Mactep» r1-Hy A.J[.MeBneBy ¢ noKnagHON 3amMcKOH O HEOOXOAMMOCTH



YBEJIMYCHUS IITATHOW YHCIEHHOCTH oTnena. B nokmagHoit 3anucke O.B.TokapeBa coobmana o Tom,
YTO B HACTOSIIIIEE BpeMsl JIsl YCIIEITHON pabOThl areHTCTBA HEOOXOAMMO YBEIIMYCHHE 0a3bl JaHHBIX
0 MOTEHIMABbHBIX KiueHTaX. [lo ee MHEHUIO, OTHUM U3 HauboJee pealbHbIX MyTeH pacIIUpeHus
0a3bl JAaHHBIX SBJSICTCS IOCTOSIHHBIN aHAIU3 CPEJICTB MACCOBOM MH(OpPMAIIHH, B YACTHOCTH MPECCHI
(uandopmanus o Haubosiee KPYMHBIX KIMEHTaX areHTCTBa ObUIa MOJIy4€Ha U3 aHAIUTUYECKOTO
KypHasa «JKcrepT»). B cBs3u ¢ TeM, 4TO OTIEN B €ro HacToAILEM cocTaBe (5 COTPYIHUKOB) HE
MMeEeT BO3MOXKHOCTH OpraHU30BaTh MOAPOOHOE U3yueHue aHanutuueckux u3ganuii, O.B.Tokapesa
CUMTAET IIeJIECOOOPA3HBIM BBECTH B INTAT OTJAENA JIBE JODKHOCTH MEHEIKEPOB I U3YUCHUS U
aHaJIM3a MPECCHI C LEIbI0 BBISBICHUS MOTEHIIMAIbHBIX KIIMEHTOB, a TAKXKe MOJITOTOBKU ONEPATUBHOMN
uHpopmanuu o monoxeHun Ha peiHke CMU B dopme exeHenenbHBIX OTYETOB. B mokiamgHOM
3anrcke TokapeBa MpensIokKuiIa Ha 3TH TOJDKHOCTH To00paTh COTPYTHUKOB M3 YKCIIA CTYIEHTOB 4-
5 KypcoB ¢akynbTeTa KypHaaucTuka MI'Y win mKOJIbI peKJIaMBbl.

4. CocraBbTe U opopMUTE MUCHMO (HUPMBI «3aps» cBoeMy HapTHepy ¢upme «S1010HeBbIT
caj» O 3aJCpXKKe OIIAThl MOCTABJICHHON NpoayKuuu. Hemocraromiye peKBU3UTHI HEOOXOAUMO
BBIOPATh CAMOCTOSITEIBHO.

5. CocraBbTe 1 0)OpMHUTE CITYKEOHOE TUCHMO.

JlemapTaMeHT MNOJJAEPKKM M Pa3BUTHS MaJlOr0 NPEIIPUHUMATENbCTBA  MHCHMOM 32
MOJIMKUCKHIO 3aM.JTUpeKTopa Aenapramenta CBepukoBa A.B. yBen1oMusl pyKOBOJACTBO JIETCKOTO caja
Ne 1586 0 TOM, UTO B CBSI3M C pa3BUTHEM IPEINPUHUMATEILCTBA 3/1aHUE JIETCKOTO caja JOHKHO
OBITH TIEpEIaHO JUIS TEXHUYECKUX HYXK]I JeTapTaMeHTa.

Ucnonautenem BacuibeBoil 1o mopyudeHuro aupekropa aerckoro camga Ne 1586 IOro-
3amagHoOro OKPYXKHOTO YIpaBlieHUs 00pa3oBaHHsi T.MOCKBBI, pPacHOJOKEHHOTO Ha IPOCHEKTE
MuuypuHckoM, 1oM 22 1.MOoCKBbI, ObUIO COCTAaBIEHO MUCHMO, aIPECOBAHHOE OTJENy IuceM Mpapuu
Mockssl 1o aapecy: r.Mocksa, yin.TBepckas, 13, B kotopoMm nupektop aerckoro caga Ne 1586
0O.A.A0pamoBa npocuiia pa3o0paThcs B JAHHOM BOIIPOCE, MOTUBHUPYSI TEM, UTO B HA3BAHHOM paiioHe
JETCKUX CaJI0B OCTaJIOCh Majo U HE BCE JIETH MOTYT MOCENaTh AETCKHE NOIMIKOIbHBIE YUPEKICHUS.
[TrcbMO OBLTO OTBETOM Ha MOJYYEHHBIN TOKYMEHT OT JlermapTaMeHT.

6. CocraBbTe 1 0()OpMHUTE CITY’)KEOHOE TMTUCHEMO.

IIpencenatens mnpaBieHus akuuoHepHoro kommepueckoro Oanka «TOPITIPEJJBAHK»
(mp.Bepranckoro, 19, Mocksa, 112123, ten.: 567-22-17, dakc: 576-22-20) C.A.lllymoB o6paruics
k ['enepansnomy aupextopy HIIO «AcGect» JI.M.BonbiHIeBy ¢ mpocbk00ii paccMOTpPETh BONIPOC O
npenocrapienuu B putensuyio apeany AKb « TOPI'TIPEJIBAHK)Y pabouux miomamiei — 180 kB.m
10J] pa3MellleHue OT/IeeHus OaHKa.

[luceMo ObuIO cocraBiaeHo wucnoiHutenem [loamecHol Ha JOHKHOCTHOM —OJjlaHKE
npezcenaress npapjieHus 0aHKa M MOJMUCAaHO 24 MapTa TEKYILEero roja.



4. MeToan4yeckue MaTepuaJbl, onpeaesiiolme Npoueaypy oleHuBaHus
3HAHMIi, yMEeHUIi, HABBHIKOB M (WJIN) ONbITA 1eSITeJIbHOCTH

B rtabmuue mpuBENEHBI OMMCAHUS MOPOIEAYpP NPOBEAEHUS KOHTPOJIHHO-OIEHOUYHBIX
MEpONPUATHIA U MPOLEAYP OLICHUBAHUS PE3YJIbTaTOB 00YUYEHUS C MOMOILBIO OLICHOYHBIX CPEJICTB B
COOTBETCTBUU C paboyell MporpaMMoi AUCLIUILINHBIL.

HanmenoBanue
OLEHOMHOTO OmnwucaHus MPOIeyPHI MPOBEACHUS KOHTPOIBHO-OIEHOYHOTO MEPOTIPHUATHS U
MPOLIEAYPHI OLIEHUBAHHUS PE3YILTATOB 00 YUEHHS
cpeicTBa pouenyp pesy. yq

CobecenoBanne, MperycMOTpeHHOE paboueil mporpaMMoil AUCIUTUTHHEI, IPOBOAUTCS HA
IpaKTHYecKOM 3aHATHH. [IpernonaBaress Ha PAKTHYECKOM 3aHATUH, NPEILISCTBYIOIEM
CobecenoBanue 3aHATHIO IPOBENCHUS KOHTPOJIS, IOBOAUT OO OOYYArOIIMXCS TEeMy, BOIPOCHI IS
MOATOTOBKH K coOeceoBaHMIO. Pe3yibTaTsl cobeceoBaHUS NPEroaaBaTellb JOBOAUT 10
00y4aroLIMXCs cpa3y MOCe 3aBeplleHuUs coOece0BaHus

CocraBnenune pedepaToB Mo TeMaM, MPEUIOKEHHBIM TIPENIOJABATENIEM IPOU3BOIUTCS BO
BHE ayJUTOPHOTO BPEMEHHM B paMKaxX CaMOCTOATENBHOW paboThl. [l coCTaBIeHUS
pedepara oOyuaromuiicss MOXET HCIIONB30BaTh PEKOMEHAYEMYIO WIH JIHTEPaTypy,
PacKpBIBAIOLIYIO TPEIUIOKCHHYIO0 TeMaTHKy. [IpenogaBaTens BbIIAaeT TEMBI pedepaToB B
Hayajle CeMeCTpa, a TPOBEpSAeT UX COCTABICHHE HAa KOHTPOJBHBIX 3aHATHAX
(mpoLeHTOBOYHBIX Heems1x). O0ydaronuiics OKeH OTBETUTh Ha BOIIPOCHI, CBA3aHHBIC C
TemMaTHKod pedepara. IlpenonaBarens MHPOPMUPYET OOYYAIOLIMXCS O BBICTaBJICHHON
OLICHKE 32 pedepat cpaszy mociie KOHTPOJILHOTO 3aHATHUS

Pedepar

BrImonHeHue 3a1aHuil penpoayKTHBHOIO YPOBHS K TEKCTaM, IPEAYCMOTPEHHBIX paboyei
NPOrpaMMOil TUCIUIUIMHBI, OCYLISCTBIACTCS Ha MPAKTUYSCKUX 3aHATHAX WM B Yachl,
3ananus BBIJICJICHHBIE HA CAMOCTOSTENbHYIO paboTy. Bo BpeMsi BBINOIHEHU 3aJaHUi JOITyCKaeTCs
PENPOSYKTUBHOTO UCIIONIb30BaHKE CIIOBapeil, CIIpaBOYHBIX MaTepUalIOB, 3alucell B pabo4nx TeTpajsx. Buabl
YPOBHS K TEKCTaM 3aJaHUil ¥ BpeMsl MX BBINOJHEHHsS COOOLIAIOTCS MpPEnojaBaTelIeM BO BpeMs 3aHSTHS,
KOHTPOJIb OCYLIECTBJISICTCS. [0 MEpe WX BBINONHEHHS B (GopMe (POHTAIBHOH U
WHJIMBHYaJIbHOM TPOBEPKH MPaBUJILHOCTH BBIIIOJHEHUS 3aJaHUM

I[JI?I opraHusalvi M IMIPOBCACHHA HpOMG)Ky’l'OLIHOf/i arTecralliy COCTaBJIAIOTCA THIIOBBIC
KOHTPOJIbHBIE 33JJaHNS I WHbIE MaTepualibl, HEOOXOJMMBbIE JJIS OLICHKH 3HAaHUH, yMEHUH, HABBIKOB
U (WJIK) OMbITa IEATENbHOCTH, XapaKTePU3YIOLINX 3Tanbl (OPMUPOBAHUS KOMIIETEHLIUH B IIpoliecce
OCBOCHMS 00pa30BaTEIbHON MPOrpaMMBbl.

HepequL TCOPCTUYCCKHUX BOIPOCOB MW THUIIOBLIC IMPAKTUUYCCKUE 3aJJlaHUA PA3HOTIO YPOBHA
CJIO)KHOCTH JJISl TMPOBEJEHHsI NMPOMEXYTOUHOM arTecTalui oOydaroluecs MOJy4aioT B Hayaje
ceMecTpa 4epe3 JJIEKTPOHHYI0 HH(OpMaloHHO-o0pa3zoBarenbHyo cpeny Hpl'YIIC (nmuunblii
KaOWHET 00yJaronierocs).

Onucanue npouenyp NpoBeIeHusi MPOMEKYTOYHOH aTTecTaluu B (popMe IK3aMeHa
U OLICHMBAHUS Pe3yJbTATOB 00y4eHHs
ITpomerxyTounas aTTectanus B opMe sK3aMeHa MPOBOJUTCS MyTEM YCTHOTO coOece10BaHUs
1o OuseraM Win B popMe KOMITbIOTEPHOTO TECTUPOBAHUSI.

IIpu mpoBeaeHHMH TPOMEXKYTOUHOH aTrectalMu B (opme cobeceoBaHUS OUIIETHI
COCTaBJISIIOTCSA TAKUM 00pa30M, YTOOBI KaXKIbli U3 HUX BKJIIOYAJ B c€0sl TEOPETUUECKHUE BOIIPOCHI U
IIPAKTUYECKHE 3a1aHuUs.

buner conmepxut: n1Ba TEOpPETHUYECKHMX BOIpoca g OLEHKH 3HaHui. Teopernueckue
BOIIPOCHI BEIOMPAIOTCS U3 TIEPEUHs BOIIPOCOB K 9K3aMEHY; JBa MPAKTUUECKUX 3aJJaHUs: OJTHO U3 HUX
JUIsL OLIEHKH YMEHHH (BbIOMpaeTcs W3 NEepeyHs TUIOBBIX MPOCTHIX MPAKTHUECKUX 3aJaHUN K
9K3aMeHY); JApPYroe NpakTUYecKoe 3aJaHue JJIS OLIEHKM HABBIKOB U (MJIM) OMbITA JEATEIbHOCTH
(BBIOMpAIOTCA W3 MEPEUHs TUIOBBIX MPAKTUUYECKUX 3aJlaHUH K DK3aMEHY).

Pacrnipenienenne TeOpeTUUECKHUX BOIIPOCOB U MPAKTUUYECKUX 33JaHUH 10 YK3aMEHALMOHHBIM
OusieTaM HaxOJUTCS B 3aKPBITOM JJIsl oOydaromuxcs aoctyne. Pa3paboTaHHbIi KOMIUIEKT OUIIETOB
(25-30 OwmeToB) HE BBICTABISACTCS B DIICKTPOHHYIO HH()OPMAIMOHHO-00PAa30BaTEIbHYIO CpENy
NpI'VIIC, a xpanutcs Ha kadeape-pa3padoTuynke POHIOB OIEHOYHBIX CPEJICTB.



Ha sx3amene oOyuatommiicst 6epetr OwiIeT, i MOATOTOBKM OTBETAa Ha YK3aMEHAIIMOHHBIN

OmteT o0yvaronieMycst OTBOJUTCS BpeMs B mpenenax 45 MuHyT. B mporiecce oTBeTa 00ydaronierocs
Ha BOIPOCHI M 3aJ]aHus OMjIeTa, MPenoaaBaTesib MOXKET 33/1aBaTh JIOMOJHUTEIbHBIE BOITPOCHI.

Kaxnpiii Bompoc/3afanue OwiieTa OLEHUBASTCS IO YEThIpeXOayuIbHON cucTeme, a aalee
BBIYHCIIICTCSI CpelHee apu(PMETHYECKOE OIICHOK, IOJIYYCHHBIX 3a KaXIbli BOMPOC/3a/laHHE.
Cpennee apuMeTHUECKOE OIEHOK OKPYTIISETCS IO IEJIOTO M0 MPaBUIaM OKPYTIICHHS

[Ipu mpoBeneHWHM TPOMEKYTOUHOM arTecTanuu B (GopMe KOMITBIOTEPHOTO TECTHPOBAHUS
BapHaHT TECTOBOTO 3aaHus GOpMHUPYETCs U3 POH/IA TECTOBBIX 3aIaHUM 110 JUCIIUILTHHE CITyIaiiHBIM
obpazom, Ho ¢ ycioBueM: 50 % 3agaHuil TOJDKHBI OBITH 3aJaHUSAMHU OTKpBITOro TUIA U 50 % 3amanmnii
— 3aKPBITOTO THUIIA.

Oo0pasen 3K3aMeHAIIMOHHOT0 OuJieTa

T
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. — OK3aMeHAUMOHHBIH OnieT Ne 1 P
ey 3aBenyromuii kadenpoit
o qUCHHUIInHE «/eT0nmpon3BoICTBOY»
Zzgpnzfg\c_ AmcH JAenonpousson « » UpT'YIIC
yqeG_HLan_oL[

1. WMznoxute cBoe MpenCTaBICHHE O MAeNONpou3BoAcTBe. Kakue BHIBI [EATEIBHOCTH OXBAaTHIBAIOTCS ATHM
oHsITHEM?

2. Tlepeuncnure OocHOBHBIE TpeOOBaHHsI O(QOPMIICHHS CIHCKA HCIIOJIB30BaHHBIX HMCTOYHHKOB B COOTBETCTBHH C
HopMatuBHEIMU nokyMeHTaMu (TOCT P 7.0.97-2016. HammonansHeit cTtanmapt Poccuiickoit @eneparn. TOCT
7.12-93 CUBUJ. bubmmorpadudeckas 3ammch. COKpalieHHe CIOB Ha PYCcCKOM s3bike. OOmme TpeOOBaHUS U
TIpaBHIIA).

3. PaccMotpute cUTyanuio, OTBETHTE Ha BOTIPOCHL.

[Ipomo 3acemaHvie MHBEHTapHU3aIIMOHHOW KOMHCCHH 3aBOJa Ta30BOH ammapaTypbl, HA KOTOPOM paccMaTpHBajCA
BOTIPOC O Pe3yNbTaTax MHBCHTAPHU3ALWH N0 ckiaxry Ne 2 BCIIoMOoraTeIbHBIX MaTepralioB. Ha 3acemanuu ObLIO IPHHATO
MOCTaHOBJIEHUE 00 YTBEPIKACHUHM DPE3yJbTaTOB WHBEHTApHM3allMd M OTHECEHHs 3a CUET 3aBEAYIOLIETO CKIIAJO0M
HEJIOCTa4yH BCIIOMOTATENbHBIX MAaTepHAIOB B cyMMe 365 ThIC.pyO., a TaKKe 3a4UTaHbl CIMYUTENbHAs BEIOMOCTh TI0
cxinany Ne 2 u 0ObsICHUTENBbHAS 3aITMCKa 3aBEYIOIIETO CKIIaI0M.

1 Kakoii JOKYMEHT COCTaBJIseTCsI 10 UTOTaM 3acelaHnil KOMUCCHI pa3Horo ponaa?

2 Kakue peKBU3UTHI JOJDKEH BKIIIOYATh JaHHBIN JJOKyMEHT?

3 CKOJIBKO CTPYKTYPHBIX YacTel OH mpe/nosaract?

4 Kakwe (akTHUeCKue TaHHBIC JOJDKHBI OBITh BHECCHEI B ATOT IOKYMEHT?

1 PaccMoTtpuTe CHTyaluio, OTBETETE Ha BOTIPOCHL.

B crpoutensrOM KoomepaTuBe «CTpoiicepBucy ObLT 00HApYKeH (aKT HEMPABIIIFHOTO HCTIONB30BaHUS CTPOUTEITBHBIX
oTx070B. [IpH mpoBepke pabOTHI CKIIaAa MIIOMATEPHAIIOB YCTAHOBIICHHBI (DAKTHI OTITYCKa B KOTENBHYIO [UIST CKUTAHUS
OTXOJIOB MIJIOMATEPUAIIOB JUTHHHOU CcBHITIE 20 cM. B pacnopsIuTeTbHOH YacTH CIEAYeT MPEI0KUATh 3aBEIyIOIEMY
CKJIaJIOM OPTaHU30BaTh PA0OTY MO PeaIH3aliy OTXOI0B YaCTHBIM JIHIIAM.

1 Kakoii TOKyMEeHT MO3BOJHT PETIAMEHTHPOBATh OTIIYCK CTPOUTEIHHBIX MaTepPHaIoB?

2 Kaxue myHKTBI JOJDKHBI OBITh B JAHHOM JOKYMEHTE 0043aTelNbHBIMU?

3 CKOJIbKO JOIKHOCTHBIX JIUI] JIOJDKHBI OBITh OTBETCTBEHHBIMU 32 UCIIOIHEHNUE JAHHOTO JOKYMEHTA?

4 Kaxue peKBU3UTHI JOJDKEH BKIIOYATh JAHHBIM JOKYMEHT?

5 CKOJIbKO CTPYKTYPHBIX YacTeW OH MpearnoiaraeT?

6 Kakue paktudeckue TaHHbIE JOHKHBI OBITh BHECEHBI B 3TOT IOKYMEHT?




