OEJIEPAJIBHOE ATEHTCTBO XEJIE3HOJJOPOXKHOI'O TPAHCIIOPTA

denepanbHOE TOCYAAPCTBEHHOE OFOKETHOE 00Pa30BaTENbHOE YUPEKIACHUE
BbICLIEr0 00pa30BaHuUs
«MpKyTCKH TOCYAapCTBEHHBIH YHUBEPCUTET MTyTEH COOOIICHUS»
(®I'bOY BO UpI'VIIC)

YTBEPXJIEHA
MIPUKA30M peKTOpa
or «31» mag 2024 r. Ne 425-1

b1.B./IB.17.01 /lokymeHTALMOHHOE 00ecneuYeHUe YIPABJICHUA
NepCcoHAIOM

paboyas mporpamma JUCIHUIIINHBI
CrienmmansHOCTh/HanpasieHue moarotoBk — 38.03.03 YmpapneHue nepcoHaiom
Crenmanu3zanust/npoguis — YpasieHUe epcoHaIoM OpraHu3aIiu
KBanmudukanms BelTycKHIKA — bakanaBp
®dopma u cpok 00yueHus — ounas popma 4 rosaa
Kadenpa-pazpabotunk nporpammel — ODUHAHCOBBIN M CTPATETUICCKUN MCHEIHKMECHT

OO1as Tpy10eMKOCTb B 3.€. — 4 DopMBI IPOMEKYTOUHOM aTTecTaluu
Yacos no yuebnomy many (YII) — 144 ouHasi popma oOy4eHus:
B ToMm uncne B popme npakrryeckoii moarorosku (IIT) —  sk3amen 5 cemectp
4
(ounas)
Ounas popma 00yueHust Pacnpenesienue 4acoB JUCHHMILVIMHBI 10 ceMecTpaM
Cemectp 5 Hroro
Buj 3ansatui Yacos no YII Yacos no YII
AyIuTOpHAasi KOHTAKTHAs
pa6ora no BuaaM yueOHbIX 68/4 68/4
3aHATHIH/
B T.4. B popme ITIT*
— JIEKIIANA 34 34
— MpaKTHYeCKUe (CEeMUHAPCKHE) 34/4 34/4
— n1abopaTopHbIE
CamocTosiTe;IbHasi padoTa 40 40
JK3aMeH 36 36
Hroro 144/4 144/4

* B ¢opme I1I1 — B popmMe nMpakTHIECKOH MOATOTOBKH.
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PabGouast mporpamma IUCHUIUIMHBI pa3paboTaHa B COOTBETCTBUU C (eaepalbHBIM
rOCyJapCTBEHHBIM 00pa30BaTeNbHBIM CTaHIAPTOM BBICIIEro oOpa3oBaHUs — OakajaBpuaT IO
HanpasieHuto noarotoBku 38.03.03 VYmpapieHwe mnNepcoHANIOM, YTBEPXKAEHHbIM [Ipukazom
MunucTepcTBa HayKH | Bbiciiero oopasosanus Poccuiickoit @eneparun ot 12.08.2020 Ne 955,

[Mporpammy coctaBui(u):
K.C.H., JOIICHT, JOIIeHT, A.A. 3alikoBcKas

Pabouas mporpamma paccMOTpeHa U 0100peHa Ui UCIOIB30BaHUS B yUeOHOM IMpoliecce Ha
3acenannu kadenpol «OUHAHCOBBIN U CTPATETHYSCKUM MEHEDKMEHTY, TPOTOKOJ OT «21» mas 2024
r.Ne 8

3aB. kadenpoi, K. 3. H., TOIEHT C.A. Xanerckasa



1 IIEJIb U 3AJAYM JUCHUTLINHBI

1.1 Heap (ucuUmIHHBI

(opMupoBaHUE 3HAHWH, yMEHHUI W HABBIKOB a]MUHHCTPUPOBAHUS M JOKYMEHTAI[HOHHOTO COMPOBOKACHHS
1 OCHOBHBIX KaJpOBBIX IIPOIIECCOB, B TOM YHCJIE TI0 BONPOCAM IPHUBICYECHHUS YEIOBEYECKHX PECYPCOB B
OPTaHM3AIHIO, C YIETOM IIETEBBIX OPHEHTHPOB TPYAOBOTO M COIMAIIFHOTO Pa3BUTHSI IEPCOHANIA

1.2 3agaum JMCHUIIHHBI

c(OpMHUPOBATH 3HAHUS TEOPETUUECKOI OCHOBBI Ipoliecca JOKYMEHTAIMOHHOTO 00ECIeYeHHUS YIPaBICHHS
1 MEepCOHANIOM, B TOM YHCJIe HOPMAaTUBHBIC JOKYMEHTHI 110 AEJIONPOU3BOJCTBY, a TAKXKe aKThI, COAEprKaIline
HOPMBI TPYZIOBOT'O IIPaBa, HEOOXOAUMBIE JUIsl KaJPOBOH paboThI

chopMupoBaTh yMEHHS pPa3pabOTKH JIOKAJbHBIX HOPMATHBHBIX AaKTOB OpPraHM3aIlMM, KacatoLIMXCs
MPOLIECCOB YNPABICHHUSI IEPCOHATIOM

copMHpOBaTh HABBIKH aIMHHUCTPUPOBAHUS M JTOKYMEHTALMOHHOTO CONPOBOXKACHHS MEPONPHATHI IO
pabote ¢ mepcoHaIoM

1.3 I_le.m, BOCIIMTAHHUSA U 3a1a4YU BOCIIHUTATEJIbHOM paﬁon B paMKax JUCHUIIJIMHBI

Hay4ro0-00pa3oBaTenbHOE BOCIIUTAHHE O0YIAFOIIHXCS

Ilens HaydHO-00pa30BaTEIbHOTO BOCIUTAHUS — CO3JaHUE YCIOBHH U pealn3alid HayIHO-0Opa30BaTEILHOTO
MOTEHIMAaIa 00yJaromuxcs B fopMe HaCTaBHUYECTBA, THIOTOPCTBA, HAYTHOTO TBOPUYECTBA.

Iens qocTUraeTcs Mo Mepe peleHNs B EANHCTBE CIEAYIOMNX 3a1a4:

— (hopMHpOBaHUE CHCTEMHOTO ¥ KPUTHIECKOTO MBIIITICHNS, MOTHBAIIMY K O0YUCHHIO, Pa3BUTHE HHTEPECca K TBOPUECKOH
HAYYHOH JIESTEIbHOCTH;

— CcO3/1aHHe B CTYAEHYECKOW cpene aTMochepbl B3auMHOW TpeOOBAaTEIbHOCTH K OBJIAJICHHUIO 3HAHUSMHU, YMEHUSIMU U
HaBBIKaMU;

— TMOMyJISIpU3aIysl HayYHbIX 3HAHUH cpeau 00yJaromuxcs;

— COZICHCTBHE MOBBIIICHHUIO IPUBJIEKATEIFHOCTH HAyKH, MOAIeP>KKa HAyYHO-TEXHUYECKOTO TBOPYECTBA;

— CO3J]aHWE YCJIOBHH ISl TMOJIydeHUs OOYYaIOMIMMKCS JOCTOBEpHOH MH(GOPMAIMHM O MEPENOBBIX AOCTHXKEHHSIX H
OTKPBITUSAX MUPOBOI! 1 OTEUECTBEHHOM HayKH, TIOBBIIIICHNUS 3aMHTEPECOBAHHOCTH B HAYYHBIX TO3HAHUAX 00 ycTpoiicTBe
MHpa 1 00IIeCTBa;

— COBEpILICHCTBOBAHNE OPTaHHU3AINHY 1 IUNITAHUPOBAHUS CAaMOCTOSTENILHOM PaboThl 00yJaromuxcst Kak 00pa3oBaTeIbHON
TEXHOJIOTUH (POPMHUPOBAHUS OyIyIIEro CEeNUANNCTa MyTEM HHINBUIYAIbHON II03HABATEILHON 1 MCCIIEI0BATEIBCKOM
JEATEbHOCTH

[IpodeccronanbHO-TPYAOBOE BOCIUTaHUE 00yJaIONIUXCs

Ienp nmpodeccHoHANBHO-TPYIOBOTO BOCIHMTAHHS — (POPMHUPOBAHUE Y OOYUAIOLIMXCS OCO3HAHHOM MPO(eCcCHOHATBHOM
OpucHTalluM, NMOHUMaHUA O6IlIeCTBeHHOFO CMbBICJIa Tpyda W 3HAYUMOCTHU €ro IJist ce6;1 JIMYHO, OTBCTCTBCHHOIO,
CO3HATEJIBHOIO M TBOPYECKOrO OTHOIIEHHS K OyAymIeH HeATeNbHOCTH, MPO(EeCCHOHANBHON STHKH, CIIOCOOHOCTH
NpEeABUACTh W3MEHEHHs, KOTOPhIe MOTYT BO3HHKHYTh B NMPO(ECCHOHANBLHON NEeATeNIbHOCTH, U YMEHHIO paboTaTh B
I/I3MeHéHHLIX, BHOBb CO3JaHHBIX YCJIOBUAX Tpyaa.

Lenpb qocTHraeTes 1Mo Mepe PEelIeHUs B €JIMHCTBE CIEAYIOIINX 3a/1a4:

— (popMuUpOBaHKE CO3HATEIHLHOTO OTHOIICHHS K BRIOpaHHO# podeccuu;

— BOCIHTAHUE YECTH, TOPAOCTH, JIOOBH K MPO(ECcCHH, CO3HATEIHHOr0 OTHOMICHHS K MPO(ECCHOHAILHOMY JIOITY,
MOHUMAEMOMY KaK JIMYHAsi OTBETCTBEHHOCTh M 00SI3aHHOCTD;

— (popmupOBaHKE ICHUXOJIOTHH MPOdeccCHoHaa;

— (opmupoBanue MPohecCHOHATBHON KYIBTYPbI, STUKH MPOPECCHOHATBHOTO OOIICHUS;

— (opMHUpOBaHKE COLUATIBHON KOMIIETEHTHOCTH U APYTHe 33/1a4H, CBS3aHHbIE C UMUKEM PO ECCUH U aBTOPUTETOM
TPaHCIIOPTHOM OTpaciu

2 MECTO JMCIIMIIVIMHBI B CTPYKTYPE OIIOII

Brox/gacte OITOII ‘ Brnok 1. ducrumumunet / YacTts, popMupyemast yqacTHUKaMH 00pa30BaTEEHBIX OTHOIICHHH

2.1 I[I/ICIII/IHJ'IHHI)I U NIPAKTUKHU, HA KOTOPbLIX OCHOBBLIBA€TCH U3YUCHUEC JTAHHOM JUCIHUIIMHbI

1 \ b1.B.ZIB.19.01 Opranuzanust ciy>x0b1 ynpaBIeHHsI IEPCOHATIOM

2.2 JIucuMn/JMHbI M NPAKTHKH, AJI51 KOTOPbIX U3yYeHUe JAHHOMN IMCUHIJIMHbI
He00X0IMMO KaK IpeAliecTBYIONIee

51.B.JIB.03.01 OcHOBHI KaJpOBOH TONUTHKH M KaPOBOTO INIAHUPOBAHUS

b1.B./IB.06.01 Puck-MeHePKMEHT B YIIPABJICHUH TIEPCOHATIOM

b1.B.JIB.10.01 ITpoekTrpoBaHu€E B KaAPOBOM MEHEPKMEHTE

b1.B.JIB.13.01 OCHOBHI yIIpaBI€HYECKOTO KOHCYJIFTUPOBAHHUS

b1.B.JIB.16.01 Ynpasienue 3¢(peKTHBHOCTBIO IIEpCOHANA

B52.0.04(I1x) [Ipon3BoaCTBEHHAS - MPEIUIDIOMHASI TPAKTHKA

b3.01(/1) [TonroToBKa K MpoIeAYype 3aIUThI BRITYCKHON KBATM(UKAIIMOHHONW paboThI

0N WN -

b3.02(/1) 3amuTa BHIIYCKHOI KBann(pUKaIMOHHOH paboThI

3 IIJIAHUPYEMBIE PE3YJbBTATBIOBYYEHUSA ITO AUCIUIIJIMHE,
COOTHECEHHBIE C TPEBOBAHUSAMMU K PE3YJIBTATAM OCBOEHUSA
OBPA3OBATEJIbHOM ITPOI'PAMMBI




Koa u

Koa u HammeHoBaHMe

HaNMMeHOBaHHeE HHANKATOPA T0CTH:KEHUS IInanupyemble pe3yJbTaThl 00yYeHHsI
KOMIEeTeHIINH KOMIeTeHIInN
[K-2 Crocoben 3HaTh: OCHOBHI JOKYMEHTO000POTa U JOKYMEHTAIIMOHHOTO
OCYIIECTBIISATH obecrieueHns poIiecca yNpaBIeHUsI IEPCOHATIOM; TPYIOBOE
aZIMHHUCTPHUPOBAHNE 3aKOHOJIATEIbCTBO M MHBIE aKThI, COAEPKAIINE HOPMBI
u TPYJIOBOTO TIpaBa; OCHOBBI apXUBHOTO 3aKOHOJIATENBCTBA U
JOKyMEHTAIIMOHHOE HOPMaTHBHBIE NTPaBOBbIe akThl P® B yacTu BeneHus
COIIPOBOXKIICHUE JOKYMEHTAIUH T10 NIEPCOHAITY
MEpOIPHUSATHH, YMeTh: oOecrieunBaTh JOKYMEHTAIMOHHOE COIIPOBOXKICHHUE
HarpaBJIeHHBIX Ha KaJPOBBIX IIPOLIECCOB; OPOPMIIATH JOKYMEHTHI IO BOIPOCaM
oTIpeieTICHUE obecrieyeHns] OpraHU3aluK KaJpOBBIMH PECYpPCaMH;
MIEPCIIEKTUBHOM U a3pabaThIBaTh JIOKAJIbHBIE HOPMATUBHBIE aKThI
pener IK-2.1 Gopmupyer pasp p >
TeKymIei HarpasJICHHbBIE Ha [TPUBJICYEHUE TPYJIOBBIX PECYPCOB B
JIOKaJIbHBIE HOPMATHBHBIE
MOTPeOHOCTH B OPTaHM3aIMIO, C YIETOM LIEJIEBBIX OPHEHTHPOB TPYAOBOTO U
aKThl OPTaHHU3ALNH, B TOM
Kajpax, COLMAJIbHOTO PAa3BUTHS IIEPCOHAJIA
YHCIIE TI0 IIPUBJICYCHHIO
pa3pabaTbIBaTh TDYIOBBIX PECYPCOB B
JIOKAJIbHBIE Py pecyp

HOPMAaTHBHBIE aKTBI,
HampaBJIeHHbIC Ha
MIPUBJICYECHHE
TPYAOBBIX PECYPCOB
B OpTraHU3AIHIO, C
YYETOM LENEBBIX
OpPHEHTHPOB
TPYZOBOTO U
COLIMATIBHOTO
pa3BHUTHs IIEpCOHaIa

OpraHu3anuro

Brnanets: HaBEIKaMK AOKYMCHTAIUOHHOT'O COIIPOBOXKACHUA
TNIEpCOHAa Ha pa3IMYHbIX 3Tarax pa6OTLI B OpraHu3anuu;
HaBbIKaMH pa3pa60T1<M OpFaHI/ISaHI/IOHHO'paCHOpﬂZ[I/ITCJIBHOﬁ
JOKYMCHTAllMW; HaBbIKaMH aHaJIn3a IMpouecCcoB
I[OKyMeHTOO60pOTa, JIOKQJIbHBIX HOPMATUBHBIX AKTOB I10
BoImpocaM obecrneucHUs OopraHuzanuu 1nepCcoHajIoM

4 CTPYKTYPA U COAEPKAHUE JUCHHUIIJIMHBI

OuHnas ¢popma *Kon
Kona HaumeHoBaHHe pa3/e/i0B, TEM M BUA0B padoT Cemect Hacnt ":g:“];‘:szi
Pl Jtex | mp | a6 | cp | M
KOMIIEeTEHIUH
1.0 | Pa3znen 1. Poan JeJIONMPOU3BOICTBA B
COBEPIIEHCTBOBAHNH AIMHHUCTPHUPOBAHHSA
NpeaNpPUITUH U YYPE:KICHU.
1.1 | Tema 1. HopmaTtuBHO-MeTOAHYECKAS 6aza
p A 5 6 6 0 | 10 | IK-21
JIEITOTIPON3BOICTBA
1.2 | Tema 2. CUCTEMBI TOKYMECHTAITUH 5 8 8 0 10 IIK-2.1
2.0 | Pazmea 2. Oco0eHHOCTh MOATOTOBKH W 0(OpMJIeHHS
OT/IeJIbHBIX BUIOB YIIPABJIEHYECKUX JOKYMEHTOB.
2.1 | Tema 3. CucreMa OpraHM3alMOHHO-PACIIOPSINTEILHOMN
P H pactiopait 5 12 | 12/4 | 0 | 10 | TK-2.1
JIOKYMCHTAITIH
2.2 | Tema 4. JIoKyMEHTAILMOHHOE COINPOBOXKIEHUE OCHOBHBIX
Hlokymenrau POBOX 5 8 | 8 0 |10 | TK21
MIPOIIECCOB CUCTEMBI YIIPABICHUS IIEPCOHATIOM
®dopMa IpoOMEKYTOUYHOM aTTeCTAlNU — dK3aMeH 5 36 IK-2.1
Htoro yacos (0e3 yuéTa 4acoB Ha MPOMEKYTOUYHYIO
(6e3 yu POMExyTOUHY 34 | 34/4 40
aTTeCTaInIo)

5 ®OH/I OHEHOYHbBIX CPEACTB JJIsA ITPOBEJIEHUSA

TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH U ITIPOMEKYTOYHOM
ATTECTALUHU OBYYAIOILIUXCHA MO AUCIUIIJIIMHE

@DOoH/T OLIEHOYHBIX CPEICTB IS MPOBEICHUS TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH U MMPOMEKYTOYHON aTTECTAIIHU
10 JUCIUIUTHHE oopMIleH B Bue npuitoxeHnus Ne 1 k pabodeit mporpamMme TUCHUTUIMHBL M pa3MeEIeH B 3JIeKTPOHHON
“H(POPMAMOHHO-00pa30BaTEILHON cpeie Y HUBEPCUTETA, TOCTYITHOW 00yJaronieMycst 4epe3 ero JNIHbIA KaOUHET

6 YYHEBHO-METOANYECKOE U UTH®OPMALIMOHHOE OBECIIEYEHUE

T CIHUATLITAHBI

6.1 YueOHas quTeparypa

6.1.1 OcHoBHas JIUTEpaTypa

bubnnorpaduueckoe onucanue

Koi-Bo 3k3.

B OuOMoTeke/




OHJIAMH

6.1.1.1

Abynanze, . I'. JlokyMeHTaIMOHHOE OOECTICUCHNE YIPaBICHUS ITEPCOHAIOM :
y4eOHUK 1 ipakTUKyM Jutst By3oB / JI. I'. AGynamze, U. b. Bempsbxkuna, B. M.
MacnoBa. — 2-e u31., nep. u gon. — Mocksa : FOpaiir, 2021. — 370 c. — URL:
https://urait.ru/bcode/477699 (mata obpamenus: 22.04.2024). — TekcT :
3JIEKTPOHHBIH.

Onaitn

6.1.1.2

SAnxosuy, I11. A. Jlenonpon3BoACTBO B KaIpoBoii ciyxoe : yaeOnuk / I11. A.
SlukoBu4. — Mocksa : FOuuTu-Jlana, 2017. — 161 ¢c. — URL.:
https://biblioclub.ru/index.php?page=book&id=685463 (narta obparieHus:
18.04.2024). — TeKcT : 3JEKTPOHHBIH.

Onaitn

6.1.2 JlonoJHUTEIbHAS JUTEPATYPA

bubnunorpadpuueckoe onucanue

Koi-Bo 3k3.
B OuOIMoTeke/
OHJIAMH

6.1.2.1

I'po3osa, O. C. Jlenonpoussozactso : yauedbnoe mocobue / O. C. I'pososa ; pex. JI. C.
JKypanesa. — HMomkap-Omna : [IoBOJIKCKH# TOCYIaPCTBEHHBIH TEXHONOTHIECKHiT
yauBepcwuret, 2015. — 124 c. — URL:
https://biblioclub.ru/index.php?page=book&id=439196 (nata oOpanicHus:
18.04.2024). — TeKcT : 3JeKTPOHHBIH.

Ounaiu

6.1.2.2

Jleonoga, C. JI. Kagposoe nenonpomsBoactso. [Ipaktukym : mpaktukym / C. JL.
JleonoBa. — Mocksa : PTY MUPDA, 2022. — 71 ¢. — URL.:
https://e.lanbook.com/book/310910 (agara obpamenus: 15.04.2024). — TekcT :
3JIEKTPOHHBIN.

Omnnaiu

6.1.3

Y4eOHO-MeTOAUYECKHE Pa3PA0OTKU (B T. Y. /ISl CAMOCTOSITeIbHON padoThl 00y4ya

IOLIMXCH)

Bubmmorpadudeckoe onmcanme

Kon-Bo 3xk3.
B OuOmMorexe/
OHJIAMH

6.1.3.1

3aiikoBckas, A.A. MeToaudeckue yka3aHHUs M0 U3yUYEHHIO TUCLUTUIMHEI
b1.B.JIB.17.01 [lokyMeHTanMOHHOE 0OSCIICUCHHE YIPABICHHS IEPCOHATIOM 10
HanpasieHuto noaroroku 38.03.03 Ypasnenue nepconanom, npohuiib
VYnpasnenue nepcoHanom opranuzanuu / A.A. 3aiikosckas ; UpI'YIIC. — Upkytck :
UpI'VIIC, 2023. — 11 c. - Teker: anexrponHsid. - URL:
https://www.irgups.ru/eis/for_site/umkd_files/mu_47097_1504 2024 1 signed.pdf

Onnaiu

6.2 Pecypchbl HHGOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH « UHTEpHET»

6.2.1

DnekTpoHHO-O0uOIMoTeuHas cucreMa «M3mgarenseTBo JlaHby, https://e.lanbook.com/

6.2.2

ek TpOHHO-GHbIHOTeuHas cicTeMa «O6paszoBarenbHas miardopma FOPAMTy, https://urait.ru/

6.2.3

DIeKTPOHHO-OUOIMOTEYHAs CUCTEMa «Y HUBEPCUTETCKasl OMOIMOTEKa OHIaiH, https://biblioclub.ru/

6.3 IlporpammHoe o0ecnieueHre 1 HHPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMbI

6.3.1 ba3oBoe nporpamMMHoe o0ecrieueHue

6.3.2 Cnenuaau3upoBaHHOE NPOrPaMMHoe odecrnieyeHne

6.3.21 |

He npexycMoTtpeHo

6.3.3 NHdopmanuoHHbIE CIPABOYHbIE CHCTEMbI

6.3.31 |

He npexycMoTpeHs!

6.4 IlpaBoBble H HOPMATHBHBIE JOKYMEHTbI

6.41 |

He npenycMoTpeHbl

7 OIUCAHUE MATEPUAJBHO-TEXHUYECKOM BA3bI,

HEOBXOJIUMOM JIJIs1 OCYHECTBJEHUS YYEBHOI'O ITPOIIECCA

MO JUCHUILIMHE

Kopnyca A, b, B, I, [, E UpI'YIIC nHaxoasTca no aapecy r. Upkytck, yu. UepHslesckoro, A. 15;
kopmyc JI UpI'VIIC waxoamtes — no aapecy r. UpkyTck, yi. JlepmonTosa, a1.80

VYuebnas aynuropus JI-215 it mpoBeieHHs ISKIMOHHBIX U TPAKTHYECKHUX 3aHATHH, 1a00paTOPHBIX padoT,
TPYIIOBBIX U HHAWBUIYyaIbHBIX KOHCYJIbTAlMH, KyPCOBOTO IIPOSKTHPOBAHUS (BBITIOIHEHHS KYPCOBBIX
paboT), TeKyIIero KOHTPOJIS ¥ IPOMEXYTOUHOH aTTrecTanunu. OCHOBHOE 000py/IOBaHHE:
CreMaIn3upoBaHHas MeOesb

VYuebnast ayauropus JI-303 it mpoBeieHHs ISKIIMOHHBIX U ITPAaKTHYECKUX 3aHATHH, 1a00paTOpHBIX padoT,
TPYIIOBBIX U HHAWBUYaIbHBIX KOHCYJIBTAIMH, KyPCOBOTO IPOSKTHPOBAHUS (BBITIOIHEHHS KYPCOBBIX
paboT), TEKyIIero KOHTPOJIS ¥ TPOMEXYTOUHOH aTTecTanuu. OCHOBHOE 000pyIOBaHHE !
CreMaIn3upoBaHHas MeOesb

[Tomemnenns A7l cCaMOCTOATENBHOM PabOTHI 00YUAIOIINXCS OCHAIIEHB KOMITBIOTEPHOM TEXHUKOM,
MOJKITFOYEHHOM K HH(OPMAIIMOHHO-TEICEKOMMYHUKAIIMOHHOH ceTH « HTepHeT», M 00ecneueHb! TOCTYIIOM B
JNEKTPOHHYI0 HHPOpPMAMOHHO-00pazoBaTenbHyto cpeny Upl YIIC. [Tomemenus At caMOCTOSATEIBHO N
paboTHl 00yUarONIMXCSL:
— YUTaJbHbIE 3aJIbL;




— y4eOHbIe 3Tkl BRIUNCIUTEIbHON Texaukn A-401, A-509, A-513, A-516, 1-501, 1-503, 1-505, J1-507;
— IOMEIIEHHMS UL XpaHEHHsI 1 PO UIIaKTHYECKOro 00CIIyKUBaHHs yueOHOro obopynoBanus — A-521

8§ METOANYECKHUE YKA3AHMUSA JJISA OBYYAIOIIUXCA

11O OCBOEHHMIO JTMCIIUITJIMHbI

Bun yueoHOM
NESITEILHOCTH

Opranuzanus yueOHOH NesTeIbHOCTH 00y4aromerocs

Jlexius

Jlekumst (ot matmHCKOTO «lection» — dYTeHHWE) — BHI ayJUTOPHBIX YYEOHBIX 3aHSITHH.
Jlexnus: 3axyafbpIBacT OCHOBBI HAY4YHBIX 3HAHMM B CHUCTEMAaTU3UPOBAHHOM, IIOCIIENOBATEIbHOM,
00001IeHHON (opMe; pacKphIBa€T COCTOSHHE W IEPCIEeKTUBBI Pa3BUTUSI COOTBETCTBYOLICH
o0nacTi HayKW M TEXHUKH; KOHLEHTPHUPYET BHUMaHHE OOYdYaroIIMXCsl Ha HauOoJiee CIIOKHBIX,
Y3JIOBBIX BOIPOCAX; CTUMYJIUPYET [TO3HABATEIbHYIO aKTHBHOCTH 00YYaIOIINXCSI.

Bo Bpemsi JEKIMOHHBIX 3aHATHH OOy4YaloOmMiics JOJDKEH YMETh CKOHLEHTPHPOBATh
BHUMaHHE Ha HM3Y4acMbIX IPOOJIEMax W BKIIOYWTH B pabOTy BCe BHABI MAMSTH: CIIOBECHYIO,
00pa3HyI0 ¥ MOTOPHO-ABHUTraTeNbHY0. {11 3TOr0 BeCh MaTepHai, H3JaracéMblil IPEMOaBaTeleM,
oOydJarormeMycsi HEOOXOAMMO KOHCHEKTHpOBaTh. Ha MONAX KOHCIEKTa CcIexyeT IOMedaTh
BOINPOCHI, BBIACICHHBIE OOYYaIOIMMCS U KOHCYIbTALMM C TIperojaBareieM. BBIBOIBI,
MIOJTyYeHHBIE B BUAE (POPMYI, PEKOMEHIyeTCs B KOHCIIEKTE TTOAIEPKUBATH NN OOBOIUTH PaMKOH,
9qTOOBl JIydIle 3alOMHHAINCH. [lONIE3HO COCTAaBUTh KpaTKWUil CIPAaBOYHMK, COZIEPIKAIUH
OIpe/ieTICHUs] BaXKHEUIINX MOHATHH Jekuuu. K KakIoMy 3aHATHIO ciieayeT pa3o0parh Marepual
npeablaymied sekuuu. V3ydas martepuan mo y4eOHHMKY WM KOHCIEKTY JIeKLHH, cieayer
MIEPEXOANTH K CIEAYIONIEMY BOIIPOCY TOJIBKO B TOM ClIy4ae, KOIJa XOpOLIO YCBOEH IPEIbIIyLIUMA
BOTIpOC. Psi/1 BOIIPOCOB NNMCIMITIMHBI MOXKET OBITh BBIHECEH HAa CAMOCTOSITeIbHOE n3yueHue. Takoe
3a7aHue TpeOyeT ONnepaTUBHOIO BHIMOIHEHUS. B KOHCIIeKTe JIeKIuii He0OX0JMMO OCTaBUTh MECTO
JUISL OCBEICHUS YIOMSHYTBIX BONpocoB. O003HAYMTH BONPOCHI, TEPMHUHBI, MaTepual, KOTOPbIH
BBI3BIBAET TPYAHOCTH, TOMETUTH U MOMBITAThCS HAITH OTBET B peKOMEHAYyeMOoH nuteparype. Eciu
CaMOCTOSTENILHO HE yaaeTcst pa3o0paThes B MaTepuaie, To Heo0XoanMo c(hopMyITHpOBaTh BOIIPOC
U 33/1aTh NPENOAABATENIO HA KOHCYIBTALMH, HA MPAKTUYECKOM 3aHATUU

IIpaktuueckoe
3aHATHE

[IpakTHyeckoe 3aHsATHE — BUJ ayJJUTOPHBIX Y4eOHBIX 3aHSITHIL, LieieHanpaBieHHas hopma
OopraHu3aly y4eGHOro mpolecca, IIpU peaau3alud KOTopoi oOydaromuecs Mo 3aaHuI0 U MOJ
PYKOBOJACTBOM IMIPEIOAABATENS BBIIOJIHAIOT TPaKTHYecKhe 3ajanus. [IpakTudeckne 3amaHus
HanpaBJCHBl Ha YIIIyOleHHEe HAyYHO-TECOPETHYECKHMX 3HAHWH W OBIIAJICHHE OINpPEICICHHBIMU
METOJaMH paboThI, B IIPOIECCEe KOTOPBIX BHIPAOATHIBAIOTCS YMEHUSI W HABBIKU BBIIIOJHEHUS TEX
WIN WHBIX y4eOHBIX AeHCcTBHMI B naHHOW cdepe Hayku. [lpakThdeckue 3aHATHSA pPa3BUBAIOT
Hay4YHOE MBIIIICHUE M DPEYb, MO3BOJIAIOT MPOBEPHUTH 3HaHMS OOYYarONmIMXCs, BBICTYHAIOT KaK
CpEICTBa ONEepaTHBHOIN 0OPaTHOM CBA3H; LETb MPAKTUUECKUX 3aHATUH — YIIyONIsaTh, paCIIUPATS,
JICTATU3UPOBaTh 3HAHMS, ITOJIydeHHbIE Ha JIEKIMH, B 000OIIEeHHOW (opMe M COJelCTBOBATH
BBIPAOOTKE HABBIKOB MTPOGECCHOHATBHOMN AeSTETbHOCTH.

Ha nmnpakTHueckux 3aHATHSAX TMOAPOOHO PAacCMATPHBAIOTCS OCHOBHBIE  BOIPOCHI
JUCHUIUINHBL, pa30uparoTCcsl OCHOBHBIE THITHI 33/1a4. K Kax10My NIpakTHYeCKOMY 3aHATHIO CIEAYyeT
3apaHee CaMOCTOSATENHFHO BBHITIONHUTH JOMAITHEe 3aJaHie W BBIYYHMTH JIEKIIMOHHBIH MaTepuas K
crnenyromei reme. CucreMaTnieckoe BHIMOIHEHHE JOMAITHNX 3aJlaHii 00s3aTeNIbHO U SBIISETCS
Ba)XHBIM (paKTOPOM, CIIOCOOCTBYIONIMM YCIEHIIHOMY YCBOCHHIO TUCIUILIMHBI

JlabopaTopras
pabota

OCHOBHOM I1ETBI0 TA0OPATOPHBIX pa0OT ABIISETCS TEOPETUIECKOE 000CHOBAHUE, HATJISTHOE
U/WIA SKCIICPUMEHTATIBHOE TOATBEPIKICHUE W/WIM MPOBEPKA CYIIECTBCHHBIX TEOPETUUCCKHUX
MOJIOKEHUH (3aKOHOB, 3aKOHOMEPHOCTEH) aHanu3 CYHIECTBYIOIIUX METOAMK M METOJOB HUX
peamm3anu W T.0. OHH 3aHUMAOT NPEUMYIIECTBEHHOE MECTO IPH W3YUCHHWH IUCIUILINH
00s13aTeIHOW YaCTH U 9acTH, (popMupyeMoii yaacTHUKaMH 00pa30BaTebHBIX OTHOIIEHNH biioka
1.

Hcxons n3 nenu, cojiepxaHueM J1ab0paTOPHBIX PadOT MOTYT OBITh:

- SKCIICpUMEHTAIbHAS IIPOBEPKa (POPMYII, METOJIUK pacyueTa;

- IpOBEJICHIE HATYPHBIX U3MEPEHHI CBOHCTB, pa00YHX TApaMETPOB, PEKUMOB paOOTHI MIPH
TIOMOIITY JTA00OPATOPHOTO 000PYAOBAHUS W/UJIH CTEHJIOB U MAaKETOB;

- 03HAKOMJICHHUE, aHAJIN3 U TCOPETHYCCKHUE BBIKJIAIKH 10 YCTPOHCTBY, IPHHITUITY ACHCTBHS
1 cioco6aM 00CITy>)KHBaHHS alllIapaToB, JAeTalleii MalTiH, MEXaHU3MOB, TIPOIIECCOB, MPOTEKAIOIINX
B HUX TIPU 3TOM H T.1I.;

- HarsAgHas rpaduueckas WHTePIpPETAlns YSPTeKEH, cXeM, 00BEMHBIX MOBEPXHOCTCH H
T.Jl., BOCTIPOU3BOAMMBIX C TOMOIIBIO CIIETIMATTU3UPOBAHHOTO MIPOTPaMMHOTO 00eCTIeUeHHUS;

- MMHTAIIMOHHOE MOJCIHPOBAHUE MPOIECCOB, MPOTEKAIINX B CIOXHBIX XHUMHUYECKHX,
(U3NIECKUX, MEXaHMUYCCKUX, JICKTPUUCCKUX U MP. 00BEKTAX;

- HaNBIOHOE NpEACTaBICHHE O padoTe INepcoHalla KOHKPETHOH OpraHu3aldd WK
noapaszaenenus OAO «PXI» nmocpeacTBOM MOAETUPOBAaHUS INTATHBIX U BHEIUTATHBIX CUTYali
B BUPTYaJbHBIX CHENHATH3UPOBaHHBIX APM (aBTOMATH3MPOBAHHBIX pabOYMX MECT);




- YCTaHOBJIEHHE W IOITBEPXKICHUE 3aKOHOMEPHOCTEH (IIyTeM CpaBHEHHUS IPOBEICHHOTO
9KCIIEPUMEHTA U PACCUUTAHHBIX 3HAYCHUH) U T.JL.;

- O3HAKOMJIEHHE C METOJHMKAaMHU NPOBEICHUS HKCIICPUMEHTOB, HArJISAHBIM YCTPOHCTBOM
CTEH/I-MaKeTOB H IIp.;

- YCTaHOBJICHNE CBOWCTB BEIECTB, MX KAYECTBEHHBIX M KOJIMUECTBEHHBIX XapaKTEPHUCTHK;

- aHaJIM3 pa3yIMYHBIX XapaKTEPUCTUK MPOIECCOB, B TOM YHCIIE POU3BOJCTBEHHBIX M HHBIX
MPOLIECCOB;

- pacyeT MapaMeTpoB Pa3IMYHBIX SBICHHH M IPOLECCOB, CMOACIUPOBATH KOTOpPHIC HE
BO3MOXKHO B PEAILHBIX YCJIOBUSX (HallpHMep, Ype3BbIYaiiHbIe CUTYAIUH U TIp.);

- HaOJFOICHUE Pa3BHUTHSA SIBJICHHH, IPOLIECCOB U Ip.

JomyckaeTcst MHOE coJepiKaHue JTa0OpPaTOPHBIX paboT, eciau 3To OymeT CIocOoOCTBOBATH
peanu3anyy Hesel 1 3a1ad JUCLHIUTHHB 1 (OPMHUPOBAHHIO COOTBETCTBYIOIINX KOMIICTCHIIMH.

[To xapakTepy BBIIOJIHAEMBIX Ja00PaTOPHBIX PAOOT BO3MOXKHBI:

- O3HAaKOMHUTEJbHbIE palbOTBHl, HCIOJB3yeMble Ul  3aKpeIUIeHUs  W3yYeHHOI'o
TEOPETHYECKOTO MaTepUalIbl;

- aHAJIMTHYECKUe paboThI, UCTIONb3YeMbIE JUIS MOJy4YeHHs HOBOHM MH(pOpPMaIMK Ha OCHOBE
(hopMann30BaHHBIX METO/IOB,;

- TBOpYECKHUE pabOThl, ODHEHTHPOBAHHBIE HA CAMOCTOSTEIBHBIN BEIOOD MOAX0/I0B PEIICHHS
3aj1ad.

[Ipexxne, 4eM NPHCTYNUTh K JaOOPATOPHBIM 3aHATHAM, OOYYaroIMMCs HEOOXOIMMO
MOBTOPHUTH TEOPETHYSCKHIT MaTepual mo Teme paboTsl. Kaxknas maboparopHas paboTa OCHAICHA
METOJMYCCKHMH YKa3aHUsIMH, pa3paboTaHHBIMU NPENOIABATEISIMHE, BEAYIIUMH TUCIHHUIUIHHY

CaMocTosTeNnbHas
pabota

OOyueHue no JUcHUILIHHE «J{OKyMEHTallMOHHOE oOecrieueHe yIpaBiIeH s ePCOHAIOM)
IIPeAyCMaTpPHBAET aKTUBHYIO CaMOCTOSITENIBHYIO paboTy oOydaromerocs. B pasmene 4 paboueit
IIpOrpaMMBbl, KOTOpBIA HasbBaeTcss «CTpyKTypa M COAEpKaHHE IUCLHUILUIMHBI»Y, BCE Yachl
CaMOCTOSATENIFHOM PabOThl pacmucaHbl 10 TEMaM M BONpOCaM, a TAKXKE yKazaHa HeoOxoammas
ydeOHast muTeparypa: o0yJaromuiics u3y4aeT yueOHbIi MaTepual, pa3oipaeT NpuMepsI U pelaeT
Pa3sHOYPOBHEBBIC 33/la4d B paMKax BBINOJHEHUS Kak OOMMX MJOMAaIIHUX 3adaHUH, TaK |
WHIUBHUIYaJIbHBIX qoMamrHuX 3ananuii (M3) u apyrux BUIOB padoT, IPenyCMOTPEHHBIX pabouei
NporpamMMoil TUCHUILIMHBL. [Ipy BBIMONHEHUH NOMAIIHMX 3alaHuil O0ydaromeMmycs Cleayer
oOpaTuThCsl K 3ajadyaM, PEUICHHBIM Ha MPEIbIAYLIIMX NPAKTUUECKUX 3aHSATHSAX, DPEIICHHBIM
JOMaliHUM paboTam, a TakKe K HpHUMepaM, MPHUBOIUMBIM JekropoM. Ecmu storo Oyner
HEJIOCTaTOYHO JUISl BBINIOJHEHHS BCed pabOThl MOXKHO JOMOJIHUTENBHO BOCIIOJIB30BATHCS
y4eOHBIMH MTOCOOUSIMH, PUBENICHHBIME B pazneine 6.1 «YueOHas nuteparypa». Eciu, HecMoTps
Ha M3Y4YCHHBIH MaTepHaj, 3aJaHHe BBIOJIHWUTh HE YAaeTcs, TO B 00A3aTEIbHOM THOPSIKE
HEOOXOANMO MOCETUTh KOHCYJIBTALMIO MPETIoJaBaTelsl, BEAYIIEro PaKTUIECKHe 3aHATHS, 1/HIH
KOHCYJIBTAIMIO JEKTOPA.

JomamHue 3ajaHMs, WHIUBHAyaJlbHbIE JIOMAallHWE 3aJaHus M Jpyrue palboTsl,
IIpeAyCMOTPEHHbIE padodeii IporpaMMON JUCIMIUINHBI JTOJIKHBI OBITH BBIITOJTHEHB! 00yJaIOIAMCS
B YCTAQHOBJICHHBIE IPEINOJABATEIIEM CPOKH B COOTBETCTBHM C TPEOOBaHMAMH K O(GOPMIICHHIO
TEKCTOBOH U rpaduueckoil JokyMeHTaluu, chopMmynrupoBadubiM B [lonoxenun «TpeboBanus k
0(OPMIICHHIO TEKCTOBOM U rpaduueckoil qokymeHTarui. HopMOKOHTPOJIb»

Kommreke yueOHO-MeTOUYIECKNX MaTepHaloB 110 BCEM BHUJAaM y4eOHOH AeATeNbHOCTH, IPEIyCMOTPEHHBIM paboueit
MIPOTPaMMO¥ TUCIUITLIHHEI (MOIYJIS), pa3MeIleH B IIEKTPOHHOW HH(POPMAIIMOHHO -00pazoBaTenbHOi cpeae Upl VIIC,
JOCTYIHOH 00yyaromeMycs 4epe3 ero JIMYHbIN KaOHMHEeT




IIpuio:xkenne Ne 1 k padoueil mporpamme

POH/I OHEHOYHBLIX CPEJICTB

JJIS1 IPOBe/IeHN sl TEKYIEro KOHTPOJIsl YCIIeBAeMOCTH
U IPOMEKYTOYHOM aTTecTAlluN



1. O01mme moJ10KeHus

®onx  oueHouHslx cpeactB  (POC) sBaseTcss COCTAaBHOM YacThl0 HOPMAaTHUBHO-
METOJUYECKOr0  O0ecreueHusi CHUCTEMbl OLEHKM KadyecTBa OCBOCHHS  OOy4YaroUUMUCS
00pa30BaTebHOI POrpaMMBl.

@OHJI OLIGHOYHBIX CPEJICTB IMpeJHa3HayeH JJs UCIHOJb30BaHUS OOydYarolUMHUcs,
npenogaBarensamu, anmuuuctpanued Hpl'VIIC, a Takke CTOpOHHUMH 00pa30BaTeIbHBIMU
OpraHM3alUsIMU 71l OLIEHMBAaHUS KayecTBa OCBOCHMsI OOpa3oBaTEIbHOW MPOrpaMMbl U YPOBHS
c(OPMHPOBAHHOCTH KOMITETCHIIUN Y 00yYarOIUXCS.

3amauamu POC aBnAr0oTCA:

— OLICHKA TOCTHIKEHHUH 00YJArOIIMXCs B TIPOIECCE U3YUCHHSI TUCIUTUIHHEI;

— obecrieyeHre COOTBETCTBUS Pe3yIbTaTOB 00ydeHUs 3aauamM Oyayiei npodeccuoHaIbHON
JIeATETLHOCTH Yepe3 COBEPILCHCTBOBAHUE TPATUIIMOHHBIX U BHEAPEHHE WHHOBAIIMOHHBIX METO/IOB
oOydeHus B 00pa3oBaTeNIbHBIIN Mpo1ece;

— CaMOIIOATOTOBKA M CAMOKOHTPOJIb 00YYAIOIINXCS B IIpoLiecce 00yueHHsl.

@DOH/JI OIICHOYHBIX CPEACTB COPMUPOBAH HA OCHOBE KJIHOYEBBIX MPHUHIIUIIOB OIICHUBAHMUS:
BaJIMIHOCTh, HaJIS)KHOCTh, 00bEKTHBHOCTD, 3(PPEKTUBHOCTD.

Jns oueHku YpoBHA CPOPMHUPOBAHHOCTH KOMIIETEHIMI HCIOIB3YyeTCsl TPEeXypOBHEBAs
CUCTEMA:

— MHUHHUMAJbHBI ypOBEHb OCBOCHHS, O0Os3aTeNbHBIM Ui BCeX OOYyYalOIIUXCS IO
3aBEpUICHUI0 OCBOEHHUS 00pa30oBaTelbHONM MpOrpamMmbl; JaeT oOllee IpeiCTaBICeHUE O BHJE
JESITEIbHOCTH, OCHOBHBIX 3aKOHOMEPHOCTSX (YHKIIMOHUPOBAHUS OOBEKTOB MPOGeCCHOHATBHON
JeATEeTIbHOCTH, METOJIOB ¥ QJITOPUTMOB PEIICHUS TPAKTUYECKUX 3a]1a4;

— 0a30BBIi  ypOBEHb OCBOCHHS, TMPEBBIIIEHHE MHUHUMAIbHBIX  XapaKTEPUCTHUK
c(hOpMUPOBAHHOCTH  KOMIETEHIIMWA; TO3BOJISIET  peliaTh TUIOBBIE  3a/Jaud, [PUHUMATH
npodeccuoHaNbHbIE W YIPABICHYECKUE PEIICHHs [0 W3BECTHBIM arOpUTMaM, MpaBWIaM U
METOMKAM;

— BBICOKHH YpPOBEHb OCBOCHHS, MAKCMMAJIbHO BO3MOXKHAsI BBIPAKEHHOCTh XapaKTEPUCTUK
KOMIIETEHIIM; IpeanoiaraeT roTOBHOCTh peliaTh NPaKTUYECKHUE 3aa4l MOBBIIIEHHOM CII0AKHOCTH,
HETHUIIOBBIE 3a/lau, MPUHUMATh NMPOGECCHOHATBHBIE M YIPABICHUYECKUE PEIICHUS B YCIOBHSIX
HEIMOJIHOW  ONpPENENeHHOCTH, TMPU  HEJOCTATOYHOM  JIOKYMEHTaJbHOM, HOPMAaTUBHOM H
METOIUYECKOM 00€CTIEUEHHH.



2. llepeyeHb KOMINETEHIUI, B ()OPMHUPOBAHUMN KOTOPBIX Y4aCTBYET
AUCUMILIAHA.
IIporpaMMa KOHTPOJIbHO-OLEHOYHBIX MEPONIPUATHIA.
IToxka3zaresin OEHUBAHUSA KOMIECTCHIUA, KPUTEPUH OLCHKHU

JuctunnnHa «/{okyMeHTallMOHHOe 00ecIIeueHne yIpaBIeHHUs MIEPCOHAIOM) y4acTBYeT B
(bopMHpPOBaHUN KOMITETCHIIUHA:

[IK-2. CnocobeH  OCymecTBIATh aJIMHHHCTPUPOBAHHWE U  JIOKYMEHTAIIMOHHOE
COIPOBOXKICHUE MEPONPUATUM, HAIPABICHHBIX HAa OIPEACICHHE IEPCHEKTHUBHOM M TEKyLIeH
MOTpeOHOCTH B Kajpax, pa3padaThiBaTh JIOKAJbHBIE HOPMATHBHBIC AaKThl, HAMpPABICHHBIC Ha
MPUBJICYCHUE TPYIOBBIX PECYPCOB B OPraHU3AIIMIO, C YUETOM IIEJIEBBIX OPUEHTUPOB TPYAOBOTO U
COIIMAJILHOT'O PAa3BUTHS IIEpCOHAIA

IIporpaMmma KOHTPOJIbHO-OLEHOYHBIX MEPONIPUATHI o4Hasi popma o0yUeHus
HaumenoBanue Kong
HanmeHoBaHME OLIEHOYHOTO
KOHTPOJILHO- HHIHUKATOpa
Ne OOBEKT KOHTPOJIA cpencraa (popma
OLICHOYHOT'0 JIOCTIDKCHUSI *
HpoBeAeHU*)
MCPOIIPUATHA KOMIICTCHIIUN
5 cemecTp
1.0 Paznen 1. Poib 1eJ10MPON3BOACTBA B COBEPIICHCTBOBAHHM aAMHHHCTPHPOBAHHSI NMPEANPHATHHA H
' Y4peKAeHUI
3aaHus penpoayKTUBHOTO
. H -
11 Texymuii KOHTpOTH OpMaTUBHO-MeToAndecKas 0asa K2 1 YPOBHS K TEKCTaM

JIEJIONIPOU3BOCTBA (YCTHO/TUCBMEHHO)
CobecenoBanue (YyCTHO)

Pedepar (mucrmeHHO)

1.2 Tekymuii KoHTpob | CUCTEMBI JOKYMEHTAIUH IK-2.1 CobecenoBanue (YCTHO)
2.0 Paspnen 2. OcoGeHHOCTh NOATOTOBKH U 0)OpMJIEHHUSI OT/AEJIbHBIX BUAOB YIIPABJIEHYECKUX JOKYMEHTOB
CobecenoBanue (yCTHO)
Cuctema opraHu3aloHHO- B pamkax TTIT**:
21 Tekymuii KOHTPOJIb | PacHOPSAAUTEIbHON IK-2.1 3anaHus penpoIyKTUBHOTO
JOKYMCHTAIHH YPOBHS K TEKCTaM
(YCTHO/TICEMEHHO)
JlokyMeHTaluOHHOE 3aaHus penpoayKTUBHOTO
29 Texymuii KOHTPOITH COIIPOBOKACHNE OCHOBHBIX K-2.1 YPOBHSI K TEKCTaM
IIPOLIECCOB CUCTEMBI YIIPABICHUS (YCTHO/TUCBMEHHO)
TIEPCOHATIOM CobecenoBanne (yCTHO)
Paznen 2. OcobeHHOCTh
HOATOTOBKU U 0()OPMIICHUS
OTJIENBHBIX BUIOB Ok3ameH (cobeceoBanue)
[IpomexxyTrounas yIpaBJI€HYECKUX JOKYMEHTOB. K-2.1 OK3aMeH - TECTHPOBaHHE
aTTecTalus Pazpnen 1. Pons genonpousBoacTsa ' (KOMITBIOTepHBIE
B COBEPIIICHCTBOBAHHUU TEXHOIIOTHH)
aJIMAHUCTPUPOBAHUS

MPEANPUATHI U yUpEKIEHUI.

*®opMa MpoBeIeHUsT KOHTPOIBbHO-OIEHOYHOTO MEPOIPHUITHS: YCTHO, MMCEMEHHO, KOMITBIOTEPHBIE
TEXHOJIOTHH.
**1I1 — mpakTHYecKas MOATOTOBKA
Onuncanue nokaszareJieid 1 KpuTepueB OLEHUBAHUS KOMIIeTEHIIMA.
OnucaHnue MKAaJ OeHUBaAHUS

KoHTponb kauecTBa OCBOGHHS JUCIMIUIMHBI BKIIOYaeT B ce0sd TEKyUIMH KOHTPOJIb
yCIIEBAEMOCTH M TMPOMEXKYTOUHYIO aTTecTaluio. TeKyluil KOHTpPOJb YCHEBAaeMOCTH U
IPOMEXYTOUHasl aTTecTalus OOy4yaroIIMXCsl MPOBOAATCA B LENAX YCTAaHOBJIEHUS COOTBETCTBUS
JOCTHKEHUIN 0oO0yJarommuxcs MO3TalmHbIM TpeOoBaHUSM 00pa3oBaTeNbHON MporpamMmbl K
pesyibTataM 00ydeHus 1 GopMUpOBaHUS KOMIETEHIIUH.

Tekylmuii KOHTPOJb yCINEBAEMOCTH — OCHOBHOM BHJl CUCTEMATHYECKOM MPOBEPKH 3HAHUU,
YMEHUH, HAaBBHIKOB OOydYaromuxcs. 3ajadya TEKYLIEro KOHTPOJIS — ONEpaTUBHOE U DPErYISIpHOE



yIpaBIeHUE YICOHOU AeATETFHOCTHIO0 00YJArOIIMNXCSl HA OCHOBE OOPATHOM CBSI3U U KOPPEKTHPOBKH.
PGSyJ'IbTaTBI OLICHUBAHUW YUYUTBIBAIOTCA B BUJIC CpGI[HCﬁ OIICHKU ITPU MPOBCACHUHN HpOMeXCYTOqHOfI
aTTECTAIlHH.
J1J1s OLIeHUBaHUS PE3y/IbTaTOB O0YUYEHUS UCIIOJIb3YETCS YeThIpeXOaibHas IKaJla: «OTIUIHOY,
«XOPOIIO», «YJAOBJICTBOPUTEIILHOY, «HEYIOBICTBOPUTEILHO» M JIBYXOAJUTbHAS IIKAJA: «3a4TCHO,
«HE 3aUTEHOY.
[lepeveHb OLIEHOYHBIX CPEACTB, HMCIOJIB3YEMbBIX Il OLICHHUBAHUS KOMIICTCHIIMN, a TaKXKe
KpaTKasi XapaKTepUCTHKA STUX CPEACTB IPUBECHBI B TAOIHIIE.

Tekymuii KOHTPOJIb

IIpencraBnenue
HaumenoBanue
Ne Kpatkast xapaKTepUCTHKA OIICHOYHOT'O CPEICTBA OLIEHOYHOTO
OIIEHOYHOI'O CPeACTBa
cpenctea B ®OC
CpencTBO  KOHTPONSL ~ HAa  MPAKTHIECKOM  3aHATHH,
OpPraHM30BaHHOE KaK CIelHajbHas Oecema MpernogaBaTels C
oOyyaromuMcsi Ha TEMbI, CBsA3aHHbIe C u3ydaecMmou | Bompockr mis
1 | CoGecenopate JUCIUIUIMHOM, ¥ PacCCYMTaHHOE Ha BBISICHEHHE 00beMa 3HaHuil | cobecemoBaHus 1O
00yyYaroIerocst o ONpeeICHHOMY pasleny, TeMe, IpodieMe | Temam/pasaenam
U T.I JUCTIATUTAHBI
MoxeTr OBbITh  HCIOJIB30BAHO IS  OICHKMA  3HAHHA
00yJaroIuxcs
[Mpomykr  camocTosiTensHOW — paboThl  OOywarolerocs,
MPEICTABISIOMNN cO00i KpaTKOe M3JTI0KCHUE B MUChMEHHOM
BUJIC TOJIYYCHHBIX pE3YJIbTaTOB TEOPETHYECKOTO aHaIu3a
OMpENIeICHHON HAay4HO# (y4eOHO-HUCCIIEeA0BATEeIBCKOM) TEMBI,
2 | Pedepar rae aBTOp pedepara packpbiBacT CyTh Hcciexyemort | Temsl pedeparos
mpoOJIeMbl, TPUBOIUT Pa3UYHBIE TOYKHA 3PCHHS, a TaKkKe
COOCTBEHHBIC B3TJISABI HA HEE.
MoeT OBITh HCIONB30BAHO IS OICHKH 3HAHUA W yMEHHA
oOyJaromuxcs
CpezncTBo, MNO3BOJISIIOIIEE OIEGHUBATH W JAMArHOCTHPOBATH
3HaHUS W YMEHHUs MPaBWIBHO HCIOJB30BATh SI3BIKOBOM
(TpaMMaTHYECKHE CTPYKTYPHI, JIEKCHYCCKHE CAWHUIBI) H VieHbe
pedeBoit (oOycioBIeHHBIE KOHTEKCTOM 00pasisl
N . | amanTHpOBAaHHBIC U
3amanus BBICKa3bIBAaHUH Pa3IMYHOTO YPOBHS CIOXXHOCTH) TEKCTOBBIH ODHIHHANL HELC
3 | pempoxyKTHBHOTO MaTepHuall, a TaKkkKe CTPATeTHH W HABBIKM PA3IMYHBIX BHIOB p
HealanTHPOBAaHHBIE
YPOBHSI K TEKCTaM 9TeHUs1 (TIOMCKOBOTO, W3YYaroIero, MPOCMOTPOBOTO) LIS TEKCTEL G
peLIeHUs] CMOJISIMPOBAaHHbIX 3a7[ad B paMKax OINpeAeseHHON
3aJaHUSIMHU
TEMBI (pa3zaena) AUCIUITIHHEL.
MoeT ObITh HCIIOJB30BAHO IS OIICHKH 3HAHHA W YMCHHMA
o0Oydaromuxcst
IIpomMexxyTouHas arrectanus
[IpencraBnenue
HanmenoBanue
Ne Kpartkast xapaKTepHUCTHKa OIIEHOYHOTO CPEICTBA OIICHOYHOTO
OIICHOYHOT'O CPEe/ICTBA
cpenctea B POC
Ilepeuens
TEOPETHICCKHUX
CpencTBo, MO3BOJISIONICE OICHUTh 3HAHUS, YMCHHUS, HABBIKOB | BOIIPOCOB H
1 | Sxsamen 1 (WIK) OTBITA JESTEIBHOCTH 00YYArOIIETOCs MO AUCIUIUTMHE. | MPAKTHICCKUX
MoeT OBITh HCHOJB30BAHO JUI OLCHKH 3HAHUM, yMEHUH, | 3amaHuii (0Opasers
HABBIKOB U (WJIN) OMBITA JESITEIbHOCTH 00yJarOIIUXCs 9K3aMEHAIIHOHHOTO
Omera) K
9K3aMEHY
CucrteMa  aBTOMAaTHU3UPOBAHHOTO  KOHTPOJS  OCBOCHUS
KOMIETCHIMA (4acTH KOMIICTCHIIMKA) OOyJYaromKuMCs 10
Tect — mpoMeKyTOYHaS
JTUCHUIUIAHE (MOJYIIO) C HCIOJIh30BaHUEM WH(POPMAIUOHHO- | DOHI TECTOBBIX
2 | arrecranus B hopme ., N
SK3AMEHa KOMMYHUKAITHOHHBIX TEXHOJIOTHH. 3alaHul
MoskeT OBITh HCTOJB30BAHO JUISI OICHKW 3HAHUH, YMEHUH,
HAaBBIKOB U (MJIN) OTBITA JESITEIHbHOCTH 00YJIarOIIUXCs




Kputepun u mKaJIbl OeHMBAHUS KOMIIETCHIHI B pe3y/IbTaTe H3y4YeHUs AUCHHILIHHBI
NPHU NPOBEJICHUH NIPOMEKYTOYHOM aTTecTanuy B (popme 3x3amena. lllkana onennBanus

YPOBHSI OCBOEHHUSI KOMIETEeHIHii

[IIxana oneHUBaHUS

YposeHnb
Kpurepun orieanBanns OCBOCHUS
KOMITCTEHIINU

COTJIIUYHO»

OOyuarommiicss TpPaBWIBHO OTBETHJI HAa TEOPETHUECKUE
Bompockl. [lokasan OTIIMYHBIE 3HAHHMSA B paMKax y4eOHOTo
Marepuana. [IpaBHIFHO BBIIOJHWI INPAKTHYECKUE 3aJaHU.
[lokazan oOTIMYHBIE YMEHWs M  BJIaJCHUS  HaBBIKAMHU Bricokuit
MIPUMEHEHHSI TOJNYYCHHBIX 3HAHWUM W YMEHHH IIPH pEILICHUU
3a1a4 B pamKax ydeOHoro wmarepuana. OTBeTHJ Ha Bce
JIONIOJIHUTENBHBIE BOIIPOCHI

«XOPOIIO)

OOyyaromuiicss ¢ HeOOJBLIIMMH HETOYHOCTSIMH OTBETHJI Ha
TeopeTnyeckue Bompockl. ITokaszan xopomue 3HaHUS B paMKax
yueOHoro marepuana. C  HEOONBIIMMH  HETOYHOCTSIMHU
BBINIOJIHIII IIpakTHUUYeCKue 3ananus. [lokazan xopouue yMeHus baszoBniit
W BIAJCHUS HaBbIKAMU IIPUMEHEHHS IOJIYYEHHBIX 3HAHWH U
YMEHUH NpH pEelIeHUH 3aJad B paMKax ydyeOHOro marepuana.
OtBeTni Ha OONBIIMHCTBO JOIOJHUTENBHBIX BOIIPOCOB

«YZOBJIETBOPUTEIBHO»

OOy4aromuiicst ¢ CyIIeCTBEHHBIMA HETOYHOCTSIMH OTBETHJ Ha
TeopeTndeckue Bompochl. [lokasanm  yaoBIETBOpUTEIBHBIE
3HaHMs B paMKax yueOHoro marepuana. C CyIIeCTBEeHHBIMH
HETOUHOCTSIMM BBIIIOJHWI IpaKkTudeckue 3ananusd. Ilokasan
YAOBICTBOPUTEIbHbIE yYMEHUS M  BIAJACHHUA  HABbIKAMU
NIPUMEHEHUS IIOJIyYCHHBIX 3HAHUH W YMEHUN IIPU DPELICHUU
3aJa4 B paMmKax ydeOHoro Marepuana. JlomycTua MHOTO
HETOYHOCTEH IIPU OTBETE HA JONOJIHUTENIBHBIE BOPOCHI

MunuMansHBIH

«HCYAOBJICTBOPUTCIBHO»

OOyyarouuiicst Ipy OTBETE HA TEOPETHYECKUE BOIIPOCHI U NIPU
BBIIIOJTHEHNH MPAaKTHYECKUX 3aJaHuil TPOAEMOHCTPHPOBAI
HEJIOCTaTOYHbIH yPOBEHb 3HAHUH U yMEHUH NPH PELICHNH 3a1a4 Komnerenmms

B paMkax ydyeOHoro Marepuana. Ilpum oTBetax Ha He chopMHpOBaHa
JIOTIOJTHUTENBHBIE BOIPOCHl OBUIO JIONYIIEHO MHOXECTBO
HENPAaBMIBHBIX OTBETOB

Tect — IIPOMCIKYTOYHAA aTTCCTAllUs B (I)opMe OK3aMCHa

Kputepuu onieHuBanus [IIxana oreHUBaHUS

OoOyuaromnumiicss Bepro otBeTia Ha 90 — 100 % TecTOBBIX 3amaHuil mpU
MIPOXOKJICHAN TECTHPOBAHUS

«OTIIUYHO»

OOyyvarommuiics BepHO oTtBeTws1 HA 80 — 89 % TEeCcTOBBIX 3amaHWi TIpH
MIPOXOX/ICHUH TECTUPOBAHMS

«XOPOLIO»

OOyyvatommuiics BepHO oTBeTs1 HA 70 — 79 % TeCcTOBBIX 3afaHWi TIpH
MIPOXOX/JICHUH TECTUPOBAHUS

«YyAOBJICTBOPHUTCIILHO»

OOyyvaromuiicst BepHO OTBETHI Ha 69 % W MeHee TECTOBBIX 3aJlaHWi INpH
MIPOXO0X/ICHUH TECTUPOBAHUS

«HCYAOBJICTBOPUTCIBHO»

KpuTtepuu u mKaiabl olleHUBaHUS Pe3yJIbTATOB 00yUeHHUsI PH NPOBeIeHN U

CobecenoBanue

TEKYLIECro KOHTPOJIA yCII€EBACEMOCTH

I1IxaJipl OLeHUBaHUS Kpurepuu oneHuBanust

KOTJIIMYHO»

«XOPOLIOo»

I'myGokoe m mpodHOE YCBOEHHE MpOrpaMMHOro marepuana. [lomHsle,
MoCJIe/IOBaTebHbIC, TPAMOTHBIE U JIOTHYECKH U3JIaraeMble OTBETHI TIPH
BHIOU3MEHeHHU 3afanus. OOydyaromuics CBOOOIHO CIPABISETCS C
MTOCTABJICHHBIMHU 3aJ1a4aMM, MOXET OOOCHOBATH IMPHHATHIC PEIICHUS,
JEMOHCTPHPYET BIIAJICHAE Pa3HOCTOPOHHUMH HABHIKAMH U TPUEMaMH
BEITIOJTHEHUSI PAKTHYCCKHUX Pa0bOT

«3a4YTCHO»

3HaHUue MnNporpaMMHOI0 Martepuajlia, TI'paMOTHOC HU3JI0KCHUEC, 0e3
CYHIECTBCHHBIX HETOYHOCTEHl B OTBETe Ha BOIIPOC, TIPABUIIBHOC




«YHOOBJIETBOPUTEIIBHO)

NPUMCHCHUC TCOPECTUYCCKUX 3HaHHﬁ, BJIaaCHUC HCOGXOHI/IMLIMI/I
HAaBbIKaMU TTPU BBINTOJIHCHUM MPAKTUYCCKUX 3aJ1av

OOyuaronmiicsi IEMOHCTPUPYET YCBOCHUE OCHOBHOTO MAaTepUalia, MPH
OTBETE JONMYCKAIOTCS HETOYHOCTH, NPH OTBET€ HEIOCTATOYHO
MpaBWIbHEIE (DOPMYIUPOBKH, HaApyIICHHE IOCIEIOBAaTEIFHOCTH B
M3JI0KECHUN TPOTPaMMHOTO MaTepHaia, 3aTPyIHEHHS B BEHIIOIHECHUH
MPaKTHYECKUX 3aJaHui

Cnaboe 3HaHWE TPOTPAMMHOIO MaTepHaja, MPH OTBETE BO3HHKAIOT
omnOKH, 3aTPyTHCHHUS IPU BHIITOJIHEHNH NPAKTHYECKUX PadOT

«CHEYIOBJICTBOPUTECIBHOY

«HE 3a4TCHO»

He ObLIO NOMIBITKY BHITIOJIHATH 3aJaHueC

Pedepar

IIIxane! olileHUBaHUS

Kpurepuu onieHnBaHus

COTJIIUYHO»

«XOPOIOo»

«YZOBJIETBOPUTEIBHO»

«3a4YyTCHO»

BrimonHeHs! Bce TpeOOBaHMS K HaNMCAaHWIO M 3amuTe pedepara:
obo3HaueHa npoOireMa U 0OOCHOBaHA €€ aKTyalbHOCTb, CJENaH
KpaTKUil aHajiu3 pa3M4YHbIX TOYEK 3PEHHsS Ha pPaccMaTpUBAEMYIO
npobiieMy W JIOTHYHO  M3JIOKEHAa  COOCTBEHHAs  MO3WIMA,
copMyITHPOBaHbl BHIBOABL, TeMa PAaCKpPHITa MOJHOCTHIO, BBIICPIKAH
00BEM, COONIOZICHEI TPeOOBaHUS K BHEUTHEMY O(MOPMIICHHIO, TaHBI
IpaBHIIbHBIC OTBETHI Ha JONOJIHUTEIBHBIC BOIIPOCHI

OcHoOBHBIE TPeOOBaHMS K pedepary 1 ero 3amiuTe BHIIOIHEHbI, HO IIPU
3TOM JOMYIIEHbl HEJOYETH. B 9acTHOCTH, MMEIOTCSI HETOYHOCTH B
W3JI0KCHUU Marepuana; OTCYTCTBYET JOTHYECKast
MIOCJICIOBATENIFHOCTD B CYXIICHHAX; HE BBIAEPKaH 00BEM pedeparta;
UMEIOTCS YIYIIEHUS] B O(OPMIICHUH; Ha JONOJHHUTENbHbIE BOIPOCHI
IIPY 3aIIUTE JaHbl HEIOJHBIC OTBETHI

HmeroTcs  cylnecTBEHHbIE  OTCTYIUIGHHS OT  TpeOOBaHUH K
pedepupoBanuio. B uyacTHOCTH: TeMa OCBEIEHA JHIIb YacTHYHO;
JIONYIIEHB! ()aKTHUYeCKUe OIIMOKU B collepkaHuU pedepaTa WM MpU
OTBETE Ha JIOTIOJHUTENILHBIE BOIPOCHI; BO BPEMsI 3aLIUThl OTCYTCTBYET
BBIBOJL

«HCYHAOBJICTBOPUTCIIBHO»

«HEC 3a4YTCHO»

Tema pedepata He packpbiTa, OOHApyKHBAaETCA CYLIECTBEHHOE
HETIOHUMAaHHUE POOJIEMBI.
Pedepar oOyyaromumcs He npeACTaBICH

3aaHus penpoyKTUBHOTO YPOBHS K TEKCTaM

IIxane1 olileHUBaHUS

Kputepnii onenku

«OTIUYHO»

«XOPOIIIO»

«YAOBJICTBOPUTCIILHO»

«Ba4YTCHO»

IIpu mpoBepke yMeHHMH MOHCKOBOTO YTEHHUS OO0ydJarouiuics
TIOHAJI OCHOBHOE COJEPKAHWE OPUTMHAJIBHOTO TEKCTa, MOXKET
BBIJICINTH OCHOBHYIO MBICIIb, OIIPENENUTh OTAEIbHbIE (DaKTHI,
YMEET JOraiblBaThCsi O 3HAYCHUM HE3HAKOMBIX CIIOB U3
KOHTEKCTa, JIN0O0 MO CI0BOOOPa30BaTENILHBIM dJIEMEHTaM, JIH0O
0 CXOACTBY C pOJHBIM sI3bIKOM. [Ipu mpoBepke yMeHHi
N3yYarolero YTEHUs OOYYarOIIMHCS MOJHOCTBIO TOHSJ TEKCT.
ITpn npocMOTPOBOM YTEHHH 00YYAIOIIMHCS MOKET JOCTATOYHO
ObICTPO  NPOCMOTPETh TEKCT M BHIOpPAaTh  NPaBHIIBHO
3anpaimnBaeMyto HHPOpMaIHIo. 3aJaHus K TEKCTY BBITIOJIHEHEI
IIOJIHOCTBIO, BCE OTBETHI BEPHBI

[Ipn mpoBepke yMEHHH IOMCKOBOTO 4YTEHHs OOYYarOMIMHCS
MTOHAJT OCHOBHOE COJIEP)KAaHWE OPUTHHAIBHOTO TEKCTa, MOXKET
BBIJICINT OCHOBHYIO MBICIHIb, OTIPEIECIUTh OTACIBbHBIE (DaKThI,
OJTHAKO BBISIBJICHO HEJOCTaTOYHOE Pa3BUTHE SI3BIKOBOM JTOTAAKH,
YTO 3aTpyAHSET MOHMMaHHEe OOyJaromuMCs HEKOTOPBIX
HE3HAKOMBIX CIIOB W BBIHY)KIAae€T €ro d9acTto oOpamarbes K
cioBapro. Ilpm mpoBepke yMEHHH M3YYarolEro UTEHHUs
oOydaromuiics MOJHOCTBIO TMOHSUI TEKCT, HO MHOTOKpPaTHO
oOpamancst K cioBapto. IIpy IPOCMOTPOBOM  YTEHHH
oOydaromuiics HaX0IUT PUMEpHO 2/3 3ajaHHON MH(pOpMaIMN
IIpU OBICTPOM IPOCMOTPE TeKCTa. 3a/1aHHS K TEKCTY BBITIOJIHEHBI
¢ HeOOJIBITMMHU HETOYHOCTSIMU

[Ipu mpoBepke yMeHHI MTOMCKOBOTO YTCHUSI OOYYAIOIIUKACS HE
COBCEM TOYHO MOHSJI OCHOBHOE COJEp>KaHUE MPOUYUTAHHOTO,
yMEeT BBIACIUTh B TEKCTE€ TOJBKO HEOOJBINOE KOIMYECTBO




(axToB, COBCEM HE Pa3BUTa SI3BIKOBAs AOTajaKa. TemIl YTeHHs
TEKCTa HU3KUH.

[Ipn npoBepke yMeHHMH H3y4aroLIEro YTEHHs OOydaromuiics
MOHSUI TEKCT HE TMOJHOCTBIO, HE BIAAEET INPHEMAMH €To
CMBICIIOBOW  mepepaboTku. IIpm MPOCMOTPOBOM  HYTCHHH
oOyuaromuiicst HaXoauT mpuMepHo 1/3 3amanHOl MHDOpPMAITHHL.
3agaHUsT K  TEKCTy  BBIMOJHEHBI C  CYIIECTBEHHBIMH
HETOYHOCTSIMHU

[Ipu mpoBepke yMeHHH MOWCKOBOTO YTEHHUS OOYyJaromIuics
MPaKTHYECKH HE TMOHSI COJEpXKaHME TEKCTa MM TIOHSII
HETIPaBMIIBHO, HE OpPUECHTHPYETCS B TEKCTE MpPH IOHCKE
OIlpeAeNeHHbIX  (DaKkTOB, HE yMEeT CEeMaHTH3HPOBaTh
«HEYZOBIICTBOPUTEIBHOY «HE 3a4TCHO» TeMaTU4ecKyro JeKkcuky. [Ipu mpoBepke H3y4arolero YTEHHS
BBISIBJIEHO, YTO TEKCT OOydaromuMcsi He MoHAT. HezHakomsble
CJIOBa MOXKET HalTH B cioBape ¢ TpyAoM. IIpu nmpocmoTpoBoM
YTEHUH OOY4YaloIIMiics IpPaKTHYECKH HE OpPUEHTUPYETCS B
TEKCTE. 3aJaHnsI K TEKCTY HE BBINOIHEHBI

3. TunoBble KOHTPOJIbLHBbIE 3a]aHHsI HJIH HHbIE MATEPHAJIbI, HEOOX0IMMbIE
JJIS1 OIl€HKM 3HAHMIA, YMEeHHH, HABBIKOB M (WJIN) ONBITA J1eATeJIbHOCTH

3.1 TunoBble KOHTPOJILHBIE 3a1aHUsI IJIs IPOBeIeHHs co0eceTOBAHMS
KoHTpoJIbHBIE  BapuWaHTBl 3aJlaHU  BBUIOKEHBI B DJIGKTPOHHOW  HMH(OPMAIIMOHHO-
obpazoBarenbHoil cpeae Upl YIIC, noctynHoi oOyuaroniemycs 4yepe3 ero JTUYHbII KaOUHET.
Hwxe nmpuBeneH o0pasel TUITOBBIX BAPUAHTOB 3aJaHHI [T IPOBEICHUST COOECETOBaHUM.

OO6pa3zer THIIOBOTO BapuaHTa BOMPOCOB JJIs MPOBEACHUSI coOOeceTI0BaHUS
«HopmaTtuBHO-MeToIMUECKass 6a3a JeI0NpOU3BOJCTBA»

1. KakuM HOpMaTHBHBIM JIOKyMEHTOM DPETJIAMEHTHPYIOTCS OCHOBHBIE TEPMHHBI B OOJIACTH
JIeJIONPOU3BO/ICTBA?

2. Uto BKITIOYAET B CEOSI TOHATHE «JTOKYMEHT»?

3. Kakue s13bIkM U C1IOCOOBI TOKyMEHTHPOBAHHUS Bbl 3HaeTe?

4. HazoBuTe coBpeMeHHbIE€ BU/IbI HOCUTENECH HHPOPMAILIUH.

5. KakuMm 3aKOHOM yCTaHaBIMBAETCS MPABOBOM pEXHUM CO3JaHMs, XpaHEHUS W
UCTIOJIb30BaHUs HH()OPMAITMOHHBIX PECypCcOB?

6. UeMm oTiMyaeTcs TOKyMEHT JIMYHOTO MMPOUCXOXKICHUS OT OPUIIMATIBHOTO JOKYMEHTA?

7. Yrto oOycClaBIMBaET IOPUANIECKYIO CHITY OQUIIUATBEHOTO JOKYMEHTA?

8. Uro moHuMaercs noJ oMU yHKIIMOHAIBHOCTBIO JOKYMEHTA?

9. Ha3zoBute ocHOBHBIE 010K (TPyTITBI) YHKIHA JOKYMEHTA.

10. Yewm xapaktepusyeTcst Kakablii 010Kk?

11. Kak mensiercs nefictBue QyHKIIMI BO BpeMeHH?

OO6pa3zer; THIIOBOTO BapraHTa BOMPOCOB JJIs MPOBEACHUS coOOeceT0BaHUS
«CucreMbl JOKYMEHTAIUN»
. KakoBbl OCHOBHBIE 11eIM YHU(PHUKALUU JOKYMEHTOB?
. UTO y4HuTBHIBAETCS MPHU NPOBEACHUH YHU(PUKAIUU JOKYMEHTOB?
. UTo moHMMaeTcs mo/1 CUCTEMOM JOKYMEHTAIuu?
. Kakue ObIBaroT ccTeMbl TOKyMEHTAIIUN?
. B uem ocobernnocts YCOP/I?
. Uro mpexacraBnsieT coboil CTaHAAPT U KaKUe BUIBI CTAHIAPTOB MPUMEHSIOTCS B HaIIeh
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cTpane?

7. UTo BXOIMT B KOMILIEKC HOPMaTHBHBIX JOKYMEHTOB T10 CTaHIapTH3aluu?

8. KTo pa3pabatbiBaeT U yTBEpKIaeT HOPMATUBHBIC JJOKYMEHTHI 110 CTAHIAPTU3AIUHA M KTO
OCYIIECTBIISICT KOHTPOJIb M HA/130p 32 COONIOICHNEM X TpeOoBaHuit?

9. Kakue npunoxxenus sxmoders! B [OCT P 7.0.97—20167
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0.
1.

0.
1.
12.
13.
14.
15.
16.
17.
18.
19.
JI0rOBOpA.
20.
21.

O06pa3zer; THIOBOTO BapHaHTa BOIIPOCOB ISl IPOBEICHUS cOOECeT10BaHMS
«CucreMa opraHn3aIllMOHHO-PACHOPSIUTEIBHON JOKYMEHTAIHN

XapaKkTepuCTUKA M COCTAB CIPAaBOYHO-UH(POPMALIMOHHBIX JTOKYMEHTOB.
JIOKyMEHTHPOBaHUE JIESITEIBHOCTH KOJIJIETHATIBHBIX OPTaHOB.
JenoBoe obmenne: (popMbl U KOMITIOHEHTHI.
Benenwue nenoBoro tenedoHHOro pa3roBopa, OCHOBHBIC ITPABMIIA M PEKOMEHIALINH.
JlenoBoe BBICTYIUIEHHUE: BaKHEHIINE TpeOOBaHNUS, CTPYKTYpa M PEUEBON ITHUKET.
Odopmienne nHPOPMAIIMOHHO-CIPABOYHOM JOKYMEHTAIHH.
OOmue TpeGoBaHMs K CTPYKTYpPE, CTUITIO U3JI0KEHHUS U OPOPMIICHHUIO JICIIOBBIX ITHCEM.
OdopmiieHne MPOTOKOIOB.
OdopmieHue akToB.
Joknannas 1 00bsicHUTENbHAS 3anUcKH. CripaBka.
OCHOBHBIE TPYIITBI OPraHU3AIMOHHO-PACTIOPSIUTEIBHBIX JOKYMEHTOB.

O0pa3zer THIIOBOTO BapuaHTa BOIIPOCOB IS IPOBEICHUS cOOECeI0BaHUS
«J10KyMEHTaIMOHHOE COMTPOBOKICHNE OCHOBHBIX IPOIIECCOB CUCTEMBI YIIPABICHUS
MIEPCOHATIOM)
[ToHsTHE TOATTMHHNKA, KOIINH, BBIITMCKH, TyOIHKaTa.
Bupl konuii JOKyMEHTOB, 0COOCHHOCTH 3aBEPEHHSI KOITUI U BBIITUCOK.
Kanposas nokymenTanus.
Odopmnenue npuema Ha padboTy.
3asBICHNUS U TIPUKA3bI 10 JTYHOMY COCTaBY.
Jlnunast kapTouka Gopmbl T-2 U TUYHBIC AeTa.
Odopmienue kaapoBol JOKyMEHTAIUH.
Odopmienue, 3aMoIHEHUE TPYAOBON KHUKKH.
[IpaBuia BHyTPEHHETO TPYIOBOTO PACTIOPSIIKA.
[Mopsimox oopmiIeHHS TPYIOBOTO JIOTOBOpA.
JlokanbHBIE aKTHI 110 OXpaHe TPyAa Ha MPEIIPUSTHH.
[1BTP.
Odopmnenue nporeypsl YBOJIbHEHUS.
Odopmnenue oTmycka.
OdopmieHne KoMaHIUPOBKH.
[TonoxeHnue No 3amuTe NePCOHANBHBIX TAaHHBIX PAOOTHUKA.
JloroBop 0 MoJTHON MaTeprUaTbHOW OTBETCTBEHHOCTH.
I'padux otmyckoB. Tabenb yuéra pabouero BpeMeHH.
[Tonstue noroBopa. OCHOBHBIE TOJIOKEHHS O 3aKIOYEHWH J1oroBopa. Dopma

[TeperoBopsl 0 3akiaroueHuu gorosopa. Odepra. AKIENT.
OcHOBaHMs U3MEHEHUS U PACTOP)KEHUS JoroBopa. I1opsi 1ok ¥ mocneacTBUs U3MEHEHUS

U pacTOPKEHUsI JOTOBOPA.

22.
23.
24,
25.
26.
27.
28.
29.
30.

OO01mre moN0KeHUs 0 TOBEPEHHOCTH.

Odopmienue 10roBOpoOB.

OcHOBHBIE PEKBU3UTHI U TIOPST0K 0(hOpMIIEHUS TIPETEH3UN, OTBETOB HA MPETEH3UIO.
[Topsimok oopmieHus TPOLIETypHI aTTECTAINH.

OdopmneHne TOKyMEHTAIllUU, COTPOBOXKIAIOIIEH TIPOIECC aJaNTaIllK TepCoHaa.
TexHomoTHs OpraHU3aIiy JOKYMEHTO000pOTa B OpraHU3aIHIX.

Oco0eHHOCTH JeNOTPOU3BOCTBA 110 OOPAIEHUSM TPaK/IaH.

DKCnepTh3a HEHHOCTH JOKYMEHTOB.

[lepenaya TOKyMEHTOB B apXUB.

3.2 TunoBble KOHTPOJIbHBIE TEMBbI [IJIs1 HaNMcaHus pedepaToB

KoHTposnbHble BapuaHThl 33JaHUN  BBUIOKEHBI B  DJIEKTPOHHON HMH(OPMAIOHHO-
obpazoBarensHoil cpene Upl YIIC, noctymHo# oOyuaroniemMycs 4yepe3 ero JTUYHbII KaOUHET.



Huxe npuBenien oOpasel TUIOBBIX BapUaHTOB BapUaHTOB TEM JUIS HanucaHus pedeparos.

O6pa3er Tem pedeparon
«CuCcTeMbl JOKYMEHTAII

1. OcHOBHBIE TIOJIOKEHUS IO JOKYMEHTHUPOBAHUIO YIIPABIECHUYECKON JAESITEIbHOCTH.

2. YHu}uKanus ¥ CTaHAapTU3aLUs YIPABICHUECKUX JOKYMEHTOB.

3. TenaeHUMH pa3BUTHUS JAEJIONPOU3BOJACTBA B allapare yIpaBiICHUs B COBPEMEHHBIN
HEepUo/I.

4. HopMaTuBHO-METOANYECKHUE JJOKYMEHTHI [0 IOKYMEHTAllMOHHOMY 00€CTIeUeHHUIO.

5. Tlomsartue «uHbOpMaIUs», «IOKyMeHT». DyHkmuu  gokyMeHTa. CrocoOsl
JIOKYMEHTHPOBAHUSI.

6. Bunel nokymMeHTOB, ux kiaccudukanusi. Kateropuu J0KyMeHTOB.

7. Yuudukamus Tekcta fokymenTa. [Ipunnumnst ynudpukanun. [Tonstue popmynspa-odpasma
JIOKYMEHTA.

8. O0mme TpeboBaHMs K yHU(UKALIUN TOKYMEHTOB.

9. Cucremnl nenonpousBojctsa /EI'CJLu TCHAOY/.

10.YHudumupoBanHasi CHUCTeMa OPraHU3AIMOHHO-PACHIOPSAUTEIBHON  JOKYMEHTAIHH
/YCOPLY/.

3.3 TunoBble KOHTPOJIbHBIE 32/IaHNUS PeNPOAYKTHBHOI0 YPOBHS K TeKCTaM
KoHTposibHBIE BapWaHTBl 3aJlaHUM  BBUIOKEHBI B DJIGKTPOHHOM  HMH(POPMALIMOHHO-
obpazoBarenbHoil cpeae Upl YIIC, noctynHoi oOyuaroniemycs 4yepe3 ero JTUYHbII KaOUHET.
Hwxe nmpuBeneH oOpasel TUTIOBBIX BAPUAHTOB 3aJaHUI PETIPOTYKTUBHOTO YPOBHS K TEKCTAM.

OO6paszel 3a1aHus PENPOTYKTUBHOTO YPOBHS K TEKCTY
«HopmaruBHO-MeTOAMYecKas 0a3a J1eI0NPOU3BOICTBAY

3ananue. Ucnons3ys OCT P 7.0.97-2016, 3anonnute Tadnuiy

PexBu3uThI, npuaarmme OPUANIECKYIO CUITY PexBH3UTHI, CBI3aHHBIE C IBHKEHUEM
JIOKYMEHTY JIOKYMEHTOB B OpraHU3aluu
Howmep Hassanue pexBusura Howmep pexsusura Ha3zBanue pexsusura

O6paszer 3a1aHus PEPOTYKTUBHOTO YPOBHS K TEKCTY
«CucremMa opraHu3aliOHHO-PACIOPAIUTEIIBHON TOKYMEHTALUN»
3ananue. CoctaBbTe U 0OPOPMUTE MTPUKA3BI 10 OCHOBHOM JEATEIBHOCTH, U IPyTUe
pacropsauTeIbHble JOKYMEHTbI, HEOOXOAUMBIE B IaHHBIX YIPABICHYECKUX CUTYaLUsAX.

Curyauus 1.

Ha MockoBckoM KOMOWHATe MO MPOU3BOACTBY MY3bIKAIbHBIX MHCTPYMEHTOB U MeOemH
(rocynapcTBEHHOE IMpEANpUsTHE), KOTOphId BXoauT B KoHlepH mo pa3paboTke W MPOU3BOJICTBY
OPOAYKIMH My3blKaibHONH npombliiieHHocTd (POCMY3IIPOM), neiictByer Ilonmoxkenue o
IIPEMHUPOBAHUM PYKOBOAMTENEH 1€XOB, OTAEIOB U ciyx0, yrBepxkaeHHoe 05.01.2003 Ne 27.
JIBeHauaToro amnpesns TeKyIero roja aupekrop komOuHara B.M.JIapruoHOB mopy4m1 HaUaJIbHUKY
oTnena Tpyaa u 3apaboTHoi ruatel MapkoBy H.I'. paccumrarh pasmep nmpeMuud pyKOBOAUTEISIM
OT/IEJIOB, 1IEXOB U CIIy0 KOMOMHATa 0 UTOraM pabOThI 3a IEpBBIN KBapTal K 15 anpens, a riiaBHOMY
Oyxranrepy kombunara TpoummHoi C.I'. — opranu3oBath BeIIIaTy npeMuu K 20 amnpesns TeKyiero
roja.

HavanpHuk maHoBo-skoHomuueckoro otaena Marseea C.H. u riaBHbIN Oyxrantep
Tpomuna C.I'. 3aBU3MpOBaNM MPOEKT NMPHKa3a IUPEKTOpa KOMOMHATA.

OO6paser 3a1aHus PENPOTYKTUBHOTO YPOBHS K TEKCTY
«J10KyMEHTaITMOHHOE COTPOBOXKICHHE OCHOBHBIX MIPOIIECCOB CUCTEMBI YIIPABJICHHUS TIEPCOHATIOM)
3ananue. VMcnonb3ys NpeanoKeHHYI0 YITPaBICHYECKYIO CUTYAINI0, COCTaBbTE MPUKA3 O MpUEMe
COTPYAHHUKOB Ha paboTy. OOpaTuTe BHUMaHHE HA OCOOCHHOCTH COCTABJICHUS U OPOPMIICHUS



MPHKa3a, COCTaB 00s3aTeNbHBIX PEKBU3UTOB, 3aT0JIOBOK K TEKCTY, CTPYKTYPY TEKCTa, CTUIIb

W3JI0KEHUS, IPOLIEypPhI IIOANIUCAHMUSL.

3.4 TunoBble KOHTPOJIbHBIC 3aIaHUA IJIA IPOBCACHUSA TECTUPOBAHUSA

(DOHI[ TECTOBBIX 33,[[3HHI>1 10 ANCHUILIMHE COACPIKHUT TCCTOBBIC 3aJaHus, paCIIpEACICHHBIC 110
pasaciiaM u T€MaM, C YKa3aHUCM X KOJIMYCCTBA U THUIIA.

CrpykTypa (hoHIa TECTOBBIX 3aJaHHIA MO JUCLIUTUINHE

KomnuectBo
MNupukarop

XapakTepHucTuka TECTOBBIX

JIOCTIDKCHUS Tema B coorBercTBuu ¢ PI1]] .
T3 3a1aHMH,

KOMIIETEHIINHA

el T3

3Hanue 4-0T3

4 —-3T3

IIK-2.1 HopmatuBHo-MeTOMYeCKast 6a3a IeIONPOU3BOACTBA Ymerue 3__2;3;
Haspix 4-0T3

4 —-3T3

3Hanne 4-O0T3

4 -3T3

4-0T3

IIK-2.1 CucteMbl TOKyMEHTallUU YMenue 4-3T3
4-0T3

Hasrix 4-3T3

3Hanne 4-0T3

4 —-3T3

K-2.1 CucreMa opraHM3alMOHHO-PACTIOPSAUTEIHHON VMeHe 4-0T3

JIOKYMCHTAIIH 4 -3T3

HaBrik 4-0T3

4 -3T3

3Hanne 5-0T3

5-3T3

K-2.1 JIoKyMEHTallMOHHOE COIPOBOXKIEHNE OCHOBHBIX IPOLIECCOB VMere 5-0T3

CUCTEMBI yIPABJICHUSI IEPCOHATIOM 5-3T3

HaBrik 4-0T3

4 -3T3

Hroro 50 - OT3

50 - 3T3

[MTonnsit kommuekT O T3 xpaHUTCS B AIEKTPOHHON MH(OPMALMOHHO-00pa30oBaTeIbHOM cpesie
HpI'VIIC u obyuaromuiics UMEET BO3MOKHOCTh O3HAKOMHUTBLCS C JIEMOHCTPALIMOHHBIM BapHaHTOM

OT3.

Hwuxe npuBenen obpasel; TUIIOBOTO BapHaHTa UTOIOBOTO TECTa, MPEAYCMOTPEHHOT0 padboueit

IIPOrpaMMO TUCIUIUINHEI.

1. Kakue BUbI TOKYMEHTOB OTHOCSITCS] K CLIPAaBOYHO-UH(GOPMAIIMOHHOMN TIOKYMEHTaluN?

a) NPOTOKOJI;

0) moJioKeHue;

B) IIpUKa3;

I') PaCIUCKAa;

1) IITATHOE pacluCaHUe.

2. Kakue BUJbI JOKYMCHTOB OTHOCATCA K paCHOpHI[HTCHLHOﬁ ,[[OKYMGHTaL[I/II/I?

a) MPOTOKOJT,
0) aKT;

B) JIOTOBOD;
r) IpUKa3;
1) pelleHue.



3. KTo HeceT OTBETCTBEHHOCTh 3a W3JaHUE PACHOPSAUTEIHLHOTO JOKYMEHTa Ha OCHOBE
euHOHavanus’?

a) JIUI0, TIOJIMUCABIIEe JOKYMEHT;

0) pYKOBOAUTE/b OPraHU3ALNN;

B) COCTaBUTENb IOKYMEHTA.

4. Yto o3HAYaeT BU3a IOpUCTA B IpUKaze?

a) BHYTPeHHee COIVIACOBAaHHe, NMOATBEpP:KIAaIlee, YTO MNPUKA3 He NPOTHBOPEYUT
3aKOHY;

0) 00s3aTeNbHBIN PEKBU3UT MPUKA3a, IPUIAIOUINI eMy IOPUIUYECKYIO CUITY.

5. B cOOTBETCTBHH C KAaKUM JJOKYMEHTOM ITOMEIIAIOT Ha OJlaHKaX AMOJIeMy opraHu3anuu?
a) ycTaB OPraHu3aIuu;

0) mTaTHOE pacIUCaHUE;

B) JOJKHOCTHAsI HHCTPYKITUS;

r) MHCTpYKIIKS TIO AETIONPOU3BOJICTBY;

n) TOCT P 7.0.97-2016.

6. YcraHoBieHHEe enuHOOOpasusi cocTaBa ©W (QOPM YHPABICHYECKHX JOKYMEHTOB,
(bUKCUPYIONINX OCYIIECTBICHUE OJTHOTUITHBIX YIPaBIeHUYECKUX (HYHKIUHN U 3a/1a4, HAa3bIBACTCS:

a) CTaHJIapTU3AIHCH;

0) ynupukanuei;

B) IOKyYMEHTAalUEH;

I') K1accupuKauei;

1) TUTTH3AIMEH.

7. Ilpukaspl, yKa3zaHusl, PaCIOPSHKEHUS, PEIICHHsI OTHOCSTCS K TPYIIIE. ..
a) OpraHU3alMOHHBIX JTOKYMEHTOB;

0) cipaBOYHO-UH(POPMAITMOHHBIX TOKYMEHTOB;

B) PacnopsiANTeJbHbIX IOKYMEHTOB;

T') UCXOISAIINX JIOKYyMEHTOB;

1) CIIy’K€OHOH MepenucKu.

8. Kakue mokyMeHThI Ha3bIBalOTCA WH()OPMAIIMOHHO-CITPABOYHBIMU ?

a) JIOKYMEHTBI, pErJIaMEHTUDPYIOLIUE CTPYKTYpYy, 3aJaud, QYHKIUM [OpeanpusaTus,
OpraHmu3aiuio ero pabdoThl, MpaBa, OOA3aHHOCTH U OTBETCTBEHHOCTbH PYKOBOAHTENEH U
CTEIHAINCTOB;

0) IOKYMEHTBI, XapaKTepPU3YIOIIHE TPYIAOBBIE OTHOIICHUS MEXAY NPEINpUsITHEM U
pabOTHUKOM;

B) IOKYMEHTBI, coieprkaiue nHGopMAanuIio 0 PaKTHYECKOM MOJI0OKEHUH JeJ1, CyKalue
OCHOBAHMEM /ISl IPUHSATHS PellleHH i, U3TaHUS PACTIOPSIAUTETbHBIX JOKYMEHTOB;

I') JTOKYMEHTHI, OOpaIlleHHbIe K HIDKECTOSIIIUM OpTraHU3allMsM, TPYIIaM WU OTACIHHBIM
JUIaM;

1) TOKYMEHTBI, OTPAKAIOIINE JOTOBOPHBIC OTHOIICHUS MEXIY MPEANPUATHSIMU.

9. Yem periaMeHTHPYETCS 1eATeNbHOCTh pAOOTHUKOB CIIyk0b1 JJOVY?

a) 'OCTowm;

0) 10/ZKHOCTHOM MHCTPYKLHEH;

B) IPUKA30M JIUPEKTOPA;

T') PeXUMOM paboTHI MPEATIPUATHS.

10. IIBTP — at0..../laiiTe onpeneneHne NOHATHIO.

OTBeT: 3TO JOKaJIbHBI HOPMATUBHBIA aKT, PErIaMEHTHPYIOIIUN MOpSAOK NpHeMa H
YBOJIbHEHHUSI paOOTHHUKOB, OCHOBHBIE TTPaBa, OOSI3aHHOCTH M OTBETCTBEHHOCTH CTOPOH TPYIOBOTO
JIOTOBOpA, PEKUM pabOThl, BpeMs OT/AbIXa, NMPUMEHsSEMble K paOOTHHKaM MeEpbl MOOLIPEHHs U



B3BICKAHHUS, a TAKXKE MHBIE BOIPOCHI PETYJIUPOBAHUS TPYAOBBIX OTHOIICHUH Y paboTonatens (4. 4 cT.
189 TK PD).

11. HlTatHoe pacniucanue — 3710.... . Jlaiite onpeneneHne NOHITHIO.

OTBeT: OpPraHM3aLUOHHO-PACIIOPAAUTENbHBIN JTOKYMEHT, B KOTOPOM O(OPMIISIOTCS
CTPYKTYpa, IITATHBIA COCTAB U YMCIEHHOCTh OPraHM3allu, NEPEUCHb HAMMEHOBAHUIN TOJIKHOCTEH,
npodeccuil ¢ ykazaHueM KBaJU(pUKAIMA U OKJIa/I0B, a TAK)KEe BO3MOXHBIX HaJ0aBOK JUIs KaXKA0H U3
JIOJKHOCTEH.

12. 3anucu B TPYAOBYIO KHHXKKY 3aHOCATCS HA OCHOBAHHUH ........ .BcraBbTe
IIPOIYILLEHHOE CJIOBO.
Otser: [Ipukas.

13. JlokyMeHT, B KOTOPOM YyKa3aHbl OO0s3aTelIbHbIE JIOKAJIbHBIC aKThl OpraHU3aIlhH.
BcraBpTe npomnynieHHoe Ci1oBo.
OtBet: TpynoBoi KOACKC.

14. VYcranoBuTe MOCIEAOBATEIBHOCT JTalOB pa3pabOTKU HOMEHKJIATYpbl  Jel:
ompeiesieHUe Kpyra JOKYMEHTOB, BKJIFOUa€MbIX B HOMEHKJIATYPY J€JT; COCTaBJICHUE 3aT0JIOBKOB JICIT;
pa3paboTka KIaCCH(PUKAIMOHHONM CXEeMbl HOMEHKJIATYpbl; OQOpPMIIEHHE U  yTBEpKICHHUE
HOMEHKJIATYphI JI€JI; OMPEEICHUE CPOKOB XPAHEHHs JIEJI; ONPEICICHHE CHUCTEMbl WHICKCAIIMU U
YCTaHOBJICHHE UHJEKCOB JIE.

OTBeT:

1- ompenenenuie Kpyra JOKYMEHTOB, BKJIIFOUa€MbIX B HOMEHKIIATYPY 1€,

2 - COCTaBJICHUE 3ar0JIOBKOB JICIT;

3 - pa3paboTka kiaccupUKAIUOHHON CXeMbl HOMEHKIIATYPbI;

4 - onpeneneHne CPOKOB XPaHEHUS JIET,

5 - olpeneNieHre CUCTEMbI MHIEKCAIIUU U YCTAHOBJICHHE UHIEKCOB JIET;

6 - obopmiteHUE U YTBEPKICHIE HOMEHKIIATYPHI JICTT.

15. VYcraHoBuTE NOCIENOBATENBHOCTh PACIONIOKEHHUSI JIOKYMEHTOB B JIMYHOM JI€Ne
pabOTHUKA: BHYTPEHHSISI OMTUCH JOKYMEHTOB J1€]1a; IOTIOJIHEHUE K IMYHOMY JINCTKY 110 YYETY KaJpOB;
JUYHBIA JIMCTOK IO y4eTy KaJpoB (aHKeTa); aBToOMorpadus; Komus IToOKyMeHTa 00 oOpa3oBaHUU;
TPYAOBOM JOTOBOP; KOIUS NMPHUKa3a O IpueMe Ha paboTy; KOITUH MPUKA30B O MEPEBO/IE; TOKYMEHTHI,
MOJITBEPIKIAOIIUE U3MEHEHHSI aHKETHO-OMOTrpauuecKuX JaHHBIX; aTTECTAI[MOHHbIE TOKYMEHTBI;

KOIIMM MPUKA30B O MOOLIPEHUSX U HalaraeéMblX Ha paOOTHHUKA B3BICKAHUSX; JOMOIHEHUE K
JUYHOMY JIMCTKY IO YYETy KaJpOB.

Ortser:

1 - BHYTpEHHsIS1 OMHUCH TOKYMEHTOB JIeja

2 - TOTIOJIHEHHE K JIMYHOMY JIUCTKY 10 YUeTy KaJpoB

3 - TMYHBIN JIUCTOK IO YUETY KaJpOoB (aHKETa)

4 - aprobuorpadus

5 - Komus TOKyMeHTa 00 00pa3oBaHUHU

6 - TpyZ0BOI1 1OTrOBOP

7 - xonus IpUKasa o npueme Ha paboTy

8 - KOIuM NMPHUKa30B O MEPEBOIC

9 - MTOKYMEHTBI, TOITBEPIKAAIONINE U3MEHEHHS aHKETHO-OHOTpaMuecKuX JaHHBIX;

10 - aTTecTalnOHHBIE TOKYMEHTHI

11 - xonuu NpUKa30B O MOOIIPEHUAX U HAJlaraeMbIX Ha paOOTHHKA B3BICKAHUSX

12 - nononHeHue K TUYHOMY JIUCTKY 1O y4YeTy KaJpoB

16. CrpykTypHOE TMOApa3/eieHue, YHOJHOMOYEHHOE OCYUIECTBIIATH  YIpaBlIEHUE
NIEPCOHAIIOM M OPraHU3allMOHHO-METOJINYECKOE PYKOBOJCTBO MEPONPHUATHSAMHU IO YIPABICHUIO
MIEPCOHAJIOM, peaIU3yeMbIMH Ha MPEANPUATHH — 3TO... . Ha3oBUTE TEpMHUH.

Otser: Kagposas ciyxo0a.



17. VYcraHoBuTE NOCIEAOBATENBHOCTh IPOLEAYP KOHTPOJSI MCIOJIHEHUS JOKYMEHTOB:
MOCTAaHOBKA JIOKYMEHTa Ha KOHTpPOJb; MPOBEPKAa CBOEBPEMEHHOTO JOBEICHHUS IOKYMEHTa J0
HCIIOJIHUTCIIA, IIPCABAPUTCIIbHASA IPOBCPKA U PEryJIUMPOBAHUC XOAd UCIIOJIHCHUSA JOKYMCHTA,; CHATUC
JIOKYMEHTa C KOHTPOJIS; y4eT U 0000111eHne pe3yIbTaTOB KOHTPOJISI UCIIOJIHEHUS JOKYMEHTOB.

Otser:

1 - mocTaHOBKa TIOKyMEHTa Ha KOHTPOJIb

2- IMPOBEPKAa CBOCBPCMCHHOI'O JOBCACHHA JOKYMCHTA 1O UCIIOJTHUTCIIA

3 - mpeaBapuTeIbHas MPOBEPKA U PETyIMPOBAHUE X0/1a UCIIOTHEHUS JOKYMEHTA

4 - cHsATHE TOKYMEHTa C KOHTPOJIS

5 - yder u 060011IeHUE PE3yIBTaTOB KOHTPOJIS UCIIOTHEHUS JOKYMEHTOB

18. YcraHoBuTE MOCIEIOBATENFHOCTh ATANOB MPOXOXKIACHUS B OpraHM3aLUU NpUKas3a I10
oopmieHHI0O pabOTHHKA Ha paboOTy: COTJacoBaHHE MPOEKTa TOKYMEHTa M ero o(OpMIICHUE;
IPOBEPKA MPAaBMIIBHOCTU 0(OPMIICHHS JOKYMEHTA U MIOANMCAHUE €T0 PYKOBOAUTEIEM; PETUCTPAIUS
JIOKYMEHTa; O3HAaKOMJICHHE HOBOrO pabOTHHKA C MPHUKA30M; MOMALIMBKA BTOPOTO (IOCIIEIHETrO)
9K3eMIUIsApa (WK KOTIHHU) B JIETIO.

Otser:

1 - cornacoBanue NpoeKTa TOKYMEHTa U ero 0(hOpMIICHHE

2 - IpOBEpKa MPaBHILHOCTH 0(OPMIICHUS IOKYMEHTA U TMOANUCAHUE €r0 PYKOBOIUTEIIEM

3 - perucrpanus JOKyMeHTa

4 - 03HaKOMJICHHE HOBOTO paOOTHHKA C TIPUKA30M

S - MOJIIMBKA BTOPOTO (IIOCIEAHET0) FK3EMILIspa (MU KOIKHU) B JIE€10

3.5 IlepeyeHb TeopeTHYECKUX BONMPOCOB K IK3AMEHY
(nIIs OTICHKY 3HAHMIH )

[ToHsATHE TOKYMEHTALMOHHOE 00ECIIeYeHUE YITPABICHHS IEPCOHATIOM.
3amaun TOKyMEHTAIIMOHHOTO 00ECIIeYeHUs YIPaBICHHS MIEPCOHATIOM.
OcHOBHBIE (HYHKIINHU AETONPOU3BOJICTBA CUCTEMBI YIIPABIECHUS IEPCOHAIOM.
Cucrema 10KyMEHTAIUH.
WMHCTpYKIIMU 1O KaJAPOBOMY JI€TIONPOU3BO/ICTRY.
['pynmsl JOKYMEHTOB, KOTOPBIE OTHOCSTCS K KaJJpOBOMY JIEJIOTIPOU3BOICTBY.
OpraHu3anroHHbIE U PaCHOPSAUTENbHBIE JOKYMEHTHI IO KaJpaMm.
OcobeHHOoCTH HHPOPMALIMOHHO-CITPABOYHBIX JIOKYMEHTOB B KaJpOBOi paboTe.
HopmatuBHO-TIIpaBOBbIE JOKYMEHTHI B OPraHU3AIMH.
0. OcobenHocTH BBEIEHUS TPYAOBBIX KHHKEK.
1. VHudunuposanuslie (opMbl IPUKA30B M0 JIUYHOMY COCTABY.

12. JTokyMeHTOOOOpOT KaJIpOBOM CITYKOBI.

13. CrpykTypa 10OKyMEHTOOOOpOTa KaJAPOBOM CIIYKObI IPEAPUATHUS.

14. Onrtumuzanust TOKyMEHTOO0OpOTa KaIpOBOH CITyKOBI.

15. TlonoxeHus, MPUHIMIIBI U TOPSIOK TOKYMEHTOO0O0pOTA.

16. TMopsimox 00paOOTKM M JBMKEHUS BXOJSIINX, UCXOISAIINX U BHYTPEHHUX TOKYMEHTOB
OpraHu3aIuy.

17. Tlporecc mpeaBapuUTETHLHOTO PACCMOTPEHUS M PETUCTPAIIMH JOKYMEHTOB.

18. OcobeHHOCTH JOKYMEHTO000POTa BHYTPEHHUX JOKYMEHTOB KOMITAHHUH.

19. Cytb W TOpSANOK TIOCTAHOBKM JIOKYMEHTa Ha KOHTpOJb. CpOKHM KOHTPOJISL.
Perucrpannonsslie yueTHble (pOpMBI.

20. Cucremaru3arus JOKYMEHTOB.

21. KagpoBasi craTHCTHKA OpraHU3aIUH.

22. TpeboBaHUS K (OPMHPOBAHUIO JICI.

23. Kanposslit ayaur.

24. OdopmiieHre IprieMa Ha pabOTy HOBOTO COTPY/THUKA.

25. Buppl yBOJIbHEHHIA.

RROooo~NoOR~WNOE



26. OdopmieHue yBoabHEHUS PAOOTHUKOB.

27. OdopmiieHue npoueaypsl aTTecTalii padOTHUKA.
28. Odopmienue oTycka.

29. O¢opmiieHne KOMaHAUPOBKH.

3.6 IlepevyeHb THNOBBIX MPOCTHIX NPAKTHYECKUX 32/1aHMI K IK3aMeHY
(U1 OLIEHKH YMEHUIA)
(17151 OLIEHKHM YMEHUI)
1. Cdopmynupyiite nepedeHb TOKYMEHTOB, KOTOpPbIE NPETEHAEHT Ha JOJIKHOCTh JIOJIKEH
IIPEIOCTABUTH B OPraHU3aLUIO.

2. Kakoll BapuaHT oOpMIIEHHS OTMETKH O HAJIUYUU IPUIOKEHUS B COINPOBOJUTEIHLHOM
IIUChME SIBJISIETCS [TPaBUIIbHBIM?

a) [Ipunoxxenue: ynoMmsHyroe Ha 3 1. B 1 9K3.

0) [IpunoxxeHnue: mo Tekcty Ha 3 1. B 1 9K3.

B) [Ipunoxenue: Ha 3 11. B 1 3K3.

3. Kakum JOKyMEHTOM perilaMeHTUpyeTcs padoTa KaapoBoil ciyxkObi? OO003Ha4YbTE €ro
CoJIepKaHue.

4. HazoBure HamuoHanbHbIM cTaHaapt P®, B KOTOpOM yKa3aHbl CXEMbI pPaCIOJIOKEHUS
PEKBU3UTOB Ha OJ1aHKaxX JOKYMEHTOB. OIUIINTE €ro CoaepkKaHue.

5. B kakoM nokyMeHTe noBTOpsitoTcs nojoxkenus [IBTP? Onumunre ero cogepxaHue.

6 Ilepeuncaure 3Tanbl JOKYMEHTALHOHHOTO O(OPMIICHHUS BHOBb IPUHSTOrO COTPYAHHUKA

7. IlpuBenure npuMepsl OpraHM3aMOHHO-TIPABOBbIX JOKYMEHTOB

8. OdopmieHne eXeroqHoro oTIycka. YKaKuTe OCHOBHBIE 3Tallbl U COINPOBOXIAIOLINE UX
JIOKYMEHTHI.

9. IIpuBenuTe NpUMEpPBI PACTIOPSIAUTEIBHBIX TOKYMEHTOB.

10 ITpuBenuTe nprMepsl OPraHU3aMOHHO-TIPABOBBIX JTOKYMEHTOB.

3.7 IlepevyeHb THMOBBLIX MPAKTHYECKHUX 3aaHUI K IK3aMeHY
(715t OLIEHKW HABBIKOB M (MITH) OTIBITA AESTEILHOCTH)

1. CocraBbTe U ohopMHUTE TOKIATHYIO, U OOBSCHUTENbHbIE 3alUCKY, HEOOXOIUMYIO B
CIEAYIOLIEH YIIPABIEHUYECKON CUTYaLINH.

3amecturenb HavaibHUKa [IponsBojcTBeHHOro 00beAMHEHUsSI «MOCKOBCKas TropojcKas
teneponHas cetb» (MI'TC) Munucrepcrta cBsisu PO M.U.Jly6oB oOpaTwics K HayaJlbHUKY
CIIEIUATILHOTO YIpaBiieHus TeneoHHOM cBsi3u TOTo ke MuHuCcTepCcTBa [.C. AKCEHOBY C TOKJIaJHOM
3aMCKON O BBIJEJIEHUHU NPSAMBIX NMPOBOJOB M Ha3HAYEHUU TeJIe(OHHBIX HOMEPOB Ha JTOTOBOPHOM
ocHoBe. B noxnagnoit 3amucke M.M.J[y6oB coobmiam o TOM, Y4TO B CEHTSAOpe TEKyLIero rojaa
oobenuuenueM (MI'TC) ObLTM TOATOTOBIIEHBI M COTJIACOBAHBI C [ JIABHBIM TJIaHOBO-()MHAHCOBBIM
ynpaBieHueM MuHuctepctBa cBsizu P® 1oroBopbl ¢ HOBbIMM aOoHeHTaMH. [lJi BKIIIOUEHMS
yKa3aHHbIX a0OHEHTOB B ceTh nepenaun gaHHbIX «MHboTem» ¢ 1 nmekaOps Tekyiero roaa
HE00X0/IMMO BBIJIEJIEHUE MPSIMBIX TPOBOJIOB. B cBs13u ¢ 3THM I-H J{yOOB BBIABHHYII IPEIJIOKEHHE O
BBIIEJICHUHM TPSMBIX NPOBOJOB M Ha3HAUYEHUU TeNEe(POHHBIX HOMEPOB Ha JOTOBOPHOW OCHOBE
yKka3zaHHbIM aOoHeHTaM. JlokmagHas 3amucka Obla cocTaBiieHa ucnonHuTeneM OproBoil
noanucana M.M./ly6oBsiM 12 HOSOps TEKyIIero roja.

2.CoctaBbTe W OQOpPMHTE IOKIAJHYIO, W OOBSICHUTEIHHBIC 3alUCKy, HEOOXOANMYIO B
CIEAYIOLIEH YITPABICHUECKON CUTYALUU.

Kyprep 3A0 «Dapmay C.C.CoMOB peryisipHO oma3fpiBayl Ha pabOTy, 4eM HapyIial
TPYAOBYIO JUCLUHMIIIMHY. 3aBeayromas kanuenspued M.B.1IymunuHa HEoIHOKpaTHO Jenana emy
3amedanus (B ycTHOU popme), a 12 uroHS TEKyIIero roja Oblia BEIHYK/IEHA O0OPaTUTHCS C JaHHBIM
BonpocoM K I'eHepasnibHOMY nupektopy A.B.CenoBy ¢ I0KiaaHOM 3aKMCKOM, B KOTOPOW IpocHiia
IPUHTH Mephl AucuumInHapHoro xapakrepa k C.C.CoMmoBy.

3. CocraBpTe H O(OpMHTE IOKJIAJHYIO, U OOBSICHUTEIBHBIC 3alMHCKYy, HEOOXOJIUMYIO B
CIEAYIOLIEH YIIPABICHUYECKON CUTYaLINH.



PykoBogutens otmena HoBbIX mpoektoB O.B.TokapeBa oOparunack k I'eHepamHOmMy
mupexkropy OOO «Macrtep» 1-Hy A.J[.MeBneBy C AOKIagHOW 3amMCKOH O HEOOXOIUMOCTH
YBEJUYCHUS IITATHON YuCIeHHOCTH oTnena. B moknamnoi 3amucke O.B.Tokapesa coolrana o Tom,
YTO B HACTOSIIEE BPEeMs JUIsl YCIIEITHON PaOOTHI areHTCTBA HEOOXOIUMO yBeInueHNe 0a3bl JAHHBIX
0 MOTEHIMATBHBIX KiIHeHTax. [lo ee MHEHHIO, OAHUM U3 HauboJiee pealibHbIX MyTel paclIMpeHus
0a3bl JAaHHBIX SBIICTCS TIOCTOSTHHBIN aHATTN3 CPEJICTB MaCCOBOUM MH(OpPMAIIUN, B YACTHOCTH MPECCHI
(uadopmanus o HamboJee KPYMHBIX KIMEHTaX areHTCTBa Obla IMOJy4YeHAa U3 aHAJTIUTHYECKOrO
JKypHana «JKcnepT»). B cBs3u ¢ TeM, 4yTO OTJEN B €ro HacTosleM cocTaBe (5 COTPYIHUKOB) HE
UMEET BO3MOKHOCTH OPraHnu30BaTh MOAPOOHOE U3yyeHne aHanuThuueckux u3aanud, O.B.Tokapea
CUMTaeT LiejaecooOpa3HbIM BBECTH B IITAT OTAENA JBE JOJKHOCTU MEHEHKEPOB Uil M3Yy4eHUs U
aHajgu3a TMpPecChl C 1EIbI0 BBISBICHUS IMOTEHIUAIbHBIX KJIMEHTOB, a TaKXe IMOATOTOBKU
omnepaTuBHOW MH(}OpMaIuu o nojiokeHur Ha peiHke CMU B dopme exeHeenbHbBIX 0TYeTOB. B
JIOKJIIHOM 3anmcke TokapeBa MpeuIoKuiIa Ha 3TH J0JDKHOCTH OA00paTh COTPYIHUKOB U3 YHCIa
CTYJICHTOB 4-5 KypcoB ¢akyabTeTa )KypHaaTucTuka MI'Y wim KOsl peKiIaMbl.

4. CocraBbTe U 0OpMHUTE MUCHEMO PUPMBI «3aps» cBoeMy MapTHepy dhupMme «SI0I0HEBbIH
caJ» O 3aJep)KKe OIUIAThI MOCTABICHHOW MpoayKmww. Hemocraromiye peKkBH3UTHI HEOOXOIUMO
BBIOPATh CAMOCTOSITEIIBHO.

5. CocraBbTe U opopmuTe cirykeOHOE MUCHMO.

JlemapTaMeHT MOAJEPKKM W Pa3BUTHS MaJoOro IMpeAlNpUHUMATEIbCTBA  IHMCBMOM 3a
HOJIKCHIO 3aM.IUpeKTopa JenapramenTa CBepukoBa A.B. yBe1oMui pyKOBOJCTBO JETCKOIO caja
Ne 1586 o ToMm, 4TO B CBSI3U C pa3BUTHEM NPEANPUHUMATENBCTBA 3aHUE JIETCKOTO CaJa JIOJKHO
OBbITh NEepeIaHo AJIs TEXHUYECKUX HYXX] JenapTaMeHTa.

Ucnonaurtenem BacuibeBoil 1o mopydeHuro nupekropa jaerckoro cama Ne 1586 IOro-
3amaZHOrO OKPY)KHOI'O YIpaBieHUs o0pa3oBaHHs TI'.MOCKBBI, PaclOJIOKEHHOI'O Ha IPOCHEKTe
Muuypunckom, 1oM 22 1.MoCKBbI, ObUIO COCTaBJIEHO MHCHbMO, aJAPECOBAHHOE OTAEIY IHCEM
Mbspun MockBsl 1o aapecy: r.Mocksa, yin.TBepckas, 13, B KOTOpOM AMPEKTOp AETCKOro cajaa Ne
1586 O.A.A6pamoBa npocuiia pa3oopaTbCsi B JTaHHOM BOIPOCE, MOTUBUPYS TEM, YTO B Ha3BaHHOM
paiioHe JETCKMX CaJ0B OCTajOCh Maj0 M HE BCE JETH MOTYT IOCEIATh NETCKUE JOLIKOJIBbHBIE
yupexieHus. [IucbmMo Ob1710 OTBETOM Ha MOTYYEHHBIN TOKYMEHT OT JlenapTaMeHT.

6. CocraBbTe U opopmuTe CITy)KEOHOE MUCHMO.

IIpencenatens mpaBieHus akuuoHepHOro kommepdeckoro Oanka «TOPITIPE/IBAHK»
(mp.Bepranckoro, 19, Mocksa, 112123, ten.: 567-22-17, dakc: 576-22-20) C.A.IllymoB odpaTwiics
k ['enepansHOoMy nupekropy HITO «Ac6ect» JI.M.BonbiHueBy ¢ mpocb0oii paccMOTpeTh BOIPOC O
npenocrapienuu B uTenbHyto apeany AKb « TOPTTIPEJIBAHK» paGounx miomarnieit — 180 kB.M
10J] pa3MeIlleHUe OT/IeeHus OaHKa.

[luceMo Obulo coctaBieHo wucnonHUTeneM llognecHoll Ha JOKHOCTHOM —OllaHKe
npezcenaTess npapjieHus 0aHKa M MOJMUCAHO 24 MapTa TEKYILEero roja.

7. Onpenenurte MOCIEI0BATENILHOCTh PAOOTHI C BXOAAIIUME, BHYTPEHHUMHU W UCXOSIIUMU
JIOKYMEHTaMH, BEIOpAaB HEOOXOIMMBIE ICUCTBUS U3 MPUBEICHHBIX HIDKE OTIEPAIIHi:

—  OTHpaBKa JOKYMEHTA;

—  KOHTpPOJIb UCIIOJIHEHUS TOKYMEHTA;

—  NOPOCTABJIEHUE OTMETKHU O MOCTYIUIEHUU JOKYMEHTA;

—  MOPOCTABJIEHHWE OTMETKHU O HAIPaBJIICHUHU JOKYMEHTA B JEJI0;

—  OIpeNeNIeHHE CPOKOB XPAHEHHUS TOKYMEHTA;

—  HUCIHOJIHEHHUE IOKYMEHTA;

—  COCTaBJIEHUE NMPOEKTa JOKYMEHTA;

—  peructpanusi JOKyMEHTa;

—  COIJJaCOBAHME IIPOEKTA TIOKYMEHTA;

—  BCKPBITHE KOHBEPTA U MPOBEPKA BIIOKEHHUI;

— MOJIIMBKA JOKYMEHTA B JIEJIO;



—  TpoBepKa MPaBUILHOCTHU a/IpECOBAHUS;

—  3al0JIHEHUE PEruCTPaIMOHHOMN KapTOUKH;

— mepenayda JOKYMEHTa HCIIOJIHUTEIIO;

— TpoBepKa MpaBUILHOCTU OPOPMIICHHUS JOKYMEHTA;
— mepenayda JOKYMEHTOB PYKOBOJUTEIIO;

— TOJMUCaHHE JOKYMEHTa PYKOBOAUTEJIEM;

—  paccMoTpeHue
pE30IIIoLNnH;

JOKYMEHTa PYKOBOJIUTENEM M (DUKCUPOBAHUE CBOETO pEIICHUS

—  TpeaBapUTEIbHOE PACCMOTPEHUE (COPTHPOBKA, pa3METKa) TOKYMEHTOB.

OtBet oopmMuTE B

BUJIE TAOJINLIBI.

Bxomsmuie TOKyMeHTHI

Hcxopsimiye JOKyMEHTHI BHyTpeHHHE JOKYMEHTEI

8. CooTHecHTE ITOHATUS U UX OIIPCACIICHUSA:

A. JlokymMeHT

1. JIokyMeHT, cO3AaHHbIH OpraHn3aryei, JOIKHOCTHBIM JINIIOM WX TPaXJaHUHOM,
0(hopMIICHHBIH B yCTAHOBJICHHOM ITOPSAKE

B. N300pa3urensHbIit
JOKYMEHT

2. JIOKyMEeHT, coaep Kaliid pedeByto HHHOPMAILHIO, 3aUKCUPOBAHHYIO JIFOOBIM
THIIOM NHMChMa WM JF000H CHCTEMOH 3BYKO3aIUCH

B. ®oTog0KYyMEHT

3. JlokyMeHT, coepxaInii H300pa3uTeIbHYIO H/UIH 3ByKOBYIO HH(OPMAIHIO

I'. DneKkTpoHHBIN TOKyMEHT

4. V300pa3uTenbHbIN WIH ayIHOBU3yaIbHBIN TOKYMEHT, CO3IaHHbIH
¢dororpaduaecKuM MK SICKTPOHHBIM (IIU(YPOBEIM) CTIOCOO0M, (PUKCHPYIOMIN
nH(pOpMaLHUIO B BUE TIOCIIEI0BATEIBHO PACIIONIOKEHHBIX H300paKeHUI —
JUHAMUYHBIX 00pa30B

/. BuneogokymeHT

5. I300pa3utenbHbIi TOKYMEHT, B KOTOPOM H300pakeHHe 00BEKTa I0JTy4eHO
TIOCPEACTBOM JIMHUM, IITPUXOB, CBETOTEHHU, TOUEK, 1IBETA

E. ®oHonoOKyMEHT

6. AynMoBU3yabHBII JOKYMEHT, COJIEpKaIINi 3BYKOBYIO HH(OPMAIIHIO,
3a(pUKCUPOBAHHYIO JIFOOOW CHCTEMOM 3BYKO3aITUCH

K. KunonoxymMmeHT

7. AynuoBu3yanbHbII JOKYMEHT, CO3/JaHHBIH CIIOCOOOM BHICO3AIIHCH,
¢bukcupyromuii nHGOPMAIIHIO B BUE MOCIEI0BATEIIHHO PACIIONOKCHHBIX
n300paKeHUH — IMHAMUYHBIX 00pa3oB

3. I'paduueckuii JOKyMEHT

8. M300pa3uTesbHbIil TOKYMEHT, CO3aHHbIH (OTOrpaduIecKuM WM JIEKTPOHHBIM
(mpoBEIM) criocoboM, pukcHpyrOMKH HHOOPMAIIIO B BUIE OTACIBHBIX
M300paKeHII — CTATHIHBIX 00pa30B

U. AynuoBuzyaibHblil
JOKyMEHT

9. JlokyMeHT, COXpaHsIEeMBbIi WM TOIeKANTNI COXPaHSHHIO B CHITYy €r0 3HAYUMOCTH
JUTS TPaKIaH, O0IIeCTBa, TOCyAapCcTBa

K. TekcToBoil JOKYMEHT

10. JlokyMeHT, nH(OpManusi KOTOpOro MpeJICTaBIeHa B 3JIEKTPOHHON opme

JI. OdunmansHbLI
JIOKYMEHT

11. JoxymenT, nH(OpMaIus KOTOpOro 3aMKCUpOBaHa 3HAaKaM1 MMCbMEHHOCTH

M. IlucbMEHHBII TOKyMEHT

12. JIokyMeHT, BOCTIPOHM3BO AN BHEITHAN B W/VITH BHYTPEHHIOIO CTPYKTYPY
Kakoro-Jmobo o0bekTa

H. ApxuBHBII 1OKyMEHT

13. 3adukcupoBaHHast Ha HOCHTEIEe HHPOPMAIU C PEKBU3UTAMH, ITO3BOJISIONINMH €€
UACHTU()UIIPOBATH




4. MeToauyeckne MaTepuaJibl, onpeaessiionye Npoueaypy oleHuBaHus
3HAHMIi, yMEeHUIi, HABBHIKOB M (WJIN) ONbITA 1eSITeJIbHOCTH

B rtabmuue mpuBENEHBI OMMCAHUS MOPOIEAYpP NPOBEAEHUS KOHTPOJIHHO-OIEHOUYHBIX
MEpONPUATHIA U MPOLEAYP OLICHUBAHUS PE3YJIbTaTOB 00YUYEHUS C MOMOILBIO OLICHOYHBIX CPEJICTB B
COOTBETCTBUU C paboyell MporpaMMoi AUCLIUILINHBIL.

HanmenoBanue
OLEHOMHOTO OmnwucaHus MPOIeyPHI MPOBEACHUS KOHTPOIBHO-OIEHOYHOTO MEPOTIPHUATHS U
MPOLIEAYPHI OLIEHUBAHHUS PE3YILTATOB 00 YUEHHS
cpeicTBa pouenyp pesy. yq

CobecenoBanne, MperycMOTpeHHOE paboueil mporpaMMoil AUCIUTUTHHEI, IPOBOAUTCS HA
IpaKTHYecKOM 3aHATHH. [IpernonaBaress Ha PAKTHYECKOM 3aHATUH, NPEILISCTBYIOIEM
CobecenoBanue 3aHATHIO IPOBENCHUS KOHTPOJIS, IOBOAUT OO OOYYArOIIMXCS TEeMy, BOIPOCHI IS
MOATOTOBKH K coOeceoBaHMIO. Pe3yibTaTsl cobeceoBaHUS NPEroaaBaTellb JOBOAUT 10
00y4aroLIMXCs cpa3y MOCe 3aBeplleHuUs coOece0BaHus

CocraBnenune pedepaToB Mo TeMaM, MPEUIOKEHHBIM TIPENIOJABATENIEM IPOU3BOIUTCS BO
BHE ayJUTOPHOTO BPEMEHHM B paMKaxX CaMOCTOATENBHOW paboThl. [l coCTaBIeHUS
pedepara oOyuaromuiicss MOXET HCIIONB30BaTh PEKOMEHAYEMYIO WIH JIHTEPaTypy,
PacKpBIBAIOLIYIO TPEIUIOKCHHYIO0 TeMaTHKy. [IpenogaBaTens BbIIAaeT TEMBI pedepaToB B
Hayajle CeMeCTpa, a TPOBEpSAeT UX COCTABICHHE HAa KOHTPOJBHBIX 3aHATHAX
(mpoLeHTOBOYHBIX Heems1x). O0ydaronuiics OKeH OTBETUTh Ha BOIIPOCHI, CBA3aHHBIC C
TemMaTHKod pedepara. IlpenonaBarens MHPOPMUPYET OOYYAIOLIMXCS O BBICTaBJICHHON
OLICHKE 32 pedepat cpaszy mociie KOHTPOJILHOTO 3aHATHUS

Pedepar

BrImonHeHue 3a1aHuil penpoayKTHBHOIO YPOBHS K TEKCTaM, IPEAYCMOTPEHHBIX paboyei
NPOrpaMMOil TUCIUIUIMHBI, OCYLISCTBIACTCS Ha MPAKTUYSCKUX 3aHATHAX WM B Yachl,
3ananus BBIJICJICHHBIE HA CAMOCTOSTENbHYIO paboTy. Bo BpeMsi BBINOIHEHU 3aJaHUi JOITyCKaeTCs
PENPOSYKTUBHOTO UCIIONIb30BaHKE CIIOBapeil, CIIpaBOYHBIX MaTepUalIOB, 3alucell B pabo4nx TeTpajsx. Buabl
YPOBHS K TEKCTaM 3aJaHUil ¥ BpeMsl MX BBINOJHEHHsS COOOLIAIOTCS MpPEnojaBaTelIeM BO BpeMs 3aHSTHS,
KOHTPOJIb OCYLIECTBJISICTCS. [0 MEpe WX BBINONHEHHS B (GopMe (POHTAIBHOH U
WHJIMBHYaJIbHOM TPOBEPKH MPaBUJILHOCTH BBIIIOJHEHUS 3aJaHUM

I[JI?I opraHusalvi M IMIPOBCACHHA HpOMG)Ky’l'OLIHOf/i arTecralliy COCTaBJIAIOTCA THIIOBBIC
KOHTPOJIbHBIE 33JJaHNS I WHbIE MaTepualibl, HEOOXOJMMBbIE JJIS OLICHKH 3HAaHUH, yMEHUH, HABBIKOB
U (WJIK) OMbITa IEATENbHOCTH, XapaKTePU3YIOLINX 3Tanbl (OPMUPOBAHUS KOMIIETEHLIUH B IIpoliecce
OCBOCHMS 00pa30BaTEIbHON MPOrpaMMBbl.

HepequL TCOPCTUYCCKHUX BOIPOCOB MW THUIIOBLIC IMPAKTUUYCCKUE 3aJJlaHUA PA3HOTIO YPOBHA
CJIO)KHOCTH JJISl TMPOBEJEHHsI NMPOMEXYTOUHOM arTecTalui oOydaroluecs MOJy4aioT B Hayaje
ceMecTpa 4epe3 JJIEKTPOHHYI0 HH(OpMaloHHO-o0pa3zoBarenbHyo cpeny Hpl'YIIC (nmuunblii
KaOWHET 00yJaronierocs).

Onucanue npouenyp NpoBeIeHusi MPOMEKYTOYHOH aTTecTaluu B (popMe IK3aMeHa
U OLICHMBAHUS Pe3yJbTATOB 00y4eHHs
ITpomerxyTounas aTTectanus B opMe sK3aMeHa MPOBOJUTCS MyTEM YCTHOTO coOece10BaHUs
1o OuseraM Win B popMe KOMITbIOTEPHOTO TECTUPOBAHUSI.

IIpu mpoBeaeHHMH TPOMEXKYTOUHOH aTrectalMu B (opme cobeceoBaHUS OUIIETHI
COCTaBJISIIOTCSA TAKUM 00pa30M, YTOOBI KaXKIbli U3 HUX BKJIIOYAJ B c€0sl TEOPETUUECKHUE BOIIPOCHI U
IIPAKTUYECKHE 3a1aHuUs.

buner conmepxut: n1Ba TEOpPETHUYECKHMX BOIpoca g OLEHKH 3HaHui. Teopernueckue
BOIIPOCHI BEIOMPAIOTCS U3 TIEPEUHs BOIIPOCOB K 9K3aMEHY; JBa MPAKTUUECKUX 3aJJaHUs: OJTHO U3 HUX
JUIsL OLIEHKH YMEHHH (BbIOMpaeTcs W3 NEepeyHs TUIOBBIX MPOCTHIX MPAKTHUECKUX 3aJaHUN K
9K3aMeHY); JApPYroe NpakTUYecKoe 3aJaHue JJIS OLIEHKM HABBIKOB U (MJIM) OMbITA JEATEIbHOCTH
(BBIOMpAIOTCA W3 MEPEUHs TUIOBBIX MPAKTUUYECKUX 3aJlaHUH K DK3aMEHY).

Pacrnipenienenne TeOpeTUUECKHUX BOIIPOCOB U MPAKTUUYECKUX 33JaHUH 10 YK3aMEHALMOHHBIM
OusieTaM HaxOJUTCS B 3aKPBITOM JJIsl oOydaromuxcs aoctyne. Pa3paboTaHHbIi KOMIUIEKT OUIIETOB
(25-30 OwmeToB) HE BBICTABISACTCS B DIICKTPOHHYIO HH()OPMAIMOHHO-00PAa30BaTEIbHYIO CpENy
NpI'VIIC, a xpanutcs Ha kadeape-pa3padoTuynke POHIOB OIEHOYHBIX CPEJICTB.



Ha sx3amene oOyuatommiicst 6epetr OwiIeT, i MOATOTOBKM OTBETAa Ha YK3aMEHAIIMOHHBIN

OmteT o0yvaronieMycst OTBOJUTCS BpeMs B mpenenax 45 MuHyT. B mporiecce oTBeTa 00ydaronierocs
Ha BOIPOCHI M 3aJ]aHus OMjIeTa, MPenoaaBaTesib MOXKET 33/1aBaTh JIOMOJHUTEIbHBIE BOITPOCHI.

Kaxnpiii Bompoc/3afanue OwiieTa OLEHUBASTCS IO YEThIpeXOayuIbHON cucTeme, a aalee
BBIYHCIIICTCSI CpelHee apu(PMETHYECKOE OIICHOK, IOJIYYCHHBIX 3a KaXIbli BOMPOC/3a/laHHE.
Cpennee apuMeTHUECKOE OIEHOK OKPYTIISETCS IO IEJIOTO M0 MPaBUIaM OKPYTIICHHS

[Ipu mpoBeneHWHM TPOMEKYTOUHOM arTecTanuu B (GopMe KOMITBIOTEPHOTO TECTHPOBAHUS
BapHaHT TECTOBOTO 3aaHus GOpMHUPYETCs U3 POH/IA TECTOBBIX 3aIaHUM 110 JUCIIUILTHHE CITyIaiiHBIM
obpazom, Ho ¢ ycioBueM: 50 % 3agaHuil TOJDKHBI OBITH 3aJaHUSAMHU OTKpBITOro TUIA U 50 % 3amanmnii
— 3aKPBITOTO THUIIA.

Oo0pasen 3K3aMeHAIIMOHHOT0 OuJieTa

- Ef_= JKx3aMeHAIIMOHHBIH Omitet Ne 1 YrBepiKaar:
— 1o JHCIHUILTHHE «/[0KYMEHTAIIMOHHOE 00ecIeUyeHne 3aBenyronmii kadeapoii
216”-’ T \ng\c— YIIPABJEHUS IEPCOHATIOM «DuCM» UpI'VIIC

y4eOHbIN rof

1. WMznoxute cBoe MpelrcTaBICHHE O AelIONpou3BojcTBe. Kakue BUABI MEATEIHHOCTH OXBATHIBAIOTCA 3TUM
noHsITHEM?
2. Tlepeuucnure OocHOBHBIE TpeOOBaHHS O(QOPMIICHHS CIHCKA HCIIOJIB30BAaHHBIX MCTOYHHKOB B COOTBETCTBHH C
HopMmaTuBHBIMU JokyMeHTaMu (I'OCT P 7.0.97-2016. HammonansHsli cTtangapt Poccuiickoit ®@eneparun. I'OCT
7.12-93 CUBUJ. Bubmmorpadudeckas 3amuck. COKpalmleHHE CIOB Ha PYCCKOM si3bike. OOmue TpeOoBaHUS U
TIpaBHIIA).
3. PaccMotpuTe cuTyaIiio, OTBETHTE Ha BOIIPOCEHL.
[Tponuto 3acenanne MHBEHTAPHU3AIMOHHOW KOMMCCHH 3aBOZA Ta30BOW almaparypbl, HA KOTOPOM paccMaTpHBAJICS
BOIIPOC O Pe3yIbTaTax MHBEHTAPU3AIMH N0 cKiaxy Ne 2 BcnoMorarenbHbIX MaTeprainoB. Ha 3acenanuu ObII0 MPUHSTO
MIOCTAHOBJIEHHE 00 YTBEP)KACHHHM DPE3yJbTaTOB MHBEHTAPHM3AIlMM M OTHECEHHS 3a CUET 3aBEAYIOLIETO CKJIAZOM
HEJIOCTaYH BCTIOMOTATENbHBIX MAaTEPHAIOB B cyMMe 365 ThIC.py0., a TaKKe 3a4NTaHbl CIMIUTENBHAS BEJOMOCTD I10
ckinany Ne 2 u 0ObsICHUTENBbHAS 3aITMCKa 3aBEYIOIIETO CKIIaI0M.
1 Kakoii TOKyMeHT COCTaBIISIE€TCS TI0O UTOTaM 3aceJaHuii KOMUCCHI pa3HOTo poaa?
2 Kaxue peKBU3HUTHI JOIDKEH BKIIOYATh JAHHBIM JOKYMEHT?
3 CKOJIbKO CTPYKTYPHBIX YacTel OH Mpeanoaraet?

4  Kakue dakriueckue TaHHbIE IOIDKHBI ObITh BHECEHBI B 9TOT JOKYMEHT?
4. PaccMOTpuTe CUTYaIHIO0, OTBETHTE Ha BOMPOCHI.
B crpoutensHoM koonepatuse «CTpolicepBrcy» ObLT 00HApYXKeH (aKT HeMPaBUIBHOTO UCTIOIB30BAHNS CTPOUTEIBHBIX
otxoz10B. [Ipu mpoBepke pabOTHI cKila a MIUJIOMaTEepUaIOB YCTAHOBJIEHBI (DAKTHI OTITyCKa B KOTEJIBHYIO JUISl COKUTAHUS
OTXO0/I0B ITMJIOMAaTepHaioB AIMHHOH cBbilIe 20 cM. B pacmiopsauTenbHON YacT ciIeayeT NpeUIoKUTh 3aBelyOIEMY
CKJIaZIOM OpPTaHM30BaTh paboTy MO pea3aliuy OTXOI0B YaCTHBIM JINIIAM.
1 Kakoii JOKyMeHT I03BOJIUT PErIaMeHTHPOBATH OTIYCK CTPOUTEIHHBIX MaTEPHAIOB?
2 Kakue IyHKTHI IOJDKHBI OBITH B IAHHOM JOKYMEHTE 00513aTebHBIMU?
3 CKOJIBKO TOKHOCTHBIX JIUI] IOJIKHBI OBITH OTBETCTBEHHBIMH 32 UCIIOJIHEHHE JAHHOTO JJOKYMEHTa?
4 Kaxue peKBU3UTHI JOJDKEH BKIIOUATh JaHHBIN JOKYMEHT?
5 CKOJIbKO CTPYKTYPHBIX YacTel OH Mpernoaraet?
6 Kakue paktuieckue TaHHbIE JOHKHBI OBITh BHECEHBI B 3TOT IOKYMEHT?




