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(®I'bOY BO UpI'VIIC)

YTBEPXJIEHA
MIPUKA30M peKTOpa
or «31» mag 2024 r. Ne 425-1

b1.B./1B.02.01 3amura u 00padoTKa KOHPUACHIHATIBHBIX
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paboyas mporpamma JUCIHUIIINHBI
CrienmmansHocTh/Hanpasienue nmoarorosku — 10.03.01 Mudopmarmonnas 6€30macHOCTh
Crenmanu3zanust/mpoduib — be3onacHocTh aBTOMaTU3UPOBAHHBIX CUCTEM (IO OTpaciau UK B chepe
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B ToMm gucne B popme npaktuaeckoit nogrorosku (ITI1) —  3ager 7 cemectp
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Cemectp 7 HTtoro
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AyauTOpHasi KOHTAKTHasl
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— NpaKkTHYeCcKHe (CeMHUHapCKHe) 28 28
— 1abopaTopHble 28/28 28/28
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PabGouast mporpamma IUCHUIUIMHBI pa3paboTaHa B COOTBETCTBUU C (eaepalbHBIM
rOCyJapCTBEHHBIM 00pa30BaTeNbHBIM CTaHIAPTOM BBICIIEro oOpa3oBaHUs — OakajaBpuaT IO
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3acenanuu kadenpsl «MHDOpMaLIMOHHBIE CHCTEMBI U 3aIIMTa HHPOPMAIIMH, IPOTOKOI OT «21» Mad
2024 . Ne 11

3aB. kaenpoi, K. 3. H, IOLEHT T.K. Kupumiona



1 IIEJIb U 3AJAYM JUCHUTLINHBI

1.1 Heap (ucuUmIHHBI

II0Ka3aTh IIOCTPOCHUE M COBEPIICHCTBOBAHHUE TEXHOJIOI'MHU 3aIUIIEHHOTO JOKYMEHTO000pOTa B YCIOBHSX
MPUMEHEHUsT pa3HOOOpa3HBIX THIIOB HOCHUTENEH MOKyMEHTHON mH(popManuu (OyMa>KHBIX, MATHUTHBIX U
Ip.), a TaKke pa3IMIHBIX CPEICTB, CIOCOOOB M CHUCTEM OOpabOTKH M XpaHEHUS KOHQHICHIHNAIBHBIX
JOKYMEHTOB

1.2 3agaumn AMCHHIIIHHEI

orpezieJIeHHue MecTa KOH(UAESHINAIBLHOTO JOKYMEHTO000pOTa B Pa3IMYHBIX CTPYKTYpPaxX YIPaBICHYECKON
1 JIeITeIbHOCTH, M3YyYEHHE CHCTEeMbl 3alllUThl, COJCpXKallelcss B KOH(OUACHIMAIBHBIX JOKyMEHTaX
nHdopmanuu

W3ydeHHe HAYYHBIX, NPUKIATHBIX W METOAWYECKHX AacCleKTOB OpPTraHM3aIlM TEXHOJOTHH 3allWTHl U
00pabOTKU KOH(DUICHIMAIBHBIX JOKYMCHTOB B YCJIOBHSIX YIp03 HHGOPMAIIMOHHOM 0€30MacHOCTH
1.3 Ilesi> BocHMTaHNS M 321241 BOCIIHTATEIbHOI PadoThl B pAaMKaxX TUCHUILINHBI

IIpodeccroHanbHO-TPYI0BOE BOCIIHUTAHUE 00YUYAIOIIUXCS

Lens nmpodeccrnoHaNIFHO-TPYIOBOTO BOCIUTAHIS — (POPMHUPOBAHUE y 00YJaIONINXCS OCO3HAHHOM MpodeccHOHaNbHOM
OpHEHTALMH, TIOHMMaHUsI OOLIECTBEHHOTO CMBIC/A TPYAa M 3HAYUMOCTH €ro JJsi ceds JIMYHO, OTBETCTBEHHOTO,
CO3HATEJBHOIO M TBOPYECKOTO OTHOLICHUsS K OyAylled AesTeNbHOCTH, NMpo(ecCHOHANBHON 3THKH, CIOCOOHOCTH
NIPEABUACTh W3MEHEHHs, KOTOPble MOTYT BO3HHKHYTh B NMPO(ECCHOHAIBLHON NEATeNIbHOCTH, U YMEHHIO paboTaTh B
I/ISMCHéHHLIX, BHOBb CO3JJaHHBIX YCJIOBUAX Tpyaa.

Lenp nocTuraeTcs Mo Mepe pellieHrs B €AMHCTBE CIECAYIOMINX 3a/1a4:

— (popmMupoOBaHKE CO3HATENHLHOTO OTHOIICHHS K BRIOpaHHOI podeccuu;

— BOCIIUTaHUE YECTH, TOPAOCTH, JIOOBH K INPO(ECcCHn, CO3HATEIBHOIO OTHOIIECHHA K NPO(ecCHOHANBHOMY IOMTY,
MTOHMMAEMOMY KaK JJUYHAsI OTBETCTBEHHOCTh M O0SI3aHHOCTD;

— (popmupoBaHKE NICHXOIOTHH NpodeccroHana;

— (opmupoBanue MpodhecCHOHATBHON KYIbTYpPbI, STUKH MPOPECCHOHATBHOTO OOLICHUS;

— (OopMHUpPOBAHHE COIMATHHON KOMIETEHTHOCTH 1 APYTHE 3a/1a4M, CBA3aHHbBIE C UIMUIKEM MPO(eccHn 1 aBTOPUTETOM
TPaHCIIOPTHOM OTpaciu

2 MECTO JMCIIMIIVIMHBI B CTPYKTYPE OIIOII

Brox/gacts OIIOII ‘ Brok 1. ductumumunet / YacTts, popMupyemast yqacTHUKaMH 00pa30BaTEbHBIX OTHOIICHIH

2.1 I[I/ICIII/IHJ'H/IH])I U NIPAKTUHKHU, HA KOTOPLIX OCHOBBIBA€TCH U3YYCHUEC JTAHHOM JUCIHHUIIIMHbI

1 ‘ I[I/ICLII/IHJ'II/IHa N3y4acTCs Ha Ha4aJIbHOM JTaric (I)OpMI/IpOBaHI/IH KOMIICTCHIINH

2.2 JIucuMn/JIMHbI M NPAKTHKH, AJI51 KOTOPbIX U3yYeHUe JaHHOM JMCUHUIIJIMHbI
HEe00X0IMMO KaK MpeAlIecTBYOIIee

1 b1.B.JIB.06.01 MudpopmaruonHast 6€301aCHOCTb OTKPBITBIX CUCTEM
2 B52.B.02(I1x) ITpon3BoacTBeHHAS - TIPS IUILIOMHAS PAKTHKA
3 Bb3.01() [ToaroroBka K mpoueAype 3alXTH BBITYCKHOH KBATM(UKAIIMOHHON pabOTHI
4 b3.02(/1) 3amuTa BHITYCKHOI KBaIN(UKALMOHHOH paboThI
3 IIVIAHUPYEMBIE PE3YJIbTATBIOBYUYEHUA IO ANCHUIIVIMHE,
COOTHECEHHBIE C TPEBOBAHUSMMU K PE3YJIBTATAM OCBOEHUSA
OBPA30OBATEJIBHOU ITPOI'PAMMBbI
Ko n Koa m HauMeHnoBanune
HaMMeHOBaHHe WHAMKATOPA 10CTHKEHUSI Inanupyemble pe3yJbTaThl 00y4eHHsI
KOMIEeTeHIINN KOMIETeHIIUH
3HaTh: - TCOPETHYECKNE U METOJUIECKNE OCHOBEI
pannoHaILHOTO MOCTPOSHHMS 3aIUIIIEHHOTO 3IEKTPOHHOTO
JOKyMEHTO000pOTa B JIFOOBIX OpraHN3allMOHHBIX
CTPYKTYpax; GyHKIHOHAIbHBIE BOBMOXHOCTH U
MPEANOCHUIKH AP (PEKTHBHOTO TPUMEHEHUS Pa3IMYHbIX
THIIOB TEXHOJIOTHYECKUX CHCTEM U CIIOCOO0B 00paboOTKH, U
[IK-2 Criocoben [1K-2.2 BricTpanBaer P ’
XpaHeHHs: KOH(UICHINATIBHBIX 3JIEKTPOHHBIX JOKYMEHTOB;
HCIIOJIb30BaTh CUCTEMBI 3aIIUThI
. MIPUHITUITBEI B METOABI 00pabOTKH KOH(HICHINAIHHBIX
METOJIBI JIOKyMEHTHUPOBaHHO M
JIOKyMEHTOB B TIOTOKaX IPH JIFOOBIX HCIOJIb3YEMbIX THUITAX
obecrieueHust uHpopmanuu u cpeacTaa .
CHCTEM M CIIOCO0aX BBINIOJIHEHHS IPOLEYP U Oepanuii o
paboTocriocoOHOCTH | 3aIIUTHI HHpOpMANH
00paboTKe M XpaHEHHUIO 3THX JIOKYMEHTOB; METO/IbI U
CHCTEM 3aIIUThHI JJIEKTPOHHOTO .
MIPUEMBI 3aIIUTHl JOKYMEHTHPOBaHHON MH(POPMALH 1
nHdopmannu JOKyMEHT0000pOTa .
HOCHTEIIS 3TOH MH(POPMAIMN OT HECAHKI[HOHUPOBAHHOTO
JIOCTYIIa B IIPOIIECCE BBIOJIHEHHS KaXKA0H MpoLeaypsl 1
oliepalnyy; MopsIok 00paboTKHU, IBIKEHUS, XPaHESHHS 1
UCIIOJIb30BaHKs KOH(QUIECHIINABHBIX JOKYMEHTOB B
BEJIOMCTBEHHBIX apXMBaX; OPraHU3alnI0 paboThI
PYKOBOAMTENEH, CIEIMATUCTOB U TEXHHYECKOTO NepCoHasa ¢




KOH(UICHIIMATbHBIMY JOKYMEHTaMH Ha JII000M HOCUTEJIe
nHdopmanuu

YMeTh: - pazpabaTeiBaTh B 0GOPMIIATH HOPMATHBHO-
METOJMYECKHE MaTepHaJIbl II0 PeriIaMeHTALIMH IIPOLECCOB
00paboTKH, XpaHEHHS U 3aIMUTH KOHQUACHIIHATEHBIX
JOKYMEHTOB; pa3padaTeiBaTh 3 (EKTHBHEIC
TEXHOJIOTHYECKHE CXEMBI PAI[HOHAIBEHOTO
JIOKyMEHTO000pOTa C UCHOJIB30BAaHUEM COBPEMEHHBIX
CHCTEM U CIIOCOOOB 00pabOTKH U XpaHEHHS
KOH(UAECHIIMAIBHBIX JJOKYMEHTOB; ()OPMYJIMPOBATh 3a/1a41
0 pa3padoOTKe MOTPEOUTEIHLCKUX TPEOOBAHMIA K
ABTOMAaTH3HPOBAHHBIM CHCTeMaM 00paOOTKU M XpaHECHHUS
KOH(HICHIIMAIBHBIX JOKYMEHTOB; pa3pabaThBaTh U
COBEPIICHCTBOBATH BHEMAIIMHHYIO YaCTh OPTaHU3aLUH U
TEXHOJIOTUH (PYHKINOHHPOBAHHS aBTOMATH3UPOBAHHBIX
crcTeM 00pabOTKH U XpaHEHUS KOH(PUACHITHATBHBIX
JOKYMEHTOB; IIPAKTHYECKH BBIIIONHATH TEXHOJIOTHUSCKUE
OIEpaINH [0 3alUTe U 00pabOTKEe KOHPUICHIIMATHHBIX
JIOKyMEHTOB B OpPTraHU3allMOHHBIX CTPYKTYPaX; PYKOBOAUTH

CITy)x00¥ KOH(MUACHITUATBLHON TOKYMEHTAIINY;
KOHTPOJIMPOBATh U aHAJIM3UPOBATH YPOBEHb

OpraHU3allMOHHON U TEXHOJIOTUYECKOH 3alUIIIEHHOCTH
JIOKYMEHTOB

Bnazmets: - ocHoBaMu HH()OPMAITHOHHOMN 0€30TIaCHOCTH U
3alUTHl HHPOPMAIHMK; CIICHHANBHOM MPpoQecCHOHaIbHON
TEPMHUHOJIOTHEH; OCHOBHBIMH DJIEMEHTaMH 3aIllUThI 1

00paboTKN KOHPHUICHIIMATBHBIX JOKYMEHTOB

4 CTPYKTYPA U COAEPXAHMUE JUCHUIIVINHBI

QOunas popma *Kon
Yacsl HHIHKATOpa
Kon HauMmeHoBaHUe pa3/1e/10B, TEM M BU/10B PadoT Cemecr OCTHIKEHIsI
P ek | mp | Ja6 | cp |
KOMIIEeTEHIUH
1.0 | Paznen 1. Bymaskublit KOH(QUICHIUATbHBIN
JIOKYMEHT0000pOT.
11| T 1.
eMa OCHOBHBIE TIOHATHS B O0O0JIACTH 3al[UTLI U 7 5 5 4/4 4 K-2.2
00pabOTKK KOH(DHUICHIIUATBHBIX TOKYMEHTOB.
1.2 | Tema 2. Ilomarme u  CIpyKTypa «OyMa)KHOIO
PYKTYP Y 7 4 | 4 | 22 | 3 TK-2.2
KOH(HICHIIHATHHOTO JOKYMEHTO000POTa.
1.3 | Tema 3. HasHauenue W 3aJayd CTaJAWM COCTABJIEHUS M 7 4 4 2/2 2 K-2.2
BEJICHHSI HOMEHKJIATYPHI JeTL.
1.4 | Tema 4. Tunsl u kinaccupukaus KOH(DUICHIUATBHBIX
JOKYMCHTOB, XPaHAIIMXCSI M  00pabarhiBaeMbIX B 7 2 2 4/4 2 IK-2.2
BBIYHCIIUTEIILHOM IICHTpE.
2.0 | Pazmen 2. DJeKTPOHHBIH KOH(pHUIECHIHAILHBIN
JIOKYMEHT000O0pOT.
2.1 | Tema 5. Konduaennnansaprii DJIEKTPOHHBIN
(uery p 7 4 | 2 | 44 | 5 TK-2.2
JOKYMEHTO00O0POT.
2.2 | Tema 6. MexXBEIOMCTBEHHBIH KOH(MDUICHIIMATBHBIN 7 5 4 2/2 2 K-2.2
JIOKyMEHTOO00O0POT.
2. T . 7
3 ema 7 SHCK"I;pOHHBII/I JIOKyMEHTOO0OpOT B OpraHax 7 5 4 4/a 2 K-2.2
HCIIOHUTEIHHOM BJIACTH.
2.4 | Tema 8. DnexrpoHHsle apxusbl. KoH(UIEHIHAILH
e DVIEKTPOHHLIE - ap OHpuACHIMANLHOE | 4 2 |22 | 2 | mK22
JIEITOTIPOU3BOJICTBO.
2.5 | Tema . BeszomacnHoctn HCTEM JIEKTPOHHOT
e 9 €30I1aCHOC CHCTE 3JIEKTPOHHOTO 7 4 4 4/a 2 K-2.2
JIOKyMEHT0000pOTa.
®dopMma IpOMEXYTOUHON aTTeCTallUu — 3a4€eT 7
Hroro dacoB (6e3 yu€Ta 4acoB Ha MPOMEKYTOTHYIO 28 28 | 28/28 | 24
aTTEeCTaINIO)




5 ®OHJI OHEHOYHbIX CPEACTB /IS TPOBEIEHUSA

TEKYIIEI'O KOHTPOJISI YCIIEBAEMOCTHA U ITIPOMEKYTOYHOM

ATTECTAIMU OBYYAIOIIIUXCA ITIO JUCIAITJIMHE

@DOH/ OLIEHOYHBIX CPEACTB AJIS IPOBEICHUS TEKYILEro KOHTPOIIS yCIEeBAEMOCTH U IPOMEXYTOUHOM aTTecTaluu
o AucuMIuIMHE 0(OpMIIeH B BHE NpriioxeHust Ne 1 k paboueit mporpamMme AUCHMIUIMHEBI U pa3MELICH B AJIEKTPOHHON
nH}popManMoHHO-00pa3oBaTebHOM cpefie Y HUBEpCUTETa, JOCTYITHOW 00y4YaloIeMycsl Yepe3 ero JMYHbIH KaOuHeT

6 YHEBHO-METOANYECKOE U TH®OPMAIIMOHHOE OBECIIEYEHHUE

JTACIHATLIIAHBI

6.1 YueOHas1 quTEepaTYpa

6.1.1 OcHoBHas TUTEpaTypa

Kon-Bo 3k3.
Bubmmorpadudeckoe onmcanme B Oubnmorexe/
OHJIAWH
Topkym, C. B. 3amura koHpuIeHNIHaNsHOM nHPopManuu. [IpakTukym :
6111 npaktukyMm / C. B. Topkym, O. I'. CaBka. — MockBa : PTY MUPJA, 2022. — 87 Omnaiis
e ¢. — URL.: https://e.lanbook.com/book/311156 (mara ob6parmenus: 15.04.2024). —
TeKcT : 2JIEeKTPOHHBIN.
Bucrokos, B. M. 3amura u 00paboTka KOHPHUICHIIMAIBHBIX JOKYMEHTOB : y4eOHOe
nocob6ue / B. M. buctokos ; CeBepo-KaBkasckuit (henepanbHblil yHUBEpCUTET. —
6.1.1.2 Craspomnois : CeBepo-Kaskazckuit @enepansubiii yausepcurer (CKOY), 2016. — Omnnaitn
153 ¢c. — URL: https://biblioclub.ru/index.php?page=book&id=458917 (nara
obpamenns: 18.04.2024). — TekcT : 371eKTPOHHBIH.
6.1.2 lonoJIHUTEIbHASA JIUTEpPATYypa
Kon-Bo 3Kk3.
bubaunorpadpuueckoe onucanue B Oubmnorexe/
OHJIANH
3ammTa 1 00paboTKa KOH(UAESHINATBHBIX JOKYMEHTOB : IPAKTHKYM. HaIllpaBJICHHE
6.1.2.1 moxrotoBku 10.03.01 — uHpOpManmoHHas O0€30MacHOCTh. OaKamaBpHuaT. — Omnaiin
e Crasponoss : CKOVY, 2016. — 116 ¢. — URL: https://e.lanbook.com/book/155221
(mata obpamenus: 15.04.2024). — TeKcT : 3MCKTPOHHBIH.
Ho3mnsk, Y. C. 3ammura 1 00padoTka KOHPUICHIHAIEHBIX JOKYMEHTOB :
6.12.2 METOIMYECKHE yKa3aHus K npaktuaeckuM 3aaatisiM / WM. C. Tozgasak. — Camapa : Ornaiis
e [I'YTH, 2021. — 28 c. — URL: https://e.lanbook.com/book/301172 (nata
obpamenns: 15.04.2024). — TekcT : 371eKTPOHHBIH.
6.1.3 YueOHO-MeTOAUYECKHE PA3PA0OTKHU (B T. Y. 115l CAMOCTOSITEIbHON PadoThl 00y4aIOLIUXCS)
Komn-Bo 3Kk3.
bubnuorpaduueckoe onucanue B 6ubnmorexe/
OHJIANH
Cepénxun, C.I1. MeToaudeckue yka3aHus M0 U3y4eHUIO JUCIUTUTMHBI
b1.B.Z1B.02.01 3amura n 06paboTka KOHPHUASHIIUATBHBIX JOKYMEHTOB TI0
Harnpasienuto noarorosku — 10.03.01 Mudopmarmonnas 6e3onacHocTb, Tpoduiib
6.1.3.1 be3onacHOCTh aBTOMATH3UPOBAHHBIX CUCTEM (II0 OTpacik Wi chepe B Omnnaitn
npodeccronansHoit nesrensroctn)/ C.I1. Cepénxun; UpI'VIIC. — UpkyTck:
UpI'VIIC, 2023. — 13 c. - Teker: anexTponHsIid. - URL:
https://www.irgups.ru/eis/for_site/umkd_files/mu_47518 1480 2024 1 signed.pdf
6.2 Pecypchbl HH(pOpMaIIMOHHO-TEJIeKOMMYHUKAIMOHHOI ceTn «MHTEepHET»
6.2.1 OnekTpoHHO-O0nOIMoTeuHas cucreMa «M3mgarenscTBo JlaHby, https://e.lanbook.com/
6.2.2 DNeKTpOHHO-OMOIMOTEe Has crcTeMa «Y HUBepCUTEeTCKasi OubimnoTeka oHnaitny, https://biblioclub.ru/
6.3 IIporpammHoe odecnevyenne 1 HHPOPMANMOHHbIE CIIPABOYHbIE CHCTEMBI
6.3.1 bazoBoe mporpaMMHoe o0ecrie4eHne
6311 Microsoft Windows Professional 10, rocymapcTBenHblidi KkoHTpakT oT 20.07.2021 Ne
T 0334100010021000013-01
6.3.1.2 g/iicrosoft Office Russian 2010, rocynapctBeHnblid KOHTpakT oT 20.07.2021 Ne 0334100010021000013 -
6313 FoxitReader, cBoboaHO pacnpocTpansemMoe nporpaMmHoe odecrieuenue http:/free-software.com.ua/pdf-
T viewer/foxit-reader/
Adobe Acrobat Reader DC cBoGomgHO pacmpocTpaHsiemMoe TporpamMMHoOe — oOecredeHue
6.3.14 . .
https://get.adobe.com/ru/reader/enterprise/
Aunexc. bpaysep. Ilpuxmagnoe mnporpammHoe oOecmedenne oOmero HaszHaueHus, OducHbie
6.3.1.5 TIPHIIOXKEHUS, JIMIIEH3HSI — CBOOOHO paclpocTpaHseMoe MporpaMMHOe obecriedeHre mo aureH3nn BSD
License

6.3.2 Cnenuan3upoBaHHOE IPOrPaAMMHOe o0ecreyeHne




MathCAD student 15.0 Academic License, Customer Number 434692, xonrpakt ot 03.12.2012 Ne

6321 0334100010012000148-0000756-01
6.3.2.2 Python 3.9, CBOOOTHO pacmipocTpaHsieMoe MIPOTPaMMHOE obecrieucHme
T https://docs.python.org/3/license.html
6.3.23 Dev-C++, cBoOonmHas MHTErpHpOBaHHAs cpena  pa3pabOTKM  TPHIOKEHHH Ui SI3BIKOB
e nporpammuposanust C/C++, https://code-live.ru/post/dev-cpp-free-cpp-ide-for-windows/
6.3.2.4 MatLab Classroom, R2015a, R2015b, xonTpakt ot 09.07.2014 Ne 0334100010014000028-0000756-01.
6325 MatLab Classroom, R2010a, R2010b, smmmensus ot 16.03.2011 Ne 689810, TK Ne
o 0334100010011000032-00000756-01.
6.3.3 UndopmanuoHHbie CIPABOYHBIE CUCTEMbI
6.3.3.1 ‘ He npexycMoTpeHs!
6.4 IIpaBoBbIe © HOPMATHBHBIE JOKYMEHTBI
6.4.1 ‘ He npenycMoTpenst

7 OUCAHUE MATEPUAJIbHO-TEXHUYECKOI1 BA3BI,
HEOBXOJIAMOI /151 OCYIIECTBJIEHNUS YYEBHOT'O ITPOIECCA
MO JUCHMUILINHE

Kopnyca A, b, B, I, /I, E UpI'YIIC nHaxonastcs no aapecy r. Mpkyrtck, yi. UepHsleBckoro, . 15;
kopmyc JI UpI'VIIC waxoautcs — no aapecy r. UpkyTck, yi. JlepmonTosa, a.80

YuebHas aymuropus J1-518 s mpoBeaeHNs IEKINOHHBIX U MPAaKTHIECKAX 3aHATHH, TaOOpaTOpHBIX padoT,
TPYIIHOBBIX U HHAWBUYaNbHBIX KOHCYJIbTAINi, KypCOBOTO IPOCKTHPOBAHMS (BBITIOIHEHHS KYPCOBBIX
paboT), TeKyIIero KOHTPOIIS M MIPOMEXYTOUHOH aTTecTaruyu. OCHOBHOE 000pYIOBaHHUE:
CHelHanu3upoBaHHas MeOelb, MyJIbTUMEANAIPOCKTOP, IKPaH, (HOyTOYK NepeHocHoH). [l mpoBeneHus
3aHATUI UMEIOTCSI YUeOHO-HATIISAHbIC TOCOOUS (MIPEe3CHTAIINH).

Jlabopatopus [1-523 «MonenupoBaHue U pa3padoTKa IPOTPaMMHBIX CHCTEM U 3aIl[UTa

nHpopManum». «be30nacHOCTh MPOrpaMMHO-AMIAPATHRIX CPEACTB 3aIUTH HHYOPMAIIMN» JUIS IPOBEACHUS
JIEKINOHHBIX ¥ MPAaKTHIECKNX 3aHATHH, JaDOpaTOpHBIX padoT, IPYIIIOBBIX U HHANBUYaIbHBIX
KOHCYJIBTAIMi, KypCOBOTO ITPOEKTHPOBAHNUS (BBITIOIHEHHUS KYPCOBBIX padoT), TEKYIET0 KOHTPOJIS U
IPOMEXYTOYHOH aTTecTanuy. OCHOBHOE 000pyI0BaHUE: ClIeNUaIN3UPOBaHHas MeOeb,
MYJIBTUMEANANPOCKTOP (IEPEHOCHOM), IKpaH (IEPEHOCHOM), KOMIBIOTEP

[Tomemnenns A CaMOCTOATEIBHOM PabOTH 00yJaIOMINXCA OCHAIICHBI KOMITBIOTEPHOH TEXHUKOM,
MOJKITFOUEHHOH K HH(OPMAIIMOHHO-TEIeKOMMYHUKAIIMOHHOH ceTH «HTepHeT», 1 00ecreueHbl TOCTYIIOM B
3JIEKTPOHHYIO HH(POpMaIOHHO-00pa3zoBarenbHyto cpeay Upl YIIC. [TomemeHus st caMOCTOSITEIBHOM
paboThI 00yJAIOIIUXCS:

— YHUTAIbHBIE 3QJIBI;

— y4eOHbIe 3aJTbl BRIUNCIUTENbHON Texuuku A-401, A-509, A-513, A-516, [1-501, 1-503, 1-505, J1-507;

— IIOMEIIEHHS IS XpaHeHHs1 1 Npo(duIIakTHYeCKOro o0CIyKuBaHus yueOHoro obopynoBanus — A-521

8§ METOANYECKHE YKA3AHUA IS OBYYAIOIIUXCA
1O OCBOEHUMIO TN CHUITJIMHBI

Bun yue6HOM
LEeATEIILHOCTH

Opranuzanus yueOHOH NesaTeIbHOCTH 00yJaromerocs

Jlex

Jlekumst (ot matmHCcKOoro «lection» — 4reHHWe) — BHI ayJUTOPHBIX Y4YEOHBIX 3aHSATHH.
Jlexnus: 3akyafpIBacT OCHOBBI HAY4YHBIX 3HAHMM B CHUCTEMATU3UPOBAHHOM, IIOCIIENOBATEIbHOM,
00001IeHHON (hOpME; PACKPHIBACT COCTOSIHUE U TEPCIECKTUBBI PAa3BUTHS COOTBETCTBYHOIICH
o0nacTn HayKW W TEXHUKH; KOHIEHTPUPYET BHUMAaHHE OOydYaroIIMXcsi Ha HanboJiee CIIOXKHBIX,
Y3JIOBBIX BOIIPOCAX; CTUMYJIUPYET ITO3HABATEIbHYIO aKTUBHOCTH 00YJaIOIINXCSI.

Bo Bpemsi JEKIMOHHBIX 3aHATHH OOy4YalOIIMICA JOJDKEH YMEThb CKOHIIEHTPHPOBATH
BHUMaHHE Ha HM3y4aeMbIX NpoOJieMax M BKIIOYNTH B paboTy Bce BUABI NMaMSTH: CIOBECHYIO,
00pa3HyI0 ¥ MOTOPHO-JBHUraTelbHy0. 11 3TOro Bech MaTepual, H3jaraéMblii pernoiaBaTeiem,
obOygaromemMycs HEOO0XOIUMO KOHCIIEKTHpOBaTh. Ha MONSX KOHCHEKTa CieayeT IOMedaTh
BOTIPOCHI, BBIJCNICHHbIE OOydYaloOmuMCsl Ui KOHCYJNBTAllMd C TMIperojaBaTelieM. BBIBOAEI,
IS MTOJTy9ICHHBIE B BUIE POPMYII, PEKOMEHIYEeTCS B KOHCIIEKTE IO TIePKUBATh MIIM OOBOJUTH PAMKOIA,
9YTOOBI JIydIle 3alOMHUHANUCH. llOJE3HO COCTaBUTHh KpaTKUH CIPAaBOYHHUK, COJCpPIKAIIUil
OTIpE/ICICHUS] BAKHEWIINX MOHATHH eknnu. K KakJoMy 3aHATHIO CIIEAyeT pa3odpaTh MaTepual
mpenslayInel Jexiuu. M3ydas marepwan 1O Y4eOHWKY WM KOHCIIEKTY JISKIWH, CIemyeT
MEPEXOAUTH K CIEAYIOUIEMY BONPOCY TOJIBKO B TOM ClIydyae, KOIrjja XOpOIIO YCBOEH MPEabl Iy
BOIpOC. P51 BONPOCOB TUCHUITIIMHBI MOKET OBITH BRIHECEH Ha CaMOCTOsATENbHOE H3yueHue. Takoe
3a7aHue TpeOyeT ONepaTHBHOTO BHINOJHEHUs. B KOHCIeKTe JIeKIUii HE0OXO0IMMO OCTaBUTh MECTO
JUISL OCBEIEHUS] YIOMSHYTBIX BONpocoB. O003HAYMTH BONPOCHI, TEPMHUHBI, MaTepuall, KOTOPbIH
BBI3BIBAET TPYAHOCTHU, IOMETUTH U MOMBITAThCS HAITH OTBET B peKOMEHAyeMol nureparype. Eciu
CaMOCTOSTENILHO He yaaeTcst pazo0paThbesl B MaTtepuale, To He00X0uMo c(hopMyIHpOBaTh BOIIPOC
1 33/1aTh TIPETIOAaBaTEI0 HA KOHCYJIBTAINH, HA TPAKTUIECKOM 3aHIATHU




IIpaktuueckoe
3aHATHE

ITpakTHyeckoe 3aHATHE — BUA ayJUTOPHBIX y4eOHBIX 3aHATHH, LIeJICHANpaBiIeHHas Gopma
OpraHu3aly y4eOHOro mpolecca, [Py peaau3alud KOTOpol o0ydaromuecst 1o 3aJaHu0 U 0]
PYKOBOJICTBOM IMpEIOAaBaTeNs BBIIOJIHSIOT NpaKTHYecKue 3azanus. [IpakTuyeckue 3amaHus
HanpasjeHbl Ha yriyOleHHe HAyYHO-TEOPETHYECKUX 3HAHMHW W OBIIAJICHHE OINpPEICIICHHBIMU
MeToaMH paboThl, B MPOLIECCE KOTOPBIX BHIPA0ATHIBAIOTCSI YMEHUSI U HABBIKU BBITIOJIHEHUS TEX
WIN HMHBIX y4eOHBIX AeWCTBHMI B naHHOW cdepe Hayku. [IpakThueckue 3aHSATHSA pPa3BUBAIOT
Hay4yHOE MBIIUICHHE ¥ pedb, MO3BOJIIOT NPOBEPUTH 3HAHUS OOYYAIOIIMXCS, BBICTYIAIOT Kak
CpeICTBa OIePAaTHBHOM 0OpaTHOM CBSA3M; 1IeNb NPAKTHYECKUX 3aHATHH — YIIIyOJIATh, pacIIUpsTh,
JeTaIM3NPOBATh 3HAHHS, IMONyYCHHBIE HA JIGKIWH, B OOOOIIEHHOH (opMe W CONeHCTBOBATH
BEIPAOOTKE HABBIKOB MPO(ECCHOHANBHOMN NeSATETFHOCTH.

Ha mnpakTH4eckux 3aHATHAX MOAPOOHO PAaCCMATPHUBAIOTCS OCHOBHBIE  BOIIPOCHI
JMCUHUILIMHBL, pa30HpaloTcsi OCHOBHBIE TUITHI 331a4. K Ka)KTOMy PaKTHYECKOMY 3aHATHIO CIICAYeT
3apaHee CaMOCTOSTENILHO BBHIIOJHUTH JOMAIIHEE 3aJJaHue M BBIYYUTDH JIEKIMOHHBIH MaTepHal K
crnenyromei reme. CucreMaTniecKoe BINOJIHEHHE JOMAITHUX 3aJlaHui 00s3aTeNIbHO U SIBIISETCS
Ba)XHBIM (paKTOPOM, CIIOCOOCTBYIOIIMM YCIEIIHOMY YCBOCHHUIO TUCIUIUIMHBI

JlabopaTopHras
pabota

OCHOBHO [1eJTBI0 TA0OPaTOPHBIX PadoT ABISETCS TEOPETHIECKOe 000CHOBAHNUE, HATITIIHOE
W/WIM 9KCHEPUMEHTAIbHOE MOATBEPXKICHUE W/WINM MPOBEPKA CYMIECTBEHHBIX TEOPETHUECKUX
MOJIOXKEHUH (3aKOHOB, 3aKOHOMEpPHOCTEHl) aHaIN3 CYIIECTBYIOUIMX METOJUK U METOJOB HUX
peammzan ¥ T.0. OHM 3aHMMAlOT NPEHMYIIECTBEHHOE MECTO IPH HW3YYEHHM JUCIHUIUINH
00513aTeNIbHOM YaCTH U YacTH, (PopMUPYyeMOil ydacTHUKaMK 00pa30BaTeIbHBIX OTHOIICHHH biioka
1.

HUcxons 3 uenu, conepkaHueM J1ab0paTOPHBIX PadOT MOTYT OBITh:

- DKCIIEpUMEHTaJIbHas TPOBepKa GopMyJ1, METOIMK pacyueTa;

- IPOBEICHHE HATYPHBIX H3MEPEHHI CBONCTB, pabO4HX ITapaMeTpPOB, PEXKUMOB padOTHI IpH
MIOMOIIHX JIADOPaTOPHOTO 00OPYIOBAHUS W/MITH CTEH/IOB U MAaKETOB;

- 03HAaKOMJICHHE, aHAJIN3 M TEOPETUIECKHE BHIKIAJKH M0 YCTPOHCTBY, IPUHIUITY ACHCTBUS
u crioco6am 00CITy)KMBaHHS allliapaTos, eTaleH MallliH, MEXaHU3MOB, ITPOIIECCOB, IPOTEKAIOITHX
B HHX IIPU 3TOM H T.1.;

- HarJsigHas rpadudeckas MHTEpPIpeTanus YepTexei, cxeM, 00beMHBIX IOBEPXHOCTEH U
T.JI., BOCIIPOM3BOJIMMBIX C IOMOIIBIO CIIEIHAIN3UPOBAHHOTO IIPOrPaMMHOTO 00ECIICYEeHUS;

- UMUTAIlMOHHOE MOJEIHPOBAHUE MPOIECCOB, MPOTEKAIOMUX B CIOXKHBIX XUMHYECKHUX,
(bU3MYECKUX, MEXaHHYECKHX, JICKTPUIECKUX U IIp. 00BbEKTaxX;

- HarJIAgHOE NpeACTaBlIeHHe O paboTe NepcoHala KOHKPETHON OpraHu3aluMd WM
nonpaznenenust OAO «PXK/I» mocpencTBOM MOJIEINPOBaHUS IITATHRIX M BHEIITATHBIX CUTYAIHH
B BUPTYaJIbHBIX ClIeNNaN3NpOBaHHEIX APM (aBTOMaTH3MPOBaHHBIX paO0OYNX MECT);

- YCTaHOBJIEHHE W IOJTBEPKACHHE 3aKOHOMEPHOCTEH (ITyTeM CpaBHEHHMS MPOBEJCHHOTO
9KCTIEPUMEHTA U PACCUUTAHHBIX 3HAUCHNH) U T.JI.;

- O3HAKOMJIEHHE C METOJMKAMH IPOBEICHUS HKCIIEPUMEHTOB, HAIJISIHBIM YCTPOHCTBOM
CTEH/-MaKeTOB H IIp.;

- YCTaHOBJICHNE CBOWCTB BEIIECTB, NX KAYECTBEHHBIX M KOJMUECTBCHHBIX XaPAKTEPUCTHUK;

- aHaJIM3 pa3JIMuHbIX XapaKTEPUCTUK MPOIECCOB, B TOM YHCIIE TPOU3BOJCTBEHHBIX M MHBIX
IIPOIIECCOB,

- pacdeT mapaMeTpoB PA3IHUYHBIX SBICHUII M NPOIECCOB, CMOIEIHPOBATH KOTOPHIE HE
BO3MOXKHO B pEaJIbHBIX YCIOBHSX (HalpUMep, Ype3BblUaiiHbIe CUTYAIMHU U TIp.);

- HaOJIIOIGHNE Pa3BUTHS SABJICHUH, IPOLIECCOB U JP.

JlonyckaeTcs MHOE cojep)KaHue J1abopaTopHbIX padoT, eciik 3TO OyAeT crocoOCTBOBATH
peanmzanyy eel u 3a1a4 AUCIUTUIMHBL 1 GOPMHUPOBAHHUIO COOTBETCTBYIOINX KOMIIETEHIIUH.

Mo xapakTepy BBIIOJIHIEMBIX J1a00PaTOPHBIX PAOOT BO3MOKHBI:

- O3HAaKOMHUTEIbHbIE pabOTBHI, HCIOJB3yeMbIE [UIi  3aKPEIVICHHS  HM3YYCHHOTO
TEOPETHYECKOTO MaTepHalIbl;

- aHAINTHYECKHE paboThI, UCTIONb3yeMbIe JUIS MOJy4YeHHs HOBOM MH(pOPMAaIMK Ha OCHOBE
(hopMann30BaHHBIX METOIOB,;

- TBOpUYECKHE PaOOTHI, OPUEHTHPOBAHHBIE HA CAMOCTOSATENIFHBIN BEIOOP ITOIXOA0B PEIICHHS
3azad.

[Ipexne, WeM NPUCTYNHUTH K JTaOOPaTOPHBIM 3aHATHSIM, OOydarommMmcs HEO0OXOIMMO
MIOBTOPUTH TEOPETHUECKUN MaTepHal mo Teme pabothl. Kaxkmas maboparopras paboTa ocHaieHa
METOJIMUECKHMH YKa3aHHUSIMH, pa3paOb0TaHHBIMU MPEOIaBaTeIsIMU, BEAYIIUMHU JTUCIUILTHHY

CaMocTosTenbpHas
pabota

OO0ydeHne 1Mo IUCHUIUINHE «3amuTa U 00padoTka KOH(PHICHIHUANBHBIX JTOKYMEHTOBY»
MpeIycMaTpuBaeT aKTHBHYIO CaMOCTOSITENbHYIO padoTy oOydaromerocs. B pasmene 4 paboueit
NporpamMMbl, KOTOpBIH HasbiBaeTcst «CTPyKTypa ¥ COJep)KaHHWE ITUCHHUILIMHBI»Y, BCE 4Yachl
CaMOCTOATENIFHOW pabOTHl pachHcaHBl TI0 TEMaM M BOIPOCAM, a TAaKXKe yKa3zaHa HEOO0Xoanmas
ydeOHas TuTeparypa: o0yJaronuics n3yvdaeT yueOHbI MaTepua, pa3oupaeT MPUMEPHI U pelraeT
pa3HOYPOBHEBbIE 33jla4d B paMKax BBIMOJHEHUS Kak OONIMX JOMAIIHUX 3aJaHHid, Tak |
WHIMBHUIYaJIbHBIX qoMamHuX 3axanuii (M/13) u ipyrux BUI0OB padoT, IpelyCMOTPEHHBIX paboueii
porpamMMoil JTMCHUILIMHBL. [Ipy BBINOJHEHWH JOMAIIHMX 3aJlaHuil oOydaromemycs Cieayer




o0paTUThCSL K 3afadaM, PELICHHBIM Ha MNPEIbIAYIINX NPAKTHYECKUX 3aHATHAX, PEIICHHBIM
JoMalniHuM paboraM, a TakKe K IpUMepaM, INPUBOJMMBIM JekrtopoMm. Ecmu atoro Oyner
HEJIOCTaTOYHO JUISl BBIIIOJHEHHWsS Bced pabOThl MOKHO JIOMOJIHUTEIBHO BOCIIOJIB30BATHCS
y4eOHBIMH 1TOCOOMSIMH, PUBENICHHBIME B pazeine 6.1 «YueOHas nuteparypa». Ecin, HecMoTps
Ha M3Y4YCHHBIH MaTepHaj, 3aJaHhe BBINOJIHUTH HE YIAeTCs, TO B 00S53aTENLHOM IOpPs/IKEe
HEOOXOMMO MOCETUTh KOHCYJIBTALUIO TIPETIOIaBaTells, BEAYIIEro IPaKTUYeCKUE 3aHATHS, U/ HIH
KOHCYJIBTAIIHIO JICKTOPA.

JomamHue 3ajaHWs, WHIUBHAyalbHbIC [OMAallHWE 3aJaHus M JApyrue palboTsl,
IIPeAyCMOTPEHHBIE pabodeii IporpaMMON AUCIMIUINHBI TOJDKHBI OBITH BBIITOTHEHBI 00YJaloIuMCs
B YCTAQHOBJICHHBIC TIPEIIOJABATENIEM CPOKH B COOTBETCTBHH C TPEOOBAaHHMAMH K O(QOPMIICHHIO
TEKCTOBOH W TpaduuecKkor JOKyMeHTanuu, chopmynupoBanHeM B [lonoxennn «TpeboBaHus Kk
0hOPMIICHHIO TEKCTOBOH U rpadyndaeckoil JokyMeHTarn. HopMOKOHTPOIb)

KowMmmneke yueGHO-METOANISCKUX MAaTEPUalioB [0 BCeM BHIaM Y4eOHOW NEesTeNbHOCTH, NIPEIYCMOTPEHHBIM paboueit
MIPOTPaMMO¥ IUCIMITIMHEI (MOIYIIS), pa3MeIeH B IIEKTPOHHOW HH(POPMAIIMOHHO -00pazoBaTensHoit cpeae Upl VIIC,
JOCTYITHON 00YJaromeMycs 9epe3 ero JINIHBINA KaOuHeT




HNPKYTCK

OEJIEPAJIBHOE ATEHTCTBO XEJIE3HOJOPOXXHOI'O TPAHCIIOPTA

®enepalibHOE TOCYAAPCTBEHHOE 0I0/KETHOE 00pa30BaTEIbHOE YUPEKICHHE
BBICIIET0 00pa30BaHUs

«VpKyTCKUI TOCYAapCTBEHHBIN YHUBEPCUTET MyTEH COOOIICHHS
(®Ir'v0OVY BO UpI'VIIC)

YTBEPX/IEHA
IPUKA30M peKTopa
OT «__ » 20 r.Ne

b1.B./IB.02.01 3amurTa n 00padoTka KOHPUIEHINATIbHBIX
JTOKYMEHTOB
pabouasi mporpamMma JUCIUIIITUHBI

Crermmansaocts — 10.03.01 Madopmanmonuasg 0€30MacHOCTh

CHGI_[I/IaJ'II/ISaLII/ISI — be3onacHoCcThb I/IH(bODMaI_II/IOHHLIX CHCTEM M TEXHOJIOTHH

KBanudukanus BeinyckHuka — bakanasp

dopma u cpok oOyueHus — 4 roga. oynas dhopma

Kadenpa-pazpabotunk nporpammsl — UHQOpMalIMOHHBIE CUCTEMBI U 3alUTa HHGOPMaIIUU

OO011ast TpyI0EMKOCTb B 3.€. — 3

Yacos o yueoHomy tuiany (YII) — 108

DopMBI IPOMEKYTOYHOM aTTECTAIIUU B CEMECTPAX

3auer 7

Pacnpeueneﬂne YaCoB JUCHUILIMHBI 110 CeMeCTpamM

Cemectp 7
Hroro
Umcno HeJelb B ceMecTpe 13
Bup 3ansaruii Yacos o YII | Yacos mo YII
AyauTopHas KOHTaKTHas padora
10 BU/IaM Y4eOHBIX 3aHATHA/ 84/4 84/4
B opme IIIT*
— JIEKIAN 28 28
— MpaKTHYeCKue (CEMUHAPCKHE) 28/4 28/4
— 1abopaTopHBIe 28 28
CamocrosiTesbHast padoTa 24 24
HToro 108 108
HPKYTCK

PabGouass mporpamma IUCHMIUIMHBI pa3paboTaHa B COOTBETCTBUU C (helepaibHBIM



TOCYZapCTBEHHBIM 00pa30BaTEIbHBIM CTaHIAPTOM BBICHIEr0 OOpa3oBaHMS — IO HAIPABICHHIO
noarotoBku 10.03.01 MudopmarmonHas 6€30MacHOCTh, YTBEPKIEHHBIM NMPUKa30M MHUHOOpHAYKH
Poccum Ne 1427 ot 17.11.2020r.

[Iporpammy cocTaBuiI:
K.J.H., JIOLEHT C.IL. Cepénxun

Pabouas mporpamma paccMOTpeHa U 0100peHa il UCTII0Ib30BaHUS B y4eOHOM IpoLecce Ha
3acenanuu kadenapsl «MHpopMalMOHHBIE CUCTEMBI U 3allUTa HHGOPMaLMU», IPOTOKOI OT «04» 06
2021 . Ne 11/2

N.o.3aBenytromiero kadpenapoit «MCu3N» T.K. Kupunnosa

1 HEJIA U 3AJAYM JUCHUTLIVHBI

1.1 Heau (ucuMmiInHbI

1 [TokaszaTbh MoCTpOEHHE M COBEPUICHCTBOBAHUE TEXHOJIOTHH 3AIIMIIEHHOTO JOKYMEHTOOOOpOTa B YCIOBHUSIX
IPUMEHEHHUs] Pa3HOOOPa3HBIX TUIIOB HOCHUTEIICH TIOKYMEHTHOH MHpopManuu (OyMaKHbIX, MAarHUTHBIX H JP.),




| a TAaKXKC pa3JINYHbIX CPECACTB, CII0COOOB M CHCTEM O6pa6OTKI/I 1 XpaHCHUSA KOH(bHHeHHHaHLHLIX JAOKYMCHTOB

1.2 3agaum JMCHUILIHHBI

- ONpeacjICHUC MECTa KOH(bHI[eHIII/IaHLHOI‘O L[OKyMeHTOO60pOTa B PpAa3JIMYHBIX CTPYKTYpax ynpaBnquecxoizi
ACATCIBbHOCTH, U3YYCHUC CUCTCMbI 3allIUTHI, conepmameﬁca B KOHq)I/I[[eHIlI/IaHLHbIX JOKYMCHTax I/IH(l)OpMaIlI/II/I

- U3y4eHHE HaYYHBIX, IPUKJIAIHBIX 1 METOANYECKUX aCIIEKTOB OPraHU3aI[MH TEXHOJIOTUH 3alUThl 1 00pab0TKH
KOH(MICHIIMAIBHBIX JTOKYMEHTOB B YCIOBHUSIX YIpo3 HHPOPMALIMOHHON 0€30MacHOCTH;

1.3 Ilesb BocIUTAaHUSA U 32124 BOCIIMTATEJIbHOM padoThl B pAMKAaX JUCUHUIVINHBI

Lens BocnuTaHus: 00yYarOUIMXCS — PA3HOCTOPOHHEE Pa3BUTHE JIMYHOCTH OyIyIIEro KOHKYPEHTOCIOCOOHOTO
CTHEIHUAINCTa C BBICHIMM O0pa3oBaHWEeM, OOJAJAIOIIET0 BBICOKOW KYJIbTYPO#, HWHTELUIUTEHTHOCTHIO,
COLMAIbHON aKTUBHOCTBIO, KAYECTBAMH rPakJaHWHA-IATPUOTA.

3amaun BOCOUTATEIEHONW PaOOTHI C 00YJaOIIIMUCS:

— Pa3BHTHC MUPOBO33PCHUS M aKTyaH3allHsl CUCTEMBbI 0a30BbIX [IEHHOCTEH THYHOCTH;

— TMpHOOIICHHE CTYICHYCCTBA K OOINCYEIOBEYECKAM HOPMaM MOPAJIM, HAIIMOHAJIBHBIM YCTOSM U
aKaJeMUYCCKUM TPAJIHIUAIM;

— BOCIIMTaHHE YBAXXCHUS K 3aKOHY, HOPMaM KOJUICKTHBHOMW XH3HH, Pa3BUTHE TPaXJTaHCKOW M COIMAIBHOM
OTBETCTBCHHOCTH KaK Ba)KHCHIIICH YepThl TUYHOCTH, MPOSBIIAIONICHCS B 3a00Te 0 CBOCH CTpaHe, COXpaHCHHUU
YEJI0BEYECKON [IUBUIH3ALINH;

— BOCIHTAHUE MOJIOKUTEILHOTO OTHOILICHUSI K TPYIY, Pa3BUTHE MOTPEOHOCTH K TBOPYECKOMY TpPYAY,
BOCITUTAHHE COIMAILHO 3HAYMMOM 1IENICYCTPEMICHHOCTH H OTBETCTBEHHOCTH B JICTIOBBIX OTHOIICHUSX;

— ofecrieyeHUe pa3BUTHUsI JHMYHOCTH M €€ COLMAIBHO-TIICUXOJIOTHYECKON MOAICPKKH, (hopMHUpoBaHHE
JMYHOCTHBIX KAaueCTB, HEOOXOUMBIX 151 3((HEKTUBHOMN MPOhECCHOHATBHON AEATEIbHOCTH;

— BBIBJIICHHE U TMOJACPIKKA TATAHTIMBBIX OO0ydarolmuxcsi, (OpMHPOBaHHE OPraHU3ATOPCKHX HABBIKOB,
TBOPYECKOT'0 MMOTEHIIMANA, BOBICYCHHE 00YYAIOIINXCS B POLIECCHI CAMOPA3BUTHS M CaMOPEan3allty;

2 MECTO JUCIIMIIVIMHBI B CTPYKTYPE OIIOII

2.1 TpeOGoBaHus K IpeABAPUTEILHOM OATOTOBKE 00y4al0LIerocs

JIaHHO¥ TUCUMIUINHE IPEANICCTBYET AUCIIHILTHHBL:

TeopeTndecKre OCHOBBI KOMIBIOTEPHOH Ge3omacHocTr. OpraHu3alioHHOE U IIPaBOBOE 0OeceueHHE
nHpopmannoHHoit 6e3onacHocTy. [Ipor3BOACTBEHHAS - 10 MOTYYSHHIO TPOGECCHOHATILHBIX YMEHHUH U OIIbITa
podeCCHOHANBLHOM esITENIbHOCTH.

2.2 I[HCIII/IHJ'[I/IHLI U NMPAKTUHKH, VISl KOTOPbIX U3YyYCHUE JMAHHOM TUCHUIIMHBI
HeOﬁXOIlPIMO KaK npeamecTByruiee

1 KommekcHoe obecnieuenne nHHOpMaIMOHHON 6€30MacCHOCTH aBTOMATH3UPOBAHHBIX CUCTEM
2 WudopmannonHast 6€30MacHOCTh OTKPBITHIX CHCTEM
3 Teopwust n MpakTHKa 3alIMTHl HHPOPMAIMK B aBTOMAaTU3UPOBAHHBIX CUCTEMAX JKEJIE3HOIOPOKHOTO
TpaHCHoOpTa
4 ITpon3BoICTBEHHAs - HAYYHO-HUCCIIEIOBaTeIbCKasl paboTa
5 ITpon3BoICTBEHHAS - MPEIAUIUIOMHAS IPAKTHKA
3 IIVIAHUPYEMBIE PE3YJIbTATBIOBYUYEHUSA IO ANCHUIIVIMHE,
COOTHECEHHBIE C TPEBOBAHUSAMMU K PE3YJIBTATAM OCBOEHUA
OBPA3OBATEJBHON MPOI'PAMMBI
Koa n HaumeHoBaHuUe Koa n HaumeHOBaHUe
KOMIIeTeHI[UH HHIUKATOPA
IInannpyemMble pe3yJbTaThbl 00y4eHUs!
JOCTHAKEHUS
KOMIIeTeHIIHH
IK-1.1 3naer | 3HaTh:
OCHOBHBIE CUCTEMEI Teopernueckue U METOIUYECKHE OCHOBBI
3aIUTH HHPOPMAIHH, palMOHAIIBHOTO HOCTPOECHHUS
HCIONb3yeMbIE B 3alUIEHHOTO 3IEKTPOHHOTO
aBTOMAaTH3UPOBAHHBIX JIOKyMEHTO0000poTa B TFOOBIX
cucremMax OpPTraHU3aLHOHHBIX CTPYKTYpax;
ITK-1Crioco6eH BBISBIATH HEAOCTATKU B IK-1.2 3HaeT | QyHKIMOHAIBHBIE  BO3MOXKHOCTH
(YHKIMOHUPOBAHUH CUCTEMBI 3aIUTHI 0COOEHHOCTH IIPEANOCHUIKU 3¢ PeKTUBHOTO
nHGOPMAINN aBTOMATH3UPOBAHHOH CHCTEMBI MIPUMEHEHNS METOAOB M | TIPUMEHEHUS Pa3IMIHBIX TUIIOB
CPEICTB 3aIIUTHI TEXHOJIOTHYECKUX CHCTEM H CII0COOOB
nHGOPMALNH [T 00paboTkn u XpaHEHUs
3aIIUTHl CUCTEM KOH(HICHIIHATBHBIX AIEKTPOHHBIX
JEKTPOHHOI0 JIOKYMEHTOB;
JIOKyMEHT0000pOTa NPUHOUIBL M MeTojusl  00paboTKu




KOH(OUACHIMAIBHBIX ~ JOKyMEHTOB B
MOTOKaX TPH JIFOOBIX HCIIOJBb3YEMbIX
THIIAX CHUCTEM M CIIOCO0aX BBHINOJIHEHUS
mpoIeyp W omepanuil o oOpaboTke u
XPaHEHUIO ATUX JOKyMEHTOB;

METOABI u TpPHUEMbI 3aIIUTHI
JOKYMEHTHPOBaHHOH HH(MOpPMANUK |
HocHTeNsd  OTOd  HMHpOpPMamuu  OT
HECaHKIIMOHUPOBAHHOTO  JOCTyma B

mporiecce BBIIOJIHEHUS KXo
MPOIICTYPHI M OTIEPAIIHH;

TIOPSIOK 00paboTKH, JIBHOKCHHS,
XpaHCHUS u HUCIOJIb30BAHUS

KOHQHUICHIMAIBHEIX ~ TOKYMECHTOB B
BEIOMCTBEHHBIX apXHUBaX;

OpraHu3alyi0 paboTHl PYKOBOIMTENEH,
CIICLIHAIICTOB " TEeXHHYECKOTO
HepcoHala ¢ KOHQHICHIMAIBHBIMH
JOKYMEHTaMH Ha JIIOOOM  HOCHTeElNe
nHdopmanum.

YMmers:

PazpabatriBaTh u odopMIIATH
HOPMaTHBHO-METOJJMYECKUE MaTepuabl
o periaMeHTaluu IPOIIECCOB

00paboTKH, XpaHCHHS W  3aIUTHI
KOH(HICHINATBHBIX JTOKYMCHTOB;

pa3pabartbIBaTh 3¢ dexTuBHBIE
TEXHOJIOTUYECKUE CXEMBI PAIIMOHATIBHOTO
JOKYMEHTOO0OpOTa C HCIOJIBb30BaHHEM
COBPEMEHHBIX CHCTEM U  CIOCOOOB
00paboTku u XpaHeHHs
KOH(UACHIIMAIBHBIX JTOKYMEHTOB;

dopMynupoBaTh 3ajaud MO pa3pabOTKe

MOTPEOUTETBCKUX TpeboBaHU K
aBTOMAaTH3UPOBAaHHBIM cucreMam
00paboTku u XpaHCHHS

KOHq)I/I,I[GHLlI/IaJILHBIX JAOKYMCHTOB;
paSpa6aTbIBaTL U COBCPHICHCTBOBATH
HEMAIIMHHYKO 4YacCTb OpraHu3alvuu H

TEXHOJIOTUH (bYHKIHOHUPOBAHUS
ABTOMAaTH3MPOBAHHBIX CHCTEM
00paboTku u XpaHeHHs
KOH(i)I/II[eHI_[I/IaHLHI)IX JOKYMEHTOB;
MMPaKTUYCCKU BBIIIOJIHATH
TEXHOJIOTMYECKUEC OIIC€paAIUU 110 3alIUTE U
obpaboTke KOH(UICHIIMAIBHBIX
JOKYMECHTOB B OpraHru3alMOHHbIX
CTPYKTypax;

PYKOBOIHTH cIryk60it

KOH(i)I/II[CHIII/IEU'H;HOﬁ JAOKYMCHTAalHU,
KOHTPOJIHPOBATH u AHAJIM3UPOBATH

YpPOBEHb OpTaHHU3alIOHHON "
TEXHOJIOTHYECKOM 3aIMUIICHHOCTH
JIOKYMEHTOB.

Baagers:

OcHoBamMu HHPOPMAMOHHON
0e30I1aCHOCTH U 3aIIUTHl HH(OPMAIIHIH;
CHenHaNbHON npodeccrnoHaNbHON
TEpPMHUHOJIOTHEH;

OCHOBHBIMHM ~ JJIEMEHTaMH 3allUThl U
00paboTkn KOH(UICHIIAIBHBIX

JAOKYMCHTOB.




4 CTPYKTYPA U COAEP/ KAHUE JUCHHUITJIMHBI

Yacsl *Koa
HanmeHoBaHue a3aejJaoB, TEM HHAMKATOpa
Kon M BU/I0B [l))aﬁon,l Cemectp Jlek | IIp | JIad | CP uocnmcenﬁﬂ
KOMITIETEHIIMH
10 Pa3gen 1. Bymakublii KoHGUAeHIHATbHbBII 7
' JOKYMEHT0060pOoT
IK-1.1
11 4 IK-1.2
ITpuewm, mepBraHas 00pabOTKa, IPEIBAPUTEIHLHOE IK-1.1
paccMOTPEHHE U PACTIPEACICHHE MOCTYTHBIINX
12 JIOKyMeHTOB /J1a6/ 2
Odopmiienne otyera no JraboparopHoi padote «IIpuem, IK-1.1
13 | TeppHuHas 00paboTKa, MpeBapuTEIEHOE PACCMOTPEHUE H 2 MK-1.2
" | pacmpezeneHHe MOCTYNHBIINX TOKYMEHTOBY H
MOATOTOBKA K ee 3ammute /Cp/
IK-1.1
1.4 4
TpaaguLMOHHBINA yYeT NOCTYNHUBLIMX JOKYMEHTOB 1 IK-1.1
1.5 | ¢popmupoBaHHE CIIPaBOYHO-UHPOPMAITHOHHOTO OaHKa 4
JIAHHBIX 10 JOKyMeHTaMm /J1ab/
OdopmiteHre oTaeTa 1o 1abopaTopHOH padbote IK-1.1
16 «TpauIMOHHBIN YYET MOCTYIHUBIINX JOKYMEHTOB U 2
(hopMHUpOBaHKE CIIPAaBOYHO-UH(YOPMAIIMOHHOTO OaHKa
JIAHHBIX 0 IOKYMEHTaM» M TIOAr0TOBKA K ee 3amute /Cp/
IK-1.1
1.7 2
ABTOMAaTU3UPOBAHHBINA yUeT MOCTYNUBIINX JOKYMEHTOB U [K-1.1
1.8 | popmEpoBaHHE CIIPAaBOYHO-UH(POPMATUOHHOTO OaHKa 2
JIAaHHBIX 10 ToKyMeHTaM /J1a6/
OdopmiteHre 0TYeTa O JTA0OPATOPHOU paboTe IK-1.1
19 «ABTOMATHU3UPOBAHHBIH y4eT MOCTYNUBIINX JOKYMEHTOB 2
' u GopMuUpOBaHKE CIIPaBOYHO-MHPOPMAIIMOHHOTO OaHKa
JIAHHBIX 110 JIOKYMEHTaM» U MOJr0TOBKa K ee 3auure /Cp/
0 IK-1.2
1.1 | Cragum 0OpabOTKH M 3aITUTHI KOH(MHICHIIHATHHBIX 6 8 TK-1.1
1 JIOKYMEHTOB BXOZHOTO noToKa. /I1p/
1.1 | OdopmieHre u yueT HOCHTeNNeH KOHDUACHITHAIEHON 2 TK-1.1
2 | uadopmaru /J1a6/
11 OdopmiteHre oTueTa 1o J1abopaTtopHoi padbore IK-1.1
: «Ocdopmitenne u yuet HocuTeneil KOHGHUASHIHATIbHON 4
3 nH}opMannm» 1 NOArOTOBKA K ee 3auure /Cp/
1.1 MK-1.1
4 IK-1.2
11 [ToxroToBka K MpakTHIECKOMY 3aHATHIO IO TeMe «CTaann TIK-1.1
é 00pabOTKH U 3aIIUThl KOHPHUICHI[HATBHBIX JOKYMEHTOB
BBIXOIHOTO M BHYTPEHHETO 1oTOKOBY» /Cp/
11 Craanu 00paOOTKH M 3alIUTHI KOH(HICHIIAATBHBIX TIK-1.1
é JIOKyMEHTOB BBIXOTHOTO M BHYTPEHHETO MMOTOKOB. /I1p/ 4
1.1 | UsroToBieHue KOHGUACHINAIBHBIX JOKYMEHTOB /J1a0/ 2 [K-1.1
7
11 OdopmiteHne oTyeTa Mo J1ad0paTopHO padoTe IK-1.1
é «3roToBieHre KOHPHUICHIIUATBHBIX JOKYMEHTOBY U 6 2
MOJIroToBKa K ee 3auure /Cp/




[K-1.1

1.2 IK-1.2
0
IToaroToBka Kk mpakTU4ECKOMY 3aHATHIO «DOpMHUpPOBaHUE [K-1.1
12 | W XPaHCHHE JICIT, COMEPIKATIIX KOH(UACHIMATbHBIE
i nokyMmeHThl. CocTaBieHHe U 0(pOpMIIEHHE HOMEHKIATYPEI
Jiell. YHUYTOXKEeHNEe KOH(DUACHIIMATBHBIX JOKYMEHTOBY
/Cp/
DopMUPOBAHKE U XPAHEHHE EJI, COAEPKAIINX TK-1.1
41. | xoH(uACHIMATbHBIE TOKyMEHTbI. COCTaBlIeHUE U
22 | odopmileHHE HOMEHKIIATYPHI A€T. Y HIYTOXKECHHE
KOH(MACHIIMAIBHBIX JTOKYMEHTOB. /IIp/
1.2 | KoHTpoiis UCTIONHEHHS KOH(PHUICHIIMATBHBIX TJOKYMEHTOB TIK-1.1
3 | Mla6/
12 OdopmiieHre 0TYeTa TO JTA0OPATOPHOU paboTe IK-1.1
4 «KOHTpOJ‘IB HCIIOJTHEHUS KOH(I)HzLeHuHanLHLIx T1IK-1.2
JIOKYMEHTOB» M IOATOTOBKA K ee 3amure /Cp/
IK-1.1
1.2
5
IToaroroBka k mpakTudeckoMmy 3ansaTuio «llopsaok IK-1.1
KOMIUIEKTOBAHHS BEIOMCTBEHHOT'0 apXKBa U
1.2 | wiraccudukaims XpaHUIHI JOKYMEHTOB. YUeT
6 | KoH(UAEHIMAIBHBIX AENOBBIX (YIPAaBICHYECKHUX),
TEXHHUYECKUX, TEXHOJIOTMICCKUX M HAYYHO-TEXHUUECKHX
JIOKYMEHTOB B apxuBe. Obecniedenue coxpanHoctny /Cp/
TTopsnok KOMIIIEKTOBaHUS BEJOMCTBEHHOTO apXUBa 1 IK-1.1
12 Kaccu(UKaIys XpaHWIUI] JOKYMEHTOB. YueT
7 KOH(MACHIIMAIBHBIX JETOBbIX (YIPABICHIECCKHUX),
TEXHHUYECKHX, TEXHOJOTMIECKUX 1 HAYIHO-TEXHUIECKIX
JIOKYMEHTOB B apxuBe. O0ecnedyenue coxpannoctu /IIp/
1.2 | KommpoBaHue 1 pa3MHOXEHHE KOH(DHUICHINATbHBIX IK-1.1
8 JIoKymMeHTOB /J1ab/
12 OdopmiteHne oTueTa 1o JabopaTtopHoi padbore IK-1.1
é «KomnupoBaHue n pa3sMHOKeHNE KOHDHUIACHIIMATBHBIX K-1.2
JIOKYMEHTOB» M IIOATOTOBKA K ee 3amure /Cp/
0
13 IToxroToBka K MpakTHYECKOMY 3aHITHIO IO TEME [K-1.1
i «ITpoBepka HamMuMst KOHOUACHIUAIBHBIX JIOKYMEHTOB,
Jien 1 Hocurenei nadopmanum» /Cp/
1.3 | INpoBepka HajIM4Msl KOH(MUIESHINATBHBIX JOKYMEHTOB, A€ TIK-1.1
2 | mHocuTenel nHpopMmanmu. /I1p/
1.3 | Homenknarypa nexn /J1a6/ TIK-1.1
3
1.3 | Odopmienue oTueTa 1Mo JabopaToOpHOil pabote IK-1.1
4 | «Homenkmarypa mem» n noaroroska k ee zammure /Cp/ K-1.2
20 Pa3gen 2. DjeKTpOHHBIHA KOH(UIeHIHAIbHbII IK-1.1
' JOKYMEHT0060pOoT
MK-1.1
21
IToaroToBKa K NPaKTUYECKOMY 3aHATHIO IO TEME [K-1.1
«be30ymakHbIit ToKyMeHTo000pOT. JIoKanbHas u IIK-1.2
2 o | KOMILIEKCHAS aBTOMATH3AIHS NPOLIECCOB 00paboTKH
) JIOKYMEHTOB B JOKyMEHTAIIMOHHOH ciryk6e. CocTaB
KOH(HICHIINATBHBIX JOKYMEHTOB BEIYUCIUTEIHHOTO
LIeHTpa, X 00paboTka u xpanenue» /Cp/
Be3bymaskHbIi JoKkyMeHTO000pOT. JIoKanbHas 1 IK-1.1
2.3 | KOMIUIEKCHas aBTOMATH3a1l1sl TPOIIECCOB 00Pa0OTKH

JIOKYMEHTOB B IOKyMEHTAlIMOHHOH ciayx0e. Cocran




KOH(HICHIINATIBHBIX JOKYMCHTOB BBIUHMCIUTEIEHOIO
LICHTpa, X 00paborka u xpanenue. /I1p/

24

CocTaB KOH()UACHIMATEHBIX JOKYMEHTOB
BBIYHCIIUTEIBHOTO HEHTPA, HX 00pad0TKa M XpaHECHHE
/Jlex/

[K-1.1

25

[ToaroToBka K MpakTHIECKOMY 3aHATHIO 10 TeMe «CocTaB
KOH(MACHIIMAIBHBIX JJOKYMEHTOB BBIYHCIUTEIEHOTO
LeHTpa, uX o0paboTka u xpaneruey /Cp/

[K-1.1

2 | IIK-1.2

2.6

CocTaB KOH(HICHIIMATBHBIX JOKYMEHTOB
BBIUHCIMTEIBHOTO IIEHTPa, MX 00paboTka u xpanenwue /Ip/

[K-1.1

2.7

VYder moAroTOBICHHBIX (M3IaHHBIX) KOH()UICHITHATEHBIX
IIoOKyMeHTOB /J1ab/

[K-1.1

2.8

OdopmiieHre otyera 1o 1abopaTopHOii padoTe «Yuer
MOJITOTOBJICHHBIX (M3J]AHHBIX ) KOH(MUICHIIMATHHBIX
JOKYMEHTOBY» U IOATOTOBKA K ee 3ammute /Cp/

[K-1.1

2.9

Pa3gen 3. KonrpoJn 3HaHuUii

3aueTr 7

5 ®OH/] OLIEHOYHBIX CPEJICTB JJIsl IPOBEJEHUS .
TEKYIIETO KOHTPO.JIS1 YCIEBAEMOCTH M IMTPOMEKYTOYHOM
ATTECTALIMM OBYYAIOIUXCS O JUCHMUIIINHE

@DOHJ OIICHOYHBIX CPEJICTB IS MPOBEACHUS TEKYIIEr0 KOHTPOJIS YCIIEBAaEMOCTH U IIPOMEKYTOUHON aTTeCcTalluu
T10 IMCUUIUTHHE: 0OpMIIEH B BUe pritoskeHns Ne 1 k paboueif mporpaMMe JUCHUIIIMHBL H Pa3MEIEH B JJICKTPOHHOH

nH(popMannoHHO-00pa3oBaTeNbHON cpene YHUBEPCUTETa, JOCTYIHONW 00yJalomeMycst 4epe3 ero JMIHbIH KaOuHeT

6 YHEBHO-METOANYECKOE U TH®OPMAIIMOHHOE OBECIIEYEHHUE

JUCHUIIIAHBI

6.1 YueOHas quTeparypa

6.1.1 OcHoBHas JuTEpaTypa

ABTOpHI,
COCTAaBUTEIH

3arnaBue

WzparenscTBO,
roJi U3JaHUs

Kom-Bo 3Kk3.
B
oubanorexe/
100% ounaiian

6.1.1 B.B. Ilepcuanos, | DnekTpoHHOE O()HMCHOE AEIONPONU3BOJCTBO: M. ; bepnuH : 100% onmaiin
E.3. Kupeesa, y4eOHHK [ DNeKTpOHHEIH pecypc| Hupexr-Menua,
M.H. Ka3akoBa //biblioclub.ru/index.php?page=book&id=434743 | 2016
6.1.2 A.H. Kpumrraniok | KonpuaeHuanbHoe 1eI0IPOU3BOICTBO U Open : 100% onnaiin
3aIlUTa KOMMEPYECKOM TaliHBbI | KypC JEKLIUI MABUB, 2014
[DnexkTponHsIii pecypc]
http://biblioclub.ru/index.php?page=book&id=42
8611
6.1.3 IO.M. Wudpopmanmonnas ©OezomacHOCTh W 3ammra | VpKyTCK: 93
KpaxoBckwmii nHPOpPMALNH: yIeOHOE mocodne HpI'VIIC, 2016
6.1.2 JlonoJiHUTe/IbHASA JIUTEPATYpPA
Kon-Bo 3x3.
ABTODBI, W3znmarenscTBoO, B
3arnaBue
COCTaBUTEIU TOJl U3JaHUs oubmmorexe/
100% onnaiin
6.1.2.1 | .B. Munums, 3amuTa KOHPUIASHIHATHHONH HHPOPMAITUHU TIPU Horocubupck : | 100% onnaiin
O.B. Munun ANIEKTPOHHOM JIOKYMEHTOO0O0POTE : yueOHOe HI'TY, 2011
nmocooue[ DIeKTPOHHEIH pecypc]
biblioclub.ru/index.php?page=book&id=228779
6.1.2.2 | M.A. JlanuHa, HNudopmanmonHoe npaBo : yaebHOE M. : IOnuTH- 100% onnaiin
A.T'. PeBuH, nmocobue[ DIEeKTPOHHEIH pecypc] Jana, 2015
B.U. Jlanuu biblioclub.ru/index.php?page=book&id=118624
6.1.2.3 | O.B. Ilopsimuaa VYrpasnenrne nHGOPMAIMOHHBIMHU PECypCaMu: [ToBomxCcKuit 100% onnaiin
y4e0HO-MeTouIecKoe mocodne [DIeKTPOHHBIN rOCyJapCTBEHH
pecype] Bl
/fbiblioclub.ru/index.php?page=book&id=439328 | Texnomoruueck
it
YHUBEPCHTET. -

Homikap-Omna ,




[ 2015

6.1.3 Meroguueckue pa3padoTKn

W3nmarenscTBo,
Kon-Bo 3Kk3.
TOJl U3aHus/
ABTOpHI, N B
3arnaBue Jlrunbiit
COCTaBUTEIN oubnmmoTexe/
KaOMHeT N
100% onmaitn
oOyugarormerocst
6.1.3.1 | I'myxos H.H. Ornenka HHPOPMAIIMOHHBIX PUCKOB MPENNpUATHS: | - VIpKyTCK:
yue6. mocobue/ H. U. I'myxoB; ®@enep. arenrctso | UpI'YIIC, 2013 | 100% onnaitn
K.-I. TpaHctL., pKyT. Toc. yH-T myTeit cooom... -
148 ¢
MeTobl ¥ cpecTBa 3aIUTHl HHOOPMAIHH OT UpkyTtck: 100% onnaiin
6.1.3.2 A.A. bytun HECAaHKLIMOHUPOBaHHOT o foctymna. [Iporpammuo- | UpI'VIIC, 2015
annapaTHBIA YpOBeHb: yueb. mocodue
http://www.irgups.ru/ntb//AJirbis/index.php?option
6.1.4 IlepeueHb y4eOHO-MeTOAMYECKOTO 00ecTIeYeHUsI I CAMOCTOSITEIbHOI padoThl
00y4arommuxcsi Mo AUCHHUIINHE
WzparenscTBO,
Kon-Bo 3Kk3.
roJl U3JaHus/
ABTOpHI, N B
3arnaBue JInunbIit
COCTaBUTEIH oubnmorexe/
KaOMHeT .
100% onnaiin
oOyuJarormerocs
4.1 Matepuaisl A1l CaMOCTOSITETBHOM PaboTHI Jlwambiii 100%
Cepenkun C.1. P a p KabuHeTr o
CTYACHTOB OHJIanH
oby4aromerocs
6 YYHEBHO-METOANYECKOE U TH®OPMALIMOHHOE OBECIIEYEHUE
JIMCHUATLINHDI
6.1 YueOHas J1uTeparypa
6.2 Pecypchl nH(pOpPMaHOHHO-TEIeKOMMYHHUKAIMOHHOI ceTn «HTEpHET»
6.2.1 Caiir ®CTOK PO http://fstec.ru/
6.2..2 Caiir ®CB PO  http://www.fsh.ru/
6.2.3 Caiit npousBoautens Dr. Web Cureit! http://free.drweb.ru/
6.2.4 Caiit «KoJ 6€30macHOCTI http://www.securitycode.ru
6.2.5 CaiiT npousBoauTenst Acronis http://www.acronis.com/ru-ru/
6.2.6 Caiit npoussoaurens 360 Total Security  http://360-total-security.besplatnyeprogrammy.ru/
6.2.7 Caiit npounsBoautens Dallas Lock https://www.dallaslock.ru/
6.2.8 Caiit npousBoautens auHerku «ViPNet» http://www.infotecs.ru/
6.2.9 Caiit npousBoautens ruToken http://www.rutoken.ru/
6.2.10 | UckyccTBo ynpasieHust nHGOpMAaIMOHHO#H 6e30macHocThi0  http://www.is027000.ru
6.2.11 DLP-cucrembr  https://www.infowatch.ru/dlp
6.2.12 | Marepuansi «KoMmuiekcHas 3amuTa HHPOPMAIMU B KOMIIBIOTEPHBIX CHCTEMAaX) /http://padaread.com
6.3 IIporpamMHoe o0ecnieyenre 1 MH(POPMAILHOHHbIE CIIPABOYHbIE CHCTEMbI
6.3.1 ba3oBoe nporpaMmMHoe obecrieyeHue
OC Microsoft Windows 7 Professional, komuuectBo — 100, nuuenszust Ne 49379844, ooHosnenue - KonTpakt
Ne 0334100010016000113-0000756-02 ot 25.11.2016r., o6HOBNCHHME - oroBOp Ne31705062861 ot
6.3.1.1 | 06.06.2017 AO CodtJlaitnTpeiin, ooHOBNCHHUE - KOHTpaKkT Ne0334100010018000027-0000756-02 ot
28.05.2018 AO Co¢rJlaiin Tpeiin, ooHoBieHUE - KOHTpaKT Ne 0334100010019000029-0000756-02 ot
17.09.2019r. AO Co¢rJlaiin Tpeiin
Oducusrii maket Microsoft Office 2010, komuuectBo — 155, Jlunensus Ne 48288083, oOHOBNICHHE - KOHTpakT
Ne 0334100010016000113-0000756-02 ot 25.11.2016r., oO6HOBICHHUE - HoroBop Ne31705062861 ot
06.06.2017 AO CodrJlaiinTpeiin, ooHoBnenue - koHTpakT Ne0334100010018000027-0000756-02 ot
6.3.1.2 28.05.2018 AO Co¢rJIaiin Tpeiin, ooHoBNEHME - KOHTpaKT Ne 0334100010019000029-0000756-02 ot
T 17.09.2019r. AO Co¢rJlaiin Tpeiiz;
LibreOffice v. 5.2, ceoboano pacnpocrpansemoe [10, https://ru.libreoffice.org
6.3.2 Cnenna;Jyu3upoBaHHOE MPOrpPaMMHoOe odecnieyeHne
6.3.2.1 | Cxanep MBSA (cBo6oanoe I10);
6.3.2.2 | «Ckanep-BC» (cBobomnoe I1O mis By30B);




6.3.2.3

C3U ot HCJ SecretNet (nunensus);

6.3.2.4

[epconanbHble uaeHTUUKaTopsl ruToken;

6.3.2.5

OnekTponnsbii 3aMok Cobob-PCl,

6.3.2.6

C3U HC/] Dallas Lock (cBo6ouoe 10 nmst By30B);

6.3.2.7

ITaker PrZamena (cBo6omuoe I10);

6.3.2.8

Dr.Web Cureit! (cBoboanoe I10);

6.3.2.9

360 Total Security (cBobomHOe I10).

6.3.3 UndopmanuoHHbie CIPABOYHbIE CHCTEMbI

6.3.3.1

Koncynerantllntoc — crynendeckas Bepcus (OnnaitH—Bepcus Koncynsrantllntoc: CtyneHr,
https://student2.consultant.ru/cgi/online.cgi?req=home;rnd=0.8160556428138959)

6.4I1paBoBbie H HOPMATHBHBIEC JOKYMEHTBI

6.4.1

OenepanbHbIi 3ak0H 0T 27 mrost 2006T. Ne149-03 «O6 nHpopmanmy, HHOOPMAITMOHHBIX TEXHOIOTHAX U O
3amuTe MHQGOpMaIm.

6.4.2

OenepanpHbIii 3ak0H 0T 26 mroHs 20171, Nel187-03 «O 6e30macHOCTH KPUTHIECKOH HHPOPMATMOHHON
nHPpacTpyKTypsl Poccuiickoit @enepartum.

6.4.3

DenepanpHbnii 3ak0H 0T 27.07.2006 N 152-D3 (pex. ot 30.12.2020) "O nepcoHaNbHBIX TaHHBIX"

6.4.4

OenepanpHbnii 3ak0H 0T 04 mast 201 11. Ne99-D3 «O nuIIeH3NPOBAHUH OT/IENBHBIX BHJIOB JESTEIHHOCTHY.

6.4.5

OenepanpHbnii 3ak0H 0T 29 mroHs 20151, Nel162-D3 «O cTaHgapTH3anuy OTACTHHBIX BUAOB ICATSIEHOCTIY.

6.4.6

[lepeueHp cBeeHMI, OTHECEHHBIX K TOCY1apCTBEHHOM TailHe. YTBepkaeH yka3oM [Ipesunenra Poccuiickoit
Oeneparyn ot 30 HOsOps 19951, Ne1203.

6.4.7

ITocranosnennem [IpaBurensctBa Poccuiickoit @enepannu ot 08 deBpans 2018r. Nel127.

6.4.8

HopmaTtiBHO-TIpaBOBBIE aKThI TOCYJaPCTBEHHBIX, MYHUIUIIATEHBIX OPTAHOB, IPEANPUATHIA B 00JIaCTH HH-
(hopMarMOHHOW 0€30TIaCHOCTH

7 OIUCAHUE MATEPHAJIBHO-TEXHHYECKOM BA3BI,
HEOBXOJIMMOI VISl OCYUECTBJEHMS YYEBHOT'O IMPOLIECCA
MO TUCHUTIIMHE

Kopnyca A, b, B, I', I, E UpI'VIIC nHaxonstcs no aapecy r. UpkyTck, yin. YepHsliieBckoro, 1. 15; kopmyc JI
— 1o agpecy r. Mpkytck, yia. JlepmonToBa, 1.80.

Y4eOHbIe ayTUTOPUH AJISI TPOBEACHNUS 3aHATHH JICKIIMOHHOTO TUIIA, 3aHATHH CEMHHAPCKOTO THIIA, KypCOBOTO
MIPOEKTUPOBAHUS (BBINOJIHEHHS KyPCOBBIX IPOEKTOB, padoT), TPYIIOBBIX M UHAUBHUIYATbHBIX KOHCYIbTALIUI,
TEKYIIETO KOHTPOJIS ¥ MPOMEKYTOUHON aTTeCTAIlNH, YKOMIICKTOBAaHHBIE CHEIMAIM3UPOBAHHON MeOeIbIo U
TEXHHYECKUMHU CpeACTBaMH O0y4eHHus (HOyTOyK, IPOEKTOp, IKpaH), CIyKallUMU I MpPeICTaBICHUS
yaebHoit uHpopmMaruu 600N ayuTopud. i IpoBeAeHNS 3aHIATHH JIEKIIMOHHOTO THITa HIMEIOTCS yueOHO-
HarJBIHBIe TTocoOus (Tpe3eHTaluy, MIaKaThl, TaOIUIlBI), 00eCHIeynBarOIUe TeMAaTHUYECKUEe WIITIOCTPAIH
coniepxanus aucruminaen:J[-518,521,623,]1-216.

VYuebnast naboparopus «HbopMaMoHHONW 6e30NacHOCTH TpaHCHOpPTHOW HUHMpacTpykTyps» -/1-525.
OcHaienne naboparopun: ABTOMaTH3MPOBAHHOE pabodee MECTO MPEIoAaBaTels B COCTaBe:

I[I9BM, Ipunrep LCD. OmneparmmonHast cucrema. OducHble mporpaMMbl. AHTUBHPYCHBIC TIPOTPAMMEL.
ABTOMaTH3MpOBaHHOE pabodee MecTo oOydwaBmierocs (B pacuere — OAHO pabodee MECTO Ha OJHOTO
o0yyJaroImerocs) B COCTaBe:

I[I9BM. OnepannonHas cuctema. OQrcHBIC TPOTPaMMBL. AHTUBHPYCHEIE TTPOTPaAMMEI.

[IporpammuOe obecrieueHne ist MPOBENICHNST KOMITBIOTEPHBIX TECTOB.

YyebHble 1abopaTopHbIE KOMIUIEKCHI JIJIS:

KouTposst ceTeBoit 6e30macHOCTH (CUCTEMBI OOHAPYKEHUsT BTOP)KEHUI 1 aHaln3a 3allUIIEeHHOCTH, CETEBBIE
CKaHepHl;

IIpoBenenust aHanm3a 3amUIIEHHOCTH 3HauMMoro oOwrexkTa KWW Ha cooTBeTcTBHE TpebGOBaHMAM IO
obecrieueHnI0 0€30MaCHOCTH.

TTomerenus 1yt CaMOCTOSTENIPHON pabOThl 00YJIArOIIMXCSI:

— Yuranpublii 321 A-606. YueOHas Mebelb, CTEIIaKH, BUTPHHA, KOMITBIOTEPHAS TEXHHKA C BO3MOXHOCTHIO
MOJKITFOUCHUS K ceTH «HTepHeT» 1 00ecneueHIeM J0CTyIIa B JIIEKTPOHHYIO HH)OPMAIIHOHHO -
00pa30BaTeNBHYIO CpeAy YHUBEPCUTETA, MYIbTHMEINIHBIA MIPOCKTOP, IKPaH.

— Ayauropus /1-523,508,514. KomnbroTepHast TEXHUKA ¢ BO3MOXKHOCTBIO ITOJIKITIOUYEHUS K ceTH « I HTepHeT»
1 o0ecIieueHueM JOCTYIa B AIEKTPOHHYI0 HHPOPMAIMOHHO-00pa30BaTEbHYIO Cpey YHUBSPCUTETA,
MYJbTHMEAUAHBIA TPOCKTOP, IKPaH.

[Momemennst Uit  caMOCTOSITENIFHOH pPabOThl OOYYAIOMIMXCS OCHAICHBI KOMIIBIOTEPHOW TEXHHKOH,
MOJKITFOUYEHHOHN K WH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTH «VHTepHeT», M 00eCIIeYeHBI TOCTYTIOM B
3JIEKTPOHHYIO HH(pOPMaIMOHHO-00pa3oBaTesnbhyto cpeny Upl'YIIC.

[Tomermenns 1t caMOCTOSTETBHON pabOThl 00YJaIOIIMXCS:

— YHUTATbHBIE 3aJIBI;

— y4yeOHbIe 3abl BeraucauTeasHoi Texankn A-401, A-509, A-513, A-516, [1-501, 1-503, J1-505, JI-507.

[IpaBuia kateropupoBaHus 00BEKTOB KPUTHIECKOH HHPpacTpyKTyphl Poccuiickoit @enepanun. Y TBep>KICHBI




8§ METOANYECKHUE YKA3AHMUA JJISA OBYYAIOIIUXCS 11O OCBOEHHUIO

T CIATITAHBI

Bun yue6HO#M
NEATEILHOCTH

Opraam3anus y9eOHOH AeATeIFHOCTH 00yJaromerocs

Jlexkuus

Hamcanne KOHCIIEKTa JIEKIWH: KPaTKo, CXEMaTHYHO, HOCIEAOBATEIBHO (HKCHPOBATH
OCHOBHBIE TOJIOKCHHUS, BBIBOAHI, (hopMymrpoBku. OO0OIMIeHNS; MOMeYaTbh Ba)KHBIE MBICIIH,
BBIJICIATH KJIFOUEBBIE CJIOBa, TEpMHUHBL [IpoBepka TEpMHHOB, NOHATHH C [OMOLIBIO
SHUUKIIONEANH, CJOBapei, CHPaBOYHHUKOB C BBHINHUCHIBAHUEM TOJKOBAaHMH B TETpajb.
OO003Ha4YNTh BOIIPOCHI, TEPMUHBI, MaTepuall, KOTOPBIH BBI3BIBAET TPYAHOCTH, MOMETHTh U
TIONIBITATHCSL HAMTH OTBET B PEKOMEHIyeMoil jaureparype. Eciu camocToaTensHO HE yaaercs
pa3obparbcs B MaTepHale, TO He00X0JUMO C(OPMYIHPOBATh BOIIPOC U 33/1aTh IPETIOIaBaTEINI0
Ha KOHCYJIbTallW¥, HA IPAKTHYECCKOM 3aHATHU.

[IpakTuueckoe
3aHATHE

OOcyxaeHne JEKIMOHHOTO MaTepHalla M Marephaia, BBIHOCHMOTO Ha CaMOCTOSITEIBHOE
N3y4YeHUE, 3aKpEIUICHHE H3yYCHHOTO MaTepuaja INpH ITOMOIIM BBIOJHEHUS Pa3INYHBIX
MIPaKTUYECKUX 3aJaHUi.

JlabopaTopuas
pabota

BeimonHsAeTCA CTyIeHTaMH B COOTBETCTBUH C METOAWYECKUMH YKa3aHMAMH U 3a/laHUEM Ha
BEITTONTHEHNE paboThl. OKOHYATENbHOE €€ 3aBepIIeHHe M OQOPMIICHHE €€ OCYIIECTBIIETCS
CaMOCTOSTENILHO CTYACHTOM B JOMAIIHUX YCIOBHSAX, JTHOO B Tab0OpaTopusix yHUBEpcuTeTa. B
MIPWJIATaeMoM K C/Iade OTYETE JTOJDKHBI OBITh OTPaXKEHBI PE3yIbTAThI BHIIOJIHEHUS M OTBETHI HA
TIOCTaBJICHHBIC BOIIPOCHI

O3HAKOMHTBCS CO CTPYKTYypOoW OGOpMIICHHS OTYeTa MO JIa0OpaTOpPHOH paboTe MOXKHO B
«ITonoxenun «TpeOoBanus K OQOPMIIEHHIO TEKCTOBOM M TpaduuecKod JOKYMEHTAlMH.
HopmokonTponb» Ne [1.420700.05.4.092-2012 B nocienHed pegakium.

CamocTrosTenbHas
pabota

CamocrosTenbHast padoTa 00ydJaromxcst IPOBOAUTCS B LIENSIX 3aKPEIUICHHS 1
CUCTEeMAaTH3aluKi TEOPETHIECKNX 3HAHUM, a TaKkoke HPOPMHUPOBAHMS MIPAKTUUECKIX HABBIKOB IO
UX IPUMEHEHUIO ITPU PEIICHNH MTPUKIIAJIHBIX 33]a4 B BBIOpaHHOW npenMeTHol obnactu. OHa
BKJIFOYAET MPOPabOTKyY JEKIMOHHOTO MaTePHaa, CAMOIIOATOTOBKY 00YYaOIIIXCS K
OPaKTHICCKUM 3aHITHSM, BBIIOIHEHNE IPAKTHYCCKHUX 3384, CAMOCTOSITEIIbHOE U3YUCHHE
TEM, BRIXO/UAIIMX 338 PAMKH JICKIIHOHHOTO Kypca.

Kommieke yueOHO-METOANIECKMX MAaTEpPHalIOB 10 BCEM BUAAM YYEOHOW MESTENBHOCTH, MIPEAYCMOTPEHHBIM
paboudeii mporpaMMOi TUCIUIUIMHEL, pa3MEIIeH B 3JICKTPOHHOW HHPOPMAaIIMOHHO-00pa3oBatensHoi cpene Upl'YIIC,
JOCTYIHOH 00y4aromeMycs 4epe3 ero JINYHbII KaOHHET.

JIuct peructpaiuu I0MOJHEHUN U M3MEHEHUN paboyueil mporpaMmbl JUCITUTUTMHBI

YacTb TeKCTa, MO1JICIKABILICTO OO011ee KOJTMYECTBO
OcHoBaHue
U3MEHEHHUIO B IOKYMEHTE CTpaHHUI]
Ne /i oone NJIs1 BHECEHUS ITonnuce Jlata
- Ne Ne No JI0 BHECEHUS BHECOHMSL H3MEHEHHUS, OTB. UCII.
pazzena| IyHKTa TOJIITYHKTA H3MEHEHUH Ne noxkymenTa

H3MEHEHUI




OEJIEPAJIBHOE ATEHTCTBO XEJIEZHOAOPOXXHOI'O TPAHCIIOPTA

denepaabHOE TOCYAPCTBEHHOE OI0KETHOE 00Pa30BaTEIbHOE YUPEKICHUE
BBICIIIETO 00pa30BaAHUS
«MpKyTCKHii TOCYIapCTBEHHBI YHUBEPCUTET MyTEH COOOIIICHMSI
(®TBOY BO UpI'VIIC)

®OH/I OHEHOYHBIX CPEJICTB



JJISl IPOBEICHUS TEKYUIero KOHTPOJIS YCIIEBAeMOCTH
U MPOMEKYTOYHOM aTTeCTALMH IO JUCHUILJINHE
b1.B./IB.02.01 3amuTa n 00padoTka KOHPUIEHINATbHBIX
JOKYMEHTOB
IIpuio:xkenne Ne 1 k padoueii nporpamme

CnenunanpHocTh — 10.03.01 MHpopManmnonnas 6€30macHOCTh
Crneunanuzanus — bezonacHocTh HH()OPMAIIMOHHBIX CUCTEM U TEXHOJIOTHIA

NPKYTCK

1. O01mMe moJ10KeHus

@®onn  oneHounblx cpeactB  (POC) sBusercs COCTAaBHOM 4YacTbl0 HOPMATHUBHO-
METOJAMYECKOTO  OOECTeueHHsI CHUCTEMBl OIEHKM KadyecTBa OCBOCHHS  OOYYaIOIIMMUCS
00pa3oBaTeNbHON MPOTrPAMMBI.

@OoH/ OICHOYHBIX CPEICTB MpEAHA3HAYEH IS  KCIOJIb30BaHHUS — OOydJarommMucs,
IpernoJiaBaTeNsiMi, aJAMUHUCTpAled YHHUBEPCUTETa, a TaKKe CTOPOHHUMM 00pa30BaTebHBIMU
OpraHu3aIUsIMH JUIs OLIEHMBAHHMS KadecTBA OCBOCHHUS OOpa3oBaTENBHOW MPOTPaMMBI M YPOBHS
c(OpPMHPOBAHHOCTU KOMITETCHIIUN Y 00yHaromuxcs.

3agavamu @OC ABIAIOTCS:

— OIICHKA JTOCTM)KEHUH, 00yJaromuxcst B mporecce U3y4eHus JUCUUIUINHBI;

— obecrieyeHre COOTBETCTBUS pe3ysIbTaTOB 00yUeHHs 3ajauaM Oyayiiei mpodeccnoHanbHOM
JeSITeILHOCTH Yepe3 COBEPIICHCTBOBAHUE TPATUIIMOHHBIX U BHEAPEHHE MHHOBAIIMOHHBIX METO/I0B
o0OydeHus B 00pa3oBaTeNIbHBIN Mpoliece;

— CaMOIIO/IOTOBKA M CAMOKOHTPOJIb 00YYaIOLINXCS B poLiecce 00ydeHusl.

@oH/T OIIEHOYHBIX CPEJCTB CPOPMHUPOBAH HA OCHOBE KIIFOUEBBIX MPUHIIMIIOB OIICHUBAHWS:
BAJIUJTHOCTh, HAIEKHOCTh, 00BEKTUBHOCTb, 3(PPEKTUBHOCTD.

Jlnst OleHKH YpOBHS CPOPMHPOBAHHOCTH KOMIIETEHIIMHA HCIOJIB3YeTCS TpPeXypOBHEBAs
cucrema:



— MUHHMAJIBHBIA YPOBEHb OCBOCHUS, 0053aTEIIbHBIN TSI BCEX 00YYAIOIIXCS IO 3aBEPIICHUIO
OCBOCHUS 00pa30oBaTEIbHOW IMPOrPaMMBI; JIaeT OOIIee NPEICTABICHUE O BUJIE ICSITEIbHOCTH,
OCHOBHBIX 3aKOHOMEPHOCTSIX (DYHKIIMOHHPOBAHUS OOBEKTOB NMPO(ECCHOHAIBLHOW JAEATEIBHOCTH,
METOJIOB U aJITOPUTMOB PEIICHHS IPAKTHUECKHX 3a/1ay;

— 0a30BBIH  YpPOBEHb  OCBOCHHS, TMPEBBIIICHUE MHHUMAIBHBIX  XapaKTEPHCTHK
C(OPMUPOBAHHOCTH  KOMIICTCHIIMH; IO3BOJISET pELIaTh THUIIOBBIE 3a7a4yd, I[PHHUMATH
npoeCCUOHATIPHBIE W YIPABICHYECKHE PEHICHHUS 10 WM3BECTHBIM QITOPUTMaM, NpaBWIaM |
METOTUKAM;

— BBICOKHU YPOBEHb OCBOCHHS, MAKCUMAIIbHO BO3MOXKHAsi BHIPAXKEHHOCTh XapaKTEPHCTUK
KOMITETEHIIHIA; ITPE/IIoJIaracT FTOTOBHOCTh PeIIaTh MPAKTHYECKUE 3a/1a4H MOBBIIIIEHHON CII0KHOCTH,
HETUTIOBBIC 33/1a4M, NMPUHUMATh NPO(ECCHOHANBHBIC M YIPABICHYCCKUE PEIICHHS B YCIOBHSIX
HETOJIHOM  OINPENEJICHHOCTH, TIPU  HEJAOCTAaTOYHOM  JIOKYMEHTAJILHOM, HOPMAaTHBHOM U
METOAMYECKOM 00ECTICYCHHH.

@®oH/T OLICHOYHBIX CPEACTB IS TPOBEACHUS TEKYIIEro KOHTPOJIA YCIIEBAaEMOCTH H
npoMeXxxyrouHoi arrecraumu 1no aucuummae  b1.B.JIB.02.01  «3ammra wu  obpaboTka
KOH(HICHIIHATBHBIX JJOKYMEHTOBY» MPOIIIENT YKCIEePTH3y Ha cooTBeTcTBUE TpeboBanusM OI'OC mo
Hanpasnenuio 10.03.01 be3omacHocTh MHPOPMAITMOHHBIX CUCTEM U TEXHOJIOTHHA (KBaTA(DHUKAITHS:
bakainaBp), paccMOTpeH W pEKOMEHJI0BaH K BHenpeHuto Ha 3aceganuu COIl mo crenuanbHOCTH
«MHdopmarorHas 6€30MacHOCTh AaBTOMATU3UPOBAHHBIX CHCTEM» U 0 HAIIPABJICHUSIM MOATOTOBKH
«HpopmarroHHast 6€30MaCHOCThY.

2. IlepeyeHb KoMneTeHIUi, B pOPMUPOBAHUU KOTOPBIX Y4aCTBYeT
AUCUMIINHA.
IIporpaMMa KOHTPOJILHO-OLIEHOYHBIX MEPONPUATH.
IToxa3zaren oueHUBAHUSA KOMIIETEHLUH, KPUTEPHU OLIEHKH

b1.B.JIB.02.01 «3ammuTa u 06paboTka KOH(HIECHITUAILHBIX JOKYMEHTOB)» HAIIPABJICHO HA
dbopMUpOBaHHE KOMIIETCHIIHIA:

[TK-1CniocoGeH BBISIBISATH HEIOCTATKU B (PYHKITMOHUPOBAHUH CUCTEMBI 3aIIUTHI
uH(pOpMaIIK aBTOMAaTU3UPOBAHHON CUCTEMBbI

IIporpaMma KOHTPOJILHO-OLCHOYHBIX MEPONIPUATHI 04HasA hopMa 00ydeHust

Kon
HHIUKATO
HaumenoBanue
O0beKT KOHTPOJIS pa HaumenoBanue
Henea KOHTPOJIbHO- JOCTH3KEH
Ne (nonsTHS, TemMa / pa3gen OLIEHOYHOI'0 CpeacTBa
" OUEHOTHOTO JUCUHUTLIUHBI.) it (¢popMma npoBeneHust)
MepONpPUATHS - KOMIIETEeH p p
nuu
7 cemecTp
Tema «IIpuem, nepBuuHast oOpaboTKa, MK-1
. NIPEABapUTENIbHOE  PACCMOTPEHUE U
1 1 Texymuii KOHTPONIb PEABAp P P KoHncnekr (mucsMeHHO)
pacripezeneHue MOCTYIHBIINX
JIOKyMEHTOBY
. Tema «Ilpuem, mepBuyHast oOpaboTKa, IK-1 3amura oTuyera 1o
2 2 Texkymuii KOHTPOIb .
IIpEeBApUTENILHOE  PACCMOTPEHUE U naboparopHoii pabote (yCTHO)




pacnpeneneHue
JOKYMEHTOBY

MOCTYHNHUBLINX

Tekylwuii KOHTPOJIb

Tema «TpanuuMOHHBIN y4eT
MOCTYIHBIINX JIOKyMEHTOB "
(dopmupoBaHue CIPaBOYHO-
WHPOPMAIMOHHOTO OaHKa ITaHHBIX II0
JOKyMEHTaM»

IK-1

KoHcnekT (MicbMEHHO)

Tekylwuii KOHTPOJIb

Tema «TpanuuMOHHBIN y4der
TTOCTYTIUBIITIX JTOKYMEHTOB 31
(dopmupoBaHue CIPaBOYHO-
WHPOPMAIIMOHHOTO 0aHKa JaHHBIX IO
JIOKYMECHTaM

IK-1

3ammra oTyera 1o
nabopaTopHOit pabote (YCTHO)

Texymuit KOHTPOIb

Tema «ABTOMAaTH3HpPOBAHHBIA  ydeT
MOCTYIUBIINX JIOKyMEHTOB u
(dopmupoBaHue CIIPAaBOYHO-
nH}opManMOHHOTO 0aHKa JaHHBIX MO
JOKYMEHTaM»

IK-1

KoHcnekT (muchsMeHHO)

Texkylmuil KOHTPOJIb

Tema «ABTOMATH3HPOBAHHBIA  y4eT
MOCTYIHBIINX JIOKyMEHTOB "
(opmupoBaHue CIPaBOYHO-
nHpopMannoHHOTO OaHKa IaHHBIX MO
JOKyMEHTaM»

IK-1

3amura oTyera o
nmabopaTopHOii paboTe (YCTHO)

Texkylmuil KOHTPOJIb

Tema «Cramun 0OpaOOTKH W 3aIUTHI
KOH(UACHIMATBHBIX JIOKYMEHTOB
BXOJIHOT'O ITIOTOKA»

IK-1

3amura ordera 1o
MIpaKTU4eckoi padote (YCTHO)

Texkyluii KOHTPOJIb

Tema «OdopmieHue U yueT HocuTemen
KOH(pHICHIMATBHOM HHGOPMAIIANY

IK-1

KoHcnekT (mucsMeHHO)

Texkyluii KOHTPOJIb

Tema «OdopmieHue u yueT HocuTemen
KOH(pHICHIMATBHOM HHPOPMALTUNY

IK-1

3amura oTueTa o
nabopaTopHOit pabote (YCTHO)

10

Texkyluii KOHTPOJIb

Tema «Cramun 00pabOTKH U 3alUTHI
KOH(HICHIMATBHBIX JIOKYMECHTOB
BBIXOJTHOTO U BHYTPEHHETO IOTOKOBY

IK-1

KoHcnekT (mucsMeHHO)

11

Tekylmuil KOHTPOJIb

Tema «Cramun 00pabOTKH U 3aIUTHI
KOH(UACHIMATBHBIX JIOKYMEHTOB
BBIXOJIHOTO M BHYTPEHHETO MMOTOKOBY

IK-1

3amuTa oT4eTa o
MpaKTUIecKoii padbote (YCTHO)

12

10

Texkylmuid KOHTPOJIb

Tema «H3roroBienne
KOH(HICHITNATHHBIX JOKYMEHTOB)

IK-1

KoHcnekT (MMCbMEHHO)

13

10

Tekylmui KOHTPOJIb

Tema «H3roToBiieHne
KOH(HICHITHATHHBIX JOKYMEHTOB)

IK-1

3amura oTyera o
nabopaTopHOii pabote (YCTHO)

14

11

Texkyluii KOHTPOJIb

Tema «PopMupoBaHUe 1 XpaHEHHUE €,
COZIeprKaIiX KOH(HIECHIMATEHBIE
JIOKYMEHTHI. CocrasiieHne u
oopmiieHHEe  HOMEHKIIATyphl  JEl.
YHUUYTOXKEHHE KOH(UACHIMATBHBIX
JIOKYMEHTOBY

IK-1

KoHcnekT (micsMeHHO)

15

11

Texkyluii KOHTPOJIb

Tema «@opMupoBaHUE U XpaHEHUE JIE]I,
coJieprKaIux KOH(HIeHIUATIbHbIE
JIOKYMEHTBI. CocraBnenune u
oopmileHHE  HOMEHKIIATYphl  JEl.
YHUUTOXKEHNE KOH()HACHIMAIBHBIX
JIOKYMEHTOBY

IK-1

3amura oTueTa o
MIPaKTUIeCKoi padoTte (YCTHO)

16

12

Texkyluii KOHTPOJIb

Tema  «llopsanox
BEJJOMCTBEHHOIO
KIaccuuKaus
JOKYMEHTOB.
KOH(HICHITNATHHBIX
(YynpaBieHYECKHX ), TEXHUUYECKHUX,
TEXHOJIOTHYECKUX " HAy9IHO-
TEXHHYECKUX IOKYMEHTOB B apXHBE.
ObecnieueHre COXPAaHHOCTH

KOMIIJIEKTOBaHMS
apxuBa u
XPaHUIIUII

VYyer

JCJIIOBBIX

IK-1

Koncrnekt (micsMeHHO)

17

12

Texkymuii KOHTPOIb

Tema  «llopsimoKk  KOMILJIEKTOBaHMS
BE/IOMCTBEHHOTO apxuBa u
KIaccuuKaus XPaHWIHILL
JIOKYMEHTOB. VYyer
KOH(HICHITHATHHBIX JIETIOBBIX

IK-1

3amura or4era 1o
IpaKkTH4YecKoi padoTe (yCcTHO)




(YynpaBieH4YeCKHX), TEXHUYECKHUX,
TEXHOJIOTHYECKUX u Hay4HO-
TEXHHYECKHX JIOKyMEHTOB B apXHuBeE.
ObecnieueHre COXPAaHHOCTI

o Tema «KomupoBaHue U pasMHOXKEHHE IK-1
18 12 Texymmmif KOHTPOJIb Koncriekt (mncrMeHHO)
KOH()MACHIIMAIBHBIX JOKYMEHTOBY»
. Tema «KomupoBaHnue M pasMHOXKECHHE IK-1 3ammra oTyera 1o
19 13 Texymmmif KOHTPOJIb .
KOH(HICHITHATHHBIX JOKYMEHTOBY nmabopaTopHOii pabote (YyCTHO)
Tema «[IpoBepka HAJTNIHS IK-1
20 13 Texymwif KOHTPOIb | KOH(QHUICHIMATFHBIX TOKYMEHTOB, IEI KoHcnekT (MMcbMEHHO)
1 HOCUTEIEeH HH(POPMAIAN
Tema «IIpoBepka HaJIu4us IK-1
. 3amuTa oTyera 1o
21 14 Texymmii KOHTPOJIb | KOHQUACHINAIBHBIX IOKYMEHTOB, €I .
. NpaKkTH4YeCKOoi padoTe (yCTHO)
1 HOcuTeIed HHpOpMaIN
22 14 Texymuii kouTpons | Tema «HomeHknaTypa gen» IK-1 KoHcnekT (muchMeHHO)
. IK-1 3amura oTyera 1o
23 15 Texymuii konTpons | Tema «HomenknaTypa gem» . .
nabopaTopHOii pabote (YCTHO)
Tema «be30ymakHbII IK-1
JOKyMeHT0000poT.  JlokanpHas U
KOMILIEKCHAsI aBTOMAaTH3aLUs
. TIPOIIeCCOB  00pabOTKH ITOKYMEHTOB B
24 15 Texymmmif KOHTPOJIb P pabo JOKY Koncrekt (mucrMeHHO)
JOKyMEeHTaIMoHHOH ciyx0Oe. CocraB
KOH()MACHIIMAIBHBIX JOKYMEHTOB
BBIYHMCIIUTEIHLHOTO LEHTPA, nx
00paboTKa 1 XpaHCHHE)»
Tema «be30ymakHBII IK-1
JoKyMeHTooOopoT.  JlokampHast
KOMILIEKCHAsI aBTOMAaTH3aLUs
. MpOLIECCOB 00pabOTKM JOKYMEHTOB B 3amura oryera o
25 16 Tekymuit KOHTPOIb port pabo HOKY - .
JOKyMeHTaIoHHoi ciyx0e. CocraB MpaKTU4eckoi padote (YCTHO)
KOH(UACHIIHAIBEHBIX JOKYMEHTOB
BBIYHCIIUTEIHHOTO LEHTpA, ux
00paboTKa 1 XpaHCHHE)»
Tema «CocTaB KOH(pHICHIHUATEHBIX [1K-1
26 16 Texymmif KOHTPOJIb | JOKYMEHTOB BEIYHUCIUTEIHFHOTO IIEHTPA, Koncrekt (mucsMeHHO)
X 00paboTKa M XpaHCHHE)»
Tema «CocTaB KOH(pHICHIUATEHBIX [1K-1
. 3amuTa oTdera 1o
27 17 Texymmif KOHTPOIb | JOKYMEHTOB BEIYHUCIUTEIHFHOTO IIEHTPA, .
MpaKTUIecKoii padbote (YCTHO)
X 00paboTKa M XpaHCHHE)»
Tema «Yuer HOATCOTOBJIEHHBIX [1K-1
28 17 Texymmif KOHTPONb | (M3TaHHBIX) KOH(UICHIHATHHBIX KoHcnekT (MMCbMEHHO)
JIOKYMEHTOBY
Tema «Yyer HOATOTOBJIEHHBIX MK-1
. 3amura oTyera o
29 18 Texymuii KOHTPONb | (M3AaHHBIX) KOH(UACHIMAIBHBIX .
nabopaTopHOit pabote (YCTHO)
JIOKYMEHTOBY
Pasnensr: IK-1
1 BymaxxHb1i KOH(DHUICHIIHATBHBIN Tecr
ITpomexxyTouHast JIOKYMEHTO000pOT
31 18 P YT Y p . IlepeyeHsb BOMPOCOB K
aTrecTalys — 3a4eT | 2 DJIeKTPOHHBIN KOH(UICHIIMATbHBIN
TECTOBOMY 3aJaHUIO.
JOKyMEHTO000pOT

3 Konrtpons 3HaHuil

Onucanue noka3areseil H KpUTepHUeB OLICHUBAHNS KOMIIETCHIINH.

Onucanue NIKaJ OLEHUBAHUA

KoHTponp kadecTBa OCBOEHUS IUCIUIUIMHBI/TIPOXO0XKICHUS MPAKTUKH BKIIOYAET B ce0s TEKYIIUil
KOHTPOJIb YCIIEBAEMOCTH M MPOMEXKYTOUHYIO aTTECTalni0. TeKynuid KOHTPOJb YCIEBAEMOCTH U
MPOMEXKYTOUHAsI aTTECTalusl OOYYArOMIMXCs MPOBOJISATCS B LEISIX YCTAaHOBIEHHUS COOTBETCTBUS

JIOCTHKCHUH,

pe3yibTaTtaM 00ydeHus: 1 GOpMUPOBAHHS KOMIETEHIUH.

oOydarolmuxcsi MO3TanHbIM TpeOOBaHUAM OOpa30BaTENbHOM MIpPOrpaMMbl K




Tekymuii KOHTPOJIb YCIIEBAEMOCTH — OCHOBHOM BHJI CUCTEMAaTUYECKOW MPOBEPKHU 3HAHUW, YMEHUH,
HABBIKOB 00y4JaroImuXcs. 3aada TEKYIIEero KOHTPOIS — OMEPaTUBHOE M PETYISPHOE YIpaBIICHUE
yueOHOM JesITebHOCThIO 00YYaIOIIMXCs HA OCHOBE 00paTHOM CBSA3H U KOPPEKTUPOBKU. Pe3ynbTaTsl
OLICHUBAHMSI YYUTBIBAKOTCS B BUJIE CPEAHEN OLICHKHU TP IIPOBEIECHUU IPOMEKYTOUHON aTTECTALUN.
Jns oueHuBaHUS pe3yiabTaTOB OOYYEHMsI HCIONb3YETCA YeThlpexOaylibHas MIKala: «OTIUYHO»,

«XOpOoUIO»,

«YAOBJIETBOPUTEIILHO,

«HCYIOBJICTBOPUTCIILHO»

«BaduTCHO», «HEC 3a4TCHO».
HepequL OLCHOYHBIX CPCACTB, UCIIOJB3YCMbIX IJIA OLICHUBAHHWA KOMHCTGHHHﬁ, a TAaKXXC KpaTKasa
XapaKTEPHUCTHUKA OTUX CPEACTB IIPHUBCICHEI B Ta6n1/me

W/WiM  IByXOaJulbHasl —IIKajia:

HaunmenoBanue IIpencraBnenue
Ne OIICHOYHOT'O Kpatkast xapaKTepHUCTHKA OIICHOYHOT'O CPEICTBA OIICHOYHOTO
cpencTBa cpencta B POC
CpencTBO KOHTPOJI Ha MPAKTHUCCKOM 3aHITHU, OPTraHU30BAaHHOC KaK
crienManbHas Oecela TpernojaBareis ¢ OOYYAIOUIMMCS Ha TEMBI, Bollbock! 1o
CBSI3aHHBIC C U3y4aeMO# TUCIUIUIMHON, U PACCUMTAHHOC HA BBISICHCHUE P
1 | CobecenoBanue o TeMam/paszienam
oObeMa 3HaHMH, OOYYAIOIIErocsl MO ONpENEIICHHOMY paslielly, TeMe,
JUCTIATUTAHBI
npoOJieme U T.II.
MooxeT ObITh UCIIOIH30BAHO ISl OLCHKH 3HAHUH 00YYaIOIINXCS
ITpoayKT caMOCTOSATENHHOM PabOThl 00YYAIOIIETrOCs, IPEICTABISIONINI
co00if myOIMYHOE BBICTYIJICHHE IO MPEACTABICHUIO IOJYyYCHHBIX
3 CooOriienue, PE3yJIbTATOB PELICHUsI OTNPEIeICHHON yueOHO-IPAKTHUECKOH, yueOHO- | TeMbl JOKIa10B,
JOKITa] UCCIIEI0BATEIbCKON MM HAYYHON TEMBI. coo0IeHn i
MooxeT ObITh UCIIONB30BAHO ISl OLICHKH 3HAHUIA, yMEHH, HABBIKOB U
(1TH) OTIBITA AEATENFHOCTH 00YUAIOIMIHXCSI
CpezcTBO, MO3BOJSIONICE OICHUTh 3HAHMS, YMCHHUS, HABBIKOB M (HLUIH) Teer
OTIBITA JCATEIHHOCTH, 00YYAIOIIETOCs 10 AUCIUILIHHE.
4 | 3auer A » OOYHAoI JUACTIHTY N Ilepeuenp BOIpocoB K
Moxet 6])ITI) HCIOJIB30BaHO IJId OLICHKH 3HaHWW, YMCHUH, HABBIKOB U
TECTOBOMY 3aIaHUIO.
(viH) ombITa IEATEIBLHOCTH 00YUAIOIIUXCS
Kpurepun u mkaJjbl olleHUBAaHUS Pe3y/JIbTATOB 00y4eHUs IPH NMPOBeAeHUN
TEKYIIEro KOHTPOJIA YCIIEBAeMOCTH
CobecenoBanue

[IIxana oneHUBaHUS

Kputepun oneHuBaHus

['myOokoe u mpoyHOe yCBOGHHE MPOrpaMMHOro marepuana. [lonHble, mocneaoBarenbHbIe,
IPaMOTHBIE U IOTHIECKH U3JIaraeMble OTBEThI IPU BUIOM3MEHEHWH 3a1aHus. O0yJaroniuics

«OTIIUYIHO» CBO6OI[HO CIIPABIACTCA C IIOCTAaBJICHHBIMU 3agavdaMu, MOXKET 000CHOBATH TIPUHATBIC
peuicHus, ACEMOHCTPUPYET BJIAACHUE Pa3sHOCTOPOHHMMHU HaBbIKaMHM W IIPpUEMaAMU
BBITIOJTHEHHS TPAKTUYCCKUX pa60T
3HaHNe OporpaMMHOI0O  MaTepuaia, TIpaMOTHOC H3JI0KCHUC, 0e3 CYHIECTBCHHBIX
«XOPOIIO» HETOYHOCTEHl B OTBEeTe Ha BONPOC, MNPaBUIBHOC IMPHUMCEHCHUC TCOPETUYCCKUX 3HaHI/II71,

BJIaCHHC HGO6XOI[I/IMLIMI/I HABBbIKAMU ITPU BBITTOJIHCHUM MPAKTHUYICCKUX 3ada4

«YAOBJICTBOPUTCIILHO»

OOyuaronuiicst AEMOHCTPHUPYET YCBOCHHE OCHOBHOT'O MaTe€pHalia, IIPH OTBETE JIOITYyCKAIOTCS
HETOYHOCTH, TP OTBETE€ HEJOCTAaTOYHO TMPaBWIbHBIE (DOPMYIUPOBKH, HapyIIeHHE
TMIOCJIC/I0BATEILHOCTH B U3JI0KEHUH IPOTPAMMHOT0 MaTepHala, 3aTPYAHCHHNS B BBIITOTHEHUN
MPaKTHIECKNX 3a1aHUH

Cnaboe 3HaHME NMPOTPAMMHOTO MaTepHaja, IPH OTBETE BO3HUKAIOT OIIMOKHU, 3aTPYAHEHHS
TIPY BBIITOJTHEHUH MPAKTHYECKUX PadboOT

«HCYIOBJICTBOPUTEIILHO)

He 6b110 MOMBITKY BBIIIOJHUTE 3aJaHuec

Pedepar

[IIxana onieHUBaHUS

Kpurepuu oneHuBanust

«OTIIUYIHO»

BrimosHeHs! Bce TpeOoBaHMS K HAMMCAHUIO M 3amuTe pedepara: o0o3HaueHa npobiema u
000CHOBaHa €€ aKTyalbHOCTh, CHAETAaH KPATKHM aHaIW3 Pa3IM4YHBIX TOYEK 3PECHUS Ha
paccmarpuBaeMyr0  MpoOjeMy M JIOTHYHO — H3JI0)K€Ha  COOCTBEHHAs  MO3MIMS,
c(hopMyIHpOBaHbl BBIBOJBI, T€Ma PACKPBITA MOJHOCTHIO, BBIAEPKAH O00BEM, COOJFOIECHBI
TpeOOBaHUs K BHEMIHEMY O(OPMIICHHIO, JaHBI MPaBWIBHBIC OTBETH Ha JONOJIHHUTEIHHBIC
BOIIPOCHI

«XOPOLIOo»

OCHOBHEIE TpC6OBaHI/I$I K pe(bepaTy 1 €ro 3allUTE BBIINOJHCHBI, HO IPU 3TOM JONYIICHBI
HEIOYETHI. B YaCTHOCTHU, UMCIOTCA HCTOYHOCTHU B U3JIOKCHUH MaTepuaa; OTCYTCTBYCT
JIOTUYCCKas MOCJIE€A0BATCIIbHOCTL B CYXKACHUAX, HC BbIACPIKAH 00BEM pe(bepaTa; HMCHKOTCA




ynyueHus B O(l)OpMJ'ICHI/II/I; Ha AOIMOJHUTCIbHBIC BOIPOCHI MPU 3alIUTEC AaHbI HCIIOJIHBLIC
OTBCTEI

Hmerotcst cyniecTBEHHBIE OTCTYIUIEHHS OT TpeOoBaHUi K pedepupoBanuio. B wactHocTH:

«yIIOBIIETBOPHUTEIIFHO» | TEMa OCBEICHA JINIIb YACTUIHO; HOMYIICHBI (PaKTHIECKNE OIINOKH B COJIepKaHIU pedepaTa
WJIY IIPY OTBETE HA JIOTIOJIHHUTEIBHBIE BOMPOCHL; BO BPEMsI 3aIIUTHI OTCYTCTBYET BBIBOJ
Tema pedepara He packpbITa, 00HAPYKUBACTCS CYIIECTBEHHOE HETIOHUMAHHUE ITPOOIEMBI.
«HEYIOBIICTBOPUTEIEHOY pegep PacKpeITa, py Y P

Pedepar oOygaronumMcs He IpeicTaBIeH

Joxman, cooOmenue

[IIxana oneHUBaHUS

Kpurepun onieHrBaHust

«OTIHYHO»

JIoKITa T CO37IaH € MCTIONB30BaHUEM KOMITHIOTEPHBIX TEXHOJOTH (rpe3enTarmst PowerPoint, Flash—
NpEe3CHTAlMs, BHACO-TIPE3CHTaMs M 1p.) VICHONBb30BaHBI  JIONMOJHUTENIBHBIE HCTOYHUKU
napopMarm. CozepkaHue 3aJaHHOH TeMbI PacKphITO B OHOM o0BeMe. OTpaxkeHa CTpyKTypa
Jokiana (BCTYIUICHHE, OCHOBHAs 4YacTb, 3aKIIOYCHHE, MPHUCYTCTBYIOT BBIBOIBI M IPUMEPHI).
Odopmienre pabotsl. OpHTHHAIBHOCTH BBINOJHEHMS (paoTa czeaHa CaMOCTOSITENBHO,
OpE/ICTABIICHA BIICPBBIC)

«XOpOoIo»

Jlokrat co3aH ¢ UCTONB30BAaHUEM KOMITBIOTEPHBIX TEXHONOTHHA (mpe3eHTarws PowerPoint,Flash—
Hpe3eHTalys, Buaeo-npeseHTays 1 ap.) Coneprxanue JOKIaa BKIIOYaeT B ce0s MHPOpMAIIHIO U3
OCHOBHBIX MCTOYHHKOB (METOAMYECKOE I0COOUE), IOTIOTHUTENbHBIE UCTOYHNUKY MH(OpMaluy He
ucnonbs3oBatuch. CoziepkaHue 3aJaHHOM TeMbI PAaCKpHITO HE B MOJHOM oObeme. CIpykTypa
JIOKJIafia COXpaHeHa (BCTYIUIGHHE, OCHOBHAS 4acTb, 3aK/IIOYEHHUE, IPUCYTCTBYIOT BBIBOIBI U

TIpUMEPBI)

«YAOBJICTBOPUTCIIBHO»

Jokmaz cnenaH ycTHO, 0€3 MCIOJB30BaHMs KOMITBIOTEpPHBIX TexHoorui. Conepkanue DOKIana
OrpaHWYeHO MH(OpMAIMeil TONBKO M3 MeToaudeckoro mocobust. ConepkaHue 3aIaHHON TEMBI
PACKPBITO HE B HOJHOM 00beMe. OTCYTCTBYOT BBIBO/IBI 1 IPHMEpPHL. OpUTHHAIEHOCTD BHITIOIHEHHS
HU3Kast

«HCYAOBJICTBOPUTCIIBHO»

I[OKHEI,H CACJIaH YCTHO, 0e3 HUCIIOJIE30BaHUS KOMITbIOTEPHBIX TEXHOJIOTHA U JAPYIruX HarjsiAHbIX
MaTepUuajoB. CO,Z[ep)KaHI/IC OI'PaHUYICHO PIH(i)OpMaL[PIeﬁ TOJIBKO H3 METOJUYCCKOIo MOCOOHSL.
3amanHas TeMa J0KJIaJ]a HC PACKPpbITd, OCHOBHAs MBICJIb COO6H.[CH]/I$[ HC IIepeiaHa

Ouenounoe cpeactBo «TecT».

TGCTI/IpOBaHI/Ie C MPUMCHCHUEM KOMIILIOTCPHBIX TEXHOJIOTUH IMPOBOAUTCA IO OKOHYAHHIO
Ka)KJOr0 CEMECTPa U M0 OKOHYAHUIO U3YYEHUS JUCIUILTHHBI.

Tectbl opmupyroTcs U3 (GOHIA TECTOBBIX 3amaHuil mo auciuiuimae. CTpykTypa (oHma
TECTOBBIX 33JaHUI MO AUCIUIUIMHE, CTPYKTYPBI TECTOB IO UTOTAaM Ka)KJOTO CEMECTpa W UTOTOBOTO
TECTa MO JUCHUIIIIMHE U TUIIOBBIC IPUMEPBI TECTOB ITPUBCACHBI B pa3iCjIic 3 JAaHHOT'O JOKYMCHTA.

Pe3ynbrarhl TecTupoBaHUS MOTYT OBITh MCHOJIB30BaHBI MPHU MPOBEICHUH MPOMEKYTOUHOM
aTTecTanuu B popme 3auera.

[TpomexyTouHas aTTectanus B popme 3auera:

Kputepuu onienuBanus IITkasa oLeHUBaHHUs

OOyyvaromuiicss HaOpan TpU TECTUPOBAHHUH
Ooiree 69 GaiIoB

«3adYTCHO»

OOyuaromuiicss HaOpan NMpH TECTHPOBAHUM
MeHee 69 6a/uioB

«HE 3a4TCHO»

[IpenogaBatens BOpaBe NPEIyCMOTPETh TECThl JUISI CAMOKOHTPOJS OOYyYaroIIMUXCs IO
paszzenaM TUCIUIUIMHEIL, cPOPMHUPOBAB UX U3 MATEPUAIOB (DOHIA TECTOBBIX 3alaHUN TUCITUILINHBL.
TpeGoBanusi K TecTaM JyUIsi CAMOKOHTPOJS aHAJIOTHYHBI TPEOOBAaHUSM K HTOTOBBIM TECTaM IO
ceMecTpaM M JUCLUIUIMHE B LIEJIOM.

3. TunoBble KOHTPOJIbHbIE 32IaHNsI MJIM MHBIE MATEPHAJIbI, HEO0X0AMMbIE
JJI51 OLleHKM 3HAHUI, YMEeHM i, HABBIKOB U (MJIH) ONBITA AeATEJIbHOCTH

3.1 CobGecenoBanue

CO6CCC,Z[OBaHI/IC C 06y‘-IaIOIJ_II/IMI/ICH NpoxXoAuT Ha CCMHHAPCKHUX 3aHATHAX. B moment
IMPOBEACHUA CO6€C€)IOBaHI/I$I IIOJIB30BaTHCA yqe6Hm<aM1/1, CIIpaBOYHUKaMH, KOHCIICKTaMU JIGKI_[Hf/’I

3aIperIeHo.




[IpenonaBaTens 3apaHee OrJiamiaeT ydJalldMCs TEpEYeHb BOIPOCOB, OTBETHI HAa KOTOPBIC
H€O6XOI[I/IMO IIOATOTOBHUTH y‘{aH_[I/IMCSI CaAMOCTOSATCIIBHO.
3amaun MpoBeACHUS COOECeIOBAaHUS C 00YJIArOIITUMUCS

— IIPOBEpPKa U KOHTPOJIb IOJYYECHHBIX 3HAHUHU 110 U3yYEHHOU TEME;

pacipenue npoOJIeMaTUKH B paMKax JOMOJHUTEILHBIX BOIPOCOB 10 H3yYEHHOU TEME;
— yriyOsjeHue 3HaHU;
— (opmupoBaHe HaBBIKOB OeceIbl, NEKITAPUPOBAHUS 3HAHUH U PaCCyKICHUSI.

IlepeyeHb BOIPoOCOB:

1. ®opMupoBaHHe U XpaHEHHUE JIEJI, COACPIKAIIMX KOH(DUICHIINAIBHBIE JOKYMEHTHI.

2. CocraBieHue 1 0popMICHHE HOMEHKIIATyphl Jell.

3. YHu4TOXEeHUE KOH(QUACHIIUATBHBIX TOKYMEHTOB

4. Ilpuem, nepBuuHas 06paboTKa, IPEIBAPUTEIILHOE PACCMOTPEHUE U paclpe/ieieHue
HNOCTYIUBIIUX JOKYMEHTOB.

5. TpaiuuuoOHHBIN y4eT NOCTYNUBIINX JOKYMEHTOB ¥ (POPMUPOBAHUE CIIPABOYHO-
MH(OPMaLIMOHHOIO OaHKa TaHHBIX 0 JJOKYMEHTaM

6. ABTOMaTU3MPOBAHHBINA yYeT NOCTYNUBLIMX JOKYMEHTOB U (JOPMHUPOBAHUE CIIPABOYHO-
MH(OPMALIMOHHOIO OaHKa IaHHBIX 110 JOKYMEHTaM

7. OpopmieHue U y4eT HocuTeae KoHpuaeHMaaIbHON HHopMauu

8. Ctamum 06pabOTKH 1 3aIIUTHI KOH(PHUIESHIIMATBHBIX JOKYMEHTOB BBIXOJHOTO U
BHYTPEHHEI0 IOTOKOB

9. sroToBieHne KOH(PpUICHINATBHBIX TOKYMEHTOB

10. [Topsin0K KOMIUIEKTOBAHHUS B€IOMCTBEHHOT'O apXUBa U KJIacCU(UKALIMS XPaHUITHIL]
JIOKYMEHTOB.

11. Yyer koH(pUIESHIMATBHBIX AETIOBbIX (YIPaBIEHYECKHX ), TEXHUUYECKUX, TEXHOJIOIMUYECKUX
Y HAYYHO-TEXHUYECKUX JJOKYMEHTOB B apXHBE.

12. O6ecrnieueHne coXpaHHOCTH, KOIIMPOBAHUE U Pa3MHOKEHHE KOH(PHIEHIIMATbHbBIX
JIOKYMEHTOB

13. IIpoBepka HanUuKs KOH(UACHIUAIBHBIX JOKYMEHTOB, /1]l U HOCUTEeNed nHpopmanuu

14. be30yMaXKHbII TOKYMEHTOOOOPOT.

15. JlokanpHas ¥ KOMIUJIEKCHAsl aBTOMAaTHU3alus PoIieccoB 00pabOTKH JOKYMEHTOB B
JIOKYMEHTAIlMOHHOH clTy:X0e.

16. CoctaB KOH(UIEHIINATBHBIX JJOKYMEHTOB BBIYMCINTENBHOIO IIEHTPa, UX 00paboTKa 1
XpaHEHue

17.CocraB KOHGUAEHITUATHHBIX JOKYMEHTOB BBIYUCIUTEIHHOTO IIEHTPA, UX 00paboTka u
XpaHEHue

18. YueT noAroToBneHHBIX (U3/1aHHBIX) KOHPHUAECHIUATbHBIX JOKYMEHTOB

3.2 Pedepar
[TpoaykT caMocTosATENbHON pabOThl 00YUaIOLIErocs, MPEeACTABIAIONUN CO00M KpaTKOe U3JI0KEHNE
B [IMCbMEHHOM BH/I€ TIOJYYEHHBIX PE3YJIbTaTOB TEOPETUUYECKOTO AHAIN3a ONPEACIEHHON HayYHOU
(yueOHO-HCCIe10BATEIIbCKOM ) TEMBI, T1Ie aBTOP pedepara pacKpbIBaeT CYTh UCCIEAYyEeMON
po0JIeMbl, MPUBOAMUT PA3TUYHBIE TOUKU 3PEHUS, a TAK)KEe COOCTBEHHBIE B3IJIA/IbI HA HEE.
MoskeT ObITh UCTIOJIB30BAHO JIJISl OIICHKW 3HAHUM U YMEHUN 00yJaronuxcsl.
Tembl pedepaToB:

1. ®opmupoBaHue 1 XpaHEHHE JIeJl, COAEPKAINX KOHPUACHIINAIbHbIE JOKYMEHTHI.
2. CocraBieHue 1 opopMIICHHE HOMEHKIIATYpHhI Jell.
3. YHMuUTOXXEeHNE KOH(PUACHIIUATIBHBIX IOKYMEHTOB
4. ITpuem, nepBuuHas 06paboTKa, MpeIBAPUTEIILHOE PACCMOTPEHUE U pacIipeiesieHIe
MOCTYMUBIIUX JOKYMEHTOB.
5. TpanuIMOHHBIN y4eT NOCTYNUBIINX JOKYMEHTOB U (POPMUPOBAHUE CIIPABOYHO-
MH(OPMALIMOHHOTO OaHKa TaHHBIX MO0 JOKYMEHTaM
6. ABTOMaTU3MPOBAHHBINA yYeT MOCTYNUBLINX JOKYMEHTOB U ()OPMHUPOBAHKE CIIPABOYHO-
MH(OPMALIMOHHOTO OaHKa TaHHBIX MO JOKyMEHTaM
7. OpopmieHre U yueT HocuTee KoHpUaeHIMaIbHON HHopMaIiuu



8. Ctaguu 0OpabOTKH U 3aIIUThl KOH(PHIEHIIMAIbHBIX JOKYMEHTOB BBIXOJHOTO U BHYTPEHHETO
IIOTOKOB

9. U3roroBneHne KOHGUIECHITUATHHBIX JOKYMEHTOB

10. [TopsAa0K KOMIUIEKTOBAHHUSI BEIOMCTBEHHOT'O apXUBa U KJIacCU(UKALUS X PAHUIIHLI]
JIOKYMEHTOB.

11. Yuer koH(pUIEHINATBHBIX JAETOBBIX (YIPABICHYECKHX ), TEXHUYECKUX, TEXHOJIOTHUECKUX U
HaY4YHO-TEXHUUYECKHX JOKYMEHTOB B apXUBE.

12. OGecrieueHne COXpaHHOCTH, KOIMPOBAHUE U Pa3MHOXKEHUE KOH(UACHIINATBHBIX TOKYMEHTOB
13. IIpoBepka HanuuKs KOH(UACHIUAIBHBIX JOKYMEHTOB, JIeJI U HOCUTENeH nHpopManun

14. be30yMaKHbIN TOKYMEHTOOOOPOT.

15. JlokanbpHas ¥ KOMIUIEKCHAsE aBTOMATH3aIKs IPOIIECCOB 00pabOTKH JOKYMEHTOB B
JOKYMEHTAILMOHHOM Ci1yX0e.

16. CocTtaB KOH(UACHIIUATBEHBIX JOKYMEHTOB BBIYMCIUTEIHHOTO IIEHTPA, KX 00paboTKa 1
XpaHeHHe

17.CocraB KOH()UICHINAIBHBIX TOKYMEHTOB BRIYUCIUTEILHOTO [IEHTPa, UX 00paboTKa U XpaHeHHe
18. Y4er noAroToBieHHbIX (M3JaHHBIX) KOH(UACHIUAIBHBIX JOKYMEHTOB

3.3 Jloxaan, coodueHnune

[TpoaykT camocTOsITENbHOM pabOTHl 00YUAIOLIErocsl, IPEACTaBIAIOIINN COO0H MyOIrMuHOe
BBICTYIUIEHHE IO MPEACTABICHUIO IIOJYYEHHBIX PE3y/IbTaTOB PELICHUS OIIPeIeIeHHON yu4eOHO-
IPAaKTUYECKOH, yueOHO-MCCIIeJOBATENbCKON MITM HAyYHON TEMBI.
MokeT OBITh HCIIOJIB30BAHO JIJIsl OIICHKH 3HAHUI, yMEHUH, HABBIKOB U (WJIH) OIIBITA IEATEIIEHOCTH
o0y4aromuxcs

Tembl 10KIa1a, COOOIIEHNS:
1. ®opMupoBaHHe U XpaHEHUE JIeJ1, COACPIKAMX KOH(UICHIIMAIbHbIE JOKYMEHTHI.
2. CocraBienue 1 0popMIICHIHE HOMEHKIIATYPHI Jell.
3. YHuuTOXEHUE KOH(UAECHIUATBHBIX JOKYMEHTOB
4. ITpuem, nepBuuHas 00paboTKa, MPEIBAPUTEIHHOE PACCMOTPEHUE U PaCIIpeIeIICHIE
MOCTYIUBIINUX JOKYMEHTOB.
5. TpaguIMOHHBIN ydeT NOCTYNMBIINX JOKYMEHTOB U (POPMHUPOBAHUE CIIPABOYHO-
UH(POPMALIMOHHOT0 0aHKa JJAaHHBIX 10 JOKYMEHTaM
6. ABTOMaTU3UPOBAaHHBIN yUeT MOCTYNUBIINX JTOKYMEHTOB U (POPMUPOBAHUE CIIPABOYHO-
UH(POPMALIMOHHOT0 0aHKa JJaHHBIX 10 JOKYMEHTaM
7. OdopmieHue U yueT HocuTesnel KoH(puIeHIIMaIbHOU nH(popMaluu
8. Ctagun 06pabOTKH U 3aIIUTHl KOH(PHIEHIIMAIBHBIX JOKYMEHTOB BBIXOJHOTO U BHYTPEHHETO
MIOTOKOB
9. M3roToBieHne KOH(PUIECHIIUATBHBIX TOKYMEHTOB
10. IMops 10K KOMITJIEKTOBAaHUS BEIOMCTBEHHOTO apXHBa U KITACCU(PUKAIHS XPaHHIIIUII
JIOKYMEHTOB.
11. Yuer koHQUAEHIMATBHBIX JEIO0BbIX (YIPaBICHYECKUX ), TEXHUYECKUX, TEXHOJIOTHUECKUX U
HAy4YHO-TEXHUUYECKUX JTOKYMEHTOB B apXUBE.

3.4 IlepeyeHb TEOpeTHYECKHUX BONMPOCOB K 324YeETy
Pa3pea 1:
1. Buas! koHpuaeHIMAIBHONW HH(DOPMAITUH.
2. OCHOBHBIE PEKBU3HUTHI IOKYMEHTA.
3. Ilonstue «FOpuanveckas cuina JOKYMEHTa.
4. Buzbl pa3MHOXEHHBIX TJOKYMEHTOB.
5. Kimaccudukanmsi TOKyMeHTOB.
6. OCHOBHBIE TPYIIIBI OPraHNU3ALNOHHO-PACTIOPSIUTENBHBIX JOKYMEHTOB.
7. Opranu3alOHHbIE JOKYMEHTHI.
8. PaciopsiautenpHble JOKYMEHTBI.
9. UndopManinoHHO-CIPaBOYHbIE IOKYMEHTHI.
10. OcHOBHBIE TPUHLUIIBI KOH(PUISHIIMATBHOTO JOKYMEHTOO00pOTA.



11. 3amuueHHOCTh JOKYMEHTOIIOTOKOB.

12. Oopmienne KoH(PUACHINAIBHBIX TOKYMEHTOB.

13. Pa3pemurenpHas cucteMa J0CTyna K KOHPUICHITUATBHBIM IOKYMEHTaM.

14. Pa3pemienue Ha 10CTYyM K KOH(UACHINATEHOW HHPOPMALIUH.

15. Bunp! yueta KoH(DHUICHIIMAIBHBIX IOKYMEHTOB.

16. Dtambl co31aHMUs CUCTEMBI YIIPaBICHUS KOH(DUICHINATbHBIMUA JOKYMEHTaMH.

17. TexHOMIOrNYECKUE CTAAUU PAOOTHI C BXOAALUIMMU KOHPHUIECHIIMAIBHBIMU JOKYMEHTAMHU.
Paznen 2:

1. TexHonoruyeckue cTaanu paboThl C BHYTPEHHUMHU KOH(DUICHIIMATbHBIMUA JOKYMEHTaMH.

2. CocraBieHue HOMEHKIIATYPhI JEl.

3. ®opmupoBaHue KOH(UACHIUATBHBIX JIEII.

4. PexxuM XpaHeHUs! KOH(UICHIUAIBHBIX JIel.

5. DneKkTpoHHBIN KOH(PUICHINATBHBIH JOKYMEHTOOOOPOT.

6. 3aIUIIEHHOCTh 3JIEKTPOHHOI'O IOKyMEHTO000pOTa.

3.4.1 IlepeyeHb TUMOBBIX MPAKTUYECKHUX 3aJaHUH K 3a4eTy

1. Co3nate 1 OTpeaKTUPOBATh JOKYMEHT « TeXHUUECKOE 3alaHne» B TEKCTOBOM PEAAKTOPE.

2. o «KypHany yuera uCXOJAIIMX JOKYMEHTOB) IPOBECTH OCHOBHOM JIOKYMEHT, 3aIl0JIHUB Ipadbl
KypHaja, CaMOCTOSATEIIbHO BEIOPAB OCHOBHBIE PEKBU3UTHI JIOKYMEHTA.

3. «KypHany yuera BXOJSAIIUX JOKYMEHTOB)» 3TOT JOKYMEHT IIPOBECTU KaK BXO/SIIUH.

4. ITo «KypHany yuera HCXOIAIIMX JOKYMEHTOB» IIPOBECTH TOKYMEHT C IPUIIOKEHUEM, 3aII0JIHUB
rpadpl JKypHaJla, CaMOCTOSATENBHO BHIOPaB OCHOBHBIE PEKBH3UTHI JOKyMeHTa. OCHOBHBIM
JOKYMEHTOM SIBJIIETCS COIPOBOJUTEIBHOE ITUCHMO.

5 [lo «KypHany yuera BXOASIIUX JTOKYMEHTOB» 3TOT JOKYMEHT IIPOBECTH KaK BXOJSIIHII.

3.5 TectupoBaHue MO JUCUMUILINHE
3.5.1 CTpykrypa ¢poHIa TecTOBBIX 32JaHNUI 10 TUCHUIJINHE

CrpyKTypa TeCTOBBIX MaTepHajoB MO AUCLUILUINHE «3aluTa U 00paboTka KOH(DUACHIMAIBHBIX
JIOKYMEHTOB»

Komuuectso T3,
el T3
10 — tumm A
10 - tunn B
10 — tun C
6 — turr D

> 36

10 — tum A
Hroro no pasneny 10-Tun B
10 —tum C
6 —un D
20 — tun A
10 - v B
3—mun C
3 —tun D

> 36

20— Tum A
HTroro no pasneny 10 - Tun B
3—1un C
3 —1un D
> 72
30— Tum A
HToro nmo qucumnjimne 20 - Tun B
13— tun C
9 —tun D

Paznen nucruminabl

Pazgen 1. BymaxHblii KoHGUAeHIHATBHBIA JOKYMEHT0000pOT

Paznen 2. DiaekTpOHHBIH KOH(PUIEHIHAIbHBIH T0KYMEHT0000pOT




Hcnons3zyemble bl TecToBBIX 3ananui (T3):

T3 tuna A: tectoBoe 3aganue 3akpbITol popmbl (T3 ¢ BBIOGOPOM 0THOTO MITU HECKOIBKUX

MIPAaBUJIBHBIX OTBETOB);

T3 tuna B: TectoBoe 3a1anre OTKPBITOM (HOPMBI (C KOHCTPYUPYEMBIM OTBETOM: T3 ¢ KpaTKuM

pernamentupyeMbiM oTBeToM (T3 mononnenus); T3 cBoO0AHOTO M3I0KEHUS (C pa3BEePHYTHIM
OTBETOM B IPOM3BOIILHOM (hopme);

T3 tuma C: TecToBOE 3a/1aHNE HA YCTAHOBIIEHUE COOTBETCTBUSI;

T3 tuma /I: TecToBOE 3a/1aHKe HAa YCTAaHOBJICHHUE MTPABUIILHON MOCIEA0BATEILHOCTH.

3.5.2. CTpykTypa n od6pa3en; THIIOBOI0 UTOTOBOI0 TECTA MO JUCHMUIIJIMHE
«3amura u 00padoTKa KOH(PHAEHIIHAIBHBIX JOKYMEHTOB) 32 BeCh IEPHOJ] €¢ OCBOCHUS

CTpyKTypa TUIIOBOT'O UTOTOBOT'O T€CTA MO AUCIMILIUHE 32 BECh IEPHO]] €€ OCBOCHUS
Komuuectso T3,
Tunel T3
3 —Tum A
Pazgen 1. BymaxHblii KoHGUACHIUATBHBIH JOKYMEHT0000POT 3—rtun B
1—-tunC
>17
3—Tunm A
3-tun B
1—1tun C
3 —Tum A
3 —tun B
1-tunC
1-1un D
>8
3—1tHm A
Hroro no pazneny 3—tun B
1-1un C
1—-1un D
> 15
6 —THm A
HToro nmo aucumMnjiauHe 6 —Tun B
2—1tn C
1—1tun D

Pa3nen qucHuIminHbl

Hroro no pasneny

Pasnea 2. DyieKTPOHHBIH KOH(PHUIEHIHAIBHBIH JOKYMEHT0000pOT

OO0pa3zen TUIOBOTO
HUTOr0BOI0 TECTA MO JUCIUIJINHE 32 BeCh NePHOJ] €€ 0CBOEHUsI

Onwucanue TpeOOBaHUI K TECTy: TeMaTHKa TeCTa; epeYeHb 3HaTh, YMETb, BIIa/I€Th; BU/bI U
KOJIMUECTBO MPEIbSIBISIEMbIX O0y4aroleMycsi TECTOBBIX 3aJaHM; MPOXOAHON Oaill; KpUTEpUHU
OLIEHKH; HOPMa BPEMEHU; JIOTIOJIHUTENIbHBIE TPeOOBaHMs, BKIIOYast HEOOXOAMMOCTb UCIOIb30BAHUS
CIPABOYHBIX TAOJIHII U IPOY.

Onwucanue TpeOOBaHUHN K TECTY.

1. TectupoBaHue OCYLIECTBISETCS MO JBYM H3YYEHHBIM B ceMecTpe paszaenam (pazzen 1 —
Opranu3anus arrecTalud OOBEKTOB HMH(POPMATH3alMM Ha COOTBETCTBUE TpPEOOBAHUSAM
6e3omacHoCTH HHGOpMaIuu, paszaen 2 - Opranu3aius U BRITIOJIHEHHE MEPONPHUSATHH IO aTTECTAINH
00BEKTOB MHPOPMATU3AINH 110 TPeOOBaHUAM 0€30MacHOCTH HH(OpMAIUH.

2. ObGyuaromemycsi CirydaiiHbIM 00pa3oMm maetcst 25 TecToBbiX 3amanuii u3 ®T3. Bpems na
NOArOTOBKY — 60 MUHYT.

3. OnenuBanue ocymiectBiusgercs no 100-OamnbHoil cucreme. [ moiydyeHus aomycka K
’K3aMeHy O00ydJaromuiics 1omkeH HaOpathk 6osee 69 Gaiios.

Onucanne TpeOOBaHMWN K TECTy: UTOTOBBIM TECT MO TUCHUIUIMHE «3ammuta U 00paboTKa
KOH(HICHIIMATBHBIX JOKYMEHTOBY MPEAINOJIAaraeT OLEHKY TOr0, HACKOJIBKO CTY/IEHT:

—3HaeT: ba3oBbIil MOHATHIHBIN annapat B 00J1aCTH SKOHOMUYECKUX METOIOB 3alIUThI HH(OpMAaLINH;
Buns! 1 cocTaB yrpo3 B 95KOHOMHUKE 3alUThI HH(pOpMalnun; MeTo bl BBISBICHUS PUCKOB pealn3aluu



yrpo3 uHpopMannoHHON Oe3omacHocTy; [IpuHIMNBI W O0IIKME METOABI OINpeNeieHHs] LEHHOCTH
uHpOpMaLNH;

OCHOBHBIE  TIOJIOKEHUS  TOCYAAPCTBEHHOW  TOJUTHUKH  oOecredeHuss  HWHOOpPMAIMOHHON
Oe3omacHocTH; Kpurepun, ycnoBus ¥ NMPUHIUIBI OTHECEHUST MHPOPMAIUH K 3alUIaeMoii; Bumbl
HOocuTeNel 3amuuiaeMoi uHpopmanuu; MCcTouHMKHM, BUIBI W CHOCOOBI JeCTaOWUIM3UPYIOLIETO
BO3/ICUCTBUS Ha 3alIMIIAEMYI0 HH(OPMAIHIO;

Knaccudukanuio BU10B, METOIOB U CPEACTB 3aIIUTH HHPOPMAIIHH.

— yMeeT: AHAJIIM3MPOBATH COCTOSHUE SKOHOMHYECKOH O€30MacHOCTH OpraHu3alMyd U MPaBUILHO
OTIpeIeNIATh POJb 3alUThl MH(pOpMaluu B ee obecriedyeHuu; BpiOuparth MeToAbl OINpeaencHUs
yiiep6a, HAHOCKMOTO BJIaJIeNbIly HH(GOPMAIUU B pe3yIbTaTe MPOTUBOIPABHOTO €€ UCII0JIb30BAHMUS;
OnpenensaTb pacueTHBIM M JKCIEPTHBIM METOJIaMH CTOMMOCTHBIE OICHKH YyiiepOa, HaHOCHMOTO
BIaJeblly HHQOpMAIMK;, AHAIU3UPOBATH SKOHOMUYECKYIO HH(GOpPMAIWIO, BO3HUKAIOIIYIO B
nporecce MPOU3BOICTBEHHO-XO035MCTBEHHON JEsTEIbHOCTH, W BhIpAa0aThIBaTh PEKOMEHIAIUH TI0
SKOHOMMUECKOH 1erecoo0pa3HOCTU ee 3aluThl; BriOMpaTh METOAbl COMOCTABUTEIHHOIO aHaln3a
¢ (HEeKTUBHOCTH WHBECTHIIMOHHBIX TIPOSKTOB B 3alUTy WH(GOpManuu; AHaIM3UPOBATh U
KJIaCCU(UIIMPOBATh PUCKH, BO3HMKAIOIIME IPH 3aluTe MH(OpPMAIMM, WU3bICKUBATh METOIBI HMX
pacueroB; OnpenensaTe 0ObEKThl CUCTEM 3aIUTHI UH(OpPMALMU, MOJUIEkKAIINE TEPBOOYEPETHOMY
CTPaxOBaHMIO, U YYACTBOBATh B pa3paboOTKe JOTOBOPOB O CTPaXOBaHUHU.

- BiageTe HaBblkamMu: OcCHOBaMHM JSKOHOMHUKHM 3amuThl uHbopmaruu; CrnennaibHON
npodeccuoHanbHOM  TepMUHONOTHEH; (OCHOBHBIMH JKOHOMHYECKHMMH METOJIAaMHU  3aIUThI
uH(pOopMaLUH.

CryneHTy HEOOXOAMMO BBIMOIHUTH 41 TECTOBBIX 3alaHui. MakCUMalIbHOE KOTMYECTBO COCTABIISIET
100%. IIpoxoanoii coctaBisieT 75%. O0yuatomuiicsi, Habpapmuii 60see 75%MnpaBUIbLHBIX OTBETOB
caan tect, MmeHee 75% — HeT. BpeMs Ha BBINIOJIHEHHE TECTOBOTO 3a7aHus — 60 MUHYT.

OGpa3zelr TUTIOBOTO TECTa COJACPXKUT 3aJaHusl AJI OIEHKH 3HAHUH, I OLEHKU YMEHUH, 1JIS OLEHKH
HABBIKOB U (MJIHM) OTIBITA JIEATEIBHOCTH (HEOOXOIMMO YKa3aTh BCE MPABUIIbHBIC OTBETHI).

OO0pa3zer] TUITOBOI'O UTOTOBOI'O T€CTA M0 IUCLUILIMHE 32 BECh IEPHOJ OCBOCHUS:
1. Yro noHumaercs noj KOH(QUAECHIUATBHOCTHIO HH(pOopMaruu?

A).O6s3arenbHOE TS BBIMTOJTHEHUS JIAIIOM,
MOJYYUBIIUM JIOCTYIl K OMpelerleHHoH uHpopMaluu, TpeboBaHHEe HE TepefaBaTh TaKyHo
uH(pOpPMAIIMIO TPETHUM JIHIIaM 0e3 coryacus ee o0aanaTens.

b). Orpanunuenue noctyna Kk HHGOPMaIUK TPETbUX JIMII.
B). Undopmanust 10cTym K KOTOPOIl OrpaHUYeH.

2. Kem sBnisiercst o6maaTesib MHPOPMALIMU COTTIacHO 3aKoHy 00 nHpopmanun?
A). JIuio caMocTOSTENbHO co3/1aBIlee HH(OpMAIIIO

B) JIuno MOJIYYHBIICC I/IH(I)OpMaI_II/IIO Ha 3aKOHHBIX OCHOBAaHMAX.

B).JIuro, CaMOCTOSTEIIbHO co3/aBIiee nH(pOpMAITHIO
1100 MOJTyYrBIlIee HA OCHOBAHUH 3aKOHA WJIH JIOTOBOPA MPaBO pa3peniaTh WIH OTPAHUYUBATH
JIOCTYTI K HH(POPMAIINH, OTIPEAEIIIeMON 10 KaKUM-JIM00 TIpH3HaKaM

3. B KakoM HOpPMaTHMBHOM aKT€ IPEJCTABICHbI ONPENEICHUS IMOHATHH «IO0KYMEHTHUPOBAaHHAs
uHpopMaLua» U «1okymeHT»? JlaliTe onpeaeneHuss STUM MOHITHUSIM.
A).TOCT P 54471-2011/1SO/TR 15801:2009;



B). TOCT P 7.0.8-2013;
B). TOCT 2.051-2013.

4. Yro Takoe KOH(pHUIAECHIMATbHAS JOKYMEHTUPOBAaHHAs HH(OpMaIHs?
A). 3adpukcupoBaHHas Ha HOCHTEJIE HH(POPMALUS C PEKBU3UTAMHM, IO3BOJIIOUIMMU €€

UICHTU(PHUIMPOBATE;
B). D10 cTpykTypupoBanHas nHpopmanus, 3apUKCHPOBaHHAs Ha HOCUTEIIE,

B). JlokymeHTHpOBaHHast 3aUKCHPOBAHHAS HAa HOCHUTENIE WHPOPMAIHS, TOCTYI K KOTOPO
OTPaHUYMBAETCSI B COOTBETCTBUH C 3aKOHOAAaTeNbCTBOM Poccuiickoit denepanuu.

5. Jlaiite onpeneneHus NOHATUAM «TOKYMEHTHPOBAHHEY:

A). Ilponecc 3anucu nHPOpPMALIUU HA HOCUTEIE 00eceYnBaOLIN e€ cuiy;

b). PernmamentupoBaHHbIi porece 3anucu HHGOpManuy Ha Oymare WM MHOM HOCHUTEIE
o0ecrieunBaroIui €€ cuiy;

B). IIponecc co3mpanust u 3anucu HHGOPMAIIH.
6. [leuats — 310

A). YcTpoicTBO, HCHOIB3YEMOE /1JIS1 3aBEPEHMS TOAJIMHHOCTH TOIUCH JTOJIKHOCTHOTO JIUIA
IIOCPEACTBOM HAaHECEHHUs €r0 OTTUCKA HA JOKYMEHT;

B). YcrpoiictBo, ncnonb3yeMoe 1715 IpOCTaBJIEHUsI OTMETOK O PETUCTPALMU JJOKYMEHTA;

B). D10 y 11 mpocTaBiieHUs! OTMETOK O IOJUIMHHOCTH JOKYMEHTA;
7. Naitte onpenenenue noustusm Lramm:

A). DTO ycTpOHCTBO NMPsIMOYToJabHON (POPMBI 711 IPOCTABICHUS OTMETOK O PErHCTpaluu
JIOKYMEHTA;

b). D10 y 11 npocTaBiieHUs: OTMETOK O OJUIMHHOCTH IOKYMEHTA;

B). D10 ycTpoicTBO MPSMOYTOIBHONW (OPMBI ISl TTPOCTABJICHHUSI OTMETOK CIPABOYHOTO
XapakTepa O IOJly4YE€HUH, PETUCTPaLiK, IPOXOKIACHUH, UCTIOJTHEHUH JOKYMEHTOB U JIp.

8. Jlaiite onpenenenue noustue biaank n1oKkymeHTa —

A). Dro nucT OyMaru WM SJICKTPOHHBIN IA0JIO0H C PEKBU3UTAMH, WACHTHOUIMPYIOIIUMH
aBTOpa OPUIMATBHOTO JOKYMEHTA;

B). OT0 TOKYMEHT C peKBU3UTaMH aBTOPA;

B). DTo nOKyMEHT ¢ pEeKBU3UTAMHU C PEKBU3MTAMH, HIECHTH(QULIUPYIOIIMMH aBTOpa
0pHUIIMATHEHOTO JOKYMEHTA.

9. JIokyMeHTOO00POT — 3TO:

A). JIBrKeHHE JOKYMEHTOB B OpTraHH3aIlHu;

B) I[BI/DKGHI/IG JOKYMCHTOB B OpraHu3allii ¢ MOMCHTA UX CO3AaHUA WM ITOJYUYCHHUA OO
3aBEpILICHUS HCIIOJHEHUS WIN OTIPABKH;

B) I[BI/I)KeHl/Ie JOKYMCHTOB B OpraHu3allMid C MOMCHTA HUX CO3JaHUA HJIUM HOJYUCHHUA OO
3aBEpILICHUS UCIIOJHEHHS WA OTITPABKH.

10. Peructparnus 1oKyMeHTa:
A). [IpucBoeHNE TOKYMEHTY PETUCTPAIIMOHHOTO HOMEpa W BHECEHHE JIaHHBIX O JIOKYMEHTE;
b). BHecenne JaHHBIX O JOKYMEHTE B PETUCTPALIHOHHO-YUETHYIO (GOpPMY;
B). nmpucBoeHre TOKYMEHTY PErHCTPAIlMOHHOTO HOMEpa U BHECEHHUE JIAHHBIX O JIOKYMEHTE B
PETUCTPAIIMOHHO-YUETHYIO (hopMy

11. HomeHkmnatypoit KOHGUICHIIMATBHBIX €T CUUTACTCS:
A). OdopmieHHBII B YCTAaHOBJICHHOM TIOPSJIKE CHCTEMaTH3UPOBAHHBIA TIEpEeUEHb
HAUMEHOBAHMUIA JIeJT, 3aBOAMMBIX B OPraHU3alliy, C YKa3aHUEM UX UHIEKCOB (HOMEPOB), CPOKOB
XpaHEHHS U JIUII, KOTOPBIM MIPEIOCTABICHO MPABO MOJIH30BAHUS STUMH JIeJIaMHU
b). [lepeuenr HauMEHOBAaHMI JA€Jl, 3aBOJAUMBIX B OpPraHU3alliy, C YKa3aHHEM UX HHJIEKCOB



(HOMEpOB), CPOKOB XPAHEHHS U JIUII, KOTOPBIM MTPEIOCTABIICHO MPABO MOJIH30BAHMS STUMH JICTIaMU;
B). [lepeuenr HauMeHOBaHU J1€]1, 3aBOAUMBIX B OpraHU3AI1H.

12. ®opmupoBanue fena 31o:

A). I'pynmupoBKa HCTIOIHEHHBIX JOKYMEHTOB B JI€JIO;

b). 'pynmupoBKa HCIONHEHHBIX IOKYMEHTOB B JIEI0 B COOTBETCTBHU TpPEOOBAHHIMH,
YCTaHOBJICHHBIMH B OpPraHU3aIiH;

B). I'pynnupoBka UCIIOJHEHHBIX JOKYMEHTOB B JIEJI0 B COOTBETCTBUU C HOMEHKJIATYPOH el
U UX CUCTEMaTU3alMs BHYTPH Jela

13. Odopmiienue nena:
A). IloaroroBka jiena K HCIIOJTHEHUIO;
b). [loaroroBka nena k nepenaye B CUCTEMY JJOKYMEHTOOOOPOTa OpraHU3aIUu;
B). [ToaroToBka fena k nepeaayde Ha apXUBHOE XpaHEHUE.

14. DneKTpOHHBINA JOKYMEHTOOOOPOT:

A). Equnblii MexaHu3Mm 1o paboTe ¢ JOKyMEHTaMHU, IPEICTaBICHHBIMH B AJIEKTPOHHOM BUJIE,
C peanu3aneil KoHIenuuu «6e30yMaxHOro 1e10IPOU3BOICTBAY;

b). Mexanusm 1o padbore ¢ TOKyMEHTaMH, IPEICTaBICHHBIMH B 3JIEKTPOHHOM BH/JIE;

B). MexaHnu3m co3iaHusi JOKYMEHTOB B 3JIEKTPOHHOM BH/IE.

15. Cucrema 35IeKTPOHHOTO JOKYMEHTO000pOTA!

A). Ilporpammuoe oOecmeueHue Ui pabOTHl C AIIEKTPOHHBIMH JOKYMEHTAMH Ha BCEX
CTaUAX MX KU3HEHHOTO LIUKIIA: CO3/IaHUe, peJaKTUPOBAHUE, XPAHEHHUE;

B). [Iporpammuoe obecrieuenue AJist padoThI C JIEKTPOHHBIMU JOKYMEHTAMH;

B). IlporpammHoe obecriedeHue Juist CO3JaHus JIEKTPOHHBIME IOKYMEHTOB.

4. MeTtoanueckne MaTepuaJibl, ONpeaessiionue nNnpoueaypy oueHnBaHus
3HAHMIi, yMEeHUIi, HABBIKOB M (WJIH) ONbITA 1eAITEJILHOCTH

B Tabmauue

IMPUBCACHBI OIIMCAaHUA IpoHecAyp IMPOBCACHHUA KOHTPOJIBbHO-OLICHOYHBIX

MepOHpI/IflTI/Iﬁ " nmpoucayp OUCHHUBAHUA PE3YJILbTATOB O6yT~I€HI/I$I C IOMOIIBIO OLICHOYHBIX CPECACTB B
COOTBCTCTBHH C pa6oqel71 HpOFpaMMOﬁ JUCHUITIIINHBI.

HaumeHnoBaHue
OLEHOMHOTO Omnucanust MPoIeTyphl MPOBENICHNS KOHTPOJIBHO-OLIEHOYHOTO MEPOTPUATHS
cpencTsa 1 TIPOLIEAYPHI OIICHUBAHUS PE3yIbTATOB 00 YICHUS
Tewmsl cobecenoBaHUH, MPeTyCMOTPEHHBIE PaboUe IPOTpaMMOil TUCIUTLUINHEL, IIPOBOISATCS
BO BpeMs IpakTU4YecKkuXx 3aHaTui. [lpenonaBarens 3a1aeT HE MEHEE IBYX BOIPOCOB 10 TEMaM
cobecenoBanuii. Bo Bpems BEITIONHEHUS coOeceTOBaHUS TOIb30BaThCSI YICOHUKAMH,
CoOecenoBanue CIIPaBOYHHKAMU, KOHCIIEKTaMHU JIEKIUi1, TETPaIsIMHU U1 MPAKTUUYECKUX 3aHATUH He
pa3peLieHo.
IIpenonaBarens HA MPAKTUYECKOM 3aHSTUH, IPEAIIECTBYIOIIEM 3aHATHIO MPOBEICHUS
cobece10BaHNM, TOBOJIUT J0 yUaAIIUXCSl TEMBI COOECeTOBaHUH.
OO0y4aeMblif CAMOCTOSITENTLHO MITH MOl PYKOBOJICTBOM MPETIOIABATENS BRIOMPAET TEMY,
Pedpepar n3yJaet aureparypy (He MeHee 3-4 UCTOYHHMKOB, BKIIIOUAS CAMOCTOSITENILHBIN ITOUCK B

HWHTEPHETE), TOTOBUT pedepar 1o pe3yIbTaTaM OCBOSHHS TEMBI, 00beMoM 10 15 cTp. TekcTa
pasmepoMm 12 nyHKTOB, HHTEpBaT 1,5; mpeAcTaBisieT cooOIIeHEe/ JOKIA ] MPENOoAaBaTENIO.

CooOienue, JOKIa

OOydJaeMBIif CaMOCTOSITEIFHO WM O] PYKOBOICTBOM NpENOJaBaTelsl BBIOMPACT TEMY,
n3ydaeT JHTepaTypy (He MeHee 3-4 HCTOYHMKOB, BKIIOYAs CAMOCTOSTEIBHBINH ITOWCK B
MHTEpHETE), TOTOBUT COOOIECHNE WIIM JJOKJIAJ MO pe3ysibTaTaM OCBOEHHs TEMBI, 00bEMOM JI0
20 crp. Tekcta pa3MepoM 12 IyHKTOB, MHTepBan 1,5; mpencraBisieT cooOIIeHHE/TO0KIaN
IpenoaBaTento, OTBEUaeT Ha €ro BONPOCHL.

Jlnst  opraHu3alMu M TPOBENCHMSI TPOMEXKYTOUYHOM arrectanuu (B ¢dopme 3adera)
COCTaBIISIIOTCSI TUTIOBBIE KOHTPOJILHBIE 3a/IaHUSI IIM MHBbIE MaTepUaNbl, HEOOXOAUMBIE IS OI[EHKU




3HaHWI, yMEHH, HABBIKOB U (MJIH) OMBITA IESATEILHOCTH, XapaKTEPU3YIOUINX 3Tanbl JOPMHUPOBAHUS
KOMIIETSHIIMI B MPOIIECCE OCBOSHUS 00pa30BaTEeIbHOM MPOTrPAMMBI:

— MepPEeYCHb TEOPETUYECKHIX BOIIPOCOB K 3a4UETy LISl OIICHKH 3HAHUH,

— MIEpEYCHb TUITOBBIX MPOCTHIX MPAKTUICCKUX 33JaHUH K 3a4eTy JJIsl OLICHKH YMCHHIA,

— MEePEYCHb THIOBBIX MPAKTHYECKUX 3aJaHUN K 3a4eTy JJIS OICHKH HABBIKOB M (WJIM) OTIBITA
JESTCIILHOCTH.

[lepeyeHb TEOPETUYECKUX BOIPOCOB W TEPEUYHU THUIIOBBIX NMPAKTHYECKUX 3aJaHUN Pa3HOTO
YPOBHSI CIOKHOCTH K 3a4eTy OOydarouiuecs MOJy4aloT B Hadaje ceMecTpa 4epe3 HIIEKTPOHHYIO
nHpopmanmoHHo-00pazoBaTenbHy0 cpeny Upl YIIC (muuHbil KaOMHET 00yJaromerocs).

Onncanue npoueayp npoBexaeHusi NIPOMeKYTOYHOI aTTecTaunu B popMe 3auera u
OLICHMBAHUS Pe3yJbTATOB 00y4YeHHUsI.

[Ipn npoBeneHuM NPOMEXKYTOUHOW aTTecTalud B (opMe 3aueTa MpenojiaBaTelib MOXKET
BOCIIOJIb30BaThCSl PE3y/IbTaTaMU TEKYILErO KOHTPOJISI YCIIEBAEMOCTH B TEUEHHE CEMECTpa U
pe3yibTaTaMi TECTUPOBAaHUS IO MaTepuajaM, M3YYEHHBIM B TedeHHH cemecTpa. OleHOYHbIe
cpeacrtBa M THUIIOBBIC KOHTPOJIBHBIC 3adaHWs, HWCIIOJbB3YCMBIC IIPU TCKYIIECM KOHTPOJIC, B
COBOKYITHOCTH C TECTHPOBAaHHEM, IIO3BOJISIOT OLEHUTh 3HAHUS, YMEHHS H  BIAJCHUS
HaBI)IKaMI/I/OHBITOM ACATCIIbHOCTHU 06yqa}01111/1x091 npu OCBOCHUM JUCHUITIIINHBI. C O CJIbIO
UCIIOJIb30BaHUsl PE3yJIbTATOB TEKYIIETO KOHTPOJS YCIEBAEMOCTH, MPEMoAaBaTelb MOJCYUTHIBACT
CPEIHIOI0 OILIEHKY YPOBHS C(OPMHUPOBAHHOCTH KOMIIETEHIMK oOOydaromierocs (CyMMa OIICHOK,
MOJIYYEHHBIX OOYyYarolIUMCs, NIEIUTCS Ha 4YHCIO OIICHOK). Bpems mpoBeneHUs TECTHUPOBAHUS
00BSIBIIACTCS 00YJAIOLINMCS 3apaHee.

Ixana n KPUTCPHUHA OCHUBAHUA YPOBHSA CCl)OpMI/IPOBaHHOCTH KOMHeTeHHI/Iﬁ B pe3yJbTare
H3YYCHUS NTUCHUIIJIHHBI IPU ITPOBECICHUH leOME)KyTO'—lHOﬁ arrecraguu
B (bopMe 3a4yeTa 1o pe3yjbTarTaM TEKYIIECro KOHTPOJISA U TECTUPOBAHUA 3a CEMECTP
(0€3 1ONOJHUTEIBLHOI0 ATTECTAIIMOHHOTO HCIIBITAHUSA)
CpenHsist OLIeHKa YPOBHS
c(hOPMHUPOBAHHOCTH KOMITETSHIIUH
0 pe3yJibTaTaM TEKYLIEro KOHTPOJIS 1
TECTHPOBAHHS 32 CEMECTP
Onenka He MeHee 3.0, HeT HH OJHOM
HEyJJOBJICTBOPHTEIBHOMN OLICHKH 10 TEKYIIEMY
KOHTPOJIO H OOydaromuics HaOpan IpH
TEeCTHpOBaHUH Oosee 69 OanoB
Ornenka menee 3.0, WM TOJy4eHa XOTS OBI
OJlHa HEYJOBJIETBOPHUTENIbHAS OIIEHKa IO
TEKyIIeMY KOHTPOJIIO, WM OOydaromuiics
HaOpaJl IpH TECTUPOBAHUH MeHee 69 6aoB

OueHka

«3a4YTCHO»

«HC 3a4YTCHO»

Ecnu onenka ypoBHs c(OpMHUPOBAHHOCTH KOMIIETEHIIMI OOYyYaromerocsi He COOTBETCTBYET
KPUTEpPHUsIM TOJYy4YeHUs 3adera Oe3 JIOMOJHUTENBHOTO AaTTeCTAllMOHHOTO MCIBITAaHUs, TO
IIPOMEKYTOUHAs aTTecTanys B (popMe 3adera MpPOBOAUTCS B (popMe coOecenoBaHMs MO MEPEUHIO
TEOPETUYECKUX BOMPOCOB U TUIOBBIX NMPAKTHUECKUX 3a/1au (He 0ojee IByX TEOPEeTHUECKUX U JIBYX
npakTuueckux). [Ipomexyrounas arrecranus B (popme 3aueTa ¢ MPOBEACHUEM aTTECTALlMOHHOTO
UCTIBITaHUA B popMe coOeceoBaHUs IPOXOAUT Ha TIOCIIETHEM 3aHATHH 110 JUCLUIUIMHE.



