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(®I'bOY BO UpI'VIIC)

YTBEPXJIEHA
MIPUKA30M peKTOpa
or «31» mag 2024 r. Ne 425-1
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®opma u cpok 00yueHus — ouHas ¢popma S aet, 6 MecsleB
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3a4eT 3 cemecTp
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AyIuTOpHAasi KOHTAKTHAS

padora no BuaAaM yuyeOHbIX 102 102

3aHATHIH/

B T.4. B popme ITIT*

— JICKITUH 51 51

— IpakTHYECKHE (CEeMHUHAPCKUeE) 51 51

— nabopaTopHbIE

CamocTosiTe1bHast padora 42 42
Hroro 144 144
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Mas 2024 r. Ne 11

3aB. kadenpoi, K. 3. H, JOLECHT T.K. Kupumniosa



1 IIEJIA U 3AJAYM JUCHUTLIVHBI

1.1 Heau TUCUMTTAHBI

(opMupoBaHHE KOMIUIEKCA COBPEMEHHBIX 3HAaHWHA, YMEHHH ¥ HaBBIKOB, HEOOXOAWMBIX  JUIA

1 po¢eCcCHOHANTBHON IEATETHHOCTH B 00J1acTH HHPOPMAITHOHHOTO U JOKYMEHTAIIHOHHOTO COTIPOBOKICHHS
IPOU3BOACTBEHHOHN IeATeIbHOCTH
2 M3y4YEeHUE TEXHOJIOTHH JIOKYMEHTHPOBAHUsI HHOPMAINH, €€ XPaHEeHUs, 3aIUThl U YHHYTOXKEHHUS

1.2 3agaum JMCHUIIHHBI

[EEN

W3Y4IHUTh NOPSIIOK COCTABICHUS U TpeOOBaHMS K 0OPMIICHHIO JOKYMEHTOB

2 C(lJOpMI/IpOBaTI) MPAKTUICCKUEC HABBIKU IO CO3JIaHUTIO U 06p360TKe JOKYMCHTOB

pa3BUTh yYMEHHUS B IpoIlecce CO3MaHHui IOKYMEHTHPOBAaHHOW wWHpOpManuu (B TOM dHCIe B cdepe
WH(POPMAMOHHOM 0€30MAaCHOCTH) YUPESIKICHUHN JTI000H OpraHu3aluOHHO-TIPABOBOH (HOPMEI
1.3 Ilesi> BocIMTaHNS M 321241 BOCIIUTATEIbHOI PadoThl B pAaMKaxX TUCHUILINHBI

[potheccroHaTbHO-TPYAOBOE BOCIUTAHKE 00YUAIOLIMXCS

Lens nmpodeccrnoHaIsHO-TPYIOBOTO BOCIUTAHIS — (POPMHUPOBAHUE y OOYIAIOIIUXCS OCO3HAHHOH MPOo(eCCHOHATBHOM
OpHEHTALMH, TIOHMMaHMS OOIIECTBEHHOTO CMBICIA TPyAa W 3HAYMMOCTH €ro uisi ce0sl JMYHO, OTBETCTBEHHOTO,
CO3HATEJIBHOI'O M TBOPYECKOrO OTHOLICHUS K OyIylieidl nesTelbHOCTH, NMPO(QECcCCHOHATBHOW 3THKH, CIIOCOOHOCTH
NIPEABUACTh W3MEHEHHS, KOTOPbIE MOT'YT BO3HHKHYTH B NMPO(ECCHOHAIBHOW NESTENbHOCTH, U YMEHHIO paboTaTh B
N3MEHEHHBIX, BHOBb CO3/IaHHBIX YCIIOBUSX TPYy/a.

Lenp nocTuraeTcs Mo Mepe pelieHus B AMHCTBE CIIEAYIOINX 3a/1a4:

— (popMupoOBaHHE CO3HATEIHLHOTO OTHOIICHHS K BRIOpaHHOI ITpodeccuu;

— BOCIIUTaHUE YECTH, TOPAOCTH, JTIOOBH K MPOGECCHH, CO3HATEIHFHOIO OTHOLICHUS K NMPO(ECCHOHATBHOMY IONTY,
MTOHMMAEeMOMY KaK JJUYHAs! OTBETCTBEHHOCTh M O0SI3aHHOCTD;

— (popmupoOBaHKE NICHXOIOTHH NpodeccroHana;

— (popmupoBaHue TPohecCHOHATBHON KYIbTYpPbI, STUKH MPOHECCHOHATBHOTO OOLICHUS;

— (OpMHUpPOBAHHE COLMATIBHON KOMIICTEHTHOCTH M JPYTHE 331a4H, CBI3aHHbBIC ¢ HMHKEM NMPOGECCHUH U aBTOPUTETOM
TPaHCIIOPTHOM OTpaciu

2 MECTO JMCIIMIIVIMHBI B CTPYKTYPE OIIOII

Broxk/gacte OITOIT ‘ Bbnok 1. Juctumnuael / O6s3aTeNbHas 4acTh

2.1 I[I/ICIII/IHJH/IH])I U NIPAKTUHKHU, HA KOTOPbLIX OCHOBBIBA€TCH U3YYCHUEC JTAHHOM JUCIUIIIMHbI

1 ‘ b1.0.18 IIpaBoBencHue

2.2 JIucuMn/JIMHbI M NPAKTHKH, AJI51 KOTOPbIX U3yYeHUe JaHHOM JMCUHUIIJIMHbI
He00X0IMMO KaK MpeAllecTBYIOLIee

b51.0.36 Cetu u cuctemsl niepegaun nHdopmanuu

b51.0.37 3ammra nHbGOpMAIMH OT YTEUKH MO TEXHUYSCKUM KaHATaM

b1.0.38 OprannzaimmonHOe 1 MpaBoBoe obecredeHrne nHOOPMaIMOHHOH 0e3011acHOCTH

b51.0.39 IlporpamMmMHO-anmapaTHble CpeICTBa 3alIUThl HH(OpMAIUU

b1.0.41 Ynpasnenne nHPOPMAINOHHON 0€30aCHOCTHIO

b1.0.43 Kpunrorpaduieckrne npoTOKOJIbI U CTAaHAAPTHI

b51.0.45 BupryanbHble YaCTHBIE CETH

Bb1.0.50 KommekcHas 3ammuTa B ”HGOPMAIIMOHHBIX CHCTEMAaX IMePCOHATBHBIX JaHHBIX

OO NO A WN -

b51.0.54 Merozpl u cpeacTBa Kpunrorpaguyeckoi 3aiuTel HHGOpMaLUK

10 B51.0.60 3ammra nHbGOpMAIMH OT HECAHKITHOHUPOBAHHOTO JJOCTYIIA

11 Bb1.0.61 Texaudeckue cpeacTBa OXpaHbl

12 b2.0.01(Y) YueOHas - yaeOHO-1a00paTOPHBIN MPAKTHKYM

13 Bb3.01(1) I[MoarotoBka K mporeaype 3aluThl BEITYCKHON KBAMH(UKAITMOHHON paboTHI

14 b3.02(/1) 3amuTa BhITYCKHOM KBUIM(PHUKALMOHHOW PabOTHI

3 IINTAHUPYEMBIE PE3YJIbTATBIOBYUYEHMUS 11O JUCIUIIVIMHE,
COOTHECEHHBIE C TPEBOBAHUSMMU K PE3YJIBTATAM OCBOEHUA
OBPA3OBATEJIbHOM ITPOT'PAMMBI

Koa n Koa v HammeHoBaHme

HaMMeHOBaHHE HHIMKATOPA J0CTUKEHH S Ilnanupyemble pe3yJbTaThl 00yUeHH s

KOMIETeHIHH KOMIETEHIIUH
OIIK-5 Cnocoben OIIK-5.1 3naeT HOpMaTUBHO- 3HaTh: 3HaTh: OCHOBHBIEC MPOLIEAYPHI YIPABICHUS U MOPSIO0K
[IPUMEHS T MPABOBbIE aKThl, HOPMATUBHBIE | COCTaBJICHUS M TPEOOBAHHS K O(DOPMIICHUIO YIIPABICHIECKUX
HOpPMAaTHUBHBIC Y METOJUYECKHE JOKYMEHTHI, JIOKyMEHTOB
[IPaBOBBIC AKTHI, pErIaMeHTHPYIOIIHE YMeTh: YMeTh: OpraHu30Bath paboOTy CITy>KOBI B YaCTH
HOpPMATHUBHBIC U JIEATEIIBHOCTD T10 3aIUTe BEJICHHUS JETIOMPON3BOJICTBA
METOINYECKUE HHPOpPMAUU Bnanets: Biagers: MeToiaMu BelIeHHS AEIOMPOU3BOJICTBA
JIOKYMEHTHI, OIIK-5.2 Criocoben 3HaTh: BUJBI OPTaHU3aIMOHHO-PACTIOPSITUTETBHBIX
PErIaMEHTUPYIOLINE | UCIIOF30BaTh OOIICTIPABOBEIC | JTOKYMEHTOB, IPABIJIA HX COCTABICHUS M O(OPMIICHHS
JIESITEIbHOCTD T10 3HAHUS JUI OPTaHU3AMOHHBIX | YMETh: HCIOJIh30BaTh OCHOBHEIC HOPMBI M TPEOOBaHMUS,




3aIuTe
nHdopmannu

MEPONPUATHH 10 3aIIHUTE
nHpopmanuu

YKa3aHHBIC B HOPMATUBHO-METOANYCCKUX TOKYMEHTAX 110
ACTIOIIPOU3BOACTBY

Brnangers: HaBBIKAME COCTABICHUS JOKYMEHTOB C
HCTIONIB30BaHMEM KOMITBIOTEPHBIX TEXHOJIOTHH, 00paboTKu
XpaHeHHs JOKYMEHTOB B 3JIEKTPOHHOH (opme

OIIK-5.3 MeeT HaBBIKK
0opMIICHHS TOKYMEHTOB TI0
OpTaHU3AIUH 3aIIUTHI
nHdopmanuu

3HaTh: HOPMaTHBHO-TIPABOBBIC aKThl, HOPMATHBHBIC U
METOIUYECKHE TOKYMEHTBI, PErJIaMEHTHUPYIOIIHE
JeATENBHOCTS IO 3aIUTe HH(OpMaLUH

YMeTh: 0pOpMIIATh JOKYMEHTHI 110 OpPTraHNU3alliy 3alHThI
nHdopmanuu

Brnaners: HaBbIkaMu O(l)OpMJ'IeHI/IH JOKYMCHTOB 11O
OpraHn3ainuu 3aluThl I/IH(i)OpMaHI/II/I

OIIK-10 Cnocoben

OIIK-10.2 YMeeT npuMeHsTh
JOBEpPEHHOE XpaHEHHE, 3aIHUTY
KaHAJIOB CBSA3H H
JJIEKTPOHHOT'O
JIOKYMEHT0000poTa

3HaTh: OCHOBHBIC TEPMHHBI U IOHATHS AETONPON3BO/CTBA,
XpaHEHHs U NIEKTPOHHOTO JOKyMEHT0000poTa

YMeTh: caMOCTOSITENILHO pa3padaThIBaTh JOKYMEHTEHI
Pa3INYHBIX CHCTEM JTOKYMEHTALUH, IPEIHA3HAYCHHBIC AT
3amuThl HHGOPMAIMHU NIPH Iepeade 1Mo KaHajdaM CBA3H

Brnaners: HaBBIKaMH pa3pabOTKH JOKYMEHTOB Pa3THYHBIX
CHCTEM JIOKYMEHTAIUH B 00J1aCTH HHPOPMAIIMOHHON
0e30I1acHOCTH

HCIIOhb30BaTh
cpezcTBa

kpunrorpaduueckori | OITK-10.3 ViMeeT HaBBIKH
3aIUTHI paboThI ¢ AIrOpUTMaAMU

nHdopmanuu npu
peLIeHuH 3a1a4

KpHUITOrpaduueckoro
npeoOpa3oBaHusl HHYOPMALUH

3HaTh: 0COOCHHOCTH OpPraHu3alyy paboThl C Pa3IMYHBIMU
THIIAMH JOKYMEHTOB; CTPYKTYPY, NPUHLHUIIBI U CIICHUUKY
oopMIICHHS BCEX BHIOB JOKYMEHTOB, 00Pa3yIOIHXCS B
pe3ynbTarte IesITelIbHOCTH YUPEKACHHS, OPraHU3aluH, B TOM
YHce B 00JIACTH HHPOPMAIIMOHHOW 0€30MacCHOCTH

YMeTh: aHaJIM3UPOBAaTh OKYMEHT, BBISBIISATH HEOUETHI U
BHOCHUTH KOPPEKTHBBI, B TOM YHCJIe, B 0popMIICHHE

npo(hecCHOHANBHON | W MpeAHa3HAYCHHBIE IS .

TEXHUYECKOH JJOKYMEHTALIUH, U JOKyMEHTAIUU B cepe

JeATEIbHOCTH 3alIMTHl HHOPMAIUU TIPH M

nH(pOopMaMOHHOI 6€30aCHOCTH; HUCIOIB30BATh
nepezaaye 1o KaHajuaaM CBSI3U U o
JICUCTBYIOIIIE HOPMATHBHBIE U METOJMYECKUE JOKYMEHTHI B
JUISL 3aLUTHl HHPOPMAIHK OT N
chepe KoOHDUACHITHATLHON HHDOpMAITUH
HECAaHKIINOHUPOBAHHOTO
Bnaners: HaBbIKaMK aHaJIKM3a JOKYMEHTOB, BBISIBICHUS
JIOCTYTIA TIPH ee 00paboTKe
N DARCHIH HEJI0YETOB U BHECEHUsI KOPPEKTHB, B TOM YHUCIIE, B
P TEXHUYECKOH JJOKYMEHTALINH; HaBbIKaMH PabOThI C
ITOPUTMaMHK KpUNTOrpaduueckoro mpeoopa3oBaHus
uHdopmaiuy, B chepe HHGOPMAIIOHHON 0€30MacHOCTH
4 CTPYKTYPA U COJEPKAHUE JUCLMIIJIUHBI
Ounas ¢opma *Kon
Yacsl HHIMKATOpPa
KOH HaunmeHnoBanue pa3aeioB, TeM U BU10B pa60T Cemect OCTHIKEHHS
P ek Ip Jla6 CP A
KOMIIETEHIIUHU
1.0 | Pa3zgen 1. OcHoBBI AeJIONPOM3BOACTBA.
11 | Tema 1. IlowaTHE ©  OCHOBBl  JEIOIPOMU3BOICTBA. OIIK-5.3
. 3 4 4 4
Knaccudukarms nemoBoit JTOKyMeHTAIIUH. OI1K-10.2

12 | Tema 2. CocraBnenue u  odopmieHHE  JAEIOBOM 3 4 4 4 OIIK-5.1
JOKYMCHTAI[HH. OIIK-5.3

1.3 | Tema 3. HopMmaTUBHO-TIpaBOBOE OOECIIEYCHUE POCCHICKOTO 3 4 4 4 OIIK-5.1
JICTTOTIPOU3BOJICTBA. OIIK-5.3

1.4 | Tema 4. YHudpuxauuss W CTaHAAPTU3ALMS YIPABICHUYECKOH 3 4 4 2 OI1K-5.3
JnokyMmenrtaimu. Knaccudukamys 1enoBoit JoKyMeHTaIuu '

15 OIIK-5.1
Tema 5. O0mre HOpMBI U TpaBuia 0HOPMIICHHSI TOKYMEHTOB 3 4 4 2 OIIK-5.2

OIIK-5.3
1.6 OIIK-5.2
Tema 6. @opMupOBaHHE U TEKyIee XpaHEHHE AET 3 4 4 2
pMHP ymee xp A OIIK-5.3
1.7 | Tema 7. OdopmiicHHE IOKATBHBIX HOPMATHBHO-TIPABOBBIX
dop P P 3 4 | 4 4 | OIK-53
JIOKyMEHTOB OpPTaHH3aI1H

2.0 | Pazgen 2. Cucrema opraHm3anuy 3alHIIEHHOTO
JAOKYMEHT0000poTa.

2.1 | Tema 8. OpraHu3alMOHHBIC TOKYMEHTBI, OTPa)KaIOIIHe OITK-5.3
CTPYKTYPY OpPTaHU3aIlNH, €€ IITATHBII COCTaB, OPTraHU3ALUIO 3 4 4 2 OHK-ld 5
paboThl KOJUIEKTHBA '

2.2 OIIK-5.1
Tema 9. IloaroToBKa OPraHMU3aIMOHHBIX TOKYMEHTOB 3 4 4 4 OIK-5.2




4 CTPYKTYPA U COAEPXAHUE JUCHHUIIJINHBI

Ounas ¢opma *Kon
Yacsl MHIMKATOpa
Kon HaunmeHoBaHue pa3jesioB, TeM U BUI0B padoT Cemect OCTHIKEHMUS
Pl Jex | mp | Ja6 | cp | *
KOMIIeTEHIUH
2.3 | Tema 10. Texuuuyeckue CpeACTBa, NpPHUMEH’IEMBIE B OIIK-5.3
JICTIOTIPOU3BOICTBe. PaboTa ¢ MOKyMEHTaMU, COACpIKAIIMMU 3 3 3 4 OIIK-10.2
KOH(HICHIMATbHBIC CBEICHUS. OIIK-10.3
24 | Tema 11. HopMmaruBHbIE IpPaBOBLI KTBl 1II ALLAT!
¢ oP % ¢ TPpaBoBeIc 4 o saummre 3 4 4 4 OIIK-5.3
KOH(UICHIMATBHOM nHbOpMAaIUn
2.5 OIIK-5.3
Tema 12. DaeKTPOHHBIN JOKYMEHTOOOOPOT. 3 4 4 4
p JIOKY p OIIK-10.2
2.6 Tema 13. Oprasuzamus 3alidIIeHHOr0  3JIEKTPOHHOTO OIIK-5.3
OK MQHT(;O6O lZ)Ta ’ P 3 4 4 2 OIIK-10.2
JOKy p OIK-10.3
dopMma IpoMEXYTOUHON aTTECTalUU — 3a4€T 3
Hroro wacos (6e3 yuéTa 4acoB Ha MPOMEIKYTOUHYIO 51 51 42
aTTeCTalUIO)

5 ®OH/] OLIEHOYHBIX CPEJICTB JJIsl IPOBEJEHUS }
TEKYIIETO KOHTPO.JIS1 YCIEBAEMOCTH M IMTPOMEKYTOYHOM
ATTECTALIMHM OBYYAIOIUXCS MO JUCHMUIIINHE

@DOHJ OLEHOYHBIX CPEACTB U1 IPOBEIEHUSA TEKYLIEro KOHTPOJS YCIEBAEMOCTH U IPOMEXYTOUYHOM
aTTecTallMy N0 JUCLUILIMHE 0(opMIIeH B BHJe npuiokeHus Ne 1 k paboueid mporpaMme TUCLUILIMHBI M pa3MelleH B
9JIEKTPOHHON HH(GOPMAIIMOHHO-00pa30BaTENBHON Ccpefie YHHBEpPCHTETa, JOCTYIHOH O0OydaromeMycs depe3 ero
JINYHBIN KaOUHET

6 YYEBHO-METOJAUYECKOE U UH®OPMALIMOHHOE OBECHEYEHUE
JUCUMIIIAHBI

6.1 YueOHas quTeparypa

6.1.1 OcHoBHas JIUTEpaTypa

Komn-Bo 7Kk3.
Bubmmorpadudeckoe onrcaHue B Onbnmoteke/
OHJIAlH

Joxymenrosenenue. Yacts 1 : yuebHOE ocobme. — Jlumnenxk : Jlumerkuit ['TIY,
6.1.1.1 2017. — 56 c. — URL.: https://e.lanbook.com/book/111986 (mata obparienus: Ownnaity
15.04.2024). — TeKcT : 2NeKTPOHHBIN.

Hoponuna, JI. A. JlokyMeHTOBeIeHUE : y4eOHUK U MPAKTHKYM st By30B / JI. A.
Hoponnna [u ap.] ; mox penakiueid JI. A. JlopoHHHOH. — 2-€ H31I., TIep. | JOI. —
Mocksa : FOpaiit, 2021. — 309 ¢. — URL.: https://urait.ru/bcode/468838 (mara
obpamenus: 22.04.2024). — TekcT : 3IeKTPOHHBIH.

6.1.1.2 Onnaiin

Eropos, B. I1. JlokymeHTOBeIeHHE U JOKYMEHTAIIMOHHOE 00eCTIeYeHIE YIIPaBICHUS
B YCJIOBHSIX IIU(POBOH SKOHOMHUKH : ydeOHoe rocobue mis cro / B. I1. Eropos, A.
6.1.1.3 B. CiusbkoB. — 3-¢ m3x, crep. — Cankrt-IletepOypr : Jlans, 2023. — 372 ¢c. — Omnnaitn
URL: https://e.lanbook.com/book/292970 (nata obpamenus: 15.04.2024). — Tekct
: DJIEKTPOHHBIH.

Eropoga, JI. b. J/lokymMeHTaIimoHHOE 00ecrieueHNe yIpaBIeHI
(JoxymentoBeaeHue. OCHOBBI JEIONPON3BOICTBA): DIEKTPOHHOE YUeOHOE
nocobue : yueoHoe nocobue / JI. b. EropoBa. — Cankr-IlerepOypr : 120

CII6YTYuD, 2008. — 410 c. — URL:
http://e.lanbook.com/books/element.php?pll 1d=63757 (nara obpamenus:
15.04.2024). — TeKcT : 3JIeKTPOHHBII.

6.1.1.4 Omnmaitn

Eropoga, JI. b. JlIokymMeHTaIrioHHOE 00€ecrieueHIe yIpaBIeHUs
(JdoxymenroBenenne. OCHOBEHI JIEJIONPON3BO/ICTBA): DIIEKTPOHHOE yueOHOe
nocobue : yueoHoe nocobue / JI. b. Eropoa. — Cankr-IlerepOypr : 120

CII6YTYuD, 2008. — 410 c. — URL:
http://e.lanbook.com/books/element.php?pll 1d=63757 (nara obpamenus:
15.04.2024). — TeKcT : 3JIeKTPOHHBII.

6.1.15 Omnnain

6.1.2 JlonoJHATEIbHAS JUTEPATYPA

Kon-Bo 3x3.
Bubmmorpadudeckoe onrcanue B Oubnmorexe/
OHJIAliH

Amnuxkun, /1. B. UadopManmonHas 6€30MacHOCTb U 3aIUTa HHPOPMALIUY : y4eOHOE

6.121 mocobue / 1. B. Aunkun. — Cankr-IlerepOypr : UDO CII6YTYud, 2011. — 269

Omnmain




c. — URL: http://e.lanbook.com/books/element.php?pll id=63950 (mata
obpamienus: 15.04.2024). — TekcCT : ANEKTPOHHBIH.
KazakeBuu, T. A. JlokymeHToBeAeHHE. JIOKYMEHTAIIMOHHBIN CEPBUC : YICOHUK U
6.1.2.2 npaktukyM it By3oB / T. A. Kazakeswu, A. U. Tkanmnd. — 2-e u31., UCTIP. U JOIL. Oruaiin
R — Mockaa : FOpaiit, 2024. — 167 ¢. — URL.: https://urait.ru/bcode/538386 (nara
obpamenus: 22.04.2024). — TekcT : 3IeKTPOHHBIH.
6.1.3 YueOHO-MeTOoAUYECKHE PAa3PA0OTKH (B T. Y. VI CAMOCTOSATEIbHOI pa0oThl 00y4aIOIINXCH)
Kon-Bo 3Kk3.
Bubnuorpaduueckoe onncanue B Oubinorexe/
OHJIANH
Kupunnosa, T.K. MeToaudeckue yka3aHus 1o usydeHuro aucuumiusasl 51.0.34
JoxymenroBenenue no crenuanbrocty 10.05.03 MHbopManmonHas 6€30macHOCTh
6.13.1 ABTOMAaTH3HPOBAHHBIX CHUCTEM, CIICLMANN3AIMs be301macHOCTh OTKPHITHIX Omaiin
R nrdopmanmonusix cucreM / T. K. Kupunnosa; UpI'YIIC. — Upkyrck : UpI'VIIC,
2024. - 12 c. - Tekcr: anexrponnsiid. - URL:
https://www.irgups.ru/eis/for_site/umkd_files/mu_47626_1529 2024 1 signed.pdf
6.2 Pecypchbl nH(pOpMaIMOHHO-TEJIeKOMMYHHUKAINOHHOI ceTn « UHTepHET»
6.2.1 OnexTpoHHO-OnONMHMoTeyHas cucrema «M3mgarenscTBo Jlaney, https://e.Jlanbook.com/
6.2.2 DneKTpoHHO-0ubIMoTeuHas cucteMa «O6pasosaTenbHas miathopma FOPAW Ty, https://urait.ru/
6.3 IIporpamMmMHoOe o0ecnieyeHne H HH(POPMALMOHHBIE CIIPABOYHBIE CHCTEMBI
6.3.1 bazoBoe nporpaMmMHoe ofecrieyeHue
6311 Microsoft Windows Professional 10, rocymapctBenHbiii KkoHTpakT oT 20.07.2021  Ne
T 0334100010021000013-01
6312 g/fcrosoft Office Russian 2010, rocynapctBenHsiil kKoHTpakT oT 20.07.2021 Ne 0334100010021000013 -
FoxitReader, cBO0OOTHO pactmpocTpaHsieMoe MIPOTPaMMHOE obecrnieueHne http://free-
6.3.1.3 . b
software.com.ua/pdf-viewer/foxit-reader/
Adobe Acrobat Reader DC cBoOOmHO pacmpocTpaHsieMOe MOpPOrpaMMHOE — OOecreucHue
6.3.14 . :
https://get.adobe.com/ru/reader/enterprise/
Sunexc. bpayszep. IlpukianHoe mnporpammuoe oOecrieueHne oOmero HasHaueHus, OducHble
6.3.1.5 MIPUIIOKEHUS, JINLIEH3U — CBOOOJIHO paclpoCTpaHsIeMoe MporpaMmmMHoe obecrieuenre o Jumnen3uu BSD
License
6.3.2 Cnenua1u3upoOBaHHOE IPOrPAMMHOE o0ecnevyeHue
6.3.2.1 ‘ He npexycmotpero
6.3.3 UHdopmanuoHHbIE CIPABOYHbIE CHCTEMbI
6.3.3.1 ‘ He npexycmoTpenst
6.4 IIpaBoBBIE H HOPMATHBHBIE JOKYMEHTBI
6.4.1 \ He npemycMoTpeHsI

7 OIMCAHUE MATEPUAJIBHO-TEXHUYECKOM BA3HbI,

HEOBXOJIUMOM JJIs1 OCYHECTBJEHUSA YYEBHOI'O ITPOIIECCA

MO JUCHUILIMHE

Kop

nyca A, b, B, I, I, E UpI'VIIC naxonsarcs no agpecy r. Upkyrck, yi. UepHblesckoro, 1. 15;

kopnyc JI UpI'VIIC naxoaurcs — no aapecy r. Upkyrck, yi. JlepmonTosa, 4.80

Vue

Onas aynuropus J[-09 aust mpoBeieHNs JIEKIIMOHHBIX M IPAKTHYECKUX 3aHSTHIL, JJAOOpaTOpHBIX pador,

TPYIIOBBIX U HHINBUIYAIBHBIX KOHCYJIbTAlNH, KypCOBOTO NPOSKTUPOBAHUS (BBITIOIHEHHUS KYPCOBBIX
paboT), TEKyIIero KOHTPOJIS U MPOMEXYTOUHOH arrecTanun. OCHOBHOE 000pyIOBaHNUE:
crenuaIn3upoBaHHas MeOenb

Vue

Onas ayauropus 1-217 mis npoBeneHUs JTEKIIMOHHBIX U MPAKTHYECKUX 3aHATHH, Ta00paTOPHBIX padoT,

TPYNIIOBBIX U HHAUBHUIYaJIbHBIX KOHCYJIBTAIIN, KypCOBOTO MTPOSKTHPOBAHUS (BBIIIOIHEHHS KYPCOBBIX
paboT), TeKyIIero KOHTPOJIS U MPOMEXYTOUHOH arrectanni. OCHOBHOE 000pyJOBaHHE:!
crenuaI3upoBaHHas MeOesb, MyJIbTHMEIHAIPOCKTOP,9KpaH, (HOYTOYK IepeHOCHOH)

VYuebnas ayauropus J[-518 s npoBeneHns IEKINOHHBIX U MPAKTHIECKUX 3aHATHH, 1a00paTopHBIX padoT,
TPYNIIOBBIX U HHANBHUIYaJIbHBIX KOHCYJIBTAIIMN, KyPCOBOTO MPOEKTUPOBAHHUS (BBITIOTHEHHUS KYPCOBBIX
paboT), TeKyIIero KOHTPOJISl ¥ MPOMEKYTOUHOH arTectanui. OCHOBHOE 000pyA0BaHUE:
crenuaI3upoBaHHas MeOesb, MyJIbTHUMEIHAIPOEKTOP, 3KpaH, (HOYTOYK epeHOCHOM)

[TomenieHus 111 CaMOCTOSTENIEHOM paOOThI 00YJIAIOIIUXCS OCHAIIIECHBI KOMITBIOTEPHON TEXHUKOH,
MTOIKJTIOUEHHON K MH(POPMAIIMOHHO-TEIICKOMMYHUKAIIMOHHON ceTr «HTepHEeT», U 00eCTieYeHbl TOCTYIIOM B
3JIEKTPOHHYI0 HH(OpMaMOHHO-00pa3oBaTenbhyio cpeny pl YIIC. [Tomemenus ais cCaMOCTOSATENbHOM

5 paboThl 00YJArOIIHUXCSI:

— YUTAJIBHBIE 3aJIbI;
— y4eOHbIe 3a7bl BEIYUCIUTENBHON Texaukn A-401, A-509, A-513, A-516, 1-501, 1-503, J1-505, A-507;
— MOMEIIEHHS JUIS XPaHEHUsI ¥ TPO(QHIIAKTHIECKOT0 00CTy )KUBaHMs yaeOHoro obopynoBanus — A-521




8§ METONYECKHE YKA3AHUSA UIAA OBYYAIOIUXCA
11O OCBOEHHMIO JTUCIUITJIMHbI

Bun yuebHoi
NESITEILHOCTH

Opranuzanus yueOHOH NesTeIbHOCTH 00y4aromerocs

Jlexius

Jlexkmmst (oT JaTtmHCKOTO «lection» — YTEHHE) — BHI AyIUTOPHBIX Y4eOHBIX 3aHATHIH.
Jlexuus: 3akyiagbpIBacT OCHOBBI HAYyYHBIX 3HAHUM B CUCTEMAaTH3UPOBAHHOMW, MOCJIENI0BATEILHOM,
0000mmeHHON (hopMe; pPacKpHIBACT COCTOSIHHE M TIEPCIEKTHBBI PA3BUTHS COOTBETCTBYIOIICH
00JIacTH HayKH W TEXHUKH; KOHICHTPUPYET BHHUMaHHE OOYYarol[MXcsi Ha HanOoliee CIIOKHBIX,
Y3JIOBBIX BOIPOCAX; CTUMYJIUPYET [T03HABATEIbHYIO aKTHBHOCTH 00YJaIOMINXCSI.

Bo BpeMsi NEKIMOHHBIX 3aHATHH OOYYArOLIMHCS NOIDKEH YMETh CKOHLEHTPUPOBATH
BHUMaHHME Ha HM3Yy4aeMbIX HpoOJieMaXx M BKIIOYUTH B paboTy Bce BUJABI MaMSTH: CIIOBECHYIO,
00pa3Hyl0 U MOTOPHO-JBHIraTelIbHY0. J[J1s 5TOro Bech Marepual, u3jaraeMblil penoaaBaTesem,
o0yuaromemMycsi HeoOXOAMMO KOHCHEKTUpOBaTh. Ha MoOJSX KOHCIEKTa ClieAyeT IOMevaTh
BOIIPOCHI, BBIICICHHbIC OOYYaIOIUMCS JUIS KOHCYJNBTALMM C MpEToAaBaTeleM. BBIBOIB,
MONydCHHBIE B BHIE (DOPMYJN, PEKOMEHIyeTCs B KOHCIIEKTE ITOJYEPKHBAaTh WM OOBOAWTH
paMKoi, 9YTOOBI JTydIle 3alIOMUHAIICE. [101€3H0 COCTaBUTh KPATKHUil CIIPaBOYHUK, COEPIKAIINI
OTIpEICTICHNUSI BAKHEHIINX MOHATHH JeKIHH. K KaKIOMy 3aHATHIO ClIEAyeT pa3oOparh Marepuan
npensiaymeii sexnun. M3ydas Matepuan 1o y4eOHHWKY WM KOHCIIEKTY JIKIHH, CIexyeT
MEPEXOINTH K CIETYIOMIEMY BOIIPOCY TOJIBKO B TOM CITydae, KOTrJa XOPOIIO YCBOCH HPeIbIIyIINM
BOIIpOC. PHL[ BOIIPOCOB JUCHHUIIIIMHBI MOXKCT 6bITI) BBIHCCCH Ha CaMOCTOATCIILHOC H3Yy4YCHUEC.
Takoe 3amaHue TpeOyeT OMCPATHBHOTO BBIMOJHCHUSA. B KOHCIEKTE JIEKIUHA HEOOXOIUMO
OCTaBUTb MECTO I OCBCUICHHSA YIIOMAHYTBIX BOIIPOCOB. O603Ha‘-II/ITI> BOIIPOCHI, TCPMUHBEI,
MaTtepual, KOTOpLIﬁ BbI3BIBACT TPYAHOCTH, MNOMETHUTb U MOIBLITATHCA HalTH OTBET B
pexoMeHayeMoil nutepatype. Ecnu camocrosrensHo He yhaercss pa3obpaTbcs B MaTepHale, TO
HeoOxonuMo c(hopMyIHpOBaTh BOIPOC M 3a4aTh IIPENONABATENI0 HA KOHCYIbTAIMM, Ha
MPaKTHICCKOM 3aHATHH

IIpaktuueckoe
3aHsATHE

[TpakTHyeckoe 3aHATHE — BUJ ayJUTOPHBIX y4eOHBIX 3aHSATHH, 1leJeHanpaBieHHas Gpopma
OpraHu3aIK y4eOHOro IMpolecca, IPU peau3alii KOTOpoi oOydaroniecs Mo 3aJaHui0 U O
PYKOBOJICTBOM IIpETIOAaBaTeNs BBIIOJMHAIOT IpakTHdeckue 3amaHus. I[IpakTudeckue 3amaHus
HarpasjeHbl Ha yriyOJleHHe HAyYHO-TEOPETHMYECKUX 3HAHHH M OBJIAJACHHE ONpeleIeHHBIMU
MeToJlaMH paboThl, B IPOIEcce KOTOPBIX BHIPAOATHIBAIOTCS YMEHHUS! M HABBIKH BBIIIOJTHEHHS TEX
WIN WHBIX y4eOHBIX IEHCTBHMH B MaHHOW cdepe Hayku. [IpakTiueckue 3aHATHS Pa3BHBAIOT
HaydYHOE MBIIIICHHE M PEYb, MO3BOJIAIOT NPOBEPHUTH 3HAHMS OOYUYArONIMXCS, BBICTYNMAIOT Kak
CpE/CTBa OIEPaTUBHOM 0OpaTHOM CBSI3M; 1IEJIb MPAKTUUECKUX 3aHATHH — YIIyOJsITh, PAaCIIUpPSTH,
JIeTAIN3UPOBATh 3HAHMS, IOJyYCHHBIC Ha JIEKIUH, B 0000mEeHHON Qopme M comelcTBOBaTh
BBIPA0OTKE HABBIKOB NPO(ECCHOHABHOI JIeITeIbHOCTH.

Ha mnpakTuueckux 3aHATHSAX HOAPOOHO PACCMATPHBAIOTCS OCHOBHBIE  BOMPOCHI
JUCHUIUIMHBI, Pa30MpAlOTCs OCHOBHBIE THMBI 3ahad. K KakXIoMy NPaKTHYECKOMY 3aHATHIO
CleyeT 3apaHee CaMOCTOSITEJIbHO BBINOJIHUTH JOMAIIHEe 3aJaHHe M BBIYYUTH JICKIMOHHBIN
MaTepHai K cienyromiei reme. CucreMaTHyeckoe BBITIOJIHEHHE JOMAIIHUX 3a/IaHUH 00s3aTeIbHO
U SIBJISIETCSI BOXKHBIM (paKTOPOM, CIIOCOOCTBYIOIIUM YCIEITHOMY YCBOCHHUIO TUCHUILIMHBI

CamocTosTeabpHas
pabora

OOydenne 1O JIUCHMIUIMHE «J/[OKyMEHTOBeneHHE» IpeaycMaTpUBaeT AaKTHBHYIO
CaMOCTOSITENIbHYI0 paboTy oOyuatomerocs. B pasmene 4 pabodeld mporpamMmbl, KOTOPBIHA
Ha3bpiBaeTcsl «CTPyKTypa M coAep)kaHHe TUCHUIUIMHBI», BCE Yachl CAMOCTOSITEIBHON paboOTHI
pacmucaHbl 10 TeMaM M BOIpOcaM, a Takke yKazaHa HeoOxomumas ydeOHas JuTeparypa:
oOyuatomuiics n3y4yaer y4eOHbI MaTepuall, pa30oupaeT NMpUMeEpbl M PElIaeT Pa3HOYPOBHEBbIE
337a4d B paMKax BBIIOJIHEHWS KakK OOMMX IOMAallHWX 3alaHui, TaKk W HMHAWBUAYaIbHBIX
nmoMarmaux 3amannid (M/13) m mpyrux BumoB padboT, mpeayCMOTPEHHBIX paboueil mporpammoi
JUCUUIDIMHBL. [Ipy BBINOJHEHMH NOMAalIHUX 3aJlaHuil 00ydYaroleMycsl clelyeT OOpaTHThCs K
3aj1a4aM, pelIeHHBIM Ha MPEABIIYIINX [TPAaKTHUECKUX 3aHATHAX, PEIICHHBIM JIOMAITHUM paboTam,
a TaKkKe K NpUMepaM, NPHBOAWUMBIM JieKTopoM. Eciam 3Toro Oynmer HemocTaToyHO st
BBITIOJIHEHHSI BCEH PabOTHI MOKHO JOIOJIHUTENHEHO BOCIIOJIB30BAThCS YUYEOHBIMHU IOCOOHSIMH,
NpUBEICHHBIMA B pazmene 6.1 «YuebHas nmrepatypa». Ecim, HecMOTpss Ha W3yYeHHBIH
MaTepHal, 3aJaHre BHITIONHNATE HE YAAeTCs, TO B 00S3aTEIFHOM MOPSAKE HEOOXOIUMO ITOCETUTh
KOHCYJIBTAIIMIO TIPETIO/IaBaTels, BEAYIIETO INPAKTHYECKUE 3aHATHS, W/HMIM KOHCYJIHTAIHIO
JIEKTOpA.

JomMammHue 3amaHMsd, WHOUBUIyaldbHBIE OMAIlHWE 3aJaHus W Jpyrue paboThl,
MPeIyCMOTpEeHHBIE  paboduell  mporpaMMoON  IJUCHUIUIMHBI  JIOJDKHBI  OBITH  BBITTOJTHEHBI
o0ydJaromuMcs B YCTaHOBJIEHHBIE IPENOAABATEIEM CPOKH B COOTBETCTBHH C TPEOOBAaHHMSIMH K
odopMIIeHHIO TEKCTOBOW M TpaduuecKod JOKyMeHTauuH, chopMyaupoBaHHbIM B IlonoxkeHun
«TpeboBanust K 0pOpMIICHHIO TEKCTOBOH M TpaduuecKoil ToKyMeHTau. HopMOKOHTpOIIb»

KomMmreke yueOHO-METOANUECKIX MAaTepUaioB MO0 BCEM BHJIaM y4eOHOH NeATeNbHOCTH, MPEAYCMOTPEHHBIM paboueit
MIPOTPaMMO¥ AUCITUITIIMHEI (MOAYIIS), pa3MeIleH B MJIEKTPOHHOH HHPOpMaIMOHHO-00pa3oBatensHoi cpene Upl'YIIC,
JIOCTYIHOH 00yyaromemMycst 4epe3 ero JINYHbINH KaOHMHET







IIpuio:xkenne Ne 1 k padoueil mporpamme

POH/I OHEHOYHBLIX CPEJICTB

JJIS1 IPOBe/IeHN sl TEKYIEro KOHTPOJIsl YCIIeBAeMOCTH
U IPOMEKYTOYHOM aTTecTAlluN



1. Ooume moJI0KeHus

®onx  oueHouyHslx cpeActB  (POC) sBaseTcss COCTaBHOM YacThl0 HOPMATHUBHO-
METOJUYECKOr0  O0ecreueHusi CHUCTEMbl OLEHKM KadyecTBa OCBOCHHS  OOy4YaroUUMUCS
00pa30BaTebHOI POrpaMMBl.

@OHJI OLIGHOYHBIX CPEJICTB IMpeJHa3HayeH JJs UCIHOJb30BaHUS OOydYarolUMHUcs,
npenogaBarensamu, anmuuuctpanued Hpl'VIIC, a Takke CTOpOHHUMH 00pa30BaTeIbHBIMU
OpraHM3alUsIMU 71l OLIEHMBAaHUS KayecTBa OCBOCHMsI OOpa3oBaTEIbHOW MPOrpaMMbl U YPOBHS
c(OPMHPOBAHHOCTH KOMITETCHIIUN Y 00yYarOIUXCS.

3amauamu POC aBnAr0oTCA:

— OLICHKA TOCTIKEHHUH 00YJArOIIMXCS B IPOIECCE U3YUCHHUS TUCIUTUIHHEI;

— of0ecrieueHHWE  COOTBETCTBHMSI ~ pE3yJbTaTOB  OOydeHHMs]  3ajadaMm  Oynyiei
npo(heCcCHOHANTLHOM JCSITETLHOCTA Yepe3 COBEPIICHCTBOBAHHWE TPATUIIMOHHBIX M BHEIPCHHUE
MHHOBAIIMOHHBIX METO0B 00y4YeHHsI B 00pa30BaTeIbHbBIN MpoIlece;

— CaMOIIOATOTOBKA M CAMOKOHTPOJIb 00YYaIOIIUXCs B TIpoLiecce 00ydeHusl.

@DOH/I OIICHOYHBIX CPEACTB COPMUPOBAH HA OCHOBE KITFOUEBBIX MPUHIMUIIOB OLICHUBAHMUS:
BaJIMIHOCTh, HaJIS)KHOCTh, 00bEKTHBHOCTD, 3(PPEKTUBHOCTD.

Jns oueHku YpoBHA CPOPMHUPOBAHHOCTH KOMIIETEHIMI HCIOIB3YyeTCsl TPEeXypOBHEBAs
CUCTEMA:

— MHUHHUMAJbHBI ypOBEHb OCBOCHHS, O0Os3aTeNbHBIM Ui BCeX OOYyYalOIIUXCS IO
3aBEpUICHUI0 OCBOEHHMS 00pa30oBaTENbHON MpOrpamMmbl; JaeT oOOIllee IpeICTaBIeHUE O BHJE
JESITEIbHOCTH, OCHOBHBIX 3aKOHOMEPHOCTSX (YHKIIMOHUPOBAHUS OOBEKTOB MPOGeCCHOHATBHON
JeATEeTIbHOCTH, METOJIOB ¥ QJITOPUTMOB PEIICHUS TPAKTUYECKUX 3a]1a4;

— 0a30BBIi  ypOBEHb OCBOCHHS, TMPEBBIIIEHUE MHUHUMAIBHBIX  XapaKTEPUCTHK
c(hOpMUPOBAHHOCTH  KOMIIETEHIIMWA; TO3BOJISIET  pellaTh TUIOBBIE 3aJaud, [PUHUMATH
npodeccuoHaNbHbIE W YIPABICHYECKUE PEIICHHs [0 W3BECTHBIM arOpUTMaM, MpaBWIaM U
METOMKAM;

— BBICOKUH YpOBEHb OCBOCHHS, MAKCHMAaJIbHO BO3MOXKHAs! BBIPAXKEHHOCTh XapaKTEPUCTUK
KOMIIETEHIIM; IpeanoiaraeT roTOBHOCTh pelaTh MPaKTUYECKHUE 3aJa4M MOBBIIIEHHOM CIOXHOCTH,
HETHUIIOBBIE 3a/lau, MPUHUMATh NMPOGECCHOHATBHBIE M YIPABICHUYECKUE PEIICHUS B YCIOBHSIX
HEIMOJIHOW  ONpPENEN€HHOCTH, TMPU  HEJOCTATOYHOM  JIOKYMEHTaJbHOM, HOPMATHUBHOM H
METOIUYECKOM 00€CTICUEHHH.



2. [lepeyeHb KOMINETEHIUI, B ()OPMHUPOBAHUMN KOTOPBIX Y4aCTBYET

AUCHHUILIMHA.

IIporpaMMa KOHTPOJIbHO-OLEHOYHBIX MEPONIPUATHIA.
IToxka3zaresin OEHUBAHUSA KOMIECTCHIUA, KPUTEPUH OLCHKHU

JuctumivHa «/{okyMeHTOBeieH!e» yJ9acTByeT B (JOPMUPOBAHUH KOMITCTCHIIUIH:
OIIK-5. CnocobeH nUpUMEHSATh HOPMATHBHBIE IIPABOBBIE AaKTHl, HOPMATHBHBIE U
METOJIMYECKHE JOKYMEHTHI, PErJaMEeHTHPYIOIIUE JeITEIbHOCTD 0 3aluTe HHPOpMaIun
OIIK-10. CriocobeH HCIONb30BaTh CPEACTBA KPUNTOTPAPHUECKON 3aIIUTHl HHPOPMALIUU
IpY PEIICHNH 3a/1a4 TPO(HECCHOHANBHON e TETbHOCTH
IIporpaMmma KOHTPOJIbHO-OLEHOYHBIX MEPONIPUATHI

o4Hasi popma o0yUeHus

HanmenoBanue Kon
HanMeHoBaHNE OLIEHOYHOTO
KOHTPOJIBHO- HHAWKaTOpa
Ne OOBEKT KOHTPOIIS cpencraa (popma
OLIEHOYHOTO JIOCTHKEHUS *
HpoBeAeHU*)
MEpOIPHUSITHS KOMITETEHIINU
3 cemecTp
1.0 Pa3nes 1. OcHOBBI 1€J10NIPOU3BOACTBA
Tema 1. IloHaTue 1 OCHOBBI
Texymwuii JIETIONPOU3BO/ICTBA. OIIK-5.3
11 . Coo0uienue (ycTHO
KOHTPOJIb Knaccudukarnus nenoBoit OIIK-10.2 B & )
JIOKyMEHTaIH
o Tema 2. CocTaBneHue u
Texymmii o OIIK-5.1 JIukTaHT (MUCHMEHHO)
12 oopMIICHHE IETOBOM
KOHTPOJIb OIIK-5.3 CobecenoBanue (YCTHO)
JIOKyMEHTaIH
o Tema 3. HopmaTuBHO-IIpaBoBOE
Texymmii p . P OIIK-5.1
1.3 obecrieyeHrne poOCCUHCKOTO Coobmenwue (YCTHO)
KOHTPOJIb OIIK-5.3
JIEITIOTIPON3BOICTBA
Tema 4. Yauduxauus u
Texkymumii CTaHAapTU3aLUs YIIPaBIEHYECKOM Curyauonnas safasa
14 KOHTPOJIb okyMeHTanuu. Knaccnpukarus OIK-53 (mucLMeHHo)
P AOKYM N LUHHL 1 CobecenoBanue (yCTHO)
JISIIOBOH TOKyMEHTAIIUH
T . T 506 OIIK-5.1 CuryanoHHas 3a1a4a
15 eKyTITHHA ;)Ma . O01Ire HOPMBI U TIpaBUIIa OITK-5.2 (MHCHMeHHO)
KOHTPOJIb oopMIICHHS JOKYMEHTOB
P P HOKY OI1K-5.3
16 Texymumii Tema 6. DopMHUpOBaHUE U TEKYILIEE OIIK-5.3 CuryaloHHas 3a1a4a
' KOHTPOJIb XpaHCHHE eI OIIK-10.2 (TIMCHEMEHHO)
O — Tema 7. OdopMmileHHE JIOKATbHBIX CHTvalOHHAS 3a1a4a
1.7 yi HOPMaTHBHO-TIPABOBBIX OIIK-5.3 yat A
KOHTPOJIb (TMCHbMEHHO)
JIOKYMEHTOB OpraHH3aluu
2.0 Pazpen 2. CucreMa OpraHu3aliy 3allHIIEHHOT0 JOKYMEHT0000poTa
Tema 8. OpraHuzaOHHbIE
N OKYMEHTEHI, OTPaKaIoIIre CuryanuoHHas 3a1a9a
2.1 Texymuit f:[Tp}}IIIIZITypy OpF;)HI/ISaHI/ij/I ee OIIK-5.3 (HI/IC}I,:MeHHO)
KOHTPOJIb " ’ OIlK-10.2
IITaTHBIA COCTaB, OPraHU3aALHIO
pabOThI KOJUICKTHBA
29 Texymumii Tema 9. ITogroroBka OIIK-5.1 CuryaloHHas 3a1a4a
' KOHTPOJIb OpPTraHU3ALMOHHBIX JOKYMEHTOB OIIK-5.2 (MchMEHHO)
Tema 10. Texanueckue cpeacTna,
Texymuii TPUMEHACMBIC B OIIK-5.3 CutyanuoHHas 3aja4a
2.3 ym nenornpounsBojactee. Padora ¢ OIIK-10.2 yan a
KOHTPOIIb (McpMeHHO)
JIOKyMEHTaMH, COJEP>KalIUMHU OIlK-10.3
KOH(MICHIIMAJIbHBIE CBEJICHUS
O Tema 11. HopmaTuBHBIE TpaBOBBIE CHTVALMOHHAS 3a1a4a
2.4 yi aKTHI 10 3aIUTE OIIK-5.3 yan A
KOHTPOIIb . (McpMeHHO)
KOH(UACHIIMAILHON HHPOpMaUU
T i T 12. i IK-5.
25 EKY LU ema 12. DiIeKTpOHHBIH OIIK-5.3 JliKTanT (MICHMEHHO)
KOHTPOJTb JIOKyMEHTOO00pOT OIIK-10.2
. Tema 13. Opranuzauus
2.6 Texymuii SaI_HI/II_HGHH(I))FO 3ne1<1; OHHOTO OIIK-5.3 Coobienwue (YCTHO)
' KOHTPOJIb p OIIK-10.3 Y
JIOKyMEHTO000pOTa
IIpomexxyrounas Pazgen 1. OcHoBBI 3auet (cobecenoBaHme)




aTTecTanus JIEIIOTIPON3BOICTBA. 3ageT - TeCTHPOBaHHUE
Pazgen 2. Cucrema opranuzauuu (KOMIIBIOTEPHBIE
3alUIICHHOTO JOKYMEHTO000POTA. TEXHOJIOTUH )

*d)opMa MMPOBCACHUA KOHTPOJIBbHO-OLCHOYHOI'0O MCPONIPUATHA: YCTHO, IMCbMCHHO, KOMIIBIOTCPHBLIC
TCXHOJIOTHH.
Onucanue nmoxkasarejei u KpUTEPUEB ONCHUBAHUA KOMHeTeHHHﬁ.
Onucanmne mKan OICHUBAHUA

KouTponp kadecTBa OCBOGHHMS JUCHUIUIMHBI BKJIIOYaeT B ce0s TEKyIIUH KOHTPOIb
YCIIEBAEMOCTH U IPOMEXKYTOYHYIO aTTeCTalU0. TeKyIUH KOHTPOJb YCIEBAEMOCTH H
MIPOMEXKYTOUHAsI aTTeCTalusl OOy4JaroUIMXCs MPOBOJSTCS B LEISIX YCTAaHOBJICHHUS COOTBETCTBUS
JOCTIDKEHUH  00ydalomMxcsi MO3TanmHbBIM — TpeOOBaHMSAM OOpa3oBaTEIbHONW TMPOTpaMMBl K
pe3ynbraTtaM o0y4deHus 1 POpMHUPOBAHUS KOMIIETSHIIUH.

Tekyluii KOHTPOJIb yCIIEBAEMOCTH — OCHOBHOM BHUJl CUCTEMATHYECKOM NPOBEPKH 3HAHUU,
YMEHHM, HAaBBIKOB OOyd4aroumuxcs. 3ajada TEKYIIEro KOHTPOJS — ONEPATHBHOE U PETYISPHOE
yIpaBieHUEe Y4eOHOW JESATEIbHOCThIO OOYYalOIIMXCs Ha OCHOBE OOpaTHOW CBS3M U
KOPPEKTUPOBKHU. Pe3ynbTarhl OLIEHNBAHUS YUUTHIBAIOTCS B BUJE CPEAHEN OLIEHKH IPU NPOBEICHUN
IIPOMEKYTOUYHOM aTTECTALUU.

Jlis  oueHuBaHHUS Pe3yabTATOB OOYYEHHUS HCIHONB3YeTCsl ueThlpexOasibHas IIKania:
«OTJIMYHOY, «XOPOLIO», «YAOBIETBOPUTEIBHOY, «HEYAOBICTBOPUTEIILHO» U JBYXOa/lJIbHAs LIKaja:
«3a4YTEHOY, «HE 3aUTCHO».

IlepedyeHb OLICHOYHBIX CPEACTB, HCIIOIB3YEMBIX Ul OLICHUMBAHUS KOMIIETCHIIMM, a TaKXKe
KpaTKasi XapaKTepUCTHUKA STUX CPE/ICTB MIPUBEICHBI B TAOJIHIIE.

Tekylmuii KOHTPOJIb

IIpencraBnenue
HaumenoBaHue
No Kpatkas xapakTepucTHKa OLIEHOYHOTO CPECTBA OIICHOYHOT'O
OIICHOYHOT'O CPEJICTBA
cpenctea B ©OC

CpencTBo KOHTPOJIS Ha MPAaKTUIECKOM 3aHATUH,
OpraHM30BaHHOE KaK CIeluaibHasi Oeceaa MpernojaBaTes ¢
oOyyaromuMcsi Ha TEMBl, CBsA3aHHBIE C u3ydaemod | Bompocsr mis
JMUCIUIUIMHOW, W pacCUMTaHHOE Ha BBIACHEHHE o0beMa | coOecemoBaHus MO
3HAaHUI 00YyYaroIIerocs Mo OMPEICICHHOMY pa3jieily, TeMe, | TeMam/pa3zeiam
npo0JeMe H T.11. JUCTIATUTAHBI
Moxxer OBITH  HCIONB30BAHO I  OIEHKM  3HAHHH
oOyJaromuxcs

1 | CobecenoBanne

IlpobnemHoe  3amaHWe, B  KOTOpPOM  OOydaromemycs
IpEeIaraloT  OCMBICIUTh  pealbHyl0 HpOoQeCCHOHATIBHO-
OPHEHTHPOBAHHYIO CHTYallHI0, HEOOXOAUMYIO ISl PEelleHHs
2 | CuryanuoHHas 3a1a4a JTAaHHOU MPOOIIeMBI.

Mosxer OBITH HCIIOJB30BAHO ISl OLCHKH 3HAHWH, YMCHUH,
HAaBBIKOB M (MJIM) OIIBITA JSSTENLHOCTH, @ TAKKE OTHCIBHBIX
KOMIIETCHIMH (B paMKax JHMCUUIUIMHbI)

TumnoBoe 3aganue
JUTSL pEIIeHHSI
CUTYaLlUOHHOM
3aa49d

[Mpomykr  camocTositenbHOW — paboThl  OOyuarolerocs,
MPEACTaBIAIONNH  co00H TyONMMYHOE BBICTYIUICHHE I10
NIPEACTABICHUIO  MOJYYEHHBIX  PE3YJbTATOB  PELICHUS
3 | Coobuienue OIpeIeIEHHON y4eOHO-TIPAKTHYECKOH, yueOHo- | Tembl cooOmmennit
HCCIIEeI0BATEIbCKON MITH HAYIHON TEMBI.

MosxeT OBITH HCIIOJIB30BAHO ISl OLEHKH 3HAaHWH, YMEHHWH,
HaBBIKOB U (MJIM) ONBITA AESTEIbHOCTH 00YJaIOIINXCS

Cucrema CTaHAApTU3UPOBAHHBIX 3az1aHnﬁ, IIO3BOJIAOIIasA

TectupoBanue ABTOMAaTH3UPOBATh IPOIIE W3MEpEeHUs] ypOBHS 3HaHUH U
P LISHP POUEAYPY P P DOHJI TECTOBBIX
4 | (KOMIIBIOTEPHBIE yMeHH 00ydaromerocs. sananmii
TEXHOJIOTHH) MosxeT OBITH HCIIOJIB30BAHO ISl OLEHKH 3HAaHWH, YMEHHH,

HaBbIKOB U (I/IJ'II/I) O1bITa ACATCIBPHOCTH 06yqalon11/1xca

CpencTBo MpOBEpPKU CTEMEHW OBJIAJCHUs JeKCukod W / wim | IlepedeHp
rpaMMaTHYECKUMU  CTPYKTypaMH  TeMbl/  pa3gena. B | s3BIKOBBIX U
3aBHCUMOCTH OT THIIA JWKTaHTa (MEPeBOIHOM, MMKTAHT C | PCUCBBIX CIIMHHII,
NIPONyCKaMH, JIAKTaHT c rpaMMaTUYECKHUMH | TEKCTOB JJIS

5 | Jlukraut




TpaHcopmManusiMM, AWKTOTIOCC ¥ T.JA.) CTaHOBHUTCS | TUKTaHTa
BO3MOXXHBIM TakXe OLIEHHTh YPOBEHb C(OPMHUPOBAHHOCTH
KOMIUIEKCHBIX PEUYEBBIX YMEHHH, a Tarkxe opdorpaduaeckux
U CIyXOBBIX HABBIKOB 00yYarOIIHXCH.
MosxeT OBITH HCIIOJB30BAHO ISl OLICHKM 3HAHWH, YMEHHH,
HaBBIKOB U (MJIM) ONBITA AESTEIbHOCTH 00Y4aIOIINXCS
IIpomMexxyTouHas arrecrauus
HaumenoBanue Tpencrasennue
Ne Kpatkast xapakTepHuCTHKa OLICHOUYHOTO CPEACTBA OLIEHOYHOTO
OLIEHOYHOTO CPEJCTBA
cpenctea B POC
CpezncTBo, MO3BOIISIONIEE OLICHUTh 3HAHMS, yMEHHS, HaBBIKOB | [lepeucHb
n (Wom) OmBlTa  JEATENIBHOCTH  OOydYarlomerocs IO | TEOPETHIECKHUX
1 | 3auer TUCTIUTUTAHE. BOTIPOCOB H
MokeT OBITh WCHOJH30BAHO IJISi ONCHKHM 3HAHUM, YMEHUH, | MPaKTHIECKUX

HABBIKOB U (WJIN) OTBITA JESITEIHPHOCTH O0YJIarOIIUXCS

3a/laHuH K 3a4eTy

Tect — mpoMexyToUHas
2 | arrectanus B popme
3ayeTa

CucreMa  aBTOMaTH3MPOBAaHHOTO  KOHTPOJS  OCBOCHHSA
KOMIETEHINHA (YacTH KOMIIETEHIMH) OOyJaromuMcs o
TUCHUTUIAHE (MOIYJIO) C MCHOJIh30BAHUEM HH(POPMALUMOHHO-
KOMMYHHUKAITHOHHBIX TEXHOJIOTHH.

MoeT OBITh HCHOJB30BAHO I ONCHKH 3HAHWH, yMEHUH,
HaBBIKOB U (MJIM) ONBITA IESTEIBHOCTH 00Y4aIOIINXCS

®doHg TeCcTOBBIX
3aJaHuN

KpnTeplm H IIKAJIbI OLIEHUBAHNA KOMIIETEHIIMH B pe3yJabTaTe U3YYCHUA NUCHUITIJIUHBI

NPHU NPOBeIeHUM NMPOMEKYTOUHOM aTTecTannu B popme 3auera. lllkasa oueHnBaHusI YPOBHS

O0CBOCHHUSA KOMIIeTEeH I

IIIxana orneHuBaHMs

Kpurepuu oneHnBaHus

YpoBeHb
OCBOCHUS
KOMIICTCHIINN

«3a4YTCHO»

OOyyaromuiicss NpPaBHJIBHO OTBETHJ Ha TEOPETUYECKHUE
Borpockl. [lokasan oTiIMYHBIE 3HaHWS B paMKax ydeOHOTo
Matepuana. [IpaBUIbHO BBIMOIHUII NPAKTHUECKUE 3aJaHMHS.
[Mokasan oTnu4yHBIE YyMEHHMA U BIAJACHUS HaBBIKAMH
MIPUMEHEHHS TOIy4YEHHBIX 3HAHUHA ¥ YMEHUH NpU PEIICHUH
3aja4 B pamMKax ydeOHoro marepuana. OTBeTWJI Ha Bce
JONOJHUTENBHBIE BOPOCHI

Bricokmit

OOyyaromuiicst ¢ HeOONBIIMMH HETOYHOCTSIMA OTBETHJ HA
TeopeThyeckue BOMpochl. [lokasam Xopoliue 3HAHUSA B
pamkax  ydyeOHoro  marepuasa. C  HeOONBIIMMH
HETOYHOCTAMM BBIMTOJHUII IMPAKTUICCKUC 3aTaHUs. TTokazan
XOopomue YMEHUSA U BJIaJCHUSA HABbIKAMU IMPUMCEHCHUSA
NIOJyYEHHBIX 3HAHUM M YMEHUH INpU pELIEHUU 3a7ad B
pamkax ydeOHoro marepuana. OTBETHI Ha OOJBIIMHCTBO
JIOTIOJIHUTENLHBIX BOITPOCOB

ba3osBbrit

OOyy4aromuiicst ¢ CyIeCTBEHHBIMH HETOYHOCTSIMH OTBETHII
Ha TEOPETUYECKUE BOIIPOCHL. Ioxazan
yIOBJIETBOPHUTENbHbIE 3HaHMA B  paMKax ydeOHOro
Matepuana. C CyIIECTBEHHBIMU HETOYHOCTSMU BBIIOJIHUI
mpakTudeckue 3anaHus. Iloka3an ynOBIETBOPUTENbHEIE
YMEHMS U BJIAJCHUSI HaBBIKAMHU IIPUMEHEHHUS IOJYy4YEHHBIX
3HAaHUI W YMEHHH NPH PElIeHHH 3a/1a4 B paMKaxX y4eOHOro
Marepuana. JlomycTus MHOTO HETOYHOCTEW NpU OTBETE HA
JIOTIOJTHUTEIIbHBIE BOIPOCHI

MuHUMaNILHBIH

«HE 3a4TCHO»

OOyuarommiicss pH OTBETE HAa TEOPETHUECKHE BOIPOCHI U
pu BBITIOJIHEHUN HPaKTHYECKUX 3aJjaHui
MPOJICMOHCTPUPOBAT HEIOCTATOYHBIH YPOBEHb 3HAHMU U
YMEHMH TP peUmIeHuH 3aJad B paMKax ydeOHOro
Marepuana. [Ipy OTBeTax Ha JONOJHHUTEIbHBIE BOIPOCHI
OBIIO IONYIIEHO MHO)KECTBO HENPABMIIEHBIX OTBETOB

Komnerenmus
He chopmupoBaHa




Tect — npomexyTouHas arrectanus B popme 3auera

[IIxana oneHUBaHUS

Kpurepun oneHnBanus

«3a4YTCHO»

OO6yuatonmmiicss BepHo oTBeTI Ha 70 % W Oojiee TECTOBBIX 3aJaHUN IPHU MPOXOKICHIH

TECTUPOBAHUSA

«HC 3a4YTCHO»

OOyy9arommiicst BepHO OTBETHI Ha 69 % M MeHee TECTOBBIX 3aaHUN NPH MPOXOKICHUH

TCCTUPOBAHUA

Kpurepun u mkaJibl olleHMBaHUS Pe3yJbTATOB 00y4eHHUs NPU NMPOBeAeHUH
TeKYIIero KOHTPOJIsl yCleBaeMoOCTH

CobecenoBanue

ka1 onleHUBaHUS

Kpurepun onieHrBanust

«OTIHYHO»

«XOpOoUIo»

«YAOBJICTBOPUTCIILHO»

«BadyTCHO»

I'mybokoe W TpOYHOE YCBOSHHE INMPOrPaMMHOTO Marepuana. IlomHble,
MOCIIeI0BaTEIbHBIC, TPAMOTHBIC M JIOTHUSCKU HM3JIaracMble OTBETHI TIPH
BHIOM3MEHEHNH 3amaHusa. OOydaromuicss cBOOOIHO CIPaBISIeTCS C
MMOCTABJICHHBIMH 3aJ]a4aMM, MOXET OOOCHOBATh TPHHATHIC PEIICHUS,
JIEMOHCTPHUPYET BIAJACHUE PAa3HOCTOPOHHUMH HABBIKAMH H TPHEMaMU
BBIITOJTHCHU A HpaKTI/I'-IeCKI/IX pa60T

3HaHWE TIPOrpaMMHOTO MaTepuaia, IpPaMOTHOE M3JIOXKCeHUe, 0e3
CYLIECTBEHHBIX HETOYHOCTEH B OTBETE Ha BOMNPOC, IPABUIBHOE
NPUMEHEHHE TEOPEeTHUECKUX 3HAHUM, BIaJCHHE HEOOXOIUMBIMU
HaBBIKaMU NIPH BBIIOIHEHUH NIPAKTUYECKUX 3a/1a4

OOyyaronuiicss JeMOHCTPUPYET YCBOGHHE OCHOBHOTO MaTepuana, NpU
OTBETE€ JIOMYCKAIOTCS HETOYHOCTH, TIpU OTBETE HEAOCTATOYHO
MpaBUIbHEIE (OPMYJIHPOBKH, HApYIICHHE IMOCICIOBATEIEHOCTH B
W3J0KEHHU MPOTPAMMHOTO MaTepuaia, 3aTPyJHCHUS B BBITOIHCHUU
MPAaKTUICCKUX 3aIaHHH

Cnaboe 3HaHHE NPOTPAMMHOTO MaTepHaia, IpPH OTBETE BO3HHUKAIOT
OIMMOKH, 3aTPyTHCHHS IPH BBIITOJTHCHUH PAKTHUECKUX PadoOT

«HCYAOBJICTBOPUTCJIBHO»

«HEC 3a4YTCHO»

He Ob110 IONBITKH BHIIOIHUTH 3aJaHnue

CutyannoHHas 3ajayda

IIxane1 olileHUBaHUS

Kputepun oneHuBaHus

COTJIIUYHO»

«XOPOIO»

«YHAOBJICTBOPUTCIILHO»

«BavYTCHO»

OOGyyaromuiicss u3naraer MaTepuai JIOTUYHO, TPaMOTHO, 0e3 OIMOOK;
cBOoOO/HOE BiaAeeT MNPO(pEecCHOHATBHONH TEpPMUHOJOTHEH; yMeeT
BBICKa3bIBaTh M OOOCHOBATh CBOM CY)KJICHUS; JaeT YETKHM, MOJHBIMH,
HpaBI/IHLHLIf/'I OTBET Ha TEOPCTUYCCKUEC BOIPOCHI; OPraHU3y€T CBA3b
TEOPUU C PAKTUKOU

OOyuaronuiics TpPaMOTHO M3JIaraeT MaTepual; OpHUEHTUpyeTcs B
MaTrepualie; BiajieeT NpodecCHOHAIBHONW TEPMUHOJOTUEH; OCO3HAHHO
NPUMEHSET TCOPETHIECKHE 3HAHUS [Tl PELeHHs Keifca, HO coaepKaHue
1 (hopMa OTBETa UMEIOT OT/CIIbHBIC HETOYHOCTH.

OtBer 0OydYaromerocs MNPaBWIBHBIA, MOJHBIA, C HE3HAYUTEILHBIMU
HETOYHOCTSIMH MJIM HEIOCTATOYHO MOJHBIN

O6y‘lalOH.[HI71CH n3Jjjara€t Marepuajl HCEIOJHO, HCMIOCICAOBATCIbHO,
JAOIMYCKACT HETOYHOCTU B OIPCACIICHUU HOHHTI/Iﬁ, B IHPUMCHCHHU
3HAHHUK AJI pelICHUA Keﬁca, HC MOXCET O0Ka3aTCJIbHO 000CHOBAThH CBOU
CYXKACHUA; O6Hapy>KI/IBaCTCSI HCJOCTAaTOYHO FJ'Iy6OKOC IIOHNUMaHHue
N3Yy4YCHHOI'O MaT€puajia

«CHEYIOBJIETBOPUTEIBLHO)

«HEC 3a4YTCHO»

V oby4arormerocss OTCYTCTBYIOT HEOOXOAMMBIE TEOPETHUECKUE 3HAHUS,
JOIMYyHICHBI OIIMOKHK B OIIPEACIICHUN HOHHTHﬁ, HCKAXCH UX CMBICJI, HC
pELIEH Kelc.

B otBetre obyuarommiicss mposBIAETCS HE3HAHHE OCHOBHOTO MaTepHaja
y4eOHOU MPOrpaMMBbl, TOMYCKAIOTCS TPyOble OMMOKH B W3JIOKEHUH, HE
MOXCT MPUMEHATH 3HAHUA I PCIICHUA Kelca

CooOmenne

[IIkael onieHUBaHUS

Kpurepun onieHnBanus

KOTJIIMYHO»

«3adyTCHO»

CooOllleHHe  CO3/IaHO0 C  HCIOJIB30BAHHEM KOMIIBFOTEPHBIX TEXHOJIOTHI
(mpesenrarmst PowerPoint, Flash-npesenranms, Bujeo-npesentaiwmst u jap.)




«XOPOIIOH

«YOOBJICTBOPUTCIILHO»

Hcnonp30BaHbl  JOMONMHUTENBHBIE McTOYHMKM MH(popMmarmu. ConeprkaHue
33[JaHHOH TEMbl PAacKphHITO B IOJHOM oO0beMe. OTpaxeHa CTpyKTypa
cooOmieHnst  (BCTYTUICHHE, OCHOBHAs 4YacTh, 3aKJIIOUEHHE, TPHUCYTCTBYIOT
BBIBOZBI 1 TipuMepsl). Odopmiteriie paboTsl. OpUrHHATIEHOCTD BBITOIHEHUS
(paboTa crieniaHa CaMOCTOSTEIIHHO, TIPE/ICTABIICHA BIICPBBIC)

Coo0IeHne  CO37aHO C  WICTIONB30BAHWEM KOMITBIOTEPHBIX —TEXHOJIOTHI
(tipesentarmst PowerPoint, Flash-mtpesenTarmst, BUIEO-TIpe3eHTAITNS U JIp.)
ConeprxaHre CcoOOIIeHMsT BKIIOYaeT B ceOst MH(POPMAIMIO W3 OCHOBHBIX
WCTOYHWKOB  (METOIMYECKOE TIO0COOWE), JIOTIONHUTEIBHBIE  MCTOYHUKH
HHGPOPMAIIIH HE UCTIONB30BAHCH. COZIepKaHe 3aJaHHON TeMBI PACKPBITO HE
B MoJTHOM 00BbeMe. CTPYKTypa COOOIICHHs COXpaHeHa (BCTYILICHUE, OCHOBHAS
YacTh, 3AKITFOUCHIIC, PUCYTCTBYIOT BBIBOJIBI U TIPUMEPHI)

Coo0lueHHe CO3aHO YCTHO, 0€3 HCIIOIb30BaHNS KOMIIBEOTEPHBIX TEXHOIOI UM,
ConepkaHre  COOOILIEHMsT  OTrpaHMYEHO  MHQOpMAalMed  TONbKO U3
Merozuueckoro mnocobus. CopepkaHue 3aJaHHOM TeMbl PAcKphITO HE B
momHOM o0beMe. OTCYICTBYIOT BBIBOABI M TIpuMepbl. OpHIHHAIBHOCTH
BBINOJIHEHS HU3KAs

«HCYIAOBJICTBOPUTCIBHO» «HEC 3a4YTCHO»

Coo0rienne co3naHo yCTHO, 03 NCHOMB30BAHMS KOMITBIOTEPHBIX TEXHOIOTHIA
W IPYTUX HArBIHBIX MatepuanoB. CofepikaHie OrpaHIYIeHO MH(pOpMaImeit
TOJIBKO M3 METOIMYECKOro II0COOMs. 3alaHHast TeMa COOOIICHHS He PacKphbITa,
OCHOBHas1 MBICIIb COOOIIICHHS HE IIepeiaHa

TectupoBanue

[IIxane! olileHUBaHUS

Kputepuu onieHuBaHus

COTJIIUYHO»

«XOpOoUIo» «BavyTCHO»

«YZOBJIETBOPUTEIBHO»

O6yyatoniuiicst BepHo oTBeTHI Ha 90 — 100 % TecToBBIX 3amaHuit
IIPU IPOXOKIECHUH TECTUPOBAHUSL

O6yyatoniuiicst BepHo oTBeTws Ha 80 — 89 % TecToBBIX 3amaHuit
IIPU IPOXOKIECHUH TECTUPOBAHUSL

O6yyatoniuiicss BepHo oTBeTws Ha 70 — 79 % TecToBBIX 3amaHuit
IIPU IPOXOKIECHUH TECTUPOBAHUSL

«HEYOOBJICTBOPUTECIILHO» «HC 3a4YTCHO»

OO6yyatoniuiics BepHO OTBeTHI Ha 69 % U MeHee TeCTOBBIX
3aJ]aHUI IPU IPOXOKICHUN TECTUPOBAHUS

JuKTaHT

IIxanbl OLleHUBAHUS

Kpurepun onieHnBanus

COTIHIHOY OOyuaronuiicst BEpHO BOCIIPUHSLI, 3arucai/epeBen u ophorpaduiecku
odopmuia 90 — 100 % 3ananuit
«XOpOIIOY GadTCHOY OOyuaronuiicst BEpHO BOCIIPUHSLI, 3arucai/epeBen u ophorpaduiecku
odopmun 80 — 89 % 3amanmii
«Y1OBICTBOPUTEHHOY OOyuaronuiicst BEpHO BOCIIPUHSLI, 3arucai/epeBen u opporpaduiecku
odopmun 70 — 79 % 3aganmii
OOyuaronuiicst BEpHO BOCIIPUHSLI, 3arucai/epeBen u opporpaduiecku
«HEYIOBJIICTBOPUTEIBHOY» | «HE 3a4TCHO» o .
odbopmun 69 % u meHee 3aaHUN

3. TunoBble KOHTPOJIbLHBbIE 3a/JaHHsI HJIH HHbIE MATEPHAJIbI, HEOOX0IMMbIE
JJIS1 OIleHKM 3HAHM I, YMeHH I, HABBIKOB M (WJIN) ONbITA JIeATeJIbHOCTH

3.1 TunoBbie KOHTPOJIbHBIE 3aJaHUS /151 POBeeHUs coDece0BAHUS

KOHTp OJIbHBIC  BapUAHTBI

3aJlaHdil  BBUIOKEHBI B 3J'ICKTpOHHOI71 I/IH(I)OpMaI_II/IOHHO-

obpazoarenbHoii cpene Upl VIIC, noctymHoi#t oOydaroniemMycs uepes ero JUYHbIN KaOMHET.
Hwxe npuBeneH oOpasel TUMIOBBIX BAPUAHTOB 3aJJaHH JIs POBEIEHUsI COOECET0BaHU.

OO0pa3er THTIOBOTO BapHaHTa BOMIPOCOB JIJIsl MPOBEACHUS COOECeOBaHUS
«Tema 2. CoctaBnenue u opopMiieHHE JEIOBON JOKYMEHTAITUN )

1. UTo Takoe AeI0npOnu3BOJICTBO?

2. JlaiiTe onpeneieHNe NOHATHIO «IOKYMEHTHPOBAHUE)
3. HazoBuTe OCHOBHBIE (DYHKIIUU JTOKYMEHTA.
4. Kakue obmepoccuiickue Kiaccu(puKaTopbl UCHOIB3YIOTCS MPH O(QOPMIEHUU OpraHU3aI[IOHHO-

pacnnopsaauTCIbHBIX ,[[OKYMCHTOB?




5. Kakue BHIBI TOKYMEHTOB BKJIIOYAET B CeOsl CHCTEMa OPTraHW3allMOHHO-PACTIOPSIUTEIHLHOM
JOKyMeHTauuu?
6. Kakme pazmmuaroT CcHocoObl  TOKYMEHTUPOBAaHHS B  3aBUCUMOCTH  OT  CPEICTB
JIOKYMEHTUPOBaHUA?
7. UTo NOHMMAIOT O/ FOPUAUYECKOU CHIION TOKYMEHTa?
OTBeTbTE HA CIAEAYIOIINE YTBEPKIACHUS
Cornacusbl 11 Bel, uTo:
— yacTHasg (pupMa He UMEET MpaBa MPUMEHATH OaHKu ¢ repoom PD;
— Ha BCEX JOKYMEHTaX CTaBUTCS I€YaTh;
— TOKYMEHT 0€3 MOAMKUCH PYKOBOAUTENSI HMEET IOPUINIECCKYIO CHITY;
— JlaTa — 00s3aTeNIbHBIN PEKBU3UT;
— pe3omtonust 0hOPMIISIETCS OT PYKH;
— B [TUCbME OTCYTCTBYET pekBU3UT Nel0; — rmpukas yTBepKaaercs;
— B HayaJjie TEKCTa MMChbMa-0TBETa HY)KHO 00s13aTeIbHO YKa3bIBaTh AaTy U No BXOJIAIIEro MUChMa;
— pexBu3utT Nel4 sBiseTcst JOMOJIHUTEIbHBIM.

Omnpenenure, NpaBUILHO JU 0hOpMIIeHA B TOKYMEHTAX 3aMeHa MOIUCH PYKOBOJUTES IIPH €ro
OTCYTCTBHH:
1.1. Iupextop C.I1. UBanoB
1.2. 3am. mupexropa B.1. Cemenon
1.3. 3am. gupextopa E.B. bo6pos

OO6pazel TUIIOBOTO BapHaHTa BOIIPOCOB JJIsl IPOBEACHHSI cOOECeIOBaHMS
«Tema 4. Yaudukanus 1 CTaHIapTH3AIMs YIIpaBlIeHIeCKor JokyMeHTanuu. Kiiaccupukanus
JI€JI0OBOM TOKYMEHTALUN»
1. Ha xakux nokyMeHTax pacmojaraercsi pekBuszutT «l ocymapctBeHHbli repd P®»? ['me on
pacnonaraercss Ha JokyMmeHTe? Moxker au u3zo0paxeHue locynapcrBeHHoro repboa PO
pacrmoiaraTbCsi OJHOBPEMEHHO ¢ repOoM (TepasibIndecKuM 3HaKOM) cyOnekTa PD?
2. 1514 4ero U Kak UCHojb3yeTcs ToBapHbIi 3HaK? Kak ynocToBepsieTcss TOBapHBIN 3HAK?
3. Uro MoxeT OBITH 3aperucTpUpOBaHO B KadecTBe ToBapHoro 3Haka? Kakum o6pazom
MpeKpaIiaeTcs AeMCTBUE TOBAPHOTO 3HAKA?
4. I'me pacrnonaraercs pPEeKBU3UT «HAMMEHOBaHUE OpraHuzanum»? B KkakoMm ciiydae BO3MOXHO
yKa3aHuE€ COKpAIIEHHOTO HAaWMEHOBAHHS OpTaHU3aINu? B kakom cnydae yka3bpIBaeTcs
HAaMMEHOBAHHME CTPYKTYPHOTO MOAPA3AECICHUS?
2. VI3 mepeuncIIeHHBIX HUKE PEKBH3UTOB OPraHU3aI[MOHHO-PACIIOPSIUTEIBHBIX JOKYMEHTOB
BBIOEPUTE PEKBU3UTHI, HEOOXOIUMBIE JISl TPUIAHUS JOKYMEHTAM IOPUINYECKON CUIIBI:
. CipaBouHbIE TaHHBIE 00 OpraHU3aIuy.
. HaumenoBanue Buja 10KyMeHTA.
. HaumeHoBaHue opraHu3anuu.
. Iloanuce.
. I'pucd yrepxnenus.
. Jara nokymenra.
. Mecro cocTaBieHHs JOKYMEHTA.
. OT™MeTKa 00 UCTIOTHEHHH.
. Perucrpanmonnslii Homep.
10. Anpecar.
11. Tekcr.
12. Buza cornacoBaHusl.
3. B xakoM BapuaHTe OTBETa MPABUILHO Ha3BaHBI PEKBU3UTHI OOIIETO
OnaHka:
a) HAMMEHOBaHWE OpraHU3aINK, YMOJIeMa OpTaHU3alliy UM TOBAPHBIN 3HAK, HAMMEHOBAHHE BHJIA
nokymenta, OI'PH, MTHH/KIIII, 3aronoBok Kk TEKCTY, apecar;
0) HaMMEHOBAaHWE OpPTaHU3AIMH, MECTO JJII BHUJA JOKYMEHTA, JaTa, PErHCTPAIlMOHHBIA HOMEP
JIOKYMEHTA, MECTO COCTaBIICHUS;
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B) HaMMEHOBaHWe opraHuzamnuu, kox opranusamuu, OI'PH, MHH/KIIII, cnpaBounbie naHHBIE 00
OpTraHW3aIlfy, [aTa, PETUCTPALMOHHBIA HOMEp, CChUIKA Ha PETUCTPAIMOHHBIA HOMEp MU JaTy
JOKYMEHTA.
4. CormacHo tpeboBanusM, ycranoBieHHbIM B [OCT P 6.30-2003, kaxxmoe
npeanpusaTHe 00s3aHO MPUMEHSITh:
a) oOmwmii 6;1aHK, OTaHK MpHKa3a, OJJAHKU KOHKPETHBIX BUI0B JIOKyMEHTOB;
0) OaHK npeanpusITHs, OJJaHK MUChMa, OJJAHKK KOHKPETHBIX JOJIKHOCTHBIX
i
B) OJIaHK TTMChbMa, OOIINI OJIaHK, OJJAHKM KOHKPETHBIX BUJIOB JOKYMEHTOB.

3.2 TunoBbIe KOHTPOJILHBIE 321aHUs IVIS PellleHHs CUTYAIlHOHHOM 32124
KoHTponbHBIE BapWaHThl 3aJaHUW  BBUIOKEHBI B DIIEKTPOHHOW  HMH(OpMAIMOHHO-
obpaszoBarensHoi cpene Upl YIIC, noctymHo# o0yyaroniemMycs 4epe3 ero JTUYHbINH KaOUHET.
Hwxe npuBeieH o0pasell THIIOBBIX BAPHAHTOB 3a/IaHUH IS PEIICHHUS CUTYaIllMOHHBIX 3a7ad.

OO6pazen TUIIOBOTO BapuaHTa CUTYallMOHHOM 3a/1a4uu
«Tema 4. Yaudukanus 1 CTaHIapTH3aIMs yIpaBlIeHIecKor JokyMeHTanuu. Kiiaccupukanus
JIEJIOBOM IOKYMEHTAIIUN
Llenb: mpuoOpeTeHne CBEICHUI O PEKBU3UTAX JICIOBBIX JTOKYMEHTOB M MPaBHJIaX MX O(HOPMIICHUS
no 'OCT P 6.30-2003. 3HakOMCTBO C MOHATHAMU: (OPMYIsAp OKyMEHTa, OJIaHKHU JJOKYMEHTa,
PEKBU3UTHI JAEJIOBBIX TOKYMEHTOB

1. Odopmute pexBu3uThl ['pud yrBepxkaeHus: YTBepkaaro. HayanbHuUK ympaBieHHs
oOpazoBanus MBanoB A.A. 12.04.2021 YtBepxnaeno. [Ipuka3z aupekropa mxosasl. 20.07.2021 Ne
134 VrBepxnaro. I'enepanbnsbiii fupexkrtop OAO "[luamontax" B. A. Bactokos 16.03.2021

2. Odopmute pexkBu3utThl Anpecat: upekropy mexanmdeckoro 3aBoga JIL.H. SlkumoBoii,
394012, Upkytck, ya. Kpacaoro Bocctanus, 67. YnpapieHue KaapaMu U y4eOHBIMH 3aBEICHUSMHU.
Havanenuky Hpkyrckoro paiionHoro xomurera oOpazoBanus B.K. Kpyr 664034, Hpkyrck, yiu.
['epoeB Ctpatocdepsr, 25.

3. Odopmure crnenyromme TpU peKBU3UTAa 3arojioBoK K Tekcty: O mepeyucieHuun
OpPraHU3allMOHHOIO B3HOCA 3a y4actue B KoH(pepeHuumu. OO ydere, oOpalleHMH M XpaHEHUH
JIOKYMEHTOB U JIeJI, CO/iepKallluX HeceKpeTHble cBeieHUs. O MpeoCTaBIeHUH CIUCKOB CTYAEHTOB,
PEKOMEHIYEMBIX ISl IOCTYIIJIEHUS B ACIIUPAHTYPY.

4. Odopmute pexBu3uThl OTMETKa O HaTW4YUU TpwiokeHus: I[lpunoxxkenne Komus
iarexHoro nopydenus Ne 345 Ha oHOM JHcTe B OHOM 3K3eMIunsipe. IIpunoskeHne ToKyMeHT Ha
10 mucrax B 3 sk3eMiuisipax. [IpunioskeHue crpaBKa O COTJIACOBAHMM MPOEKTa Ha 2 JucTax B 1
DK3EMILIAPE U OT3BIBBI IO IPOEKTY HA 3 TUCTAX B 2 dK3EMIUIIpaxX.

5. Odopmure Tpu crenyromnime pexkBu3utThl [loamucs: Hupextop mkonsl C.M. Kuszera
HauansHuk ¢unancoBoro otaena OAO "Buxtopus" H.M. IlomoBa Pextop Boponexckoro
MeauiHckoro uHetutyTa, mpod. K.H. IIpoxopor

6. Odopmure pexBuzutel I'pud cormacoBanus COIJTACOBAHO. Pykosoautens MO
yuuteneir marematuku H.M. ®pomosa 10.09.2005 COI'NTACOBAHO. Ilucemo rybepHaropa
Boponexckoit obmactu 02.05.2021 COI'JTACOBAHO. Ilpencenarens npodcoro3HOro KOMHUTETA
mkounsl JI.A. bopraukosa 14.01.2021.

OO6pa3zerr TUTIOBOTO BapuaHTa CUTYallMOHHOMN 3a/1a4l
«Tema 5. O611re HOpMBI U MTpaBUIIa 0HOPMIICHHUS TOKYMEHTOBY
HO)IFOTOBI/ITB nu Oq)OpMI/ITB CTAaTbIO COorJIaCHO HpG)IJ'IO)KeHHBIM Tpe6OBaHI/I$IM
«MH(pOopMaIIMOHHOTO THCEMAaY.
JIMMELKAIA

OUINAJIPEIEPAJIBHOI'O

T'OCYJIAPCTBEHHOI'O
BIO)KETHOI'O

OBPA30BATEJILHOI'O

YUYPEXIEHMUS BBICILIETO



MMPO®ECCUOHAJIBHOI'O
OBPA30OBAHUSI «POCCUUCKAS
AKAJIEMUSI HAPOJTHOI'O
XO3SVMCTBA U
T'OCYJIAPCTBEHHOM CJIYKBbI
ITPY ITPE3UIEHTE POCCUICKON

OEJEPALIIN
NHOPOPMAINMUOHHOE ITUNCBMO

IIpuriamaemM NpuHATH y4acTHe
B | X MexXTyHapOaHOH HAYYHO-TIPAKTHYECKOH KOH(epeHIIun
(28 anpeas 20221 r.)
Me:koTpaciieBoid Gopym IMPeKTOPOB M0 HHGOPMALMOHHOM 0e30macHoCTH (¢

ony0JIMKOBAHNEM COOPHHKA HAYYHBIX TPY/IOB)

K ywactuio B KOH(EpEeHIMH MPHUIIANIAIOTCA Y4YEeHBIE, IMPENoJaBaTelid BY30B U CpPEIHUX
npoeCcCHOHANBHBIX  yYPEXKICHUH, JOKTOPAaHTBI ¥  aClUPAHTBl, MPAKTUKA  CHUCTEMBI
rOCYyJapCTBEHHOTO ¥  MYHHUIMIIAIBHOTO  YIPABICHHS, 3aWHTEPECOBAHHBIC  CIICIUAIHCTHI
NPEANPUATHIA 1 OpraHU3aLuil.

DJNeKTpoHHAsh BepcUsi COOpPHHMKA MaTepHalioB KoH(pepeHIHH OyzaeT pasmemieHa B HayuHoit
anekTponHoi 6ubnuoreke (ELIBRARY.RU). Cratbu BoiiayT B 6a3y nanubix Poccuiickoro nnuekca
HayyHoro uutuposanus (PUHLY).

» HAYYHBIE HATIPABJIEHUS KOH®EPEHIIUMU:

1. KoponaBupyc u kuGep0Oe30nacHOCTh: HOBBIE BBI3OBBI, TJI00ANbHBIE U POCCUNUCKHE TPEHIbI
b nocne nannemMun.

2. besomacHocTh yaaneHHoro mocryna? Urto Hac xaeT 3aBTpa?

3. HoBble BUIBI aTaK B YXUIIPESHUS 3JI0YMBIIIJICHHHUKOB.

4. OmnbIT 3alIMIIEHHOW pPabOThI B MEpHUOJ MAaHAEMHM U PEKOMEHJALUU MO OOECHEeUeHUIO
0€30MacHOCTH.

5. 3akoHoIaTeNbHBIE AacmeKThl HH(OpPMAIMOHHOW O€30MacHOCTH: COBEPIICHCTBOBAHUU
HOPMAaTHUBHO-METOIMYECKON 0a3bl 3aIIUIIEHHOTO yIaTeHHOTO JOCTYIIA.

6. MaremaTuueckre W €CTECTBEHHOHAayYHble METOJbI W HMH()OPMAIMOHHBIE TEXHOJIOTUU
aHaJIM3a COIMAIbHO-YKOHOMUYECKHX OTHOIICHUN B YCIOBHSX INI00ATU3alNN

> YCJIOBUSI YYACTUS

Jns ydactus B KoH(epeHIMH HeoOxomumo 10 1S5¢eBpansi 2021 r. HampaBUTh B ajpec
OpPrKOMHTETA:

- 3aM0JIHEHHYIO 3asBKY Ha yyacTue B KOH(epeHIuy;

- Marepual, opOpMIIEHHBINH B COOTBETCTBUU C TPEOOBAHUSIMU;

- OTCKAaHHMPOBAHHBIE KONMWMU IUIATEXKHBIX JOKYMEHTOB, MOATBEPKAAIOIIMXOILIATY CTaThbU B
COOpHUKE TPY/IOB.

OprkomMuTeT KOH(EPEHIIUH OCTABJISIET 32 CO00H NMPaB0 He NPUHUMATDH K MyOJMKALMHA
MaTepHaJIbl, He COOTBETCTBYIOLINE 3asiBJCHHOI TeMe KOH(epeHIur, HAYYHbIM
HAINIPaBJICHUSIM,

YCTaHOBJIEHHBIM MPaBUJIAM 0(pOpMIIeHHS M He NPOoLIeALINe TPOBEPKY 110 cUcTeMe
«AHTHILIATHATY.
3asBKM C yKa3aHHEM HAay4YHOI'O HalpaBJieHHs, B paMKax KOTOporo Brl Obl XOTenu MpHUHSTH
ydacTue, U TEKCThI TOKJIAJ0B MPOCUM HAIpaBJISATh B aJpEC OPIKOMUTETA MO IEKTPOHHOM MOYTE.
Kaxnoe oTmpaBiieHHe TODKHO COJCp)KaTh TPH NMPHUKPEIUICHHBIX (aiinaB ¢opmare rtf. mimdoc.:
ctathsi (CmupuoB E.H. nokaan), 3asBka (CmupaoB E.H. 3asiBka) u OTCKaHHpOBAHHASI KOIHS



IUTATE)KHOTO JOKYMEHTA [0 oruiaTe myOauKauu ctatbu B coopauke (CmupuoB E.H. niarex).E-
mail:confprep@mail.ru

Uucno aBTOPOB OJIHOW CTaThU HE JOJDKHO MPEBBIIATh ABYX 4eJOBEK. KaKIbli y4acTHUK
KOH()EPEHIIMH MOXKET OIMyOIMKOBATh TOJBKO OJMH JIOKJIAJl, B TOM YHCIE MaTepual, HAIMCAHHBIN B
COaBTOPCTBE.

O0beM npeaocTaBiIsgeMoOro MaTepuaia —4 -6noJHbIX CTPAHNII.

» TPEBOBAHMHS K O®POPMJIEHUIO MATEPUAJIOB

1. dopMmat crpannibl — A5 (pasmep Jucra 148.5 x 210 mm).

2. Texer nokeH ObITh HaOpaH B penaktope MicrosoftWord — 2000 u Beiue. Hllpugr
«TimesNewRomany, Kersb — 10, MeXTyCTpOUYHBII HHTEPBAT — OJMHAPHBIHN, OTCTYIT ab3aria 1,0 cMm,
Ha3BaHKE JIOKNIAJa — 3ariaBHbIMU OykBamu (mpudt nomyxupssiii). Iloast (BepxHee, HIDKHEE,
npaBoe, Jieoe) — 2,0 cM. BelpaBHuBaHume — no mmpuHe. CrpaHuipl He Hymepyrorcs. [Ipu
MIOJI'OTOBKE CTaTeil HE MCIOJIb30BaTh CKAHUPOBAHHBIC, pacTPOBbIC M300pakenus. [Ipu Hammumy,
(bopMysIbl JODKHBI ObITh BCTABJIEHBI B TEKCT M BBIIOJHEHBI C MOMOIIBIO peakTopa (hopMyil.
Pucynkn, Tabimmubl — JomycKaercst He Oonee JByX B cTaTbe. PUCYHKH M rpauKd JOJKHBI
UMETh 4YeTKOe H300pakeHHe U OBITh BBIJEpKAHBI B 4epHO-Oenoi ramme. OtTaenbHbIE
SYEUKH TaOJIMIl BBIIEIATh CEPbIM (UYEPHBIM) IBETOM TOJIBKO B TOM CIIy4ae, €CIM TOH HECeT
CMBICIIOBYIO Harpy3ky. Pa3mepsl Tabnuil u cxeM B (aiisie JODKHBI COOTBETCTBOBATH pasMepy
nevyaTd. PHCYHKH OJDKHBI OBITh BCTABIICHBI B TEKCT M BBITIOJIHEHBI B TPaMIECKOM PENaKTOpE C
pacumpernem *.gif, *jpg wm *wmf. Hasanue TaOiuipl pacrosiarath 10 IEHTPY BBEPXY,
PHUCYHKOB — I10 LIEHTPY BHU3Y, CTpOUHbIMHU OykBamu, pu@t 10 pt, HexxupHbii. CCbUIKH IO TEKCTY
Ha TaOMMIbl M PUCYHKHU 0Os3arenbHbl. CCbUIKM Ha HMCTOYHHUKH — TOJIBKO IOZCTPOYHBIE,
aBToMaTruueckue, pasmep mpudra 10 pt, Hymepamms — B Ipenenax CTpaHHLbI, Oe3 CIHCKa
JIUTEPaTyphbl B KOHIIE CTAaTbH.

3. Odopmienue 3arooBka Ha pycckoM si3bike:D.HU.0. asmopa cmambu,
yueHoe 36anue, yuenaa cmenensv (LPUPT OOBIYHBIN, BBIPABHUBAHUE IO MPABOMY Kparo);
Ha cleayromeid crpoke (pH(T OOBIYHBIN, BHIPABHUBAHHUE 110 MPABOMY Kparo) — cmpana,
Hazeanue BY3. 3ateM mpomyck OJHON CTPOKHM M Ta e HH(popMalus MOBTOpsieTcs Ha
aHrnuickoM s3pike. Yepes 1 cTpoky(mipudT MONYKUpHBIA, 3aryiaBHble  OYKBBI,
BblpaBHUBaHUe 10 1eHTpy) — HA3BAHUMECTATBU. OdopmieHue 3arooBka Ha
AHIVIMIICKOM fI3bIKe: Ta k€ MH(OpMalUs OBTOPSIETCS] HA aHTJIMHCKOM SI3BIKE.

4. AHHOTAllUSI HA PYCCKOM W AHIVIMHCKOM si3blke He Ooiee 600 3HaKOB
(cumTas ¢ nmpoOenaMu) AJii aHHOTALMU Ha KaXKJIOM SI3BIKE.

5. KiroueBble cioBa (IpUBOAATCS Ha PYCCKOM U AHTVIMHCKOM  SI3bIKax)
OTZEISAIOTCS APYT OT APYTa TOYKOH 3aIATOM.

6. ITocine kJIIOYEBBIX CJIOB NPONYCK OJHOM CTPOKH, M Jajee cJIeAyer ee
TEKCT.

2» OBPA3EIl O®OPMJIEHUSI MATEPUAJIOB

CvupnosB E.H. kaHj. 5K0H. HayK, TOIEHT
Poccusi, ®DI'BOY BIIO «Poccuiickas akageMusi HApOJHOTO XO3SHCTBA U TOCYIaPCTBEHHON CITY:KOBI
npu [Ipesnnente Poccuiickoit ®denepanumny, Jluneukuit punuan
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POJIb KOOIIEPATUBOB B TIOBBIIIEHUHN YCTOMYNUBOCTHU HAIIMOHAJIbHOM
IKOHOMMUKH

THE ROLE OF COOPERATIVES IN ENHANCING
THENATIONALECONOMICSUSTAINABILITY

AHHOTaNus

B cratne paccMOTPEHBI KOHLECITYAaJIbHBIC OCHOBEI FOC}’I[&pCTBCHHOfI IMOJIMTUKU IMOAACPKKHU
Pa3BUTHA KOOIICPATUBHOI'O0 IBWIKCHHSA B COBpeMeHHOﬁ Poccun JJIA O6€CHC‘ICHI/ISI yCTOfI‘IPIBOFO
CONUAIIBHO-9KOHOMHYCCKOI'O PA3BUTHA.

Abstract

The article considers the conceptual framework of the state policy aimed at enhancing the
progress of the current cooperative movement in Russia for providing the sustainability of the
country socio-economic development.

KiroueBble  cioBa:  koomepanusi, KOOIEPAaTUBHOE  JBHMIKEHHE;  TOCYIapCTBEHHAs
KOOIICpaTUBHAsA IMOJIUTHUKA, KOOHepaTI/IBHHﬁ CCKTOP DKOHOMUKH, YCTOﬁHHBOG Pa3BUTHC.

Keywords: cooperation; cooperative movement; state cooperative policy; cooperative sector
of economy; sustainable development.

Tekct CTaTbu, TCKCT CTAaTbHU, TCKCT CTAaTbH, TCKCT CTATbHU, TCKCT CTAaTbH, TCKCT CTATbhU.

OOpa3zer] TUIIOBOTO BapuaHTa CUTYallMOHHOM 3a/1aun
«Tema 6. @opmMupoBaHUE U TEKYIIEE XPAHEHUE JEI»
1. CocraBuTh KOHKPETHYIO HOMEHKJIATypy Jell OpraHu3alud B COOTBETCTBHM C
TpeboBanusIMU «OCHOBHBIX MpaBUil pabOThl apxuBoB opranuzanum» (U.3.ctp. 183).
2. JIns 3TOro M3y4MTh CTPYKTYpPY, (PYHKLIHH M COCTaB JOKYMEHTHOro (hOHJa YCIOBHOM
OpraHu3aIu 1 pa3padoTaTh KIaCCU(DUKAITMOHHYIO CXeMY HOMEHKJIATYPHI JIell.
3. Cxema kyaccu(UKaluu J0JKHA COOTBETCTBOBAThH IMaBHOW Tabmuie [lepeyHst THIIOBBIX
JOKYMEHTOB co cpokamu xpanenus (U.3.ctp.215-231).
4. ChopmynupoBaTh 3arojOBKH JIeJl B COOTBETCTBUM C YCTAaHOBJIEHHBIMU TPEOOBAaHUSAMH U
OJTHOBPEMEHHO YCTaHOBHTbH CPOKH MX XPAHEHUS T10 TEPEUHIO.
5. Jlanee mpoBecTH cHCTEMAaTH3allHMIO 3ar0JI0BKOB JIE.
6. Ha oOmem Onanke opraHm3anii OGOPMHUTH MO YCTAHOBJICHHOW (hopMe HOMEHKIATYpPY
JielT, ONPEAETUTh COCTaB J0JKHOCTHBIX JIML, BU3UPYIOIIUX U YTBEPKIAIOLINX €€.

O0pa3zer] THIIOBOTO BapuaHTa CUTYallMOHHOM 3a/1aun
«Tema 7. OdopMieHHe JOKAIbHBIX HOPMAaTUBHO-TIPABOBBIX JTOKYMEHTOB OpraHU3aIlin»
Curyanus 1
B cBsI3u ¢ Ipon3BOICTBEHHON HEOOXOIMMOCTHIO OPraHU3allvs BBOAUT B OT/A€] OyXraJlTepuu
HOBYIO IITaTHYIO eIUHUILY (OyXxranrepa).
ITocTanoBKka 3anaun:
1. Pa3zpaboTaTh TOMHKHOCTHYIO HHCTPYKIIMIO OyXranrepa.
2. OxapakTepr3oBaTh (YHKIIMH, BBITIOJHSIONINECS HA 3TOW JOKHOCTH.
Curyauus 2
Breimmycknuk By3a H.J. BaHoB npuHuMaeTcst Ha paboTy B IJIaHOBO-3KOHOMHUYECKHM OT/EN
Ha JOJDKHOCTH dKoHoMucTa ¢ 01.10.2022. lomkHocTHOU okian coctaBiuser 45000 pyO. B Mecsil,
€XKEroJIHbIN O0THYyCK — 24 pabouyux JHS.
ITocraHoBKa 3a1a4u:
1. CocTtaBUTh TPYAOBOI TOTOBOP MpH NMpuEME Ha paboTYy.
2. HanucaTts 3asiBiieHue o npuéme Ha paboTy.



3. CocTaBUTh MPOEKT MpHUKa3a o mpuémMe Ha padoTy.
4. Cnenatb 3anuch B TPYJOBON KHUXKKE.
Curtyanus 3
CocraBpre mpoekT TpynoBoro coriamenus OAQO “TopkupaitarpocHa®” ¢ Opuranoii
pabounx. bpurama o0s3yercs NpoM3BECTH B IMOMEIICHUH KOHTOPHI MOKPACKY IIOJIOB OOIIei
wioniaaeo 650 M2 o nene 550 py6. 3a 1 kB. M. Bee Apyrue gaHHbIE YKaXKUTE CAMOCTOSITEIBLHO.
3amanue 1.
Odopmure TpyI0BOI KOHTPAKT, HEOOXOAMMBIE TAHHBIC B3STh CAMOCTOSITEIILHO.
Curtyanus 4
Breimyckauk By3a A. A. IlerpoB mpuHuMaercs Ha paboty B otnen HMHpopmannoHHON
Oe3onacHOCTH Ha JOJBKHOCTH uHxkeHepa ¢ 01.08.2022. JlomxkHocTHO#M okiajn coctasiser 55000
pyO0. B MecsI1, €KEroIHbIN OTIyCK — 24 pabouyux JHS.
ITocTanoBKka 3anauu:
1. CocTtaBUTh TPYAOBOM IOTOBOP MpH NMpuEMe Ha paboTy.
2. Hanucats 3asBiieHne o mpuéme Ha padoTy.
3. CocTaBUTh MPOEKT MpHUKa3a o npuéme Ha padoTy.
4. Cnenath 3aIUCh B TPYJIOBOM KHHIKKE.
Curyauus 5
B cBa3u ¢ mpou3BOACTBEHHON HEOOXOAMMOCTHIO OpraHW3allds BBOJUT B  OTHAEI
«Ynpasnenue UT» HOByIO IITaTHYIO €AUHUILY (CHEIMATUCTA T10 3aIUTe HH(GOPMAIIUN).
ITocTanoBKka 3anaun:
1. Pa3paboTraTh JODKHOCTHYIO HHCTPYKITUIO CHEIHAIMCTA M0 3alIUTe HH()OPMALIUH.
2. Oxapaktepu30BaTh (PYHKIIMH, BBITIOTHIIONIHECS HA ATON JOKHOCTH.

OO6pa3zer; TUTIOBOTO BapuaHTa CUTYallMOHHOM 3a/1a4l
«Tema 8. Opranu3allMOHHbIE JOKYMEHTBI, OTPa)KaIoIIMe CTPYKTYPY OpraHU3allly, €€ ITaTHbIH
COCTaB, OPTaHU3ALHNIO PAOOTHI KOJJICKTHBA

3aganue 1

B cBsi3u ¢ npou3BOACTBEHHON HEOOXOAUMOCTBIO OPraHU3alMsl BBOJUT B OTJEN OyXTanTepun
HOBYIO INITaTHYIO eauHuny (Oyxranrepa). IloctanoBka 3ajmaun: 1. Pa3paboTarh TOKHOCTHYIO
MHCTPYKIMIO OyxranTepa. 2. OxapakTepu3oBaTh (PyHKIIMH, BBITOJHSIOMINECS HA 3TOM TOJKHOCTH.

3ananue 2

Breinycknuk By3a H.W. VBaHoB npuHuMaeTcst Ha paboTy B IJIaHOBO-3KOHOMHUYECKHM OT/IEN
Ha JIOJDKHOCTH dKoHoMucTa ¢ 1.08.2023. JlomkHocTHOU okian coctaBisger 50000 py0. B mecsil,
€XeroHbIil otyck — 24 padounx nus. [TocranoBka 3agauu: 1. CocTaBUTh TPYAOBOM JOTOBOP MPHU
npuéme Ha paboty. 2. Hanucare 3asBienue o npuéme Ha paboty. 3. CocTaBUTh NMPOEKT MpHKa3a o
npuéme Ha paboty. 4. CaenaTh 3alUCh B TPYIOBOM KHIXKKE.

3ananue 3

CocraBbTe mpoekT TpynoBoro cornameHuss OAO «lopkupailarpocHa®» ¢ Opuranoit
pabouux. bpuraga o6s3yercss NMpoW3BECTH B IOMEIIEHHMM KOHTOPBI MOKPACKy IOJIOB OOIIen
momaasio 650 M 2 o ene 550 py0. 3a 1 kB. M. Bce apyrue naHHble YKaXKUTE CaMOCTOSITEIBHO.
3ananue 1. Odopmure TPyI0BOM KOHTPAKT, HEOOXOIUMBIE TaHHBIE B35Th CAMOCTOSTENBHO.

OO0pa3el THIOBOTO BapHaHTa CUTYallMOHHOM 33a/1a4uu
«Tema 9. [ToaroToBKa OpraHN3alMOHHBIX JIOKYMEHTOB)

1. PaccopTupoBaTh JOKYMEHTHI IO TPYIIIIaM:

OOBSCHHUTENIbHAS 3alKCKa, aHKEeTa, IMMOCTAHOBJICHHE, BBIMCKA W3 TIPHKas3a, CIy)KeOHOe
MACHMO, XapaKTEPUCTHKA, MPOTOKOJ, AOKHOCTHAsE MHCTPYKILMS, CIpaBKa, TPYIOBOM JTOTOBOp,
3aKJII0YeHUE, YCTaB, (pakc, 3asBieHue, TeaedonorpaMma, MprUKas, MTATHOE paclUCaHNe, YKa3aHHe,
CBOJIKA, JIMYHBIE KAapPTOUKH, MHUCbMO, WHCTPYKIUS, PACIOPSHKEHHE, MPOTOKOJ, YJOCTOBEPEHHUE,
yueTHbIe (POPMBI, aKT.

OpranuzairoHHO- Pacniopsaurenbabie WNupopmanroHHo- JIOKyMeHTBI 11O
IIPaBOBbIE JOKYMEHTBI CIIPaBOYHBIE JOKYMEHTBI JUYHOMY




COCTaBY
JOJHKHOCTHAS [TocranoBnenue, O0BSICHUTENIbHAS AHKerTa,
WHCTPYKIIUS, YCTAB, MpHKa3, yKa3zaHue, 3allMCKa, BBIMKMCKA W3 | XapaKTEPUCTHKA,
HITATHOE PaCIUCAHHE, pacrnopspKeHue npuKasa, ciry’)ke0HOe CTIpaBKa,
UHCTPYKIIUS HCHMO, POTOKOII, TPYIOBOM
3aKIIIOYCHHE, daxc, JI0TOBOP,
TesehoOHOTpaMMma, 3asIBJICHHE,
CBOJIKA, MUCHMO, JTUYHBIE
IPOTOKOJI, aKT KapTOYKH,
yJIOCTOBEpEHHE,
y4eTHbIE (hOPMBI

3ananue 2. CocraBuTh WH(OPMALMOHHO-CIPABOYHBIA JOKYMEHT M yKa3aTh OCHOBHBIE
PEKBU3UTHI IOKYMEHTA.

Curyanus 1.

Boel — nupekTop Gupmbl, 3aHUMAOIICHCS pa3padOTKOW MporpaMMHOTO oOecnedeHus. Bam
CTaJIO M3BECTHO, YTO OTJEN WH(OPMAIMOHHON 0€30MaCHOCTH M AJIEKTPOHHOTO JOKYMEHTO000pOTa
YU UpI'VIIC nHyxnaercs B NPUHIUINAILHO HOBOW OIEPAlMOHHOW CHCTEME, C JOCTaTOYHO
BBICOKMM YpOBHEM O€30MacHOCTH M PacCUMTaHHOW Ha pabory B cetu. HeoOxommmo cocTaBUTH
MUCHhMO HAuYaJIbHUKY YIPABICHUS C NPEUIOKEHHEM O pa3paboTKe OMEepallMoOHHOW CHCTEMbI U
COCTaBUTh BAapUAHTHl OTBETa OT/AENa WHPOPMALMOHHON OE30MaCHOCTH U  AJIEKTPOHHOIO
nokymeHnTtoobopora YU dupwme.

Curyanus 2

CocraBuTth akT peBusuu kaccol opranuzauuu OO0 «Cekper-Cepsuc» Ne 15 ot 14.03.2023.
OcHoBaHueM sBisieTcs npuka3 aupekropa Ne 165 ot 13.03.2023.

B cocraB komuccuu, IpoBoAsILIEH pEBU3UIO BXOIAT:

IIpencenarens - 3am. qupekrtopa C.H. Kosnos

UseHbl KOMUCCHU:

1. I'n. 6yxranrep H.M. Porosa

2. Ct. 6yxrantep 3.A. OpnoBa

3. byxranrep O.1. YuaeBa

[TpucyrcrBoBanu: 3am. 1. Oyxranrepa [.H. Kopones

kaccup B.. Makcumosa

PeBusus Obuta nmposeneHa B nepuon ¢ 14.03.2023 no 16.03.2023

B pe3ynbrare npoBeAC€HHON PEBU3UH YCTAHOBIIEHO:

1. OcraTok HaJMYHBIX JeHer B Kacce mo coctoguuio Ha 14.03.2023 cormacHo KaccoBOM
KHUTH U JIaHHBIM OyXTajJTepcKoro yuyeta goimkeH cocTtaBisaTh S0000 pyo.

2. ®aKkTHYECKUW OCTATOK HAJWYHBIX JIeHer B Kacce cocrtaBisger 48000 py6. Hemocraua
neHer B kacce - 2000 pyO.

3. HemocTaua Hamn4HBIX JEHET B Kacce oOpa3zoBajack 1Mo BuHe kaccupa B.M. MakcumoBoit

AKT cocTaBlieH B 3-X dKk3eMIuisipax: 1-i ok3. - B gemo Ne 05-11

2-11 9K3. - IUPEKTOPY MPEIIPUITHSI

3-1 9K3. - 1. OyxranTepy

B npunoxxennun o0bscHUTENbHAS 3anucka kaccupa B.M. Makcumonoii Ha 1 1. B 1 2K3. (camy
OOBSICHUTENIbHYIO 3allUCKy NMHCaTh HE HYKHO, HEOOXOJUMO B TEKCTE aKTa CJlieNaTh MOMETKY O
HAJIMYUU TPUITOKEHHI)

Odopmuts rpud yreepxaeHus: nupekrop A.A. bepkyT, nara yrepxxaenus 18.03.2023.

O opMHUTH PEKBU3UT «OTMETKA O HAIIPABJIEHUHU JOKYMEHTA B JIEJIO».

Hcnonuurens B.A. Anykun nara 25.03.2023.

OO6pa3zer; TUTIOBOTO BapuaHTa CUTYallMOHHOMN 3a/1a4
«Tema 10. Texauueckue CpelcTBa, MPUMEHSIEMBIE B IEIONPOU3BOCTBE. PaboTa ¢ JokymMeHTamH,



coJiepKalluMH KOH(HIeHIUAIbHbBIE CBEICHUS

3ananue 1

Bam, kak cnoemumanucty CiyxObl KOH(MHICHIHATIbHOTO jAenonpousBoacTBa [TAO
«Komnerorep —M» r. IIckoBa mopyuminu 3aJOKyMEHTHPOBATH PE3YyJbTATHl NPOBEPKU HAIUUUS
KOH(QUICHIMANBHBIX  JOKyMeHTOB.  [Ipuka3  pykoBoauTens O  IpOBEpPKE  HAIUYHUSL
KOH(UICHIMATBHBIX JOoKyMeHTOB 3a 2014-2015 rr. ot 15 suBaps 2016 roma Ne 12 o6o3Haumi
cpoku mpoBepku ¢ 27 sHBapsa mo 27 ¢eBpans 2021 roma M Ha3zHAYMI KOMHCCHIO B COCTaBe:
npejcenaTeab —HavYaJbHUK CIIYy)KObl KOH(HIEHIMAIBHOrO zenornpousBojacTtBa Edumosa A.JL;
YJIeHbl KOMUCCHM —HadallbHUK cly:k0bl OezonmacHoctu PenopoB A.H., HadalbHUK OT/ENa KaJpoB
MopozoBa I1.FO. u Bbl. B pe3ynbTate npoBepku OBLIO YCTAaHOBIEHO, YTO MpOHAl >KypHaj
perucTpanyuy BXOAAIIMX JOKyMEHTOB 3a ¢eBpanb 2015r. B xypHane BXOIANIMX TOKYMEHTOB 3a
aBryct 2014 roma mox Ne 51 yuTeH TutaH NMPOBEACHHUS CTPOUTEIBHBIX PAabOT, KOTOPBIH HMEET
peructpanioHHbli HOoMep 51 ot 26.09.2014. daktoB rubenu, MOpYM WM HE3aKOHHOTO
YHUUTOXEHUS JOKYMEHTOB HE YCTAaHOBJICHO. ['€HepanbHBbIM JUPEKTOp Balled OpraHu3aluu
babuuer A.I'. OopmuTte akT 0 pe3yabTarax MPOBEPKH. AKT OyAET 3aperuCTPUPOBAH 10T HOMEPOM
5.

3amanue 2 (Otaen FOO)

Bam, kak cneuuamucty ciayxkObl KoH(HIEHIUanbHOro JnenornpousBojacta [TAO
«Kommnbrotep —M» 1. IIckoBa, B cooTBeTcTBUM ¢ DenepanbHbIM 3akoHOM "O KoMMepueckoil Taiine"
or 29.07.2004 No 98-®3 mopyunnu paspaborats I[lomokeHne o KOMMepUecKoW TaiiHe
opraHu3anuu. Bpl MOArOTOBUIM TECT M MPOEKT NpHKaza 00 YTBEPKIEHUH ATOrO JIOKAJIBHOI'O
nokymenTta. OdopMure MpoeKT MpHKasa U MPHIOKEHUE (TOMBKO TUTYIBHBIM JIUCT U pa3felibl).
['enepanbHblil ntupekTop Bamield opranuszanuu baOuueB A.I'. OTBETCTBEHHOCTb BO3JIaraercs Ha
Balller0 HEMOCPEICTBEHHOTO PYKOBOJIUTENS - HayallbHUKA CIYKObl KOH(HIEHIIMAIBHOTO
nenonpousBoactBa EdumoBy A.JI. Tlpuka3 Oyner 3apeructpupoBan 15 sHBaps 2018 roma 3a
HomepoMm Ne 12.

3amanue 3 (Otaen KOO)

WuctutyT cekpetHsix pazpabotrok PAH mnanupyer HanpaButh ['Y «CrnenuanbHas TeXHUKA
U CBS3b» OONBIIYI0 MAapTUIO  CIEHUAIM3UPOBAHHON  OPITEXHUKU JJIs  OpraHu3aluu
ABTOMATH3UPOBAHHBIX Pa0OYMX MECT B BOMHCKOM uyacTH. MHCTUTYT HacTamBaeT, 4TOObI OBbLIU
HOPUHATBl 0COObIE Mepbl KOH(PMIEHIUAIBHOCTH IO TPAaHCHOPTUPOBKE MU XpaHEHUIO Ipys3a. Bam
HEo0X0uMo pa3palboTaTh MporpamMmy HpeIBapUTENbHOTO0 KOH(UIEHIHANbHOro coBemanus. Ha
COBEILIaHUU JIOJKHBI IPUCYTCTBOBATh HAYaJbHUK CIIY:KOBbI TpaHCIIOPTHOH 6e3onmacHocTH CMUPHOB
I1.O., nauaneHuk otnena xpaHeHus CaBuueB HO.IIl. u HavanpHuk ckinaga Bacunse @.0. I'Y
«CneumanpHasi TEXHMKA U CBS3bY», CIEHUAINCT M0 XpaHEHUIO0 YiaHoB P.A., riaBHbI MH)XXEHEp
TpaHcnopTHoro otaena IletpoB A.M. m HavanbHMK TpaHcopTHOro uexa Poxmonos B.B.
Wuctutyra cekperHbix paspabotrok PAH. Ha coBemjanue BBIHOCHTBCA JBa BOIPOCA: BOIPOC
TPAHCIIOPTUPOBKU M Bompoc xpaHeHusa. CoBellaHue 3amiaHupoBaHo Ha 13 wmronsa 2022 ropa.
Pazpaboraiite mporpaMMmy coBeIlaHUS HA BHYTPEHHEM OJIaHKE OpraHU3alMM B BHJE TaOJIUIIBI
(Tabnuna ¢ rpadamMu «KOMHATay», «BOIPOC MOBECTKHU JHA», «YUaCTHUKH», «HAIUYHE JOMYyCKa») U
NaMSATKY JUIsl YYaCTHUKOB COBEIIaHMSI U3 YEThIpEX MyHKTOB.

OO6pa3zerr TUTIOBOTO BapuaHTa CUTYallMOHHOM 3a/1a4l
«Tema 11. HopmaTuBHBIE TpaBOBbIE aKThI 10 3alUTE KOHPHUIESHIIMATBLHON HHDOpMAIIH»
IIpakTrueckoe 3a/laHue: pa3padorarhb MIPUMEPHBIN IIEpEYECHb JOKYMEHTHUPYEMOU
KOHQHIEHIIMATbHOH HH(pOpMAlMM Ha MPEeInpusTHH (PacCMOTPETh pealibHble BapHUaHTHI
PEIPUITHI).
dopMa KOHTPOJISI: MPOBEpKa COAEp)KAHUS TepeyHs KOH(UIACHUMAIbHOW HWHQOpPMaluu Ha
TPEIPUSITHH.

[Tpumep nepedHst JOKyMEHTOB OpraHU3ali, OTHECEHHBIX K KOH(UIEHIIMaTbHON HHpOopMau

(oprau3anuoOHHO-TIpaBoBasi (opMa U MOJTHOEC HAUMEHOBAHKME OPTaHU3AINN )



K nmoxymeHnTam, cogepxaimum nH(OOPMALIKIO, COCTABIISAIONIYI0 KOMMEPYECKYIO TaliHY
(manee - Opranu3zaiius), OTHECEHBI CJIEIYIOUIUE JOKYMEHTBI:

(HaMMEHOBaHUE OpPraHU3aLNN)

1. busHec-manbl, JOKYMEHTHI O (PUHAHCOBBIX PUCKAX U MPOTHO3HBIX OLIEHKAX.

2. IlepBuuHble OyXrajiTepcKue J0KYMEHTHI U POMEKYTOUHbIEe (PMHAHCOBBIE 0TYeThl OpraHu3auu.
3. Peructpsl OyXranTepckoro yuera, BHyTpEeHHssI OyxranTepckast OT4eTHOCTh OpraHu3aliii.

4. loroBOpbl, KOHTPAKTHI U cornamienus Opranusaini, a Takke CBEJCHHUS 00 UX UCTIOTHEHHH.

5. OTueTsl 0 peanu3aluu NIpoyKIUH, 3aKyrnaeMon (mpou3BoaumMoil) OpraHuzanmeit, OT4eThl O
poJakax.

6. Pe3yipTaThl HAyYHBIX UCCIIEAOBAHUH U MPOEKTHBIX pa3pabOTOK, BHIIOJHEHHBIX pAOOTHUKAMU
Opranuzanuy wiv CTOPOHHUMU KOMIIAHUSIMU 110 COTJIAIEHUIO C OPraHU3alueH.

7. JIOKyMEHTBI, COAEpIKAIIHNE CBEEHHS O IIOJYyYaeMbIX U MPEAJIaraéMbIX 3aKa3ax U MPeIIoKEHUsX.
8. JIOKyMeHTHI 0 OpraHU3aIMH U TPOBEICHUIO0 KOHKYPCOB (TOProB).

9. llenoBast nepenucka.

10. JIokyMeHTBI O IOJrOTOBKE U BEJICHUU IEPETOBOPOB.

11. IIpoTOKOBI 3aKPBITHIX COBEIIAHUN U IIEPETOBOPOB.

12. JIokyMeHTBbI, cojiepKalliie CBEACHHUS O JIUIAX, BEAYIIUX IEPErOBOPHI, PYKOBOJICTBE CTOPOHHUX
KOMIIaHUH, UX XapaKTepUCTHKA.

13. Marepuaiisl ¥ IPUIIOKEHUS, TOTydaeMble/TIiepeiaBaeMble B MPOIIecce MPOBEICHUS
IIEPETOBOPOB.

14. KagpoBoe 1e5101pou3BOACTBO.

15. O6pa3ue! noanuceit paboTHukoB OpraHu3aiyi.

16. lllTatHOe pacnucanue OpraHu3anuu.

16.1. IlepconasbHble TaHHBIE PAOOTHUKOB.

16.2. JlokymMeHTBI, coaepKaiire nHGopMaInio o cucreMe oxpanbl B Opranu3anuu.

16.3. JIokyMeHTBHI, coJiepKaHre HHPOPMALIUIO O MTPOIYCKHOM pekume B OpraHu3alyy.

16.4. IIponycka u ynoctoBepeHusi paboTHUKOB OpraHu3alui.

3.3 TunoBbie KOHTPOJIbHBbIE TEMbI [IJIsl HANMMCAHUS COOOIEHM
KouTponbHble BapuaHThl 33JaHUN  BBUIOKEHBI B DIIEKTPOHHOW  MHGOPMAIMOHHO-
obpazoarenbHoii cpene Upl'VIIC, noctynHoit oOy4daroniemMycs uepes ero JUYHbIN KaOHET.
Huxe npuBenen oOpasell THIIOBBIX BAPUAHTOB T€M JJIsSI HAITUCAHUS COOOIICHHMIA.

O6paserr TeM coobieHu
«Tema 1. [TonsiTue n ocHOBBI JenonpounsBojicTBa. Kitaccudukanus 1enoBoil TOKyMEHTalun»

1. Pesomtonus, ee 3HaueHue. TpeboBaHMs, IPEIbIBISEMbIE K PE30JIIOLIUH.

2. PexBM3HUT «0TMETKa 00 MCIIOIIHUTEIE, €€ 3HAUCHNUE.

3. PexBuU3UTHI, MpUarOIIKe TOKYMEHTY IOPUIUUECKYIO CUITY, TP€OOBAHUS K HUM.

4. VYuuduxanus TeKcTa J0KyMEHTa.

5. Cnocobbl mpencTaBieHus YHU(PHUIMPOBAHHBIX TEKCTOB (aHKETbI, TaOJIUIbI, TpadapeTHble
TEKCTHI).

6. OOmwue TpeOOBaHUS K TEKCTY TOKYMEHTA.

7. Cuenapuii MOATOTOBKU U JBMIKEHUS TOKYMEHTA.

8. DneMeHTHI TeKCTa: 3aroJ0BOK, PHIIOKEHHS, TPEOOBAHHS K HUM.

9. JImHrBUCTHYECKHE OCOOCHHOCTH TEKCTOB CIY)KEOHBIX IOKYMEHTOB.

10. INonsiTHE «cHCcTEMa JOKYMEHTALMUY, PA3BUTHE CUCTEM.

11. [lonsTHE «yHU(DULIUPOBAHHBIE CUCTEMBI JOKYMEHTALIUN».

12. TaGenpb u anbO60M YHUPUIHPOBAHHBIX (POPM JOKYMEHTOB OPraHU3ALUHU KaK
dbopMa yHH(UKAITKM TOKYMEHTOB M COBEPILIEHCTBOBAHUS pPa0OTHI C HUMH.

13. Hasznauenwue, onpenenenue u coctaB Y COP/I.

14. UndopmanroHHO-CcIIpaBOYHbIE JOKYMEHTBI, UX BUJIbI U Ha3HAYCHHE.



O06paserr TeM cooOIeHU
«Tema 3. HopmatuBHO-TIpaBOBOE 00ECTICUEHUE POCCUIICKOTO JIETIONPON3BOJICTBAY

1. Kommuiekc opraHu3almoOHHO-TIPaBOBBIX JOKYMEHTOB, €r0 COCTaB. Buabl ydpeauTenbHbIX
JOKYMEHTOB ¥ ux 3Hadyenue g IOV, nmpaBuiia coctaBiaeHus: 1 0(OpMIICHHUS.

2. OpraHu3alMOHHBIE JOKYMEHTBI, OTPaXKaloIlMe CTPYKTYpy OpPraHM3aLUHU, €€ INTaTHBIA
COCTaB, OpraHU3aII0 PadoThHI KOJJIeKTUBA. [IpaBuia ux cocrtaBieHus U 0POPMIICHHUS.

3. PacniopsauTenbHble JOKYMEHTBI, M37aBaeMble Ha OCHOBE KOJUIETHATLHOCTH TPHHSATHUS
pemenuii. TpeboBaHUs K X COCTaBICHUIO, OPOPMIICHUIO, XPaHEHHUIO.

4. PacniopsinuTenbHbE JTOKYMEHTBHI, M3/aBaeMbleé Ha OCHOBE E€IUHOJUYHOIO MPUHATHUS
peLICHUI PYKOBOIHMTEIEM OpraHu3aluu. 1pedoBaHUS K HX COCTaBICHHIO, OQOPMIICHHIO,
(bopMUPOBAHHUIO, XPaHEHHUIO.

O06paserr TeM cooOIeHU
«Tema 13. Opranusanus 3alIUIIIEHHOT0 3JIEKTPOHHOTO TOKYMEHTOO00pOTa»

1. Cucremsl 37IEKTPOHHOTO TOKyMeHTO000poTa B PD: cocTosiHME U MEePCIIEKTUBBI

2. Cucrembl yrpaBieHHs] OpraHH3alMOHHBIMHM (Ou3Hec) mpoueccamu B P®d: cocrosHue u

HEPCIEKTHUBBI.
CucreMbl MOIETUPOBAHUSL OPTaHU3AIMOHHBIX MTPOIECCOB: IPUMEPHI MPUMEHEHUS.
WHTepHeT MpeacTaBUTENbCTBA OPraHoOB (eIepaaIbHON BIACTH U CyObEeKTOB PD
CucreMbl HHTEIIEKTYaIbHOTO aHAIN3a JaHHbBIX.
I'eonnpopmanmonnsie cucteMsl. [lepcniekTussl B PO.
O¢ddexTuBHbI OyMaXHBIH JOKYMEHTOOOOPOT: YIpaBiICHHE TOKYMEHTaMH, KOMIIAKTHOE
XpaHEHHWE U COYETAHHE C CUCTEMaMM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa MO TEXHOJIOIMH
«WALLER System-Registratureny.
8. OOGecrieyeHne SIEKTPOHHOTO JTOKYMEHTOOOOpPOTa MEXAYy OpraHaMH TOCYAapCTBEHHOM
BJIACTH.
9. «EnuHOE OKHO» JJIsl TOKYyMEHTO000pOTa C TOCY/IapCTBEHHBIMU OpPTraHAMH.
10. 3auem Ham HyxeH ctanaapT ISO 15489, u kak ero MOXHO UCIOJB30BATh.
11. UncTpymeHTBl i1 aBTOMAaTH3allMU CO3JAaHUS, COTJIACOBAHMUS M YTBEPKICHUS
JIOKYMEHTOB (Ha puMepe paboTsl C JOTOBOPaMHU).
12. Opranuzanusi 9JEKTPOHHOTO apxXvBa JOKYMEHTOB U YIpaBJICHHE HOPMAaTHUBHO-
CHpaBOYHON MHpOpMaLUEHl B CUCTEMaX JOKYMEHTO00O0poTa.
13. OdwucHeie ycrpoiicTBa 1O 00paboTKe KOH(MDHUICHIIMAILHONH WH(POPMAIIMU: HOBBIS
BO3MOKHOCTH"
14. TIpobnemsl peanu3anuu IIPOEKTOB BHEJIPEHUS CUCTEM AJIIEKTPOHHOTO
JIOKYMEHTO000pOTa.
15. IIpoGmemMbl co3gaHusi CUCTEM 3aIIUIIEHHOTO JOKYMEHTO000pOTa.
16. Pouspb ayreHTH(HKAIMK B OpraHU3alUU 3aLIUThI JOKYMEHTO000pOTa MPH MCIIOJIb30BaHUN
OTKPBITBIX CETEH CBS3H.
17. FOpuanueckue npodIeMbl AIEKTPOHHOTO JOKYMEHTO000pOTA.

No ok w

3.4 TunoBble KOHTPOJIbHBIE 32JaHUS ISl IPOBeAeHUs] TECTUPOBAHUS
@OHJI TECTOBBIX 33JaHUI M0 JUCLMILIUHE COAEPKUT TECTOBBIE 3aJJaHUs, paciipe/ieJIeHHbIE MO
paszzesiaM ¥ TeMaM, C YKa3aHUEM MX KOJIMYECTBA U TUIIA.

Crtpykrypa (hoHIa TECTOBBIX 33AaHUI MO TUCITUTUINHE

ismuxatop Konunuectso
JOCTUKCHUS Tema B cootBercTBuH ¢ PI1]] Xapakrepuctuka T3 T;cz(;BI;;X
KOMIIETEHIUU A ’
tunst T3
OIIK-5.3 Tema 1. [ToHsiTHE U OCHOBBI AEIONPOU3BOACTBA. Snanme 4-0T3
OIIK-10.2 Krnaccudukanms genoBoit JOKyMeHTaINK 4-3T3
OIIK-5.1 . 3HaHue 4-0T3
Tema 2. CocraBiienne 1 0o(OpMIICHUE JET0BOH JIOKYMEHTALUH 4 -3T3
OIIK-5.3
YMmenue 2-0T3




2-3T3
OIIK-5.1 Tema 3. HopmaTuBHO-TIpaBoBOE 00ecrieueHne POCCUHCKOTO 2-0T3
3Hanue
OIIK-5.3 JICITOTIPOM3BOJICTBA
OIIK-5.3 Tema 4. Yaudukanus u CTaH,uameaumuynpaBnquecxon 3naHue 2-3T3
nokymeHrarun. Kimaccugukaiys 1e10BOi TOKYMEHTAITUU
OIIK-5.1 3HaHue 2-0T3
OIIK-5.2 Tema 5. OO1IIe HOPMBI M ITPABUIA OPOPMIICHHS TOKYMEHTOB 2-3T3
YMenue
OIIK-5.3
OLIK-5.3 Tema 6. DopMupoBaHHE U TEKYILEE XPaHEHUE €] 3HaHue 2-0T3
OIIK-10.2 - PopMHp ymee xp n
3HaHue 2-3T3
VMeHne 2-0T3
OIIK-5.3 Tema 7. OdopmiicHHE JIOKAIBHBIX HOPMATHBHO-TPABOBBIX 2-3T3
' JIOKYMCHTOB OpraHH3aluu HaBbik 1 (W11) OTIBIT 2_OT3
I[egTeJ‘II;HOCTI/I/ 21313
JIEHACTBHE
Tema 8. OpranuzanOHHBI KYMEHTBI ax u 3HaHue 2-0T3
OIIK-5.3 Te KT. ; ar fmua Opm ) I:;I)T;/THZHZ ’ 0;1) B alguflme 51 =313
OIK-10 2 CTPYKTYpPY OpraHU3alliH, €€ COCTaB, OpraHU3aIUI0 > OT3
paboThI KOJIIEKTUBA Ymenue 2_3T3
3HaHue 2-0T3
OLIK-5.1 Tema 9. IloaroroBka opraHu3aIMOHHBIX JOKYMECHTOB 2313
OIIK-5.2 ol p & FOKY v 2-0T3
MEHHE 21373
Ortkss T 10 Tomem ok S s
OITK-10.2 ACTIOTPOUSBOCTBE. HOKYM » colepaatt 2-3T3
KOH(HICHIINATbHBIC CBEACHUS
OIK-5.3 Tema 11. HopMaTI/niHLIe IIPaBOBBIE aKTHI 110 3alUTE Snanme 2-0T3
KOH(UACHIIMAILHOI HHpOpMauuu 2-3T3
OIIK-5.3 Tema 12. DaeKTpOHHBIN TOKYMEHTOO00POT 3HaHue 2-0T3
OITK-10.2 - eKIp HOKY p 2-3T3
2-0T3
3Hanne
OIIK-5.3 Tema 13. Opranuszanus 3alIMIIEHHOTO JIEKTPOHHOTO 2-3T3
OIIK-10.3 JOKyMEHT0000pOoTa 2-0T3
YMenne
2-3T3
Hroro 100

[Tonueiit kommekT T3 XxpaHUTCS B 3NEKTPOHHONW MH(DOPMAIIMOHHO-00pa30BaTENbHOM Cpeie
HpI'YIIC u obyuaronuiics ©MeeT BO3MOKHOCTh 03HAKOMHTBLCS C IEMOHCTPALIMOHHBIM BapuaHTOM
OT3.

Hwxe npuseneH oOpasel THIIOBOTO BapuaHTa UTOTOBOTO TECTa, MPEIYCMOTPEHHOr0 pabouei
IPOTPAMMO¥ TUCTIUIIIIHHEI.

1. IIpouecc co3naHus JOKyMEHTOB - 3TO
A. Cucrema 1oKyMeHTalUH
B. JlokymeHTHpOBaHMe
C. Erca

2. PexBU3MUT - 3TO
A. DjeMeHT o(puIHATBHOIO JOKYMEHTA
B. Cranpapthbiii muct Oymaru ¢ uHGopmarmei
C. CoBOKYIHOCTB pacrol. B ONPeIe]IEHHOM MOPSI/IKE HJIEMEHTOB IOKyMEHTa

3. 3adukcupoBaHHas HAa MAaTePUAILHOM HOCUTEIIEC HH(OpMAITHUS -
A. JlokyMeHT
B. Cucrema noxyMeHTaluu
C. PexBusut

4. Homep I'OCTA 1o oopmiieHUI0 peKBU3UTOB:
A. 6.37-1999
B. P6.03-30




C. P7.0.97-2016

5. Kak Ha3bpIBaeTCa KOMILIEKC IMpaBUJI IO OpraHuv3anuu U BEACHUIO TOKYMCHTOB
OtBer: EI'CJ]

6. Pazmep nucra 210 x 297 MM - 310 hopmar
OtBer:A4

7. Boripoc Kakue u3 nepeyncieHHbIX PEKBU3UTOB JOKYMEHTA HE MEHSIOTCS BOOOIIE HITH
JUIUTEIBbHOE BpeEMsI?

3aroyioBOK K TEKCTY

Tekct

[ara noxymeHTa
HaumeHoBaHue opranusanuu
OtmeTKa 00 UCTIOTHUTEIE

moow>

8. Bonpoc 'ocynapcTBeHHbIif repO pacmonaraercs
A. Tlocepenune BepxHero noJisi 6JJaHKa psjaoM ¢ 3M0J1emoi (+)
B. Psamom c smOnemoii npeanpusiTis B IPpaBOM BEPXHEM YTIIy
C. Han mammeHOBaHUEM NPEIIPHUSITHS B IEBOM BEPXHEM YTy
9. Boripoc PexBuzut Pe3omtonus BKItO4aeT:
A. damminio UCTIOIIHUTENS U PYKOBOJIUTENS, CPOK UCIIOTHEHUS
B. damMunuio n uHULIMATBI UCTIOTHUTES, COJAEPIKAHUE TOPYUCHUS
C. dbamMuIuI0 M THUIHMAJIBI UCTIOJTHUTEJIS, CO/Iep KaHe MOPYYEeHHsT U CPOK MCTIOJTHEHUSI

10. CoBOKYITHOCTH B3aMOCBSI3aHHBIX JOKYMEHTOB, IPUMEHSEMBIX B OTIPEICIEHHOM cepe
JEATEIBHOCTH, — 3TO :

CHCTeMAa JOKYMEHTAIlUM;

00BEKT JeJIONPOU3BOICTBA;

IpeaMeT AeI0NpPOU3BOICTBA;

€MHAasl TOCYIapCTBEHHAs CUCTEMA JOKYMEHTAIUH.

COow>

11. Tlpouecc ycTaHOBIIEHUS U IPUMEHEHHS IPABUI C IIETbI0 YIOPSAA0UEHUS AEATEIIBHOCTH B
JIEJIOTIPOU3BOICTBE
OtBert: cTanaapTH3anus

12. B03MOHO JIM UCIIOJIb30BaHUE 00OPOTHON CTOPOHBI TUCTA JJ1s OJaHKa TOKYMEHTOB?
OTtBer: 1a

13. Kak Ha3bIBaeTCs 3aMCh KPATKUX CBEJICHHUHA O JOKYMEHTE, IPOCTABICHUE PETUCTPAIIIOHHOTO
HOMEpA U J1aThl:
OTser: perucrpauus

14. O6s3arenpHO 1 0003HAYATH 30HBI HA OJIAHKE JIMHUSAMU?
OTBeT: HeT

15. Kak Ha3bpIBaeTCs CUCTEMAaTU3UPOBAHHBIHN MEPEUCHb 3aroJIOBKOB JIeJ C YKa3aHUEM CPOKOB MX
XpaHEHHS?
OTBeT: HOMEHKJIATYpa

16. CKOJIBKO DK3eMILISIPOB JOKYMEHTOB BKIIIOYAETCS B /107
OTtBer: 1



17. Kak 10110 MOTYT XpaHUTHCS JOKYMEHTBI B CTPYKTYPHOM IOAPa3ICICHIH?
OT1BeT: He 00J1ee 3 JeT.

18. Ha3Banue n0KyMeHTa, U3aBa€MOT0 OpraHU3aIMel B LEISIX perjaMeHTallMd OpraHU3allMOHHO-
IPaBOBOTO MOJ0KEHHSI paOOTHHKA?
OTBeT: NOJKHOCTHAS HHCTPYKLUS.

3.5 TunoBble KOHTPOJILHBIE 3aJaHUS [1IJIsl IPOBeIeHUs IUKTAHTA
KoHTponbHBIE BapWaHThl 3aJaHUW  BBUIOKEHBI B  DJIEKTPOHHOW  HMH(OPMAIMOHHO-
obpaszoBarensHoil cpene Upl YIIC, noctymHo# o0yyaroniemMycs 4epe3 ero JTUYHbII KaOUHET.
Hwxe npuBeieH o0pasell TUIIOBBIX BAPUAHTOB MPOBEICHHS JTUKTAHTOB.

O06pa3erl TUIIOBOTO BapuaHTa JUKTAHTA
«Tema 2. Cocrasienue u opopmiIeHHE AETOBON JOKYMEHTAIHI

[Ipenen AMUTENBLHOCTH KOHTPOJSA — 15 MUHYT.

[Ipemyiaraemoe xonnuecTBo 3ananuii — 10 3axanuid.
1 Jatb onpenenenue NOHIATHIO «JlOKyMEHT»
2 JlaTe onpeneneHne NOHATHIO «J[OKYMEHTOMOTOKY
3 llatb onpenenenue NoHITHIO «PekBU3UT
4 Jlatb onpenenenue noHsaTHio «Hocurens nHopMarmm»
5 Hdatb onpenenenue nousturo «tOpuanueckas cuma»
6 Ilatb onpenenenue noHATHI0 «Crucrema JOKyMEHTALUN»
7 datb onpeneneHrue NOHITUIO «J{emonpon3BoACTBOY
8 JlaTh onpezesieHne NOHATUIO «J{0KyMEHTallMOHHOE 00€eCIIeYeHNE YIIPABICHUS»
9 llatb onpenenenre NOHATUIO «DOPMYIISp TOKYMEHTa»
10 Jlatp onpexnenenue noustHio «LleHTpanu3oBanHas ¢popma JeTonporu3BOACTBAY

O0pa3ell TUITOBOTO BapuaHTa JUKTAHTA
«Tema 12. DneKTpOHHBIN JOKYyMEHTO000POT»

[Tpenen nUTETbHOCTH KOHTPOJIS — 15 MUHYT.

[Ipennaraemoe konudecTBo 3aganuii — 10 3aganuii.
1 Tate onpenenenue «IEKTPOHHBIN TOKYMEHT)
2 laTb ompeiesieHue MOHATHIO «DIEKTPOHHBIN T0KyMEHTO000pOT»
3 latb onpenieneHne NOHITHIO «DJIEKTPOHHAs TOJIITUCH
4 Jlates onpenenenue noustuio «Workflow (motok pabot)»
5 Hdatb onpenenenre noHATHIO «CrcreMa 3J1eKTPOHHOTO JOKYMEHTO000pOTa»
6 Jlate onpenencuue noustuio «kECM (Enterprise Content Management)»
7 Hatb onpenenenue nouatuio «KpanugunuposanHas 1uppoBas MOAMNKUCHY
8 Jlatb onpenenenue nousatuto «L{udpposuzanus»
9 [ate onpeneneHue NoHATHIO «bU3HEC-TIpOITIECC)
10 [latb onpenenenue nousTHio «MHpopManmonHas cuctemMar»

3.6 IlepeyeHb TeOpeTHYECKUX BONPOCOB K 3a4eTy
(1751 OLIEeHKH 3HAHUM)
Paznen 1 «OcHOBBI 1€10ITPON3BOICTBAY
1.1 JlokyMeHTBI 1 TIpaBuiIa X 0HOpMIICHHS.
1.2 [loHsiTHE O TOKYMEHTE.
1.3 Yaudukanus u crangapTU3alys ynpaBIeHYeCKUX JOKYMEHTOB.
1.4 TIpaBuna odpopmiIeHUS] OPraHU3ALMOHHO — PACHIOPSIUTENBHBIX TOKYMEHTOB.
1.5 CoctaB peKBU3UTOB JOKYMEHTOB.
1.6 Oprann3anMOHHO — IIPABOBHIE TOKYMEHTBHI.
1.7 ®ynkunu U 0cOOEHHOCTH OPraHU3aIMOHHO — [TPABOBBIX IOKYMEHTOB.
1.8 YcraB opranuzanumu.



1.9 Buapl pacnopsiANTENBHBIX JOKYMEHTOB.

1.10 Buab! nHGOpMAIIMOHHO — CIIPABOYHBIX TOKYMEHTOB.

1.11 OdopmiieHue cripaBok.

1.12 OdopmiieHre JOKIAAHBIX 3aITHCOK.

1.13 OdopmiieHne akToB.

1.14 udopmannoHHbIe TUCHMA.

1.15 JIokyMeHTBI KaJIpOBOM CITy>KOBI.

1.16 Buapl TOKyMEHTOB IO JINTUHOMY COCTaBY.
Paznen 2 «Cucrema opranusaiiy 3alldIeHHOTO JOKYMEHTO000pOTa

2.1 llltaTHOE pacHuCcaHue.

2.2 IlpaBuina BHYTPEHHETO paclopsiaKa.

2.3 J1omKHOCTHBIE HUHCTPYKIIHH.

2.4 TpeGoBanus K 0(pOPMIICHUIO TPYIOBOTO JIOTOBOpA.

2.5 OdopmieHue nprema Ha padboTy.

2.6 3amuTa nepcoHaIbHBIX JaHHBIX PAOOTHHKA.

2.7 ABrobuorpadus. Pesrome.

2.8 TexHU4YeCKHE CPEICTBA, UCIIOIB3YEMBIE B JCIOMPOU3BOICTBE

2.9 O6paboTKa MOCTYHAIOUINX JOKYMEHTOB.

2.10.  KoHduueHumaapbHbIE  JOKYMEHTHI W  OpraHW3alys WX  3allUTBl  OT
HECaHKIMOHUPOBAHHOTO JOCTYTIA.

2.11 KonduneHnuaipHbIe CIIy>KeOHBIE TOKYMEHTBHI.

2.12 DneKTpoHHBIN TOKYMEHTOOOOPOT.

2.13 3amuieHHbIN AIEKTPOHHBIN JOKYMEHTOOOO0POT.

3.7 IlepevyeHb THNIOBBIX MPOCTHIX NPAKTHYECKUX 3a/1aHMIl K 3a4eTy
(7St OLIEHKH YMEHMIA)

1 Ha ¢popmate A-4 opopmuTe JOKYMEHT: a) aKT;
2 Ha ¢opmate A-4 ohopmute JOKYMEHT: 0) IPOTOKOI;
3 Ha ¢opmare A-4 opopmuTe TOKYMEHT: B) JOBEPEHHOCTB;
4 Ha ¢opmare A-4 opopmHTe JOKYMEHT: I') CIy*)eOHOE TUCHMO;
5 Ha ¢popmate A-4 opopmute TOKYMEHT: A) CIpaBKy (1r000# BUL);
6 Ha popmate A-4 opopmuTe TOKYMEHT: €) JOKIATHYIO 3aMUCKY.
7 CoctaBbTe U OQPOPMUTE CIYKEOHbIE MHCbMA IO MPEAJIOKEHHON CUTyalluu

JlemapraMeHT NOJAEPKKM W Pa3BUTUS Majoro IpeANpUHUMATENbCTBA IHMCBMOM 34
MOJIKUCKIO 3aM. AUpeKTopa JenapramMenta CeepukoBa A.B. yBe1oMHII pyKOBOJCTBO JIETCKOTO caja
Ne 1586 0 TOM, 4TO B CBSI3M C pa3BUTHEM NPEANPUHUMATENBCTBA 3/JaHUE JETCKOTO Caja JOJKHO
ObITh MepefaHo JUIsl TEXHUYECKUX HYyXKJ JenaprameHTa. lcmomnutenem BacunbeBoit 1o
NOpy4YeHUIo aupekropa gerckoro caga Ne 1586l0ro - 3amagHOro OKpyKHOTO YIpaBJIEHUS
oOpa3oBaHus T.MOCKBBI, pacloj0KEHHOr0 Ha MpocriekTe MuaypruHCcKoM, oM 22 . MOCKBBI, ObLIO
COCTaBJIEHO INHCBMO, aJPECOBAHHOE OTAENy muceM Mbapum MockBbl 1o agpecy: r. Mocksa, yiI.
TBepckas, 13, B koTopoM nupekTop nerckoro caga Ne 1586 O.A. AGpamoBa npocuiia pazodpaTbCs
B JIaHHOM BOIIPOCE, MOTUBHPYS TEM, UTO B Ha3BAaHHOM paliOHE JIETCKHUX CaJ0B OCTAJIOCh MAJIO U HE
BCE JI€THM MOTYT IOCEIlaTh JETCKUE JIOLIKOJbHbIE yupexaeHus. IlucbmMo ObLIO OTBETOM Ha
MIOJIy4YEHHBIM JOKYMEHT OT JlemapTamMeHT.
8 CocrtaBbTe 11 0popMHTE CITyKeOHBIE THChMa TI0 TIPEIOKEHHON CHTYaIlluu

IIpencenatens mnpaBieHUst akuuoHepHOro kKommepueckoro Oanka «TOPITIPEJJBAHK»
(mp.Bepnanckoro, 19, MockBa, 112123, Tem.: 567-22-17, dakc: 576-22- 20) C.A.lllymos
obopartmics k [enepansHomy nupekropy HIIO «Acbect» JIL.M.BomnbiHIEeBY ¢ mpoch00if
paccMoTpeTh Bompoc O mpepoctaBieHur B mutenbHyro apeHay AKb «TOPI'TIPEJABAHK»
pabouux tuiomaznei — 180 kB.M moj pasmenieHue otaeneHust 6anka. ITucbMo OBIIO cocTaBlieHO
ucnonuuteneM IloaynecHoil Ha MJOHKHOCTHOM OJaHKe TMpejacefarenss MpaBieHus OaHka U
MOJANUCAHO 24 MapTa TEKYILEro roja.
9 CocraBbTe 1 0OpMHTE CITyKeOHBIE TUChMA TI0 TIPEIOKEHHON CHTYallnu



Ucnonuutenem M. HO. TlonsikoBol mo mopy4eHUIO HadalbHUKA oTxaesia mapketuHra OAO
«Toprrmorpebeoro3d» (r.Mocksa, Jlecnas ym., .18, 117123, Tten./dakc. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, NHH/KIIIT 09876543321/123456789) B.A.KomapoBa Obuio
cocrasiieHo mucbMo B aapec OO0 «/lenoy», TexauueckoMy aupekTopy A.M.MsrkoBy o0 oTmpaBke
JOKYMEHTalluu cliefyromero conepxkanus: «HampaBnsem HeoOxoaumbie Bam J10KyMEHTHI,
cojepxaime HMHPOPMAIMIO O IIeHe KOMIUIEKTa HAyYHO-TEXHUYECKOW JIOKyMEHTAllMW Ha
xoJonuiabHOE obopyaoBanue. [IpeanaraeM BbIcIaTh TEXHUYECKYIO JOKYMEHTAIIMIO HA 3apyOeKHbIe
aHAJIOTH XOJIOJWIBHOTO 00opynoBaHus. llpu MPUHATHM TOJOXKHUTEIHHOTO PEIICHUS O 3aKyIKe
o0opynoBanusi nmpocuM Bac HampaBUTh COOTBETCTBYIOIIEE MUCHMO PYKOBOAMUTENIIO OTAeNa cObITa
Haymogy C.I1.». JlaHHBIM TUCEMOM COTMIPOBOKAaJIach crienndukanus Ha 28 . B 1 9K3.

10 CocraBbTe u opopmuTe CIyKEOHBIE MICHMA IO MPEATIOKEHHON CUTYaIH

MOCKOBCKUI PaJMOTEXHUYECKUN KOJUICI)K HMEHM akaaemuka A. A. Pacrmeruna
MunuctepcrBa oopazosanust PO (Mocksa, yn. b.J/lekabpbckas, 5, 124000, ten.: 252-11-84, dakc:
253-32-36) pazocnan mH(pOpPMAIMOHHBIC MHUCbMa TUPEKTOPAM IIKOJ ropoja ¢ CooOIIeHueM 00
OTKPBITUM B HOBOM Yy4yeOHOM ToAay JBYX (DaKyJbTETOB: COBpPEMEHHbIE HH()OPMAIIMOHHBIC
TEXHOJIOTUM U Iopuandeckuil. B mucbMe coobiangoch Takke O TOM, YTO IpaBWia MpuemMa Ha
yKa3aHHbIe (QakynbreThl o0mme. [lucekMo ObUTO cocTaBiieHO wcmonHUTeNneM CTEenaHoBOW U
noanucano agupexkropoM JI.b.MapteiHiokoM 15 MapTa Tekyiiero roaa.

11 CocraBbTe U opopmuTe CITYKEOHBIE MUCHMA IO MPEIOKESHHON CHTYaIHH

OAO «llepBas ®abpuka» (r. bamammxa, yn. 3apeunas, n. 3, 104010) nomkHo ObLIO B
COOTBETCTBUH C 1. 6 noroBopa ot 10.07.2003 Ne 12/25 «O mocraBke NpoAyKIUN» MOCTaBUTh 3A0
«CAHIEPEJUUIA» (MockBa, Kpacnoropckas yiu., a. 32, 111123, ren./dakc 458 90 13, OKIIO
87654321, OI'PH 1234567890098, WMHH/KIII 0987654321/123456789) B TeueHue Mecsma
KOXkaHylo GypHUTYpy Ha obmryro cymmy 150 000 py6unei. daktuuecku xe GypHUTYpHI ObLIO
cnano Ha cymmy 120 000 pyOrneit m HemomocTaBieHO mnpoaykuuu Ha cymmy 30 000 pyOieii.
CornacHo 1.8 10roBopa 3a HEIONOCTABKY NPOAYKIMH JOJDKHA OBITh YyIUIau€HAa HEYCTOHKa B
pasmepe 5%, uTO OT CyMMbl HejxomnoctaBku coctaBuio 1500 pyo6aei.[lupekrop 3A0
«CAHAEPEJUUIA» B.[d.®denopoBa obpatunace k gupekropy OOO «IlepBas Dabpuka»
O./1.Cokoi0By ¢ mpocs00ii epeyrcInTh Ha U pacuyeTHBIN cdeT ykazaHHyto cymmy (1500 py0.). B
npotuBHoM ciydae 3A0 «CAHJIEPEJIJIA» Oyner BbIHYXJIEHO OOpaTUThCS B TrocapOUTpax.
[TuceMoO 0 HemomocTaBKe MPOYKIIUK ObLIO0 cocTaByieHo ucnoguutenaem P.T.KOaunoM u moamucano
®denopoBoii 12 aBrycra TeKyIero roja.

12 CocraBbTe U opopMuTE CITYKEOHBIE MUCHMA TTI0 MPEIOKEHHON CHTYaIHH

Hupextop 3A0 «AHTypuyMm» (Mocksa, L{BeTHoii OyibBap, A. 3, 105123, ten./akc 432-90-
78, OKIIO 12345678, OI'PH 1234567890123, pacu.cuet 12345678901234567890 B ®BK «I'YTA-
O0ank», Kopp.cuer 987654321098765444321, BUK 123456789) A.P.CmupHOB oOpaTmics K
I'maBHOMY penakTopy xypHaia «J/leno» B.W.IloneBomy ¢ mnpocb0oil pa3MecTUTh peKiIamy
npoaykiuu 3AO «AHTypuyM» B ouepelHOM HoMepe *KypHaia. O0beM peKksIaMHOro Marepuaia — 2
nosockl. Omlata myOnMKaluM rapaHtupoBaiachk. [IMcbMO O pa3MelieHud peksiaMbl ObUIo
cocrasiieHo ucnonuurenem JI.M.ITucapesoii, noanucano aupekropom A.P.CMUPHOBBIM U INIaBHBIM
Oyxranrepom B.A.AHTOHOBOM.

13 CocraBbTe 1 oopmuTe ClTy>keOHbIE MUChbMA MO MPEIOKEHHON CUTYallun

3aKkpHITBIM aKIHOHEpHBIM oOrmecTBoM «Bocxom» (109176, MockBa, yn. Ilonesas, n.14,
0(}.324) 6b11 odopmiien 3aka3 Ne 7 Ha MOCTaBKY MPOAYKIMU B COOTBETCTBUU C 3aKIHOUYEHHBIM
noroBopoM o moctaBkax oT 13.06.2021 Ne 12 u namnpasnen B aapec OAO «/Imamant» (114000,
Mockaa, yi. IIpocropHas, 1. 25, od.14, Ten. 168-93-78, OKIIO 87654321, OI'PH 1234567890098,
NHH/KIIIT 0987654321/123456789). Onnako OAO «/lnamaHT» HE CMOTJIO B yKa3aHHBIA CPOK
(28.07.2021) ucnonaHMTH 3aKa3 M3-3a OOJE3HM BEAYLIETO COTPYIHUKA OTHeNa JOCTaBKH U
I'enepanbhblil gupekrop ero I'.JI.MypomieB HampaBuwil HHGOpMaMOHHOE TUCHMO B aapec 3A0
«Bocxon» o nepeHoce cpokoB ucrnosHeHus 3akaza Ne 7 ¢ 28.07.2021 na 04.08.2021, B xoTopoMm
takke orMeTun1 uto OAO «J/lMamaHT» coriacHO B TeYeHHE 5 JHEW BBIIATUTH HEYCTONKY B
COOTBETCTBUM ¢ 1.4.2 3aKJIIOYEHHOTO JOroBopa O mocTaBkax. IIMceMo OBUIO COCTaBJIEHO
ucnonuuteneM A.JI.CMUPHOBON U MOJNHUCH 3aBEPEHA MEYAThIO OPraHU3aLUu.

14 CocrtaBbTe 1 oopmuTE ClTy>KeOHbIE MUChbMa MO MPEIOKEHHON CUTYalluu



OO0 «JlIura» (Mocksa, 123465, ya. Mapoceiika, a.15, ten. 384-05-90, daxc: 384-05-90)
3aIIaHUPOBANIO MpoBeaeHue Beepoccuiickoil poxkaecTBeHCKOM sspMapku o0yBu ¢ 10 HosOps mo 31
nekabps Tekymiero roga. Omaako B cBs3u ¢ TeM, uto OO0 «JIura» He pacmosarajio J0CTaTOYHBIMH
WiomaaaMu JUIsl TpoBeAeHUs sipMapku, McnomnutenbHbll nupektop oOmiectBa A.A.KoueTkoB
BBIHYXKJIeH ObuT oOpatuthes K Jupexropy Bceepoccuiickoro BeictaBouHoro mentpa T.K.TypoBy ¢
npocs0oli 0 mpemocraBieHUH obOmiectBy B apeHay 300-400 kB.M BBICTABOYHON IUIOMIANU U
rapaHTuey OIjIaThl
15 CocraBbTe U 0OpMHUTE TOKIATHBIE, B OOBICHUTEIBHBIC 3aITMCKH, HEOOXOIUMBIE B CIIETYIOIINX
YIPAaBICHYECKUX CUTYyaLUsX.

3amecTtutens HavaibHuKa Ilpon3BoacTBeHHOro oO0bequHEHUs «MOCKOBCKas TOpoOJCKas
teneponnas certb» (MI'TC) MunucrepcrBa cBszu PO M.U.Jly6oB oOpatmics K HadalbHUKY
CIIEIUATILHOTO YIPaBJICHHS TeIe(POHHON CBsI3U TOTO ke MuHucTepcTBa I'.C.AKCEHOBY ¢ JOKJIaHON
3aMMCKOM O BBIJICJIICHUH NPSMBIX MPOBOJOB M Ha3HAUYCHHUM TeNe()OHHBIX HOMEPOB Ha JOTOBOPHOM
ocHoBe. B pmoxmanuoi 3ammcke M.UM.JIyOoB cooOrmmasi 0 TOM, 4TO B CEHTSOpE TEKYIIEro roja
oobenuHenreM (MI'TC) ObuIM MOATOTOBIIEHBI U COTJIACOBAHBI ¢ [ TaBHBIM IIaHOBO-()MHAHCOBBIM
ynpasieHueM MunucrepcTBa cBa3n P® noroBopbl ¢ HOBbIMU aOOHeHTaMH. J[isi BKIIOYEHHs
yKa3aHHBIX a0OHEHTOB B ceTh mepemaun naHHbIX «MHpoTenm» ¢ 1 nexalOps Tekyiero roaa
HE00X0/IMMO BbIJIEIEHUE NPSAMBIX POBOAOB. B cBsi3u ¢ 3TuM r-H J[yOOB BBIABUHYII MIPEIOKEHUE O
BBIJICJICHUN TPSMBIX MPOBOJOB M Ha3HAYCHWH TelNe()OHHBIX HOMEpPOB Ha JIOTOBOPHOH OCHOBE
yKa3zaHHbIM aOoHeHTaM. JloknmaaHas 3amucka Obula cocTaBieHa ucnosnHuteneM OproBoil u
noanucana M.U.JIy6oBeiM 12 HOSOpsI TEKyIIero roja.

16 CocraBbTe 1 0hopMuUTE NOKIAHBIE, 1 OOBSICHUTENBHBIE 3aIIUCKU, HEOOXOIUMBIE B CIEIYIOIIUX
YIPaBICHUYECKUX CUTYALUAX

Kypoep 3A0 «Dapma» C.C. CoMOB peryinspHO OmasiabiBall Ha pabOTy, 4YeM Hapylanl
TPYAOBYIO NUCUUIUIMHY. 3aBenyromas kanuenspueil M.B. [llymunnHa HEoIHOKpAaTHO Jenana eMmy
3aMedaHus (B yCTHOH ¢opme), a 12 HroHs TeKyllero roja Obljla BEIHY)KJCHA OOpaTUTbCS CIAHHBIM
BonpocoM Kk I'enepanibHOMy aupektopy A.B. CenoBy ¢ A0OKJIaqHON 3allMCKOM, B KOTOPOH MpocHiia
IIPUHATH Mepbl AucuummHapHoro xapakrepa k C.C. CoMoBy.

17 CocraBbTe 1 ohopmMuTe MOKIAAHBIC, U OOBICHUTEIbHBIE 3aITUCKU, HEOOXOIUMBIE B CIICTYIOITUX
YIPABIECHUYECKUX CUTYALUAX

PykoBomutens otaena HoBeix mpoektoB O.B. TokapeBa oOpatunace k ['eHepanHOMy
mupexkropy OOO «Mactep» r-Hy A.Jl. MeBneBy ¢ AOKIaJHOW 3amuUCKOM O HEOOXOJUMOCTH
YBEJIMUEHUS IITATHOW 4McIeHHOCTH otaena. B noknannoit 3ammcke O.B. TokapeBa coobmiana o
TOM, YTO B HACTOsIIEe BpeMs Ul YCHEIIHOW paboThl areHTCTBAa HEOOXOAMMO yBeIUYeHUe 0a3bl
JAHHBIX O

NOTEHIMANbHBIX KiueHTax. [lo ee MHeHHMIO, OJHHMM U3 Hauboyiee pealbHBIX IyTel
pacmupeHuss 0a3bl JaHHBIX SIBJISETCS MOCTOSHHBIM aHalIM3 CPEJCTB MaccOBOM HMHQOpMaiuu, B
YaCcTHOCTH Tpecchl (MHpopManMs o Haubojee KPYMHBIX KIMEHTaX areHTCTBA Oblia MOJy4eHa U3
AHAIUTUYECKOr0 KypHasla «JKcnepT»). B cBs3u ¢ Tem, 4To OT/AEN B €ro Hacrosimem cocrase (5
COTPYAHHUKOB) HE MMEET BO3MOXXHOCTH OpPraHM30BaTh MOAPOOHOE H3YUYEHHE AHATUTUYECKUX
u3nanuii, O.B.TokapeBa cuuTaer uenecooOpa3HbIM BBECTM B LITAT OTHENA JBE JOHKHOCTH
MEHEKEPOB [UIsl U3YyUEHHUS! U aHAJIM3a IIPECCHI C LIEIbI0 BBIABICHUS MOTEHIMAIBHBIX KIMEHTOB, a
TaK)Ke TMOATOTOBKM ONepaTUBHOM HHPopManuu o mnosiokeHnn Ha pbiHke CMU B dopme
€XKEHENENbHBIX OTYeTOB. B pokiagHol 3anucke TokapeBa NpemIoKWiIa Ha 3TH JOJDKHOCTH
1no100paTh COTPYIHUKOB M3 YHUCIIAa CTYIEHTOB 4-5 KypcoB (akyibTeTa xypHamuctuka MI'Y wim
IIKOJIBI PEKJIAMBI.

18 CocraBbTe ¥ 0pOpMUTE AOKIATHBIC, U O0BICHUTEIbHBIC 3AIMUCKH, HEOOXOUMBIE B CIICTYIONTUX
YIPaBIECHUYECKUX CUTYALUAX

B lBaHoBCckOW 007aCTH CIOXKHUJIOCH KpailHE HAMPSIKEHHOE TOJIOKEHUE C TOPTOBIEH
NPOMBIIIJICHHBIMA TOBapaMH M, B 4acTHOCTH, MeOenbto. B 12 u3 15 paitloHOB TOprosiisi Mebesbio
BEJIETCSI B HE MPHUCHOCOOJIEHHBIX MOMEUICHUSX, JHUIIEHHBIX HEOOXOIUMOro oO0OpylOBaHUS, HE
UMEIOIMX HOPMAJIBHBIX MOIBE3AHBIX MyTel. [l pazpemenns JaHHOM MpoOIeMbl K pyKOBOAUTEIIO
aamuauctpanuu MBanosckoit obmactu II. WM. TlonexxaeBy oOpaTwiicsd HaudalbHHK YIIpaBlIEHUS
toproBinu Anmunuctpauuu VBanosckoit obnactu K. JI. Tapacos. B noknaaHoil 3anmucke B CBSI3U €



HEOOXOJUMOCTBIO CO3JaHHsl YCJIOBUM, OTBEYAIOUIMX TPeOOBaHUSAM OpraHU3alldd TOPTOBIU
Mebenbo, TapacoB MpocHIl NaTh YKa3aHHs PYKOBOAMUTEISM aTIMUHUCTPAIUN COOTBETCTBYIOIINX
pailoHOB O MPENOCTaBIEHUHU ISl TOPrOBIM MeOeNbl0 MOMEUICHHM, OTBEYAIOIINX YCTAaHOBJICHHBIM
HOpPMaM.

19 CocraBbTe 1 ohopmMuTe MOKIAAHBIC, H OOBICHUTEIbHBIE 3aITUCKHA, HEOOXOIUMBIE B CIICTYIOITUX
YIPABICHUYECKUX CUTYaILIUSIX

Crapmuii  KOHCYJNBTaHT oOTjAeNa IMpaBoBoro obecredeHuss kimueHToB 3A0 «Tpucrap
Kouncant» I1.JI. MunomenkoB, corimacHo ykazaHusiMm ['enepanbHoro nupekropa B.M.Cumopenko
(mpukaz ot 10.07.200 r. Ne 53 «O mpoBepke pabOThl OTAella MPaBOBOTO oObOecreyeHus
KIIMEHTOBY), MPOBeN aHaln3 3P(HEKTUBHOCTH PabOThl COTPYAHUKOB OTJIENa «Ha BbIE3/I€» B IIEPBOM
MOJIYTOJIMY TEKYIIETO rojia.

O mnpopenannorr padore II.J[. MuUOmMIEHKOB IMOCTaBWJI B HM3BECTHOCTh | €HepaibHOTO
JUPEKTOPa MOCPEACTBOM COCTABJICHHS JOKJIAHOM 3alKMCKH, B KOTOPOW M3JIOXKHUI TaKXKe CBOIO
TOUYKY 3pEHHUS O HEOOXOJIMMOCTH YBEIMYEHHUS YHCIA IITAaTHBIX COTPYIHUKOB OTJENa, MMEIOLINX
1paBa Ha yIPABJICHHUE JIETKOBBIM aBTOTPAHCIIOPTOM U BIAACIONINX TaKOBbIM. K OKIaaHON 3anUCKe
OBLIM MPUIIOKEHBI CIEAYIONINE JOKYMEHTDI:

1 Ananus 3¢ deKTHBHOCTH pabOThI COTPYJHUKOB OT/IENIa TIPABOBOTO

oOecriedeHus KIIMEHTOB «Ha Bble3ie» 3a 1 momyroaue 200 1. Ha 2 1. B 1 9K3. .

2 Pacuer 3a/eiicTBOBaHUS COTPYJHUKOB 110 30HaM Ha 1 1. B 1 7Kk3. .

3 Pacuer obecrieueHus: COTPYAHUKOB MOOMJIBHBIMH CPEACTBAMHU CBS3H Ha 1

1. B 1 9K3. .

4 PacueT-000CHOBaHUE YBEIMUEHUS YHCIIA IITATHBIX COTPYAHUKOB OT/AeNa

MIPaBOBOTO 00ECTICYSHHSI KITMEHTOB Ha 3 J1. B 2 9K3.

20 CocraBbTe U 0OpMUTE JOKIATHBIE, U OOBSICHUTEIbHBIC 3aIIMCKU, HEOOXOMMbIE B CIIEIYIOIINX
YIPABICHUYECKUX CUTYaIIUSIX

Memnemxkep otaena mapketuara OO0 «Koncynbsrant» M.W.TokapeB 28 ceHTA0ps TEKyILIEro
rojia orno3jaajg Ha paboTy MOYTH HA LEJbId yac (45 MUH.), 0 YeM eMy ObUIO CIEIaHO 3aMEuYaHUe
mupektopoM M.ILYcTHHOBOI M mpemiokeHO OOBSICHUTH MPUYMHBI MPOCTYNKAa B MUCHMEHHON

dbopme

3.8 IlepeyeHb THMOBBLIX MPAKTHYECKHUX 3aaHUI K 3a4eTy
(17151 OLIEHKH HABBIKOB U (WJIM) OTIBITA JIEATETHHOCTH )

1 . CocraBbTe U opopMHUTE MPHUKA3bl IO OCHOBHOW NEATENBHOCTH, U JPyrUe PacHopsAUTEIbHbIE
JIOKYMEHTBI, He0OOXOIMMBbIE B JJAHHBIX YIPABIEHYECKUX CUTYaLUsX.

1.1 Ha MockoBckoM KOMOMHATE MO MPOU3BOJCTBY MY3BIKaJIbHBIX HHCTPYMEHTOB U MeOeH
(rocygapcTBEHHOE IMpEANpusiTHe), KOTOphli BXoauT B KoHIepH mo pa3paboTke W MPOU3BOJICTBY
OPOAYKIMH My3bIKaibHONH mpombliiieHHocTd (POCMY3IIPOM), neiictByer Ilonmoxkenue o
IIPEMHUPOBAHUM PYKOBOJUTENIEH LIEXOB, OTIENOB U Ciyx0, yrBepxaeHHoe 05.01.2010 Ne 27. 12
ampens TEeKyIlero rojga Aupexkrop komouHata B.M. JlapuoHOB nopyuus1 HayaqpHUKY OT/AEa TPya
u 3apaboTHOM 11atel MapkoBy H.I'. paccunTtaTh pasmep npemMun pyKoOBOAUTENSM OT/IENIOB, IIEXOB U
ciIy’)k0 KoMOMHAaTa Mo UTOoraM paboThl 3a MEPBBIK KBapTal K 15 amperns, a rIaBHOMY OyXraiurtepy
koMmOuHata Tpommuou C.I'. — opranm3oBaTh BBIIIATY IpemMuu K 20 ampens TEKYIIero roja.
HauvanpHuk miaHoBo-skoHOMHUYeckoro otaena MarseeBa C.H. u rmaBHbIit Oyxrantep TpormmHa
C.I'. 3aBU3MpOBaIN NPOEKT MpUKa3a IUPEeKTOpa KOMOHHATA.

1.2 AH. IlunoB, mupeacenarenb Poccuiickoro  areHTCTBa  MEXIyHapOIHOTO
COTpyIHMYECTBA W pa3BUTUs (TocyldapcTBeHHas opranuzanus npu IlpaBurenscte P®), 24
deBpanst TeKyllero rojaa MHOPYYMI CTPYKTYPHBIM TMOJpPA3/ENEeHUSIM AareHTCTBa COBMECTHO C
npeacrasutTensiMu  ['ockomuMmyiiectBa Poccnn k 10 ampenst mMOATOTOBUTE MPOEKT IPOTPaMMBI
IIPUBJICYCHUS] HWHOCTPAHHBIX WMHBECTULMHW K IIPOLECCY aKUMOHUPOBAHUS TOCYHAapPCTBEHHBIX
npeanpustuii. [lopydenne ObUTO JaHO BO MCIHOJIHEHHE TocTaHoBieHus [IpaButensctBa PO ot 24
deBpans Tekymero roga Ne 246 ['maBHOMY yIpaBiIeHHIO OTPACIIEBbIX HHBECTUILIMOHHBIX MPOTPAMM,
['TaBHOMY JOTOBOPHO-IIPAaBOBOMY YIPABICHUIO M [JTaBHOMY yHpPABICHHIO CTPAaTeTHMH H
uHBecTHpoBaHUs. [IpoeKkT mnpukaza mpejacenaresis areHTCTBA ObUT 3aBU3UPOBAaH €ro IEPBBIM



3amectureneMm [[.H. ®enopoBsiM U HayaabHUKOM [JIaBHOTO JOTOBOPHO-TIPABOBOIO YIIPABIICHUS
N.B. UnbunbiM. KoHTpOIIb 32 HCHOIHEHNEM NpHKa3a Obl1 Bo3noxeH Ha J[.H. ®denopoaa.

1.3 Hupektop OO0 «Meura» [TonsikoB B.M. 10 okTs0psi TeKkymiero roaa u3aan MpUKas o
IIPOBEJCHUN WHBEHTapU3allud TOBAapHO-MaTepUalbHBIX LIEHHOCTEH Ha ckiaae npeanpusatus. OH
Ha3HAYWJI KOMHUCCHIO IIOJ IPEICENaTeIbCTBOM KOMMEPUYECKOro aupekropa 3onorapeBa E.M. . B
COCTaB KOMHCCHHM BOLUIM TNaBHBIA Oyxranrep Bomogmna E.H. m Oyxranrep MBanosa B.C. . B
nprKase ObLIO MOPYYEHO NPEACTaBUTh Ha YTBEPXKJIEHHE OKYMEHTHI CKJIAJCKOro yuera (IO
cocTosHnI0 Ha | OKTAOps) M oT4eThl 00 OCTaTKax TOBapHO-MAaTEPHAIBHBIX LEHHOCTEH (mo 17
coctossario Ha 10 okTsa0ps) k 15 okTa0ps. IlpoekT mpukaza ObUT 3aBU3MPOBAH IKOHOMHCTOM
npeanpuatust Mutunoit O.A

1.4 C uenpio MpUBIEYCHUS CPEICTB IS O0OCCIICUCHUS TPOU3BOIACTBCHHON JESITEIbHOCTH
renepasibHbId upekTop OO0 «Texnuka» (1. Kypck) CokonoB O.I'. 20 ceHTAOpst TeKyliero roja
U3J1aJl IpUKa3 O CO3JaHMM KOMMEPUECKOI0 OT/Ea B COCTAaBE 3 IUTATHBIX €IUHUI: KOMMEPUECKOTO
nupekropa — 1, Bexyuiero crenuanucta — 1, cnenuanucra — 1 I'maBHoMy Oyxrantepy npeanpusTus
['opsiueBy I'.A. OBUIO TOPYYEHO MPEICTABUTh HA YTBEPXKJCHHE HOBOE IITATHOE pACIUCAHUE
npeanpusaTHs Ha 4 KBapTan Tekyuero rojga k 1 okrsa6ps. Kommepueckomy nupekropy UrnarbeBy
T.H., KOTOpBIN 3aBU3UPOBAI IIPOEKT IPUKA3a, IPEANMCAHO 3aKOHUYUTh KOMIUIEKTOBAaHUE OTZAEIIA
KaJ[paMH C BBICIIMM SKOHOMHUYECKUM 0Opa3zoBaHueM K 10 okTsa0ps.

1.5 dupexrop OO0 «Kousepcusi» Tpohumor O.FO. 7 anperns TeKymiero roga u3aail MpuKa3
00 ytBepxiaeHuu IlonmoxeHus o MOpsSIKe pacueToB 3a OKa3aHWE HHQPOPMALMOHHBIX YCIYT.
IOpuckoncynpTy 10 (PuHAHCOBO-XO3sIICTBEHHBIM Borpocam Mopo3zoBy B.II. u cekperapro-
pedepenty [arunesoit E.A. Obu1o nopydeno k 10 anpenst pazpaboTats TUIIOBbIE (OPMBI TOTOBOPOB
00 OKa3aHWU pa3TMYHBIX BUAOB HH(POPMAIIMOHHBIX YCIAYr M CTPOrO KOHTPOJIHMPOBATH HX
IPUMEHEHHE B JCATEIbHOCTH Mpeanpusatus. OTBETCTBEHHOCTb 3a W3IOTOBICHHE, YYEeT U
COXpPaHHOCTh OJIaHKOB JOrOBOpPOB Bo3jokeHa Ha JlaruneBy E.A., koropas Bmecte ¢
IOPUCKOHCYJIBTOM 3aBU3UPOBAIa IPOEKT IIPUKA3a.

1.6 IupeKkTop peMOHTHO-IKCILIYyaTal[MOHHOTO MyHHUIMNaIbHOro yrpasieHus Ne 15 3oroB
WN.T. 5 okta0psi TeKyliero rojga u3gan MpUKa3 O MOATOTOBKE K YOOpPKE TEppUTOpUN B 3UMHUI
nepuona Tekymero roaa. ['maBubiii mHxkenep HukomaeB B.B. x 15 okTsa0pst gomkeH mpoBecTH
3aKpeIuieHue yOMpaeMbIX TEPPUTOPHM 3a TEXHUKAMH-CMOTPHUTEISIMU M JIBOPHUKAMH, COCTaBHUTh
rpaduk JBYXCMEHHOW paboThl MO YOOpKE TPOTyapoB M JABOPOBBIX TEPPUTOPHI, pa3paboraTh U
COIJIacOBaTh B NMpedeKType OKpyra IJIaH YOOPKU TEPPUTOPHI ¢ MPUBJIEUCHUEM JIIOACH U TEXHUKU
BEJIOMCTBEHHBIX NpPEINPUITHHA, pPACIOJIOKEHHbIX Ha Teppuropuu okpyra. llpuka3z u3gan Ha
ocHOBaHMHU mocTaHoBNeHUs [IpaButenscTBa 'opoga oT 8 cenTsOps Tekymiero roga Ne 908 «O
TOTOBHOCTH CITY»O0 TOPOJICKOTO X034iCTBa K yOOpKe Tepputopuii 'oposa B 3MMHUIT IEPUOI.

1.7 Otnenom opraHu3allMOHHON M KaJipoBOM paboThl YnpaBieHUus: MUHUCTEPCTBA FOCTUIIUH
P® no PecniyOnuke Kapenust B KOHIle KaJleHIapHOTO Tojja ObLIa COCTaBI€Ha HOMEHKJIATypa el Ha
CIIEAYIOIIMNA KalleHAapHbI Toa. 27 nexabpsi TEKyLero rojga HadalbHUKOM YmpasieHus T.IL
UrnatbeBoit Obul m3naH W 18 moxamucaH mnpuka3 o0 YTBEp)KICHUM U BBEICHUU B JEHCTBUE
HOMEHKJIATYpHhI 1€l ¢ 1 stHBaps CieqyroIero roga. PykoBoauTensaM CTpyKTYpHBIX HOJIpa3AcieHUui
MPUKA30M MPEANHUCHIBANIOCH (POPMUPOBAHUE, UCIOIb30BAaHUE U XPaHEHUE JIe1 B COOTBETCTBHUH C
pa3paboTaHHON HOMeHKIaTypoi 1en. KoHTponb 3a HCIONHEHHEM IpHKa3a ObUT BO3JOXKEH Ha
HaYaJIbHUKA OTJIeJla OPTraHU3aIlMOHHOW W KajapoBod paboThl XionHwmHeHa A.B. Curyanus 1.8
PykoBonurenem Komurera mo 3emenpHbIM pecypcaM u 3emiieyctpoiictBy no PK ®enepanbHoii
ciyxO0bl 3emenbHOro kagactpa Poccun A.T. KonnpamoBeiM 1 HOSOps Tekymiero roga OblT U31aH
NpUKa3 O BBEACHMM YHH(PUUIUPOBAHHBIX (POPM IMEPBUYHONW YUETHOM MOKYMEHTAIMHM IO y4eTy
kanapoB. [Ipuka3 m3zgaBajics B COOTBETCTBUU C MOCTaHOBJIeHHWEM ['0cynapCcTBEHHOr0 KOMHUTETa I10
cratuctuke oT 06.04.2001 Ne 26 «O06 yTBep:kIeHNN YHU(PULIUPOBAHHBIX (POPM MEPBUUHON yUETHOM
JIOKYMEHTAIU 0 y4YeTy TPYyJa U €ro OIulaThl» U C IeNbl0 co31anus B KomureTe ennHoi cuctemMsl
KaJpoBOi JoKyMmeHTanmu. [Ipukazom BBOAMINCH B JeiicTBue ¢ 1 HOSOps TeKyllero rojpa Bce
yHUQUIMpOBaHHbIE (Qopmbl, Bomeamue B AnbOom Y®DJ], yTBep)KIeHHBIH BbIIIEYKa3aHHBIM
nocraHoBieHueM. lIpoexT mnpukasa 3aBU3MpOBaINM IOPUCKOHCYNbT TumeHko M.A., mHCnekTop
otaena kaapos XKykosa T.I1



2 CocraBbTe M 0(pOpMUTE MPOTOKOJIbI, HEOOXOAMMbIE B CJIEXYIONUX YIIPABJIEHYECKUX
CUTyanMsX

2.1 Jupexkmuss OOO «Actpes» (Cankrt-IletepOypr) 12.08.200 1. mpoBeno cBoe
ouepeaHoe 3acenaHue, Ha koropoMm mpucyrcrBoBanmu BoctpsikoB C.T., Ctyaues I1.[1., JleGenes
NU.M., AnronoB ILJI., IlentynoBa B.I'., Tumodeer A.A., CrymoBa M.M. Ha 3acemanun
o0cysxanoce 1Ba Bolipoca: 0 xoze pexiamHoi kamnanuu B LI kBaprane 200 r. u o nepexojie Ha
HOBYIO CHCTEMY BBIILIATHI IpeMHaNIbHbIX. [0 mepBoMy BOmpoCy Cilylianu cooOIIeHHe HauyalbHUKA
ornena pekiambl BoctpskoBa C.T., TekcT cooOIIeHHsT KOTOpOTO ObLI IMEpeJaH CeKpeTapro
sacenanust H.J[. bemosoii. Ilo aToMy ke Bompocy BBICTYNUJI (PMHAHCOBBIN aupekTop Tumodeen
A.A., KOTOpBIH 0100pUT YBETMUEHHE PACXOJI0B Ha HapykHYyIo pekiamy B LI kBaprane 200 1. Ha
5%. ITo BTOpoMy Bompocy crenan coodmenne CtynoB M.U. u TeKCT cOOOMICHHS TaKXKe Mepeaan
cekperapiro. [lo manHomy e Bompocy BbICTynuian AHTOHOB [1.JI., HayanbHUK OTHENAa KaIpoOB, U
Jlebenes .M., nupekrop mno mnpogaxaMm. llepBbiii 0100pwJI HOBYIO CHCTEMY BBIILIATHI
MPEMHUATBHBIX U PEKOMEH0BAJNl MOJArOTOBUTH HeoOXxoaumble nokyMeHThl K 01.09.200 . Bropoit
NPEIUIOKWIT A0paboTaTh HOBYIO CHCTEMY BBIIUIATHI MPEMHUANBHBIX W PEKOMEHIOBAT IPOBECTH
rOJI0COBaHUE MO JAHHOMY BOIIPOCY Ha 00IIeM cOOpaHuU TPYIOBOTO KOJIIIEKTHBA.

B urore 3acenanus ObUTH IPUHSATHI CIEAYIONINE PEIICHUS:

1 OnoGputs paboty otnena pexiamsl B I kBaprane 200 .

2 IIpoBectu obmiee cobpanue TPYJOBOTO KOJIJIEKTUBA IO BOMPOCY O MEPEX0Jie Ha HOBYIO
CHUCTEMY BBIILIATHI IpeMuanbHbix 15.08.20 T

OTBeTCTBEHHBIM 3a MOJArOTOBKY cOOpaHus Obula Ha3HadyeHa 3aB. KaHuenspuen lllentyHosa
B.I'. Co6panue Ben npeacenarens O.A. PymsHies.

2.2 3A0 «I'pana-M» (Mocksa) 05.03.20 r. mpoBeno 3acenanue CoBeTa IUPEKTOPOB, HA
KOTOpPOM IpUcyTCcTBOBaIM cienyromue uieHsl Cosera: [lonos WU.I1., Usanos U.1., Cunopos C.C.,
YcrunoBa VY.V., ®enopo @.D. B cBsi3M ¢ HalIMyMeM KBOpyMma 3acelaHue ObUIO TIpPU3HAHO
npaBoMouHbIM. Ha 3acegaHue BBIHOCWIICS BOIPOC 00 ONpENeIeHUH PHIHOYHOM CTOMMOCTHU
pa3MeIaeMbIx 00IECTBOM JOMONHUTENBHBIX akiuid. [lo qanHOMy Bompocy 3aciymanu Penoposa
@.D., KOTOPBINA MPEIOKHII OMPEICTUTh PHIHOYHYIO CTOMMOCTh Pa3MENIaeMbIX OOIIECTBOM aKIIUM
MyTeM 3aKpBITOM MOANMCKHM AONOJHMUTENbHBIX akuuid B pazmepe 10 000 (mecatu Teicay) pyo. 3a
aKIuio. 3acejaHue IOCTAaHOBUJIO YTBEpAUTh Tmpennoxenne Degopoa D.D., Tak Kak Mpu
rojgocoBaHuu <«3A» ObBUIO OTJAHO IMATh ToJIOCOB, TnporosocoBaBmux <«I[IPOTHUB» wu
«BO3AEPXABHINXCSA» He Obuto. Permenue m0pUHATO €IMHOIVIACHO. 3acelaHue Bell
npeacenarens I1.H1. ITonos. IIpoTokon noarorosnen cekperapeM H.II. IlerpoBeim.

2.3 Cotpyanuku Oyxranrepun OAO «KBaHT» poBeIH 3acejaHue MO BOIPOCY COKpAIEHHUs
CpOKa CcOCTaBlieHUsl TofoBoro oryera 3a 20 r., Ha KOTOpOM MpHCyTcTBOBaso 6 uenmoBek. C
coobuieHneM BoicTynuia Oyxrantep CypkoBa A.M., KoTopas OTMETHJA, YTO PaOOTHUKH TPYIIIBI
yueTa MMEIOT BCE BO3MOYKHOCTHU JJIl 3HAYUTENIbHOTO COKpAIEHHsS CPOKa COCTaBJIEHUS T'OJOBOIO
oT4yeTa, U 4TO TojoBoi oTueT 3a 20 T. MOXKET ObITh NpEACTaBJIEH TPYMION ydera Ha 3 JTHS
paHbllle YCTaHOBJIEHHOTO cpoka. B oOcyxnenun manHoro Bompoca Beictynuian E.H. Kporos,
rnaBHbld Oyxrantep, u I.A. llly6una, Oyxranrep. KporoB coobumn o Tom, 4To0 UM pazpaboTaH
HOBBI rpaduk padOT MO COCTAaBIEHUIO T'OJIOBOTO OTYETA, MPH YCIOBHM BBINOJHEHUS KOTOPOTO
BCEeMH pabOTHHKAMU TPYIIIBI yueTa, TOAOBOM OTUET MOXKHO COCTaBUTh U C/aTh HA 4 JIHS paHbIe
ycTaHoBieHHoro cpoka. ['.A. IllyOouna orMeTniia, 4To JOCPOUHOE MPEACTABICHUE TOIOBOTO OTYETA
3a 20 r. sBIsSeTCS TOYETHOW M OTBETCTBEHHOM 3ajaueil paOOTHUKOB OyXTaiaTepuH, U 4YTO
KOJUIEKTUB OyXTaJTepuH MOXKET COCTaBUTh T'OJOBOM OTYET paHbIlle CpPOKa, €CIH Bce PabOTHUKU
OyZAyT BBINOJHATH YIUIOTHEHHBIN rpaduk paboTel. B urore 3acenanust 6bU10 pelieHo NpeACcTaBUTh
rogoBoil ot4yeT 3a 20 T. Ha YEThIpE JHSA paHbIIE yCTaHOBIEHHOro cpoka, T.e. 00.00.20 r. n
IPOBECTH aHAJM3 FOJJOBOI0 OTYETA C LIEJIbIO BBISBJICHUS Pe3€pPBOB, HEOOXOIUMBIX ISl YCHEITHOTO
BBITIOJIHEHHS T1aHa 3a 20 1. 3acemanue Bena mpencenatens K.M. JleBamoBa, mpoTOKOIUPOBAT
cekperaps M.B. XomsikoB. JlononauTtensHoe 27 3agaHue K JaHHOUM cutyanuu. COCTaBUB MPOTOKOI
M0 TAHHOW CUTYalluH, COCTaBbTE U 0()OPMHUTE U3 HETO BBINKUCKY MOCTAHOBJISIIOIIECH YacTh



3 CocraBeTe u oQopMHUTE CHOpaBKH [0 JHUYHOMY COCTaBy, HEOOXOAWMBIE B JaHHBIX
YIPaBIECHYECKUX CUTYaLUsX.

3.1 MamuHuCTKa MEpBOM KAaTErOpuu KaHLEISPUU YIpaBieHUd JenaMu MwuHuctepcTBa
neuat 1 uapopmanuu PO IlerpoBa Upuna CepreeBna oOparuiack B OTEN KaJIpOB MUHHCTEPCTBA
¢ Mpocb0OH BbIIATh €H CIpaBKy C MecTa paboThl AJis IpezcTaBieHnus B OUHAHCOBYIO aKaJeMHUIO,
I7Ie OHAa YYUTCS Ha 2 Kypce BeUepHEero OTAeNeHHs (GaKylIbTeTa MEeKIYHAPOIHBIX SKOHOMHUYECKUX
OTHOLLIEHUH.

3.2 Cnecapp MyHUIUMNAJIBHOIO PEMOHTHO-CTPOUTENBHOIO Mpeanpusatus «OpuoH»
MYHHULIMIIAJIBHOTO OKpyra «BolkoBckuii» CeBEpHOTO aJMUHUCTPATUBHOIO OKpyra . MOCKBBI
AbpamoB Bacunumii @enopoBud o0patuiics ¢ Ipocb00il K pyKOBOJACTBY 3TOIO IMPEAIPUATHS BbIIATH
CIpaBKy IO 3alpocy MyHHIMNanpHOro naerckoro caga Ne 6 Cesepo-BocrouHoro okpyra T.
MockBbl, KOTOPBIH nocemiaer ero goub AOpamoBa Hatama. B cpaBke He06X01MMO MOATBEPAUTH
pasmep 3apabOTHOM IJIaThl, MOJYYEHHBIH cliecapeM B IIEPBOM KBapTaje TEKymero rozga (1o
MECSIIaM).

33 B Xxome  UMHBEHTapu3alMM  TOBapHO-MATEPUAIBHBIX  IIEHHOCTEH  HaydHO-
HccienoBarenbekoro mnentpa dunancoBoit akagaemuu npu [IpaBurensctBe PO Obuta oOHapykeHa
Henoctaya B cymme 111 000 py6reii (nBe mumrymme mMamuHkH «Ontumay mo 55 000 pyOneii 3a 1
mt.). byxrantepus akagemuu notpeboBana BO3MECTUTh HEJOCTauy OT CTaplIero jabopaHTa LieHTpa
Kosnosoii Banentunsl MIBaHOBHBI, KOTOpas OTKa3ajaach dTO chenaTb. AJIMHUHHUCTPALUs aKaJIEMUH
oOparunacek B JleHuHrpaackuii paitonnslii cyq r. MockBel ¢ uckoM k Kosnooit B.W. Paiionnsrit
Cyl moTpeboBal OT akaJeMUU NpPEICTaBUTh CIIpaBKy, sBisercs iu Koznoa B.M. martepuanbHo-
OTBETCTBEHHBIM JIMIIOM, KAKOB Pa3Mep €€ CPEeAHEMECSIUHOro 3apaboTKa, Korja ¢ Heil OblI 3aKiIoueH
JIOTOBOp O MAaTepUajJbHOM OTBETCTBEHHOCTH, C KAaKOro BpEMEHM OHa paboTaeTr crapliuM
71a00paHTOM Hay4YHO-MCCIIE0BATENbCKOro LeHTpa. CrpaBKa, MOAMUCAHHAS PEKTOPOM U INIABHBIM
Oyxrantepom, ObUTa ipecTaBieHa B cya K 10 HOSIOps TeKymero roaa.

3.4 Unxenep CokonoB Omer ['eHHanbeBUY MOTEpsT pabOTy B CBSA3M C JIMKBUAAIMEH
NPEINPUSATHS M 3apPETHCTPUPOBAJICS Ha Oupke Tpyna B CeBepHOM aIMHUHHCTPATUBHOM OKpYTe T.
MockBel. B oktsa0pe Tekymero roga on Hamen pabory B OO0 «CucreMbl KOMIUIEKCHON
curHanuzauum». K 1 Hosi0ps emy 29 HeoOX0AMMO MpeACTaBUTh Ha OUPKY CIIpaBKY O TOM, YTO OH
Ha3HA4eH Ha JOJDKHOCTh TEXHMYECKOIO IUPEKTOpa C OKJIaJ0M II0 LITATHOMY PpacHUCaHUIO.
CekpeTapb-IIOMOIIHUK TeHepaibHOro aupekropa MartBeeBa M.K., oTBewaromas 3a KaapoBYIO
paboTy Ha NpeAnpHUsATHH, 0POPMIIIa HEOOXOJUMbIE CBEIACHHUS.

4. CocraBbTe U O(OpPMHTE MpPHKA3bl MO JUYHOMY COCTaBY, HEOOXOJHWMBbIE B JIaHHBIX
YIPAaBIECHYECKUX CUTYaLUsX.

4.1 BeimyckHuna akynbTeTa ynpasieHus: Poccuiickoro rocy1apcTBEHHOIO T'yMaHUTapHOT O
yHuBepcureta JlenucoBa TaTbsiHa MuxaitioBHa 20 Hrosis TEKyIIero roja MocTynuia Ha paboTy B
Poccuiickoe areHTCTBO MeEXAyHapogHOro coTpyAaHuuecTBa W pa3Butus (PAMCuP) Benymum
CHEUAJINCTOM YIIpaBJICHUS JEJlaMU. ATEHTCTBO SIBJISIETCS I'OCYyJapCTBEHHOW OpraHW3alUeil Ipu
[TpaButensctBe PO u ocymectBisieT HaOOp cay’KalMX TOJIBKO MO J10roBopy. [loroBop moamucan
OT UMeHHU areHTcTBa ero npencenarenem lloxuaeiv A.H. IIpoekT npukasa no JUYHOMY COCTaBy
MOATOTOBJICH MHCTIEKTOpOM 10 Kaapam CosioBbeBoit M.I'. 20 utonis U B TOT K€ JIeHb 3aBU3UPOBAH
HayaJIbHUKOM yIpaBieHus: kajapoB ApOy3oBsiM IL.H. n ynpasmstomum nenamu Muxeebim B.U.
[Tpuka3 nmoanucan 21 wromnst u 00bsiBIEeH JICHUCOBOM MO PACTIHCKY.

4.2 DOxonomuct BacunbeBa Exarepuna HukonaeBHa 1 ceHTSOpst Tekyliero roja mojaia
3agBiienne B OO0 «Jlyu» ¢ mpocs0oi MpUHATH €€ Ha paboTy CrenuanucToM (PUHAHCOBOTO OTENa
Ha HeMmoJHbIM paboumnii nenb. Mucnektop mo kxaapam CmupnoBa W.C. oObsicHuna, uro ¢upma
UMEEeT BO3MOKHOCTb NPUHATH Ha pabOTy SKOHOMHCTA, HO HA OCHOBE CPOYHOTO TPYIOBOTO
noroopa. TpynoBoil noroBop ObIT 3aKiOYeH S5 CEHTSAOpsS W MOANUCAaH OT UMEHHM (QHUPMBI
reHepaibHbIM JupekTopoM MuponoBbiM JI.C. B TOT ke neHb OblT M3JaH MPHKa3 MO JUYHOMY
cocraBy, 3aBu3upoBaHHbIl CmupHOBOH M.C. u ropuckoncynptoM XmeneBsiM M.O. Ilpukas Obu1
o0wsiBneH BacuibeBoit E.H. non pacnucky 6 ceHTsA0ps.

4.3 3aBepytomas otnenoMm nuceM rasersl «I'yoepuus» ComoBa AnHa VBaHoBHa 15 mas
TEKYIEero roja odpaTuiach K TJIaBHOMY penakTopy YBapoBy A.H. ¢ mpocs0oii mpenocTaBuTh €i
OTIIycK 0€3 coxpaHeHHs 3apa0oTHOW miatbl ¢ 16 mo 18 Mas Mo ceMeWHbIM OOCTOSTETHCTBAM.



[TpoekT mpuka3a o6 oTmycke ObuT opopMiIeH HadadbHUKOM otnena kaapoB Epmakosim M.H. 15
Masi, 3aBU3MPOBAH U B TOT )K€ JI€Hb MOJAINNCAH TJIaBHBIM PEIAKTOPOM.

4.4 Benymero cnemuaincTa OTAena MapketuHra ToproBoit ¢upmel OOO «Benrta»
CobosneBy Banentuny VBaHOBHY mepeBenu Ha OCBOOOIMBINYIOCS JODKHOCTh HadyalbHUKA OTJIENa
Ha TIOCTOSIHHYIO paboTy ¢ 15 Hos0pst Tekymero rona. 3asBieHue o mnepeBoge CobOoneBa B.U.
Hanncana 10 HOsAOps M 3aBH3MpOBAJa Y KOMMEPUYECKOTO AMPEKTOpa B TOT ke JeHb. 10 HOsAOps
OBLJIO TaKKe COCTaBJIeHO MnpejactaBieHue Ne 4, moAnrcaHHoe KOMMEpUYECKUM aupekTopom. IIpoekr
IprKa3a O TMepeBOje MOATOTOBJIEH HMHCHEKTOpoM Mo mepconany KupmmioBoit B.H. 11 Hos0ps,
3aBU3MPOBAH HOPHUCKOHCYIbTOM bapmuubiM A.M. 12 HOsSOps W coycTs A€Hb OBLI TOANKMCAH
reHepasibHbIM qupekTopoM (upmbl JloporomuioseiM E.K.. 14 Hos06ps CobGonea B.M. Obuta
03HAKOMJIEHA C IPUKA30M.

4.5 T'maBHBIM SKCHEPT TOPrOBOTO OT/AENa aKIMOHEpHOTro oobmecTtBa «TOproBeid 0M
«O¢nn» CaBenbeB [laBen PomanoBuu nomken BwlexaTh B I. CanktllerepOypr anst ydactus B
MYITHOM ayKiuoHe «Pycckuii Mex», KoTopbiid npoBoautcs ¢ 10 mo 13 nexaOpst Tekymiero roga. 8
nexabps npezacenarens npasienus JlebeneB A.I'. moamucan mpukas o HampasieHuH CaBenbeBa
[1.P. B komanaupoBKy ¢ 9 nexabps. [Ipoekt npukasza OblT MOATOTOBJIEH ceKpeTapeM pedepeHTOM
Anexcanaposoii 1.1O. u 3aBU3UpOBaH INIaBHBIM OyXrajiTepoM M HauadbHUKOM TOPTOBOTO OoTaena 7
nexabps. HeoOxoaumple MOMHOMOYHUS M JOBEPEHHOCTH Ha 3aKYNKy MapTUU TOBApPOB TJIABHOMY
skcnepty CasenbeBy I1.P. Obuti 0hopmIiIeHBI BMECTE ¢ KOMaHAMPOBOYHBIM yIOCTOBEPEHHEM.

4.6 Macrep MYHUIIMIAIBHOTO PEMOHTHO-CTpouTeNnbHOro mnpeamnpusatus Ne 2 (Mocksa)
bornanos IOpwuii [lerpoBuu penvii yBOIHUTHCS IO cOOCTBeHHOMY *kenanuto (1. 3 cr. 77 TK P®) u
OCHOBAaTh MHAMBHUIYaJbHOE YACTHOE MpeanpusTHe. 3a ABE HENENIH 10 YBOJIbHEHHUS OH MOCTABHI B
U3BECTHOCTH 00 3TOM Jupekropa npeanpusatus Cunoposa I1.M. [IpoekT nprkasza Obu1 IOATOTOBIEH
uHcnekTopoMm 1o kanpam Kortosoit M.JI. 15 ampens, B TOT ke JI€Hb 3aBU3UPOBAH OyXraiaTepoM
MenwsuukoBoit 3.C. u 17 anpens Tekymero roga noanucad. borganos FO.H. B 3T0T ke nenp Obut
O03HAKOMJIEH C MPHUKa30M, €My Ha PyKd ObUIa BbIIaHA TPYAOBas KHUXKKA M MPOU3BOJICH MOIHBIN
pacuer 1o 3apaboTHOM maTe.

4.7 17 mas TeKyIlero roja UCMIONIHUIOCH 60 JeT co THS POXKIACHHS TJIaBHOTO OyxranTepa
3A0 «llerpo3aBoackuii MyHunMnaneHbeli O0aHk «OnHero» JlopoxoBy Aumnekcannpy llerposuuy,
KOTOPBIH O6e3ynpedHo mpopaboran B 6aHke B TedeHue nociaeanux 20 jaer. ['eHepanbHbIi JUpEKTOp
6anka ®panxos C.I'. moanucan 16 mMas npuka3 o6 oObsiBieHun onarogapHoctu Jlopoxosy A.IL. u
BbIIaY€ €My JCHEKHOM NPEMUU B pa3Mepe IATH MECSUHBIX OKJIAN0B. 3a TPHU JHA A0 MOIINUCAHUS
IPOEKT MpHUKa3a ObUI 3aBU3MPOBAH HaYaJIbHUKOM oT/ena kaapoB 31 bouaposoii JI.C. u coryacoBan
C 3aMECTHUTeNIeM HavyaJbHHUKa yrpaBieHus kaapos 6anka CemeHoBbIM B.P.

4. Metoanyeckue MaTepuaJibl, ONpeaessiionue Npoueaypy OueHMBAHUSA
3HAHUN, YMEHUI, HABBIKOB U (MJIH) ONBITA 1eATEJIbHOCTH

B Tabnuue nmnpuBeAeHbl ONUCAaHUS MPOLELYpP MPOBENEHUS KOHTPOJbHO-OLIEHOYHBIX
MEpONPHUATHIA U MPOLEAYp OLIEHUBAHUS PE3YJIbTaTOB 00YUYEHHUS C OMOIIBIO OIIEHOUHBIX CPE/CTB B
COOTBETCTBUU C paboyeil mporpaMMoi AUCIUILINHBIL.

HaumeHnoBaHue
OLIEHOMHOTO Ornucanus poIeyphl MPOBEACHUST KOHTPOJIBHO-OIIEHOYHOTO MEPOIIPHUSITHS U TPOIIETYPHI
OIICHUBAHWSI PE3YJIHTATOB O0yUEHUS
CcpeacTBa

CobecenoBanue, MPeIyCMOTPEHHOE paboveldl MpOorpaMMON TUCHHIUIAHBIL, TPOBOJUTCS Ha
MPAaKTUIECKOM 3aHATHU. [IpermomaBaTens Ha MPAKTUYECKOM 3aHATHH, MPEIIICCTBYIOIIEM
CobecemoBanue 3aHATHIO POBEICHHSI KOHTPOJIS, JOBOIUT 10 O0YYAOIIHXCS TEMY, BOIIPOCHI IS TOrOTOBKH
K cobecenoBanno. Pe3ynbTaThl cobeceoBaHms MpernoaBaTellb JOBOJAUT A0 O0yJarONIMXCs
cpasy IocCIIe 3aBepIICHUs COOeCeI0BaAHU

HpenouaBaTem, HE MCHEC, UCM 3a HCACIIO 0 CpOKa pCIICHUA CUTYallUOHHBIX 3ada4 HOJIKEH
CI/ITyaIII/IOHHaH 3aJa4dya JOBECTU A0 CBCIACHUA 06yanOIIII/IXC$I npeajaracMbi€ CUTYAlIMOHHBIC 3aJayvu. Pemennsie
CUTYAIIMOHHBIC 3a1a491 B Ha3HA4YCHHBIN CPOK CHAKOTCs Ha IMTPOBCPKY MPEIOAaBaTCII0

3amuTa co0OIIEeHNH, TPETyCMOTPEHHBIX padovei MporpaMMoi TNCIUILTUHEL, IPOBOIUTCS BO
BpeMsl  NIPaKTHYECKMX  3aHATHH. [IperogaBarens Ha  NPaKTHYECKOM  3aHSTHH,
MIPEALIECTBYIOIEM 3aHATHIO HPOBEIEHUS KOHTPOJS, OBOMUT JO OOYYalOIUXCS: TeMy
coo0rieHni 1 TpeOOBaHMs, IPEIbIBIIEMbIC K X BBHIIIOJIHEHHUIO H 3aIUTE

CooOmenue

TGCTI/IpOBaHI/Ie TGCTI/IpOBaHI/Ie MIPOBOAMTCA IO pE3yJibTaTaM OCBOCHHUA TEM WJIM pa3ACcjiOB NUCHUIIJIIMHBI WA




(KOMITBIOTEpHBIE [0 OKOHYAHWIO €€ WM3YYCHHS BO BpEMs IPAKTHICCKUX 3aHATHHA. Bo BpeMs mpoBeaeHHs
TEXHOJIOTUH) TECTUPOBAHUS IOJB30BAThCS  YUYCOHUKAMH, CHPAaBOYHUKAMH, KOHCIICKTaMH JICKLHWH,
TeTpaisMM Ui MPaKTUYEeCKUX 3aHSATUH He paspeuieHo. IIpemnopaBaTens Ha NPaKTHUECKOM
3aHATHUM, NPEALIECTBYIOIIEM 3aHATUIO IPOBEACHUS TECTA, JOBOJUT 10 O0yJarOIUXCA: TEMBI,
KOJIMYECTBO 3aJaHUN B TeCTe, BPeMs BBIIOIHEHHUS. Pe3ynbTaTel TECTUPOBAHMS BHIHBI
o0yyaroleMycsi Ha KOMIIBIOTEpe cpasy MOciIe MPOXOXKACHHS TeCTa

HI/IKTaHT MPpOBOAUTCA BO BpEMs IMPAKTHUUCCKUX 3aHATHH. Bo BpEMs TMPOBEACHUA NUKTAHTaA
II0JIB30BaThCA y'-Ie6HI/IKaMI/I, CIIpaBOYHUKAMHU, KOHCIEKTaMu J'IeKIIPIfI, TeTpaAsIMu  JIsL
MMPAaKTUYCCKUX 3aHATHI HE pa3peuicHo. B 3aBucuMoCTH OT THIIa AUKTaHTa, TEMbl U YPOBHA
HI/IKTaHT IIOArOTOBKH 06yqa}om1/1xca BO3MOXXHO OJHO- W MHOTI'OKPAaTHOC TPCABABICHUEC TEKCTa
JUKTaHTa. Hpeno,uaBaTenL Ha MOPAKTHYCCKOM 3aHATUH, TMPCAMICCTBYIOMIEM 3aHATUIO
TIPOBEACHUSA TUKTAaHTA, JOBOOUT IO 06yqa}0mnxc;1: TEMY, KOJIMIECTBO 3a/:[aH1/1171 B OIWKTAHTCE,
BPEMS BBIITOJTHCHUA

Jlnst opraHu3alMu M TOPOBEICHUS IPOMEXKYTOUYHOM aTTEeCTAllud COCTaBIISIOTCS THUIIOBBIC
KOHTPOJIbHBIE 3aJjaHusl WIM HHbIE MaTepHalibl, HEOOXOAMMBbIC AJisi OICHKM 3HaHUM, YMEHUH,
HABBIKOB U (WJIM) ONBITA JIEATEIBHOCTH, XapaKTEPU3YIOIIUX dTAMbl (POPMHUPOBAHUS KOMITCTEHITHIA B
IpOLIECCe OCBOCHHS 00pa30BaTeIbHONU MPOrPAMMBI.

[lepeyeHb TeopeTHYECKUX BOIPOCOB M THUIOBBIC MPAKTUUECKUE 3aJlaHUS PA3HOTO YPOBHS
CIIOHOCTH I MPOBEIEHUS MPOMEXKYTOUHOHM arTecTaluy oOydarouiuecsl MOJy4aroT B Hadaje
ceMecTpa dYepe3 JIIEKTPOHHYI HH(pOopMarroHHo-o0pazoBatenbayto cpeny Hpl' YIIC (mmunbiii
KaOMHET 00yJaronierocs).

Onucanue npouenyp NpoBeieHUs: MPOMEKYTOUHOI aTTecTanuu B opme 3auera
U OLlCHUBAHUS Pe3yJIbTATOB 00y4eHH sl
[Ipy mpoBeneHWH TPOMEXKYTOYHOW aTTecTallud B (opMe 3ayeTa MpernojaBaTelib MOKET
BOCIIOJIb30BaThCS Pe3yIbTaTaMM TEKYIIEr0 KOHTPOJIS YCIIEBA€MOCTH B TeueHue cemectpa. C 1enbro
WCIIOJIb30BaHUsl PE3yJIbTATOB TEKYIIET0 KOHTPOJS YCIIEBAEMOCTH, IMpErojaBaTellb MOJACYUTHIBACT
CPEIHIOI0 OIIEHKY YpPOBHS C(OPMHUPOBAHHOCTH KOMIIETEHIMH oOydJaromerocs (CymMMa OIICHOK,
MOJyYEHHBIX 00YUYaIOUIUMCS, IEIUTCS HA YHUCIIO OIICHOK).

IIIxaja 1 KpUTEPHUHU OLICHUBAHNS YPOBHS C(hOPMHPOBAHHOCTH KOMIIETCHIIMH B pe3yJibTaTe
U3y4YeHHsl JUCUMIIJIMHBI IPH MPOBeJeHUH MPOMEKYTOYHOH aTTeCTAUN
B (popMe 3a4eTa MO pe3yJIbTATAM TEKYIIero KOHTPOJIA
(0e3 10MOJIHUTEIBHOI0 ATTECTAIIHOHHOI0 UCTIBITAHNSA)

CpenHss OlleHKa YPOBHS
chopMHPOBAaHHOCTH KOMIIETEHITUH [lIxana oueHMBaHUA
10 pe3yJIbTaTaM TEKYILIEro KOHTPOJIS

Onenka He Menee 3,0 W HET HH  OJHOH

4 «3aYTCHO»
HEY/IOBJIETBOPUTEIHEHON OIIEHKH I10 TEKYIIEMY KOHTPOJIIO

Onenka wmenee 3,0 wiM monydeHa XOTsS OBl OnIHA
HEYJIOBJIETBOPUTEINIFHAS OIICHKA M0 TEKYIIEMY KOHTPOITIO

«HE€ 3a4YTCHO»

Ecnu onenka ypoBHS c(OPMHUPOBAHHOCTH KOMIIETEHIIUN OOYYaromierocsi He COOTBETCTBYET
KPpUTCPpUAM TOJIYYCHUSA 3a4Y€Ta oe3 JOIIOJIHUTECIIBHOT'O aTTCCTAllMOHHOI'O HMCIIBITaAHHUA, TO
MPOMEXKYTOUHAsI aTTeCcTalus MPOBOIUTCS B (opMe coOeceoBaHUs MO MEPEYHI0 TEOPETHUECKUX
BOITPOCOB U THUIIOBBIX MPAKTUYCCKUX 3a7a4 UJIU B (bopMe KOMIIBIOTEPHOI'O TECTUPOBAHUA.

[IpomexyTouHas arrectamus B ¢popMe 3a4eTa ¢ MPOBEICHUEM aTTECTAIlMOHHOTO MCIBITAHUS
MMPOXOAUT HAa MOCIICAHEM 3aHATHUHA 110 JUCHHUIIIINHE.

[Ipy mpoBeneHNM MPOMEXKYTOUHOW aTTecTallud B (HOpME KOMIBIOTEPHOTO TECTHPOBAHUS
BapHaHT TECTOBOro 3agaHus (opmupyerca U3 (QOHIA TECTOBBIX 33JaHUN 1O JUCHUIUIMHE
CIIy4aifHBIM 00pa3om, HO ¢ ycioBueM: 50 % 3amaHuii JOMKHBI OBITH 33aHUSMH OTKPBITOTO TUIA U
50 % 3amaHuil — 3aKPHITOTO THUIIA.



