OEJIEPAJIBHOE ATEHTCTBO XEJIE3HO/JOPOXKHOI'O TPAHCIIOPTA
denepanbHOE TOCYAAPCTBEHHOE OI0JKETHOE 00pa30BaTENbHOE YUPEKACHUE
BbICLIETr0 00pa30BaHUs
«MpkyTCKuii TOCYy1apCTBEHHBIN YHUBEPCUTET ITyTEH COOOIIEHUS
(®I'bOY BO UpI'VIIC)
3adaiikajabCKMil HHCTHTYT 7KeJ1e3HOA0POKHOI0 TPAHCIIOPTA —
¢mman @enepanibHOro rocy1apcTBEHHOI0 O0KETHOTO 00pa30BaATENIBHOTO YUPEKACHUS

BhIcIero oOpa3oBanus «MpKyTCKUii TOCY/1apCTBEHHBI YHUBEPCUTET MTyTEH COOOIICHUS
(3a0MKT UpI'VIIC)

YTBEPXJEHA
MPUKA30M H.0. pEKTOpa
oT «31» mag 2024 r. Ne 425-1

b1.B./1B.19.02 KaagpoBas ciy:x0a npeanpusiTus

pabouas mporpaMmma JUCHMILIAHBI
Hamnpasnenune noarorosku — 38.03.03 YopasiieHue nepcoHagoM
[Tpoduns — YopapieHue nepcoHanoM opraHu3aliu
KBanudukans BEITYCKHUKA — OaKaaBp
®dopma 1 cpok 00ydeHus — 4 rosa ouHast popma, 4 roza 8 Mec. 04HO-3a09Has hopMa
Kadenpa-pazpabotumnk mporpaMMsl — Y IpaBieHHe TPOIECCaMH IIEPEBO30K

OGimas TpyI0E€MKOCTh B 3.¢. — 3 DOpMBI IPOMEKYTOUHOM aTTECTAIMU B CEMECTPAX/HA Kypcax
Yacos mo yuebnomy miany (YII) —108 ouHast popma oOyueHus: 3a4eT 4 ceMecTp
B ToM uucie B popMe MpakTHUECKOH 0YHO-3204Hast popMa 00ydIeHHs: 3a4€T 5 ceMecTp

noarorosku (I111) — 4/4
(ouHas1/09HO-3209HAS)

Ounas ¢popma o0yueHHs PacnpeaesieHre 4acoB JUCHHILIMHBI 110 CEMeCTPaM
Cemectp 4
Hroro
Uucnio HeJeNnb B CEMECTpE 17
Bun zanatuit Yacos no YII Yacos no YII
AyauTopHasi KOHTAKTHAas padoTa Mo BHAAM Y4eOHBIX 3aHATHH/
p 51/4 51/4
B T.4. B (popme IIII
— JIEKIIUH 17 17
— IIPaKTUYECKHE 34/4 34/4
— 1ab0paTOpHBIC - -
CamocTosiTebHasi padoTa 57 57
3auér
Hroro 108/4 1084/
OuHo-3204Has popma o0yUyeHHs Pacnipeaesienne 4acoB IMCHUILUIMHBI 110 ceMeCTPpaM
Cemectp 5
Hroro
Uwncno Hesenb B ceMecTpe 17
Bupn 3anaruii Yacos mo VII Yacos no YII
AynurtopHasi KOHTAKTHAs padoTa no BuaaM y4eOHbIX 3aHATHIT/ 34/4 34/4
B T.4. B (popme III1
— JIEKIIUH 17 17
— IIPaKTUYECKHE 17/4 17/4
— 1ab0paTOpHbBIC - -
CamocrosiTebHasi padoTa 65 65
3auér 9 9
Hroro 1084/ 1084/

* v
B dopwme III1 - B hopme npakTUIECKO# MOATOTOBKH

U1TA
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PabGouass mporpamma AMCHMIIIUHBI pa3paboTaHa B cooTBeTcTBUU ¢ DenepanbHbIM
TOCY/IapCTBEHHBIM 00pa30BaTEIbHBIM CTAHJAPTOM BBHICIIET0 O0pa3oBaHHs — OakalaBpHar IO
HanpapieHuto noAaroroBku 38.03.03 VYmpapieHue TMEepCOHAIOM, YTBEPKICHHBIM IPUKA30M
MunucTepcTBa HayKH | BbIciiero oopa3osanus Poccuiickoii @eneparuu ot 12.08.2020 1. Ne 955.

[Iporpammy cocraBuir:
K.T.-M.H., JIOIICHT B.A. JIrobuna

Pabouas mporpamma paccMoTpeHa U 0100peHa Uil UCTIOIB30BaHUs B yUeOHOM Ipoliecce Ha
3acemannu Kadeapsl «YTpaBlIeHHE MPOIECCaMH MEPEBO30K», MPOTOKOI OT «24» ampens 2024 r.
Ne 10.

3aB. kadenpoii, K.T.H., JOIEHT M.U. Konosanosa






1 EJIA U 3AJAYM JUCOUTIIVHBI

1.1 ]_leJ'lb npenmogaBaHvs IMCUUILIMHBI

(bopMupOBaHUE y 00YUYAIOIUXCSI KOMIIETEHIIUH 10 pa3paboTKe JIOKaJbHBIX HOPMATHBHBIX aKTOB OpPraHU3aIlN
B chepe ynpasieHHs IEPCOHATIOM

1.2 3agaum JMCOMILIHHEI

1 chopMupoBath y 00y4aroumxcs npeJcTaBieHine 00 OCHOBHBIX QYHKIMIX, 3a1a4ax U cTpykType HR-ciyxOb

chopMupoBarh y 0Oy4YaloOIIMXCsi HaBBIKM pa3pabOTKW M NpPUMEHEHHs Iokasarteneil s¢dexruBHocTH HR-
CJIyKO0BI B II€JIOM M MEHEDKepa 110 IIEPCOHAITY, B YACTHOCTH

C(I)OpMI/IpOBaTB y 06yqa}0mnxcsl CIIOCOOHOCTh INPpUMCHATL U CAMOCTOSATCIBHO paBpa6aTBIBaTB JIOKaJIBHBIC
HOPMATHUBHBIC AKThI, HAXOAANIUCCS B KOMIICTCHIIMN HR—CHy)K6BI

1.3 Ilesib BOCIUTAHUS U 321241 BOCIUTATENbHOI pa0oThl B pAMKAaX M CUMIIJIMHbI

IIpodeccuoHAIBLHO-TPYAOBOE BOCIIMTAHHME 00YYAIOIIUXCS

Lens npodeccrnoHaabHO-TPYJ0BOTO BOCIUTaHUS — OPMHUPOBAHKE Y 0OyUArONIMXCS OCO3HAHHOM NpodeccrnoHanbHOM
OPHEHTAINH, TOHNMAaHUs 00IIECTBEHHOTO CMBICIIA TPY/Ja U 3HAYMMOCTH €T0 JJIsI ce0s IMIHO, OTBETCTBEHHOTO,
CO3HATENBHOTO M TBOPYECKOTO OTHOIICHUS K OyayIeit JeaTebHOCTH, TPO(ECCHOHANBHON 3THKH, CIIOCOOHOCTH
NpeBUACTh N3MEHEHHS, KOTOPbIE MOTYT BO3HUKHYTH B IPO()ECCHOHANIBHOH NEeATeNIbHOCTH, U YMEHHUIO paboTaTh B
W3MEHEHHBIX, BHOBb CO3/IaHHBIX YCIIOBUSX TPYy/a.

Lenp nocturaercs o Mepe pelieHus B €UHCTBE CIETYIOMINX 3a1ad:

— (popMUpOBaHKE CO3HATENLHOI'O OTHOLIEHHS K BBIOPaHHOH Mpodeccum;

— BOCIIUTaHUE YECTH, TOPJIOCTH, JIFOOBU K MPOGECCHH, CO3HATEILHOTO OTHOLICHUS K NPO(ecCHOHAILHOMY JIOJTY,
MOHUMAEeMOMY KaK JIMYHas OTBETCTBEHHOCTh U 00S3aHHOCTB;

— (opMHUpOBaHKE TICUXOJIOTUH NMPOQECCHOHANA;

— GopmMupoBaHue MPOPECCHOHATTBHON KyIbTYPHI, STHKH IPO(ECCHOHAIBLHOTO OOIIEHHS;

— (opMHUpOBaHKE CONMAIBLHOIN KOMIIETEHTHOCTH 1 IPYTHUE 3aJja4ul, CBI3aHHbBIE C IMHUDKEM NPO(GECCHH U aBTOPUTETOM
TPaHCIIOPTHOH OTpaciu

HayuHo-00pa3oBaTe/ibHOe BOCIUTAHHE 00YYAIOLIUXCS

HCHL Hay‘lHO-O6paSOBaTCHLHOFO BOCIIMTAaHUSA — CO3JaHUEC yc.HOBPIﬁ JJIsL peajin3aiiu Hay‘IHO-O6paBOBaTeJILHOFO
noTCHIHajaa 06yqaloumxc;1 B (I)opMe HACTaBHUYCCTBA, ThBIOTOPCTBA, HAYYHOI'O TBOPYCCTBA.

Ienb nocTuraercs 1o Mepe peleHns B EAMHCTBE CIEYIOIUX 3a1ay:

— (opMUpOBaHHE CUCTEMHOTO U KPUTHYECKOTO MBIIUICHHSI, MOTUBALIMYU K 00Y4YEHUIO, pa3BUTHE HHTEpeca K
TBOPUYECKOU HAYYHOU AEATEIbHOCTH;

— CcO3/1aHME B CTYACHYECKOH cpene aTMochepbl B3aUMHOW TpeOOBATEIbHOCTH K OBJIAJICHUIO 3HAHUSIMH, YMEHHUAMH U
HaBbIKAMU;

— HOMYJISIPU3aIHsl HAyYHBIX 3HAHUM cpeu 00ydaronmxcs;

— COICHCTBHUE MOBBIIICHUIO PUBJIEKATEIILHOCTH HAyKH, NOAAEP)KKAa HAYYHO-TEXHUYECKOTO TBOPUYECTBA;

— CO3/1aHMe YCIIOBUH IS TOJTyYeHNUs 00yJaroIIMMHUCS JOCTOBEPHOH HH(OpMANK O NEPEeIOBBIX JOCTHKECHUIX U
OTKPBITUSX MUPOBOH M OTEUECTBEHHON HAYKH, TOBBIIICHHS 3aMHTEPECOBAHHOCTH B HAYYHBIX ITO3HAHUAX 00
YCTPOWCTBE MHpa U OOIIECTBA;

— COBEPILICHCTBOBAHNE OPTaHU3ALNH U IJIAHUPOBAHHS CAMOCTOSATEIHHON pabOThl 00yJaloMMXCsl Kak 00pa3oBaTesIbHON
TEXHOJIOTHUH (POPMUPOBAHUS OYAYIIEro CIEHAINCTa IIyTeM HHIMBUAYaIbHOM O3HABATEILHOM 1 HCCIIEI0BATENLCKOM
JIESITEIBHOCTH

2 MECTO JMCIIMIIVIMHBI B CTPYKTYPE OIIOII

bnok/gacte OITOIT | bnok 1. luctuniuns / Yacts, popmupyemast ydacTHUKaMH 00pa30BaTeIbHBIX OTHOLICHHUH

2.1 TpeGoBaHus K NPeABAPUTEIBHON NOATOTOBKE 00y4a0LIerocsi

Hucnurumza b1.B.J1B.19.02 Kaaposas cinyx06a npeanpusTis U3y4aeTcsi Ha HadalbHOM 3Tane (GOpMHUPOBaHUS
KOMIIETeHIIUU

2.2 I[HCIII/IHJIHHLI U IMIPAKTUKH, I KOTOPBIX U3YyUYCHHE JMAHHOW M CHMIIIHHBI
HeOﬁXO)IHMO KakK npeamecrByruiee

b1.B./IB.03.01 OcHOBBHI Ka{pOBOM NOJUTHUKU U KaJJPpOBOTO IIAHUPOBAHUS

b1.B./IB.03.02 Pa3Butue kaJjpoBOro NOoTEHIMAIa OpraHU3aluu

b1.B./IB.06.01 Puck-MeHEeI>KMEHT B YIIPABJICHUU NIEPCOHAIOM

b1.B.JIB.06.02 YnpaBieHue kapoBEIMH PUCKaMHU

b1.B./IB.10.01 IIpoexTupoBaHue B KaJpOBOM MEHEKMEHTE

b1.B./IB.10.02 ITpoekTHBII MOAX0] B YIPaBICHUH MIEPCOHATIOM

b1.B.JIB.13.01 OcHOBBI ynpaBIeHYE€CKOTO KOHCYJIbTHUPOBAHUS

b1.B.JIB.13.02 KagpoBslil KOHCAITHHT

O |0 | N ||| —

b1.B./IB.14.01 MapkeTuHr nepconana

—_
(=]

b1.B.JIB.14.02 Cucrema obecrieueHus OpraHU3aIiK MePCOHATIOM




11 | B1.B.JIB.16.01 Yupasnenne 3¢ GheKTHBHOCTRIO IIEpCOHATA

12 | B1.B.JIB.16.02 OneHka 4eJ0BE4YE€CKOr0 KaluTala U TPYAOBOIO NOTEHLIMAA B OpraHu3aluu
13 | B1.B./IB.17.01 lokyMeHTalmOHHOE 00eCTIeYeHHE YIIPABICHHS IEPCOHATIOM

14 | B1.B./IB.17.02 lenonpou3BOACTBO

15 | B2.0.04 (I1x) ITpon3BoacTBEHHAS — MPEIAUIDIOMHAS TPAKTHKA

16 | B3.01([) IloaroToBKa K mporeaype 3amnThl BBITYCKHON KBATM(UKAITMOHHOH paboThI

17 | B3.02([1) 3amuTa BBITYCKHON KBANH()UKATHOHHON pabOTHI

3 IIVTAHUPYEMBIE PE3YJIbTATBI OBYYEHUSA 11O JUCIUIIJIMHE,
COOTHECEHHBIE C TPEBOBAHUSAMMU K PE3YJIBTATAM OCBOEHUA
OBPA30OBATEJIbHOM NIPOT' PAMMBI

Koa 1 HamMeHOBaHHUe
KOMIETEeH NI

Koa 1 HamMeHOBaHHUe
HHIHKATOPA
JOCTHKEHHs] KOMITETeHI[H U

Ilnanupyemble pe3yJibTaThl 00y4eHUs!

TIK-2. Cnocoben
OCYILECTBIIATh
aJIMUHUCTPUPOBAHUE U
JIOKYMEHTAIUOHHOE
COTIPOBOXKIICHUE
MEPOIPUATUHH,
HaIpaBJICHHBIX Ha
oTIpeieNIeHUe TTePCIIeKTHBHON
U TEeKyIIeH oTpeOHOCTH B
KaJpax, pa3pabaTeIBaTh
JIOKaJIbHbIE HOPMATHBHEIC
aKTHI, HAIIpaBJICHHEIE HA
NPUBJICUYCHHUE TPYIOBBIX
pecypcoB B OPraHU3AIIHIO, C
YYETOM IICJICBBIX OPUCHTHPOB
TPYAOBOTO U COI[HATHLHOTO

pa3BUTHS EPCOHANA

[IK-2.1. ®opmupyer
JIOKaJIbHBIE HOPMATHBHBIE
AKThl OPraHU3AIIH, B TOM
YycIIe 10 IPUBJICUECHUIO
TPYAOBBIX PECYPCOB B
OpraHU3aIHUIO

3HaTh: (¢exepanbHBIE W JIOKAJBHBIE HOPMATHBHEIC
JIOKYMEHTBI, Haxozsmuecs B kommnereHuun HR-
CIyXOBbl;  CHCTEMYy, TPOLECCHl U  CTPYKTYpYy
ynpasneHus opranuzanueii 1 HR-cimyx60it

YMmerb: pazbuparbCs B HOpPMaTHBHOW 0Oaze W
NPaBWJIBHO  TOJIKOBATh  IPUMEHEHHE  JIOKAJIBbHBIX
HOPMAaTHBHBIX ~ aKTOB B NPO(eCcCCHOHAIBHOM
JIeSITEeIbHOCTH; MIPOTHO3UPOBATH HOCJIE/ICTBHS
NPUMEHEHHS IOPUIITYECKUX " CITyKeOHBIX

JAOKYMCHTOB B HpO(I)eCCPIOHaHLHOﬁ JACATCIBbHOCTHU

Baaperb: TexHoyorueil pa3pabOTKH  JIOKAJIBHBIX
HOPDMATHBHBIX  aKTOB, JOKYMEHTOB  CIIy)KeOHOTo
MOJIB30BAHUS, Haxomsluxcs B KomnereHunn HR-
CITyXOBI; criocooamu NPaKTUKO-TIPUMEHEHUS
JIOKQJIBHBIX HOPMATHBHBIX aKTOB, HAXOJSIIUXCS B
komrereHinu HR-ciyxObl

4 CTPYKTYPA U COAEP KAHUE JNCHUIIJIMHBI

HaumenoBanue pa3aejos,

Kox
TeM U BH/I0B PadoThI

OuHnas ¢opma

OuHo-3204Has ¢opma *Koa

Yacpl

Yacsl HHIAHKATOpA

Cemectp

Jlex | IIp | JIad

Cemectp JIOCTHKEHHS

KOMIICTCHITMH

CP Jex | Hp | Jlaé | CP

Paznen 1.
CoBpemeHHbIe
MOAXO0AbI
(opmupoBanus
Ka/IPOBOH CJ1y:K0bI

1.0

16/2

25 5 8 8/2 29 K-2.1

Tema 1. Opranmzamust HR-
ciryxOb1. Llenn u 3amaun
Ka/IpOBOH CITyKOBI
OpTaHM3alnH.

1.1 IoHsiTHE U IPUHIUTIBI
(hopMHpOBaHHS KaJAPOBOM
CITyKOBI.

1.2 Ilenu, TpeboBanus U
(hyHKIUH KagpOBOM
CITYKOBI.

1.3 OpranuzanuoHHas
CTPYKTYpa KaJpoBOit
CITyKOBI

1.1

TK-2.1




4 CTPYKTYPA U COAEP KAHUE JNCHUITJIMHBI

Kog

HaumenoBanue pa3aejos,
TEM U BU/10B paﬁonl

OuHnas ¢opma

OuyHo-3a0uHas gopma

Cemectp

Yacel

Jlek

HOp | Jla6

CP

Yacel

Cemectp ek

Ip

JIab

CP

*Kon
HHAMKATOpa
JIOCTHIKEHH S

KOMIIETEHI[HH

1.2

Tewma 2. Kanposas
HOJINTHKA OPTaHHU3AINHN —
OcHOBa (hOPMHUPOBAHUS
CTpaTerHy YIpaBIeHHs
MEePCOHANIOM.

2.1 Ynpasnenue
opraHM3anuen Kak
HPeIIOChIIKa
CTPaTEerHYecKOro
YIpaBJIEHHS ITEPCOHATIOM
OpTaHM3alnH.

2.2. Cucrema
CTPaTETHYECKOTO
YNIpaBJIEHHUS TIEPCOHATIOM
OpTaHM3alUH.

2.3 Bupp! kaapoBoii
TOJUTHKI

TIK-2.1

1.3

Tema 3. SWOT-ananu3 xak
WHCTPYMEHT YIIPaBICHUS
npodeccrnoHaIbHBIM
pa3BHUTHEM TEepCoHaNa
OpTaHU3aIHN.

3.1 AHanu3 ¥ OLeHKa
(axTOpOB BHYTpEHHEN H
BHEIITHEN cpeJibl
OpraHM3alnH.

3.2 IlpaBuna
ucnons3zoBanust SWOT-
aHaJln3a B KaJ[poBOM
ciryxoe .

3.3 Be100op OCHOBHBIX
HanpaBJIeHUN
npodhecCHOHANTEHOTO
pa3BUTHS Ha OCHOBE
SWOT-ananusa.

3.4 TlocTpoeHne MaTPHIIBI
SWOT-ananmuza

4/2

2/2

TIK-2.1

1.4

Tema 4. CoBpeMeHHBIE
OX0bI GOpMHUPOBAHUS
HR-MmenemxmenTa
OpraHH3aIHH.

4.1 HR-MeHEHKMEHT :
6a3oBble QyHKINY,
CTPYKTYpa M COAEpKaHNE
JIESTETLHOCTH.

4.2 KiroueBbie
HarnpaBJIeHUsI Pa3BUTHS
OpTaHM3aLIH 1
TpeOOBaHUS K
(hOpMHPOBAHUIO CHCTEMBI
HR-MenemxMenTa.

4.3 Tpebosanus k HR-
CHCIUATTICTY

TK-2.1

2.0

Paznen 2. OcHoBHBIE
HanpaBJeHHus1 PadoThbI
KaJIPOBOIi CJIYKObI

6/2

13

372

14

K-2.1




4 CTPYKTYPA U COAEP KAHUE JNCHUITJIMHBI

Kog

HaumenoBanue pa3aejos,
TEM U BU/10B paﬁonl

OuHnas ¢opma

OuyHo-3a0uHas gopma

Cemectp

Yacel

Jlek

HOp | Jla6

CP

Cemectp

Yacel

Jlex | Hp | JIao

CP

*Kon
HHAMKATOpa
JIOCTHIKEHH S

KOMIIETEHI[HH

2.1

Tema 5. Benenue
Ka/IpOBOH TIOKyMEHTAIHN.
5.1 3akoHOJaTeNIbHBIE
OCHOBBI KaIpOBOTO
JIeTTOTIPOU3BOJICTRA.

5.2 TlpaBuna opopmiaeHus
KaJIPOBBIX JIOKYMEHTOB.
5.3 Peructpanuonssle
(hopMBL

5.4 XpaHeHue TOKYMEHTOB

TIK-2.1

22

Tema 6. [InanupoBanue u
opraHu3ays padoThl O
00eCTIeueHHIO KaJpaMH.
6.1 Kazmposslii pezeps.
6.2 Ioxbop nmepconara.
6.3 Atrecrarus
HepCcoHaa.

6.4 IIpumeHenus
FOPUIHYECKUX U
CITy’KeOHBIX
JIOKYMEHTOB B
npodeccuoHaIbHOM
JIeATEJIbHOCTH

4/2

5 2 272

TK-2.1

3.0

Paznen 3. HopmatuBHas
0a3a 1o ynpasJICHUIO
NMEepPCOHAJIOM B KaJiPOBOii
cays0e npeAnpuATHs

12

19

22

K-2.1

3.1

Tema 7. JIoKyMeHTBHI,
OTIPE/IEISIOMNE CTPYKTYPY
Y HITaT MPeANpHATHS.

7.1 CtpyKTypa ¥ IITaTHast
YHCIICHHOCTb.

7.2 llltatHOE pacnucaHue
W IITaTHAasl PaCCTAaHOBKA.
7.3 OcobenHocTn
peryIupoBaHus Tpyaa
OTJIEJIbHBIX KaTeropui
pabOTHHKOB

TIK-2.1

32

Tema 8. JlokambHbie
HOPMAaTHBHBIC aKTHL.

8.1 INoyoxenue o
CTPYKTYPHOM
MOJIPa3/ICICHUH.

8.2 [Tomoxkenue 00 oriate
Tpy/Ja ¥ IPEeMHPOBaHUH.
8.3 INonoxenue 06
00paboTKe MepCOHANBHBIX
JTAHHBIX PaOOTHHKOB.

8.4 JIomKHOCTHBIE
WHCTPYKIIHH.

8.5 IlpaBuiia BHyTpEHHETO
TPYIOBOTO pacIopsiaKa

TIK-2.1




4 CTPYKTYPA U COAEP KAHUE JNCHUITJIMHBI

OuHnas ¢opma OuHo-3a04Has ¢opma *Koa
HaumeHoBaHue pa3zjaenos, Yacel Yacel HHAMKATOpa

0
TeM M BH/IOB PaGOThI CemecTtp Jex | Tp | J1a6 | CP Cemectp Jex | Tip | J1a6 | cp 1?00;1::::::1“:“

Kog

Tema 9. JlokyMeHTHI,
OTIpeIeIISFOIINE TPY/IOBEIE
OTHOIIICHUS B
OpTaHU3aINH.

7.1 TpymoBoii TOTOBOD..
7.2 VI3MeHeHune Tpya0BOro
JIOTOBOPA .

7.3 Ilpukass! (puém,
HePEBOJI, YBOJILHEHHE).
7.4 JIn4Has KapTo4Ka
paboTHHKA.

7.5 TpynoBasi KHMXKKA.
7.6 Jlianoe neno
paboTHHKA

3.3 4 2 4 7 5 2 2 8 TK-2.1

dopma npoMexKyTOUHOH

N 4 5 9 TK-2.1
aTTEeCTalluH - 3a4€T

* Kog nHIMKAaTOpa JOCTHKEHUSI KOMIICTEHIIMN IIPOCTABIISIETCS WM JUISL BCETO pa3/ielia, Wi JUIsl KayKI0H TEeMBI, WITH IS
Ka)XZI0TO BUza paboTHI.
[Ipumeuanne. B pa3znene guepe3 KOCyI0 4epTy yKa3bIBaIOTCS 9achl, pealn3yeMble B (hOpMe NPaKTHIECKON TOATOTOBKH.

5 ®OHJ ONEHOYHBIX CPEACTB JJis TPOBEJAEHUSA _
TEKYIEI'O KOHTPOJIA YCIIEBAEMOCTH 1 ITPOMEXYTOYHOH
ATTECTAIIMA OBYYAIOIIIUXCA IO JMCIHUIIJIMHE

@DOH/ OIIEHOYHBIX CPEJCTB IS MPOBEIEHHS TEKYIIEero KOHTPOJIS YCIIeBaeMOCTH U MPOMEKYTOUHON aTTecTaluu
1O JMCUMIUIMHE oopMIIeH B Bue npuiokeHus Ne 1 k paboueil mporpaMme TUCHUIIIMHBI U Pa3MEILeH B AJIEKTPOHHOMN
nH(opManMoHHO-00pa3oBaTesbHOM cpene MHCTHTYTa, ZOCTYyNHOH 00yyaroneMycs 4epe3 ero JINYHbIH KaOHHEeT

6 YYEBHO-METOJINYECKOE 1 THOOPMALIMOHHOE OBECITEYEHUE
TN CHATIIAHBI

6.1 YueOHas auTepaTypa

6.1.1 OcHoBHas TUTEpaTypa

Kon-Bo k3.
Bubnmmorpagudeckoe onmcanme B Oubnmoreke/
OHJIAMH
Kubanos, A. f. YpapneHne nepcoHAIOM OpraHW3aluy: YaeOHHK / of pen. A. 5.
KubanoBa. — 4-¢ m3n., nom. u nepepad. — Mocksa: UHOPA-M, 2021. — 695 c. —
6.1.1.1 (Beicmiee obpaszoBanme: bakaxaspuar). - ISBN 978-5-16-003671-7. - TekcT: orUaiiH

anektpoHHBIH. - URL: https://znanium.com/catalog/product/1372570. — Pexxum mocryma:
IO TIO/IITUCKE
(nata obOpamenus: 23.04.2024)

VYnpaneHue nepcoHanoM OpraHu3alyy: COBpeMeHHbIe TexHooruu: yuaeonuk / C. 1.
CornukoBa, E. B. Macnos, H. H. AGakymosa [u ap.] ; mox pea. C. . CoTHUKOBOH. — 2-€
u3., nepepad. u gon. — Mocksa: UHOPA-M, 2020. — 513 c. — (Bricuiee oOpazoBanue:
6.1.1.2 BbakanaBpuart). - [SBN 978-5-16-014117-6. - Tekct: anexrponnsiii. - URL: OHJIANH
https://znanium.com/catalog/product/1055537

. — Pexxum nmocryma: mo moanmcke
(mata obpamenus: 23.04.2024)

Poroxwun, M. 0. CripaBounnk kaaposuka. Opopmiienne qokymentos / M. FO. Poroxwus.

— Mockga; bepnun: Iupexkr-Meauna, 2014. — 320 c. : wi. — Pexxum noctyna: o noanucke.

6.1.1.3 | — URL: https://biblioclub.ru/index.php?page=book&id=253714. — bubnmorp.: c. 179-180. OHJIAMH

—ISBN 978-5-4475-1580-5. — DOI 10.23681/253714. — TekcT: 3JIeKTpOHHBII
(mata obpamenus: 23.04.2024)

6.1.2 /lonoJIHUTEIbHAS JIUTEpaTypa

Koi-Bo 3x3.
bubnuorpapuueckoe onucanue B OubHnoreke/
OHJIANH




Brruxos, B. [1. Ypaenenne nepconanom : yued. mocobue / oz pen. B.I1. berakora. - M.:
NH®PA-M, 2018. - 237 c. - (Bricuiee oOpa3oBanue: bakanaspuar). - ISBN 978-5-16-
6.1.2.1 | 005305-9. - Tekcr: anexrponHblit. - URL: https://znanium.com/catalog/product/935371. — OHJIAlH
Pexum pocryna: no noamnucke
(nata obpamenus: 23.04.2024)

Benukanora, C. C. MndopMaIioHHbIe pecypChl KaIpoBOii CITYKObI: y4eOHOEe OCo0He:
[124]/ C. C. Benukanoa. — Mocksa: Jlupekr-Memua, 2022. — 144 ¢. : wi., Tabi. — Pexxum
6.1.2.2 | noctyna: mo mommucke. — URL: https://biblioclub.ru/index.php?page=book&id=683128. — OHJIAMH
Bubmmorp. B ku. — ISBN 978-5-4499-2892-4. — TekcT: 31MeKTPOHHBIH

(mata obpamenus: 23.04.2024)

6.1.3 YueOHO-MeTOANYeCKHEe Pa3pa00oTKH (B T. Y. /ISl CAMOCTOATEIbHON padoThl 00y4alOUIUXCs)

Komn-Bo 3Kk3.
Bubmmorpadudeckoe onmcanue B Oubnmoreke/
onnaitn/ONO0C
6.13.1 JIrobuna B.A. Kagposas cinyx06a npeanpustus: yaeOHOE ocoOue Ui MPaKTHIECKUX pyKOIHCH

3aHATHI CTYACHTOB HAllpaBJICHHUA NOATOTOBKHN ((YHpaBHeHI/IC MEPCOHAIIOM»

JIrobuna B.A. Kagposas ciry:x0a npeanpusatas: Y4eOHoe moco0we sl BHITTOTHEHUS
6.1.3.2 CaMOCTOSITENIbHON M KOHTPOJILHOM paboThI CTyIEHTaMU HANPaBJICHHs MOJITOTOBKU PYKOIHUCH
«YnpaBieHue NEPCOHATIOM»

6.2 Pecypchbl HHGOPMAIMOHHO-TEJIEKOMMYHHKAIIMOHHOM ceTu «AHTEepHeT»

6.2.1 ACY bubimoreka 3a6MKT http://zabizht.ru

6.2.2 | ObC «YHuBepcurerckas oudaroreka Online» http://biblioclub.ru/

6.2.3 | ObC UsnatenbcTBO «3HaHUYM» https://znanium.com/

6.2.4 | CaliT 0 kapax, MOTUBAIUK U yrpaBieHun http://z-motiv.ru/

6.3 ITporpaMMHoe o0ecieyeHre M MH(POPMALMOHHbIE CIIPABOYHBIE CHCTEMbI

6.3.1 ba3oBoe nporpaMmMHoe obecrieyeHue

6311 Microsoft Windows 7 Professional, muriensus Ne 49156201, rocynapctBennbiii koutpakT oT 03.10.2011 r.
T | Ne139/53-0AD-11

Microsoft Office 2007 Standard, munensus Ne 45777622, rocynapctBennsiii koutpakt ot 10.08.2009 r.
6.3.1.2 | Ne64/17-OA-09; Microsoft Office 2007 Standard, nuuensust Ne 44718393, rocynapcTBeHHBII KOHTPAKT OT
18.10.2008 r. Ne 92/32A-08

6313 SAupexc. bpaysep. IlpuknanHoe nporpammHoe obecrieuenne obuiero HazHaueHusi, OducHble NMpuUIOKeHHUS,
T JIMIIEH3Ms — CBOOOTHO pacmpocTpaHseMoe mporpaMMHoe obecriederne no smnersnn BSD License

6.3.1.4 ACY «bubnmoteka», CBHICTENBCTBO O TOCYAAapCTBEHHOW pErHCTpaluy mporpamMmsl miusi  OBM
T Ne 2009611107, 3apeructpupoBatno B Peectpe nmporpamm it 9BM 19.02.2009

63.15 Bl ACY «bubnmoreka», CBHICTETHCTBO O TOCYAApPCTBEHHOW pETHCTpaldd MporpaMMmbl it OBM
T Ne 2009620102, 3apeructpupoBatno B Peectpe nmporpamm it 9BM 27.02.2009

6.3.2 CnenuaiM3upoOBaHHOE NPOrPpaMMHOe ofecrieyeHne

6.3.2.1 | He npenycmorpen

6.3.3 UndopmanuoHHble CIPABOYHBIE CHCTEMbI

6.3.3.1 | WudpopmarmorHo-cripaBovHas cucrema «l apanT»

6.4 IlpaBoBble M HOPMATHBHBIE JOKYMEHTbI

6.4.1 | He npenycmorpeno

7 OMUCAHUE MATEPUAJTBHO-TEXHUYECKOM BA3BI,
HEOBXOJUMOIi /151 OCYIIECTBJIEHUS] YYEBHOI'O IPOLIECCA
Mo JUCHUTLIMHE

1 VYuebnbiit u nabopatopslii kopryca 3a0MIKT UpI'YIIC naxomstces mo azapecy: 372040 3abaiikanbckuit
Kpa#, ropoa Yura, ynuna Maructpanbnas, oM 11

VYuebHas aymgutopus 315 1nd npoBeneHHs JEKIMOHHBIX M MPAKTUYECKUX 3aHATHM, TPYNIOBBIX H
UHIVBUAYAIBHBIX KOHCYIbTALMN, TEKYIIEr0 KOHTPOJIL U IPOMEXYTOUYHOM aTTecTaluy, YKOMILIEKTOBaHHAS
5 CIEUUAIN3UPOBAHHON MeOeNbl0 M TEeXHHYECKMMH CpeACTBaMU OOy4eHUsl (MHTEpaKTUBHAs CHCTEMa),
CIy’KalllUMH JUIs TpEeJICTaBICHUs y4yeOHOH mHpopManuu OONbIIONH aynuTopuu. s mpoBeneHUs 3aHATHI
JEKIMOHHOTO THUINA HMMEIOTCSA Y4eOHO-HarIsAHbIe TMOcOoOuMs (TMpe3eHTalny, IUTaKaThl), OOECIICUMBAOLINE
TEMAaTH4YECKHE WIIIOCTPALMN COAEPKAHUS TUCIIUIIIHHEI

VYuebnast aymutopus 4.25 I TPOBENCHUS JIEKIMOHHBIX M TIPAKTHYECKUX 3aHITHI, TPYIIOBBIX H
3 WHMBHIYaJIbHBIX KOHCYJIBTALUH, KYpCOBOTO HMPOEKTHPOBAHMS (BBINOJHEHUSI KypCOBBIX PabOT), TEKYIIETO
KOHTPOJISI W MPOMEXYTOYHOH aTTeCTAllMM, YKOMIUICKTOBAHHAs CIEIHAIN3UPOBAHHON MeOenpio u
TEXHHYECKUMH CPEACTBAMU 00ydYeHHMs, (MYIbTHMEAMANPOEKTOP, 3KpaH, KOMIbBIOTEP), CIYXAIIUMHU JUIs




npecTaBiIeHNs ydeOHOW MHPOPMAUH OONBINON aymuTopud. s mpoBeaeHUs 3aHATHH JIEKIIHOHHOTO THIIA
UMCIOTCS  y4eOHO-HATJISIHBIC 1MOCOOMs (Tpe3eHTalluy, IUIaKaThl), OOCCICYHMBAIOININE TEMATUYCCKUE
WJUTIOCTPAINH COAEPKAHUS TUCITUTUIMHBI

YuebHas aymutopus 4.33 nnsd NpOBeAECHUS NPAKTHUECKUX 3aHATHH, JIaOOpaTOpHBIX pPaboOT, KypcOBOTO
MPOEKTHUPOBAHMS (BBIIOJIHEHUS! KYPCOBBIX paboT), IPYNIOBBIX M MHIUBHIYAJIbHBIX KOHCYJIbTAlUH, TEKYIIETro
KOHTPOJISI W TPOMEXKYTOUHOM aTTecTalM, YKOMIUICKTOBaHHAs CIIELHAIN3UPOBAHHON MeOenbio U
TEXHHYECKUMH CPEJCTBAaMH OOy4YeHHUsS (MyJbTUMEIUANPOCKTOP, 9KPaH, KOMIBIOTEPHl C MOJKIIIOYEHHEM K
ceru MHTepHeT, obecrmeduBarolide AOCTYI B JIIEKTPOHHYIO HH(OPMALOHHO-00pa30BaTEIbHYIO CpPELy
3a01KT UpI'VIIC), ciyxamumu IS TpeAcTaBIeHUs ydeOHOW mHpopManuu Oombmioi ayauropuu. s
NPOBEICHUST TNPAKTHYECKUX 3aHATHH HMEIOTCS y4eOHO-HArIsgHbIE HocoOMs (NMpe3eHTaly, IUIAKaThl),
o0ecreunBaoNIIe TEMaTHIECKHE MIUTIOCTPALIUH COACPKaHNs TUCIUTIIHHBI

INomemennst AT caMOCTOSITENFHON pabOTHl O0YYAIOMINXCS OCHAIIECHBI CHEUAIN3UPOBAHHONW MEOENbIo U
KOMITBIOTEPHOH TEXHHMKOH, MOAKIIOUEHHONH K MH(OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON cetn HHTepHeT ¢
BBIXOJIOM B JICKTPOHHYIO HH()OpMAIIMOHHO-00pa3oBatenbHyo cpeny 3a0KT Upl'YIIC.

[Tomemenns 1 caMOCTOATENHHON pabOTHI 00yJaIOINXCS:

— YUTaJIbHBIN 34l

-3.24,4.15

Iomemenne 3.25 mis XpaHEeHUs W TPOPUIAKTHYECKOTO OOCIYKHBAaHUS YUSOHOTO OOOPYIOBAHHUS.
6 OCHAIIIEHHOCTh: KOMIIBIOTEPBI, PYYHOH CIIE€CapHBIM HHCTPYMEHT, JJIEKTPOTEXHHUYECKUIl HHCTPYMEHT,
MPHUHAIJICKHOCTH TS AWKH, MeOelb, ydeOHO-HATJISTHBIE TIOCOOHS

8 METOJUYECKHE YKA3AHUS JJIS1 OBYUAIOILIUXCSI IO OCBOEHHMIO
JUCHMUIINHBI

Bun yue6HOM

ESTIBHOCTH Opranuzanys yueOHO! JesITeIbHOCTH 00y4JaroIerocs

Ha nexnusax oOyuatomgyecss MNOJNIydYarOT camble HEOOXOJIMMBIE JaHHbE, BO MHOIOM
JOTIONHAIOIIME M KOPPEKTHPYIOLIHE Y4YeOHHKH. YMEHHE COCPEIOTOYCHHO CIYIIATh JICKLHH,
aKTHBHO, TBOPYECKU BOCIIPUHUMATh U3JIaraeMble CBEICHHS SIBISIETCS HEIIPEMEHHBIM YCIIOBHEM HX
rIIyOOKOr0 ¥ IPOYHOTO YCBOCHUS, @ TAKXKE Pa3BUTHS YMCTBEHHBIX CIIOCOOHOCTEH.

Jlexnws (0T JaTHHCKOTO «lection» — YTeHne) — BUJ ayJUTOPHBIX Y4eOHBIX 3aHATHI. JIekums:
3aKJIQ/BIBACT OCHOBBI HAy4YHBIX 3HAaHWH B CHCTEMAaTH3UPOBAHHOH, IOCIIEIOBATEJIBHOM,
00001IeHHON (opMe; pacKpblBaeT COCTOSHHE M IEPCHEKTHBHI Pa3BUTHS COOTBETCTBYIOIICH
001acTH HAayKH U TEXHHKH, KOHICHTPHPYET BHUMAaHHE OOYUYAIOIIMXCS HA HAWOOJee CIIOKHBIX,
Y3JI0BBIX BOMNpPOCAX; CTUMYJIUPYET TIO3HABATEIbHYI0 AKTHMBHOCTh oOOywatommxcs. Bo Bpewms
JICKIIUOHHBIX 3aHATHI 06yqa101m/1171c>1 JOJDKEH YMETb CKOHUCHTPUPOBATHL BHUMAHUE Ha
U3y4aeMbIX NpoOJieMax W BKIIOYHMTh B PabOTy BCce BHJBI IAaMSTH: CIOBECHYIO, OOpasHylo H
MOTOpPHO-ABUTaTeNbHYI0. JlIi  3TOro Bech Marepuaj], M3JaraeMblii IperojaBaTeieM,
o0yuaromeMycs He0OOX0AUMO KOHCIIEKTHPOBATb.

CiynraHpe W 3aluch JIGKOUH — CIIOXKHBIE BHIBI paboTH. BHHMaTenbHOE CiyllaHue |
KOHCIIEKTUPOBAHHWE  JICKUWI INpEeANoiaraeT WHTCHCHBHYIO  YMCTBCHHYIO  JICSTEJIBHOCTD
oOyuaronterocsi. Ciymast JISKIIMH, HaJ0 OTBJICYBCS IPU 3TOM OT HOCTOPOHHHUX MBICICH M TyMaTh
TOJIBKO O TOM, YTO H3JlaraeT IpernojaBarelib. KpaTkue 3amicu JIeKIHH, KOHCIEKTUPOBAaHUE HX
HOMOTraeT YCBOHWTh Marepuall. BHUMaHue 4eioBeka HEyCTOWYnBO. TpeOyroTcsi BoJIeBbIEe YCHIINS,
HGKHI/IH 4TOOBI OHO OBLIO COCPCAOTOUCHHBIM. KoHcIeKT sBseTCS IMOJIC3HBIM TOorJa, Koraa 3armcaHo
caMoe CYIIECTBEHHOE, OCHOBHOE. JTO JOJDKHO OBITh CenaHo camMuM oOyuarommmca. He Hamo
CTPEMUTHCS 3alUcaTh JIOCIOBHO BCIO JIEKIHMIO. Takoe "KOHCIEKTHpOBaHME" MPHUHOCUT OOJIbIIIe
BpeZa, 4yeM 1oJib3bl. HekoTopble o0yuaronyecs: MpocsiT HHOT/A JIEKTOpa "YuTaTh oMeieHHee" .
Ho JICKIIUA HE MOKET NMPEBPATUTHCA B JICKIHUIO-TUKTOBKY. ITO OYEHb BpE€aHasd TCHACHIUA, nbo B
9TOM cCily4ae OOydaloIuiicss MeXaHMYEeCKH 3aluChiBaeT OOJbLIOE KOJMYECTBO YCIBIIIaHHBIX
CBEICHHH, He PAa3MbILULIS HaJ HUMH.

3anuch JICKIMIT PEKOMEHAYETCS BECTH 10 BO3MOXKHOCTH COOCTBEHHBIMH (POPMYIHUPOBKAMHU.
XKenatenbHO 3amUch OCYIIECTBIATH HA OJHOM CTpaHWLE, a CICAYIOUIYIO OCTaBIATH IS
npopaboTKH y4eOHOro MaTepHalia CaMOCTOSTENIBHO B JOMAIIHUX YCJIOBHUAX. KOHCHEKT mydie
HOJpa3AeNATh Ha ITyHKTHI, Iaparpadsl, coOI0nas KpacHyro CTpoKy. [IpHHIMIHANbHBIE MeCTa,
onpeneneHus, GOPMYIIBI CIEAYET CONPOBOXKAATD 3aMEUAHHAMH: «BaXKHO», «0CO00 BOXKHO» U T.IN.
l/IH(bOpMaLIl/IIO, HO U aKTUBHO BKIIFOUUTHCA B OTKPBITUEC HEU3BCCTHOT'O JJIA ce6$1 3HaHUA.

OO6ue U yTBepAMBIINECS B TPAKTHUKE MpaBUia U NPUEMBbl KOHCHEKTHPOBAHUS JIEKI[UIA:
KOHCIICKTUPOBAHUEC J'leKIlI/Iﬁ BCICTCA B CIICHIUAJIBHO OTBeﬂeHHOﬁ U1 3TOTO0 TETpaaiu, Ka)i(l[blﬁ
JIMCT, KOTOpOﬁ JOJDKEH HMCTh I10JIA, Ha KOTOPLIX ACJIAI0TCA NOMETKU U3 peKOMeHﬂOBaHHOﬁ
JIMTEPATYyphbl, AONOJIHAIOMIUE MaTepHrajl npocnymaHHoi/i JICKIIUM, a TaKXXE IMOAYCPKHUBAIOMINEC
0c00yI0 BXXKHOCTh T€X WJIM UHBIX TEOPETUYECKUX MOJIOKeHHH. HeoO0XoauMo 3anuceiBaTh TeMy U
IJIaH JICKIUH, peKOMEHYEMYIO JINTEpaTypy K TeMe.




3anucu pa3AesioB JIEKUMHU JOJKHBI UMETh 3ar0JI0BKH, [10/13aTr0JIOBKU, KpacHble CTpOKU. st
BBIJICJICHUS] Pa3/IeNIOB, BBIBOJIOB, OINpPEIEIICHUI, OCHOBHBIX MJIE€M MOKHO MCIOJIb30BaTh LIBETHbIE
KapaHjamy u ¢guiomactepbl. Ha3BaHHBbIC B JICKI[UHM CCHUIKH HA MEPBOMCTOYHUKU HAJI0 TOMETHThH
Ha TOJISAX, YTOOBI IIPYU CAMOCTOSATEILHON pab0Te HANTH U BIHCATh UX.

B koHCmekTe J0CIOBHO 3allMCHIBAIOTCS OIpPENEICHUs MOHATHI, KaTeropuid M 3aKOHOB.
OcTanpHOE — JODKHO OBITH 3aIFICAHO CBOMMH clioBaMHu. KaxmoMy o0ydaromemMycs Heo0X0IuMO
BBIPA0OTATh U MCIOJH30BAThH JIOMYCTUMBIC COKPAIICHUS HAaHOOJIee PaCPOCTPAHEHHBIX TEPMUHOB
U HOHSATHUH.

B koHcnekt crieayer 3aHOCHTh BC€, YTO IIperojiaBaTellb MUIIET Ha JIOCKE, a TaKke
PEKOMEHAyeMbIe CXeMBI, TaOIHIIBL, JUarpaMMBI H T.JI.

Hanmcanne KoOHCIEKTa JIEKIWH: KpPaTKO, CXEMATHYHO, IOCJIEIOBATENBHO (HUKCHPOBATH
OCHOBHBIE TOJIOXKCHHS, BBIBOIBL, (QOpMymupoBkd. OOOOIIEHHs; MOMEYaTh Ba)KHBIC MBICIH,
BBIICIATh  KIIIOYEBBIE CJIOBA, TepMHUHBI. [IpoBepka TEpMUHOB, NOHATHUH C IOMOIIBIO
SHIMKJIOTICINH, CIOBapel, CIIpaBOYHIKOB C BBHIITUCHIBAHIEM TOJIKOBaHHUN B TeTpags. O003HAYUTH
BOIIPOCHI, TEPMUHBI, MaTe€pHall, KOTOPbII BbI3bIBAET TPYAHOCTH, IOMETUTh U MOMBITATHCA HAUTH
OTBET B peKOMeHJyeMoil nureparype. Ecim camocTosTenbHO He ypaercss pasoOpaTbcsi B
MaTepuaie, TO Heo0XoauMo c(hOpMyTHUpOBaTH BOMPOC W 3a7aTh NOPENOJABATEII0 Ha
KOHCYJIbTAIlUH, Ha JJA0OPATOPHOM 3aHITHU

IIpakTuueckoe
3aHATUC

IIpakTryeckoe (CeMHHApCKOE) 3aHSITHE — BHJ AYyAUTOPHBIX YYCOHBIX 3aHATHIA,
HeneHanpasiieHHas Qopma opraHuzauM y4eOHOro mpolecca, IMpH peaM3alud  KOTOPOH
oOyuaromuecst Mo 3aJaHUI0 M MOJ PYKOBOJCTBOM IPETOAABATENs BBIMOJHIIOT MPaKTHYECKHE
3amanus. [IpakTHdeckue 3aJaHns HANpaBiIeHB! Ha YITyOJlIeHHe HAyIHO-TEOPETHUSCKUX 3HAHUN H
OBIIQJICHUE OTPEICICHHBIMA METOaMHU paboThl, B TPOIECCe KOTOPHIX BHIPAOATHIBAIOTCS YMEHHS
Y HAaBBIKHU BBHITIOJTHEHUS TEX M HHBIX YIeOHBIX NecTBUi B aHHOH cepe Hayku. [IpakTndaeckue
3aHATHS Pa3BUBAIOT HAYYHOE MBIIUICHHE U PEYb, MIO3BOJITIOT TIPOBEPUTH 3HAHUS OOYUaAIOIIHXCS,
BBICTYNAIOT KaK CpEICTBAa OMNEPAaTHBHON OOpaTHON CBS3WM; IIeTh MPAaKTHYECKUX 3aHATHH —
YTIyOJIsATh, pACIIUPSATH, NETATU3UPOBATE 3HAHUS, ITOJTydeHHBIC Ha JICKIINH, B 00001IeHHOH hopme
U COJIEHCTBOBATh BHIPA0OTKE HABBIKOB MPO(ECCHOHATBLHOM AESTEIHHOCTH.

Jis  Toro 4TOOBI NpaKTUYECKHe 3aHATHS NPUHOCHIM MAaKCUMajJbHYIO MOJb3Y,
HEOOX0/MMO MOMHHUTB, YTO 3aHSTHS MPOBOJSATCS IO BHIUUTAHHOMY HA JIEKIMSAX Marepualy H
CBSI3aHbI, KaK MNPaBWJIO, C JIETAILHBIM pPa300pOM OTAENBHBIX BOINPOCOB JIEKI[MOHHOTO Kypca.
Tonpko TOCNE YCBOEHHUS JIEKIIMOHHOTO MaTepuaja C OINpeNesIeHHONH TOUKU 3pEeHUs OH Oyaer
3aKpeIUIAThCS Ha IPAKTUUECKMX 3aHATUSX Kak B pe3ylbTare OOCYXKICHUS W aHaiIu3a
JIEKIIMOHHOTO MaTephaya, TaKk W C IOMOIIBI0 pEeHIeHUs TNpoONieMHBIX cutyanuid. [Ipm 3Tnx
YCIOBHAX OOYYAIOUIMICS HE TOJIBKO XOPOIIO YCBOWUT MaTephall, HO M HAYYHTCS IMPUMEHATH €ro
Ha MPAKTHKE, a TAKXKe MTOTYYUT JOTOTHUTEIBHBIA CTHMYII JJIs1 aKTHBHOM MTPOPAOOTKH JIEKITUI

Ha mpakTidgeckux 3aHATHAX TOAPOOHO paccMaTPUBAIOTCS OCHOBHBIE  BOIIPOCHI
JTUCHIUTUIAHBL, Pa30HUparoTCs OCHOBHBIE THIHBI 3afad, CHUTyanud. K KaXIOMy NPaKTHIECKOMY
3aHATUIO CIIEJYeT 3apaHee CaMOCTOATENbHO BBIINOJHUTH JIOMAIHEE 3aJaHUEe U BbIyYUTHb
JIEKIIMOHHBII MaTepuai K ciegyromiei teme. CUcTeMaTH4ecKoe BRITOJTHEHUE JOMAIIHUX 3a/laHUH
00s13aTeNIbHO M SIBJISAETCS BAXHBIM (DAaKTOPOM, CIIOCOOCTBYIOIIUM YCHENIHOMY YCBOSHHIO
JUCUUIUIAHBIL.

Ocoboe BHMMaHHE Clie/lyeT 00palars Ha ONpe/iejeHue OCHOBHBIX MOHATHH AUCIMILUINHEL.
OOyyaronuiicst JOJKEH MoAPOOHO pa3dupaTh MPUMEPHI, KOTOPHIE MOSICHSIIOT HOHSTHSI.

K xaxxgomy 3aHATHIO OOydJaromruecs TOTOBSTCS 3apaHee, HeOOXOAMMO HAaIMCaTh KPaTKHMA
KOHCIIEKT Ha BCE BOIPOCHI, BRIHOCHMEIE [T OOCYKICHUS Ha TpakTHYecKue 3aHATus. [1o xaxmon
TeMe JOJDKHBI OBITh MOKIIAIUUKHA C COOOIIEHHMEeM W Tpe3eHTanueil. JlOKIamdmKy clemyet
MOJATOTOBUTH MPAaKTUYECKHE MPUMEPHI W/HIM CUTYAaI[OHHBIE 3aJadd I CIyIIaTeled Mo Teme
cBoero  coobmeHmsa. Co3maHwe W = pelieHHe  CHTYallMOHHBIX — 3aJad  OIICHUBAeTCs
JIOTIOTHUTEIHHBIMH OallTaMu.

BaxHbIli KpUTEpUil YCBOGHHSI TEOPETHYECKOTO MaTepHala — yMEHHE pellaTh NpoOJIeMHBIE
CUTyalMu U IPOWUTH TECTUPOBAHUE 110 IPOUJIEHHOMY MaTepHuay.

[IpakTnyeckass moaroroBka — (opma opraHuzanuu 00Opa3oBaTENbHOH AEATEIBHOCTH IpPU
OCBOEHHH 00pa30BaTEIIbHBIX MPOTPAMM B YCIOBHSX BBINOJIHEHUS 00yYarOUIMMHUCS ONPeeTIeHHBIX
BUJIOB paboT, CBSI3aHHBIX C Oyayuiel MmpodeccHoHaIbHON JEeSITeIbHOCTBIO M HAIPaBJICHHBIX Ha
(hopMupoBaHHe, 3aKpeIUicHHe, Pa3BUTHE MPAKTHYECKUX HABBHIKOB W KOMIIETEHIIMH 10 TPOQIITIO
COOTBETCTBYIOIIEH 00pa30BaTEIFHON POTPAMMEL.

OO0pa3oBarenbHasi AEATENBHOCTb B (OpPME TPAKTHYECKOW MOATOTOBKA MOXKET OBITH
OpTraHM30BaHA MIPH PeaTN3allui yIeOHBIX IPEAMETOB, KypCOB, IUCIUIUTNH (MOAYIEH), IPaKTHKH,
WHBIX KOMIIOHCHTOB 00pa30BaTeNbHBIX IIPOTPaMM, MPEIYCMOTPCHHBIX YICOHBIM IIJIAHOM.

[IpakTrdeckas TOATOTOBKA TPH pEANH3alUU YYEOHBIX IPEIMETOB, KYpCOB, IHCIUILINH
(Momymeit) opraHuszyercs IyTeM TPOBEJICHHMS NPAaKTUYECKUX 3aHATHH, NPaKTHKYMOB,
Ja0OpaTOpHBIX  pabOT M MHBIX  QHAIOTHMYHBIX  BHJOB  y4eOHOM  JesTeIbHOCTH,




MpeycMaTPUBAIOIINX yJacTHE OOYYArONIMXCS B BBIMOJHEHUH OTICIBHBIX AJIEMEHTOB pPadoT,
CBSI3aHHBIX ¢ Oyay1eit npodeccHoHaNbHON IesTENbHOCTBIO.

HpaKTI/I‘-IeCKaSI IOJAroTOBKa MOXKET BKJIIOYAThb B cebst OTACIBHBIC 3aHATHUA JICKIIMOHHOI'O
THIIa, KOTOpbIE MpPEAyCMaTpUBAIOT MepeAady ydeOHOW HHpOpMAIMu  0O0yYarouuMcs,
HEOOXOZMMOM Uil TOCJEAYIOIIEro  BBINOJHEHHMs  palboT, CBS3aHHBIX C  Oyaymie
npo¢eCCUOHATBHOI eI TETbHOCTHIO

CaMocTosTeNnbHas
pabota

OOyueHne 1O JMCUMIUIMHE MpPEAyCMaTpUBaeT aKTHBHYIO CaMOCTOSTENbHYIO paboTy
obyuatomierocs. B pasgene 4 paboueil mporpammbl, KOTOpBIA HasbiBaercsi «CTpykTypa W
CONIepXKaHNE JHMCUUIUTMHBD), BCE Yachl CAMOCTOSTEIBHOH pabOTHl paclUCaHbl 10 TeMaM H
BornpocaM. OOywaromuiicss m3y4aeT y4eOHBI MaTephal W eClId, HECMOTps Ha H3YYCHHBIN
MaTepHall, 3aJaHus BHITIOJHUTH HE YIAeTCs, TO B 00s3aTEIHHOM IMOPSAIKE HEOOXOANMO TOCETHTH
KOHCYJIBTAIIMIO TpEerojaBaTelsi, BEAYIICro IPaKTHYECKUE 3aHATHS W/WIA KOHCYJIBTALIUIO
JIEKTOpA.

CaMocrosTenpHass paboTa 0Oy4aromerocsi SBISIETCS OCHOBHBIM CPEICTBOM OBIaJCHUS
y4eOHBIM MaTepHaJiOM BO BpeMs, CBOOOJHOE OT O0Os3aTCIBHBIX YUYEOHBIX 3aHATHI.
CamocrosTenbHas pabora oOy4aromierocsi HaJl YCBOEHHEM Y4YeOHOTO Marepuajia MOXKET
BBIMOJIHATHCSI B OUOJIHOTEKE, ayIUTOPHUSIX JIJISI CAMOCTOSITEIBHOM pabOThI, a TAKKE B JOMAIIHUX
yCIOBUSIX. YueOHbI Marepuan AMCUMIUIMHBI, NPEIyCMOTPEHHBIH Y4eOHBIM IUIAHOM, IS
YCBOCHUSI 00YUAFOIIMMCS B IIPOLECCE CAMOCTOSITEILHON paboThl, BBIHOCHTCS HA IIPOMEXKYTOYHYFO
aTTeCTAlMI0 Hapsay ¢ y4eOHBIM MaTepHaloM, KOTOPBIH pa3padaThIBajcs NpPU NPOBEACHHU
Y9eOHBIX 3aHATHH.

CopmepxaHlie  caMOCTOSITETIbHON  paboOTBl  oOydaromierocs — ompeaensercs  yaeOHOI
IpOTPaMMOI  AWCIUIUTMHEI, METOAWYECKMMH MaTephualaMH, 3aJaHUsIMH ¥ yKa3aHHAMHU
mpernogaBaTes.

CamocrosiTenpHas paboTa OOYYarOIIUXCS OCYIIECTBIISIETCS B ayIOUTOPHOW M BHEAyAHTOPHOU
(dopmax

Komrutekc yueOHO-METOMYECKUX MaTepualioB 10 BCEM BHUJAM y4eOHOI JesTeNbHOCTH, NPEIyCMOTPEHHBIM
paboueii mporpaMMol JUCIUILIUHEI, Pa3MEIIeH B AJICKTPOHHON HH(OpMAIMOHHO-00pa3oBarenbHoil cpene 3a0lKT
WpIl'VIIC, noctynHoM oOyuaroneMycs 4epe3 ero JIMYHbIH KaOMHET




Hpunoxenune Ne 1 k padoueid nporpamme

®OH/I OHEHOYHBIX CPEJACTB

AJIA MPOBECACHUA TEKYIIECTO0 KOHTPOJIA YCIIEBACEMOCTH
n HpOMe)KyTOqHOﬁ aTrecranmumu



1. O0mue noJio:KeHus

@DOH/T OIIECHOYHBIX CPEJICTB ABISAETCS COCTABHOW YACTHI0 HOPMATUBHO-yerommeckoro O0CCTICUEHUS
CHCTEMBI OLIEHKH Ka4eCTBa OCBOCHHUS 00yUYarOIUMHUCS 00pa30BaTeIbHOM MPOrpaMMBI.

@OHIBI OIEHOYHBIX CPEJICTB NpeJHA3HAYeHBbl s MCIOJIb30BAaHUS  OOyYarolIMMHUCH,
IpenoiaBaTeNsiMi, aIMUHUCTpanueir WHCTHTyTa, a Takke CTOPOHHUMH 00pa30BaTeNbHBIMU
OpraHM3alMsIMHU JJIsl OLIEHWBAaHWS KayecTBa OCBOCHHUS 00pa30BaTEIbHOW MPOrpaMMbl U YPOBHS
c(OPMHPOBAHHOCTH KOMITETEHIIMN Y 00yYarOIINXCA.

B cooTrBercTBUU ¢ TpeOOBaHUAMU JEHCTBYIONIETO 3aKOHOAATENILCTBA B cdepe oOpa3zoBaHUS,
OLIGHOYHBIE CpezicTBa MpeAcTaBistoTes B Buae @OC ams mpoBeeHus MPOMEXKYTOYHON aTTecTaluu
oOyJaromuxcs Mo AUCUUIIINHe, npaktuke. C yuerom neictByromiero B Mucturyre [lonoxenus o
dopmax, MEPUOJUYHOCTH M TOPAIKE TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH M IMPOMEKYTOYHOMH
aTTecTaluu o0yJaromuxcs (Bbiciiee oOpa3oBaHue — OakajgaBpHar, ClelUaIuTeT, MarucTparypa), B
cocraB ®OC jans mpoBeNeHHS NPOMEXKYTOYHOM aTTeCTallMM MO JAUCHUIUIMHE, TPaKTUKE
BKJIIOUAIOTCS OIEHOYHBIE CPEACTBA JJS MPOBEAEHUS TEKYIIEro KOHTPOJS YCHEeBAEMOCTHU
oOyyJarouuxcs.

3amauamu POC aBnAr0oTCA:

— OLIEHKA OCTHKEHHUH 00YyJarommxcs B MPOIECcCe U3YUeHHs TUCIUTUITMHBI WIH TMPOXOXKICHUS
MPAKTUKH;

— obecrieyeHre COOTBETCTBUS Pe3yabTaTOB OOyueHHUs 3afadaM Oynayiied mpodeccruoHanbHON
JeSITeIbHOCTH Yepe3 COBEPIICHCTBOBAHUE TPATUIIMOHHBIX U BHEJPEHNE WHHOBAIMOHHBIX METOJOB
oOyueHus B 00pa3zoBaTeNbHBI Mpoliecc;

— CaMOIIOATOTOBKA i CAMOKOHTPOJIb 00YJaIOIIUXCs B TIPOIIecce 00ydeHusI.

@DOHJT OLIEHOYHBIX CpeICTB C(HOPMUPOBAH HAa OCHOBE KIIOUEBBIX MPHUHIIUIIOB OLICHWBAHUS:
BaJIMIHOCTh, HaJIS)KHOCTh, 00bEKTHBHOCTh, Y3PPEKTUBHOCTD.

Jlns oueHkH ypoBHS CPOPMHUPOBAHHOCTH KOMIIETEHLUH HCIONb3YeTCsS TpPEeXypOBHEBAs
cucrema:

— MUHHMMAJIbHBIA YPOBEHb OCBOCHHUSI, 00S3aTEIBHBIN AJIs BCEX O0YUYaIOIIUXCS MO 3aBEPUICHUIO
ocoeHus OIIOII; naer oOuiee npeacTaBieHne O BUIE AE€ATEIbHOCTH, OCHOBHBIX 3aKOHOMEPHOCTSIX
GbyHKIIMOHUPOBaHUST OOBEKTOB MPO(PECCHOHAIBHON JEeSTENbHOCTH, METOAOB M aJIrOpPUTMOB
pelIeHus MPaKTHYECKUX 3a71ay;

—  0a30BBIf  YpPOBEHb  OCBOEHHUS,  MPEBBIIIEHHE  MHHUMAIBHBIX  XapaKTEPUCTHK
c(OPMHPOBAHHOCTH  KOMIIETEHIIMK; TIO3BOJISIET  peIlaTh THUIIOBBIE  3a/a4d, IMPUHUMATH
npodeccuoHaNbHbIE W YIPABICHYECKUE PEHICHHS IO H3BECTHBIM alropuT™MaMm, IpaBujiIaM U
METOUKAM;

— BBICOKMH YPOBEHb OCBOEHHS, MAKCHUMAJIbHO BO3MOYKHAS BBIPAXKEHHOCTh XapaKTEPUCTHK
KOMITETEHIIHIA; TPe/IIoJIaraeT rOTOBHOCTh PEeIIaTh MPAKTHUECKUE 33a4H MOBBIIICHHON CIOXKHOCTH,
HETUIOBBIE 3aJauM, MPUHUMATh MPOPECCHOHANbHBIE W YINPABICHUECKUE PEHICHHUS B YCIOBHIX
HETIOJIHOM ~ OTpENIeNIEeHHOCTH, TPU  HEJAOCTAaTOYHOM  JIOKYMEHTAJIbHOM, HOPMAaTHBHOM U
METOUYECKOM 00eCTIeYeHHH.



2. IlepeyeHb KOMIIETEHIUI ¢ YKa3aHHEM 3TANOB UX ()OPMHUPOBAHUS.
Ioka3aTe/in OLleHUBAHUS KOMIIETEHIUI, KpUTEPUH OLIEHKH

JucuumumHa «Kazaposas cinyx0a npeanpusTus» ydacTByeT B GOpMUPOBaHUN KOMIETEHIIUN

[1K-2. Crioco6eH oCyIecTBIATh aIMUHUCTPUPOBAHUE U IOKYMEHTAIIMOHHOE COTIPOBOXKICHHUE
MEpONPHUATHIA, HANIPaBJIEHHBIX HA ONpeesIeHNe NePCIEeKTUBHON U TeKyIlel MOTpeOHOCTH B Kajapax,
pa3pabarbiBaTh JIOKaJIbHbIE HOPMATUBHBIE AaKThl, HAIIPaBJICHHbIE Ha MPHUBJICYEHHE TPYIOBBIX
peCypcoB B OpraHHM3alMio, C Y4ETOM LEJIEBbIX OPHUEHTUPOB TPYAOBOIO M COLMAIBHOIO Pa3BUTHS

HIepCcoHaa.

1| orpaMmma KOHTpPOJIbHO-OHCHOYHBIX MGPOHPHHTI/Iﬁ

ouHasi popma 00yueHust

Haumenosanue Kon
OOBEKT KOHTPOJIS HaumenoBanue
KOHTPOJILHO- MHIMKAaTOpa
Ne (moHsITHE/TEM/pA3NEN U T.1. OLIEHOYHOT'O CPEJCTBA
OILIEHOYHOT O JIOCTHIKEHUSI *
JIUCITUTUTHHBI ) (popma mpoBeneHmST*)
MEpPOTIPUSATHS KOMITeTCHIIHN
4 cemecTp
PasHOypOBHEBBIE 3a1aUH
(3amanus) (MUCHMEHHO),
. TECTHPOBaHUE
1 Texymumi Paznen 1. CoBpeMeHHbIE TOAXObI
KOHTPOJIb (hopMupoBaHUS KaAPOBOH CITYKOBI TK-2.1 (KOMITLIOTEPHEIE TEXHOJIOTHH).
.
p pMHp P y B pamkax I1I1 BeimonHenue
TBOPYECKUX 3aJaHUI
(MIMCHEMEHHO/YCTHO)
TBopueckoe 3ananue
(MUCHEMEHHO/YCTHO),
. TECTUPOBAHUE
2 Texymumii Paznen 2. OcHOBHBIE HAaNIPaBJIEHUS p
N IK-2.1 (KOMITBIOTEPHBIEC TEXHOJIOTHH).
KOHTPOJIb paboTHI KagpOBOit CITYKOBI i
B pamkax IIIT : pemenue
Kelic-3a/1a4 (MMCEMEHHO)
TBopueckoe 3amanne
3 Texymuii Pasnen 3. HopmatugHast 6a3a o (yCTHO/IUCHMEHHO),
KOHzpom) YIPaBJICHUIO IIEPCOHAJIOM B IIK-2.1 TECTHPOBAHHE
KaJIpoBO# cimyx0e MmpeanpusTus (KOMITBIOTEpHBIE TEXHOJIOTHN)
Paznen 1. CoBpeMeHHbIE TOAXOABI
(hopMHUpOBaHHUS KaJAPOBOH CITYXKOBI.
[pomesxyTouHas Pa3znen 2. OcHOBHBIE HanpaBIeHUs 3aueT — cobeceqoBaHne
4 aTTecTalys paboThI KaPOBOI CITYKOBI. K-2.1 (ycTHO), 3a4eT - TECTHPOBaHHE
Paznen 3. HopmatuBHas 6a3a o (KOMITBIOTEpHBIE TEXHOJIOTHN)
YIpaBICHHUIO ITEPCOHATIOM B
KaJpOBOH ciIy)k0€ MpeanpHsITUs

*d)opMa MMpOBEACHUA KOHTPOJbHO-OLCHOYHOI'O MEPOIIPHUATHA: YCTHO, IMCbMCHHO, KOMIIBIOTCPHBIC

TCXHOJIOTHH.

IIporpamMMma KOHT

0JIbHO-OLICHOYHBIX MEepONpUATHI

04HO-3204Hasi popma oOyueHust

HaumenoBanue Kon
OOBEKT KOHTPOJIA HaumenoBanue
KOHTPOJIbHO- HUHAMKaTOpa
Ne (moHsITHE/TEM/pA3NEN U T.1. OLIEHOYHOT'O CPEJICTBA
OILIEHOYHOT O JIOCTHIKEHUSI A
JUCLUTUINHBI) (popma mpoBenenus*)
MEpOIPHUSITHS KOMITETEHIINU
S cemecTp
Pa3zHoypoBHEBbIE 3a1aun
(3amanus) (MMCEMEHHO),
. TECTUPOBAaHUE
1 Texymuii Pazgen 1. CoBpeMeHHbIE TOIXObI
KOHTPOJITb (hopMHpOBaHUS KaJJPOBOH CITyKOBI TK-2.1 (KOMITBIOTEPHEIE TEXHOJIOTHH).
.
p pMHp P y B pamkax I1I1 BeImonHenue
TBOPYECKHX 3aJaHUI
(TCBEMEHHO/YCTHO)




TBOp‘IeCKOG 3a/JlaHnuec

(MUCHEMEHHO/YCTHO),
. TECTUPOBAaHUE
2 Texymumi Paznen 2. OcHOBHBIE HANIPABIECHUS P
N IK-2.1 (KOMITBIOTEPHBIE TEXHOJIOTHH).
KOHTPOJIb paboThI KaJJpOBOH CITYKObI i
B pamkax IIIT : pemenue
Kelic-3aa4 (MUCHhbMEHHO)
TBopueckoe 3anaHne
3 Texymuit Paznen 3. HopmatuBHas 6a3a o (YCTHO/IMCBMEHHO),
KOHzponL YIPaBJIEHUIO IIEPCOHATIOM B TIK-2.1 TECTHpPOBAHHE
KaJIpOBOH CITy)0e TIPeNpPUATHS (KOMITBIOTEpHBIE TEXHOJIOTHN)

Pazpnen 1. CoBpeMeHHbIE TOAXOABI
(hopMHUpPOBaHUS KaJAPOBO#l CITYKOBL.

IIpomexxyTouHast Paznen 2. OcHOBHBIE HaNpaBJIECHHUS 3auer — cobeceroBaHUE
4 aTTecTaIus paboTHI KaPOBOH CITYKOBI. TIK-2.1 (ycTHO), 3a4eT - TECTHPOBaHHE
Paznen 3. HopmaTuBHas 6a3a o (KOMIIBIOTEPHBIE TEXHOJIOTHH)

YIIPaBJICHHUIO IEPCOHAIIOM B
KaJpoBOH ciryx0e mpeanpusiTus

*CI)opMa MPOBCACHUA KOHTPOJIbHO-OLICHOYHOI'0O MCPONIPUATHA: YCTHO, IMCbMCHHO, KOMIIBIOTCPHBIC
TCXHOJIOTHUH.

Onucanue nokaszarejed 1 KpuTepueB OLlEHMBAHUSI KOMIIETEH M.
Onucanue mMKaJja OeHUBAHUS

KoHTpons KkauecTBa OCBOCHHSI JUCIHMIUIMHBI BKIIOYaeT B CeOS TEKYIIUHA KOHTPOIb
yCIIEBAEMOCTH M TMPOMEKYTOUYHYIO aTTecTaluio. TeKylmuil KOHTpOJb YyCIIEBAEMOCTH H
MPOMEKYTOUHAs aTTeCTallUsl OOYYaIoOIIUXCs MPOBOASTCS B IIEJISIX YCTAHOBJIEHHUS COOTBETCTBUS
JOCTHKEHUI  O00yJarommuxcs TMO3TalmHbIM TpeOoBaHUSM 00pa3oBaTeNbHON MpOrpamMmbl K
pe3ynbraraM o0ydeHus U GOPMUPOBAHUS KOMITETEHITHIA.

Tekymuii KOHTPOJIb YCIIEBAEMOCTH — OCHOBHOM BHJI CUCTEMATHMYECKOW MPOBEPKH 3HAHUMU,
YMEHH, HABBIKOB OOyYaroOmMXcs. 3ajada TEKYIIero KOHTPOJISI — ONEPATHUBHOE U PETYISIPHOE
ylpaBieHHEe y4yeOHON JEeATENbHOCThIO OOYYaloIIMXCS HAa OCHOBE OOpaTHOM CBSI3U W
KOPPEKTUPOBKU. Pe3ynbTaThl OlleHUBAaHUS 3aHOCSTCS MPENOAABATENIEM B KYpPHA U YUUTHIBAIOTCS B
BUJIE CPEHEH OIIEHKU MPU MPOBEICHUH MPOMEKYTOYHON aTTeCTallUu.

s omeHWBaHWS Pe3yabTATOB OOYYCHHSI HCIIOJIB3YeTCS UeThIpexOaulbHas —IIKaa:
COTJIIMYHOY, «XOPOIIOY», «YIOBIECTBOPUTEIHHOY, «HEYAOBIECTBOPUTEILHO» U IByXOasibHas IIKasa:
«3a4YTEHOY, «HE 3aUTCHOY.

[lepeueHb OIIEHOYHBIX CPENCTB, WCIOJB3yEeMbIX [UJISl OIICHMBAHHS KOMIETEHIIMA Ha
Pa3UYHBIX dTanax ux GOPMHUPOBAHUS, a TAKKE KpaTKash XapaKTEPUCTHUKA ITUX CPEIICTB MPUBEICHbI
B Ta0IHIlE

HaumenoBanue [IpencraBnenue

Kpatkas xapaktepucTtuka
Ne OLIEHOYHOI'0 OIIEHOYHOT'O CpEe/ICTBA
OIICHOYHOT'O CPEeJICTBA
cpencTBa B ®OC

YactuaHo permTaMeHTHPOBAHHOE 3aJaHue, UMeEroIIee
HECTAHAAPTHOE pEIICHHE M MO3BOJSIOIIEE JHATHOCTHPOBATh
YMEHHs, WHTETPUPOBATh 3HAHUS PA3IMUYHBIX  OOJacTew,
1 | TBopueckoe 3ajaHNEe | apryMEHTHpOBaTh COOCTBEHHYIO TOUYKY 3peHHA. Moxer
BBINOJIHATBCS B WHAWBUAYAIBHOM IOPAAKE WIM TPYNNoi
oOyuvatomuxcsi. MokeT OBITh HWCIONB30BAHO [UISl  OLIEHKH
3HaHWH, HAaBBIKOB U (MJIM) ONIBITA AESATEIBHOCTH 00yYatonuxcs

O0paser] TBOPYECKIX
3aJaHuN

Pasnuuaror 3a1a4M U 3a1aHUS:

- PpenpoxyKTHBHOTO YPOBHS, TIIO3BOJIAIONINE  OIICHUBATh
5 Pa3HoypoBHeBBIE JIMarHOCTHPOBaTh 3HaHHE (akTHyeckoro Matepuana (0a3oBbie
3a1auu (3aaHus) NOHATHUS, alNrOPUTMbI, (aKThl) W  yMEHHE NPaBHILHO
UCIIOJIB30BaTh CIELUAIBHBIE TEPMUHBI U IMOHATHUS, y3HABaHUE
O00BEKTOB HM3yU€HHsI B paMKax OIPEAEJICHHOro paszfena

Tumnosslie
pPa3HOypOBHEBBIE
3ana4u (3amanus(




JHCLIAIUIHHBL;
- PEKOHCTPYKTHBHOTO YPOBHS, IO3BOJISIIOIIME OIICHHBATH U
JMarHOCTHPOBaTh YMEHHsI CHHTE3UPOBATh, aHAJIM3HPOBATh,
0000marsy (aKTUYECKUH W TEOPETUYECKHH Marepuan C
(opMynHpOBaHHEM KOHKDETHBIX BBIBOJIOB, YCTaHOBIICHHEM
NPUYUHHO-CJIC/ICTBEHHBIX CBS3€H; MOXET OBITh HCIOJIb30BaHO
JUIL OLEHKM 3HAaHWM, yMEHHWH, HaBBIKOB W (WIM) OIbITA
JeATeIbHOCTH 00yYaroIiXcs;

-TBOPYECKOTO  YPOBHS,  IO3BOJSIIOLIME  OLCHUBATH  H
JMarHOCTHUPOBATh YMEHHUS, MHTEIPHPOBATh 3HAHHS Pa3IHYHBIX
obnacTedl, apryMEHTHPOBAaTh COOCTBEHHYIO TOYKY 3pCHHS;
MOXXET OBITh HCIIOJNB30BaHO IS OLCHKHM 3HAHWH, yMEHWH,
HaBBIKOB ¥ (HJIH) ONIBITA JICATEIBHOCTH 00yJatOIIXCs.

TecrupoBanue
3 | (KOMIIBIOTEpHBIE
TEXHOJIOTUH)

CucremMa CTaHOAPTH3MPOBAHHBIX  3aJaHUN, MO3BOJIAIOMIAS
aBTOMATH3MPOBATh MPOIEAYPY HM3MEPEHUs YPOBHSA 3HAHUU U
yMeHHH 00y4aroIerocs.

MoskeT OBITH HCHONB30BAHO JUUIsl OLIEHKH 3HAHWUH, YMEHWI,
HaBBIKOB M (MJIM) ONBITA IESITEIbHOCTH 00Y4aIOIINXCS

DoH TEeCTOBBIX
3aJlaHu

4 | Keiic-3agaua

IIpobnemHOe 3amaHme, B KOTOPOM OOyUaroieMycs IpeyiaraT
OCMBICITUTh pPEalbHYI MPO(eCcCHOHATLHO-OPHUEHTHPOBAHHYIO
CUTYaIlMI0, HEOOXOUMYIO JUISl peIIeHUs JaHHOW TPOOJIEMBI.
MoskeT OBITH HWCHONB30BAHO JUI OICHKH 3HAHWH, YMCHHH,
HaBBIKOB W (WJIM) OMBITA IESTENbHOCTH, a TaKXKe OTIEIBHBIX
KOMITeTCHIINH (B paMKax JUCITAITIIMHEL)

Tunosas kelic-3ama4n

Cpe,I[CTBO, MO3BOJIAIOIICC OLUCHUTH 3HAHHWA, YMCHUA U HABBIKH
06y11a10meroca 0 AUCIHUILIINHE.

[lepeuenn
TEOPETHUECKUX
BOIIPOCOB U THIIOBOE

HAaBBIKOB 1 (I/IHI/I) OIIbITA ACATCIIBHOCTH 06yqaloumxcs{

3auer Pexomennyercss 111 OLEHKH 3HAaHUM, yYMEHMH M BIajeHUH | (ble) IpaKTHUECKOe
HaBBIKAMU 00YYaIOIIIXCS (ue) 3amanue (1) K
3a4yeTy
CucteMa  aBTOMAaTH3MPOBAHHOIO  KOHTPOISL ~ OCBOCHHS
Tect — KOMIEeTeHIIMHA (J4acTH KOMIIETEeHIUI) oOydaromuMcs 1o
IIPOMEKYTOUHAs JUCLUIUINHE c HCTIONB30BaHUEM uHpopmannonHo- | OOHJ TECTOBBIX
aTrectaiys B popMe | KOMMYHHKaI[HOHHBIX TEXHOJIOTHH. 3aaHui
3ayera MoxeTr OBITh HCHONB30BAHO JUIS OLECHKHM 3HAHWH, yMEHWH,

KpnTepnn H IIKAJbl OLICHUBAHUSA KOMIIeTEHIINI B pe3yjabTare H3y4eHUud TUCHUIIJIHHBI

NPH NPOBeIeHUH NIPOMEKYTOYHOM aTTecTanum B popme 3auera.

HIkana 1191 olleHUBAHUSA YPOBHS OCBOEHMSI KOMIIeTEHIM A

IIxana oneHuBaHus

Kputepuu oneHuBaHus

YpoBeHb
OCBOCHHUS
KOMIIETCHIIUH

«3adyTCHO»

OO0y4aromuiics MPaBUIbHO OTBETHII HA TEOPETHUYCCKUE BOPOCHl. [lokasan
OTJIMYHBIC 3HAHWA B paMKax yqe6Horo MaTtepuala. HpaBI/IHLHO BBIITOJIHUJI
MPpaKTUYCCKUC 3adaHus. Iloka3zan oOTIUYHBIE YMEHUA W BJAACHUA
HaBBIKAMH TIPAMEHCHHs TOJXYYEeHHBIX 3HAHUA M yYMEHHUH TpPH peIIeHUH
3aad B paMKax yaeOHOTo MaTepuraa.

OTBETHI HA BCE JIOMOJTHUTENHHBIC BOIIPOCH

Bricoxuii

OOyuaronuiicsi ¢ HeOOIBIIMMU HETOYHOCTSIMH OTBETHII HA TEOPETHIECKHUE
Bompockl. [lokazan xopomme 3HaHUS B pamMKax ydeOHoro martepuana. C
HEOOIBIIMMH HETOYHOCTSAMH BBIITOJHMII IpakTH4ecKue 3axanus. [lokazan
XOpOIIME YMEHHMA U BIIQJCHUS HABbIKAMHM NPUMEHEHHUS IOIYYEHHBIX
3HAHMH W YMEHWH NpH pEelIeHHH 3ajad B paMKaxX yueOHOro Marepuaina.
OtBeTuJ1 Ha OOJIBITMHCTBO JIONIOJIHUTEIBHBIX BOIIPOCOB

BbazoBruiii

OOydaromuiics ¢  CYIISCTBEHHBIMH  HETOYHOCTSMUA  OTBETHJI  Ha
TeopeTuueckue Bompockl. [loka3zan ynoBIeTBOpPUTENbHbIE 3HAaHUS B
pamkax yueOHoro wmatepuana. C CyIIECTBEHHBIMH HETOYHOCTSMU
BBIIIOJIHWIJI ~ NIpakTUueckue 3anaHus. [lokazanm ynoBIETBOpPUTENbHbBIE

YMCHUA W BJIAACHUS HABBIKAMU TMNPUMCHCHUSA TOJTYUYCHHBIX 3HAHUU |

MunuManbHBIA




YMEHUH NIpH pelIeHuH 3a/ad B paMKax ydeOHoro matepuana. Jlomyctun
MHOTO HETOYHOCTEH NPH 0TBETE HA JONOJHUTENbHBIE BOIPOCHI

OOyuaromuiicss 0puU OTBET€ HA TEOPETHYECKUE BOIPOCHI U  TpPHU

BBIITOJTHEHUH MIPaKTUYECKUX 3aJaHni MIPOJIEMOHCTPUPOBAI
. . . Komnerennuu ne
«HE 3aUYTEHOY HEJIOCTATOYHBIM ypOoBeHb 3HaHMM W ymeHud. Ilpm oTBerax Ha chopMHpOBaHB!
JIOTIOJTHUTENbHBIE BOMPOCHI OBLJIO JIOMYIIEHO MHOMXECTBO HEMPaBUIbLHBIX PMHP
OTBETOB

Tect — npomexyTouHas aTTectanus B popme 3adera:

[IIxana oneHUBaHUS

Kputepun onieHuBaHUs

«BavYTCHO»

OOyuaronuiicsi BepHo otBetun Ha 70 % u Gojee TECTOBBIX 3aJaHMM IPU MPOXOKAESHUU
TECTUPOBAHMUSI

«HEC 3a4YTCHO»

OOyuaronuiicsi BEpHO OTBETHII Ha 69 % M MeHee TECTOBBIX 3aJlaHMH IPU MPOXOXKAECHUU
TECTUPOBAHUS

KpuTtepun u mkajapl oeHNBaHUS pe3yJIbTaTOB 00y4eHHs IIPH NPOBeACHUHU

TBOp‘leCKOG 3aJaHuc

TEeKYIIero KOHTPOJIsI yCIIeBaeMOCTH

[IIxana oneHUBaHUS

Kpurepun onieHnBanus

KOTJIUYHO»

OOyuaronmuiicsi TPaBHIBHO BBINOJHMI HHIWBUAYaJIbHOE TBOPYECKOE 3a/IaHME.
IToxa3ay OTIMUYHBIE BIAJEHUS HaBBIKAMU MPUMEHEHHUS MOJYUYEHHBIX 3HAHUH U yMe-
HUH TIpU pelleHHH NpoQecCHOHANBHBIX 33/a4 B PaMKaX YCBOEHHOIO ydeOHOro
Mmarepuana. [IpeactaBnennas paboTta IEMOHCTPUPYET TOUHOE NOHHUMAaHUE 3aJaHUs U
MOJIHOE€ €MY COOTBETCTBHE. MaTepualibl M3JI0KeHbl JornyHo. Pabora u dopma eé
MPEACTAaBICHNUS BKJIIOYAE€T HCIOJBb30BAaHUE PA3IHUYHBIX NPHUMEPOB, B TOM YHUCIIE
BHJIEO U JPYTUX MYIbTUMEIUNHHBIX BO3MOXKHOCTeH. TexkcT He n30pIToueH Ha craiize,
He nMeeT oporpaduIecKux M peUeBBIX OIHO0K

«XOPOLIO»

[lpencraBneHHass paboTa IEMOHCTPHPYET IIOHMMaHHe 3algaHus. B paboty
BKJIIOYAIOTCS KK MaTepHaJbl, UMEIOLIHME KaK HEIIOCPEACTBEHHOE OTHOLICHHE K TeMe,
TaK W MarepHaisl, He HMEIoNMe OTHOWmeHHs K Hed. Conepkanue pabGOTHI
COOTBETCTBYET 3aJaHMIO, HO HE BCE acCIeKThl 3aJaHHs PAacKphITEl. B pabore ectb
9JIEMEHTBHl ~ TBOpYecTBa.  McHome3yloTcss — ONHOTHIHBIE — MYJIBTHMEIUHHbIC
BO3MOYKHOCTH, OCHOBHBIE TPEOOBaHUS K MPE3CHTALMN COOIIOACHBI, HO OTCYTCTBYET
BBINIOJIHEHHE TpeOoBaHMi 1100 K odopMmileHHIo, MO0 K colepkaHuio. TekcT Ha
crnaiijie He wW30BITOYEH, HO IUIOXO YHTACTCS, HECKONBKO HEYAAuHbIX PEUEBBIX
BBIPAKEHUN

«KYHAOBJICTBOPHUTCIILHO»

B pabory BkitoueHa coOpaHHas oOyd4aromuMmcs WHQOpMalusi, HO OHa He
aHAJIM3MPYETCsl M He OlleHWBaeTcs. HapylieHue JIOTMKM B W3JIOKEHWH MaTepHala.
OOblyHasi, craHAapTHas paboTa, OSJEMEHThl TBOpYECTBA OTCYTCTBYIOT. He
UCIIONB3YIOTCA  M300paXeHUs, BHIEO, ayJuo W JpyrHe MYJIbTHMEIUHHbIC
BO3MOXKHOCTH, WJIM WX HCIIOJb30BaHHE OTBJIEKaeT BHUMaHue. He coOunroneHb!
TpeboBaHusA K O(QOpPMIICHHIO mpe3eHTauuy. CIHMIIKOM MHOTO TEKCTa, WIH [JBE H
6oee opdorpadudeckux ommOOK, WIH pedeBble 1 opdorpaduaeckne onmOKn

«CHEYOOBJIETBOPUTECIBHO»

IIpn  BHIMOMHEHMM  WHAWBUAYAaJIbHOTO  TBOPYECKOTO  3afaHUi  CTYJEHT
MIPOJIEMOHCTPUPOBAT HEJOCTATOYHBIH YPOBEHb BIAJCHMS YMEHHSMH M HaBBIKAMHU
IpU  pEmeHHH TNpoQecCHOHATBHBIX 3aJad B paMKaX YCBOGHHOTO yd4eOHOro
MaTepuaia. JlonyneHo MHOXKECTBO HETOUHOCTEH

PasHoypoBHeBBI€ 3a/1aun (3aJaHUS)

IIIxana oneHUBaHUS

Kpurepun oneHnBaHus

O6y‘IaIOH.lI/II\/'IC$[ IOJITHOCTBIO W TIPABHUJIBHO BBIIIOJHWI 3aJdaHUS. Tlokazan oTiaudHBIC
3HaHUs, YMCHU U BJIaJICHUA HaBbIKaMU MPUMEHCHUA UX MPU PCHICHUU 3a/lad B paMKax

COTITHYHOY
YCBOCHHOTO yueOHOro marepuana. Pabora odopmieHa akkypaTHO U B COOTBETCTBUH C
IpeIbIBIIEMBIMI TPEOOBAHUSIMU
OOyuaronuiicsi BBIOJIHIII 33aJaHusl ¢ HEOOJIBIIMMU HeTouHOCTAMH. [Tokazan xopouine
«XOpOoLIO» 3HaHUs, YMCHU U BJIaJICHUA HaBbIKaMU MPUMEHCHUA UX MPU PCHICHUU 3a/lad B paMKax

YCBOGHHOT0 y4eOHoro Marepuana. Ecte HefocTaTku B 0pOpMIEHHH PaboTh

«YAOBIETBOPUTEIILHO»

O6y‘-lalOlIJ,HI>iCH BBITIOJTHWI 3aJaHusd C CYHECTBEHHBIMU HCETOYHOCTIMMU. Ilokazan
YAOBJICTBOPUTC/IbHLIC 3HAHWUA, YMCHHA W BJIaJICHWA HaBbIKaMW NPUMCHCHUA HX TPU




pELIeHNH 33a4 B paMKax yCBOEGHHOTO y4deOHoro marepuana. KadectBo odopmiienns
paboThI UMEET HEAOCTATOYHBIN YPOBEHb

«HCYIOBJIETBOPUTECIILHOY

[lpy BBHINOJHEHMH 3aJaHUid OOYYAIOIIWICS IPOJEMOHCTPHUPOBAT HEIOCTATOYHBIN
YPOBEHb 3HAHUM, YMEHUN U BJIAJEHUS UMM IIPU PEIICHUU 3a]a4 B PAMKaX YCBOEHHOIO
y4eOHOro MaTepuasa

Keiic-3amaua

IIxana oneHuBaHus

Kpurepuu oneHuBaHus

OOyuaromuiicss W3naraeT MaTepHan JIOTUYHO, I'paMOTHO, 0e3 ommbok; cBoOOIHO
BiazieeT NMpo(ecCHOHAIPHON TEPMHMHOJIOTHEH; YMEET BBICKa3blBaTh M OOOCHOBATH

COTITMIHOY . o .
CBOM CYXJCHHS; JaeT YETKWH, IMOJHBIA, MPaBIIBHBIM OTBET HAa TEOPETHUYECKHE
BOIIPOCHI; OPTaHU3YET CBsI3b TEOPHH C MPAKTUKON
OOyuaromuiicss TPaMOTHO M3JaraeT MaTepHal; OPHEHTHPYETCS B MaTepHale;
BiazeeT  NpodeccCHOHANbHOH  TEPMUHOJIOTHEH; OCO3HaHHO MIPUMEHSeT
«XOPOUIO» TEopeTHYeCKHe 3HAHUs JIsl pEIIeHus] Kelica, HO cojiep)KaHue U popMa OTBETa UMEIOT

oTnenbHbIe HeToyHocTH. OTBeT oOydaromerocs MpaBWIbHBINA, TOJMHBIA, C
HE3HAUHUTEIbHBIMH HETOUHOCTSIMH MM HEJOCTATOYHO MOJIHBIN

«YAOBIETBOPUTEIILHO»

OOyuaromuiics u3IaraeT Marepuaj HEINOJHO, HEMOCIe0BATENIbHO, JOMYCKAeT
HETOYHOCTH B ONPEJEJICHUU MOHATHM, B IPUMEHEHUH 3HAHUW JUJIs pelleHus Keiica,
HE MOXET JI0OKa3aTedbHO O00OCHOBAaTb CBOM CYXKJCHUS; OOHApYyKUBAETCS
HEJIOCTATOYHO TIIy0OKOE MOHMMAaHKNE HU3YUYECHHOT0 MaTepuaa

«HCYAOBJICTBOPUTCIIBHO»

VY oOy4aromerocs OTCyTCTBYIOT HEOOXOIUMbIE TEOPETHUECKHE 3HAHMS: JOIYIIECHBI
OIIMOKY B OIIPEACICHUH OHIATHH, UCKaXEH UX CMBICII, HE PEIIEH KeHC.

B otBere oOyuarommiics TPOSBISET HE3HAHWE OCHOBHOTO MarepHaia ydeOHOH
MIPOTPaMMBbI, JOIMYCKAlOTCSl TpyOble OIMIMOKHM B W3JIOKEHHWH, HE MOXKET NMPHUMEHATh
3HAHMS JUIA pPelIeHHs Keifca

TectupoBanue

IIxana oneHuBaHus

Kpurepuu oneHuBaHus

«OTJIUYHO»

OO6yuatonuiics BepHOo oTBeTHN1 Ha 90-100 % TecTOBBIX 3afaHUN NPHU MPOXOKICHUU
TECTUPOBAHUSI

«XOpOoUIO»

OO6yuatonuiics BepHO oTBeTun Ha 80-89 % TecTOBBIX 3aJaHUIl IpPU MPOXOXKICHUU
TECTHPOBAHHS

«KYyHAOBJICTBOPHUTCIILHO»

OOyuaromuiicst BepHO oTBeTws1 Ha 70-79 % TECTOBBIX 3aJaHMH HPU NPOXOXKICHUH
TECTHPOBAHHS

«HCYAOBJICTBOPUTCIIBHO»

OOyuaromuiicst BepHO OTBETHI Ha 69 % M MEHee TECTOBBIX 3aJaHWil IPH MPOXOXKICHUH
TECTHPOBAHHS




3 TunoBbie KOHTPOJIbHbIE 32/IaHUSI WJIK HHbIE MATEPHAJIbl, HEOOX0AMMbIE
JJISl OLlCHKH 3HAHUI, YMEHUI, HABBIKOB U (MJIM) ONBITA AeATEeJbHOCTH

3.1 O0pa3en TBOPUYECKOIO 3a1aHNUS

TBopueckue 3amaHusi BBUIOKEHBI B AJIEKTPOHHOW MH(POPMAIMOHHO-00Pa30BaTEIILHOM Cpeie
3a6MKT UpIl' VIIC, noctymHoi 00yJaroImeMycs 4epe3 ero JINIHbIA KaOuHeT.

Hwxke mnpuBeneH oOpasel] TBOPYECKOTO 3aJaHHsi MO TEeMe, MPEIyCMOTPEHHOH pabouei
IIPOrpaMMON THCLMILIAHEI.

O0pa3en HHANBUIYATBEHOTO TBOPUYECKOTO 3a/IaHUs
o Teme «BeneHne KapoBOM TOKYMEHTAITHI

3aganue 1: Heobxonumo ohopMuTh MpHKasbl 0 IpUeMe Ha padoTy COTJIaCHO BapUAHTY.

PexBHU3HUTHI OpraHu3anyy MpeacTaBieHbl B Tadmie 1.

JluuHble cBelleHUsI TEeHEPATbHOTO IUPEKTOpa, IOPUCKOHCYIbTa, HAaYaIbHUKA OT/ea KaJpoB
npejcTaBieHbl B TaOnmuie 2. Busbl IpOCTaBISIFOTCS WJIM B HUDKHEM YacTH IOCJIEIHEro JIMCTa
npukasa (mocie noAnuceit), Uiy Ha 000POTHOM CTOPOHE MOCIIETHETO JIMCTA MOUIMHHUKA MTPHKa3a.

Pacnipenenenne BapuaHTOB MEX 1y 00 yUYaIOLIMMUCS OCYILIECTBISAETCS MPENO01aBaTeleM

Ha pucynke 1 mpuseneH npumep opopMIIeHUS MIPHKa3a 0 IpueMe Ha padoTy, Ha pUCYHKE 2
IPUBEJICH TpUMeEpP OPOPMIICHHS BU3 COTIIACOBAHUS.

Tabmuia 1

I/ICXOZ[HBIG JAaHHBIC JIA 3aaHUA 110 BapUaHTaM

Bapuant

WNudopmanys o kKoMnaHuH

Cdepa nesrenpHOCTH™

1

2

3

1

OOIIECTBO ¢ OrpaHMYEHHON OTBeTCTBeHHOCTHI0 "MAIIICTPOM-
I1" (OO0 "Marmcrpon-IT")

440061, r. Yura, yn. Ilponerapckas, 5. Tenedon/daxc: (8412)
49-03-92

OKITIO 81934115,
5834039678/583401001

OI'PH 1075834004190, MHH/KIIII

IIpousBoactBo TOTOBBIX

MeETaJJIMYECKUX U3ASIIUNA

3aKkpeITOe  aKIMOHEpHOE  OOIIECTBO
"TpancTex")

249400, r. Yura, yn. ®okuHa, 1. 21
Temedon: (4844) 46-59-04, daxc: (4844) 46-31-57
OKITIO 79897312, OI'PH 1064024013844,
4024008905/402401001

"TpancTex" (3A0

WHH/KIIII

Opranu3anus NepeBo3oK rpy3oB

3akpsiToe aknoHepHoe obmectso "COHO3" (A0 "COHO3"),
443090, r. Yura, yn. I'actenno, a. 33.

Tenedpon/daxc: (9272) 02-22-77
OKIIO 75167574 OT'PH
6316096860/631601001

1046300581766, WHH/KIIII

Po3nuunas TOPIOBIIA B
HECHEUUAIN3UPOBAaHHBIX Mara3uHax

3aKpeITOC  aKIHOHEPHOE OOIIECTBO
"CKOPOXO")

420111, r. Yura, yn. baymana, 1. 17
Temedon: (843) 236-06-31, dakc: (843) 292-59-97

OKIIO 70885336, OI'PH 1031621021300,
MHH/KIIIT 1655076669/165501001

"CKOPOXO/J" (3A0

Kypsepckas aesTenpHOCTh

OO6miecTBO ¢ orpaHHdeHHOH oTBeTcTBeHHOCTEIO "ABUKOC"
(OO0 "ABHUKOC")

196105, r. Yura, nep. SIkoBieBckui, 1. 6
Tenedon: (812) 385-05-55

OKIIO 13810321, OI'PH
WHH/KIIIT 7810283110/781001001

1037821057779,

CTanOBaHI/IC OTBE€TCTBCHHOCTHU

3akpeiToe  akiMoHepHOe  obOrmiecTBO "ApeHmaABTO"
"ApernaABTo")

(3A0

ApeH/a JeTKOBBIX aBTOMOOUIIEH




127287, r. Mockga, IlerpoBcko-PazymoBckuii mip., 1. 21
Tenedon: (495) 733-95-20

OKIIO 71987062, OI'PH 1037789038704,
WHH/KIIIT 7713515735/771301001

* nanHas rpada maHa st BBIOOpa JIOTOTHUTIA

Tab6mwmia 2
BapuartrBHbIe JaHHBIE 17151 COCTABJICHUS JOHKHOCTHON MHCTPYKIIUU
I'enepanbHbIii Hauvanbauk
Bapu- JoiKHOCTB p FOpuckoncynpt
TUPEKTOP oTiena KaJapoB
aHT
1 Menemxep 1o padote ¢ | O3epos ['eopruit Kporos Anekceit | 3eminnna Mapus
KJIMEHTaMHU [TaBnoBuu MuxaitnoBuu ITerpoBHa
2 Menemxkep no npogaxe | CuHuubiH MatBei I'oBopun Cepreii | Jlonmatuna
TPAHCHOPTHBIX YCIYT I'ennagpeBuu AHJIpeeBrUY Ekarepuna
AHaToJIbeBHA
3 [TomourHauk Menemxepa | Akynos [lerp [omuuryk Annpeit | Myp3aeB AHTOH
UropeBuu NBanoBuu BukropoBuu
4 Menemxep 1o padote ¢ | Kykos [TaBen Mapunun CtpyeBa AHHa
KJIMEHTaMHU EBrenneBuu Anekcanap JAmurpreBHa
BagumoBny
5 ITomomuuk MeHekepa | KpacHos Pri16un Urops XoryHnern Enena
Anexcannp ITerpoBuu [TaBnoBHa
I'eoprueBnu
6 Menemxep 1o padore ¢ | Mamun Cepreit Apucros Iletp Pyxuna Upuna
KJIMEHTaMHU JIbBOBMY MuxaitnoBuu Bukroposna
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Pucynox - 1 I[Ipumep odpopmiieHus npukasa o mpuemMe Ha padboTy

KOpuckoncynsT
Toonuce K.H. ITomos
20.09.2021

Ha‘IaJ'IBHI/IK oTacia MapKeTI/IHFa
Toonuce H.A. ConoBres
20.09.2021

I'maBHbI OyxranTep
Iloonucw T.B. Kpotosa
20.09.2021

Pucynok - 2 [Ipumep oopmiieHHs BU3 COTJIACOBAHUS



3.2 TunoBble pa3HOYPOBHEBBIE 3a1a4M (3a1aHMsT)

PasHOypoBHEBBIE 3amauu  (3aJaHMsI) BBUIOKEHBI B  OJJCKTPOHHOW HH(GOpPMAIIMOHHO-
obpazoBarensHoil cpene 3a0VKT UpI'VIIC, moctymHON oOydaromeMycss depe3 ero JIMYHBINA

KaOuHET.

Hmxe npuBeneH oOpasen; pa3sHOYPOBHEBOTO 33/IaHHS IO TeMe, IPEeIyCMOTPEHHOH paboueit

nporpaMMoﬁ JUCHUITIIUHBI.

O0pa3sen pa3HOYpOBHEBOT'O 3a/1aHUS
o Teme «KaapoBast MOJIMTHKA OpraHU3alMi — OCHOBA (POPMUPOBAHUS CTpATErUu
YIPaBIEHUS TIEPCOHATIOMY

3aganue 1.

3anonuuTe TabauIly, chOpMyIHMPOBAB OCHOBHBIC 33Ja4HM KaJIpOBOW CIIy>KOBI OpraHU3aIlH
Ha Ka)J10M 3Tarne GOpMUPOBAHUS KaIPOBON MOTUTHKH.

Otansl popmMupoBanus kKaapoBoit monutuku (KIT)

3amaun KaapoBOH CIIyKObI Ha KaXJIOM dTare

Hopmuposanue

IIporpammupoBanue

MoHUTOpHHT nIEpCOHAIA

3aganue 2.

3amonHuTe MpaBylo Tpady TaOMUIBl, OTPAKAIOIIYIO COAEpKaHWE KPHUTEPHUEB OIICHKH

KaHpOBOﬁ IIOJIMTHUKH.

Kpurepuu onieHKH KapoBOM MOJIUTUKU

Conepxanue

KauecTBeHHBIN " KOJIUYECTBEHHBIN COCTaB
repcoHana

ypOBeHI) TCKYYCCTH IICPCOHAIA OpraHru3alnun

['nOKOCTh TPOBOAMMOM TTOJTMTUKH

CreneHp yueTa nHTepeca pabOTHHUKA/OpraHu3aluu

3ananmue 3.

1. ITocTpouTh cXxeMy OpraHM3aIMOHHON CTPYKTYPHI CHCTEMBI YIPAaBJICHHS II€PCOHATIOM
OpraHu3allii, UMes B BHUJY, YTO KpYIHbIE OpraHU3allid MMEIOT BeCh HA0Op (PYHKIIMOHAIBHBIX
HOJpa3/ieeHUH, BXOIAIINX B CIIY)KOY yIIpaBIeHUS MTEPCOHAIOM.

2. O6ocHOBaTh 3(pPEKTUBHOCTH BEIOPAHHOM CTPYKTYPHI CHCTEMBI YIIPABICHUS TIEPCOHAIIOM,
HNPUMEHSST METOA (YHKIIMOHAJIBHO-CTOMMOCTHOTO aHaiu3a. [Ipe3eHTamusi CTPYKTYphl CHCTEMBI

YIIPaBJICHUS IIEPCOHATIOM.

3.3 TunoBas Keic-3agayua

Ketic-3a1aun BBIIOKEHBI B 3JIEKTPOHHOW MH(POpMaIMOHHO-00pa3oBaTensHOl cpene 3a0VDKT
NpI'YIIC, noctymHoOM 00yyaromemMycst 4epe3 ero JUIHbIA KaOUHET.
Hwxe npuBeneHa tumnoBas keic-3ajaya 1Mo TeMe, MpelyCMOTPEHHOU pabodeil mporpaMMoin

IUCIUILINHEL.




OO6pa3zerr TUIIOBOH Kelc-3a1auun
1o TemMe «JloOKyMEHTBI, ONPEACIIAIONINE CTPYKTYPY U IITAT NPEATIPUITUS

3ananmue 1.
3anoHUTh YHU(PHUITUPOBAHHYIO (POPMY IITATHOTO PACIIMCAHUU B IBYX SK3EMILTApax JUIs
OpraHM3aIfil ¢ pa3HOM YUCIIEHHOCTHIO MIEPCOHAJIA M PAa3HOM OPraHu3alMOHHO-TIPABOBOM ()OPMBI.

3aganue 2. Heo0Xx01MMO COCTaBUTh I0JPKHOCTHYIO MHCTPYKIMIO COTJIACHO BapUAHTY.

JIOMKHOCTHYIO MHCTPYKIIHIO HY)KHO O)OPMUTH Ha 001IeM OJIaHKE OpTaHU3aI1H.

VTBepKaaeT WHCTPYKUMIO ['eHepanbHBI JUPEKTOpP OpraHW3aliH, IOANUCHIBACT —
HayaJIbHUK OT/eNa KaJgpoB. Bu3y coriacoBaHus JOKyMEHTa CTaBHT IOPUCKOHCYIBT OpraHU3aluu
(mpuMmep ohopMIIeHNS BU3 COTIIACOBAaHMS MOKa3aH Ha puc. 1).

IOpuckoncynsT
Iloonucw

20.09.2021

K.H. ITonos

Haganpuuk OoTACIa MAapKCTHUHTa

[loonuce H.A. ConoBseB
20.09.2021

I'maBHBIi Oyxrantep

[loonuce T.B. Kporosa
20.09.2021

Pucynok - 1 [Ipumep odopmiteHns BU3 COTIIACOBAHUS
JlomkHocTHast MHCTpYKLMs yTBepxkaeHa 01 oktabps 2021 r.
PexBu3uthl opranusanum 6epem u3 tadaunsi 1.

Tabmuia 1
Wcxomabie JaHHBIE 711 COCTABJICHHS TOJDKHOCTHOW HHCTPYKIIMH

Bapuant WNudopmanus o koMImaHuu Cdepa nesrenpHOCTH ™

1 2 3

1 OOmiecTBO ¢ OrpaHUYEHHOW OTBETCTBEHHOCTHIO | [Ipom3BOACTBO TOTOBBIX
"MAUICTPOH-II" (OO0 "Mamicrpoii-II") METaJUTHYECKUX M3SITHI
440061, r. Ywra, yua. Ilponmerapckas, S.
Tenedon/dakc: (8412) 49-03-92
OKIIO 81934115, OI'PH 1075834004190,
MHH/KIIIT 5834039678/583401001

2 3akpeiToe akiuoHepHoe obmectBo "TpancTex" | Opranuzamus MEepPEBO30K
(BAO "TpancTex") Ipy30B
249400, r. Yura, yn. @okuHa, 1. 21
Tenedomn: (4844) 46-59-04, pakc: (4844) 46-31-57
OKIIO 79897312, OI'PH 1064024013844,
WHH/KIIIT 4024008905/402401001

3 3akpeitoe akiuonepHoe obmiectBo "CONO3" (3AO | Po3HnuHass ~ TOproBiss B
"COIO3"), HEeCHEeIaIN3UPOBAHHBIX




443090, r. Yura, yn. ['actenno, 1. 33.
Tenedpon/dDaxc: (9272) 02-22-77
OKIIO 75167574 OI'PH
MHH/KITIIT 6316096860/631601001

mMarasmHax

1046300581766,

4 3akpeiToe akiumoHepHoe obmectBo "CKOPOXO/"
(3A0 "CKOPOXOH")

420111, r. Yura, yn. baymana, a. 17

Tenedon: (843) 236-06-31, Dakc: (843) 292-59-97

Kypbepckas nesTenbHOCTh

OKIIO 70885336, OI'PH 1031621021300,
MHH/KITIIT 1655076669/165501001
5 OOmiecTBO ¢ OrpaHUYEHHOW OTBETCTBEHHOCTHIO | CTpaxoBaHue
"ABHUKOC" (OOO "ABHUKOC") OTBETCTBEHHOCTH
196105, r. Yura, niep. SAAxkoBneBckuit, a. 6
Tenedon: (812) 385-05-55
OKIIO 13810321, OI'PH 1037821057779,
WHH/KIIIT 7810283110/781001001
6 3akpeITOe akIuoHepHOEe o001mecTBo "ApeHnaABTo" | ApeHa JIETKOBBIX
(3A0 "ApennaABTo") aBTOMOOMIIEH

127287, r. Mocksa, [lerpoBcko-PazymoBckuii np., 1.

21
Tenedon: (495) 733-95-20
OKITO 71987062, OI'PH 1037789038704,

WHH/KIIIT 7713515735/771301001

* nanHas rpada maHa st BBIOOpa JIOTOTHUTIA

HanmenoBanmne JOJDKHOCTH, Ha KOTOPYIO HY)KHO COCTABUTH JOJDKHOCTHYIO MHCTPYKIHIO, a
TaKXC JOJIPKHOCTHU U ®.1.0. 0CHOBHEIX AOJDKHOCTHBIX JIMIT I10 BapyuaHTaM IMPHUBCACHEI B Ta6JII/III€ 2.

Tabnuna 2
BapI/IaTI/IBHBIG JaHHBIC OJI1 COCTAaBJICHUA HOH)KHOCTHOﬁ HHCTPYKIHUH
JloMKHOCTD U1l AJ1st
Bapu- COCTaBJICHU JIOJUKHOCTHOM | ['eHepasnbHbIil AUpEKTOp HasanbHux otaena FOpuckoncynpT
KaJpoB
aHT HHCTPYKLIMU
1 Menemxep o padbote ¢ O3epos ['eopruii Kpotos Anekceit 3emsinHa Mapust
KJIMEHTaMU ITaBnoBuu MuxaiinoBuy IletpoBHa
2 MeHenxep 1o npoaaxe CunnnpsiH Matseit T'oBopun Cepreit Jlonaruna Exatepuna
TPAHCHOPTHBIX YCIIYT I'eHHafbeBHY AHppeeBuu AHaTonbeBHA
3 ITomo1HUK MeHeKEpa Axynos Iletp Uropesuu | ITonumyk Anapeit Myp3aeB AHTOH
MBanoBuy Buxkroposuu
4 Memnemxep no pabote ¢ Kyxos IlaBen Mapunun Anekcanap | CrpyeBa AHHa
KIIMEHTAMU EBrenbeBuu Baagumosuu JAMutpreBHa
5 ITomo1HUK MeHeKEpa KpacnoB Anekcannp Pri6un Urops Xotynen Enena
I'eopruesuu IIerpoBuu ITaBynoBHA
6 Memnempxep no pabote ¢ Mamun Cepreit Apucros Iletp Pyxuna Mpuna
KIIMEHTaMH1 JIbBOBHY Muxainosuu BukropoBHa

HAIlOJIHCHUA Pa3ICIOB Z[OJDKHOCTHOI;'I HWHCTPYKI WU, IPUBCICHA HUKC.

O0o01meHHasi XapaKTepPUCTHKA JO/LKHOCTH IS BCEX BapHAHTOB, HEOOXOoIuMas ISt




Heo6xonnMo aganTtupoBaTh yKa3aHHbIE MYHKTHI (BBIOPATh TOJNBKO TE€, KOTOPBIE MOJIXOAST
JUISL  «Ballle» JOJDKHOCTHOM MHCTPYKIMHM) U J100aBUTh HX B COOTBETCTBYIOIIME DPa3/eiibl
JOJKHOCTHOW MHCTPYKLIUH.

Tunosas cTpykTypa JOKHOCTHOW MHCTPYKLIMHU IIPUBE/IEHA HA PUCYHKE 2.

0000IEHHAN XapaKTEPUCTHKA J0JKHOCTH JIJIsl BCEX BADHAHTOB

JomxHocTs. MeHem:kep 1o padore ¢ KJAMeHTAMH

JomxHOocTh. MeHemKep 1Mo npoaake TPAHCHOPTHBIX YCJIYT
JomxnaocTs. IloMOIHMK MeHeaKepa

Menenxep ... OTHOCUTCS K KATETOPUHU PYKOBOIUTEIEH.
IMoMomHUK MeHea)kepa OTHOCUTCS K KATETOPUM TEXHUYECKUX UCTIOJIHUTEIEH.
Ha oonycnocms MeHemxepa.../IOMOIIHUKA MEHeIKepa HazHauaemcsa JuUuo, umeroujee
npogheccuonanvroe (IKoHomuueckoe) oopazoeanue (evicuiee, cpeonee)
Menemxep .../OMOUIHUK MeHeIKepa J0JKEeH 3HATh:
— 3aKkoHBl ¥ HOPMATHBHBIC MPABOBBIE JOKYMEHTHI, PETIAMEHTUPYIOIIUE OCYIIECTBICHUE
IPEANPUHUMATENIBCKON U KOMMEPUYECKON IeATEIbHOCTH.
PbI1HOYHYIO SKOHOMHUKY, ITPENIPUHUMATEIHCTBO U OCHOBBI BeJIeHUsI OM3Heca.
KoHBIOHKTYpY pBIHKA.
AccopTUMEHT, KJTacCU(DUKAITNIO, XapaKTEPUCTUKY M Ha3HAUCHUE TOBAPOB
[Topsinok ieHo0Opa3zoBaHus, ONTOBBIE U PO3HUYHBIC LIEHBI HA TOBAPHI.
— OCHOBBI  TEOpPUM  MEHEIKMEHTAa, MaKpo— W  MHUKPOIKOHOMHUKH,  JCJIIOBOTO
aJIMUHUCTPUPOBAHHUS.
— Ilopsiok KOMMEpPUYECKHX YCIOBUM COIVIAILIEHUH, TOTOBOPOB, KOHTPAKTOB.
— Ilcuxonmoruo ¥ NpUHLIKIBI TPOJAXK.
— DTHKY JeJI0BOT0 OOIIEHUS.
— IlpaBuna ycTaHOBJICHUS JEIOBBIX KOHTAKTOB.
— OCHOBBI COIIMOJIOTUH, TICUXOJIOTUN U MOTUBALIUU TPY/Ia.
— Meronbr 00paboTkM WHMOPMANMH C HWCIOIB30BAHHEM COBPEMEHHBIX TEXHUYECKUX
CPE/ICTB KOMMYHUKAIIMH U CBSI3U, KOMITbIOTEPA.
— HHoOCTpaHHBIN SA3bIK.
— OCHOBBI MapKeTWHTa (KOHIENIMI0 MapKeTHHra, OCHOBBI YIPABICHHUS MAapKETUHIOM,
CIocoObI M HATIPABJICHUSI UCCIIEIOBAaHUI PHIHKA).
— IlpaBuia ycTaHOBJIEHUS JEIOBBIX KOHTAKTOB.
— Meronsr 00paGoTkM HHGOPMALIMM C HCIONB30BAHHUEM COBPEMEHHBIX TEXHUYECKUX
CPEICTB KOMMYHHUKAILIMU U CBSI3U, KOMIIBIOTEPA.
Ha3snauenue na 0013cHocms MeHedxKepa.../IOMOIIHMKA MEHEIKepa U 0ce000xcoeHue om
00J1ICHOCIU NPOU3EOOUMCA NPUKAZOM PYKOGOOUM e OP2AHU3AUUU.
Menen:kep... /MOMOIIHUK MeHeIXKepa TMOAUYUHICTCS HEMOCPEICTBEHHO KOMMEPUYECKOMY
JUPEKTOPY OpraHU3aliu.
Ha BpeMsi oTcyTcTBHSI MeHeaepa... /MOMOIIHMKA MeHeI:Kepa (KOMaHAMPOBKA, OTITYCK,
00J1€3Hb, Mp.) €ro O0S3aHHOCTH BBHIMOJHSET JIMIIO, HA3HAYEHHOE B YCTAHOBIEHHOM MOPSAJIKE.
JlanHOEe JHMIO TPHOOpETaeT COOTBETCTBYIONIME IIpaBa W HECET OTBETCTBEHHOCTh 3a
HEHa/JIeXallee UCTIOTHEHHE BO3JIOKEHHBIX Ha HETO 00s13aHHOCTEH.
Memnem:xep.../OMOIHNK MeHeIKepa:
— OcymectBasier cbop HHPOpPMAIIMK O CHOPOCE Ha TOBaphl, MPUYMHAX €r0 H3MEHEHUS
(TIOBBIIICHUS, TTOHMKCHHUS ).
— OcyiecTBiseT MOUCK TMOKyNaTesled (ONTOBBIX M PO3HUYHBIX TOPTOBBIX MPEANPUATHH,
WHBIX MOCPEHUKOB, TIP.) U YCTAHABIIUBAET JIEJIOBbIC KOHTAKTHI.



— YcraHaBiIMBaeT KOHTAKThl ¢ KIMEHTaMM (TPYNION KIMEHTOB) IO MOPYYEHUIO MEHeIKepa
0 MPOJIaXKaM.

— IIpoBoauT mneperoBopel ¢ KIMEHTAaMHU II0 YCIOBUSAM IPOJAXH TOBAapOB M OKa3aHUs
COILYTCTBYIOIUX YCIIYT.

— PaspabatsiBaeT npenoroBOpHYy0 JOKYMEHTAIIHUIO.

— 3akioyaeT OT UMEHHU MPEIIPUSITHS TOTOBOPHI (KYIUIU-IPOJaky, IOCTaBKH, 1Ip.).

— Oprasnusyer A0CTaBKY WJIN OTTPY3KYy TOBapOB MOKYIATENSIM I10 3aKJII0OUYEHHBIM JOrOBOPaM.

— KoHnTtponupyert omnary nokynaTesissMi TOBapOB IO 3aKJIFOUYEHHBIM JIOTOBOpaM

— OcymiecTBisieT KOHTPOIIb 32 COOIOACHNEM CPOKOB HCTIOJIHEHHS YCIIOBHIA JOTOBOPOB.

— Ocymiectiser c60p nHpOpMaMK OT NOKyHaTeIeH:

e 0 TpeOOBaHUAX K KAYECTBEHHBIM XapaKTEPUCTUKaM TOBapoOB (CpPOKE CIy»KOBbI,
IpaBUJIaxX MOJIb30BAaHUs, YIIaKOBKE, JIp.);

e 0 TpeOOBaHUIX K MOCIETPOJAKHOMY 00CTYKHBAHUIO TOBAPOB;

e 00 oObeMax U TeMIax mpoaa)x TOBApOB KOHEYHBIM MOTPEOUTEISIM.

— Bener yuer npeTeH3uii MOKynaTenei o UCIIOIHEHUIO 3aKII0UYEHHBIX T0TOBOPOB.

— BrigBnseT npuYMHBI HApYIIEHUWH YCIOBUH JOrOBOPOB, NPUHUMAET MeEpbl IO UX
YCTPAHEHUIO U MPEAYIPEKICHUIO.

— VYyacTByeT B TMpPOBEACHUM MEPONPUATHA 1O (OPMHPOBAHUIO CIpPOCa HA TOBAPHI
(pexIamMHBIX aKIUAX, IPE3CHTALMIX, IPMapKax, BHICTaBKax, Ip.).

— Cobupaer MHPOPMAIIUIO O MOKYMATeNsX U 00ECHEeunBaeT €€ BBOJA B 3JIEKTPOHHbIE 0a3bl
JAaHHBIX.

— IloaroraBiuBaer OTYETHl O MpPOJEIAHHON padoTe, a TakkKe AHAIUTUYECKUE OKIIAJBI,
CIPABKH IO MOPYUYEHUIO MEHEIKEPA 10 MPOIaXKaM.

— Beimonsser cinyxeOHble MopyYeHHUs MeHeKepa 10 (PYyHKIIMOHAIbHBIM HAaIIPaBJICHUSM.

Menenzkep .../HIOMOLIHMK MEHeIKepa UMEET IIPaBo:

— CaMOCTOSTENBHO OmpenensiTe (GopMbl pabOThl € KIMEHTaMH, CIIOCOOBI YCTaHOBIICHUS
JIEJTIOBBIX CBSA3EH.

— PacnopspkaTbCcsi BBEpeHHBIMH €My (DMHAHCOBBIMHM CpEICTBAMM (Ha IpeICTaBUTEIbCKUE
pacxoibl).

— IloanuceiBaTh M BU3NPOBATH JOKYMEHTHI B ITPE/ieaxX CBOEH KOMIIETEHIMH.

— 3HAKOMHUTBCS € JIOKYMEHTaMHM, OIPEeNAIONMMH €ro MmpaBa M OO0S3aHHOCTH IO
3aHUMaeMOH JTOJKHOCTH, KPUTEPUHU OLIEHKH KauecTBa UCIIOIHEHUS JOJKHOCTHBIX 00s3aHHOCTEH.

— 3ampammBaTh OT PYKOBOACTBA U CHELUUANIKMCTOB MOAPA3ACICHUN IpeanpUsITHUs
UH(POPMALIUIO U TOKYMEHTBHI, HEOOXOMMBIE ISl BBITTOJIHEHHS €T0 JTOJDKHOCTHBIX 0053aHHOCTEH.

— TpeboBaTh OT pPYKOBOJACTBA MPEANPHUATHS OOECHEUCHMsI OpraHU3aLMOHHO-TEXHUYECKHUX
ycIOBUH M OQOPMIICHHSI YCTAHOBJIEHHBIX JOKYMEHTOB, HEOOXOIUMBIX Uil HCIIOJHEHHS
JOJKHOCTHBIX 00SI3aHHOCTEH.

— 3HAKOMHUTBCS C JIOKYMEHTaMHM, OIPEIEeNAIONMMH €ro TMpaBa M OO0S3aHHOCTH IO
3aHUMaeMOH JTOJDKHOCTH, KPUTEPUHU OLIEHKH KauecTBa UCIIOIHEHUS JOJKHOCTHBIX 00s3aHHOCTEH.

— 3anpamuBaTh JIMYHO WIM 10 TOPYYEHHMIO HENOCPEICTBEHHOTO PYKOBOIUTENS OT
PYKOBOJUTENEH MoApa3feNeHui NpeanpuaTuss M CIEeHUAINCTOB HHGOPMALUI0O U JOKYMEHTHI,
HE0OXOIMMBIE JIJIsl BBIIOJTHEHHUS €0 TOIHKHOCTHBIX 00s3aHHOCTEH.

— BHocuth Ha paccMOTpeHHe PyKOBOJICTBA MPEJIOKEHUS 110 COBEPIIEHCTBOBAHUIO paboThI,
CBSI3aHHOM C MPeyCMOTPEHHBIMH HACTOSAIIEH HHCTPYKLUEH 00I3aHHOCTAMU.

— TpeboBaTh OT pPYKOBOACTBA TOPTOBOTO MPEIANPHUATHS 00eCredeHus] OpraHu3alMOHHO-
TEXHUYECKUX YCIOBUH M O(OPMIICHHS YCTAHOBJIEHHBIX JOKYMEHTOB, HEOOXOIUMBIX JUISA
UCTIOJIHEHUS TOJKHOCTHBIX 00513aHHOCTEH.

Menem:xep .../MOMOLIHNK MeHeAKepa HECET OTBETCTBEHHOCTD:

— 3a HeHaaJexallee UCIOJHEHWE WM HEUCIOJIHEHUE CBOUX JIOJKHOCTHBIX OOS3aHHOCTEH,
IIPEyCMOTPEHHBIX HACTOSIIEH JODKHOCTHOW HHCTPYKLHEH, — B IpEleNax, YCTaHOBJIEHHBIX
JEHCTBYIOIIMM TPYIOBBIM 3aKOHOIAaTeNbCTBOM Pocculickon denepanuu.



— 3a npaBOHapyILEHUs, COBEPUICHHbIE B IPOLIECCE CBOEH AEATENBHOCTH, — B IIpeJenax,
YCTAaHOBJICHHBIX  JCWCTBYIOIIUM  AIMHHHCTPAaTHUBHBIM,  YIOJOBHBIM ¥  IPaXJaHCKUM
3aKkoHoarenbecTBOM Poccutickoit denepanuu.

— 3a NpUYMHEHHME MaTepUalbHOro yiiepba TOProBOMY NpEANpUATHIO — B Ipejelnax,
YCTAaHOBJICHHBIX JEHCTBYIOIIMM TPYAOBBIM M TPaXKIaHCKMM 3aKOHOAATEIbCTBOM Poccuiickoit
denepanuu.

B npouecce ceoeit deamenvnocmu MeHemKep .../IOMOIHUK MeHeHKepa OOMEHHBAETCS
nHpopManued ¢ COTPYIHUKAMH OPraHU3alUd B COOTBETCTBUU C TPHHITHIMU JIOKAJTHLHBIMH
HOpMaTUBHBIMH akTamMu OOI1ecTBa, MpUKa3aMH TeHEPaATbHOTO JUPEKTOPa U UHBIMU JTOKYMEHTAMU,
periiaMeHTUPYIOLUMU JesiTenbHOCTh O011IecTBa.

HaumeHOoB3HME Oprasusaymm YTBEPKOAKD

ONNKHOCTHAA MHCTPYKUUA PykosoguTtens oprasusauum
Ne <nodnuce> U.0.@amunua

MEcCTo COCTIBNEHMA MNK UZA3HUA ni_= 2015 r.

)
HaumeHosanue

BU A3 AOKYMEHTE

-

Rl R
\,

J Mpnd
VTBEDRACHU A
3aronosoK K CrpykTypa Tekcra
TeRCTy I Obwme nonoxeHna
1. AonxHocTHoie oBAzaHHOCTH
. nMpaea
V. OreerTcreeHHOCTD
V. BzaumooTHOWeEHUA (CEAZM NO ZONXHOCTH)
} MNognuce
PykoBOZUTEND CTPYKTYPHOTO
Nogpazgenerma <nodnuce> N.0. Qamunua

(Buzti cornacoearma 0POPMNAIOTCA NMBO H3 0BOPOTHOM CTOPOHE NOCNERHErD
NUCT3 NEPEOro 3K3SMNAAPAE [ONKHOCTHON MHCTPYKUMM)

C uHCcTpyKUumen ozHakomnex (a):
<nodnuce> U.0. Qamunua

«__» 20_r.
Busa /
O3HBKOMNEHUA J
[ Mpumep opopmneHUa BU3 COrNAcoBaHUA AOKYMEHTA:

Tnasrom Syxrantep
g HO. lopences
05.12.2015

Havanprps opranec-oro craens
MA. Komapoe
07.12.2015

N J

Pucynok 2 - Tunosas cTpyKTypa JOJKHOCTHOM MHCTPYKIIMH




3aganue 3.

3apeructpupyiite mucbMo OAO «PAMITA» ot 12.09.2021 «O6 u3MeHeHun ycioBuit paboT
Ha MMPOU3BOICTBEHHOM CKJIaJIe», a[peCOBaHHOE HavYaJ bHHUKY y4acTka B.b. KomoOoBy.

BreimonHenue 3aaHus: CKOMUPYHTE GopMy KypHana perucrpamuu. Vcmons3ys peaakTop
«KapaHJaIl» YCTaHOBUTE I'paHUIIbI B Ta0nuIe. BHecute B Tabnuity nHpopmarmro.

3.4 TunoBbie KOHTPOJIbHBIE 321aHMS JIJIS1 IPOBEIeHUS] TECTUPOBAHUS

(DOHI[ TCCTOBBIX SaI[aHI/Iﬁ MO JUCHHUIINIIMHE COACPKUT TCCTOBLIC 3a/laHUA, PACIIPCACIICHHBIC 110
pasaciaM U TeMaM, €C YKa3aHUEM UX KOJINYCCTBA U THUIIA.

CrpyKTypa TECTOBBIX MaTEPHAJIOB MO JUCIUILINHE

KomnuaectBo
Wnaukatop T
ema TECTOBBIX
JIOCTIDKEHUS Xapaxrepuctuka T3 N
B cooTtBeTcTBUU ¢ PI1/] 3aJIaHUM, TUIIbI
KOMITIETEHI[UN T3
[IK-2.1. ®opmupyet 2-0T3
JIOKaJIbHbIE 3uanue 2-3T3
HOPMAaTHBHBIE aKThI Tema 1. Opranuzauust HR-ciyx6s1. Lenu n 2-0T3
o YmMmenue
OopraHusaiuu, B TOM 3a/1a4¥ KaJpOBOU CITyKOBI 2 -3T3
YHCIIE TIO . 2-0T3
MPHUBJICYCHUIO HAetictue 2-3T3
TPYAOBBIX PECYPCOB 3 2 _0T3
B OpTaHU3AIHIO HaHue 2 -3T3
Tema 2. KagpoBasi NOJUTHKA OPraHU3ALNN — 2 _0T3
OCHOBa (DOPMHUPOBAHUS CTPATETHH Ymenue 2373
YIpaBJICHUS TIEPCOHATIOM 2-0T3
[elicTBre 213713
1-0T3
3HaHne 1-3T3
Tema 3. SWOT-ananu3 kak HHCTPYMEHT =013
yIIpaBiieHUS TPOPECCHOHANBFHBIM Pa3BUTHEM | YMEHHE 1 -3T3
MepcoHala OpTaHnu3aluu
JleiicTBue 11 B g,}:;’
2-0T3
3HaHue 2313
Tema 4. CoBpeMEHHBIE MOAXO0TbI
2-0T3
dbopmuposanus HR-menemxmenta YmMmenue 2313
OpraHu3aIuu ; 2013
JleiicTBue 2_3T3
2-0T3
3HaHue 2313
Tema 5. Benenue kapoBoil TOKyMEHTaUU YmMmenue 22__(?3;??
. 2-0T3
JleiicTBue 2373
1-0T3
3HaHne 1-3T3
Tema 6. [InanupoBaHue U OpraHu3aLus 1-0T3
YMmenune
paboTEI IO 0OeCTIeYeHUI0 KaapaMu 1-3T3
. 1-0T3
JleiicTBue 1-3T3
2-0T3
3Hanne 2373
Tema 7. JJoOKyMEHTBI, OIIpeIeNsIoIue VMeHe 2-0T3
CTPYKTYpPY U IITAT IPEAIPUITHS 2-3T3
. 2-0T3
JleiicTBue 2_3T3




3HaHue 1-0T13

1-3T3

Tema 8. JlokanbHbIE HOpPMATUBHBIE AKThI Ymenue 11 __(3),}:33
JleiictBue 1-0T13

1-3T3

3HaHUe 2-013

2-3T3

Tema 9. JIokyMeHTBI, OIIpeAEISIONIHe 2-0T3

YMmenue

TPYAOBbIE OTHOLIECHHS B OPraHU3alluU 2-3T3
JleiictBue 2-0T13

2-3T3
Hroro 45-0T3

45 - 3T3

[Tomapii komruiekT DT3 XpaHUTCS B 3JIEKTPOHHON WH(OOPMAITMOHHO-00pa30BaTEIBHON cpeie
NpI'VIIC u obyuatonuiicss UMeeT BO3MOXKHOCTb 03HAKOMHUTBCS C IEMOHCTPALlMOHHBIM BapUaHTOM
OT3.

Hwxe npuBeneH o0pasen TUIIOBOTO BapHaHTa UTOTOBOTO TECTa, NMPEIyCMOTPEHHOTO padoyeii
MIPOrPaMMOil TUCIIUTITHHBI

OOpa3zer THIIOBOTO BapuaHTa TECTOBOT'O 33/1aHUS,
MIPEIyCMOTPEHHOTO paboueii mporpaMmon

1. TpynoBoit 10roBOp ¢ paOOTHUKOM BCTYMHAET B CHIIY C JaThl, yKa3aHHOU B . Bnucamo
0ea crosa.

2. [loTeHuuan opraHu3alyy U CTpaTernuecKrue BO3MOKHOCTH ONPEIEIISIIOTCS:
1) puHAHCOBBIME pecypcamu;

2) apXUTEKTOHUKOM;

3) uensmu;

4) KauecTBOM IepCcoHaa.

3. CTPYKTYypa MepcoHaa OnpeaeseT COCTaB MoApa3iejeHH U epevyeHb T0JKHOCTEH,
pa3Mephl JOHKHOCTHBIX OKJIaoB (GoHA 3apaboTHOM miatel. Bnucams ciogo.

4. OneHka KaJpoBOro MoTeHIMaa Mpe/noiaraet
1) pactipeneneHue ynpaBieHYeCKHX PoJIeii;

2) UHHOBAIIMOHHBIN TOTEHITUAT,

3) CTPYKTYypy KOJUIEKTHBA;

4) c1iocoOHOCTh K O0YUEHHUIO.

5. KoadduumeHT MHTEHCHMBHOCTH 000pOTa MO TMPHEMY — 3TO  OTHOIIEHHE 4YHCIa
K UX CPETHECITMCOYHOMY YHCITY 3a ONPEIeNICHHBIA IepHoA. Bnucams 06a crosa.

6. KagpoBoe obecnieuenue ciryObl yIpaBJIeHUs TIEPCOHAIIOM COCTOHT B

1) KOTMYECTBEHHOM U Ka4YECTBCHHOM YJIOBJIETBOPCHHUH MOTPEOHOCTH B CHCIIHAITUCTAX;

2) cOBpeMEHHOM 00€CIIeUeHUH TEXHUYECKUMH CIIOc00aMu 00paboTKH, XpaHEHUsT HH(OpMAITHH;
3) opranuzanuu paboThI C TOKYMEHTAMH,

4) UCTIONIB30BaHUU CPENICTB U (HOPM FOPUIMUECKOTO BO3CHCTBUS HA OPTaHbI U OOBEKTHI.

7. KakuMm mnpusHakaMm JOJDKHA YJIOBJIETBOPATH TpYIIa, 4TOOBI CTaTh CIY)XOOW ympaBieHHsS
epcoHaIOM?
1) BceM OTMEUEHHBIM;




2) Hanmu4ue o01el 1eIH y YWIEHOB KOJJICKTHBA,
3) ncuxonoruyeckoe Mpu3HaHUE WICHAMHU TPYIIIBI APYT IPYTra U OTOXKAECTBICHUE ce0sl ¢ HEll;
4) NOCTOSIHCTBO B3aMMO/IEHCTBHSI B TEUEHUE BCEIO BPEMEHH CYILIECTBOBAHUS TPYIIIIbI.

8. YKakuTe NCXOHBIN ATAIl B IMIPOLIECCE YITPABICHHS TEPCOHATIOM. ITO u KaJIpOB.
Bnucamw 0ea cnosa.

9. MEepCOHAIa — 3TO CI0KHAsA CHUCTEMA BBIABICHUSA XapaKTEPUCTUK COTPYIHUKOB,
KOTOpasi HalpaBlieHa Ha TO, YTOOBI MMOMOYh PYKOBOAMTENIO OPraHU3allid, MO KOTOPBIM MOXHO
OIPEJIEIUTh, COOTBETCTBYET JIM YEJIOBEK 3aHUMAEMOM JOJKHOCTH. Bnucamy c1060.

10. Ilenpto AEATENBHOCTH KAAPOBOH CHYKObl OpraHuM3alliil MO pPeaTH3aluy  TOJTUTUKU
IICUXOJIOTHYECKOM MOJIICP KKK ITepCcOHaIa SBISAETCS CO3/1aHUE CUCTEMBbI, 00€CIIeUNBAIOIIEH. ..

1) 3anHTEpPECOBAaHHOCTH PAOOTHUKOB B JIOOPOCOBECTHOM HCITOJIHEHUU 00S3aHHOCTEIH;

2) ycnoBusi GOPMHUPOBAHUS U MOAJEPKAHNS KOPIOPATUBHOTO J1yXa;

3) HeoOXOOMMBIM KBaTU(HUKAIIMOHHBIH YpPOBEHb, YPOBEHb OTBETCTBEHHOCTH WU JIOSUIBHOCTH
PaOOTHHKOB;

4) ynoBieTBOpeHHE MOTPEOHOCTH OpraHU3aIMK B TPYIOBBIX pecypcax.

11. Kakue JOKYMEHTBl pETyJIHUpYIOT JeATeNbHOCTh npeanpustus B unenom? K Hum
OTHOCHTCS , TIOJIO)KEHUE O MPENIPUATUH, TOJIOKEHUE O CTPYKTYPHBIX MOApa3AeICHUSIX,

pacnucaHue, UHCTPYKLIIUA U . Bnucamv uemuvipe
HAUMEHOBAHUSI.

12. KagpoBast paboTa CBOAUTCS K €IUHCTBY TaKUX MOJICUCTEM:

1) ananu3s, nIaHUPOBAHUE U UCIIOJIB30BAHUE KAIPOB;

2) oT6Op, pacCTaHOBKA M HEMOCPEJICTBEHHAs yueOa IepcoHana;

3) MoTHBaNKsA, aanTalus U OCBOOOXKIeHNE pAaOOTHUKOB;

4) ananu3, MJIAaHUPOBAHUE M MCIIOJIB30BaHHE KaJpoOB, OTOOP, pacCTaHOBKA M HEMOCPEICTBEHHAs
yueba rnepcoHana.

13 KakoBo riaBHOE Ha3HAUEHHUE OT/IeJIa YIIPABJICHUS TIEPCOHATIOM?

1) yBenuyeHue HapyIIeHUI TEXHOIOTUYECKON U MPOU3BOACTBEHHOMN AUCUUIUINH Ha IPEIPUITHH;
2) CBOEBpPEMEHHOE OOecIeueHNe NPEANPUATHS HYKHbIM KOJTMYECTBOM M Ka4€CTBOM paOOTHHKOB;
3) HanuMyme pe3epBa MOJArOTOBIEHHBIX PAOOTHHUKOB;

4) yBenuueHue TEKy4eCTH IepCcoHaa.

14. K opraHuzanusM-rniocpelHUKaM, C KOTOPBIMH B3aUMOJCHCTBYET KaJpoBas cCIlyx0a
OpraHM3aIy MPH MPUBICYCHUH NEpCcOHAalla, OTHOCATCS: areHTCTBa, bupmsl,
oprassl. Bnucame mpu obvexma.

15. 3a paboTy Mo nMpoQuIaKTHKE CTPECCOB MEPCOHANIA B KAJAPOBOM CITy)kOe OpraHU3allii OTBEYaET
1) pyKOBOIUTEIH KAJPOBOM CITYKOBI;

2) WITATHBIN MCUXOJIOT;

3) Bce COTPYAHHUKHU KaapOBOil CIIy>KObI OpraHU3aIuy;

4) pyKOBOAUTENb IPEITPUSITHS.

16. Kakyro ponb urpaer MeHeIKep MO MepCOHaly, KOTOPBIM OCYIIECTBISET aJMHUHUCTPATHUBHBIN
KOHTPOJIb 32 COOJNIOZCHHEM TpeOOBaHUI 3aKOHOJATENBCTBA: o KaJapoBoil paborte.

Bnucamw cnoeo.

17. YcTaHOBHTE COOTBETCTBHE MCXKAY TUIIAMH JOKYMCHTOB U MECTaMHU UX XPAaHCHUS:



1) TpynoBble KHWXKH, M€YaTH, IITaMIIbl, OJaHKU JOKYMEHTOB, KIIOYH OT pabouux IIkados

pabOTHUKOB

2) moOble KaJpOBBIE JIeNa, ANk C JOKyMEHTAMH, KAPTOTEKH

3) MalIMHOYNUTAaEMBbIE JJOKYMEHTBI, YUE€THBIE KYpPHAJIbI U KHUTU yyeTa
4) MaccHBBI JOKYMEHTOB, 3aKpETJICHHBIC 32 KOHKPETHBIM PA0OTHUKOM

A) XpaHATCS B KaJIpoBOW  ciykOe B pabouee u Hepabodee BpeMs;
B) xpaHsTCS B METAJUTMUECKUX TTOCTOSIHHO 3aMePThIX mKadax;

B) xpansrcs B ceiide pyKOBOJAUTENS KaJAPOBOH CITYyKOBI;

I') XpansTcs B TMYHOM KAy y Kaxka0ro pabOTHUKA KaJPOBOM CITYKOBI.

18. [lITaTHbIE KBTI (HUITUPOBAHHBIC pabOTHHKH, MPOIIEAIINE

HpO(l)eCCI/IOHaJ'ILHYIO IMOAIrOTOBKY H O6J'IaI[aIOH_[I/IC CliICHUaJIbHBIMHW 3HAHUSAMU,

HABBIKAMH HJIA OMBITOM PaOOThI B U30paHHOM cdepe AeITeTbHOCTH Ha3hIBAIOTCS
Bnucams 0ea cnosa.

3.5 Ilepeyenb TeOpeTHYECKUX BOMPOCOB K 3a4€ETy
(nI1s1 OLIEHKH 3HAHUM)

Pa3nen 1. CoBpeMeHHbIe MOAX0AbI (POPMHPOBAHMS KAAPOBOIi C1y:KObI
1. Co3nanue 3¢(hHeKTUBHBIX TPYIOBBIX KOJIIEKTHBOB.

peIBapUTENbHYIO
TPYAOBBIMU

2. TIIpodeccroHanbHasi KOMIIETEHTHOCTh COBPEMEHHOTO pPYKOBOJHMTEISI © TYyTH €€

TIOBBILICHUS.
3. Ilyru dpopmupoBanus U pa3BUTHs MPO(HECCHOHAIN3MA COTPYIHUKOB
OTEYECTBEHHBIX KaJPOBBIX CITYKO (B KOHKPETHBIX OPTaHU3ALUIX ).

4. CoBepIlIeHCTBOBAaHUE CUCTEMBI IOKYMEHTAIIMOHHOTO 00€CTICUeHUSI IeATEIbHOCTH.

5. CoBeplIeHCTBOBaHNUE OPTaHU3AIMOHHON KYJIbTYpPHI.

6. @®opMHUpOBaHHE HOPM KOPIIOPATUBHOTO MOBEJACHUS B OpTraHU3aIUH.
7. Pabora pykoBoauTelns 1o GOpMUPOBAHUIO UMUIKA OPraHU3AIIH.

8. @opMBbI U METOIBI aHAJIM3A KAJAPOBOTO MOTEHIIMAJIA PEAIPUITHS.

9. UcTouyHuKH 1 METOJIbI IPUBJICYSHHS IIEPCOHATIA B OPTaHU3AIIHIO.

10. KoHKypC Kak TEeXHOJOTHUs TPUBJICYCHUS TIEpCcOHaa.

11. Ouenka pe3ynbTaToB AATEILHOCTH IEPCOHANIA OPTaHU3AII|H.

12. KommuekcHas OlEHKa yHpaBJI€HYECKOrO IIEPCOHANA B  CHCTEME

MCHCIP)KMCHTA.

13. MicTopuueckuii OIBIT MOJATOTOBKHU KaJIPOB JIJIsi TOCYAapPCTBEHHOM CITY>KOBI.

14. KagpoBslii MEHEI)KMEHT B YCIOBUSIX PHIHOYHON SKOHOMUKH.

15. IIpe3uaenTtckas nporpamma MmoJAroTOBKH pyKOBOISIINX KaJapoB B PD.
Pa3nes 2. OcHoBHBbIEe HATIPABJIEHUS PAa00THI KAIPOBOI CJIYKObI
KanpoBbie MeponpusaTis U KaApoBasi CTPATETHUsl OpraHU3aluy.

CyImHOCTB, LIeTH U 3a1a4 KaAPOBOr0 INIAHUPOBAHUS OPraHU3aLH.
[IpyuHIHIIBI KaIPOBOr0 IUIAHUPOBAHUS OPTAHU3ALIUN.
MeToapl KaIpOBOTo IUIAHUPOBAHMS OPraHU3aLUH.

Hcxoanbie JaHHbIE 1715 KaAPOBOTO MJIAHUPOBAHUS OpraHU3aIHH.
YpoBHU U BpEMEHHBIE pAMKH KaJIpOBOTO TUIAHUPOBAHUS OPTaHU3AIUH.
[TnanupoBanue MOTPeOHOCTH B TIEPCOHANIE OPTaHU3AIIHH.
[InanupoBaHue MpUBJICUYCHUS IEPCOHATA OPTAHU3AIUH.
[TnanupoBaHue aganTaluy MepcoHana OpraHu3aIum.

[1nanupoBaHue MCTIONB30BAHMS IEPCOHAIA OPraHU3ALINH.
[TnanupoBanue 00y4eHUs MepcoHana OpraHu3aluy.
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Crpaterust pa3BUTHS OpraHU3alMU U KaJpoBas MOJUTHKA OpraHU3al|H.

]_[I/IKJ'I KaZApOBOI'0 IMJIaHUPOBAHUS OPraHU3alluu U XapaKTCPUCTUKA 3TAIIOB.

KaJpOBOr0O



14. IlnanupoBaHue [ENOBOIM Kapbhepbl M CIY:KeOHO-MPO(PECCHOHAIBHOTO MPOIBUKECHUS B
OpraHu3aIiu.
15. IlnanupoBaHue 6€30MACHOCTH TPYZa MEepCoHaIa MEIUIIMHCKON OpraHu3alllu.
Paznen 3. HopmatuBHas 06a3a 1o ynpaBjeHMI0 NePCOHAJIOM B KaJAPOBOH Ciy:k0e
npeanpusTHs
1. Pa3paboTka TUYHOCTHBIX CIieU(DUKAIMIA JOKHOCTEH HA MTPEATIPUSTHH.
. [loBeimenune 3¢ PpexkTUBHOCTH yIpaBIeHHs MPOIIECCAMU BRICBOOOKICHHS paOOTHHUKOB.
. Opranuzanus Tpya MEHeKepa 1o nepcoHaiy.
. Ponb kopriopaTHBHOM KyJIbTYpPHI B KAAPOBOM MEHE)KMEHTE.
. Biiustnue Texydectu nepcoHaia Ha pe3yJabTaTUBHOCTD JAESTEILHOCTH OPTaHU3aIUU.
. KampoBas monutrka aHTHKPU3UCHOTO MEHEKMEHTA.
. OcoOGeHHOCTH yIpaBeHUs MIEPCOHAIIOM B MajioM OHU3Hece.
. Onenka 3¢ (peKTHBHOCTH PabOTHI CITYKO yIIpaBICHUS TIEPCOHATIOM.
. JJokyMeHTHpOBaHNE NOOLIPEHUNA U AUCIUIUIMHAPHBIX B3bICKAHUM.
10. Tpynosas auciuruinHa. [IpaBuiia BHyTpEeHHETO TPYIOBOTO PACHIOPSIKA MPETPUSITHSL.
11. OdbopmiieHrEe TOKYMEHTOB ITPH B3BICKAHUSX.
12. Odopmiienne TOKyMEHTOB IIPU MOOIIPEHHUSX.
13. JIokyMmeHTO000pOT 10 0hOpMIIEHHUIO CTYKEOHBIX KOMaHIHUPOBOK.
14. JIokyMeHTO000pOT 10 0(hOPMIIEHUIO YBOJIBHEHUSI PAOOTHUKOB.
15. Benenue nuvHOTO Nena paboTHUKA. BeleHrne u y4eT TpyaoBbIX KHIKEK.

O 00 31 N L KW

3.6 TunoBble NpaKTHYECKHUE 32IaHUS K 3a4eTy
(17151 OLIEHKH YMEHMI)

Pacnipenenenune npakTH4YECKUX 3aaHUM K 3a4€Ty HAXOJIUTCS B 3aKPBITOM JJIsl O0yUYarOIUXCA
nocrtyrne. PazpaboTaHHbBIN KOMIUIEKT TUIIOBBIX MPAKTUYECKUX 33/1aHUN K 3a4€Ty HE BHICTABIISIETCS B
IEKTPOHHYIO0 HH(pOpMarnmoHHo-00pa3zoBatTenbayto cpeny 3a0lKT HpI'VIIC, a xpanutcs Ha
kadeape-paszpadborunke B cocrabe POC 1o TUCHHIUIAHE.

Hwuxe mpuBenen oOpasel TUMOBBIX MPAKTUYECKUX 3aJaHUM K 3a4eTy.

OO0pa3en TUIIOBBIX MPAKTUYECKUX 3a/laHUM K 3a4eTy

Pa3nes 1. CoBpeMeHHBbIE NOIX0/bI OPTAHU3ALMN KAAPOBOii CIy:KObI

3aganue 1.1

[Ipoananu3upyiTe TUI TPYAOBBIX OTHOLIECHUH CJIYK0ObI yIIPABJIeHHUS EPCOHATIOM
U copMynupyiiTe counanbHble 3a/laui NepCOHaIa OPraHMU3allu JKEIEe3HOA0POXKHOTO Npoduiis, B
KoTopoit padotaroT 200 pabOTHUKOB.

OtBer opopMuUTE B MUCBMEHHOM BH/IE.

Pasznen 2. OcHOBHBbIE HANIPABJIEHUA PA0OTHI KAAPOBOii CJIY:KObI

3aganue 2.1

CocTaBbTe CIUCOK OCHOBHBIX MOHITHH, XapaKTePU3YIOIIUX

a) KaJIpOBYIO MOJIMTUKY OpraHU3alINY;

0) cTpaTeruio yrnpasJieHHUs IIEPCOHAIIOM OpraHU3aIHu;

B) B3aMMOCBSI3b CTPAaTErMH Pa3BUTHUSl OPTaHU3ALMU M CTPATETHH YIPABIEHUS MEPCOHATIOM
OpraHu3aIumy;

I') IPUHLHUIBI [eJerojaranus, BUABl U METOJbl OPTaHU3AIMOHHOTO IUIAHUPOBAaHUS B
OpraHu3aIiy U B cepe ynpaBiIeHUs IEPCOHAIOM;

1) HarpaBJieHUs] paOOTHI CITY>KObI YIIpaBICHUSI IEPCOHAIOM;

€) OCHOBHBIE HAIIPaBICHHS PabOThI KaJIpOBOM CITY>KOBI IPEAIPUSTHSL.

Pa3nen 3. HopmaTuBHas 6a3a mo ynpapjieHHIO IIePCOHAJIOM B KaAPOBOii c1yxk0e



3aganue 3.1

[TocTpoiiTe KIacCUpUKAIMIO HOPMATUBHBIX JOKYMEHTOB IO YIPABICHHUIO TEPCOHAIOM B
COOTBETCTBUH C OCHOBHBIMH IIPOIICAYPAMH KaIpOBOM paOdOTHI, HAIIPUMED:

a) nMpuéM, epeMeIIeHNe U YBOJIbHEHUE TIEPCOHANIA;

0) mpuMeHeHHEe Mep TTOOIIPEHHS U TUCIIMIUIMHAPHON OTBETCTBEHHOCTH.

3.8 TunoBble NpakTHYECKHUE 3aIaHUS K 3a4eTy
(17151 OTIEHKU HABBIKOB M (WJIM) OIIBITA JACSITEIIBHOCTH)

Pacnipenenenme npakTU4YeCKUX 3aJaHUM K 3a4€Ty HAXOIUTCS B 3aKPHITOM JJIsl O0yUYarOIUXCs
nocrymne. PazpaboTaHHbBIN KOMIUIEKT TUIIOBBIX MPAKTUYECKUX 3a/aHUN K 3a4€Ty HE BHICTABIISIETCS B
IEKTPOHHYIO0 HH(pOopManmoHHo-00pa3zoBaTenbayto cpeny 3a0lKT HpI'VIIC, a xpanutcs Ha
kadeape-paszpadborunke B cocrabe POC 1o TUCIHIUINHE.

Hwuxe mpuBenen oOpasell TUIIOBBIX MPAKTUYECKUX 3aJaHUM K 3a4eTy.

OO0pa3el TUITOBBIX MPAKTUYECKUX 3a/laHUM K 3a4eTy

Pa3nes 1. CoBpeMeHHbIe OAX0bI (POPMHPOBAHUS KAAPOBOH CJIIYKObI

1. ITocTpoiiTe «aepeBo 1enei» KaapoBOM CyKObl OpraHu3aIui, B KOTOPOW BbI TPOXOIMIIH
NPaKTUKY WK paboTaeTe.

OneHuTe JOCTOMHCTBA W HEJOCTATKU KaXJOTO U3 MNPUBEACHHBIX BapUaHTOB MHUCCHHU
OpraHU3aIMy U BBIJEIUTE HauOoJiee MOJTHO COOTBETCTBYIONINE BHEITHUM U BHYTPEHHUM YCIOBUSM
JESTENIbHOCTH OpraHu3allii, Ha Balll B3TJISI.

Pasnesn 2. OcHOBHBbIE HANIPABJIEHUS PA00THI KAAPOBOii CJIY:KObI

l.. HazoBure CymHOCTh, LENW M 3aJa4d KaJpPOBOTO IUIAHUPOBAHUSA OpraHU3AIMH.
[lepeuncnure TPUHLIUIIBI KQJAPOBOTO MJIAHUPOBAHHUS OpPTaHU3AIINH.

[Ipoananu3upyiiTe MUK KaJAPOBOTO IUIAHUPOBAHMS >KEJIE3HOJIOPOXKHOM OpraHu3alud u
JaiiTe XapaKTepUCTHKY €€ ITaroB.

Pasnen 3. HopmaTruBHasi 0a3a mo ynpaBJ/IeHHI0 IEPCOHAJIOM B KaJpoOBOH cJy:kOe
npeanpusATus

1. Pa3paboraiite JI0OJDKHOCTHYHO HMHCTPYKIMIO CIEIUaaucTa 1o Kaapam. I[lpu sTom
npoananm3upyiire [looxkeHne o CTPYKTypHOM mozpasnencHnu u [IpodeccrHoHanbHbI CTaHIApT
CHEIHMANIMCTA 10 YIPaBICHHUIO EPCOHAKIOM.



4 Meroauyeckue MaTepUuaJibl, ONpeAeJAI0NIHe NPOUeAYPY OLeHUBAHUSA
3HAHUN, YMEHUI, HABBIKOB U (MJIH) ONbITA 1eATeJIbHOCTH

B Tabnuue naHo onucaHue mpouenyp MPOBEACHUS KOHTPOJIbHO-OLIEHOYHBIX MEpOIpPUSTHH,
COOTBETCTBYIOIIMX paboyeil mporpamMMe AWCHUIUIMHBI, W TPOIENyp OICHMBAHHUS PE3yJIbTaToOB
00y4YeHHMsI ¢ TOMOIIBIO CINIAHMPOBAHHBIX OLEHOYHBIX CPECTB.

HaumenoBanue
OLEHOMHOTO Ornucanus NpoleAyphl NPOBEACHHUS KOHTPOJIHHO-OIIEHOYHOT'O MEPOIIPHUITHS U
MPOLEAYPEI OLIEHUBAHUSA PE3YIIHLTATOB O0YUECHUS
cpecTBa p yYp pesy. y

TBopueckue 3amaHusi BBIJAIOTCS HA NPAKTUYECKUX 3aHATUAX, MPEIIIECTBYIONINX
N3Y4YCHUIO MpPEeATaraeMoi TeMbl. 3aJlaHusl BBUIOKEHBI B JIEKTPOHHON MH(OpManMOHHO-
obpazoBarensHOU cpene 3aOVKT HpI'VIIC, moctymHOW oOydaromemycs dYepe3 ero
JVYHBIH  KaOWHeT. 3ajaHus JOJDKHBI  OBITH  BBIINONHEHBI B  YCTAHOBICHHBIN
MPernoiaBaTeleM CPOK M B COOTBETCTBHU C TPEOOBAaHMAMH O(OPMIICHUIO (TEKCTOBOM M
rpadudeckoil gacreit), copmynupoBanHsME B «[IpaBmiax o¢GOpMIICHUS TEKCTOBBIX U
rpadudeckux AOKyMeHTOB. HOpPMOKOHTpOmb» B MOCIIeAHEH penakuuu. BeimoirHeHHbIE
3aJjaHMs B HA3HAYCHHBIN CPOK CHAIOTCS] HA IPOBEPKY

TBOp‘IeCKOG 3aJaHucC

IIpenojgaBaTens He MEHee, YeM 3a HEIENI0 JO CPOKa pELIeHMs Kelc-3a1a4 JOJKECH
Keiic-3amaya JIOBECTH JI0 CBeJCHHUs OOydaromuxcs Npejuiaraemble Keic-3ajaun. PereHHble Kekc-
3a/1a4y B HA3HAYEHHBINM CPOK CHIAIOTCS Ha POBEPKY IPENOAABATEIIO

BreimonHeHne 3ajaHuil  peKOHCTPYKTUBHOTO ypPOBHS, IPEIyCMOTpPEHHBIe paboueit
MpOrpaMMON JMCLUIUIMHBI, MPOBOJATCA BO BpeMs NMPaKTUYECKUX 3aHATHH. BapuanTtoB
3aJlaHUil 10 TeM€ He MeEHee IATU. Bo BpeMs BBHINOJHEHMS 3aJaHUMl I0JIb30BaTHCS
yaeOHuKamu. CrpaBOYHWKAMHU, KOHCIIEKTAMH JIEKIHH, TETPaasMU U1 TPAKTHYECKUX
3aHATUH He paspemiaercs. [IpenogaBaTesip Ha NPAKTUYECKOM 3aHSITUH, NPEAILIECTBYIOLIEM
3aHATHIO MTPOBEACHUS KOHTPOIS, JTOBOAUT 10 OOYUAIOIINXCA: TEMY, KOIMIECTBO 3aJaHUi
Y BpeMsI BBIIIOJIHEHUS 3aJJaHUHI

PazHoypoBHEBBIE 3amauu
(3amanHus)

KOMHBIOTepHoe TCCTUPOBAHUC MPOBOAUTCA 110 PpeE3yJibTaTaM OCBOCHUA Pas3/iCiioB
JAUCHUIUIMHBI BO BPEMS MNPAKTHYCCKUX 3aHaTai. Bo BpEMsI MPOBCACHHS TCCTHPOBAHUSA
IIOJIB30BAaThCA y‘Ie6HI/IKaMI/I, CIIPABOYHUKAMH, KOHCIICKTAMH JIGKI_II/II\/'I, TCTpAASIMU 1A
MPAKTUYCCKUX 3aHATHH HE paspCuICHO. HpenouaBaTenL Ha MHOPAKTHYCCKOM 3aHATUH,
NpEeAUICCTBYIOMICM 3aHATHIO MNPOBCACHHUA TCCTa, AJOBOJIUT OO o6yqa10uu/1xc;1: TCMBI,
KOJHUYECTBO 3aJaHUH B TECTE U BPEMs BLIITOJIHCHU A

Tect

JIns opraHu3aliid ¥ TPOBEICHHS MPOMEKYTOYHON aTTECTAIlMA COCTaBJISIFOTCS THUITOBBIC
KOHTPOJIbHBIE 3aJIaHUsl WJIM WHBIE MaTepuaibl, HEOOXOJIMMBIC ISl OICHKH 3HAHWW, YMEHHIH,
HABBIKOB U (WJIM) OMBITA JEATEILHOCTH, XapaKTePU3YIOIIMX dTarbl (JOPMUPOBAHUS KOMITCTCHIIUN B
npoIiecce OCBOCHUSI 00pa30BaTEIbHON TPOTPAMMBI.

[lepeuyeHb TEOPETUYECKUX BOIMPOCOB M THIIOBBIC MPAKTUYECCKHUE 3aJaHUs PA3HOTO YPOBHS
CJIO)KHOCTH ISl TIPOBENICHHSI MPOMEKYTOYHON aTTeCTalliu OOyYarolIuecs IMOJIyJaroT B Havale
cemMecTpa dYepe3 D3JIEKTPOHHYIO WH(OpMannoHHO-o0pa3oBarensHyo cpeny 3a0llXKT Upl VIIC
(TMYHBIN KaOUHET 00YJarOIIEToCs).

Onucanue npoueayp nNpoBeaeHusi NPOMeKYTOUYHOM aTTecTanun B gopme 3a4era
U OLlCHUBAHUS Pe3y/JIbTATOB 00y4YeHUsI

[Ipyn mpoBeneHWH TPOMEXKYTOUHOW arTtecTaluu B (opMme 3auera MPEernojaBaTelb MOXKET
BOCIIOJI30BAThCSl  PE3yJIbTaTaMU TEKYIIEr0 KOHTPOJIS YCIEBAEMOCTH B TEYEHHE CEeMecTpa.
OrieHOYHBIC CPEJICTBA U THIIOBBIE KOHTPOJIBHBIC 3a/IaHUS, UCIIOIH3yEeMbIE MPU TEKYIIeM KOHTpOJIE,
MO3BOJIAIOT OIEHUTh 3HAHUS, YMEHUS U BJIaJICHUS HaBBIKAMH/OIBITOM JEATCIILHOCTH 00yJarOIIMX Csl
IpH  OCBOCHHHM JUCHUIUIMHBL. C TENbI0 HWCIOJNB30BAHUS PE3YIbTATOB TEKYIIETO KOHTPOJIS
YCIIEBAEMOCTH, IPENoaBaTeb IOJACYUTHIBACT CPEIHIOK OIICHKY YPOBHS C(HOPMHUPOBAHHOCTH
KOMIIETSHIMI o0yJaronierocsi (CyMMa OIIEHOK, TONyYEHHBIX OOYYarOIIUMCS, JEIUTCS Ha YUCIIO
OIICHOK).




HIkana u KpuTEepUM OLIEHUBAHUS KOMIIETEHIIMI B pe3yJbTare
H3YYeHH S JUCUMIIJIMHBI IPH MPOBEACHUM MPOMEKYTOYHOM aTTeCTAMHU
B (hopme 3a4eTa no pe3yJIbTATAM TEKYLIEro KOHTPOJIst

CpenHsis OllEHKa YPOBHS
c(OpMHPOBAHHOCTH KOMITCTECHIIUH
110 pe3yJIbTaTaM TEKYIEro KOHTPOJIS

[IIxana oneHUBaHUS

Ouenka He meHee 3,0 U HET HM OJHOM HEYIOBJIETBOPUTEIHHOU
OIICHKH 10 TeKyIIeMy KOHTPOJIIIO

GBavYTCHO»

Onenka wmenee 3,0 wmim  moimydyeHa  XOTA OBl OnHA
HEYIOBJIETBOPUTEIBHASI OIICHKA MO TEKYIIEMY KOHTPOIO

«HEC 3a4YTCHO»

Ecnu onenka ypoBHs c(HOpMHUPOBAHHOCTH KOMIIETEHIIMN OOYyYaromierocsi He COOTBETCTBYET
KPUTEpUSM TIOJNIyUYCHUsT 3adeTa 03 JOMOJHUTEIHHOTO aTTECTAIMOHHOTO WCHBITAHUSA, TO
MPOMEXKYTOUHAsI aTTeCTallUs MPOBOJUTCS IO TMEPEYHI0 TEOPETHUUYECKUX BOMPOCOB U THIOBBIX
MPAKTUYECKUX 33/1a4 WIH B (JOpME KOMITBIOTEPHOTO TECTHPOBaHUS. [IpoMexxyToUHas aTTecTarus B
dbopMe 3auera ¢ IPOBEJECHUEM AaTTECTAIIMOHHOTO UCIBITAHUS MPOXOAUT HA TOCIEAHEM 3aHSATUU T10

NUCHUIIINHE.

[Ipu mpoBeneHWH TPOMEKYTOYHOW aTTecTallud B (OpME KOMITBIOTEPHOTO TECTHPOBAHUS
BapHUaHT TECTOBOro 3amaHus Gopmupyercs nz @T3 mo nucnuminHe ciydaifHBIM 00pa3oMm, HO C
ycioBueM: 50 % 3agaHuil JOKHBI OBITH 3aIaHUSIMH OTKPBITOTO TUTA U 50 % 3a7aHuil — 3aKPBITOTO

THUIIA.




