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(®I'bOY BO UpI'VIIC)
3abaiikajabCKUil MHCTUTYT KeJIe3HOA0POKHOT0 TPAHCIIOPTA —
¢bumman denepalbHOTO TOCYapCTBEHHOTO OO KETHOTO 00Pa30BATEILHOTO YUPEKICHHUS
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IK3aMeH 18 18
Hroro 108 108 216
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Pabouass mporpamMma AWCHMILIUHBI pa3paboTaHa B CcoOTBEeTCTBUU ¢ DenepanbHbIM
TrOCYJIapCTBEHHBIM 00pa30BaTEIbHBIM CTaHAAPTOM BBICHIETO OOpa30BaHUS — CHEIUATUTET TI0
cnenuanbHocTH 38.05.02 TamokeHHOE €50, YTBEPAKAEHHBIM MPUKa30M MMHHCTEpPCTBA HAyKH U
BhICIIeTO oOpa3zoBanus Poccuiickoit deaepannu ot 25.11.2020 r. Ne 1453,

[TporpamMmmy cocTaBuiI:

K.IL.H., JOILIEHT, TOIEHT E.H. I'Bo3nesa

Pabouas mporpamma paccMOoTpeHa U 0100peHa Uil UCIIOIb30BaHUS B yUeOHOM Ipoliecce Ha
3acemannu kadenpsl «['yMaHUTapHBIE HAYKW», POTOKOJ OT «25» ampens 2024 r. Ne 8.

3aB. kadenpoii, 1.¢.H., JOLEHT E.N. KacesgHoBa

COT'JTACOBAHO

Kadenpa «Ynpasnenue nporeccaMu mepeBO30K», TPOTOKOI OT «24» ampens 2024 r. Ne 10.

3aB. kadenpoii, K.T.H., JOIEHT M.H. KonoBasioa



1 IEJIA Y 3AJJAYM M COUTIJIVHBI

1.1 Ilesin npenogaBaHMA JUCHHUIINHBI

TIOBBIIICHHE HCXOJHOTO YPOBHS BIIAJCHUS WHOCTPAHHBIM S3BIKOM, JOCTHTHYTOTO Ha MPEIBIAYINEH CTyMeHH
00pa3oBaHus

OBJIAJICHUC HeO6XO[ll/IMI)IM " JOCTAaTOYHBIM YPOBHEM KOMMyHHKaTHBHOﬁ KOMIETCHINHU Jid PCUHICHUSA COIIUAJIbHO-
KOMMYHHUKATHBHBIX 33/1a4 B JICJIOBOM 1 MpodecCHOHaIbHOI cdhepe

1.2 3agaum AMCHMILIHHBL

CHCTEMATH3AaIHS SI3BIKOBBIX 3HAHHM, MONYYCHHBIX MPU U3YyYCHHH MHOCTPAHHOTO SI3bIKA HA TMPEbLIYIIeH CTyMeHH
1 | oOpa3oBanusi, W yBeauueHWe UX O0Obema 3a cyer wuHpopMaiuu MnpodhecCHOHATHLHO-IEIOBOTO XapaKTepa,
HEoOX0AMMOM JuIsi obecniedeHus! MpoecCHOHATIBHOI0 B3aUMOISHCTBHS B YCTHOW M MMCbMEHHOU (opmax

(hopMHUpOBaHHE YMCHUIN U HABBIKOB aKTHBHOI'O PEUYEBOTO MOBEICHUS B CUTYAIMSAX JCJIOBOTO OOIICHHS B YCTHOW U
MUCBMEHHOU (hopmax

ﬂanbﬂeﬁmee Pa3BUTUC CIICHHUAIbHBIX yMeHHﬁ, TMO3BOJIAOIUX COBEPIICHCTBOBATH yqe6Hy}o JACATCIBbHOCTL IIO0
3 OBJIaICHUIO MHOCTPAHHBLIM fA3BIKOM, MOBBINIATH eé MPOAYKTUBHOCTb, a4 TAKXC HCIIOJIb30BATH 1/13yqaeM1>1171 SA3BIK B
LHEJIAX IIPOJAOJDKCHUSA O6paBOBaHI/I$I 4§ CaMOO6paBOBaHI/I}I

1.3 Ilesib BOCIUTAHUS U 32124 BOCIIUTATEIbHOI pa0oThl B PAMKAX M CUMILJIMHbI

KyHBTypHO-BCTCTI/I‘ICCKOC BOCIIMTAHWE U Pa3BUTHC TBOPUYCCKOT'O MOTCHIOHATIA 06yqa}0my1xcsl

HCHL KYJbTYPHO-3CTETUIECKOTO BOCIIMTAHUSA W PAa3BUTHUS TBOPYECKOTO MOTCHIHAJIA 06yqa}0mnxcsl - (bOpMI/IpOBaHI/Ie
TBOp‘IeCKOI\/'I JIMYHOCTH, KOTOpasgs MOXKET BHECTHU TBOp‘ICCKI/Iﬁ OJIEMEHT B CBOIO TEOPETHYECKYIO, INPAKTUICCKYIO
JCATCIBHOCTh, B MCKINYHOCTHOC O6H.[6HI/IG, n (bOpMI/IpOBaHI/Ie YCTOI\/'I‘II/IBOI\/'I HOTpe6HOCTI/I JJUYHOCTHU B IIOCTOSAHHOM
BOCHPUATUN U INOHUMAHUUN HpOI/IBBCﬂeHI/Iﬁ HCKYCCTBA, NPOSABJICHUNU HWHTEPECA KO BCEMY KpPyry Hp06HeM, KOTOpPbIC
pemarTca CpeEACTBAMHA XYNOKECTBEHHOTO TBOPUCCTBA.

Iens gocTuraercs no Mepe pemeHus B €AMHCTBE CIETYIONUX 3a1au:

— pacKpbITHE TBOPYECKHUX 33/JaTKOB U CIIOCOOHOCTEN 00yYarolIuxcsi, COACHCTBUE B OBJIQJACHUU MOJIOJBIMU JIFOABMHU
KpeaTHBHBIMH ()OPMaMHU CaMOBBIP@KEHHS B Pa3JINUHBIX Chepax JNesTeIbHOCTH;

— OKa3aHWe TNOMOIIM OOyYalolmMMCs B OBJIAJICHUH KyJIbTYpOH IOBEJCHHUS, BHELIHEr0 BHUJA, pPEYH, IUIACTHKH,
BepOAJILHOTO U HEBEPOATBHOTO OOIICHNUS;

— CO3/1aHME HOBBIX M PA3BHUTHE yXKe (QYHKIIHOHUPYIOIINX TBOPUECKUX 00BETMHEHUH 00yYatoIIIXCsl;

— pasButue XxynoxectBeHHOH camonestensHOocTH 3a0VDKT Upl'YIIC, mnoBbimeHWe YpOBHA HCIIOJHUTEIBCKOTO
MacTepCcTBa M PACIIUPEHNE PENEePTyapa TBOPIECKUX KOJIICKTHBOB;

— TPOBEAEHHE PA3IMYHBIX KOHKYPCOB, (DecTHBasel, TeMaTHYECKHX BEYEPOB, IPA3JHUKOB, TEATPAIN30BAHHBIX
MIpeICTaBICHUI;

— yJacTHe B KyJbTYPHO-ZOCYTOBOH XM3HH PErHOHA, B TOPOJCKHX, OOJIACTHBIX, BCEPOCCHICKHX KOHKYpCaX, CMOTpPAX,
(becTuBasx;

— pa3BUTHE CIIOCOOHOCTH K SMOLMOHAIBHO-1yBCTBEHHOMY BOCIIPHSITHIO XY/I0’KECTBEHHBIX ITPOU3BEICHUI, TOHUMAaHHIO
UX COJIEPXKAaHUsI U CYLHOCTH uepe3 MPpHOOIIeHHe 00y4aroIerocs K MUpy HCKYCCTBa;

— YMEHHE MPOTUBOCTOSITh BIUSHUIO MACCOBOM KYJIBTYPBl HU3KOT'O 3CTETHUECKOTO YPOBHS

HayuHo-00pa3oBaTenbHOE BOCIHTAaHHE O00YUYaIOIMXCS

lenp HayuHO-00pa30BaTENbHOIO BOCIUTaHUS — CO3JaHUE YCIOBUHM I peald3allid Hay4dHO-00pa30BaTENbHOTO
NOTeHIKaj a o0yyJaromuxcsi B HopMe HaCTaBHUUECTBA, THIOTOPCTBA, HAYYHOTO TBOPYECTBA.

Lenp mocTUraeTcst Mo Mepe peIieHns B €IHHCTBE CIIETYOIINX 3a,1a4:

— (OpMHpOBaHHE CHCTEMHOTO ¥ KPHTHUYECKOTO MBIIUICHAS, MOTHBAIMH K OOYYeHWIO, pa3BHTHE HWHTEpeca K
TBOPYECKOH HAYUHOM JESITETBHOCTH;

— CO3/IaHMe B CTYACHYECKOH cpeje atMocdepsl B3aMMHOM TpeGOBATENIFHOCTH K OBIAIEHHIO 3HAHUSIMH, YMCHUSIMHA W
HaBBIKaMU;

— MOMYJISIpU3alvs HAyUHBIX 3HAHUN Cpeiu 00yUaroInXxcs;

— COﬂeﬁCTBHe TMOBBIIICHUTO MTPUBJICKATCIbHOCTHU HAYKHU, MOAJACPIKKA HAYUYHO-TCXHUYECKOTO TBOPUYECCTBA,

— CO3/aHKMe YCJIOBHU JUIsi TOJIydeHUS] OOydaromMMHUCS JOCTOBEPHOM HH()OPMAIMHM O MEPEIOBBIX TOCTHXEHHUIX U
OTKPBITHUAX MI/IpOBOﬁ U OTEUYECTBEHHOM HayKH, TOBBINICHUSA 3aMHTCPECOBAHHOCTU B HAYYHBIX [MO3HAHUAX 06
YCTPOUCTBE MUPA U OOIIECTBA;

— COBEPIIIEHCTBOBAHKME OPraHU3AIlUK U TUIAHUPOBAHUS CAMOCTOSATENBHOM PabOThl 00YYAIOIIUXCS KaK 00pa3oBaTeIbHOM
TEXHOJIOTHY (POPMHUPOBAHUS OYIYIIETO CIEIHATNCTa MTyTeM WHIMBUIYAILHOM TO3HABATEIBHON U HCCIIEOBATENBCKOM
JIeATETLHOCTH

2 MECTO JUCIIMIIVIMHBI B CTPYKTYPE OIIOII

Birox/gacte OITOTT | Buiok 1. Juctmmmunasl / YacTh, GopMupyeMast y4acCTHHKaAMHU 00pa30BaTeIbHBIX OTHOICHUI

2.1 TpeOoBaHus K NpeBAPUTEILHON NOATOTOBKE 00y4al0LIerocs

1 | Hucnunuuba 51.0.04 MHocTpaHHBIH 3bIK

2.2 IucuMmIMHbI ¥ MPAKTUKH, AJI5l KOTOPbIX H3y4YeHHe JAaHHON TUCHHUIIINHBI
He00X0IMMO KaK MpeAlIecTBYoIIee




1 b3.01(J1) ITonroToBKa K MpOIEeAYpe 3aIMTHI BRITYCKHOW KBATH()HUKAITMOHHON paOOTHI

2 b3.02(J1) 3amuTa BRITYCKHOM KBATM()HKAITMOHHOW PabOTHI

3 IIVIAHUPYEMBIE PE3YJbTATBIOBYYEHMUSA 11O JUCIUIIVIMHE,
COOTHECEHHBIE C TPEBOBAHUSAMMUA K PE3YJbBTATAM OCBOEHUA
OBPA30OBATEJIbHON MPOT'PAMMBI

Koa n Koa 1 HamMeHOBaHHUe
HaMMeHOBaHHe HHAMKaTOpa Ilnanupyemble pe3yJbTaThl 00y4eHHs
KOMIIeTeHIIHH JOCTHKEHUS] KOMITeTeHIHH
YK-4. Crocoben VYK-4.2 Bnaneer 3HaTh: MpoeCcCHOHATBHYIO JIEKCHKY B 0a30BYIO0 TpaMMAaTHKY
HMPUMEHS T npodeccHoHaNIbHOM JIenoBoro obmeHus Juid obecriedeHHus NpogecCHOHATBHOTO
COBPEMCHHBIE JIEKCHKOH 1 6a30BOH B3aUMOJICHCTBUS B YCTHOW M MMCHbMEHHOH (hOpMax; OCHOBHBIE
KOMMYHHUKaTHBHbIC rpaMMaTHKOM JJIst BU/IBI JETOBOM KOPPECHOHAEHINH; OCOOCHHOCTH IEIOBOH

TEXHOJIOTHH, B TOM
quCIie Ha
MHOCTPaHHOM(BIX)
A3bIKe(ax), A

obecrieueHus

KOMMYHHUKAIIMU B chepe TaMOXKSHHOTO JIena

poheCCHOHATHHOTO
B3aUMOJICHCTBUS B YCTHOU U
MUCBMEHHOU (opmax

aKaJICMUYCCKOI'o U

YMerp: B 00nacTH 4YTEHUSA: IOHMMATh COJEpKAHUE
ayTEeHTUYHBIX TEKCTOB IPO(ECCHOHAIBHO-/IENI0BON TEMaTHKH,
BBIJICIATH  3HAYMMYIO/3alpaliiBaeMyl0  MHQOpMAIMIO U3
TEKCTOB, 0000IIATh ONHUCHIBaEMbI€ (haKThI/SIBICHUS; B 00J1aCTH

npo¢heCCHOHATIBHOTO ayJMpOBaHUs: BOCHPUHUMATh HAa CIyX M [IOHUMAaTh OCHOBHOE
B3aUMOJEHCTBUS COJIep)KaHUE ayTEHTHYHBIX TEKCTOB, OTHOCAIIMXCSI K chepe
PO eCCHOHATBHO-IEIIOBON IEATEIEHOCTH, ONPEAEATh CBOE
OTHOIIICHHE K HIM, U3BJIEKATh U3 ayJHOTEKCTa HEOOXOTUMYIO
nHpOpManWio; B  OOJAacCTH TOBOPEHHUS: MPOXYHHPOBATH
MOHOJIOTUYECKHE W JHAJOTMYECKUE BBICKA3BIBAHUA A
obecrnieueHHs MPOPECCHOHATHHOTO B3aNMOICHCTBHS B yCTHOM
¢dopme; B obyacTH MUCbMA: TNPOAYLHMPOBATH HHCHMEHHBIE
BBICKa3bIBaHMs JEJIIOBOIO XapakTepa B COOTBETCTBUU C
KOMMYHHUKATHBHOM 3ajauyeil W MNPHUHATBIM (OpPMATOM ISt
obOecrieueHuss  MPO(ECCHOHANBLHOTO  B3aWMOJCHCTBHS B
MUCBMEHHOU (hopme
Baaners: COBpPEMEHHBIMU KOMMYHHUKaTUBHBIMU
TEXHOJIOTUSIMH JICJIOBOTO OOIICHUS HA MHOCTPAHHOM SI3BIKE B
npodeccHoHaNbHON cdepe; HaBHIKAMH BEICHHS JEIOBOM
NEPENNUCKH U JEIOBOM TOKYMEHTAlMU; HaBbIKaMU IIOMCKOBOTO,
O3HAKOMUTEIBHOTO M  M3YYalOIIEr0  YTEHUSA  TEKCTOB
PO eCCHOHATBHO-IEIIOBON TEMAaTHKH
4 CTPYKTYPA U COAEPKAHUE JUCIHUITJIMHBI
%
Hanmenopanme Ounas gopma 3aounas ¢popma Kon
Yacsl HHAMKATOpPa
Kon PAa3NCIoB, TEM Cemectp Kype/ JAOCTHKEHHUS
H BHJ0B padoThI Jlex | IIp | JIad CP ceccust Jlex | IIp | Jlao | CP
KOMIIETeH LI
Paznen 1. Getting 3
1.0 | job (YcrpoiicTBo Ha 5 26 29 6 40 YK-4.2
3UMHSS
padoty)
11 Recruitment 5 8 8 3 2 10 VK-4.2
(Haewm Ha paboty) 3UMHSS
1.2 Resume 5 6 7 3/ 2 10 VK-4.2
(Pesrome) 3UMHSS
13 Application letter 5 6 7 3/ 1 10 VK-4.2
(3asBeHue) SHMHSS
1.4 Interview 5 6 7 3/ 1 10 VK-4.2
(CobecenoBanue) 3UMHSS
Pa3gen 2. Business 3
2.0 trips ([lesoBble 5 25 28 6 40 YK-4.2
SUMHSIS
TOEe3/1KH)
2.1 Business trip 5 7 7 3/ 1 10 VK-4.2
(KomanaupoBka) 3UMHSISI
At the airport
2.2 ¢ airpo 5 6 7 3 2 10 VK-4.2
(B asponopty) 3UMHSS
At the railway station
H
23 (Ha 5 6 7 3 2 10 VK-4.2
KEJIE3HOTOPOIKHOM SUMHSIS
BOK3aJIe)




2.4 At the hotel 6 7 3 10 VK-4.2
(B roctunue) 3UMHSS
25 BLIHOJ'IHEHI/IC 3/ 12 VK42
KOHTPOJIbHOM paboThI 3UMHSIS
®dopma 3/
MTPOMEKYTOYHOU - 4 VK-4.2
SUMHSIS
aTTeCTalllH - 3a4eT
Pa3gen 3. Business 3
3.0 communication 26 11 30 YK-4.2
JIeTHSIS
(esioBoe 001IEHME)
Telephone
conversation 3/
3.1 (Tenedonnsrit 10 4 JIETHSAS 10 VK-4.2
pasrosop)
Business negotiations 3
32 (MemoBbie 8 4 10 YK-4.2
JICTHSISI
HeperoBOpEI)
3.3 Conference 8 3 3/ 10 VK-4.2
(Kondepenisi) JICTHSISI
Pazgen 4. Business
4.0 correspondence 25 10 3/ 30 VK-4.2
(HdenoBas JICTHSIS
nepenucKa)
Kinds of business
4.1 letters 9 4 3/ 10 VK-4.2
(Bup! 1e10BBIX JICTHSISE
TIHCEM)
42 Enquiries 8 3 3/ 10 VK-4.2
(3ampoc) JICTHSS
43 Memo 8 3 3/ 10 VK-4.2
([lenoBas 3amucka) JICTHSISI
44 BBIHOJ’IHSHI/IG 3/ 12 VK-4.2
KOHTPOJIbHOM PaboThI JICTHSISI
dopma
HPOMEKYTOUHOI 36 3/ 13 VK-4.2
aTTecTaluy — JICTHSIS ’
9K3aMeH

S ®OHJ OIEHOYHbIX CPEACTB JJIA ITPOBEJIEHUA

TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH U ITIPOMEKYTOYHOMN

ATTECTAIMU OBYYAIOIIIUXCA ITO JUMCIUITJIMHE

@DOoH/I OLIEHOYHBIX CPEJCTB JAJ NPOBEIEHHS TEKYIIEro KOHTPOJIS yCIIEBAEMOCTH U MPOMEKYTOUYHON aTTeCTallH
N0 JIMCUMIUIMHE oopMIIeH B Bue npuiokeHus Ne 1 k paboueil mporpaMme TUCHUIIIMHBI U Pa3MEILeH B AJIEKTPOHHOMN
nH(opManmoHHO-00pa3oBaTesbHO cpene MHcTHTyTa, JOCTYNHOW 00yyaroneMycs 4epe3 ero JIMYHbIH KaOUHEeT

JACIATITAHBI

6 YHEBHO-METOJANYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE

6.1 YueOHas quTepatypa

6.1.1 OcHoBHas JUTEpaTypa

Kon-Bo 3k3.
Bubnmuorpagudeckoe onmcanme B Oubmmoreke/
OHJIAHH
Hexaesa, I'. b. Business english in practice=AHrmuHCKH S3BIK 151 IETOBOTO OOIICHUS:
yuebnuk: [16+] /. b. Hexaesa, B. I1. [TmuxoBa. — Mocksa: IIpocmekrt, 2015. — 460 c. —
6.1.1.1 Pexxum goctymna: mo moAmucke. — OHJIAlH
URL: https://biblioclub.ru/index.php?page=book&id=242019
(nata obpamenus: 23.04.2024)
CeBocTbsHOB, A. 1. AHITIMICKUI S3bIK A€JI0BOTO U NPO(ECCHOHATBLHOTO OOIIEHHMSI:
yueOHoe nocobue / A. I1. CeBoctesiHoB. — U3a. 3-e, nom. u nepepad. — Mocksa; bepiun:
6.1.1.2 Hupexr-Menaua, 2018. — 416 c. — Pexxum goctyna: no noamucke. — OHJIANH

URL: https://biblioclub.ru/index.php?page=book&id=496119
(mara obpamenus: 23.04.2024)

6.1.2 lonoJIHUTeIbHAS JIUTEPATYpa




Kon-Bo 3Kk3.
Bubmmorpadudeckoe onmcanme B Oubmmoreke/
OHJIAWH

6.1.2.1

Munnna, O. I'. Vocational English and Academic Development=Anrnuiickuii B
npodeccHoHaNbHOM U akaIeMUIecKoi cpene : yuebHoe mocodue : [16+]/ O. I'. MunnHa.
— Mocksa ; bepmun : Qupexr-Menma, 2021. — 84 c. : wi., Tabx. — Pexxum goctyna: mo
HOATHNCKE. —

URL: https://biblioclub.ru/index.php?page=book&id=602768
(nata obpamenus: 23.04.2024)

OHJIAlH

6.1.2.2

Jlorunoga E.I'., I'so3znesa E.H., Jlonnokosa H.b. Business English: y4e6. mocobue Ha
MPaKTUYCCKUEC 3aHATUA TJId CTYJEHTOB BCEX CHCI_ll/IaHbHOCTeﬁ )44 HaHpaBHeHl/Iﬁ
6akanaBpuata. — Yuta: 3a61XKT, 2016. — 135 c.

[DnexkTponHsIii pecypcl]:
http://zabizht.ru/cgi-bin/viewer.pl?book _id=20437.pdf
(mara obpamenus: 23.04.2024)

OHJIAMH

6.1.23

English for Managers : yaebnoe mocobwue. / E.H. I'Bo3nesa, E.I". JloruroBa, H.b.
Jonmoxona ; Uura.: 3a6MXKT, 2015.- 115 c.
[DnexTponHsIii pecypc]: OHJIAWH
http://zabizht.ru/cgi-bin/viewer.pl?book id=20333.pdf
(mara obpamenus: 23.04.2024)

6.1.3 YueOHO-MeTOAMYECKHE PA3PA0OTKH (B T. Y. 1JIsl CAMOCTOAITE/IbHOI padoThl 00y4aloLMXCs)

Kon-Bo 3k3.
Bubnunorpaduueckoe onucanue B Oubinoreke/
onyaitn/9MO0C
I'osnera E.H., Jlorunosa E.I'. AHMIHACKUIT S3bIK AJIs 1EJIOBOTO OOIICHUS : yueOHOE
nocoOue Ha npaktuueckue 3austus / E.H. I'Bo3nesa, E.I'. Jlorunosa ; Uura.:3a0KT,
6.13.1 2023~ 115c. omnaits/ UOC
[Onekrponnslit pecypcl:
http://zabizht.ru/cgi-bin/viewer.pl?book 1d=32255.pdf
(mara obpamenus: 23.04.2024)
I'Bosznena E.H. [lenoBoii mHOCTpaHHBIN S3BIK (AHTIMHCKHNA SI3BIK): Y4eOHO-
METOIMYECKOE MOCOOME JUI OPTraHN3allluy CaMOCTOSATENILHOMN PadOTHI CTYZAEHTOB OYHON
6.13.2 (opMBI O00YUEHUS CIICITUATTEHOCTH «TaMoxceH?oe neno» — Yura: 3a6MKT, 2023. —113c. ortaiin/ SUOC
[DnexTponnsIii pecypc]:
http://zabizht.ru/cgi-bin/viewer.pl?book id=32259.pdf
(mara obpamenus: 23.04.2024)
I'so3neBa E.H., Jlorunosa E.I'. JlenoBoM aHIIMICKHN S3BIK: Y 4eOHO-METOUIECKOE
O0COOME T10 BHINOJHEHUIO KOHTPOJBbHBIX paboT N1 u 2 mo aucumruinHe «JlenoBoit
WHOCTPAHHBIN S3BIK» /ISl CTYJICHTOB 3a04HOH (hOpMBI OOYYEHHs CHEeUaIbHOCTH
6.1.3.3 «TamoxenHoe neno». — Uura: 3a6MKT, 2023. —54c. onmnaiin/ DUOC
[Onexkrponnslit pecypcl:
http://zabizht.ru/cgi-bin/viewer.pl?book 1d=32274.pdf
(mara obpamenus: 23.04.2024)
6.2 Pecypcbl HHGOPMALMOHHO-TeJIeKOMMYHHKALIMOHHOM ceTH «MHTepHeT»
6.2.1 | ACY bubmmotexa 3a6MXKT http://zabizht.ru
6.2.2 | OBC "YHuBepcurerckas 6udsmoreka Online" http://biblioclub.ru/
6.3 IIporpammHoe o0ecnieuenne 1 HHGOPMAIHOHHBbIE CIPABOYHBIE CHCTEMBbI
6.3.1 ba3oBoe nmporpaMMHoe odecneyeHne
6311 Microsoft Windows 7 Professional, mumensus Ne 49156201, rocymapctBenHsrit kouTpakt ot 03.10.2011 r.
T Ne 139/53-0AD-11
Microsoft Office 2007 Standard, mumensus Ne 45777622, rocynapctBeHHBI KoHTpakT ot 10.08.2009 r.
6.3.1.2 | Ne64/17-OA-09; Microsoft Office 2007 Standard, mumensust Ne 44718393, rocynapcTBEHHBI KOHTPAKT OT
18.10.2008 r. Ne 92/32A-08
6313 SAnpexc. bpaysep. IlpuknanHoe nporpamMMmHoe obecrieuenne odmero HazHadeHus, OducHble nMpuIoKeHHUs,
T JIUIICH3MUST — CBOOOTHO pacpocTpaHsieMoe MporpaMMHoe obecniedeHue no juner3ud BSD License
6.3.1.4 ACY «bubmmoteka», CBHICTENBCTBO O TOCYAApCTBEHHOW perucTpamuy mporpamMmsl it OBM
T Ne 2009611107, 3apeructpupoBano B Peectpe nporpamm s 9BM 19.02.2009
63.1.5 Bl ACY «bubnmoreka», CBHICTETHCTBO O TOCYJAapCTBEHHON pETHCTpaldd mporpaMMmbl st OBM
T Ne 2009620102, 3apeructpuponano B Peectpe nporpamm juis 9BM 27.02.2009
6.3.2 Cnenuaan3upoBaHHOe NPOrPaMMHOe o0ecniedeHue
6.3.2.1 | HOPJI Mactep, nmuniensus Ne20140078

6.3.3 UndopmaunonHble CIPABOYHbIE CHCTEMBI




6.3.3.1 | He npenycmoTpeno

6.4 IlpaBoBble M HOPMATHBHbIE JOKYMEHTbI

6.4.1

| He npenycmoTpeno

7 OUCAHUE MATEPHAJIbHO-TEXHUYECKOI BA3bI,
HEOBXOJIUMOW JJIs1 OCYIIECTBJIEHMS YYEBHOTO MTPOIIECCA
MO JUCHUILINHE

Yuebnpiit u madoparopusiii kopmyca 3a0VKT UpI' VIIC naxomsarcs mo aapecy: 672040, 3abaiikambCKuit
Kpaii, ropoa Yura, ynuna Maructpaibsasi, 1om 11

VYuebnast ayautopusi 2.22 sl TPOBEACHHS JIGKIIMOHHBIX M TMPAKTUYCCKUX 3aHATHH, TPYIIIOBBIX U
WHJIMBHYQJIbHBIX KOHCYJIbTAllUi, KypCOBOI'O IPOEKTHPOBAHMS (BBINOJHEHUsI KypCOBBIX paboT), TEKYyLIEro
KOHTPOJISI U IIPOMEKYTOYHOH aTTecTaluH, YKOMIUIEKTOBaHHAas CICIMAIM3UPOBAHHON MeOenblo
TEXHUYECKUMHU CPEACTBAMH 00yUYCHUs (MYJIbTUMEIUANPOCKTOP (IIEPESHOCHOH), SKpaH (MIEPEHOCHO#T), HOYTOYK
(epeHoCHO#)), ciyXallMMH Juis IpeAcTaBleHus ydeOHOM wuHpopmauuu Oosiplioi ayautopuu. J[ns
OPOBEJICHUS  3aHATHI HUMCIOTCA  y4eOHO-HAINIAAHBIE MocoOus  (mpe3eHTanuu), O00CCIeYMBAOIIHE
TEeMaTHYECKHE MILTIOCTPALIMH COAEPKaHMUS TUCHIUIIIIMHBI

YuebHas aynutopus 318 1nd IpoBeAEHUS NPAKTHUECKUX 3aHATHH, TPYNNOBBIX U HHIUBUAYAIbHBIX
KOHCYJbTalluH,  TEKYIIEro  KOHTPOJS M  TNPOMEXYTOYHOH  aTTeCTaluH,  yKOMIIIEKTOBAaHHAs
CHEIUATN3UPOBAHHON MeOEnbl0 W TEXHHYECKHMMH CpEICTBaMH OOY4YeHHUs (MyJIbTHMEAHAINpPOEKTOP,
MHTEPaKTHBHAs JI0OCKA, KOMIIBIOTEPHI C IOJKIIOYEHHEM K ceTH IHTepHeT, obecrmedmBaromue IOCTYI B
JJIeKTPOHHYI0  MH(pOpManuoHHO-00pazoBaTenpHylo cpeny 3abVKT MUpl'VIIC), cayxamumu — ais
Hpe/ACTaBICHU y4eOHOH nH(popManuy 6onblIoi ayanTopuu. s mpoBeneHns 3aHATHH UMEIOTCS y4eOHO-
HaJIsiAHBIE TocoOMs  (TIpe3eHTanuu), OOecreunBarone TeMaTHYECKHe WIUTIOCTPALUKN  COJCP)KaHMs
JUCHUIUINHBI

YuebHas aynutopus 406 11 IpOBEAEHUS NPAKTHUECKUX 3aHATHH, TPYNMNOBBIX U HHIUBUAYATbHBIX
KOHCYJNbTAaIlMi,  TEKyIIero  KOHTPOJIL M TNPOMEXYTOYHOM  aTTecTaluy,  YKOMILJIEKTOBaHHas
CIELUAIN3UPOBAHHONW MeOeNbl0 W TEeXHMYECKUMH CpelCcTBaMH  0oO0yueHHs (MyJIbTHMEANANPOEKTOP
(mepeHocHOIt), 3kpaH (HEPEeHOCHOMW), HOYTOYK (IEPEHOCHOM)), CIYXKAIUMH IS MPEICTABICHUS yueOHOM
uHdopmanuu Oonbmod ayautopuu. s mpoBeneHMs 3aHATHI MMEIOTCS y4eOHO-HArJISAHBIE HOCOOMs
(mpe3enTanum), obecrieunBaroNe TEMaTHIECKUE WINTIOCTPALIMN COIePKAHUSL TUCIUIUINHBI

VYuebnast ayauropust 408 1 TpOBENCHUS JIGKIMOHHBIX M MPAKTHYECKUX 3aHATHH, TPYNIOBBIX WU
WH/IMBHIYaJIbHBIX KOHCYJBTallni, KypCOBOTO MPOEKTHPOBAHMS (BBIIOJIHEHUS KYPCOBBIX palOT), TEKYILETO
KOHTPOJIS ¥ IPOMEXYTOYHOM aTTecTalud, YKOMIUICKTOBaHHAs CIHENHAIU3UPOBAHHOM MeOelpio M
TEXHHYECKUMH CPEACTBAMHU OOydYeHHs (MHTEPAaKTHBHAS OCKA), CIYXAIIUMH Ui TPEICTaBICHHUS YIeOHOH
uHopmanuu Oonbmiol ayauTopuu. s TpoBeneHMS 3aHATHI MMEIOTCS ydeOHO-HarJsiAHBIE HOCOOMs
(mpe3enTanum), oOecrieunBarONe TEMaTHIECKHE WINTIOCTPALIMN COIePKAHMSL TUCIUIUINHBL.

VYuebnast aymautopust 4.19 1 TpoBEAEHHS JICKIMOHHBIX W NPAKTUYECKHUX 3aHATHH, TPYIIOBBIX U
UHIUBUAYAJIBHBIX KOHCYIBTAIMH, TEKyIIEero KOHTPOJS M MPOMEXYTOYHOI arTecTaluy, YKOMIUIEKTOBaHHAs
CIELUAIM3UPOBAHHON Me0eNbl0 ¥ TEeXHHMYECKMMH CpPEACTBAMH O0Oy4eHHs (MHTepakTUBHAs JOCKa,
KOMITBIOTEP), CIy>KaIllMMHU IS TIPeCTaBIeHHsl y4eOHo# nHpopMaimu Oonbioit aynuropuu. st npoBeneHus
3aHSATHH HMMEIOTCS  y4eOHO-HamIsgHble mocoOus (Tpe3eHTaluu), OO0eCHEeUYMBAIOIe TEeMaTHUYECKUe
WITIFOCTPAIMY COAEP KaHUs TUCIIUILUIMHEI

VYueOnast aymuropus 4.9 Uil TpOBelEHMs JIEKUMOHHBIX M IPAaKTHYECKHX 3aHSATHH, TPYNIIOBBIX |
WHJIMBUYaJIbHBIX KOHCYJIBTAMi, TEKYLIero KOHTPOJS M HPOMEXYTOYHOM aTTeCTalllH, yKOMIUIEKTOBaHHAs
CIICIIMANTM3UPOBAaHHONW MeOebl0 M TEXHHYSCKMMH CPEICTBAMH OOy4eHHs (MyJIBTUMEIUANpOEKTOp, 3KPaH,
HOYTOYK (MIEpEHOCHOM)), CIy>KaIlUMH [UISA TIpeACTaBIeHUS yueOHOH nHpopManuu Oonpmon aynuropud. Jns
NPOBEICHUS 3aHATHH HMEIOTCS  ydeOHO-HarsuHble 1ocoOus  (TMpe3eHTauuu), oOecleYrBaloIIne
TeMaTHYeCKUE WILTIOCTPALIMI COACPIKAHUS JUCIIUILTHHBI

VYuebnast ayauropusi 4.30 s TpOBeACHHs MPAKTUYECKUX 3aHSATHMA, TPYNIOBBIX W HHAWBUIYalTbHBIX
KOHCYJIBTAllUil,  TEKyNIero  KOHTPOJS M  TPOMEKYTOUYHOH  arrecraluu,  yKOMIUICKTOBaHHas
CHELUAIM3UPOBAHHON MeOeNbI0 M TEXHUYECKUMH CpelICcTBaMH  O0yueHHs (MYJIBTUMEAHANPOEKTOP
(mepeHOCHOI), 3KkpaH (MEPEHOCHO#), HOYTOYK (MIEPEHOCHOM)), CIyXallUMH JJIs MPEICTaBICHUS yd4eOHOM
undopmanuu Oonbmiol ayautopuu. s npoBeneHMs 3aHATHHA HMMEIOTCS y4eOHO-HAIISJHBIE I10COOMs
(npe3eHTanun), o0ecneynBaIOIe TeMaTHUEeCKUE WIUTIOCTPALIUU COACPKAHUSI IUCITUTUIMHBI

VYuebHas ayguropuss 4.31 pans npoBeAeHUS JIEKIHMOHHBIX M TPAKTUYECKUX 3aHATHUH, TPYNIOBBIX U
MHJIMBHYaJIbHBIX KOHCYJIBTAllMi, TEKYLIero KOHTPOJS M HPOMEXKYTOYHOM aTTeCTalllH, yKOMIUIEKTOBaHHAs
CIELUAIM3UPOBAHHON MeOeNIbI0 M TEXHHUUECKHUMHU CpEICTBaMU OOy4YeHUs (MYJIBTHMEIUanpOeKTOp, dKpaH,
HOYTOYK (MIEPEHOCHOM)), CIy>KaIlUMH [UIS TIpeACTaBIeHU yueOHOH nHpopManuu Oonpmon aynuropud. Jns
NPOBEACHUS 3aHATHH HMEIOTCS  y4eOHO-HamIIHBIE TocoOMs  (Ipe3eHTaluu), 00ecIeYnBaroIIe
TEeMaTH4YECKUE MILTIOCTPALINH COAEPKAHUS IUCIMIUINHBI




ITomemenust i CaMOCTOATENIFHOM PaOOTHI 0OydarOIMXCsS OCHAILIEHBI CHENUATN3UPOBAHHOW MEOETbI0 U
KOMITBIOTEPHOW TEXHHWKOH, ITOIKITIOYEHHOW K HMH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn MHTepHeT ¢
BBIXO/IOM B 3JICKTPOHHYIO HH(OpMaMOHHO-00pa3oBatenbHyto cpexy 3a0VIKT Upl'YIIC.

10 TomerneHus it CAMOCTOSATEIBHOU pabOThI 00y YAIOIIMXCS:

- YUTANBHBIH 347,

-3.24,4.15

Iomemenue 3.25 mis xpaHeHHs © NPOYUIAKTHYSCKOTO OOCITYy)KHBaHUS Yy4eOHOro 0O0OpPYAOBaHHS.
11 OCHAIICHHOCTh: KOMIBIOTEPHI, PYYHOH CIIECApHBIA HMHCTPYMEHT, OJIICKTPOTEXHHYECKHA WHCTPYMEHT,

MNPpHUHAUICI)KHOCTHU IS HaﬁKH, Me6CHL, y‘IC6HO-HaFH$I,I[HBIe ocoous

8§ METOANYECKHE YKA3AHUSA JJIAA OBYYAIOIUXCA 11O OCBOEHHIO

JUCUMIIIAHBI

Bun yuebHoit
JIESITEILHOCTH

Opranuzanus y4eOHOU JesTEIbHOCTH 00yYaloIerocs

[IpakTuueckoe
3aHsTHE

IIpakTryeckoe 3aHsATHE — BHJ AyIUTOPHBIX YUYCOHBIX 3aHATHH, IIEJCHAMpPaBicHHAs (opMma
opraHM3aniy y4eOHOro mpolecca, Ipy peai3alul KOTOpol 00ydaromyecs 10 3aJaHuio U 10/
PYKOBOJICTBOM MPENOJABATENs BBIMOJHIIOT MPAKTUYeCKUe 3aaaHus. [IpakTHueckue 3aaaHust
HANpaBjeHbl Ha YIrIyOJieHHE HAYYHO-TCOPETUYECKUX 3HAHMH U OBIAJCHHUE OINPEICICHHBIMU
MeToaMu paboThl, B MPOIIECCE KOTOPBIX BBIPAOATHIBAIOTCS YMEHHUSI M HABBIKU BBIMIOJIHEHUS TEX
WM HMHBIX y4eOHbIX AedcTBuil B gaHHOW cdepe Hayku. IIpakThdeckue 3aHATHS Pa3BUBAIOT
HAy4YHOE MBIIIICHHE M pPedb, MO3BOJISIIOT MPOBEPUTH 3HAHUS OOYYAIOIIMXCS, BBICTYMAIOT Kak
Cpe/ICTBa OTNEPATUBHOM 0OPATHOM CBSI3M; 11ENb MPAKTHUSCKHUX 3aHATHI — yriIyOJIsTh, PACUIUPSTH,
JETaIN3UpOBaTh 3HAHHS U  COJCHCTBOBATh BHIPAOOTKE HABBIKOB  MPO(ECCHOHATBHOM
JIeSTEeIIbHOCTH.

Ha mpakTuyeckux 3aHATUSIX MOAPOOHO PAacCMATPUBAIOTCS OCHOBHBIC BOTIPOCHI TUCIIMILIHHEL.
K kaxxaoMy mpakTHYEeCKOMY 3aHSATHIO CIIEIYET 3apaHee CaMOCTOSTENILHO BBIMOJIHUTH JOMAIITHEE
3a/laHie W BBIYYHUTh YYCOHBIH MaTepHan K cieAyromiei Teme. CHCTEMAaTHYECKOE BBIMOJHEHUE
JIOMAIIHUX 3aJaHui  00s3aTeIbHO W SIBJIISCTCS BaXXHBIM  (DAKTOPOM, CIIOCOOCTBYIOIIUM
YCIEITHOMY YCBOGHHIO JIUCIIUTLINHBL.

CaMocTosTenbHas
pabora

OOyueHne mO IUCHUIUIMHE IPEAyCMaTPUBAET AaKTHBHYIO CaMOCTOSITENBHYIO paboTy
oOyuaromerocsi. B pasmene 4 paboduelf mporpammbl, KOTOpHIA HasbBaercsa «CTpykTypa H
COJIep’KaHNE JTUCLUIUIMHBDY, BCE Yachl CaMOCTOSATEIBHOW pPabOTHI pacHUCaHbl MO TeMaM |
Borpocam. OOydaromuiicss u3y4aeT ydeOHbBI Marepuan M €CiM, HECMOTps Ha H3Y4YEHHBIH
Marepuall, 3a/laHus BBINOJHUTE HE YIAeTcs, TO B 00s3aTENILHOM HOPSAIKE HEOOXOIMMO OCETUTh
KOHCYJIbTAlIMIO IPENojiaBaTess, BEAYLIEro IpPaKTHYECKHE 3aHITUS W/WIM KOHCYJBTAIHIO
JIEKTOpA.

CamocrositenbHas pabora 00ydYaromllerocst SBISETCS OCHOBHBIM CpPEACTBOM OBIIAJICHHUS
y4eOHBIM MaTepuajioM BO BpeMs, CBOOOJHOE OT OO0s3aTeIbHBIX YYCOHBIX 3aHITHH.
CamocrosiTenbHas paboTra 00ydaromierocss HaJ YCBOCHHEM YYeOHOro MaTepuaia MOMKET
BBITIOJIHATBCS B OMONMOTEKE, ayAUTOPUSIX JJIsl CAMOCTOSTENILHOM padoThl, a Takke B JOMAIIHUX
YCHOBUSIX. YYEOHBIM MaTepHas JUCHUIUIMHBI, MPEIyCMOTPEHHBIH y4YeOHBIM ITAHOM, IS
yCBOGHMsI ~ OOydaroIIMMCSl B MPOLECCE  CaMOCTOSTENBHOH  paOOThl, BBIHOCHTCS  Ha
MPOMEXYTOUHYIO aTTeCTalMIoO Hapsly ¢ y4yeOHBIM MaTepHaoM, KOTOPBIH pa3pabaThIBaiCs MPH
MPOBEICHUH YIEOHBIX 3aHATHH.

ConepxaHue  caMOCTOSITENIFHOH — paboThl  oOydwaromierocs omnpexpesnsiercs — ydeOHoH
NpOTPpaMMOM  UCLMIUIMHBI, METOAWYECKMMH MaTepHajaMH, 3aJaHusIMH ¥  YKa3aHUSAMH
mpernoaBaTes.

CamocrosTenbHas paboTa 00y4aroIIMXCsl OCYIIECTBISIETCS B ayAUTOPHOI U BHEayJUTOPHOU
dopmax

Komrieke y4eOHO-METOJMYECKHX MaTepuajioB IO BCEM BHJAM Y4YEOHOH JesSTEIbHOCTH, IPEIyCMOTPEHHBIM
paboueii mporpaMMoil JAUCIUILIHHBI, pa3MEIIeH B 3JCKTPOHHOW HH(GOpPMAIMOHHO-00pa3oBarenbHoi cpene 3a0MKT
UpIl'VIIC, noctynHOM oOyuaroneMycs 4epe3 ero JUYHbIH KaOMHEeT




Hpuaoxenune Ne 1 k padoueir nporpamme

®OH/I OHEHOYHLIX CPEJICTB

JJIS1 IPOBe/IeHNs] TEKYILEro KOHTPOJIsl yCIeBaeMOCTH
U NIPOMEKYTOYHOM aTTeCTalluu



1 O0ue MoJ10KeHUA

@OH/T OLIEHOYHBIX CPEJACTB SIBJISETCS COCTABHOW YAaCThI0 HOPMATHBHO-METOIHYECKOTO
o0ecreYeHns CUCTEMBI OTICHKH Ka4eCTBa OCBOCHUS 00YJaArOIIUMHUCS 00pa30BaTEILHON MPOTPaMMBI.

@OoH/BI OIEHOYHBIX CPEACTB MPEIHA3HAYCHBI JIJISI WCIOJIB30BaHUS O0ydYarOIIUMUCS,
mpernojaBaTeNsasMi, agMUHUCTpanueil MHCTHTYyTa, a Takke CTOPOHHUMH 00pa30BaTeIbHBIMU
OpraHu3aIUsIMK JUIS OIICHUBAHMs KayecTBa OCBOCHHS OOpa30BaTENIbHOW MPOTPaMMbI U YPOBHS
c(OPMUPOBAHHOCTH KOMITETECHITUH Y 00yJarOIINXCSI.

B cooTBeTcTBHU ¢ TpeOOBaHUSIMH JICHCTBYIOIIETO 3aKOHOIATENILCTBA B chepe 00pa3oBaHUs,
OIICHOYHBIE Cpe/CTBa MpeacTaBisiroTcs B Bujge @OC it mpoBeIeHUs MPOMEKYTOTHON aTTeCcTallun
oOyuaromuxcs 1o auciuruinHe. C ydyerom aerictByromero B Macrtutyre [lomoxkenust o ¢opmax,
MEPUOANYHOCTH M TOPSJIKE TEKYIIEro KOHTPOJS YCIEBAEMOCTH M MPOMEXKYTOUHOW aTTecTaluu
oOyuaromuxcs (Bbiciiee oOpa3oBaHHe — OakangaBpHar, CIEIHMAIMTET, MarucTparypa), B COCTaB
®OOC nmns mpoBeACHHUS] MTPOMEKYTOYHON aTTECTAIMK IO JUCIUIUIMHE BKJIIOYAOTCS OICHOYHBIC
Cpe/CTBa JIIsl IIPOBEICHHSI TEKYIIEr0 KOHTPOJISI YCIIEBAEMOCTH 00YYarOITIXCSI.

3amauamu OOC SBISAIOTCS:

— OIIEHKA JIOCTHKCHUH 00YJaIONIUXCs B MPOIIECCE U3YUCHUS UCIUTLTUHBI;

— o0ecriedeHWE  COOTBETCTBUSI ~ pPE3yJbTaTOB  OOyueHHs  3ajadaM  Oyaymieu
po(heCCHOHATTLHOW JCSITETLHOCTH Yepe3 COBEPIICHCTBOBAHKWE TPATUIIMOHHBIX W BHEIPCHUE
WHHOBAI[MOHHBIX METOJIOB 00yUEHHS B 00pa30BaTENbHBIN MPOIIECC;

— CaMOIOITOTOBKA U CAMOKOHTPOJIb O0YUAIONIUXCS B MTPOIIECCE O0yUSHUSI.

@DOoH/T OIIEHOYHBIX CPEJCTB chOPMUPOBAH HA OCHOBE KIFOUYEBBIX MPHHIIUIIOB OICHUBAHUS:
BaJIMTHOCTh, HaJIE)KHOCTh, 00bEKTHBHOCTh, YPPEKTUBHOCTD.

Jlns omeHKH YpoBHS CPOPMHUPOBAHHOCTH KOMIIETCHIIMH HCIOJIB3YETCS TPEXypOBHEBas
CUCTEMA:

— MUHUMAIBHBIA YPOBEHb OCBOCHHSI, OO0S3aTENBHBIA JUISI BCEX OOYyYaroIUXcs IO
3aBepmiernio ocBoerus OITOIT; maer oOmiee mpencTaBiIeHHE O BUJIE JEATEIBHOCTH, OCHOBHBIX
3aKOHOMEPHOCTSIX (YHKIIMOHHPOBAHUSI OOBEKTOB MPOPECCHOHATBHON NEATEILHOCTH, METOJIOB U
QITOPUTMOB PEIICHUS MPAKTUICCKIX 33]1aY;

— 0a30BBIH  YpPOBEHb  OCBOCHHUS, TMPEBBINICHHE MHHHMAIBHBIX  XapaKTEPHCTUK
c()OPMUPOBAHHOCTH  KOMIICTCHIIMK; TO3BOJISET pemIaTh THUIOBBIE  3aJadd, NPUHUMATH
npoeCCHOHATbHBIE W YIPABICHUECKUE PEIICHHs] MO W3BECTHBIM aJIrOpUTMaM, IpaBHIaM U
METOTUKAM;

— BBICOKHU YPOBEHb OCBOCHUS, MAaKCUMAIIbHO BO3MOJKHAsI BBIPA)KEHHOCTh XapaKTEPHCTUK
KOMTIETSHIIHI; MPEAIoIaraeT TOTOBHOCTh PEIIaTh MPAKTHUECKUE 33Ja4H IMOBBIIIEHHOW CII0KHOCTH,
HETHUIIOBBIC 3aJ[au, NMPUHUMATh TMPO(GECCHOHANBHBIC W YNPABICHYECKHE PEUICHUS B YCIOBHSIX
HETOJTHOM ~ OMPEACNIEHHOCTH, TPU  HEJOCTATOYHOM  JIOKYMEHTAILHOM, HOPMAaTUBHOM U
METOAMYECKOM O0CCIICUCHHH.



2 IlepeyeHb KOMIIETEHIUI, B ()OPMUPOBAHUM KOTOPHIX Yy4ACTBYeET AUCHMILJIMHA.
IIporpaMMa KOHTPOJILHO-OLIEHOYHBIX MEPONPUATHI.
Iloka3aTen OLleHUBAHUSA KOMIIETEHIUI, KpUTEPUH OLICHKH

Juctunnuna «/lenoBoit HHOCTpaHHBIH A3BIK» yU4acTBYET B (HOPMUPOBAHUH KOMITETEHITHI:

VYK-4 CnocobeH npuMeHsITh COBPEMEHHbIE KOMMYHHUKATUBHBIE TEXHOJIOTHUH, B TOM YHCIIE Ha
MHOCTPaHHOM(BIX) SI3bIKE(aX), JAJI aKaJJeMUYECKOT0 U MPO(HEeCCHOHATEHOTO B3aUMOIEHCTBUSI.

IIporpaMma KOHTPOJIbHO-OLIEHOYHBIX MEPONPUATHI

ouHasi popma o0yueHust

HaumenoBanue Koxn
HanmenoBanue
KOHTPOJIBHO- OOBEKT KOHTPOJISI MHIMKaTOpa
Ne OILIEHOYHOT'O CPEJICTBA
OLIEHOYHOTO (paznen/TeMa AUCITUTLITIHEL ) TIOCTHIKEHHS *
(dpopma mpoBeneHUT*)
MCpOHpI/I}ITI/Iﬂ KOMIICTCHIIUH
5 cemecTp
Coobmenne (ycTHO),
Paznen 1. Getting job (YcrpoiicTBo Ha Kelic-3a/1a4a,
1 Texymuii KOHTPOJIb paboty) VK-4.2 TECTUPOBAHUE
(KOMIIBIOTEpHBIE
TEXHOJIOTUH)
Coobienue (ycTHO),
Paznen 2. Business trips (/lenoBble Keiic-3a/1aua,
2 Tekymuii KOHTPOJIb MTOE3]IKH) VK-4.2 TECTUPOBAHUE
(KOMITBIOTEpHBIE
TEXHOJIOTHH)
Paznen 1. Getting job (YcrpoiicTBo Ha 3auer (cobecenoBaHme),
3 ITpomexyTouHas pabory) VK42 3a4eT — TECTUPOBAHHUE
aTTeCTalus Paznen 2. Business trips ([emoBsie ’ (KOMITBIOTEpHBIE
TTOC3]IKH) TEXHOJIOTHH)
6 cemecTp
Coobmenue (ycTHO),
. Pa3nen 3. Business communication Keiic-3a1aya,
Texywmuii
1 (enosoe o6ieHme) YK-4.2 TECTHPOBAHUE
KOHTPOIIb
(KOMIIBIOTEpHBIE
TEXHOJIOTUH)
Coobenue (yCcTHO),
N Pasnen 4. Business correspondence Keiic-3a1aya,
Texywmuii
2 ([enoBas nepemnucka) VK-4.2 TECTHPOBaHUE
KOHTPOIIb
(KOMITBIOTEpHBIE
TEXHOJIOTHH)
. L DK3aMeH
Pasznen 3. Business communication
(cobecemoBanue),
IIpomexxyTounas (JemoBoe obmieHme)
3 . VK-4.2 3a4eT — TECTUPOBAaHUE
aTTecTalus Paznen 4. Business correspondence
(KOMITBIOTEpHBIE
([emoBas mepermmcka)
TEXHOJIOTHH)

*CDopMa MPOBCACHUA KOHTPOJIbHO-OLCHOYHOI'0O MCPONIPUATHA: YCTHO, IMCbMCHHO, KOMIIBIOTCPHBLIC
TCXHOJIOI'UH.

IIporpaMma KOHTPOJIbHO-OLIEHOYHBIX MEPONPUATHI

3a04Has popma o0ydeHHs

HaumenoBanue Koxn
HanmeHnoBanue
KOHTPOJIBHO- OOBEKT KOHTPOJIS UHMKATOpa
No OIIEHOYHOTO CPEe/ICTBA
OLIEHOYHOTO (pa3zen/TeMa TUCHIUILIHHBI) JOCTHIKEHHSI «
MEPONPHSTHS O ——— (dbopma mposeneHus*)
Kypc 3, 3umHsist ceccust
Coobienue (yCcTHO),
N Pazzen 1. Getting job (YcrpoiicTBo Ha TECTUPOBaHHE
1 Texymuii KOHTPOJIb A gjob (Yerp VK-4.2 P
paborty) (KOMIIBIOTEpHBIE
TEXHOJIOTUH)
N Paznen 2. Business trips ([emoBsie Coobmenne (ycTHO
2 Texymuidi KOHTPOJIb o ps (11 YVK-4.2 H v ),
TIOE3/IKH) TECTHPOBAHHE




(KOMITBIOTEpHBIE
TEXHOJIOTHH)
Paznen 1. Getting job (Ycrpo2iicTBo Ha
N a0oT KonTtponsHas padora
3 Tekymuidi KOHTPOJIb p y) . . VK-4.2 P p
Paznen 2. Business trips ([emoBsie (TMCHMEHHO)
TTOC3]IKH)
Paznen 1. Getting job (YcrpoiicTBo Ha 3ager (cobecenoBaHmue),
4 [TpomexyTouHas pabory) VK42 3a4eT — TECTUPOBAHHUE
aTTecTalus Paznen 2. Business trips (/lenoBble ’ (KOMIIBIOTEpHBIE
TTOE3]IKH) TEXHOJIOTHH)
Kypec 3, jeTHsis ceccust
Coobmenue (ycTHO),
1 Texymwmii Pazpnen 3. Business communication VK-4.2 TECTUPOBaHHE
KOHTPOJIb ([enoBoe obmienue) ’ (KOMIIBIOTEpHBIE
TEXHOJIOTUH)
Coobienue (ycTHO),
5 Tekywuii Pasnen 4. Business correspondence VK42 TECTUPOBAaHUE
KOHTPOJIb ([enoBas nepemnucka) ’ (KOMIIBIOTEpHBIE
TEXHOJIOTUH)
Pazznen 3. Business communication
3 Texymmwmii (JemoBoe obmieHme) VK42 KontponsHas padora
KOHTPOJIb Paznen 4. Business correspondence ’ (TTMCBEMEHHO)
(lenoBasi mepenvcka)
. L DK3aMeH
Pasznen 3. Business communication
(cobecenoBanue),
IIpomexxyTounas (JemoBoe obmieHme)
4 . VK-4.2 3a4eT — TECTUPOBAaHUE
aTTecTalus Paznen 4. Business correspondence
(KOMIIBIOTEpHBIE
(HenoBast mepenucka)
TEXHOJIOTUH)

*d)opMa MMPOBCACHUA KOHTPOJIbHO-OLCHOYHOI'O MCPOIIPUATHUSA: YCTHO, IMCBbMCHHO, KOMIIbIOTCPHBIC
TCXHOJIOTHH.

Onucanue nmokasarejei u KPUTEPUEB OCHUBAHUSA KOMIIeTeHIIMH.
Onucanmne mKaJj OI¢CHUBAHUA

KonTponp kadecTBa OCBOGHHS JUCHUIUIMHBI BKJIIOYaeT B ce0s TEKyIIUH KOHTPOIIb
YCIEBAEMOCTH M IPOMEXKYTOYHYH aTTeCTaluioo. TeKymHuid KOHTPOJIb YCIIEBAEMOCTH U
MPOMEXKYTOUHAsl aTTeCTalysl OOydYarolUuXcs MPOBOJATCS B IENSAX YCTAHOBJICHHS COOTBETCTBUSA
JOCTIDKEHUH  0OydYaromMXcsi TOJTamHBIM — TpeOOBaHMAM  00pa30BaTENbHOW MPOTPaMMBI K
pe3ynbraTtaM o0yueHus: 1 GOopMUPOBAHUS KOMIETEHIIUH.

Tekymuii KOHTPOJIb yCIIEBAEMOCTH — OCHOBHOM BHUJI CUCTEMATHUYECKOW MPOBEPKHU 3HAHHUIA,
YMEHHH, HaBBIKOB OOydarommxcs. 3ajada TEKYIIETo KOHTPOJIS — ONEPAaTUBHOE U PETYISPHOE
yhnpaBieHue Yy4eOHOW JeSITEeIbHOCThIO OOYYalOIIMXCS Ha OCHOBE OOpaTHOW CBS3M U
KOPPEKTUPOBKHU. Pe3ynbTaTsl OLIEHUBaHUSI YUYUTHIBAKOTCS B BUJI€ CPEHEN OLEHKH IIPU MPOBEICHUH
IIPOMEKYTOYHOM aTTECTALUU.

Jlnsg  oueHMBaHHUS PE3yNbTATOB OOY4YEHMs] HCIONBb3YeTCS ueThlpexOaiibHas —IIKaa:
COTIIMYHOY, «XOPOILOY», «YIAOBICTBOPUTEIHLHOY, «HEYIOBICTBOPUTEIHLHO» U JBYXOaIbHAS LIKaJIa:
«3aYTEHOY, «HE 3aYTEHOY.

IlepedyeHb OLICHOUYHBIX CPEACTB, UCIOJIB3YEMBIX JUIsl OLICHMBAHUS KOMIIETCHIMM, a TaKkKe
KpaTKasi XapaKTepUCTHUKA 3TUX CPEICTB MPUBEACHBI B TAOIHIIE.

Texkynmi KOHTPOJIb

HanmenoBanue IIpencraBnenue
Ne OIIEHOYHOT'O Kpartkas xapakTepuCcTHKa OIIEHOYHOTO CPEeICTBA OILIEHOYHOI'0
CcpeacTBa cpeactea B POC

IIpomykr  camocTosiTeNlbHOM  paboTel  oOydarormerocs,
NPEACTABISIIONIMKA  COO00M  IyONMYHOE BBICTYIJIGHHE 110
NPE/ICTABICHUIO  TOJMYYECHHBIX  PE3YJIBTATOB  PELICHUS
OIIPEJCIICHHON yueOHO-TPaKTHYECKOH, y4ebHo-

1 Coobienue Tembl cooOeHnI




HCCJ’IeI[OBaTeHLCKOﬁ nim Hay‘lHOﬁ TCMBI.
MokeT OBITh HCIOJIB30BAHO JUIA OLCHKH 3HaHI/II7I, yMCHHﬁ,
HAaBbIKOB 1 (I/IJII/I) OIIbITA JCATCIbHOCTH 06yqa}0mnxc;1

TectupoBanue
(KOMITBIOTEpHBIE
TEXHOJIOTHH)

CucrtemMa CTaHOAPTH3WPOBAHHBIX 33/aHMH, ITO3BOJISIONIAS
aBTOMATH3HPOBATh MPOLEAYPY M3MEPEHHs yPOBHS 3HaHUH U
yMEeHHH 00ydaromerocs.

MoxeT ObITh HMCIHOIB30BAHO IS OLECHKM 3HAHWH, yMEHHH,
HaBBIKOB M (MJIM) ONBITA ISSITEIbHOCTH 00Y4aIOIINXCsl

DoHJT TECTOBBIX 3aJaHUN

Ketic-3agaua

IIpobnemHoe  3amaHMe, B  KOTOpOM  oOydaromemycs
OpeJyIaraloT  OCMBICIIUTh  PealibHYyI0  MpodecCHOHAIBHO-
OPUCHTHUPOBAHHYIO CHUTYyaIlUl0, HCOOXOMUMYIO ISl PEIICHHUS
JTAHHO# MTPOOJIEMBI.

MoskeT OBITh HCIOJIB30BAHO ISl OLUEHKU 3HAHWUW, YMEHUH,
HABBIKOB U (WJIM) OMbBITA JESITEILHOCTH, a TaKKe OTACIbHBIX
KOMIIeTCHIINH (B paMKax JUCITAITIIMHEL)

Tunosas kelic-3a1aua

HpOMe)KYTOIIHaH aTTCCTal s

Cpe,I[CTBO, TMTO3BOJIAIOIIEEC OLCHUTH 3HAHWSA, YMEHU, HABBIKOB

M (M) omblTa  JIGATENBHOCTH  OOydaromerocs  Io
Tunossle NpakTUYECKUE
3auer JUCLUIUINHE.
. . | 3aaHUSA K 3a4eTy

MoskeT OBbITH HCIOJIB30BAHO JUIsl OLIEHKM 3HAHUM, YMEHHH,

HaBbIKOB M (MJIM) ONBITA ISSITEIbHOCTH 00YYaIOIINXCsl

CucteMa  aBTOMATU3MPOBAHHOTO  KOHTPOJS  OCBOEHUS
Tect - KOMIIETEHIIMH (4acTW KOMIIETeHIHM) oOyd4amommmcs 1o
NPOMEXYTOUHas | AUCUMIUIMHE  C  KCIOJb30BaHWEM  MH(OPMALMOHHO-

aTTecTalys B
¢dopme 3aueTa

KOMMYHUKAIIMOHHBIX TEXHOJIOTHH.
MoxkeT OBITh HCIIOJIB30BAHO JUIA OLCHKH 3HaHPII>i, yMCHHﬁ,
HAaBbIKOB 1 (I/IJII/I) OIIbITA JCATCIbHOCTH 06yqa}0mnxc;1

DoHJT TECTOBBIX 3aJaHUN

Cpe,I[CTBO, ITO3BOJIAIOIIEEC OLCHUTH 3HAHWSA, YMEHUS, HABBIKOB

Tunoseie TMPAKTUICCKUE

u (WIH) OmBITa JAEATENBHOCTH  OOydYalomerocs IO | 3aJaHUs K d9K3aMeHY
DK3aMeH IUCLUITINHE. (oOpaszern
MoskeT OBITh HCIOJIB30BAHO JJISI OLEHKU 3HAHWUH, YMEHHH, | 9K3aMEHAI[MOHHOTO
HaBbIKOB M (MJIM) ONBITA ISSITEIbHOCTH 00YYaIOIINXCsl Ounera)
CuctemMa aBTOMAaTU3UPOBAHHOTO  KOHTPOJS ~ OCBOEHHS
Tect - KOMITETEHIIMH (4acTH KOMIIETEHIMH) OoO0ydYaromumes I10
MIPOMEXKYTOYHAS JMUCIMIUIMHE ¢ HUCIOJIb30BaHMEM  HH()OPMAIMOHHO-

arTecrauus B
(dbopme 3K3aMeHa

KOMMYHHUKAIIMUOHHBIX TEXHOJIOTHH.
MoskeT OBITh HCIOJIB30BAHO ISl OLEHKU 3HAHWUN, YMEHUH,
HABBIKOB ¥ (WJIH) OIIBITA JIEATEIHPHOCTH 00YJarOIMXCs

DoHj TeCTOBBIX 3aJaHUMN

Kpurtepun u mkajbl OHeHUBAHUS KOMIIETEHIIMI B pe3yJibTaTe U3y4YeHHs U CHUILITUHbI
MPH NPOBeIeHNH NMPOMEKYTOUHOM aTTecTanun B gopme 3ayera.
IIkaina oneHUBAHUSA YPOBHS OCBOCHHSI KOMIIETEHIM I

[IIxana oneHUBaHUS

Kpurepun oneanBanus

YpoBeHb
OCBOEHUS
KOMIIETEHIIUN

«3a4YTCHO»

OOyuaronuiicss MPaBUIBHO OTBETHI HA TEOPETUYECKHE BOIPOCHI.
ITokazan oTMYHBIE 3HaHMSA B paMKax Yyd4eOHOrO Marepuana.
[TpaBUIbHO BBHIOIHII IPaKTHIECKUE 3aaHus. [loka3an oTInIHbIe
YMEHUSI U BJIAJICHUS HaBBIKAMH IPHUMEHEHUS TOJYYECHHBIX 3HaHMH
U yMEHUH INpH peIIeHUH 3ajad B paMKax y4eOHOro Marepuaia.

OTBeTHII Ha BCE JONOJIHUTEJIbHBIC BOITPOCHI

Brrcokmit

OOyuaromuiics ¢

OOJILIITUHCTBO JOIIOJITHUTEIbHBIX BOIIPOCOB

HEOOJIBIIIMMU ~ HETOYHOCTSIMH OTBETHJI Ha
TEOPETHYECKHE BOMPOCHL. [loKa3aja XOpoIline 3HAHUS B paMKax
yueOHoro Mmatepuana. C HeOONBIIUMU HETOUYHOCTSIMHU BBITIOTHUI
npakTudeckue 3amanus. [lokaszan XOopoline YMEHHS W BIIAJCHUS
HABBIKAMU MPUMEHCHHS IMOJYYCHHBIX 3HAHUM M YMCHUH TpU
pelieHu 3amad B paMkax ydeOHoro wmarepuana. OTBeTHMI Ha

bazoBbIit

O6y‘IaIOH.lI/II\/'IC$I C CYHECTBEHHBIMU HETOYHOCTAMHU OTBETHUII Ha

TCOPETUYCCKHUE BOIPOCHI. Tloxazan YIOBJICTBOPUTCIBHBIC 3HAHUA B

MuHUMaNLHBIN




paMkax ydeOHoro marepuana. C CyImIECTBEHHBIMH HETOYHOCTSIMH
BBITIOJTHWII TIPAKTHYECKUE 3anaHus. [lokas3an y/1oBIETBOPUTEIBHbIC
YMEHUSI U BJIAJICHUS HaBBIKAMH IPHUMEHEHUS! TOJYYECHHBIX 3HAHMH
U yMEHHMH IIpU pElIeHHH 3aJad B paMKax y4eOHOro Marepuaia.
JlomycTnin MHOTO HETOYHOCTEH NP OTBETE Ha JONOJHHUTEIbHBIC
BOIIPOCHI

«HC 3a4YTCHO»

OOyuaromuiicsi Tpu OTBETE HA TEOPETHYECKHE BOMPOCHI U TIPH
BBIIIOJHEHUM  IPAKTUYECKUX  3a0aHUKH  IIPOJEMOHCTPUPOBAI
HEJ0CTaTOYHBIM YPOBEHb 3HAHUM U YMEHUU NIpU PELICHUU 33]a4 B
pamkax yuebHoro Martepuana. I[Ipum oTBeTax Ha JONOJIHUTENIEHBIE
BOMPOCHI OBLIO OMYIIEHO MHOXKECTBO HEMPABUIBHBIX OTBETOB

KomMmnerennnu
He c(OpPMUPOBAHBI

TGCTI/IpOBaHI/Ie — IPOMCIKYTOYHASA aTTECCTALUS B Q)opMe 3a4CTa.

[IIxana oneHUBaHUS

Kpurepun onieHuBaHHS

«3a4TCHO»

TCCTUPOBAHUA

OO6yuaronuiicst BepHo otBeTmil Ha 70 % u OoJee TECTOBBIX 3aJaHMi IIPU MPOXOKACHUU

«HEC 3a4YTCHO»

TECTUPOBaHHUS

OO0yuaronuiicss BepHO OTBETHI HA 69 % M MEHee TECTOBBIX 3aJaHHMi IIPH MPOXOKACHUU

Kputepnu u mkajbl OHeHUBAHUSI KOMIIETEHIIUI B pe3y/ibTaTe H3y4YeHHUs JMCIUIIIMHbI
NPH NPOBeIeHNH NPOMEKYTOYHOM aTTecTanuu B popme IK3aMeHa.

IIIkaa oueHMBAHUA YPOBHS OCBOCHHUSI KOMIIETCHIM I

IIIxane1 olileHUBaHUS

Kpurepuu oneHuBaHus

YpoBeHb
OCBOCHHUS
KOMITETEHITUH

«OTIIUYHO

OO6yuatomuiics MPaBUIbHO OTBETUII HA TEOPETUYECKHUE BOIIPOCHI.
[lokazan oTiHM4HBIE 3HAHUS B paMKax y4yeOHOTo MaTepuala.
IIpaBunbHO  BBIMONHMI — NpakTHueckue 3amaHud. [loxaszan
OTIMYHBIE YMEHHS M BIAJCHUA HABBIKAMH IPUMEHEHUs
MOIYYEHHBIX 3HaHUI W yMEHHH NPH PELICHHH 3a]a4 B paMKax
yueOHOro wMarepuana. OTBETWJI Ha BCE JIONOJIHHUTEIHHBIE
BOIIPOCHI

Bricokuit

«XOopomo»

OOyyaromuiics ¢ HeOOJBLUIMMH HETOYHOCTSMH OTBETHJ Ha
TeopeTHyeckue Bonpochl. [lokaszan Xopolnue 3HaHMS B pamKax
yuebHoro Marepuaya. C HeGOIBIIMMH HETOYHOCTSIMU BBITIOJIHII
npaktudeckue 3ananus. [Tokasan xopoume yMeHUS U BIaJCHUS
HABbIKAMU IIPUMEHEHMs IOJyYEHHBIX 3HAaHUM U yMEHUH IpU
pelleHny 3agad B pamMKkax ydeOHoro mMarepuana. OTBeTHJI Ha
OOJILIITUHCTBO JOMOJIHUTCJIbHBIX BOIIPOCOB

bazoBrrit

«YAOBJICTBOPHUTCIILHO»

OO6yuaronuiicst ¢ CymeCTBEHHBIMU HETOYHOCTSMM OTBETHJI Ha
TeopeTnyecKkue Bonpockl. [1okaszan yJ0BiIeTBOPUTEIbHBIC 3HAHUS
B pamkax yuebHoro marepuasa. C  CYIIECTBEHHBIMHU
HETOYHOCTSIMHU BBIMIOJHKUJ TPaKTHYSCKUe 3amaHus. [lokazan
YIOBICTBOPUTENILHBIE ~ YMEHUS M BIIQJICHHS  HABBIKAMH
NPUMEHEHHUST TIOJIyYCHHBIX 3HAHMA M YMEHUH MNpU peIICHHU
3aJa4 B paMmkax y4eOHoro wmarepuana. JlomycTwi MHOTO
HETOYHOCTEH MPU OTBETE HA JIOMOIHUTEIbHBIC BOMPOCHI

MuHuMansHBII

«HCYIOBJIETBOPUTECIILHO»

OOyuaromuiicst Mpy OTBETE Ha TEOPETHYECKHE BOIIPOCHI U IPHU
BBIIIOJIHEHUH  MPAKTUYECKHX 33JaHUIl  MPOJAEMOHCTPHPOBAI
HEJ0CTaTOYHBIM YPOBEHb 3HAHUN U YMEHUH IIPU PELICHUU 3a]a4
B pamkax yueOHoro Mmarepuana. Ilpm oTBeTax Ha
JIOTIOJTHUTENbHBIE  BOMPOCH!  OBUIO  JOMYIIEHO MHOXXECTBO
HENPAaBWIbHBIX OTBETOB

Komnerenmus
He copMUpOBaHa

Tect — npoMeKyTouHas aTTecTaus B fopMe IK3aMeHa:

IIxana oneHuBaHus

Kputepuu onieHuBaHus

«OTIIUYHO

TECTUPOBaHHUS

OOyuaromuiicsi BepHo oTBeTHa Ha 90 — 100 % TecTOBBIX 3aJaHMH NPU MPOXOKICHUU

«XOopouo»

TECTUPOBaHHUS

OOyuaromuiicsi BepHo orBeTHs Ha 80 — 89 % TecTOBBIX 3aJaHMN NIPH MPOXONKICHUU




«YAOBJICTBOPHUTCIILHO»

OO6yuaromuiicss BepHo oTBeTHa Ha 70 — 79 % TecTOBBIX 3alaHMN NIPH MPOXOXKICHUU
TECTUPOBAHMUS

«HEYIOBJIETBOPUTECIBHO)

OOyuaromuiicss BEpHO OTBETHJI Ha 69 % W MeHee TECTOBBIX 3aJaHMI MPH NPOXOXKICHUU
TECTUPOBAHMUS

Kputepuu u mkanbl oueHMBaHUs Pe3yJbTATOB 00y4eHUs MPU NMPOBeAeHUH TeKYIero

CooOmenne

KOHTPOJIsI yCIIeBaeMOCTH.

IIIxana onieHUBaHUS

Kputepuu onieHuBaHus

«OTJIUYHO»

OOyuaronuiicsi IPOJEMOHCTPUPOBAI: TOJHOE PACKPHITHE BONPOCA; yKAa3aHHE TOYHBIX
Ha3BaHUIl W ONpejesieHUH; NpaBWiIbHbE (QOPMYJIMPOBKH IOHATHH M KaTErOpHH;
CaMOCTOSATENBLHOCTh OTBETA, YMEHHE aHAIM3UPOBATh U JeaTh COOCTBEHHBIE BBIBOABI IO
paccMaTpUBaeMOM TEME; MCIIOJIB30BAHUE JONOJIHUTEIbHOUM JIMTEPATYypbl U HUHBIX
MaTepHUaJIOB U JIp.

«XOpOLIO»

OO6yuaronuiicss  NPOJEMOHCTPUPOBAT:  HEJOCTaTOYHO  TMOJHOE, IO  MHEHHIO
NPEro/IaBaTes, PaCKPhITHE TEMbI; HECYIIECTBEHHbBIC OUIMOKHM B ONPE/ICICHUN TOHSATHIA,
KaTeropuil M T.M., KapJUHAIGHO HE MEHSIOIIUX CYTh H3JIOKCHHUS; HCIOJIb30BAHKE
ycrapesliiei yueOHO# JuTepaTypbl U JPYTHX HCTOYHHKOB

«YAOBJIETBOPUTEIILHO»

OOyuaronmuiicst TPOJEMOHCTPHPOBAIL:  OTPAKECHHE JIMIIL OOIIET0  HANpaBICHUS
M3JIOKEHHMS JIEKIIMOHHOTO MaTepHasla U MaTephaja COBPEMEHHbBIX y4eOHHKOB; HAIHIHE
JIOCTaTOYHOTO KOJIMYECTBA HECYIIECTBEHHBIX WJI OJHOW-JIBYX CYIIECTBEHHBIX OIIHUOOK B
ONpeNieNIeHUN TOHSATHA M KaTeropuil M T. I.; UCIONb30BAaHHE YCTapeBIlel yueOHOMU
JUTEpaTypbl U JPYTHX UCTOYHUKOB; HECIIOCOOHOCTH OCBETUTH NPOOJIEMATHKY y4eOHOM
JUCUUIUIMHBL U JP.

«CHEYOOBJICTBOPUTEIBHOY

OOy4arouuiicss IPOJIEMOHCTPUPOBA OONBIIOE KOJUYECTBO CYIIECTBEHHBIX OIIMOOK, HE
BJAJICHHE MATEepPHajoM; HE BIAJCHUC MOHATHHHO-TCPMUHOJIOTUYCCKUM alapaToM
JMCLHIUIMHBI; HECTIOCOOHOCTh OCBETHTh NMPO0IeMaTUKy yueOHOM QUCIUIUIMHBI U JIP.

Keitic-3amaua

I1Ikaja oreHUBaHUS

Kpurepuu oneHuBaHHS

O6yqa}0mm7lc;1 MOJIHOCTBIO M IIPABUJIBHO BBINIOJIHUJI 3aJaHUA. Tlokazan oTiamIHbEIC 3HAaHUA,

«OTJIMIHOY YMEHHS W BIAJIeHWS HaBBHIKAMH TPUMEHEHHWS WX INPH pPEOIeHWH 3a7ad B paMKax
YCBOEHHOT'O Y4eOHOTO MaTepuaia
OOyyatoniuiicss BBITTOMHII 3aIaHUSI ¢ HEOONBIIUMH HETOYHOCTAMHU. [lokazam xopomrue
«XOPpOIIIO» 3HAHUS, YMEHUS M BIAJCHUS HAaBBHIKAMH NPUMEHEHHS UX IPH PEIICHUH 33/a4 B paMKax

YCBOGHHOI'O y4eOHOro Matepuasa

«YLOBJIETBOPUTEIBHO»

OOyuaroniuiicss BBITIOJHWI 3aJlaHusl C CYIIECTBEHHBIMH HeTOYHOCTAMU. Ilokazan
YIOBJIETBOPUTEILHBIE 3HAHUS, YMEHUS W BIIQJICHUS HAaBbIKAaMM NPUMEHEHUS UX IpHU
pEIICHUH 33/1a4 B paMKaX YCBOSHHOI'0 Y4eOHOr0 Marepuaa

«HCYAOBJIETBOPUTEIILHO»

IIpu BeIMOMHEHUH 3aJaHU 00YUYaIOLIUIC MTPOJEMOHCTPUPOBA HEJIOCTATOUHBIN YPOBEHD
3HAHUI, YMCHHUI W BJIAJCHHUS MMHU IPU PEUICHUH 3aJ[a4 B PaMKaX YCBOCHHOTO Y4eOHOIO
Marepuaia

KonTtponsHast pabota

[IIxana oneHUBaHUS

Kputepuu onieHuBaHus

OOyuaronuiics IMOJHOCTBIO M TPABWIBHO BBINOJHWI 3aJaHHEe KOHTPOJBHOM pPabOTHI.
Ilokazan oTnM4HBIE 3HAHUS W yMEHHS B pPaMKaX YCBOGHHOrO Y4YeOHOro MaTepuaia.
KonrponsHass pabora odopmiieHa akKypaTHO M B COOTBETCTBHH C TPEIbSBIIEMBIMU
TpeOOBaHUIMHU

«3a4TCHO»

OOyyatontuiicsi BBITIOHWI 3a/laHNE KOHTPOJIBHON pabOTHI ¢ HEOONBIINMHA HETOYHOCTSIMHU.
IToxazanm xopomme 3HaHHS M YMEHHS B paMKaX YCBOEHHOTO ydeOHOro marepmaina. EcTe
HEIOCTAaTKU B 0()OPMIICHIH KOHTPOJIHHOH paboThI

OOyuaromuiicst  BBINOJHIJ ~ 33JaHHE€ KOHTPOJILHOM paboTel ¢  CyIIECTBEHHBIMH
HeTo4HOCTsAMU. [lokazan yJIOBIETBOPHUTENBHBIE 3HAHUS M YMEHHUS B paMKaX yCBOEHHOTO
yuebHOoro  Matepuana. KadecTtBo  odopmiIeHMS  KOHTPOJIBHOM  paboOTBl  MMeEeT
HEJ0CTaTOYHbII YPOBEHb

«HC 3a4YTCHO»

OOyuaronuiicss HE MOJTHOCTBIO BBIMOMHMI 3aJaHUS KOHTPOJBHOI paboOThl, HpU 3ITOM
IPOsIBUJI HEJIOCTATOYHBIN YPOBEHb 3HAHUM U YMEHUH




TecTupoBaHue — TEKYIUNA KOHTPOJIb:

IIIxana oneHuBaHus

Kpurepuu oneHuBaHus

Oo6yuaronuiica BepHo oteBeTua Ha 90 — 100 % TecTOBBIX 3aJaHHU IPU MPOXOKICHUHU
COTIIMYHOY»
TECTUPOBAHUSI
CXODOLLION OO6yuatomnuiics BepHo oTBeTHa Ha 80 — 89 % TecToBBIX 3aJaHMN MpPU MPOXOXKICHUU
P TECTUPOBAHUSI
(Y IOBIETBOPHTENBHOY OO6yuatomuiics BepHOo oTBeTHaI Ha 70 — 79 % TecTOBBIX 3aJaHMN MpPU MPOXOXKICHUU
Y P TECTUPOBAHUSI
OOyuatromuiics BEpHO OTBETUI Ha 69 % M MeHee TEeCTOBBIX 3aJaHUH NMPHU MPOXOXKICHUU

«HCYIOBJIETBOPUTECIILHO»

TECTUPOBAHUS




3 TunoBble KOHTPOJIbHBbIE 32IaHUSI UJIM HHbIE MATEePHAJIbl, HE00X0IUMbIE
JJISl OLlEHKHU 3HAHUI, YMEHHH, HABBIKOB U (MJIH) ONbITA AeSITeJIbHOCTH

3.1 TeMBI cooOLIEeHHH

TeMbl cOOOIICHHIT BBUIOKEHBI B AJIEKTPOHHOW WH(OPMAIMOHHO-00Pa30BaTEIILHOW Cpefe
3a0MKT UpI'VIIC, nocTynHoM 00yyaromeMycst 4epe3 ero JIMUHbIN KaOUHET.
Hwke mnpuBeneHsl TeMbl COOOIICHHI, MPEIYCMOTPEHHbIE pabodell  Mmporpammoi
JTUCITUTUTAHEI.

Tembl cooOmeHui:
Recruitment
Resume
Application letter
Interview
Business trip
At the airport
At the railway station
At the hotel
Telephone conversation
Business negotiations
Conference
Kinds of business letters
Enquiries
Memo
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3.2 TunoBas keic-3agaua

Keiic-3amaun BBUIOKEHBI B JJEKTPOHHOH MH(OpMaMOHHO-00pa30BaTeNbHON cpesie
3a0MKT UpI'VIIC, nocTynHoi 00yyaromeMycst 4epe3 ero JIMUHbIN KaOUHET.
Hwxke npuBeneHa TumnoBas keic-3aadya 1mo TeMe, IpeIycMOTPeHHON pabodelt mporpaMMoin
JUCIIUATIITUHBI.
OO0pazen TUIIOBOTO BapuaHTa 3a/1aHus Ui Kelic-3a1aun

1. [TpounTtaiite TekcT “Interviewing techniques” v BBITOTHUTE YIIPAKHEHUS.

I know it sounds obvious, but you really must prepare before the interview. Find out as
much as you can about the person you’re going to interview, and the subject matter of the interview.
Prepare your questions in advance. Think about the order you will ask them. A rule of thumb is to
ask questions about facts first, leaving opinion questions until later. Most people find questions
about facts much easier to answer, so they start to feel more at ease. Spend a little time imagining
how you hope the interview will go. Visualise yourself in the situation, introducing yourself, asking
the first question.

Think about where the interview will take place. Try to interview the person in a place
which is appropriate to the interview — their place of work, for example. Interviewing a person on
their territory can put them at ease, and also provide you with colour for your story.

How you start the interview can influence how successful it will be. Be confident and
courteous. Start by introducing yourself, and stating the reason for the interview. Set your ground
rules. For example, you may want to insist that the interviewee says in advance if they want what
they say to be off the record.

During the interview, you should be polite but firm. Ask your questions in a confident
manner, and listen carefully to the answers. Very often an inexperienced interviewer will simply go
through their list of questions, not realising that some of them have already been answered. Use
your list of questions as a base for the interview, not a rigid script. Ask follow-up questions. Ask for



evidence to support any claims made by the interviewee. Don’t be afraid to ask ‘How do you know
that?” But never ask leading questions. Let the person say what they want to say, not what you want
them to say.

When ending the interview, you should go back over the main things that have been said.
This gives you a chance to review your notes. You should then ask the interviewee if they want to
add anything else. And finally, ask if you can contact them again should you need to.

OK, so the interview is over, but you have one last task. As soon as possible, sit down and
look at your notes. Are they clear? Is there anything else you can add to them? Do this while you
can still remember what was said. And write down all the colour you can remember — about the
person and the place.

3amanune 1. Complete these notes made by a journalism student. Write one word in each
space.

Interviewing techniques (22/9/09)

1. research personand 1 matter of interview

prepare questions in advance and decideon 2
ask questions about 3 first — easier to answer
introduce yourself and state 4 for interview
don’t use list of questions as rigid 5
ask for 6 to support claims made
end by reviewing main areas - ask if interviewee wants to 7 anything else
ask ifyoucan 8 them again if necessary
review your 9  as soon as possible after the interview

A I A il

Answers: 1 subject, 2 order, 3 facts, 4 reason, 5 script, 6 evidence, 7 add, 8 contact, 9 notes
3ananue 2. Make up 5 questions to the text.
3.3 TunoBbie KOHTPOJIbHBIE 3aJAHUS JUIS MIPOBEIEHUS TECTHPOBAHUS

@DoH/T TECTOBBIX 3aJIaHUM MO JAUCIUIUIMHE COJIEPKUT TECTOBBIC 3aJ]aHUs, pacIpeciICHHbIS
0 pa3jiesiaM U TeMaM, C YKa3aHUEM MX KOJIMYECTBa U TUIIA.

CrpykTypa QoHIa TECTOBBIX 33JaHUIA 1O TUCITUTUTHHE
ouHasi popMma oOyueHust — 5 ceMmecTp, 3a04Hast popma 00ydeHus — 3 Kypc 3UMHSS ceccus

Wnmatop Konunuectso
OCTIIKEHIS Tema XapakTepucTuka TECTOBBIX
B cootBeTcTBUHU ¢ PII/] T3 3aJIaHHUH, THITBI
KOMITETEHIINN T

3HaHue 2-013

2-3T3

. 2-0T3

VK-4.2. Brazeer Tema Recruitment (Haem Ha paboty) YMeHnue 2_3T3
npodeccuoHaIbHOM Teiicraue 2-0T3
JIEKCUKOU 1 6a30BOI 2-3T3
TPaMMAaTHUKOH JJIst Snanme 2-0T3
obecreyeHus 2-3T3
P O(beCCH? HAILHOTO | 1o 12 Resume (Pesiome) Vmenue 2-0T13
B3aUMOJIeIICTBUA B 2-3T3
YCTHOU U . 2-0T3
MUCBMEHHOU (opmax AeiicTsue 2-3T3
.. 3HaHue 2-013

Tema Application letter (3asiBnenue) 2-3T3

YMenue 2-0T3




2-3T3
. 2-0T3
JetictBue 2_3T3
2-0T3
3HaHue 2313
. 2-0T3
Tema Interview (CobecenoBanue) YMenue 2373
. 2-0T3
JetictBue 2_3T3
2-0T3
3HaHue 2_3T3
Tema Business trip (KomanaupoBka) Ymenue ?i__g,}:;
HevictBue 2-0T13
2-3T3
3HaHue 2-0T13
2-3T3
Tema At the airport (B asponopry) Ymenue 22—_(3):11:33
HelictBue 2-0T13
2-3T3
3HaHue 2-0T13
2 -3T3
Tema At the railway station (Ha >xene3nomoposxHOM 2-0T3
YMenue
BOK3aJIe) 2 —-3T3
. 2-0T3
JetictBue 2_3T3
2-0T3
3HaHue 2_3T3
2-0T3
Tema At the hotel (B rocTunuiie) YMenue 2373
Tei 2-0T3
eificTBue 2373
Hroro 48 - 0T3
48 —3T3

[Tomapii komruiekT DT3 XpaHUTCS B 3JIEKTPOHHON WH(OOPMAITMOHHO-00pa30BaTEIBHON cpefie
3a0MKT UpI'VIIC u obyuaromuiics UMEET BO3MOXKHOCTh O3HAKOMHTHCS C JIEMOHCTPAIIMOHHBIM
BapuanTom OT3.

Huxe npuBenen obpazell TUIIOBOTO BapHaHTa UTOTOBOTO TECTa, MPEAYCMOTPEHHOTO paboueit
pOrpamMMOi TUCIUILIUHEI.

O0pa3zer THIOBOTO BapHaHTa UTOTOBOTO TECTa,
PelyCMOTPEHHOT0 paboueit MporpaMMoi TUCITUIIAHEI

1. BeiGepuTe npaBHIIbHBINA OTBET.

The fastest means of travelling is ... today.
a) airplane;

b) train;

¢) pony;

d) ship.

2. YKaXuTe aHTIHICKHUH MTePEBO/T JIsT PYCCKOTO CJIOBA «PaboOTOIaTEIby.
<:employer:>

3. BriGepuTe npaBMIIbHBINA OTBET.
The passenger’s luggage is examined at ... .




a) board;

b) customs;

¢) ticket office.
d) departure gate.

4. YkaxuTe NpOU3BOJHOE CJIOBO OT rjaroia to manage, KOTOpPO€ NEpPEeBOJIUTCS, Kak
PYKOBOOUTENb.
<:manager:>

5. CocraBbTe NMPEIUIOKEHUS TI0 JAHHOMY 00pas3iy:
oOpaserr: in the office, there is, for you, a message. There is a message for you in the office.
passengers, there are, the airplane, in, many.
<:There are many passengers in the airplane:>

6. IIpounTaiiTe TEKCT U BBIIIOJHUTE 3a/1aHNE

The word "resume" comes from the French word “résumer” meaning “to summarize”.
Leonardo da Vinci is sometimes credited with the first resume, though his "resume" takes the form
of a letter written about 1481-1482 to a potential employer, Ludovico Sforza. For the next 450
years, the resume continued to be simply a description of a person, including abilities and past
employment. In the early 1900s, resume included information like weight, height, marital status,
and religion. By 1950, resume were considered mandatory and started to include information like
personal interests and hobbies. It was not until the 1970s, the beginning of the Digital Age, that
resume took on a more professional look in terms of presentation and content. The start of the 21st
century saw a further evolution for resume on the internet as social media helped people spread
resume faster.

3amanne. BeiOepuTe npaBUIbHBIA BAPUAHT OTBETA.

The word “resume” is derived from ...

a) Spanish.

b) French.

d) Chinese.

7. IlpounTaiiTe TEKCT U BBIIOJIHUTE 3aJJaHUE

The word "resume" comes from the French word “résumer” meaning “to summarize”.
Leonardo da Vinci is sometimes credited with the first resume, though his "resume" takes the form
of a letter written about 1481-1482 to a potential employer, Ludovico Sforza. For the next 450
years, the resume continued to be simply a description of a person, including abilities and past
employment. In the early 1900s, resume included information like weight, height, marital status,
and religion. By 1950, resume were considered mandatory and started to include information like
personal interests and hobbies. It was not until the 1970s, the beginning of the Digital Age, that
resume took on a more professional look in terms of presentation and content. The start of the 21st
century saw a further evolution for resume on the internet as social media helped people spread
resume faster.

3ananue. 3akoHunTe (pa3y, BIHUCAB CIIOBO

Leonardo da Vinci wrote a letter to a potential ...

<:employer:>

8. IlpounTaiiTe TEKCT U BHIIIOJHUTE 3a/1aHNE

The word "resume" comes from the French word “résumer” meaning “to summarize”.
Leonardo da Vinci is sometimes credited with the first resume, though his "resume" takes the form
of a letter written about 1481-1482 to a potential employer, Ludovico Sforza. For the next 450
years, the resume continued to be simply a description of a person, including abilities and past
employment. In the early 1900s, resume included information like weight, height, marital status,



and religion. By 1950, resume were considered mandatory and started to include information like
personal interests and hobbies. It was not until the 1970s, the beginning of the Digital Age, that
resume took on a more professional look in terms of presentation and content. The start of the 21st
century saw a further evolution for resume on the internet as social media helped people spread
resume faster.

3ananue. BeiOepuTe Hanboee moaxosIiee Ha3BaHUe JIJIs TEKCTa.

a) The history of the Digital Age.

b) The early days of the application letter.

c¢) The history of the resume.

8. IlpounTaiiTe TEKCT U BBIIIOJHUTE 3a/1aHNE

The word "resume" comes from the French word “résumer” meaning “to summarize”.
Leonardo da Vinci is sometimes credited with the first resume, though his "resume" takes the form
of a letter written about 1481-1482 to a potential employer, Ludovico Sforza. For the next 450
years, the resume continued to be simply a description of a person, including abilities and past
employment. In the early 1900s, resume included information like weight, height, marital status,
and religion. By 1950, resume were considered mandatory and started to include information like
personal interests and hobbies. It was not until the 1970s, the beginning of the Digital Age, that
resume took on a more professional look in terms of presentation and content. The start of the 21st
century saw a further evolution for resume on the internet as social media helped people spread
resume faster.

3amanue. BeiOepuTe npaBuIbHBIA BAPUAHT OTBETA.

When did resume include information like weight, height, etc.?

a) In the early 1900s.

b) In the Digital Age.

¢) In the 1970s.

9. Brinmnre He00X0IMMOE CIIOBO.
Someone who has been recruited is a......
<:recruit:>

10. Brmumnre HEIOCTAIOIIEE CIIOBO.
To make a trip with a train, we must buy a ... .
<:ticket:>

11. Beibepute npaBUIIbHBIN OTBET.

We don't ask for handwritten ...... of application:
a) letters;

b) papers;

c) telegrams.

12. Boumure He00X0INMOE CIIOBO.
It is a standard practice to begin the resume with ... data.

<:personal:>

13. CooTHECUTE MOHATHUSA C UX ONPEACICHUSIMU

1. Business trip a. money or its equivalent or of things of value by one party to
another in exchange for goods or services provided by them

2. Employee b. administrator, top manager, responsible person

3. Payment c. a term for workers and managers working for a company,
organization or community

4. Executive d. travel undertaken for work or business purposes




14. BoibepuTe npaBUIIbHBINA BapUaHT OTBETA.
A room occupied by one person is ...

a) single room;

b) double room;

C) suite.

15. Hanumwure cuHoHUM U1d curriculum vitae
<:resume:>

16. Hanmumute CHHOHHUM 1S jOb.
<:work:>

17. BoibepuTe npaBUIIbHBIA OTBET.
A structured conversation where one participant asks questions and the other provides
answers is called ...
a) job;
b) interview;
¢) monologue;
d) story.

18. HazoBuTe, kKakoMy SIBJICHUIO WU TIPEIMETY JaHO ONpeieNieHuUE.
BriOepuTe npaBWIIbHBINA BapUaHT OTBETA.
This is a place with one or more buildings and platforms where trains stop for people to get
on or off.
a) railway station;
b) airport;
c) sea port;
d) factory.

CTpyKTypa TECTOBBIX MAaTEPUAIIOB 110 AMCIUILIMHE
ouHasi popMa oOyueHust — 6 cemectp, 3a049Hasi popma 00ydeHHs — 3 KypcC JISTHSST CECCHS

KonnuectBo
MNupukarop
Tema XapakTepucTuka TECTOBBIX
JTOCTIKEHUS o
B cootBeTcTBUHU ¢ PII/] T3 3aJIaHHUH, THITBI
KOMIETEHITHH T
2-0T3
3HaHue 2_3T3
. . 2-0T3
Tema: Telephone conversation (TenedonHnsiit pasroBop) | YMmenue | 313
. 1-0T3
HelictBue 2_3T3
YK-4.2 Bnaneer
. 2-0T3
npogeCCUOHATBHOM 3HaHue 2313
JICKCUKOU 1 6a30BOit
. . . 2-0T3
rpaMMaTHUKON ISt Tema: Business negotiations (JlemnoBbie meperoBopsl) Ymenue 1 -3T3
obecrnieueHus
. 1-0T3
npoheCCUOHATBHOTO HeiictBue 2313
B3aHMOJICHCTBHS B > OT3
YCTHOI 1 3HaHue 2_13T3
MUCBMEHHOU (opmax 2013
Tema: Conference (Kondepenmms) YMmenne | __ 313
. 1-0T3
JetictBue 2_3T3
. . 2-0T3
Tema: Kinds of business letters (Bumpr nenoBeix mucem) | 3HaHue ) 313




YMenue 2-0T13

1 —3T3

JetictBue 1 -0T3

2-3T3

3HaHue 2-0T13

2-3T3

. 2-0T3

Tewma: Enquiries (3ampoc) YMmenne | 373
JetictBue 1 -0T3

2-3T3

3uanue 2-013

2-3T3

Tema: Memo ([enoBas 3amnucka) YMenue % __O3$§
HelictBue 1-0T3

2-3T3
Hroro 30-013

30-3T3

[MTonuerit komruiekT @T3 XpaHUTCS B 3JIEKTPOHHON MHGOPMAITMOHHO-00pa30BaTeIHLHON cpejie
3a6MKT UpI'VIIC u oOyuaromuiics UMEET BO3MOXKHOCTh O3HAKOMHTHCS C JIEMOHCTPAIIMOHHBIM
BapuantoM OT3.

Hwxe npuBenen oOpa3elr TUIIOBOTO BapuaHTa UTOTOBOTO TECTa, MIPEIYCMOTPEHHOTO paboueit
pOrpamMMON TUCIUILIUHEI.

O0pa3zern THIOBOTO BapHaHTa UTOTOBOTO TECTa,
MPeyCMOTPEHHOT0 pabouelt mporpaMMoOi TUCIUTIIMHBI

1. BeiOepuTe npaBuIbHBIA BapUaHT OTBETA.

A piece of information sent in electronic form, for example by email or mobile phone is
called ...

a) message;

b) phone;

c) ticket.

2. BcraBbre nponyIieHHbIE CI0BA

Mr. Ivanov: Could I please speak with Tom Brown in Marketing? This is Andrew Ivanov
from the Russian Railway equipment company.

Secretary: I’m afraid he’s out to lunch. Would you like to call back later?

L.: T would like to leave a ... (coobmenue), if you don’t mind.

S.: Okay. Go ahead.

<:message:>

3. IpounTaiiTe TEKCT U YKAKUTE HOMEP MPEJIOKECHHUS, B KOTOPOM TIEPEUUCIICHBI TIPUMEPHI
PO eCCHOHALHBIX YYaCTHHKOB ITIEPETOBOPOB.

1. People negotiate daily, often without considering it a negotiation. 2. Negotiations may
occur in organizations, including businesses, non-profits, and governments, as well as in sales and
legal proceedings, and personal situations such as marriage, divorce, parenting, friendship, etc. 3.
Professional negotiators are often specialized. 4. Examples of professional negotiators include
union negotiators, leverage buyout negotiators, peace negotiators, and hostage negotiators. 5.
Negotiations may also be conducted by algorithms or machines in what is known as automated
negotiation. 6. In automated negotiation, the participants and process have to be modeled correctly.

7. Recent negotiation embraces complexity.
<:4:>




4. IIpounTaiiTe TEKCT U BBIIOJHUTE 3a/laHUE.

1. People negotiate (Bectu meperoBopsl) daily, often without considering it a negotiation. 2.
Negotiations may occur in organizations, including businesses, non-profits, and governments, as
well as in sales and legal proceedings, and personal situations such as marriage, divorce, parenting,
friendship, etc. 3. Professional negotiators are often specialized. 4. Examples of professional
negotiators include union negotiators, leverage buyout negotiators, peace negotiators, and hostage
negotiators. 5. Negotiations may also be conducted by algorithms or machines in what is known as
automated negotiation. 6. In automated negotiation, the participants and process have to be modeled
correctly. 7. Recent negotiation embraces complexity.

3ananue. BeiOepuTe Hanboee moaxosinee Ha3BaHUE JIJISl TEKCTa.

a) Negotiations.

b) Automated negotiation.

c) Conversations.

5. IIpounTaiiTe TEKCT U BBIIIOJIHUATE 3a/IaHKE.

1. People negotiate (Bectu meperoBopsl) daily, often without considering it a negotiation. 2.
Negotiations may occur in organizations, including businesses, non-profits, and governments, as
well as in sales and legal proceedings, and personal situations such as marriage, divorce, parenting,
friendship, etc. 3. Professional negotiators are often specialized. 4. Examples of professional
negotiators include union negotiators, leverage buyout negotiators, peace negotiators, and hostage
negotiators. 5. Negotiations may also be conducted by algorithms or machines in what is known as
automated negotiation. 6. In automated negotiation, the participants and process have to be modeled
correctly. 7. Recent negotiation embraces complexity.

3ananue. 3akoHuUTE (hpa3y, BIUCAB CIOBO
Professional negotiators are often ...
<:specialized:>

6. CooTHecHuTe BBIPAXKCHUS C UX IIEPEBOAOM

1. to greet the audience a. OTIPENIETISITh LEeNb JOKIIana

2. to outline the main points of the report b. IpUBETCTBOBATH AYAUTOPHUIO

3. to define the purpose of your report C. 3aBOCBBIBATh BHUMAHHUE ayJAUTOPUHU

4. a positive emotional atmosphere d. momuyepkuBaTh Hamboyiee BaKHBIE HIEH U
(bakThl

5. to gain the attention of the audience e. tobporkenarenpHas armMochepa

7. IlpounTaiiTe TEKCT U OTBETHTE HA BOIIPOC.

The next stage is the so-called script stage when you are writing the text of your report. To
some extent it is possible to speak about the typical structure of any report and because of that of
the typical language used. As far as the structure is concerned, usually we can find three main parts
in reports; introduction, main body, conclusion. As for the main body of the report, specialists as a
rule do not have any difficulty in presenting the problem they are working at. But it is not so easy
‘to frame’ it following some universal rules and language. Now you will get acquainted with the
main rules which will help you to be a success.

The stage when you are writing the text of the report is called ... (2 cioBa).

<:script stage:>

8. [IpounTaiiTe TEKCT U BBIITOJIHUTE 3aJaHUE.

The next stage is the so-called script stage when you are writing the text of your report. To
some extent it is possible to speak about the typical structure of any report and because of that of
the typical language used. As far as the structure is concerned, usually we can find three main parts
in reports; introduction, main body, conclusion. As for the main body of the report, specialists as a
rule do not have any difficulty in presenting the problem they are working at. But it is not so easy




‘to frame’ it following some universal rules and language. Now you will get acquainted with the
main rules which will help you to be a success.

3ananue. 3akoHUUTE Ppasy, BIHCAB HEOOXOIUMOE CIIOBO

Three main parts in reports are introduction, main body and ...

<:conclusion:>

9. CoeTMHUTE 10 CMBICITY YaCTU MPEAJIOKESHUM:

. The writing of business letters should...
. Business letters are connected with. ..

a) on the left against the margin.
b) in the next line.

. The name of the addressee is typed...

c) the last line.

d) to put a full stop after abbreviations.

. There is a growing tendency in Britain...

e) the name of the street.

. The name of the country occupies. ..

f) against the left-hand margin.

1
2
3
4. The code of the city is written...
5
6
7

. It is considered necessary...

g) doing business and various

miscellaneous questions.

h) follow the main principles of
writing.

1) to avoid punctuation in the date.

o0

. The word “Enclosure” is typed...

9. The number of the office precedes...

10. Bribepute cioBa WM COYETAHUS CIIOB JJISl 3alIOJHEHHUsSI MPOIYCKOB TaK, YTOOBI OHU
OTpaykaJln 0COOEHHOCTH O0(OPMIIEHHS CITyKEOHON 3aITUCKH.

To :(1)_

From :(2)  ,R & D Director

(3) ___: the Chairman of the corporation visit

Date :28 August 2006

(4) __ of our corporation Mr. Smith is visiting our company next Monday, 4 September.

He is coming to see our new laboratory. Mr. Smith will be here at 10.30 a.m. and you are all kindly
requested to be at the welcome reception for him at the Conference Hall.
J.T.

a) Subject.

b) All the staff.
c) J. Tramp.

d) The Chairman.
(1b, 2¢, 3a, 4d)

11. ... is a very common form of business letters which are exchanged between members of
the same organization.
<:memo:>

12. Bnummre ciioBo, onpeeneHrne KOTOPOMY MTPUBEICHO B 3aIaHUH.

A large official meeting, usually lasting for a few days, at which people with the same work
or interests come together to discuss their views, is called ...

<:conference:>

13. Boibepute npaBUIIbHBIN BapHAHT OTBETA.
Business letters are mainly used at ...

a) companies;

b) between friends;

c) between family members.



14. IlpounTaiiTe TEKCT U BBIIOJHUTE 3a/1aHUE.

1. The first known use of "conference" appears in 1527, meaning "a meeting of two or more
persons for discussing matters of common concern". 2. It came from the word confer, which means
"to compare views or take counsel". 3. However the idea of a conference far predates the word. 4.
Arguably, as long as there have been people, there have been meetings and discussions between
people. 5. Evidence of ancient forms of conference can be seen in archaeological ruins of common
areas where people would gather to discuss shared interests such as "hunting plans, wartime
activities, negotiations for peace or the organisation of tribal celebrations".

3amanne. YKaXUTe HOMEp MPENJIOKEHHS, B KOTOPOM peuyb HJIET O JAPEBHHX (opmax
KOH(epeHIInH.

<:5:>

15. IIpounTaiiTe TEKCT U BBIITOJIHUTE 3aJaHUE.

1. The first known use of "conference" appears in 1527, meaning "a meeting of two or more
persons for discussing matters of common concern". 2. It came from the word confer, which means
"to compare views or take counsel". 3. However the idea of a conference far predates the word. 4.
Arguably, as long as there have been people, there have been meetings and discussions between
people. 5. Evidence of ancient forms of conference can be seen in archaeological ruins of common
areas where people would gather to discuss shared interests such as "hunting plans, wartime
activities, negotiations for peace or the organisation of tribal celebrations".

3ananue. BctaBuB HE00XOMMOE IO CMBICITY CIIOBO.

Conference means “a meeting of two or more persons for ... matters of common concern

<: discussing:>

16. Pacnionosxute ¢pa3sl quaiora B MpaBUILHON MOCIEA0BaTeIbHOCTH. OTBET 3aIUIIATE IO
oOpasiry.

Obpazern: a, b, c,d, e

a) Thanks very much.

b) Is there someone I can speak to about applying for the course?

c¢) Hello, is Martha there?

d) ’'m sorry she’s in a meeting.

e) I’ll transfer you to Silva.

<:.c,d, b, e, a>

17. Boibepute npaBUIIbHBIN BApHAHT OTBETA.

A written, typed or printed message that is put in an envelope or attached to an email and
sent to somebody is called ...

a) letter;

b) conversation;

c¢) conference.

18. BoiOepuTe nmpaBHIIbHBIN BapUaHT OTBETA.

Which term below refers to the process of transmitting information from one person or
group to another?

a) communication;

b) sender;

C) receiver.

3.4 TunoBoe 3a1aHue 1Jisl BHINOJTHEHUS] KOHTPOJILHOI PadoThI
BapuaHThl 3aaHuil IS BBIIOJHEHHUS KOHTPOJBHON PaOOTHI BBUIOXKEHBI B JJIEKTPOHHOMN
uH(popMarnoHHo-o0pa3oBarensHOU cpene 3a0MKT Upl'YIIC, moctymHo# oOydaromemMycs depes
€ro JIMYHBINA KaOWHET.



Huxe npuBeneH oOpaser] TUIOBOIO 3aJaHUs Ui BBIOJHEHUS KOHTPOJIBHOM paboTHI IO
TeMaM JUCLUIUIMHBL, IPEeAYCMOTPEHHBIMU pabodel mporpaMMoil TUCIUIIIIMHEI.

OO6pazel TUIIOBOTO BapHaHTa 3a/laHus JJI BBIOJHEHHS] KOHTPOJIbHOM paboThl Ne 1
1. IIpounTaiiTe U mepeBeAUTE HA PYCCKUM S3bIK BECh TEKCT.

Retaining Good Staff

An organization’s capacity to identify, attract and retain high-quality, high performing
people who can develop winning strategies has become decisive in competitive advantage. High
performers are easier to define than to find. They are people with limitless energy and enthusiasm.
They are full of ideas and get things done quickly and effectively. They inspire others through the
force of their example. Such people can push their organizations to great heights. However high
performers generally leave because organizations do not know how to keep them. Money remains
an important motivator but organizations should not imagine that it is the only one that matters. In
practice, high performers take for granted that they will get a good financial package. They seek
motivation from other sources.

High performers are very keen to develop their skills and their curriculum vitae. Offering
time for regeneration is another crucial way for organizations to retain high performers. Work needs
to be varied and time should be available for creative thinking and mastering new skills. They do
not want to feel that success they are winning for the organization is lost because of the inefficiency
of others or by weaknesses in support areas. Above all, high performers — especially if they are
young — want to feel that the organization they work for regards them as special. If they find that it
is not interested in them as people but only as high performing commodities, their loyalty is
minimal. On the other hand, if an organization does invest in its people, it is much more likely to
win loyalty from them and create a community of talent and high performance that will worry
competitors.

2. Onpenenute , ABISIOTCS JIU YTBEPKACHUS:
a) ICTHHHBIMH

b) TOKHBIMH

C) B TEKCTE HET MH(MOpMAIUU

1) Work doesn’t need to be varied.
2) High performers are very keen to develop their skills.
3) High performers are very ambitious people.

3. Haiigute nexcuyeckue OHKBHUBANEHTHI K BBIpAXEHUSAM W3 Tekcra. IlepeBenurte cinoBa u
BBIPAXEHUS U3 IIEPBOTO CTOJIOMKA HAa PYCCKUM SI3BIK.

1. to be keen on smth. a) a strong feeling of interest and enjoyment about
something and eagerness to be involved in it

2. enthusiasm b) creative people

3. high performers c) the quality of remaining faithful to principles, country
etc.

4. loyalty d) to like smth.

5. organization e) eagerness and willingness to do something without
needing to be told or forced to do it

6. motivation f) an ability to do something well, especially because you
have learned and practised it

7. to take for granted g) a group such as a business that has been formed for a
particular purpose




8. regeneration h) a person, team, company etc. that is competing with
another

9. skill 1) making something develop and grow strong

10. competitor ]) to value someone or something too lightly

4. OnpenenuTe OCHOBHYIO HUCIO TEKCTA.
a) Winning success

b) Identifying high performers

¢) Motivating high-calibre staff

5. Pacnonoxxute (pasbl quanora B MpaBUIIbHON TOCIEIOBATENFHOCTH. [lepenuiuTe auaor B
NPaBUIIBHOM MOPSIIKE.

a) Could I have two telephones?

b) Ok. What would you like to order?

¢) Sure. It’s one hundred fifty dollars.

d) Good morning. Spyline Products. Sales.

e) Hello, I’d like to place an order, please.

OOpa3zer THIOBOTO BapHaHTa 331aHus JIJISl BHIIOJIHEHUSI KOHTPOJIBHOM paboThr Ne 2
1. ITpounTaiiTe TEKCT M MUCbMEHHO MEPEBEAUTE HA PYCCKUM S3BIK.

Constructing a project

The Russian Federation is engaged in trade with many foreign countries. It also renders
technical assistance to a number of developing countries. This assistance is provided in building
metallurgic complexes, in the construction of oil and gas pipe-lines, fertilizer and cement factories,
nuclear power plants, etc. Trade with developed countries as well as economic and technical
assistance to developing countries ranks high in the foreign economic relations of our country. The
reason for this is the possibility to obtain hard currency necessary for our own technical and
economic modernization.

Construction and operation of industrial enterprises in developing countries are as a rule
carried out in different conditions where a number of commercial, technical and organizational
problems are to be solved. Sometimes international agreements are to be taken into account in order
to fulfill the contracts signed with the particular' countries. This is due to the fact that some
developing countries are under control of some international organizations (International Atomic
Energy Organization, for instance).

Construction of factories and plants in developing countries sometimes requires procurement
of equipment, providing technical and advisory services, assuring the necessary repair and
maintenance of the equipment, hi doing so the Customer's interests are to be safeguarded. It is
therefore essential that local building materials should be used fore construction, and locally
produced equipment should make part of the project. Exchange of experience is naturally
appreciated by the Customer.

2. COCI[I/IHI/ITC IMOHATHA U UX OIIPCACIICHUA.

a) something that helps you to be better or more successful
that others

b) organizations which are owned or controlled by the
government

¢) information sent regularly by a bank to a customer,

3. competitive advantage showing the money that has gone into and out of their account
over a particular period

1. public sector

2. bank statement




4 to decline d) a move to a more important job or rank in a company
structure

5. promotion e) to become less profitable, productive, wealthy, etc

6. inflation f) a rise in prices caused by an increase in money supply

7.unemployment g) wealth or property that can be used to produce more wealth

8. recession h) things for sale

9. capital 1) the number of people without a paid job

10. goods ) a period of economic decline hi a country

3. PaccTaBbTe yacTH nmmuchMa B IMPpaBUJIbHOM MOPAJAKE U IICPCITUIIUTEC €I'0. Bwmecto IIpOITYyCKOB
B OCHOBHOM YacTH IIHMChbMa BCTaBbTE IMMPaBHUJILHOC CJIOBO M3 PAMOYKH. BYZ[BTG BHUMATCJIBHBI. BaM
HOHa,I[O6$ITC$I HEC BCC IPCAJIOKCHHBIC CJIIOBA.

a) acknowledge b) enclosing c)offer d)confirm e) requested
f) to place g) the delivery h) demand i) writing j) in accordance with

I) Dear Sirs,

IT) Ref: Order # 142 of 21th March, 2022

III) Yours faithfully,

IV) Thank you very much for your letter of 21th March, 2022. We are pleased to
1) your order for 4000 men’s silk shirts. As you 2)  we are 3) the copy of your
order, duly signed, as an acknowledgement.

We 4) that 5) will be made immediately on opening a letter of credit with our
bank for the amount of $4212 and 6) your instructions.

We hope our shirts will be in great 7) in Russia and you will have a good turnover and
you will be able to 8) larger orders with us in the future.

V) Vysteria Ltd.

P.O.Box 82

Moscow 253206

Russia

VI) Alfred Smithers,

Sales Manager

4. Emé pa3 03HaKOMbBTECh C COJEpKAaHUEM MHCbMA B yIpakHEHUE 3 U BbIOEpPUTE, K KAaKOMY
TUIy IMCbMa U3 IPUBEAECHHOTO HI)KE CIIUCKA OHO OTHOCHUTCH.

a) Letter of Reminder

b) Letter of Acknowledgement
c) Letter of Offer

d) Letter of Application

e) Letter of Inquiry

f) Letter of Complaint

5. O3HaKOMBTECH C MMPUBCACHHBIM HUXKEC JUAJTIOTOM. BcraBnte MPOMYIICHHBIC CJIOBA U3 paAMOYKH.

a) checkin  b) boarding pass  c¢) hand luggage
d) allowance e¢) departure gate  g) weigh




On the way back

Visitor: Do11) for the flight to Moscow here?

Clerk: Moscow, sir? Yes. that's right. May I see your ticket and passport, please? And your
bag. Put it on the scales, please.

V.: Here it is. Do I need to weigh this small bag?

C: Are you keeping it as 2) . sir?
V.: Yes.
C: You must 3) that as well. Oh, it's too heavy. I’'m afraid there'll be an excess

luggage charge. Perhaps there’s something you could take out? Otherwise you'll have to pay extra.

V.. All right. T'll take these booklets out. They are rather bulky'.

C.: Will you put your luggage on the machine again, sir? Now that’s better.

V.: Is it inside the free 4) ?

C: Yes. you are allowed that much. Here are your ticket and the 5) . Your luggage tag
is attached to your ticket.

V.: Thank you. Which way do I go now?

C: Passport control is that way. Then the 6) is straight ahead.

V. Thank you.

3.5 TunoBble NpaKkTHYECKHUE 3aJaHUS K 3a4eTy
(7151 OTICHKU 3HAHUUM U YMEHUM )

PaCHpeHeﬂeHHe MPAKTUYCCKUX 3aZ[aHI/II\/JI K 3aUeTy HaxoAuTCd B 3aKpbITOM JIAd
o0y4Jaronmxcs goctymne. Pa3paboTaHHbI KOMIUIEKT THITOBBIX MPAKTHUSCKHUX 33JaHUI K 3a4eTy He
BBICTABIISIETCS B AJIEKTPOHHYIO HH(pOpMarnmoHHO-00pa3oBaTenbHyto cpexy 3a0llKT Upl'VIIC, a
XpaHuTCs Ha Kadeape-paspadoryrke B cocraBe POC 1Mo JTUCIUTLTHHE.

Huxe npuBeneH oOpasel TUIIOBBIX MPAKTUYECKUX 3a/1laHUM K 3a4eTy.

OO6pa3zell TUTIOBBIX MPAKTUYECKUX 3aJaHUH K 3a4eTy

1. ByapTe roTOBBI pacckazaTh U OTBETUTH HAa BOMIPOCHI HA OJIHY M3 MPUBEJICHHBIX HIKE TEM:
Pazgen 1. Getting job (YcTpoiicTBO Ha padoTy)

Tema Recruitment

Tema Resume

Tema Application letter

Tewma Interview

Paznen 2. Business trips (/lenoBbie moe3nkm)
Tema Business trip

Tewma At the airport

Tema At the railway station

Tema At the hotel

2. CocraBbTe pe3rOMe Ha aHTJIMICKOM SI3bIKE.

3.6 TunoBoe npakTu4yeckKoe 3alaHue K 3a4eTy
(17151 OTICHKU HABBIKOB U (WJIM) OIIBITA JACSITEIIBHOCTH )

PaCHpeHeﬂeHHe MPAKTUYCCKUX 3aZ[aHI/II\/JI K 3a4UeTy HaxoAWuTCd B 3aKpbITOM JIAd
o0y4Jaronmxcs aoctymne. Pa3paboTaHHbI KOMIUIEKT THITOBBIX MPAKTHUYSCKHUX 33JaHUI K 3a4eTy He
BBICTABIISIETCS B AJIEKTPOHHYIO HMH(pOpManmoHHO-00pa3oBaTenbHyto cpexy 3a0lKT Upl'VIIC, a
XxpaHuTCs Ha kadeape-paspadoryrke B cocraBe POC 1Mo UCIUTLTHHE.



Huxe npuBeneH oOpasel TUIIOBOTO MPAKTUYECKOTO 3aJaHus K 3a4eTy.

1. Bel ycTpanBaetech Ha pabOTy M NPHIILIN Ha coOecenoBanue. Pacckaxkure o cebe u cBoeM
OTIBITE.

3.7 TunoBble NpaKTHYECKHE 32]aAHUS K IK3aMEHY
(17151 OTICHKU 3HAHUUM U YMEHUM )

Pacnpez[eﬂeHHe MPAKTUYCCKUX 3aI[aHl/If/'I K DJOK3aMCHY HaxXOJUTCA B 3aKpPbITOM JIA
oOyuarommuxcst 1octymne. Pa3paboTaHHbBIH KOMIUIEKT THUIIOBBIX MPAKTUYECKUX 3aJaHUN K IK3aMEHY
HE BBICTABIISIETCS B JCKTPOHHYIO HHPOPMAIIMOHHO-00pa3zoBarensHyo cpeny 3a0 KT Upl'YIIC, a
XpaHuTCs Ha Kadeape-pazpabdorunke B coctaBe POC 1Mo JUCIUTLTHHE.

Huxe npuBeneH odpazel THIOBBIX MPAKTUUECKUX 3a/1aHUM K DK3aMEHY.

OOpa3el THTIOBBIX MPAKTUICCKUX 3a/IaHUN K DK3aMEHY

3ananue 1. ByapTe roToBBI IPOYMTATh U MEPEBECTH, UCIOJIB3Ys CIOBAPh, MPEIIOKEHHBIN
TEKCT.
Read and translate the text using a dictionary.

Statistics show that more and more of us are suffering from stress and that much of this is
caused by our jobs. It appears that many of us are working too hard and this is taking a toll on our
health.

There is, experts tell us, simply too much pressure put on many employees these days. In
many jobs, in sales or production departments, for example, unrealistic targets are set for the
workforce. People are, in fact, trying to do the impossible and making them-selves ill by doing so.

In many countries, more and more people are working longer hours. Some workers have to
do this to cope with their workload, while others think dial staying late will impress the boss so
much that he will promote them. This extended presence in the workplace is known as
presenteeism.

Such overwork often results in extreme fatigue, or even total ex-haustion, with many people
also suffering from insomnia. When the workers get home, instead of resting or enjoying a leisure
pursuit, they simply cannot switch off. Their minds are still full of work worries.

Most people used to be able to leave behind the tension and anxiet

3aganue 2. ByapTe TrOTOBBI MPOYMTATh TEKCT, HE HCIHOJB3Yys cioBapb. I[locrapaiitech
MaKCHUMAaJIbHO MOHATH €T0 U MepeaiiTe KPaTKO CoIepKaHue TEKCTA Ha aHTJIMICKOM SI3BIKE.
Read and translate the text without using a dictionary. Retell the text.

PUBLIC SPEAKING

Dale Carnegie (1888-1955), an outstanding American specialist and writer, devoted two of his
five books to the art of speaking.

Dale Carnegie wrote about many special rules and gave a lot of advice to young people about
public speaking.

These are some of his rules and illustrations:

1. Speak every chance you get. You should learn to speak by speaking. A good
example is George Bernard Shaw (1856-1950), a well-known English playwright of the first half of
the twentieth century. As a youth, Bernard Shaw was a very timid person. He often walked up and
down the street for twenty minutes or more before venturing to knock at a door. He suffered from
simple cowardice, he confessed later. Finally, feeling ashamed of his cowardice, he decided to
change it all. He joined a debating society. He attended every meeting in London where there was



to be a public discussion. And he always stood up and took part in the debate. Thus he conquered
timidity, cowardice and fear and transformed himself into a brilliant speaker.

2. Your speech should be well prepared. Don’t talk impromptu. You must keep your
ideas logically grouped around a central thought.
3. There may be special occasions like meetings or conferences when you are to

introduce the speaker. This introduction should not be very long. It should give the most important
information about the speaker and mention the topic of his speech.

4. If you think you may be asked to contribute your comments or suggestions at any
moment during the meeting, pay careful attention to the other speakers. Try to condense your ideas
into a few words. When you are called upon say what you have in mind as plainly as you can. Give
your views briefly.

5. Speak with enthusiasm. Control your voice. Speak slowly and be yourself. End
confidently and give your last sentence a punch.

3.10 TunoBoe npakTHYeCKOE 3a]aHUE K IK3AMEHY
(17151 OTICHKH HAaBBIKOB M (WJIN) OTIBITA JCSITEIIBHOCTH)

Pacnipenienienrie mpakTHUeCKUX 3aJaHU K DK3aMEHY HAaxXOIUTCS B 3aKpBITOM s
oOydaromuxcsi gocTyre. Pa3paboTaHHBI KOMIUICKT THIIOBBIX MPAKTUYCCKUX 3a/IaHUN K dK3aMEHY
HE BBICTABJISIETCS B 3JIEKTPOHHYI0 HH(POpMaIrmoHHo-o0pa3oBaTenbHyo cpeny 3a0VKT Upl'VIIC, a
XpaHuTCcs Ha Kadenpe-paspadorunke B coctae POC 1Mo IUCHUILTHHE.

Huxe npuBeneH oOpasel THIIOBOTO MPAKTUYECKOTO 3a/IJaHUs K DK3aMEHY .

OO0pa3zer] TUITOBOTO MPAKTHYECKOTO 3aJaHHsI K SK3aMEHY
1) Pacckaxure o:

. Recruitment

. Resume

. Application letter

. Interview

. Business trip

. At the airport

. At the railway station

. At the hotel

9. Telephone conversation
10. Business negotiations
11. Conference

12. Kinds of business letters
13. Enquiries

14. Memo

0 3O\ LN KW

By,I[LTC T'OTOBBI HOGCCCI{OB&TB C MMpCroaaBaTCJICM Ha YKa3aHHBIC TCMBbI.



4. MeToauyeckne MaTepHAJIbI, ONIPelesS0lHe MPOe1yPy OlleHUBAHUS
3HAHUI, YMEHM i, HABBIKOB U (UJIM) ONbITA AeSAITEJIbHOCTH

B Tabnmuue mnpuBeeHBI OMUCAHUS MPOLELYyp TMPOBEACHHUS KOHTPOJIbHO-OLIEHOYHBIX
MEPOTIPHUSITHIA ¥ TIPOIEAYP OLIEHUBAHUS PE3YJIFTATOB O0YYEHHs C TIOMOIIBIO OIIEHOYHBIX CPEJICTB B
COOTBETCTBUU C paboyeil mporpaMMoi AUCIUILITUHBIL.

HanmenoBanue
OLICHOYHOTO Onucanus MpoueaAyphl MPOBEACHUA KOHTPOJIBbHO-OLICHOYHOTO MEPONIPUATUA U
npoucaypsl ONCHUBaAHUA PE3YyJIbTATOB 00yueHus
cpesicTBa p yp pesy. y
3ammTa  COOOIIEHMH, TPEeIyCMOTPEHHBIX pabodedl  NporpaMMmoil  AWMCIMIUIMHEI,
IIPOBOJUTCSA BO BpEMA IIPAKTHYCCKHUX 3ansatuit. 1T €r1oJaBarcyib Ha IIPAKTHYCCKOM
CooO1ienne P P P P P

3aHATUH, DNPEAIICCTBYIOIIEM 3aHATHUIO TPOBCACHNSA KOHTPOJIA, ZIOBOJAUT 10 06yl1a101111/1xc;1:
TEMY COO6IJ1€HI/II‘/‘I u Tpe6OBaHl/I§I, MNPCABABIIACMBIC K X BBIMIOJHCHUIO U 3AIUTC

[IpenogaBaTeny He MeHee 4eM 3a HENENI0 0 CpOKa pelleHHsl Kehc-3ajad JIOJDKEH
Keiic-3amaua JIOBECTH 10 CBeACHHUs oOydalomuxcs IpenaraeMele Keiic-3amadn. BrimomHeHHbIE Keiic-
3aJ1a4¥ B HA3HAYCHHBIA CPOK CJIAIOTCS Ha MPOBEPKY MPEMOAaBaTEIIO

KOMHBK)TepHoe TECTUPOBAHUE TIIPOBOAUTCSA 110 PE3yJibTaTaM OCBOCHUSA DPa3aCiiOB
JUCHUIUIMHBI BO BPEMSA INPAKTHICCKUX 3aHaTtuii. Bo BpEMs NIPOBECACHUSA TECTHUPOBAHUS
IIOJIB30BAaThCA y‘IC6HI/IKaMI/I, CIIPABOYHUKAMH, KOHCIICKTAMH JICKI_II/II\/'I, TETpAOAMA T
IIPAKTUYCCKUX 3aHATUN HE paspeueHo. Hpeno;[aBaTeHL Ha HPAKTUYCCKOM 3aHATHUH,
NMpEeAUICCTBYIOMICM 3aHATHIO MNPOBCACHHUA TCECTa, AJOBOAUT OO0 06yqa}omnxca: TCMBI,
KOJMYECTBO 3aJaHHI B TECTE BpPEMs BBITIOJIHCHU S

Tect

IIpenofaBaTens Ha YCTAaHOBOYHOM 3aHATHH JIOBOJUT [0 OOYYalOLIUXCS: TEMBI,
KOJIMYECTBO 3aJlaHMH B KOHTPOJIbHOW pabote. KoHTponbHas pabGora moipkHA OBITH
BBINIOJIHEHA B YCTaHOBJICHHBIH CPOK W B COOTBETCTBHM C INPaBWIaMH K O(QOPMIICHHIO
(TexcToBO# M rpaduueckoil yacreit), copmynrpoBaHHbiMu B [Tonoxxennn «TpeGoBanus
K odopMIeHHIO TEKCTOBOH W rpaduueckoil mokymeHTanmd. HOPMOKOHTPOIBY B
MOCJIEAHEH pefakiuy. BrlmosHeHHass KOHTpoJbHAs paboTa mepenacTcst Al MPOBEPKH
MIPEToIaBaTeNi0 B YCTAaHOBJICHHbIE CPOKH. ECIM KOHTpoNbHAs paboTa BBHINOJIHEHA HE B
COOTBETCTBHH C YKa3aHUSIMH WM HE B TIOJTHOM 00beMe, OHa BO3BpAIIAETCs HA JOPaboOTKy

KonTtponsHas pabora

Jlnsg opraHuzanid U TPOBEACHUS MPOMEKYTOYHOW aTTeCTallil COCTaBJISIOTCS THUIIOBBIC
KOHTPOJIbHBIE 3aJaHUsl WJIM WHBIE MaTepUallbl, HEOOXOJHMMBIE /I OICHKM 3HAHWUW, yYMCHHIA,
HABBIKOB U (MJIM) OMBITA JIEATENBHOCTH, XapaKTePU3YIOIIUX dTarnbl (OPMUPOBAHUS KOMIIETEHIHI B
IIPOLIECCE OCBOEHUS 00pa30BaTEIbHON POrPAMMBI.

[lepeueHp TeOpeTHUECKUX BOMPOCOB U THUIOBBIE MPAKTHUECKHUE 3aJlaHUSl PAa3HOTO YpPOBHS
CJIOKHOCTH JJISI TPOBENICHUSI MPOMEXKYTOYHON aTrTecTanuu oOydaroluecs: TMOIydaloT B Hadale
ceMecTpa dYepe3 JJICKTPOHHYK HWH(poOpMannoHHO-00pa3oBaTenbHyo cpeny 3a0lKT Hpl'VIIC
(JTUIHBIN KaOMHET 00yJaroIIerocs).

Onucanue npoueayp nNpoBeeHUsi MPOMEKYTOYHOM aTTecTanuu B popme 3auera
U OLlEHMBAHUS Pe3yJbTATOB 00y4YeHUs

[Ipu mpoBeneHMH TPOMEXKYTOUHOM arTecTanmuu B (opme 3aueTa MpenojiaBaTelb MOXKET
BOCIIOJIb30BaThCS PE3yJIbTaTaMH TEKYILEr0 KOHTPOJISI YCIIEBAEMOCTH B TeueHue cemectpa. C 1embio
WCIIOJIb30BaHUsl PE3yJbTATOB TEKYIIEr0 KOHTPOJS YCIIEBAEMOCTH, MPENoJaBaTellb MOJACYUTHIBAET
CPEIHIOI0 OILIEHKY YpPOBHS C(OPMHUPOBAHHOCTH KOMIIETEHIMH OO0ydYaromerocs (CymMMma OIEHOK,
MOJTyYEeHHBIX 00yUYaIOLUMCS, IETUTCSA Ha YUCIIO OIICHOK).




Ikana u KpuTEpUN OLlEHNBAHKUS YPOBHS CPOPMUPOBAHHOCTH KOMIIETEHIIUI B pe3yJibTaTe
H3yUYeHHsl JUCIUIJIMHBI IPH MPOBeeHUU MPOMEKYTOYHON aTTecTallun
B (popMe 3a4eTa o pe3yabTaTaM TEKYylIIero KOHTPOJIs
(0€e3 10MOJTHUTETbHOI0 ATTECTAIIMOHHOI0 UCIILITAHMS)

CpenHss OlleHKa yPOBHS
c(hOpPMUPOBAHHOCTH KOMITCTCHIIUH [IIxana ouleHMBaHUA
10 pe3yJIbTaTaM TEKYILEro KOHTPOJIs

Onenka ©He Menee 3,0 W HET HU  OJHOM

9 «3a4YTEHO»
HEYJIOBJIETBOPUTEIHHOM OIIEHKH 10 TEKYIIEMY KOHTPOJIIO

Ouenka wmenee 3,0 wid mnonydyeHa XoTd Obl OJHA
HEyJOBJICTBOPUTEIbHAS OLIEHKA [0 TEKYIeMy KOHTPOJIIO

«HC 3a4YTCHO»

Ecnu onenka ypoBHsI c()OPMHUPOBAHHOCTH KOMIIETEHIIMKA OOYYaroIIerocsi He COOTBETCTBYET
KPUTEpUSIM TIONyYeHHs 3adera O3 JOMOJHHUTENBHOTO AaTTECTAI[IOHHOTO WCIBITAaHHSA, TO
IPOMEXYTOUHAs! aTTECTAlUsl TPOBOAMTCSA IO TEPEUHIO TEOPETHYECKUX BOMPOCOB M THUIOBBIX
NPaKTHYECKHX 33/1a4 WIH B pOpMe KOMIBIOTEPHOTO TeCTUpOoBaHus. [IpoMexxyTouHas arTectanus B
¢dopme 3auera ¢ MPOBEJCHUEM aTTECTALIMOHHOTO UCTIBITAHUS MPOXOJUT HA TIOCIETHEM 3aHATHH 110
JMCITUTIIIIHE.

[Ipu mpoBeneHMM NPOMEXKYTOUHOH aTTecTalud B (GOpPME KOMITBIOTEPHOTO TECTUPOBAHHMS
BapUaHT TECTOBOTO 3amaHus ¢opmupyercs 3 OT3 nmo aAucHMIUIMHE CIydailHBIM 00pa3oM, HO C
ycnoBueM: 50 % 3amaHuil TOMKHBI OBITh 3aJJaHUSAMHU OTKpBITOro THNA U 50 % 3a1aHuil — 3aKPBITOTO
THIIA.

Onucanue npoueayp NpPoBeAeHUs MPOMEKYTOUYHOM aTTecTanun B Gopme IK3aMeHa
U OLICHUBAHUS Pe3yJIbTATOB 00y4YeHH sl

[TIpomexyrouHnas artectanus B ¢GopMe OSK3aMeHa IPOBOJUTCS IYTEM  YCTHOTO
co0ecenoBaHus 1Mo OuieTaM WiH B (popMe KOMITbIOTEPHOTO TECTUPOBAHUS.

bunietsl coctaBiieHbl TakMM 00pa3oM, YTO KaXKIbIM M3 HUX BKJIIOYAaeT B ceOs 3aaHus,
MO3BOJISIFOIINE BBINOJIHUTh KOHTPOJIb KOMMYHUKATHUBHBIX 3HaHWI, YMEHUH U HaBBIKOB BO BCEX
BUJIaX PEUEBOM JIESATENIBHOCTU (FOBOPEHHUE, UYTEHHE, MHUChbMO, ayJUPOBAHHE), OTPAHMYECHHBIX
TEMaTUKOH 1 MPo0IeMaTUKON U3YUEHHBIX Pa3eNioB Kypca.

Pacnipenenenne TeopeTHuecKUX BOMPOCOB U MPAKTUUYECKUX 3aJaHUH 10 3K3aMEHAIIMOHHBIM
OusieTaM HaxOJUTCS B 3aKPBITOM JJisi 00y4aromuxcs goctymne. Pa3paboTaHHbII KOMITJIEKT OUIETOB
(15-20 OmneToB) HE BBICTABISAETCS B JJEKTPOHHYIO HH(DOPMAIIMOHHO-00pPA30BATEILHYIO CpEmy
3a0MKT UpI'VIIC, a xpanutcs Ha kadenpe-pazpadotunke ®OC Ha OyMaKHOM HOCUTEJE B
cocrase @OC 10 TUCHUIUIMHE.

Ha sk3amene oOyuaromuiics Oepetr OuieT, AJig MOATOTOBKM OTBETa HA SK3aMEHAI[MOHHBIH
OwmteT o0yJaroneMycst OTBOJIUTCS BpeMsl B mpejieniax 45 MuHyT. B mporiecce oTBera o0ydaromerocs
Ha BOTIPOCHI U 33/1aHUs OMIIeTa, Mpeno/iaBaTelb MOXKET 3a/1aBaTh JOMOIHUTEIbHBIE BOTIPOCHI.

Kaxnpiii Bompoc/3ajanue Owiiera OIEHWBAETCS 1O YETHIPEeXOa/UTbHON cHCTeMe, a Jaiee
BBIUMCIISIETCST cpefHee apu(MeTHYeckoe OIICHOK, IMOIYYeHHBIX 3a KaxAbld BOMpOC/3aJaHUe.
Cpennee apudMeTHUECKOE OLIEHOK OKPYTIISETCS JIO IIEJIOTO 110 TIPaBHIaM OKPYTIICHUS.

[Ipu npoBeeHUN TPOMEXKYTOUYHOM arrecTaiuu B (opMe KOMIBIOTEPHOTO TECTUPOBAHMUS
BapHUaHT TECTOBOTO 3amaHus Gopmupyercs n3 OT3 mo nucHuminHe ciydaifHBIM 00pa3om, HO C
ycnoBueM: 50 % 3agaHuii JOKHBI OBITH 3aIaHUSIMH OTKPBITOTO TUTA U 50 % 3a7aHuil — 3aKPBITOTO
THIIA.




Oo6pa3sen 3k3aMeHALIMOHHOT0 OMJIeTa

155&7555 YTBEPXIAIO
3aB. Kadeapoii
3a6VDKT UpI'VIIC JK3aMeHalMOHHBIH OnaeT Ne 3 «'yMaHHTapHBIE HAYKID
20 /20 1o AMcuMIIMHe «/{e/10Boi MHOCTPAHHBINA A3BIK» 3a0KT
y4eOHBIH Tox
E.N. KacwssiHOBa

1.IIpounTaiiTe U MUCHMEHHO MEPEBEAUTE TEKCT CO CIOBAPEM.

2. IIpounTaiite TekcT O6€3 cioBaps U KPaTKO MepeaanTe ero cojiep>kaHue.

3. Ha aHrnuiickoM s3bIKe pacCKa)XXUTe O CBOUX JIECHUCTBUSX B CIEAYIOLIEH CUTYyalluu:
Bl oTmpaBiisieTech B KOMaHAMPOBKY M BaM HYXHO niproopectH JKJI 6mstet. Uto Bl OyuTe enarh?

Cocrasun: E.H. I'Bo3neBa




