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BhIcIIero oOpa3zoBanus «MpKyTCKuil rocyJapCTBEHHbIN YHUBEPCUTET ITyTEH COOOIIEHUS»
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3aBeayomuii kadenpoit, K.T.H, JTOLECHT B.O. KonmaxoB



1 HEJIA U 3AJAYM JUCHOUTLIMHBI

1.1 Heap AUCHUNIMHBI

(opMupoBaHUe 3HAHNH, yMCHHI W HABBIKOB aIMUHUCTPUPOBAHUS U JOKYMEHTAI[IOHHOTO COIPOBOXKICHNUS
1 OCHOBHBIX KaJpOBBIX IIPOIIECCOB, B TOM YHUCIIE 110 BOIIPOCAM IPUBJIECUCHHS YEJIOBEUECKUX PECYPCOB B
OpTraHU3aINIo, C YIETOM LIEJIEBBIX OPUEHTHPOB TPYAOBOIO U COIMATIBHOTO Pa3BUTH EPCOHANA

1.2 3agaum JMCOMIIHHBI

C(l)OpMI/IpOBaTL 3HaHUA TeOpeTH‘IeCKOﬁ OCHOBBEI ITponecca I0OKYMEHTAIUOHHOTO obecreueHus yrpaBJCeHUA
1 NEPCOHAJIOM, B TOM YHCJIC HOPMATUBHBIC NJOKYMCHTEI 11O ACJIONPONU3BOJACTBY, a TAKKE aKThl, COACPIKAIINC
HOPMBI TpyAOBOTI'O IIpaBa, HeOGXO}II/IMLIe JJIsL KaﬂpOBOI‘/‘I paGOTLI

C(l)OpMI/IpOBaTL YMEHUA pa3pa60TKM JIOKQJIbHBbIX HOPMATHUBHBIX aKTOB OpraHu3aly, KaCaromunuxcs NpoueccoB
YyIipaBJICHUS MICPCOHAIIOM

c(hopMUpOBaTh HABBIKM aIMUHUCTPUPOBAHHS U JOKYMEHTAIIMOHHOTO COTIPOBOXKICHHSI MEPOIIPUSITUH MO
paboTe ¢ mepcoHaIoM

1.3 llens BocnmUTAHNUSA M 3224 BOCIUTATEIbHOH Pa00oThl B pAMKaX THCHHMILIHHBI

Henp mpodeccnoHanbHO-TPYAOBOTO BOCHUTAHUS — (GOpMUpPOBaHKE ¥ 00yJaromuXcs OCO3HAHHON MPpodeccHoHaIEHON
OpHCHTALMH, NMOHMMAHUs OOLIECTBEHHOIO CMBICIA TPYAAa M 3HAYMMOCTH €ro M ce0s JIMYHO, OTBETCTBEHHOTO,
CO3HATEIBHOTO W TBOPYECKOTO OTHOIICHUS K OyIyIled HesATeNbHOCTH, NPOo(ecCHOHAIBbHON 3THKH, CHOCOOHOCTH
NpeIBUICTh M3MEHEHHS, KOTOPbIe MOT'YT BOSHHKHYTH B HPO(ECCHOHAIBHON NEATEeNbHOCTH, U YMEHHIO paboTaTh B
W3MCHEHHBIX, BHOBb CO3JaHHBIX YCIOBHAX TPYHA.

Llenb qocTHraeTcs Mo Mepe pelieHus B €IMHCTBE CIEAYIOIUX 3a/1au:

— (hopMHPOBaHUE CO3HATEIIHPHOTO OTHOIICHUS K BRIOPaHHOM Mpodeccu;

— BOCIHMTaHUE YECTH, TOPIOCTH, JIOOBU K NMPO(GECCHUH, CO3HATENHFHOIO OTHOLICHUS K NpO(ecCHOHANBHOMY IOMrY,
MOHUMAEMOMY KaK JINYHAsE OTBETCTBEHHOCTh M 0053aHHOCTH;

— (popMUpOBaHHE ICUXOJIOTUH MTPOPECcCHOHANa;

— ¢dopmupoBanue MPoheCCHOHATBHOMN KYIbTYPhI, ITHKH IPOPECCUOHATBHOTO OOIICHNUS;

— (hopMHUpPOBaHHUE COLUATBHON KOMIIETEHTHOCTH M JPYTHe 3a7a4u, CBSI3aHHbBIC C UMHDKEM MPO(ECCUH U aBTOPUTETOM
TPaHCIIOPTHOU OTpPaCIH

2 MECTO JUCIMIIVIMHBI B CTPYKTYPE OIIOII

2.1 TpeOoBaHus K NpeABAPUTEIbHOI NOATOTOBKE 00y4alonierocs

1 b1.B.JIB.17 Jucuummmas! (Moxynwn) mo Beoopy 17 (AB.17)
2 b1.B./IB.17.02 lenonpou3BoJICTBO
3 b1.B.JIB.14 Jucuummmas! (Moxynn) mo Beioopy 14 (JIB.14)
4 b1.B./IB.14.01 MapkeTuHr nepconaina
5 b1.B.JIB.14.02 Cuctema obecriedeHrs] OpraHU3aIiy IepCOHAIOM
6 b1.B.JIB.17 Jucummmmas! (Moxynn) mo Beioopy 17 (AB.17)
2.2 IncuMnJMHbI ¥ NPAKTUKH, JJI51 KOTOPbIX M3yYeHHe JAHHOW TUCHUIIHHBI
He00X0AMMO KaK NpeIecTByIolIee
1 b1.B.JIB.03 Jucuumummas! (Moxynn) mo Beioopy 3 (IB.3)
2 b1.B./1B.03.01 OcHOBBI KaApOBO OJIUTUKH U KaJPOBOr0 MJIAHUPOBAHUS
3 b1.B./1B.03.02 Pa3Butre KagpoBOro NOTeHIMala OpraHu3aluu
4 b1.B.JIB.06 JJuctmmummae! (Moxynn) mo Beioopy 6 ([B.6)
5 b1.B./IB.06.01 Puck-MeHeI>KMEHT B yIPaBJIEHUU IEPCOHATIOM
6 b1.B./1B.06.02 YnpaBnenue KapoBbIMU PUCKAMHU
7 b1.B.JIB.13 JJucummummas! (Moxynn) o Beioopy 13 (IB.13)
8 b1.B./IB.13.01 OcHOBBI yIpaBIeHYECKOTO KOHCYIbTUPOBAHMS
9 b1.B./IB.13.02 KagpoBblil KOHCAXTHHT
10 b1.B.JIB.10 Juctmmmmas! (Moxynn) mo Beioopy 10 (JIB.10)
11 51.B.JIB.10.01 [IpoexTupoBaHue cucteM obecriedeHns KaapoBoi 0€30MacHOCTH
12 b1.B.1B.10.02 IlpoexTHBIH M0X01 K GOPMUPOBAHHIO CHCTEMBI KaipOBOH 0€3011aCHOCTH
13 b1.B.JIB.16 JJucummuimas! (Moxynn) mo Beioopy 16 (JIB.16)
14 b1.B.JIB.16.01 Ynpasnenue 3¢)(eKTHBHOCTHIO IEPCOHATA
15 b1.B.JIB.16.02 DxoHOMUKA yIpaBIE€HUs IEPCOHAIOM
16 B52.0.04(I1n) [IpousBoacTBEeHHAS - IPEIUIDIOMHAS TPAKTHKA
17 B3.01(J1) IToaroroBka K Mpoueaype 3alMThl BHITYCKHOM KBaTH(UKAIMOHHON padoThI
18 | B3.02(J]) 3ammra BBITyCKHOH KBaJIH()UKAIIMOHHON paboTh

3 INIJIAHUPYEMBIE PE3YJBTATHI OBYYEHUSA ITO JIMCIUITIJIMHE,




COOTHECEHHBIE C TPEBOBAHUAMMU K PE3YJIBTATAM OCBOEHUA
OBPA30OBATEJIbHON NPOI'PAMMBI

Ko n Kon n HanmeHnoBanue
HalIMeHOBaHHUe HHAMKATOpa ILtanupyemble pe3yIbTaThbl 00y4eHHUsI
KOMIeTeHIuH JOCTHKEeHHsI KOMIIeTeHIHH

TIK-2.2. Ciocoben
OCYIIECTBIIATH

3HaTh: OCHOBBI JIOKYMEHTO000POTa U JOKYMEHTAI[HOHHOTO
AIMUHUCTPUPOBAHUEC 6 .
H JI0KYMEHTAIHOHHOE o0ecriedeHus npolecca yIpaBiIeHUs IePCOHAIOM; TPYI0BOe
COTIPOBOKICHHE 3aKOHOJATENbCTBO M MHBIE aKThI, COACPKAIINE HOPMBI
MEpOTIPHSATHI, TPYZOBOTO MpaBa; OCHOBBI apXWBHOTO 3aKOHOAATEICTBA 1
HaIPaBJIEHHBIX HA HOPMaTHBHBIE NIPABOBbIC akThl PP B yacTu BeneHNSA
OIpeaCICHUE AOKYMEHTAIUH 10 IIEPCOHAITY
HEPCICKTHBHOM H [K-2.2.1 ®opMuDVeT YMeTh: obecrieunBaTh JOKYMEHTAIIHOHHOE COIPOBOXKICHHE
TeKyIICH - PMHPY! KaJIPOBBIX MPOIIECCOB; OPOPMIIATH JTOKYMEHTHI IO BOTIPOCAM
OTPEGHOCTH B JIOKaJIbHBIE HOPMaTHBHBIE

obecrieyeHns! OpraHu3anny KaJpoBbIMU pECypcaMu;
Kajpax, aKThl OPTaHU3aluY, B TOM

pa3pabaThIBaTh JIOKAIEHBIE HOPMATHBHBIE aKTHI,
paspabarbiBaTh YHCIIE 110 PUBIICUCHHIO
OKAIEHIC HaIpaBJIeHHbIE Ha IPUBJICUCHHUE TPYIOBBIX PECYPCOB B

HOPMAaTHBHBIE aKTHI,
HaIpaBJICHHBIC Ha
HpUBJICYCHHE
TPYJOBBIX PECYpPCOB B
OpTaHU3aLHIo, C
YUETOM LENEBBIX
OpPHEHTHPOB
TPYJAOBOTO U
COLIMATIBHOTO
Pa3BUTHS IIEPCOHANA

TPYAOBBIX PECYPCOB B
OpraHU3aIHIo

OpraHU3aIHIo, C YI€TOM IEJIEBBIX OPUEHTUPOB TPYIOBOIO U
COLIMAJILHOTO Pa3BUTHUS IepCcOHalIa

BrnaneTs: HaBbIKaMM JOKYMEHTAI[IOHHOTO COIPOBOXKIECHUS
MIEpCOHAala Ha PA3IMYHbIX Tanax paboThl B OpraHU3alny;
HaBBIKAMH pa3pabOTKH OpraHN3aIllMOHHO-PACTIOPSANTEIBHON
JOKYMEHTAIN1; HAaBBIKAMH aHAJIN3a IIPOIIECCOB
JOKyMEHTO000pOTa, JIOKaJIbHBIX HOPMATHBHBIX aKTOB II0
BOIIPOCAaM 00ECTIEYCHHs OPTaHU3AIMH TIEPCOHATIOM




4 CTPYKTYPA U COAEP KXAHUE JUCHUIIJINHBI

Ounas ¢popma

*Koa uuaukaropa

MOCTHIKEHHUS
HaunmeHoBaHHe pa3/iesioB, TeM
Kon KOMIETEeHIIHH
U BU/I0B Pa0dOThbI
Cemectp Hace!
Jek Ip Jlad Cp
1.0 Pazpneis 1 Poab 1e10npou3BoACTBA B COBEPIICHCTBOBAHUYU
) aIMHHUCTPUPOBAHMSA NPEINPUATHI U YUpe:KIeHU
11 IIpaBoBbIE OCHOBBI JOKYMEHTHPOBAHUS JEATEIBHOCTH 5 4 4 4 K221
KaJPOBBIX CITyKO
1.2 | Opranusanusi paboThl KaIpOBOM CITY>KObI 5 4 4/4 4 [K-2.2.1
13 JIOKyMEHTBI ¥ perHcTpaloHHbIe HOPMBI 110 5 4 4 6 K221
JIEJI0IIPOU3BOACTBY
1.4 | IlpaBuia ohopMIIeHHUS YIPABICHISCKUX TOKYMEHTOB 5 4 4 4 IIK-2.2.1
2.0 Pazgen 2 OcobeHHOCTH MOATOTOBKH M 0)OPMJIEHHS OTAEIbHBIX
: BU/J0B YIIPABJIeHYECKUX JOKYMEHTOB
2.1 | JIoOKyMEHTBI 110 CONIPOBOXKACHUIO TPYIOBOU JEATEILHOCTH 5 4 4 6 [K-2.2.1
2.2 | Tpynosoii norosop. TpynoBasi KHMXKKa 5 4 4 4 IIK-2.2.1
2.3 | Metons! pacyera, moad0pa U pacCTAHOBKU KaJpOB 5 4 4 4 IK-2.2.1
2.4 [Topsnok u npoBeieHHE aTTeCTAlKI 5 4 4 4 T1IK-2.2.1
2.5 | FOpuamueckas noxaep:xka paboThl KaAPOBBIX CITYXK0 5 4 4 4 [K-2.2.1
Uroro 5 34 34/4 40 I1K-2.2.1
Dopma IPOMEKYTOUHON aTTECTAllUU — dK3aMEH 5 36 IIK-2.2.1




5 ®OHJl OHEHOYHbBIX CPEACTB I TPOBEJIEHUSA

TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH U TIPOMEXYTOYHOI

ATTECTAIMH OBYYAIOIIIUXCSA IO JUCHHUITVIMHE

@DOHJI OLICHOUHBIX CPEJICTB JUIs MPOBEACHUS TEKYIIEro KOHTPOJIS YCIIEBaeMOCTH U MIPOMEKYTOUHON aTTeCTalluu
o AucuMIUIMHE: odopmileH B Buae npuioxkeHus Ne 1 k pabGoyeld mporpamMme IUCHUILIMHBL M pa3MelleH B
ANEKTPOHHOH HH(POPMAIIMOHHO-00pa30BaTENbHON cpele YHHBEpPCHTETa, AOCTYHNHOH oOydaromemycs depe3 ero

JIMYHBIA KaOMHET

6 YYHEBHO-METOANYECKOE U UTH®OPMAIIMOHHOE OBECIIEYEHHUE

T CHATITAHBI

6.1 YueOHas quTepaTypa

6.1.1 OcHoBHad JIUTEpPATYpa

ABTODBI,
COCTaBUTEIH

3arnaBue

W3 naTenbCcTBO,
rOJI U3IaHUS

Kom-Bo 3k3.
B
onobanorexe/
100% onnaiiH

Abymanze .T.

JlokyMeHTannoHHOE 0OecTIeueHIEe YIpaBICHHs Mockaa :
Brinpsokkuna ) N o .
6.1.1.1 B MIEPCOHAJTIOM : YICOHHK U IPAKTUKYM IS BY30B. IOpaiir, 100 % online
Maciosa B. M. [DnexTponHsIif pecypc]. - https://urait.ru/bcode/489736 | 2022
KysHeto I[OKYMGHTaLII./IOHHOG obecrieueHne ynpaBieHUs Mockpa - . '
6.1.1.2 U H MIEPCOHAJIOM : Y4EOHHK M MPAKTUKYM JUIsl BYy30B Opaiir. 2022 100 % online
T [DnekTponHslii pecypc]. - https://urait.ru/bcode/489305 pauT,
6.1.2 lonoJHHUTEeNbHAS JUTEpaTypa
Kon-Bo k3.
ABTOpHI, W3narenscrTBo, B
3arnaBue
COCTaBUTEIH TOJ1 U3/1aHUA oubnmoTexe/
100% onmaiin
BrikoBa T. A.
Ky3nenona T. JlokyMeHTallMOHHOe o0ecreueHre ypaBIeHHs .
B (memompom3BOACTBO) : yuel. mocodue.- [ DICKTPOHHBIN Mocksa : .
6.1.2.1 ) ’ ' ’ NH®PA-M, 100 % online
Cankuna JI. B.; | pecypc] - 2018
pen. T. B. http://new.znanium.com/catalog/product/942800
Ky3nenona
JlokyMeHTannoHHOe oOecTieueHre ynpaBIeHHs Mockaa :
6.1.2.2 | I'manmmii E. B. [OnexrponnsIit pecypc] : yued. mocobue.- PUOPUH®PA- | 100 % online
http://new.znanium.com/bookread.php?book=304633 M, 2013
JloKyMeHTaIlMOHHOE 00ecIieueHUE YIIPaBICHUSL Mocksa: HUL]
6.1.2.3 | Bynat P. E. nepcoHaioM: yueb. mocobue. [DnexTpoHHsIi pecype] - | THOPA-M, 100 % online
http://new.znanium.com/catalog/product/488066 2015

6.1.3 YueOHO-MeTOAUYEeCKHE Pa3pabOTKH (B T. Y. IJIsl CAMOCTOSITEIbHOM

padoThI 00y4a0IMXCsl)

W3naTensCcTBO,
Komn-Bo 3Kk3.
ABTOpHI TOJ] U3IaHMsT/ s
6.1.3.1 ’ 3arnaBue JInunbrit
COCTaBUTEIH 6ubnmmnoTexe/
KaOuHeT N
100% onnaiin
oOyuaromerocs
JloKyMeHTaI[OHHOE 00ecIieueHUE YIIPaBICHUSL
MIEPCOHATIOM [ DIEKTPOHHBIN pecypc] : yueOHOe
rocoOue JUIs CTyJICHTOB BceX (GopM 00ydeHus [yis ]
CepukoBa HanpasieHus noarorosku 38.03.03 Ynpasnenue Kpacrospex : 100 %
6.1.3.2 o . . KpWKT <
0. 10. nepcoHanoM.- http://irbis.krsk.irgups.ru/cgi- WpCYTIC. 2020 OHJIAlH
bin/irbis64r_opak81/cgiirbis_64.exe?&C21COM=2&I p ’
21DBN=IBIS&P21DBN=IBIS&Image_file name=%35
CFul%5C2771.pdf&IMAGE _FILE DOWNLOAD=I
JInaHbIA
6133 CepukoBa MeToandyeckre MaTeprasbl U yKa3aHHs 110 U3yUCHHIO KaOMHET 100% ormaiin
0O.10. JUCIUTUTHHBI oOyuaromerocs,

OHUOC



https://urait.ru/bcode/489736
https://urait.ru/bcode/489305
http://new.znanium.com/catalog/product/942800
http://new.znanium.com/bookread.php?book=304633
http://new.znanium.com/catalog/product/488066
http://irbis.krsk.irgups.ru/cgi-bin/irbis64r_opak81/cgiirbis_64.exe?&C21COM=2&I21DBN=IBIS&P21DBN=IBIS&Image_file_name=%5CFul%5C2771.pdf&IMAGE_FILE_DOWNLOAD=1
http://irbis.krsk.irgups.ru/cgi-bin/irbis64r_opak81/cgiirbis_64.exe?&C21COM=2&I21DBN=IBIS&P21DBN=IBIS&Image_file_name=%5CFul%5C2771.pdf&IMAGE_FILE_DOWNLOAD=1
http://irbis.krsk.irgups.ru/cgi-bin/irbis64r_opak81/cgiirbis_64.exe?&C21COM=2&I21DBN=IBIS&P21DBN=IBIS&Image_file_name=%5CFul%5C2771.pdf&IMAGE_FILE_DOWNLOAD=1
http://irbis.krsk.irgups.ru/cgi-bin/irbis64r_opak81/cgiirbis_64.exe?&C21COM=2&I21DBN=IBIS&P21DBN=IBIS&Image_file_name=%5CFul%5C2771.pdf&IMAGE_FILE_DOWNLOAD=1

6.2 Pecypchbl nHGOPMALMOHHO-Te1€eKOMMYHUKAIIMOHHOM ceTn « AHTEpHET»

bubnunorexa KpVKT UpI'YIIC : [caiit] / KpacHOSIpCKHI HHCTHTYT KeJIe3HOAOPOKHOTO TPAHCHIOPTa — (KA
6.2.1 | UpI'VIIC. — Kpacuosipck. — URL: http://irbis.krsk.irgups.ru/. — Pexxum moctyma: mocie aBTopusanum. — TEKCT :
3JIEKTPOHHBIN.

OnexrponHas Oubmmotexka «YMIL[ JKAT» : snekrpoHHO-OMOmmoreunas cucrema : caiit / ®I'BY AIIO
6.2.2 | «Y4eOHO-METONNYECKHH HEHTP MO 00pa30BaHHIO Ha JKEIE3HOJOPOKHOM TpaHcmopTe». — Mocksa, 2013 —
2024. — URL: http://umczdt.ru/books/. — Pexxum mocrtyma: mo moamnucke. — TeKCT : 3JIeKTPOHHBIH.

Znanium : 35eKTpOHHO-OnONnoreunas cucrema : caiit / OO0 «3HAHUYM». — Mocksa. 2011 —2024. — URL:

6.2.3 ) o
http://znanium.ru. — Pesxxum moctyma: mo mofmucke. — TeKCT : 3K TPOHHBIMN.
OopasoBarenpHas wiathopma FOpaiit : anekTponnas 6ubnmuoTeka : cat / OO0 «INEKTPOHHOE H3AaTEILCTBO
6.2.4 N . .
IOpaiit». — Mocksa, 2020. — URL: https://urait.ru/. — Pexxum goctyma: mo moanucke. — TEKCT : AIEKTPOHHBIH.
YHuBepcuTeTcKas OnOIMOTeKa OHIANH : 3IeKTPOHHO-0nOmoTeunas cucrema : caiit / OO0 «/Iupekr-Mennay.
6.2.5 | — Mocksa, 2001 — 2024. — URL: https://biblioclub.ru/. — Pexxum nocrtyma: mo moamucke. — TeKCT :
3JIEKTPOHHBIN.
KpacHosipckuit HHCTUTYT JKeJIe3HOIOPOKHOTO TPAHCHIOPTA : [3JIeKTpOoHHAss HHYOpMaLMOHHO-00pa3oBaTebHas
6.2.6 | cpema] / KpacHospckuil HMHCTUTYT JKeNe3HOJOpPOXHOro TpaHcmopra. — KpacHosipck. — URL:
http://sdol.krsk.irgups.ru/. — TeKcT : ANEKTPOHHBII.
6.2.7 HanmonaneHast 37exTpoHHAs OmONMMoTEKa : (enepaiabHbIi MpoekT : callT / MunnctepctBo Kynsryper PO. —

Mockga, 2014 — 2024. — URL: https://rusneb.ru/. — Pexxum nocrymna: mo nognucke. — TeKCT : JJIEKTPOHHBIH.

62.8 Poccuiickue sxene3nple moporu : opummansHbl caiit / OAO «PXK». — Mocksa, 2003 — 2024. — URL:
- https://company.rzd.ru/. — TekcT : 3IEKTPOHHBIN.

KpacHosipckuii neHTp HayuyHO-TexHUueckoil nHpopmanuu u o6udmmorek (KplIHTUB) : caiit. — KpacHosipck. —

6.2.9 URL: http://denti.krw.rzd. — Pesxum mocTyma: w3 JOKaIbHON CETH By3a. — TEKCT : AIEKTPOHHBIMH.
6.3 IlporpammHuoe o0ecneyenne 1 HHGOPMANMOHHbIE CIIPABOYHbIE CHCTEMBI
6.3.1 bazoBoe nporpamMmMHoe o0ecrieyeHue
Microsoft Windows Vista Business Russian, aBTopu3annoHHbIA HOMep juiieH3uaTa 6478797627S1011, Homep
631, | MucH3HH 44799789.

Microsoft Office Standard 2013 Russian OLP NL Academic Edition (mor Ne2 ot 29.05.2014 — 100 nuueH3ui;
zor Ne0319100020315000013-00 ot 07.12.2015 — 87 nuuen3uii).

6.3.2 Cnennua/iu3upoBaHHoOe NPOrpaMMHoe ofecreyeHue

6.3.2.1 | He ucnons3yercs

6.3.3 UndopmanuoHHbie cipaBoYHbIe CHCTEMbI

lapanr : cipaBouHO-IIpaBoBas cuctema : 6a3a qanHbeIx / 000 «UTIO «TAPAHT». — Pexum goctyna: u3

6.3.3.1 . .
JIOKAJIbHOM CETH By3a. — TEKCT : DJIEKTPOHHBIN.

ABTOMAaTH3UPOBAHHAs CHCTEMa ITPaBOBOW HH(POPMAIHK Ha JKene3H010pokHOM TpaHcnopte (B ACIINIXKT) :

6.3.3.2 caiitr Koncyneraatllnroc / AO HUUAC. — Pexxum octyma: U3 JIOKAIBHOW CETH By3a. — TEKCT : QIIEKTPOHHBIH.

6.4 IIpaBoBbIe © HOPMATHBHBIE JOKYMEHThI

6.4.1 | He ucnonssyercs

7 OHUCAHHUE MATEPHAJIbHO-TEXHUYECKOM BA3blI,
HEOBXOJINMOMU JUIsA OCYIHECTBJIEHHUSA YYEBHOI'O NTPOLECCA
11O JMCIUITJIMHE

1 | Kopnyca A, JI, T, H KpWKT UpI'VIIC naxoasites no agpecy r. KpacHospek, yi. Hosas 3aps, 1. 2 U

VYueOHble ayAnTOpUH JUIS NPOBENCHUS 3aHATHH JIEKIIMOHHOTO THIIA, 3aHSATHH CEMHHAPCKOTO THIA, KypCOBOTO
MIPOEKTUPOBAHUS (BBIMOJHEHUSI KypPCOBBIX IPOEKTOB, PadOT), IPYNIIOBBIX M HHIMBHUAYAIbHBIX KOHCYJIbTAIUH,
TEKyIIero KOHTPOJSI M HPOMEXYTOYHOH aTTecTanny, YKOMIUICKTOBaHHBIE CIEIHAIM3UPOBAHHON MeOenpio |
TEXHHYECKHMH CPEACTBAMHU 00y4deHUs! (HOYTOYK, NPOEKTOpP, 3KpaH), CIyXKallUMHU Ul TpeJCTaBICHNs y4eOHOU

2 nHpopmanuu Oonbmod ayauTopuu. st NIpoBeAeHHs 3aHATHH JIEKIMOHHOTO THUIIA UMEIOTCSl Y4eOHO-HATJIsTHbIC
mocobus (Mpe3eHTaluy, IUIAKaThl, TaOJHUIB), OOeCIeYMBAIOIME TEMAaTHYECKHE WIIIIOCTPAllUd COACPIKaHUsSI
JUCHUTUINHBL
[TomenieHus st XpaHEHHUS ¥ PO(YUITAKTUIECKOTO 00CTYKHBAaHUS Y4e0HOT0 000PYIOBaHHUS —

[TomenieHus 11 caMOCTOATEIBHON PabOTHl 00YJAIOIINXCS OCHAIICHBI KOMIIBIOTEPHON TEXHUKOH, TIOKITIOYSHHON
K MH()OPMAIMOHHO-TEIEKOMMYHHUKAIMOHHON ceTn «lHTepHeT», M oOecredeHsl JOCTYNOM B 3JIEKTPOHHYIO
3 nHpopmannonHo-obpazoBarensHyto cpeny KpVKT UpI VIIC.

[TomenieHus 1Jisi CaMOCTOSTENIEHOM pabOThI 00YJAFOIIUXCSI:
— YUTaJbHBIN 321 OUOINOTEKH,
— KOMIbIOTEpHBIE Kinacchl A-224, A-409, A-414, J1-203, JI-204, JI-214, J1-404, JI-410, H-204, H-207, T-46, T-5.

8§ METOANYECKHUE YKA3AHUSA JISA OBYYAIOIIUXCA
11O OCBOEHM IO CIIAIIJIMHBI

Bun yueOHoi | Opranuzanus yueOHOH JesTeIbHOCTH 00y4aronerocs



http://irbis.krsk.irgups.ru/
http://umczdt.ru/books/
http://znanium.ru/
https://urait.ru/
https://biblioclub.ru/
http://sdo1.krsk.irgups.ru/
https://rusneb.ru/
https://company.rzd.ru/
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callto:0319100020315000013-00

JACATCIBbHOCTHU

Jlexuus

Jlekumst (ot nmarmHckoro «lection» — 4reHWe) — BUA ayAWTOPHBIX y4YEOHBIX 3aHSATHH.
Jlexnus: 3aknanbBaeT OCHOBBI HaYYHBIX 3HAHUN B CHCTEMAaTH3MPOBAaHHOM, MOCIEIOBATENBHOM,
0000meHHOl (hopMe; PacKPHIBACT COCTOSIHHE W TIEPCIEKTHBBI PA3BUTHS COOTBETCTBYIOUICH
o0nacTn HayKW W TEXHUKH; KOHIEHTPHPYET BHUMaHHE OOyJalOMIMXCsS HAa HAHOOJIEe CIIOXKHBIX,
Y3JIOBBIX BOIIPOCAX; CTUMYJIUPYET ITO3HABATEIbHYIO aKTHBHOCTh 00yJatOMIHNXCS.

Bo Bpems IEKIMOHHBIX 3aHATHHA OOYYAIOUIMICSA OJDKEH YMETh CKOHIICHTPHPOBATH
BHUMaHHE Ha H3y4YaeMbIX NpoOIeMax M BKIIOYHTh B PabOTy BCE BHIBI MAMATH: CIOBECHYIO,
00pa3HyI0 ¥ MOTOPHO-JBUraTebHy0. sl 3TOro Bech Marepuall, u3jaraeMblii pernojaBareieM,
oOyyaromemMycsi HeOoOXOAMMO KOHCIIEKTUPOBaTh. B KOHCIIEKT PEKOMEH/AYETCsl BBIUCHIBATH
omnpezeneHus, GOpPMYIHPOBKU U JI0Ka3aTeIbCTBA TeopeM, (popMyisl U T.1. Ha momsx koHcnekra
clleyeT IoMeYaTh BOIPOCHI, BBIICIICHHBIE 00YYaOIIUMCS ISl KOHCYJIBTALUH C TIPETojaBaTelIeM.
BriBozibl, mosyueHHble B Buzae (OpPMYJ, PEKOMEHIYeTCsl B KOHCIEKTE IOJYEpKHBATh WM
00BOJUTH pPaMKOM, YTOOBI JIy4llle 3allOMHHAINCH. [10JIE3HO COCTaBUTH KpAaTKUH CHpPaBOYHHUK,
COJEpIKaIUi ONPEACTICHUS BAKHEHIINX MOHATHH ¥ HanOoJee 9acTo ynoTpednsemble HopMyITsl
mucnuIuiHbBL. K Kakmoit jexmuu ciiexyer pa3oOpaTh MaTepHall Mpenbiaymier iekuuu. Vzydas
MaTepral 1o y4eOHHKY WIN KOHCIIEKTY JIEKIUH, CIeIyeT NMepexXoIuTh K CICIYIOUIEMY BOIPOCY
TOJIBKO B TOM CIIydae, KOTJa XOpOIIO YCBOCH mpemblayuiuid Bompoc. IIpm 3ToM HEeoOXoammMo
BOCIIPOM3BOIUTH HA OyMmare Bce pPacCyKACHUs, KaK HMEIOLINECs B yIeOHNKE MIIM KOHCIIEKTE, TaK
U TIPOIYIICHHBIC B CHJIYy WX IPOCTOTHL PsiT BOPOCOB MUCHUILIMHBI MOKET OBITh BBIHECEH Ha
caMocCTosATeNIbHOEe n3ydeHue. Takoe 3amganue TpeOyeT OlnepaTHBHOTO BBHIIONHEHHS. B KoHCIeKkTe
JIEKIMH HE0O0XOJMMO OCTaBHTh MECTO JJIsI OCBELICHHsS YIOMSHYTBHIX BONPOCOB. O003HAYMTH
BOIPOCHI, TCPMUHBI, MaTCpHaJ, KOTOprﬁ BBI3BIBACT TPYAHOCTH, IOMETUTH U IMOINBITATHCA HaWTH
OTBET B pEKOMEHJyeMoil nuteparype. Ecim camocTosTenbHO He ynaercss pa3o0parbcs B
Marepuaiie, TO HeoO0XoAuMO CGOPMYJIMPOBaTh BONPOC M 33/aTh IPENOJABaTENl0 Ha
KOHCYJIbTAIMH, Ha ITPAKTHYECKOM 3aHITHHI

IIpaktuueckoe
3aHATHC

[TpakTHyeckoe 3aHATHE — BUA ayJUTOPHBIX YI€OHBIX 3aHATHH, IIeIeHaNpaBiIeHHas Gopma
OpraHM3aliK y4eOHOTO IpoIecca, PH pean3alii KOTOPOH oOydaroniuecs 1o 3aaHuio U IO
PYKOBOJACTBOM IIPENOAABATENs BBIMONHAIOT MNpakTHYeCKue 3amaHus. [IpakTudeckue 3aiaHus
HanpaBJCHbl Ha YIIIyOJE€HHE HayYHO-TEOPETHYECKMX 3HAHWI M OBIAJCHUE OIPEACICHHBIMH
METO/aMH paboThI, B MPOIECCE KOTOPBIX BHIPAOATHIBAIOTCS YMEHHS M HAaBBIKU BBITIOJIHEHUS TEX
WIN MHBIX YYeOHBIX NEWCTBMH B NaHHOW cdepe Hayku. [IpakTHueckue 3aHATHS Pa3BHBAIOT
HAy4YHOE MBILIUICHHE U PEYb, MO3BOJIAIOT MPOBEPUTH 3HAHMS OOYYArOLIMXCS, BBICTYIAIOT Kak
CpEeJICTBA ONEepaTHUBHON 00OpaTHON CBA3M; 1IeNh MPAKTUYECKUX 3aHATHH — YIIIyOIsaTh, pacuIupsTh,
JICTATU3UPOBaTh 3HAHMS, IOJyYCHHbIE Ha JIGKLIUH, B 0000LIeHHOI (opme M conelcTBOBaTh
BBIPAOOTKE HABBIKOB MTPOGECCHOHATBHOM JeSITeIHOCTH.

Ha mpaxktudeckux 3aHATHSAX TOAPOOHO PACCMATPHUBAIOTCS OCHOBHBIE BOIPOCHI
JTUCHUIUINHBI, pa3OMparoTCsl OCHOBHBIE THMNBI 334ad. K KakIoMy NPakTHYECKOMY 3aHITHIO
CllelyeT 3apaHee CaMOCTOSATENBHO BBIIOJHUTH JOMAllHEe 3a/laHie M BBIYYHTH JICKIIMOHHBIN
Marepual K cieayronei teme. CucreMaTHuecKoe BBIITOJTHEHUE JIOMAITHHUX 3a/laHui 00s13aTelIbHO
U SIBISIETCS BaXKHBIM (DAKTOPOM, CIIOCOOCTBYIOIIUM yCHEIITHOMY YCBOCHHUIO TUCIIUTUINHEL.

Ocoboe BHUMaHHKE cieayeT o0palaTh Ha ONpeeIeHHe OCHOBHBIX MOHSATHH TUCIUIUIHHBL.
OOy4arommiicst JOJKEH IMOIPOOHO pa3doHUpaTh MPUMEPHI, KOTOPBIE MOSICHSIOT TOHSTHS

IIpakTHyeckas NOATOTOBKA, BKJOYaeMas B MPAaKTHYECKHE 3aHATHSA, IPEAIoiaraeT
BBITIOJTHEHUE  OOYyYalOIMUMCS  OTHEIBHBIX JJIEMEHTOB padoT, CBsI3aHHBIX C Oymyuiei
poQeCCHOHANBLHOMN JIESITENbHOCTHIO.

CamocTosgTeabHas
pabora

O60yuenne 10  gucnuiuinHe — «JIOKYMEHTallMOHHOE  OOeCreueHHe  yIpaBICHHUS
MEPCOHANIOM» TPEeIyCMAaTPUBAET AaKTUBHYIO CaMOCTOSITENIbHYIO paboTy oOyuwaromierocsi. Ha
CaMOCTOATENIbHYI0 paboTy otBomgutcs 40 dvacoB 1Mo O4HOW (opme oOyuenus. B pasgene 4
paboueit mporpaMMel, KOTOPBIH Ha3biBaeTCs «CTPYKTypa U COAEpIKaHUe JUCIUIUIMHBD», BCE Yachl
CaMOCTOATENFHOW pa0OTHl pacluCcaHBl IO TeMaM H BOIpOCaM, a TaKKe yKa3aHa HeoOXOoauMast
y4eOHas auTepaTypa: 00yJarlonIuiics n3ydaeT yaeOHBIH MaTepral, pa3oupaeT MpUMeEpHl U perraet
Pa3HOYPOBHEBEIC 3aJayll B paMKaX BBINOJHEHWS Kak OOIMMX JOMAIlHUX 3aJaHHid, TaK H
WHAWBUAIYANbHBIX goMmammHux 3amanui (M3). I[lpu BEIMONHEHWH JOMANIHHUX —3aaHUN
oOygaronieMycs CIeIyeT OOpaTHThCA K 3aJadaM, PEUICHHBIM Ha TPEABLAYIIUX MPAKTHYCCKUX
3aHATHUX, PEIICHHBIM JOMAITHUM paboTaM, a TaKke K MpuMepam, MPUBOJAUMBIM JekTopoM. Eciun
3TOrO 6y}1eT HEOOCTAaTOYHO [JII BBIIIOJHCHHUA Bcel pa6OTI:.I MOXHO JOOIIOJIHUTECIIBHO
BOCIIOJIb30BaThLCSl YU€OHBIMU MTOCOOUSIMHU, TIPUBENCHHBIME B pazzaene 6.1 «YueOHas aurepaTypay.
ECIH/I, HECMOTpPA HaA H3y‘-IeHHBIﬁ Mare€puall, 3alaHuC BBITIOJTHUTH HC YAacTCs, TO B 06$I3aTeJ'H)HOM
TOpAAKE HCO6XO)II/IMO MOCETUTh KOHCYJIbTAIIUIO TMperoAgaBaTeisl, BEAYIIETO IPAKTUYCCKUC
3aHATHS, U/HUIH KOHCYJIBTAIIMIO JIEKTOPA.

W3 nomxHBl OBITH BBIIONHEHBl OOYYaIOMIMMCS B yCTaHOBJICHHBIEC IPETOJAaBaTEeNIEeM CPOKH B
COOTBETCTBUH C TpeOOBaHUSAMH K OQOpMIICHHIO (TEKCTOBOW W TpaduuecKoi dYacreil),




chopmynupoBanHeiM B [lonoxxennn «TpeGoBaHMs K O(QOPMIICHHIO TEKCTOBOH M IpaduyecKou
JokyMeHTaruu. HOpMOKOHTPOIbY.
OOyuarommuiicsi 04HON U 0YHO-3204HOI (POPMBI 00YUEHHS BBINOJIHSICT:
5 ceMecTp 04HOE, 6 CEMECTP 0YHO-3209HOE

CamocrosTenpHas paboTa 00ydarOmMXCS MPEIIIONAraeT CaMOCTOSTEIbHOE H3YydeHHUE
OTICTBHBIX TEM, MAONOJHHUTEIBHYI0 HX IOATOTOBKY K KaXIOMY IPAKTHYECKOMY 3aHATHIO,
TEKylIeMy KOHTPOIO 3HaHWi, BeimonHeHHe /I3 1 mOmKHA COOTBETCTBOBATH IPA(UKy M3YUECHHS
IIPOrpaMMBbl JUCHHILINHBL.

Komruiekc yueOHO-METOMYECKUX MaTepuaioB 10 BCEM BHAAaM Y4eOHOH NESITENbHOCTH, NMPEAYCMOTPEHHBIM padoueit
NPOrpaMMoil TUCIUITIMHBL (MOAYJIS), Pa3MEIleH B JIEKTPOHHON MH(pOopMalroHHO-o0pa3oBarensHoi cpene KplKT
UpI'YIIC, noctymHo# o0y4aroneMycst uepe3 ero JIMUHbII KaOHHeT.




IIpunoxenue 1 k padoyeil nporpamme 1o AUCHUIIHHE
b1.B./IB.17.01 /lJokymeHTALMOHHOE 0O0ecneYeHue YIPaBJICeHUSA
MEePCOHAJIOM

®OH/I OHEHOYHBLIX CPE/ICTB

JJIA IMIPOBEACHUS TCKYLIECI0 KOHTPOJISA YCIIEBAEMOCTH
4| HpOMe)I(yTOqHOﬁ arTreCralmm 1Mo JMCHMIIJINHE

b1.B./IB.17.01 /lokymeHTAUMOHHOE 00ecIeYeHne YIPABJICHUSA
MEePCOHAIOM



1. O0uue MoJI0KEHHUS

@®onx omnerouHbx cpeacts (POC) sgBisgeTcs COCTaBHOW HYacThI0 HOPMATHBHO-METOIMYECKOTO OOECIeUeHUs
CHCTEMBI OLIEHKH Ka4eCTBAa OCBOCHHS 00YJaIOIINMHUCS 00pa30BaTeNbHON IPOTPaMMBI.

@oHI ONIEHOYHBIX CpPEACTB MpPEAHA3HAYEH JUIS HCIOIB30BaHMA OOYYarONIMMUCS, IPETOJaBATEIIMH,
agvuauctparmeit KpMKT HpI'VIIC, a Taxke CTOPOHHHMH OOpa3oBAaTENbHBIMH OpPTaHMU3ANWSAMH IS OICHUBAHHS
Ka4yecTBa OCBOEHHSI 00pa30BaTeIbHON IPOrpaMMBbI M yPOBHS ¢()OPMHUPOBAHHOCTH KOMIIETEHIIMH Y 00y4aronuxcs.

3apauamu OOC sBrgrOTCS:

— OIIEHKa JOCTHKEHUH 00YYaIOIIUXCs B MPOLIECCce U3YYEHUs! AUCIUIUINHEI;

— obecnieyeHHEe COOTBETCTBUS Pe3yJIbTAaTOB OOyuYeHHMs 3ajadyaM Oynyiiedl npodecCHOHalbHOW NeSTebHOCTH
Yyepe3 COBEPLICHCTBOBAHUE TPAAWIMOHHBIX M BHEJPEHHE HHHOBAIIMOHHBIX METOJIOB OOYy4eHHs B 00pa3oBaTeIbHBIN
Ipo1ecc;

— CaMOMNOATOTOBKA M CAMOKOHTPOJIb O0YUarONINXCsI B TIporiecce 00ydeHus!.

@oHJ OIEHOYHBIX CPEACTB C(HOPMHPOBAH HAa OCHOBE KIIIOUEBBIX IPUHIMIOB OLEHHWBAHHSA: BAJIUIHOCTD,
HA/ICKHOCTh, 00BEKTUBHOCTH, () (HEKTHBHOCTB.

Jlst oeHKH ypoBHS ¢(h)OPMHUPOBAHHOCTH KOMIIETCHIINH UCTIONB3yeTCsS TPEXYPOBHEBAS CUCTEMA:

— MHUHUMAJbHBIH ypPOBCHb OCBOCHHS, OOA3aTEIBbHBIH OIS BCEX OOyYArONIMXCS IO 3aBEPIICHUIO OCBOCHHSA
00pa3oBaTeNbHON MPOTpaMMBbl; JaeT oOOIee IPEACTaBICHHE O BHUAE MAESITENBHOCTH, OCHOBHBIX 3aKOHOMEPHOCTSIX
(YHKIIMOHUPOBaHUS 00BEKTOB MPO(ECCHOHANBHOM NeITeIbHOCTH, METOJIOB U aITOPUTMOB PELICHUS MIPAKTHYECKUX 337134,

— 0a30BbIif yPOBEHb OCBOCHUSI, NPEBHIILICHNE MUHUMAJIBHBIX XapaKTEPUCTUK CHOPMUPOBAHHOCTH KOMIIETEHIINII;
TMO3BOJIACT pellaTb TUIIOBBLIC 3adadu, MPUHUMATb HpO(bCCCI/IOHaIILHLIe U YIPaBJICHYCCKUC PCIICHUA I10 HU3BCCTHLBIM
ajropurMmam, rnpaBujiaM U MCTOJUKAM;

— BBICOKHII YpOBEHb OCBOCHHS, MAaKCHMaJIbHO BO3MOJXKHAs BBIPAKEHHOCTh XapaKTEPUCTUK KOMIIETCHIIUI;
MpeAToyaraeT TOTOBHOCTh PElIaTh NPAKTUYECKHE 33Jadd MMOBBIIICHHOH CI0XKHOCTH, HETHIIOBBIC 3aJaqM, IPHHAMATh
npodecCHOHANBHBIE M YNPAaBICHYECKHE PEIICHHS B YCIOBUSAX HEIOJHOW ONpPENEeNICHHOCTH, MPHU HEJOCTaTOYHOM
JIOKyMEHTaJbHOM, HOPMAaTHBHOM M METONYECKOM 00ECTIICICHUH.

2. IlepeyeHb KoMIeTeHUMI, B JOPMHPOBAHNU KOTOPBIX YYACTBYeT AUCHMILIMHA.
IIporpaMmMa KOHTPOJILHO-OLCHOYHBIX MePONPHUATHIA.
Iloxa3aTenu oneHNBAHUA KOMIIETEHIUI, KPUTEPHHU OLIEHKHU

JucnuiuimHa  «/{okymMeHTanmoHHOe oOecriedyeHre YNpaBieHUs IEPCOHATOM» YYacTBYeT B (OPMHUPOBAHHH
KOMIIETCHIIUI:

ITK-2.2 CnocobeH ocylIecTBIISATh aJIMHHUCTPUPOBAHUE M JIOKYMEHTAlIMOHHOE COIPOBOXKACHHE MEPOIPUSTHH,
HanpaBJjCHHBIX HAa OINpEJCJCHUE IePCIEeKTHBHOW W TeKylled NOTpeOHOCTH B Kajapax, pa3padaThBaTh JIOKAJIbHBIC
HOpPMATHBHBIE aKThl, HAIIPAaBICHHbIE HA IPHUBICYEHHE TPYJOBBIX PECYpCOB B OPraHU3ALMIO, C YYETOM LEIEBBIX
OPUEHTHPOB TPYJOBOTO U COLUAIBHOTO PA3BUTHUS IIEPCOHAIIA

IIporpaMmMa KOHTPOJILHO-OLIEHOYHBIX MEPONPUATHI 04HasA ¢opMa 00ydeHuUsI

HaumenoBanue Kong HaumenoBanue
OOBEKT KOHTPOJIA
KOHTPOJIbHO- HMHIUKAaTOpa OILIEHOYHOTO
Ne | Henmens (monsATHA, TeMa / pa3aer AUCIHUILUINHEI,
OIIEHOYHOT'0 JOCTIDKEHUS cpencTaa
KOMTIETSHIINS, U T.]I.)
MEPOIIPUSITUS KOMIIETEHIIUU (popma mpoBeneHus)
5 cemecTp
Koncnekt (miceMeHHo),
1.1 IIpaBoBBIE OCHOBBI
. 3anaua
1-2 Tekymuii KOHTPOJIb JIOKyMEHTHUPOBAHUS JESATEIbHOCTH IK-2.2.1
PEKOHCTPYKTHBHOTO
KaJJPOBBIX CITYX0
YPOBHS
KoHcnekT (miceMeHHo),
o 1.2 Opranusanus paboThl KaApOBOI B pamxkax IIIT**: 3amaun
3-4 Tekymuii KOHTPOJIb p A p AP [K-2.2.1 P A
CITy>KOBI PENPOLYKTUBHOTO YPOBHS
(TTMCHMEHHO)
Koncnekr (mucpMeHHO),
. 1.3 JIOKyMEHTBI U PErHCTPALIOHHbBIE cobecenoBanue (yCTHO
5-6 Texymuii KOHTPOIb Hloxy P Tpatt IK-2.2.1 8 o )
(hOpMBI 110 AETOTIPOU3BOACTBY PEKOHCTPYKTHBHOTO
YpPOBHSI
KoHcnekt (MchMeHHO),
o 1.4 TIpaBuna opopmieHus CooO1ienue, 10Kia
7-8 Tekymuii KOHTPOJIb p Gbop [K-2.2.1 5 e !
YIpaBIEHYECKUX JOKYMEHTOB PEKOHCTPYKTHBHOTO
YPOBHS
Pazmen 1. OcHoBEI TectupoBanue
9-10 Tekymuii KOHTPOJIb JIOKYMEHTHPOBAHHUS JESATEIIBHOCTH [K-2.2.1 (KOMITBIOTEpHBIE
KaJIPOBBIX CITYkKO TEXHOJIOTHH)




2.1 JIOKyMEHTHI IO COTIPOBOKICHHUIO
. . KoHcnekt (IMChMEHHO),
6 11 Tekymuii KOHTPOJIb Iporecca TpyI0BOH JesITEIbHOCTH IK-2.2.1
Coo0I1IeHIE TOKIIA
paboTHHKa
. 2.2 Tpynosoii norosop. TpynoBas Koncnexr (mucbMeHHO
7 12 Texymmii KOHTPOJIH Pya A p- 1PYA K-2.2.1 ( ),
KHIDKKA CooOmenue, JOKIaz
N Koncnekr (mucbMeHHO),
N 2.3 Merons! pacyéra, nogbopa u
8 13 Texymuii KOHTPOJIb IIK-2.2.1 Coo01eHue, ToKIa
paccTaHOBKH KaJpoB
. 2.4 Tlops 10K U NPOBEACHU KoHncnekr (mucbMeHH
9 14 Tekymuii KOHTPOJIb OpAno POBEACHHE IK-2.2.1 OHCNIEKT (IHCHMEHHO)
aTTecTalluu
Koncnekr (mucbMeHHO)
N 2.5 IOpuandeckas nogaepixka
10 15 Tekyimuii KOHTPOJIb IK-2.2.1 PEKOHCTPYKTUBHOI'O
paboTHI KaJpOBBIX CITYXO
YPOBHS
Paznen 2. JlokyMeHTHpOBaHUE TectupoBanue
11 16-17 | Texymuit KOHTPOJIb mpouecca Tpy10BOH JESTEIIbHOCTH IK-2.2.1 (KOMIIBIOTEpHBIE
paboTHHKa TEXHOJIOTHH)
Paznen 1. OcHoBBI
OKYMEHTHPOBAHHS JIESATEIbHOCTH CobecenoBanue (YCTHO
Tpouexyrouras i[a YZIBLIX CIJ)'I KO g Tectn §BaHI/Ie o )
12| 18-19 | arrecramus — P Y MK-2.2.1 p
SK3AMEH Pazgen 2. JlokyMeHTHpOBaHUE (KOMITBIOTepHBIE
mporecca TpyA0BOi NeITebHOCTH TEXHOJIOTHH)
paboTHHKA

*Dopma MpOBEICHUS KOHTPOIBEHO-OLICHOYHOTO MEPOIIPUSTHS: YCTHO, MUCHbMEHHO, KOMITBEOTEPHBIC
TEXHOJIOTHH.
**[1I1 — mpakTHUYeCcKas OATOTOBKA

Onucanue noka3sareneii 1 KpuTepHeB OLCHNBAHUSA KOMIIeTeHIHIA.
Onucanne MIKaJ OeHUBAHUS

KoHTponp kauecTBa OCBOGHHMS IUCLMIUIMHBI BKJIIOYaeT B ce0s TEKylIMH KOHTPOJb YCIEBaeMOCTH U
MPOMEXYTOUHYIO arTecTanuio. Tekylmuid KOHTPOJb YCIIEBAEMOCTH M IPOMEXYTOUHAs aTTeCTAalus OOydYaroluxcs
MPOBOAATCA B IEIMSAX yCTAaHOBICHUS COOTBETCTBHS JIOCTIDKCHHMI  OOYdYaloOIMXCSl IO3TANHBIM  TPEOOBaHMAM
00pa3oBaTeIbHOM NPOrpaMMBI K Pe3ybTaTaM 00ydeHHs 1 (POPMHUPOBAHUS KOMITCTCHIHH.

Tekyliuii KOHTPOJb YCHEBAEMOCTH — OCHOBHOW BHUJ CHUCTEMATUYECKOM NPOBEPKU 3HAHUM, YMEHMH, HaBBIKOB
oOywaromuxcsl. 3ajaya TEeKYIIero KOHTPOJS — ONEPaTHMBHOE W DEryJsipHOE YNpaBIeHHE YUeOHOH AeATeIbHOCTBIO
00ydJalomuxcss HA OCHOBE OOpaTHOM CBSI3M M KOPPEKTUPOBKH. Pe3ynbTaThl OIEHMBAHUS yUUTBHIBAIOTCS B BUJE CpeIHEH
OIIEHKH P NPOBEJCHUN IIPOMEKYTOUHOH aTTeCTaIUH.

Jns oLeHUBAaHUA Pe3yNbTaTOB OOYYEHUS UCIHONb3yeTcsd JAByXOaibHas («3a4TEHO» M «HE 3a4TeHO») H
YyeThIpex0abHas MKaida (COTIHYHOY, «XOPOIIOY, «YAOBICTBOPUTEIHEHOY, KHEYIOBICTBOPUTEIHHOY).

IlepedyeHp OLIEHOYHBIX CPEICTB, UCIOIB3YEMBIX Ul OLIEHHUBAHMSA KOMIICTCHLIMH, a Takke KpaTKas XapaKTepHCTHKA
9THX CPEJICTB NPHUBEIEHBI B Ta0IHIIE

HaumeHnoBanue [IpencraBnenue
Ne OIICHOYHOTO Kpartkas xapakTepucTrKa OLEHOYHOTO CPEICTBA OIICHOYHOTO
cpencTBa cpenctea B OC
CpencTBO KOHTPOJIS HAa MPAKTUYECKOM 3aHSATHH, OPTaHH30BAHHOE KaK
crnenuanbHas Oecema TIpemofaBaTeNi C OOYYalOIIMMCS Ha TEMBI, Bompock! 1o
CBsI3aHHBIE C M3y9aeMOM MUCIUIUIMHON, U PACCYNTAHHOE Ha BEISICHCHUC p
1 | CobecenoBanue - TeMam/pazenam
o0beMa 3HaHWH OOyYaroIIerocs MO ONpEACICHHOMY pa3lielly, TeMe,
JTUCTIATUTHHBI
npobieMe U T.1I.
MoxeT OBbITh HCIIOJIB30BAHO JUIsl OLIEHKH 3HAHUI 00yJaronumxcs
[103BOJISIIOT OLIEHMBATH U IMATHOCTUPOBATH 3HAHHE (hAKTHIECKOTO
MaTepuaia (6a30Bble IOHATHS, ANTOPUTMEL, (haKTHl) U YMEHHE KoMIueKT
3anaun MPaBHJIbHO HCIIOJIB30BATh CHEHUAbHBIC TEPMUHBI U TIOHSTHS, THIIOBBIX 3a1a%
2 | penpoAyKTUBHOT | y3HaBaHHe OOBEKTOB U3YUYEHUS B paMKax OIpPENeNICHHOIO pa3jena
o i PenpoayKTHBHOTO
YPOBHS JCIUIUIMHbI; oOBHS
MOXET OBIThb WCIIOJIB30BAaHO [UIl OLEHKW 3HAaHUH M yMEHUH yp
oOygarommuxcs
Cpenctso, no3posstoniee GopMUpoBaTh U OLIEHUBATH CIIOCOOHOCTD
Koncnekr el ’ uiee popmip H TeMbl KOHCIIEKTOB 110
3 o0yyarolerocs K BOCIPHUITHIO, 0000IIEHUIO U aHAIN3Y UH(QOpMaLnH.
JICKIHH ., . JIICLUTIITMHE
MoxeT OBITh NCIIOJIL30BAHO JUIS OLIEHKH 3HAHWI U YMEHUH




00yJaroIuxcs

[IpoxykT camocTosTEIbHON pabOTHI 00y4YaroImerocs,
MIPECTaBILIOMII cO00 MyOIMIHOE BBRICTYIUICHHE IO
NPEICTaBICHUIO TIOMYYCHHBIX PE3YJIbTaTOB PEIICHHUS ONPEISIICHHOM

CooOmenue, N N N TeMbl TOKIAm0B,
4 y4eOHO-TIPaKTHYECKON, YIeOHO-ICCIIeI0BATEIbCKOM WM HAyYHOH .
JIOKJIaJ CcoOOIEeHnit
TEMBIL.
MoskeT OBITh HCIIOIIB30BAHO TS OLIEHKW 3HAHWUN, YMCHHH, HABBIKOB U
(1M OTIBITA AEATENFHOCTH 00YUAIOMIUXCSI
Cucrema CTaHIaPTU3UPOBAHHBIX 3aIaHMHH, TTO3BOJIAFOIIAS
ABTOMATH3HPOBATH MPOIIC U3MEPCHUS YPOBHSI 3HAHWHA M YMCHUU
P poeaypy P yp y Tunossie TeCTOBBIC
5 | Tect oOyuarorierocs.

MosxeT OBITh UCTIOJIB30BAHO ISl OLICHKH 3HAHUH, YMEHHH, HABBIKOB U
(u1M) ombITa NESITEILHOCTH O0YYarOUHXCs

3aJaHus 110 TCME

6 | Dx3ameHn

CpencTBo, MO3BOISIONIEE OLEHUTh 3HAHMS, YMEHHs, HAaBBIKOB U (MJIH)

(1T OTIBITA AEATENFHOCTH 00YUaIOMIUXCS

TumnoBsle TeCTOBBIE

3aJaHus
OTIBITA JIEATENbHOCTH O0YUAIOIIErOCs 0 JUCIUILITUHE. Iepeuers
MoskeT OBITH MCITIONB30BAaHO IS OLIEHKW 3HAHWH, YMEHUH, HAaBBIKOB U p

TEOPETHIECKUX

KpuTepuu n mkajbl oneHUBaHHUS KOMIeTeHIHii B pe3yJbTaTe H3yYeHHsl AUCIHUILINHBI/
NMPOXO03KIeHUU MPAKTHKHU MPH NPOBeJeHHH MPOMEeKYTOYHOM aTTecTalun
B (hopme 3a4eTa u/MiM 3x3aMena. lllkana oneHMBaHUS YPOBHS OCBOCHHSI KOMIIETEHIU

Kputepuu u mkana olleHUBaHHS 3K3aMeHa (4acTh «T€CTOBbIE 3aJaHUA»)

IIIxana oneHuBaHUs

Kputepun onieHuBaHus

COTIHIHOY OoOyuaronumiicst BepHo oTBeTrI HAa 90 — 100 % TECTOBBIX 3aJaHMI IPU
MPOXOKIACHUHN TECTUPOBAHUA
CXODOLION SaUTCHO OOyuaroniumiicss BepHO oTBeTrI Ha 80 — 89 % TeCcTOBBIX 3aJaHuil TIpU
p MPOXOKIACHUHN TECTUPOBAHUA
OOyuaronumiicss BepHO oTBeTwI Ha 70 — 79 % TECTOBBIX 3aaHUil MpU
«YIIOBJIETBOPUTEIILHO»
MPOXOKACHUHN TECTUPOBAHUA
OOyuaronumiicss BepHO OTBETWII Ha 69 % U MEHee TeCTOBBIX 3aJaHUi
«HE YIOBICTBOPUTEIHEHOY HE 3aYTCHO
TIPY IPOXOKICHUN TECTHPOBAHUS

KpI/ITepI/II/I 1 IIKaJIa OIICHUBAHUS IIPpU CO6€C€,I[OBaHI/II/I

IIIkana oneHUBaHUS

Kpurepun onieHnBanus

«OTIHUYHO»

«XOPOLIO»

«YHOBJICTBOPUTEIILHO»

3a4TCHO

I'myOGokoe ¥ mpovyHOE YCBOEHHME MPOTPAMMHOIO Marepuaa.
[lonuele, mocnenoBaTeNbHBIC, TPaMOTHBIE W JIOTHYECKH
n3NaraemMple  OTBETHl  NPH  BWIAOM3MEHEHHUM  3aJaHusl.
OOyyvarommiicss CBOOOAHO CHpaBiseTCs C IOCTABICHHBIMU
3aJayaMi,  MOXET  OOOCHOBaTh  IPUHATHIE  pEIIeHHS,
JEMOHCTPHPYET BJaJEHHE PA3HOCTOPOHHHUMH HAaBBIKAMH H
pHUEMaMH BBITIOJIHEHHUS MPAKTUYECKUX paboT

3HaHME MPOrpaMMHOIO MaTepuala, rpaMOTHOE H3JI0KeHHe, 0e3
CYIIECTBEHHBIX HETOYHOCTEH B OTBETE€ Ha BONPOC, NMPABHIBHOE
NPUMEHEHHE TEOPETHUYECKUX 3HAHWH, BIaJeHHE HEOOXOIMMBIMH
HAaBBIKAMU NIPH BHITIOIHEHUH IPAKTUYECKUX 3a/1a4

OO0yyaromuiics IeMOHCTPUPYET YCBOEHHE OCHOBHOTO MaTepHara,
[IPU OTBETE JOMYCKAIOTCS HETOYHOCTH, TIPH OTBETE HEJOCTATOYHO
MpaBUIIbHbIE (POPMYIUPOBKH, HAPYIICHUE MOCIEI0BATEILHOCTH B
U3JI0KCHUM  TPOTPAaMMHOTO  MaTepuana, 3aTpyJHCHHS B
BBITIOJTHCHUH MPAKTUYCCKUX 3aIaHUH

Crnaboe 3HAaHME MPOrPaMMHOTO MaTepHaia, NpPH OTBETE
BO3HHMKAIOT  OIIMOKM,  3aTPyJAHEHHsS  IpU  BBINOJHEHHH
MIPAKTHIECKHUX paboT

«CHEYHOOBJIETBOPUTECIBHO)

HC 3a4TCHO

He Obim0 MOTBITKM BBITIOJHUTH 3a7aHKeE; OTKa3 B OTBETE Ha
TIOCTaBJIEHHBIN BOMIPOC

Kpurepuu 1 mkasa olleHUBaHUS 3a/1a4 PEKOHCTPYKTUBHOI'O YPOBHSI

[IIxana onieHUBaHUS

Kpurepuu onieHUBaHus

BOIIPOCOB K 9K3aMEHY




[IIkana oneHnBaHUI Kputepun onieHnBanust

OOyyaronicst TMOJHOCTBIO M TIPABHJIBHO BBIOJIHWI 33/IaHMUS.
[Tokasan OTIMYHBIE 3HAHWSA, YMEHHS W BIAJCHHUSA HaBBIKAMH
NPUMEHCHHS WX IIPH pENIeHHH 3aJa4 B paMKaxX YCBOCHHOI'O
«OTIINYHOY y4eOHOro Marepuana. B BbIBOjax COAEpXKUTCSA pa3BepHyTas
IKOHOMHUYECKas OLEHKA Pe3yJbTaToB pacyeToB. BrIBOA Jlornuecku
CTpyKTypupoBaH. Pabota oopmieHa akkypaTHO U B COOTBETCTBHA
C IIPEIBSBISICMbIMH TPEOOBaHUSIMH

OOy4aronuiicst BEITIOHIM 3a/1aHUs C HEOOJIBITUMHI HETOYHOCTSIMH.
sauTeHO [Mokazanm xoporime 3HaHUS, YMCHHS U BJAJCHUS HABBIKAMU
«XOPOIIO» NPUMEHCHUS WX TpPH PEIOICHHHM 33Jad B PaMKax YCBOCHHOIO
yueOHoro marepuana. EcTh HemocTaTku B 0QOpMIICHHUU pabOTHI
H/WIM HEJOYETHI B HAIIMCAHUU BBEIBOJIOB

OOyyaromuiicst ~ BBINOJHWI ~ 33JaHUs C  CYIIECTBEHHBIMHU
HetoyHoCTsIMH. [Tokazan ynoBIeTBOPHUTENILHBIC 3HAHUS, YMEHUS U
BJIaJICHUs] HAaBBIKAMH NPUMEHEHMS MX TNpH PpEIICHHH 3ajad B
paMKax yCBOGHHOTO ydeOHOro Martepmana. KagectBo odopmireHUS
paboTEl MMeEeT HEAOCTATOYHBI ypOBeHb. BEIBOIOBI  HOCAT
OITNCATEJILHBIN XapaKTep /WM TEe3UCHOE COACPIKAHHUE.

«YHOBJIETBOPUTEIIBHO)»

ITpn BeIMOTHEHMM 3aJaHWil OOydYaromuiics NPOAEMOHCTPHPOBAI
«HEYZOBIETBOPUTEIHHOY HE 3a4TCHO HEJIOCTATOYHBIH ypOBCHb 3HAHWH, YMEHUH W BIAACHUA UMM IIpH
pELICHNH 33124 B paMKaX YCBOCHHOTO y4eOHOI0 MaTepHaia

3 TunoBble KOHTPOJILHBIE 3aaHUSI HJIN MHbIE MATEPUAJIbI, HE0OX0IMMBbIEe
AJIS1 OLIEHKH 3HAHHUI, YMEHHUH, HABBIKOB U (MJIM) ONbITA 1eSITeJIbHOCTH,
XapaKTepUu3yIOUIUX 3Tanbl GopMHPOBaHUS KOMIIETEeH U
B MpoIecce 0CBOEHMSI 00Pa30BaTeILHOI MPOrpaMMbl

3.1 TunoBbie KOHTPOJbHbIE 32JAHUS 110 HANIMCAHUI0 KOHCIIEKTAa

TeMbl KOHCTIEKTOB, IPEIYCMOTPEHHBIX paboueil mporpaMMOi AUCIMIUIMHBI

No Tembl [Tnan / conepxaHue KOHCIEKTa 110 TEME, pEKOMEHyeMasi JINTepaTypa

Pasnen 1. OcHOBBI JOKYMEHTUPOBAHUSA AeATEJIbHOCTH KAIPOBBIX CJIY:KO.

HpaBOBI)Ie OCHOBBI JOKYMCHTHPOBAHUA ACATCIIbHOCTU KaAPOBBIX CJ'Iy)K6

Opraauzanus KaapoBoil ciay KOsl

JIOKyMEHTBI ¥ pErHCTpallMOHHBIE (POPMBI 110 JETIOIPOU3BOICTBY

[TpaBuna odopmileHHs] yIpaBIeHYECKUX JOKYMEHTOB

Pexomenoyemas aumepamypa

1. .T.A. bsixosa, T. B. Ky3uenosa, JI. B. Cankuna ; pen. T. B. Ky3nenosa JJokymeHTanimoHsoe
obecrieueHre YIIpaBICHHUS (IEIOTPOU3BOACTBO) [ DIEKTPOHHEIH pecypc] : yued. mocoodwue. -
http://new.znanium.com/catalog/product/942800 M. : UTH®PA-M, 2018

2. E.B. I'maguii JlokyMeHTainOHHOE OOECIIeYCHHE YIIpaBIcHUs [ DIEKTPOHHbIH pecypc] : yuebd. mocobue. -
http://new.znanium.com/bookread.php?book=304633 M. : PUOPUH®PA-M, 2013

3. . E. bymat [lokymMeHTanmmoHHOE 00ecIIedeHre YIPaBICHUs IIEPCOHAIIOM [ DJIeKTPOHHBIH pecypc]: yueo.
noco6ue http:/new.znanium.com/catalog/product/488066

4. 0. I0. Cepukona [lokyMeHTaIIHOHHOE 0OECIICUeHUE YIIPABICHHUS IEPCOHATIOM : METOUYECKHE YKa3aHUS
TI0 BBITIOJIHEHHUIO CaMOCTOSATENIEHON pabOTHI AJIs CTYICHTOB BcexX (popm 00ydeHHs HalpaBICHUSA
noarotroBku 38.03.03 Ynpasnenue nmepconangom. - URL:
http://irbis.krsk.irgups.ru/web/index.php? LNG=&C2 1 COM=S&I2 1 DBN=IBIS&P2 1 DBN=IBIS&S21F
MT=fullwebr&S21ALL=%28%3C%2E%3E1%3D005%2E9%2F%D0%A1%2032%2D788434745%3C
%2E%3E%29&7211D=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR
=20. - Texkcrt : anextponnsii Kpacrnosipck : KpVXXT UpI' VIIC, 2022

5. 0. I0. Cepukosa JlokyMeHTaIIMOHHOE OOECTIeYeHIE YIIPaBIEeHUS TIEPCOHATIOM : yaeOHOe TOCoOHe JIst
CTYACHTOB Bcex (hopM 00ydeHus st HanpasieHus moarotoBku 38.03.03 YnpasieHue nmepcoHaioM. -
URL:



http://new.znanium.com/catalog/product/942800
http://new.znanium.com/bookread.php?book=304633
http://new.znanium.com/catalog/product/488066
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D788434745%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D788434745%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D788434745%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D788434745%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20

http://irbis.krsk.irgups.ru/web/index.php? LNG=&C21COM=S&I12 1 DBN=IBIS&P2 1 DBN=IBIS&S21F
MT=fullwebr&S21 ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%?2
E%3E%29&7211D=&S21SRW=AVHEAD&S21SRD=DOWN&S2ISTN=1&S21REF=3&S2 | CNR=20
- Tekcr : anextponnsil Kpacuospcek : KplDKT UpI' VIIC, 2020

6. 0. 0. CepukoBa JlokymeHTannoHHOe oOecrieueHre YIpaBJIeHNs IIEPCOHAIOM ;| METOANYECKHE YKa3aHUs
K JICKIIHOHHBIM 3aHSATHSAM JUIS CTYJICHTOB BceX (opM oOydeHus uist HanpasiieHus moarotoBku 38.03.03
VYnpasnenue nepconanoM. - URL:
http://irbis.krsk.irgups.ru/web/index.php? LNG=&C21COM=S&I21 DBN=IBIS&P21 DBN=IBIS&S21F
MT=fullwebr&S21ALL=%28%3C%2E%3E1%3D005%2F%D0%A1%2032%2D301834%3C%2E%3E
%29&7211D=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S2IREF=3&S21CNR=20. -
Texkct : anextponnslit Kpacnospek : KpVKT UpI'YIIC, 2020

1.

Pa3gen 2. JlokymMeHTHpOBaHHE Npollecca TPYAOBOii 1eATeIbHOCTH PA0OTHHKA
JIOKYMEHTBI IO COTIPOBOXKACHUIO TPYIOBOM JIEATEIBHOCTH
Tpynosoii norosop. TpynoBas KHUXKKaA.
Mertozbl pacyera, moadOpa M pacCTaHOBKU KaJJpOB
ITopsinok u npoBefieHHE aTTECTALUI
IOpunuueckas noanepka KaApoBbIX CIIYKO
Pexomenoyemas numepamypa
B Pexomernoyemasn numepamypa
T. A. beikoBa, T. B. Ky3nenona, JI. B. Cankuna ; pea. T. B. Ky3nenosa JIokyMeHTallMOHHOE
obecrnieucHre yrpaBlIeHHU (IEIOMPOU3BOACTBO) [ DNEKTPOHHEIN pecypc] : yuel. mocodue. -
http://new.znanium.com/catalog/product/942800 M. : UH®PA-M, 2018

E. B. I'manuit JlokyMeHTaI[HOHHOE 00eCIicUeHIE ypaBieHus [ DJICKTPOHHBIN pecypc] : y4ueb. mocooue. -
http://new.znanium.com/bookread.php?book=304633 M. : PUOPUH®PA-M, 2013

. E. Bynat /IokymMeHTaIimoHHOE 00ecTieYeHne YIpaBICHHUS IIepCOHAIOM [ DIIeKTPOHHEIH pecypc]: yaeo.
nocobue http://new.znanium.com/catalog/product/488066

0. 10. Cepukosa JIokyMEeHTAalIMOHHOE 00CCTICUCHUE YIIPABJICHHUS TIEPCOHAIOM | METOANYCCKHC YKAa3aHUS
IO BBIIIOJIHEHUIO CAMOCTOSITEIbHON pabOoThI TSt CTY/IEHTOB BeeX popM 00yUYeHHUs] HAllpaBJICHHS
noarotoBku 38.03.03 Ynpasnenue nepconanom. - URL:

http://irbis.krsk.irgups.ru/web/index.php? LNG=&C2 1COM=S&12 1 DBN=IBIS&P2 1DBN=IBIS&S2 1 FM
T=fullwebr&S21ALL=%28%3C%2E%3E1%3D005%2E9%2F%D0%A1%2032%2D788434745%3C%?2
E%3E%29&7211D=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S2 1 REF=3&S21CNR=20.
- Tekcr : anextponHsIil Kpacnospek : KpIKT Upl'VIIC, 2022

0. 10. Cepukosa JIokyMEeHTaIIMOHHOE 00ECIICYCHHE YIIPABICHHUS ICPCOHAIOM : yu4eOHOE mocooue st
CTY/IEHTOB BceX (opM 00yueHus Ut HarpaieHus noarotoBku 38.03.03 YnpasieHue nepcoHanoM. -
URL:

http://irbis.krsk.irgups.ru/web/index.php? LNG=&C21 COM=S&I21DBN=IBIS&P2 1 DBN=IBIS&S21FM
T=fullwebr&S21 ALL=%28%3C%2E%3E1%3D005%2E9%2F%D0%A 1%2032%2D738777%3C%2E%3
E%29&7211D=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S2 I CNR=20 -
Texct : anextponssi Kpacnosipek : KpVKT UpI'VIIC, 2020

0. 10. CepuxoBa JIokyMeHTallMOHHOE O0ECTIeYeHNE YIIPABICHUS IIEPCOHAIOM | METOANYECKHE YKAa3aHUS
K JIEKIIMOHHBIM 3aHSATHUSIM JIJIs CTYIEHTOB BceX GpopM 0OyueHus Jyis HanpasieHus noarotosku 38.03.03
VYnpagnenue nepcoHanoM. - URL:

http://irbis.krsk.irgups.ru/web/index.php? LNG=&C21COM=S&I2 1 DBN=IBIS&P21 DBN=IBIS&S21FM
T=fullwebr&S21 ALL=%28%3C%2E%3E1%3D005%2F%D0%A1%2032%2D301834%3C%2E%3E%29
&Z7211D=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20. - TekcT :
anexktpoHHbIN Kpacuosipek : KplKT UpI' YIIC, 2020

1.

3.2 Mepeuennb TeOpeTHIECKUX BONPOCOB K IK3aAMEHY

CraHOBJIEHHE W pa3BUTHE JOKYMEHTAI[MOHHOTO OoOecredeHHs YIpaBIeHHS MEePCOHAIOM KaK HaydHOH

MCLUILIAHBL.

2.

Mecto JAOKYMEHTAllUOHHOT'O obecneueHus yYOpaBJiICHUS I[EPCOHAJIOM B CHCTEME Hayk. MeTO,ZIBI

JOKYMCEHTOBCAYCCKUX I/ICCJIG)JOBaHPlﬁ.

3.

IlonsTue «HAOKYMCHTHBIC PECYPChI», UX 0611135[ XapaKTepuCTUKa.



http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
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JloxymeHTanbHble (OHABI MIPEATIPUATHH, YUpEKICHUH, OpraHn3alui.
Komrneke 10KyMEHTOB 110 YCTaHOBJICHHIO TPYAOBBIX IPABOOTHOIICHHH.
VYnpasneHue epcoHaIoM B IEPHOA €T0 PabOTHI B OPraHNU3aIHH.

CucTeMa 1 TeXHOJIOTHS 3alIUTHl HH(POPMAHK M JOKYMEHTHOW HHPOPMAIIHH.
Cucremaru3anus 1 ONepaTUBHOE XpaHEHHUE JOKYMEHTOB I10 IIEPCOHAIY.
JloKyMEHTHpPOBaHHE ABM)KEHHS IIEPCOHATA OPTraHN3aIHH.

Kommiekc 10KyMEHTOB 10 y4eTy NepcoHama.

VYuer u xpaHeHue e ¢ KOHQHUACHIMANEHBIMUA JOKYMEHTaMH.
CrangapTu3anys 1 yHUQHUKALUs JOKyMEHTOB B KaJIpoBOM pabore.

XpaHeHue JOKyMEHTUPOBAaHHOM KaapoBOW HH(POPMAILHH.

VYnpaBneHue TOKYMEHTalMEH W HyTH €ro COBEPLICHCTBOBAHUS JOKYMEHTAllMOHHOTO O0eCIedYeHHs

YTpaBICHUS IEPCOHATIOM.

15.
16.
17.
18.
JIOKYMEHTBI.
19.
JIOKYMEHTA.
20.
21.
MIPOCTPAHCTBE.
22.
a.

VYyer 1 XpaHeHHe Je] ¢ KOHQUICHIHAIbHBIMHA JOKYMEHTaMH.

Crannmaptuzanys 1 yHUHUKAISI JOKYMEHTOB B KaIpOBOH paboTe.

Kareropun noxymMeHToB. [IoHATHE «JIHMYHBIE U CITYKEOHBIE, «IIPOCTHIC H CII0XKHBIE)» JOKYMEHTBI».
[NoaMHHUKY, KOTIMH, yOJIHKATHL, BBIIUCKH U3 TOKYMEHTOB. HAMBYUIyalbHEIC, THIIOBEIE, TpadapeTHbIe

OnpeueneHI/Ie JOKYMCEHTA B 3aKOHOJATCJIbHBIX U HOPMATHUBHBIX aKTaXx. Coumaanaﬂ CYIIHOCTb

[MonsiTre «pyHKIMS TOKyMEHTay, e€ 3HaueHne. OCHOBHBIE ()YHKIIUH JOKYMEHTA, UX OCOOCHHOCTH.
[MpoucxoxaeHue nokymenTa. [Ipocreiiiue criocoObl U cpecTBa nepeiadyn HHPOPMaIK BO BpEMEHH U

[TpaBoBoii, ynpaBineH4YeCKni, HICTOPHUIECKNH, HHOOPMALMOHHBIH acIICKTHI B ONIPEACICHUH JOKYMEHTA.
Ponb 1OKyMEHTAIIMOHHOTO 00ECTIEYEHUsI YIIPABIICHNUS IEPCOHAJIOM B Pa3BUTHH OPraHW3aluy U

MOBBIIIEHUH 3P ()EKTHBHOCTH yIIPaBICHHS.

b.

q)yHKLII/II/I yrpaBJaCeHUA - OpraHusanysi, IUIAHUPOBAHUC, KOHTPOJIb, MOTHBALIUA W KOOpAWHALIUA B

COBPEMEHHBIX YIPaBIECHUYECKUX CTPYKTypax. YIpaBlieHHEe EPCOHATIOM OpTaHU3aIINH.

23,
24,
25.
CITy k0.
26.
27.
28.
29.
30.
31.
32.
33.
34,
35.
36.
37.
38.
cITyx0.
39.
40.
41.
42.
43.
44.
45.

Bunpl nndopmannu. TpeboBaHus Kk KaJpoBOH HHPOPMAIIHH.
[NonsiTHe 0 enonpoU3BOACTBE U JJOKYMEHTAIIMOHHOM 00ECIICYCHUH YIIPABJICHUsI IEPCOHAIOM.
HopmaTuBHBIE TOKYMEHTBHI, PErJIaMeHTUPYIOLINE YIIPaBICHNE IEPCOHAIOM H AESTEIBHOCTh KaAPOBBIX

[lepeueHb JOKYMEHTOB, MTOJUIEKAIINX YTBEPIKICHHUIO.

[Mopsinok npuéma Ha pabory.

Opranuzanus XxpaHeHHs apXUBHBIX JTOKYMEHTOB.

Ponb KagpoBoii JOKYMEHTAMH B TIOATBEP KICHUH TPYJOBOTO CTaXka paOOTHHKOB.
[lepeuenb JOKYMEHTOB, Ha KOTOPBIE CTAaBUTCS 11€9aTh.

JIOKyMEHTBI ¥ PerHCTpalliOHHbIE (DOPMBI 110 JETIONPOU3BO/ICTBY.

HepequL JOKYMEHTOB, IMOJJICKAINX YTBCPKIACHUIO.

Homenknarypa nein, nopsaok e€ cocTaBlIeHUs!.

Opraauzanus XpaHeHUs] apXUBHBIX JOKYMEHTOB.

Iopsnok npegocTaBIeHNUS OTITyCKa.

[Mopsinok oopmiteHNST KOMaHANPOBKH COTPYTHHKOB.

JeticTByromiee 3aKOHOJATENLCTBO O COCTABE M BU/IaX Ka/IpOBOH JIOKYMEHTAINH.
HopmaTuBHBIE TOKYMEHTHI, pPerjaMeHTHUDPYIONINE YIpaBJIeHHE IEPCOHAIOM M JESTEIbHOCTh KaJpOBBIX

Posnb kagpoBoii JOKYMEHTAMH B TIOATBEP KICHUH TPYJOBOTO CTaXka pabOTHHKOB.

JIOKyMEHTHI ¥ pEeTUCTPAIIOHHBIE (POPMBI ITO JETOTIPON3BO/ICTRY.

Omnwce nen. BHyTpeHHSS ONMUCH TOKYMEHTOB JieJa.

AKT 0 BBIJJaue TOKYMEHTOB K YHHUTOXXKeHHI0. CIipaBKa ¢ MecTa paboTHl.

ITopsiiok yBOJIBHEHMSI COTPYAHUKOB.

[Nopsimok oopmieHns TPYOBOI MeHCHH 1O cTapocTH. HopMaTuBHBIE TOKYMEHTEHI.
HopmaTuBHas ¥ BHYTpeHHss JOKYMEHTAlMs, COIPOBOXKIAIOIIas NOPSIOK NpHéMa COTPYIHHUKA Ha

BaKaHTHYIO JIOJDKHOCTb. (AHKeTa, TN4Has KapTouka T-2 u mp.)

46.
47.

IMopsinok nepeBosa Ha Ipyryio padory.
[Mopsinok npenocTaBiIeHUs OTITyCKA.



48. [Mopsinok oopmiteHNST KOMaHIMPOBKH COTPYIHUKOB.

3.3 TunoBble TeMbI COOOIIEHHI, TOKIAT0B

1. Ilenm w3ydeHHMs M 3aJa4d  Kypca JI€JIONPOM3BOJACTBA, ONpEAeieHUEe JeJOoNpOU3BOACTBA. Poib
JIOKYMEHTaILIOHHOTO 00ECIICYeHNUS B YIIPABICHUH.

2. Kpatkast xapakTepuUCTHKa IPUKA3HOT0, KOJUIEAKCKOTO U UCIIOTHUTENBHOTO JeI0Npon3BoAcTBa B Poccuu.

3. HopmaruBHO-1IpaBoBoe oOecreueHHe AEATEIbHOCTH CIYXO JeNONpOM3BOJCTBA, CTPYKTYpa M COJep)KaHHe
MHCTPYKIMH T10 AETONPON3BOCTBY Ha MPEATIPUATHH.

4. IToHsTHE «IOKYMEHT», ero (hyHKIus. Knaccupukanus TOKyMEHTOB 110 OCHOBHBIM ITPHU3HAKaM.

5. Ilonstue «pekBu3uT». IloCTOSHHBIE U IEPEMEHHBIE PEKBU3UTHI.

6. XapaKkTepuCTHKa PEKBU3UTOB 3ar0JIOBOYHOM JaCTH JOKYMEHTA, X MEPEUeHb U TPeOOBaHMS K O(OPMIICHHIO.

7. XapaKkTepuCTHKa PEKBU3UTOB COAEPKATEIBHOHN YaCTH JOKYMEHTA, UX MIEPEUYeHb U TPeOOBAHUS K 0(OPMIICHHIO.

8. XapakTeprcTHKa PEKBU3UTOB 0(OPMIIAIONIEH YacTH JOKyMEHTa, UX TIepedeHb U TpeOoBaHUs K 0(OPMIICHHIO.

9. bnank nokyMeHTa, BU/bI OJJAHKOB OpraHU3allMOHHO-PACTIOPSANTENBHBIX TOKYMEHTOB. TpeOoBaHus K OnaHKaM,
pa3Mepsl roJieii 0J1aHKOB.

10. Opranu3alMoHHbIE JOKYMEHTBI, UX Ha3HaueHHEe U posib. OCHOBHBIC BU/BI U 001IKE ITPaBUIia 0(OPMIICHHS.

11. OOmiast xapakTepHUCTHKa IOJDKHOCTHOM WHCTpykuuu. OnpenelieHHe, CTPYKTypa COAEp)KaHUs, IMOPSIOK
oopMIICHHSI B OCHOBHBIE PEKBH3UTHI JOKYMEHTA.

12. ItatHoe pacnucanue. OOmas XapakTepUCTHKa NOKyMEHTa; (opMa HCIOJHEHHUS, CTPYKTypa COAEp KaHMS,
MOPSIIOK O()OPMIICHHUS U PEKBU3HUTHI JOKYMEHTA.

13. PacnopsaurenbHble TOKYMEHTBI, X Ha3HAUYE€HHUE U PoJib B ynpasiieHnH. OCHOBHBIC BHIBI PACTIOPAIUTEIHHBIX
JIOKyMEHTOB 1 00111e paBuia o(hOpMICHUSL.

14. Tlpuka3 1o OCHOBHOM JHesTenbHOCTH. CTpyKTypa TEeKCTa IpHKas3a, MOPSAOK €ro pa3pabOTKH M IpaBHIa
odopMIIeHHs1 pEKBU3UTOB. Brinucka U3 npukasa.

15. Pacniopsokenue. CTpyKTypa TEeKCTa, IpaBuia 0(popMIICHUS PEKBU3KUTOB.

16. Ykazanue. O0mas xapakTepUCTHKA TOKYMEHTa, CTPYKTypa €ro TeKCTa, TOPSIOK B 0COOCHHOCTH 0(OPMIICHHS,
PEKBU3UTHI YKa3aHHUS.

17. VH(bOpMAIIMOHHO-CTIPAaBOYHBIC JOKYMEHTHI, UX HAa3HAauY€HHWE W POJIb B yIpaBieHHH. [lepeueHb OCHOBHBIX
BU/I0B HH(OPMAMOHHO-CIIPABOYHBIX JOKYMEHTOB. O0mue TpeOoBaHus K 0OPMIICHHIO.

18. Axt. OOmas xapakTepHUCTHKa [OKyMEHTa, CTPYKTypa TEKCTa, MOpPSAOK pa3paboTku u odopmiieHns
PEKBH3HTOB aKTa.

19. Tlporokon. OOmas XapakTepHCTHKa MPOTOKOJA, CTPYKTypa TEKCTa, MOPAMOK pa3paboTku M odopmiieHHs
PEKBU3UTOB IIPOTOKOJIA.

20. J[loknanHasi, oOBsicHUTENbHas 3amucka. OOIIas XapakTepUCTHKAa JIOKYMEHTOB, IOPSAAOK O(hOpMIIEHHUS
PEKBU3UTOB CITY>KEOHBIX 3aIHCOK.

21. CnpaBka. Bugsl cmpaBox OOmas XapakTepHUCTHKAa JOKYMEHTA, PEKBH3HMTHI CIIPaBOK, OCOOEHHOCTH
oopMIICHHSI.

22. CnyxebHoe nucbMo. Buapl mucem. CtpykTypa, HOpSIoK o(hOpMIIeHUs, TpeOOBaHMS K NMHCbMY, PEKBU3UTHI
IchMa.

23. Tenerpamma u Tenedonorpamma. OOImast XapakTeprUCTHKA JOKyMEHTOB, TIOPAIOK 0(OPMIICHHUS PEKBU3UTOB.

3.4 TunoBbIe TECTOBLIE 3aJaHUA
TecTupoBaHHe NPOBOAMUTCS MO OKOHYAHHIO U B TEUEHHE CEMECTpa IO 3aBEPIICHUIO M3YyY€HHs AMCLHUILUIUHBI U
paszena (KOHTpOJIB/TIPOBEPKA OCTaTOYHBIX 3HAHWH, YMEHWI, HABBHIKOB W (WJIM) ONBITAa JeaTesbHOCTH). KommbioTepHoe
TECTHPOBaHUE OOYYAIOIIUXCS IO pa3/ieNaM W JUCHUIUINHE WCIONb3YyeTcs MPH MPOBENEHHH TEKYIIEro KOHTPOJS 3HAHHH
o0ydJaromuxcs.

Tectsl popmMupyroTcs u3 GOHIA TECTOBBIX 3aJaHIH MO AUCIUIUTHHE.

TecT (memarormyeckwii TeCT) — 3TO CHUCTEMa 3aJaHUMl — TECTOBBIX 3aJaHMN BO3pacTalomell TPYIHOCTH,
cnenuduaeckoit Gopmbl, mo3Boisromas (PGEKTHBHO H3MEPUTh YPOBEHb 3HAHUI, YMEHHH, HAaBBIKOB W (WJIM) OIIBITA
JIeSITEIIFHOCTH 00YYaroIUXCsl.

TecToBoe 3ananue (T3) — Bapbupyromascs Mo 2JIEMEHTaM COAEPKaHMSI U 110 TPYJAHOCTH €IMHHUIA KOHTPOIbHOIO
Marepualla, MUHHMaJbHas COCTABJIIOIIAS EIMHMIA CIOXXHOTO (COCTaBHOTO) IIEJarOTHYECKOr0 TEecTa, MO KOTOpOH
UCTBITYEMBIH B XO/I€ BBIIIOIIHEHUS TECTAa COBEPILIAET OTJENIbHOE AECHCTBHE.



@oHA TeCTOBBLIX

3aganuii  (®T3) no aucHumIuHEe — 3TO

COBOKYITHOCTb

CHUCTEMATU3UPOBAHHBIX

JIUArHOCTHUYECKHX 3aJlaHui — TecTOBBIX 3amaHuii (T3), pa3paboTaHHBIX IO BCEM TEMATHYECKHM pasneiaM (IUAaKTHISCKAM
eIMHKLIAM) TUCUHUIUIHHBI (TIPOIICAIINX anpoOaliio, IKCIEPTU3Y, PETHCTPALMIO U UMEIOIIHUX H3BECTHBIC XapaKTEPUCTHKHN)
crenudpuIeckoi GopMbI, MO3BOJISIONICH aBTOMATH3UPOBATH MIPOLIEAYPY KOHTPOJISL.

Tunbl TECTOBBIX 3aJJaHUIi:
3T3 — TecroBoe 3amanme 3akpeiToro Tuma (T3 ¢ BRIOOPOM EAWHCTBEHHOTO OTBETa, 13 C MHOXKECTBCHHBIM

BLI60pOM HCCKOJIBKUX OTBCTOB, T3 ¢ YCTaHOBJICHUEM COOTBCTCTBHUA MECKIAY OINPCACICHHBIMU 3JIEMCHTAMU, )leﬁCTBPISIMPI,
CO6I)ITI/ISIMI/I, rnpouneccamMu v T.1., T3¢ YCTaHOBJICHUECM HpaBHJ’ILHOﬁ HOCJ'IeL[OBaTeJ'II)HOCTI/I);

OT3 — TecroBoe 3afaHHE OTKPBHITOrO THNA (C KOHCTPYUPYEMBIM OTBETOM: T3 ¢ KPaTKUM periaMeHTHPYEMbIM

otrBetoM (T3 momonnenus); T3 cBoOOIHOTO M3II0KEHUS (C Pa3BEPHYTHIM OTBETOM B IIPOM3BOJILHOI (hOpME); UHCIIOBOM

BOIIPOC).

CTpyKTypa TeCcTOBBIX MaTepHAJI0B N0 JUCHHUIIIUHE
«/lokyMeHTallMOHHOe o0eceyeHHe yIpaBJieHHe ePCOHATOM»

N Konngectso
Tema CopneprxaTenbHbII XapaxkTepucTuka
WHavkaTop 1OCTUXKEHUS TECTOBBIX
B coorBercTBUU ¢ PIIJI DJIEMEHT COIEPIKATETBLHOTO .
KOMIIETEeHIIUU 3a/laHuH,
3JIeMeHTa
Tunel T3
1. CyurHocTh
JIOKYMEHTaIlMOHHOTO 6—-0T3
3HaHUe
obecrieueHus 6—-3T3
YIpaBJICHHUS IEPCOHAJIOM
2. OCHOBHBIE TEPMUHBI
1.1 IIpaBoBBIE OCHOBBI TIOHSATHS TUCUUIIIHHBI
JIOKyMEHTHPOBAHHUS «/loxymeHTalmOHHOE VMeHie 6—-0T3
JIEeITENBHOCTH KaJpOBBIX obecrmeueHne 6 —-3T3
ciry )0 YIpaBIeHUS
TIEPCOHAIIOM»
3. [IpaBoBBIE BONPOCHI
OKYMEHTAI[HOHHOT'O . 6—-0T3
AOKY ! [etictBue
obecrieueHus 6—-3T3
yIpaBJIeHHUs IEPCOHATIOM
1.CocrtaB u
0COOEHHOCTH paboTHhI C 6-0T3
. 3HaHUe
KaJpoBOit 6—-3T3
JIOKyMEHTaluei
[IK-1.2.1 ®opmupyer x
. | 2.0pranuzamus paboTHI ¢
JIOKQJIbHBIE 1.2 Opranusanus kaapoBoi 6—-0T3
KaJpOBBIMHU Ymenue
HOPMAaTUBHBIE aKTbI CITy>KOBI 6 —3T3
JIOKyMEHTaMH
OpraHu3aliH, B TOM
3. Yopasnenue
YHUCJIE TIO IPUBJICYEHUIO . 6—-0T3
JIOKAJIbHBIMH HeticTBne
TPYJOBBIX PECYPCOB B 6 —3T3
HOPMAaTHBHBIMHU aKTaMH1
OpraHU3aLHUIO
1. Hopsinok
OpraHu3aliy BeIeHus 6—-0T3
P ! A 3HaHUe
KaJpOBOTO 6—-3T3
€JIOTIPOU3BOJICTBA
1.3 JIoKyMeHTHI U A D A
2. OdopmieHne
perucTpanuoHHbie HOPMEI 6—-0T3
JOKYMEHTOB I10 ITHYHOMY | YMeHHe
IO JEJIONPOU3BOJICTBY 6-3T3
COCTaBYy
3. Opraaunzanus
P " " 6-0T3
ApPXUBHOTO XpaHEHHS HeiictBue 6_3T3
KaJpOBBIX JOKYMEHTOB
1. Iopsnox opopmieHus
pe3yabTaToOB KOHTPOJIA 32 6_ OT3
OBOH U 3HaHUe
1.4 IpaBuna odopmireHns PyA N 6 —-3T3
HCIIOJHUTENIBCKON
yIpaBIEHYECKUX N
OKYMEHTOB JUCHUIUINHON
A 2. OdopmiteHne
JIOKYMEHTOB I10 Ymenue 6-0T3
Y 6 -3T3

TPYJIOBOM JESATEIHLHOCTH




3ﬁoggiziiiléizx JleiicTBre 6-0T3
yip 6313
JIOKYMEHTOB.
OCHOBHBIE TIOHATHSA 3HaHue 6-OT3
6 —3T3
2.1 lokymenel mo . | Cocras nokymeHTOB YMeHne 6-OT3
COIIPOBOXKACHUIO TPYIOBOI 6 —3T3
JIESITeTFHOCTH [IpuHIIUIE 3aIIUTHI
. 6 —-0T3
TIEPCOHAIBHBIX JAHHBIX [eiictBue
6 —-3T3
pabOTHHUKOB
OCHOBHBIE TIOHSTHUS 3HaHue 6-0T3
6 —3T3
CocraB npoueaypsl
peryJmMpoBaHus
. N 6—-0T3
2.2 TpynoBoii 10roBop. TPYJIOBBIX OTHOLICHUH U | YMeHHe 6_3T3
TpynoBast KHHKKa COIIPOBOXKAAONIEH
JIOKyMEHTAIUH
OdopmiieHrEe TPYIOBOTO
orosopa. TpynoBoii JleiicTBue 6-OT3
pit pa. 1pyn 6 —3T3
KHIDKKHI
OcHOBHBIE IOHATUS 3HaHue 6-0T3
6 —3T3
OCHOBBI KPHTEPHECB
6 - O0T3
2.3 Metogel  pacueTa, | mogdopa U pacCTAaHOBKH | YMcHHE 6_3T3
mogbopa ®  PACCTaHOBKH | IEepCcOHANA
KaJpoB Pa3paboTka 1 BHeIpeHUS
MIPOrpaMM U IPOLEAYP . 6—-0T3
moxoopa u oTbopa Hletictsue 6—3T3
NIepCOHaNa,
OCHOBHBIE TIOHSATHUS 3HaHue 6-0T3
6 —3T3
2.4 Ilopsanok u nposenenue | CTpyKTypa IpoBeAEHHUs 6—-0T3
YMeHue
aTTecTaluu aTTecTalluu 6 —3T3
CocraBiieHue KaapoBoit TeiicTsue 6—-0T3
OTYETHOCTH 6 —3T3
OCHOBHBIE TIOJIOKEHUS
CHCTEMBI yIIPaBICHUS 6—-0T3
3HaHue
TPYJAOBBIMU IPOLIECCAMU 6 —3T3
Y OTHOIICHUSIMHU
5-0T3
CocTaB 10KyMEHTOB YMmenue
5-3T3
2.5 FOpunnyeckas
PaspaboTka
MOJIIePKKA KaJPOBBIX .
OpTaHU3AITMOHHON H
CITyX0
(yHKIMOHATIBHO-
IITaTHOH CTPYKTYPHI, . 5-0T3
Ppa3paboTKH JTOKAITBHBIX Hlefictaue 5-3T3
HOPMaTHBHBIX aKTOB,
KacaroImuxcs
OpraHu3alyy TpyJa
Hroro 160 - OT3
160 —3T3

[onuenii kommuekt OT3 xpaHuTes B 3MeKTPOHHOM MH(POpMaLMOHHO-00pa3zoBarensHoit cpene KpKT UpI VIIC u
o0ydJaromuiicst IMeeT BO3MOXKHOCTb O3HAKOMHTBCS € IEMOHCTPAIIMOHHBIM BapraHToM OT3.
Hwxke npuBenen obOpasen THUIOBOTO BapuaHTa WTOTOBOTO TECTa, IMPEAYCMOTPEHHOTO paboueil mporpamMmoit
JUCLIATUIMHBI

Obpasey munogoeo apuanma umo206020 mecma,
npedycmMompenno2o paboyel npoepammol OUCYUNIUNb
KommgectBo OT3 — 9 (50%), 3T3 — 9 (50%)
Hopwma Bpemenn — 30 MuH.




1. Jlokymenmauuonnoe  obecneuenue  ynpaenenus  nepconanrom  (IOYID), wunu  kKaoposoe
0€J10npoU3800CmMeo — Mo

a) odopmiieHre O(PUITHATTEHBIX KaJPOBBIX JOKYMEHTOB,

b) 00paboTka 1 XxpaHeHHE O(PUIIHATEHBIX KaJPOBBIX JOKYMEHTOB;

c) CO3/1aHUE YCIOBHI;

d) noctpoeHue 3)HEKTHBHON CHCTEMBI.

2. CKonlbko 6apuanmog 0ONAHKO8 YCMAHOGNEHO 6 3A6UCUMOCHU OM  CROCOOA PACRON0IHCEHUA
PeKeu3umog:

a) 5;

b) 6;

c) 2.

3. Ha KkaKkue gonpocwl Moycem omeeuams peKGuU3um «3az01060K K mMeKCmy»:

a) O gem (o koMm)? Yero (koro)?

b) Yero (xoro)? O yeMm (0 kom)?

4. Kaoposasa ookymenmayus — smo:

a) COBOKYIHOCTB (pOpM (IOKYMEHTOB), OTPAXKAIOIINX HAJIMYKE U JBIKCHUE NIEPCOHANA;

b) HabOp PEKBU3UTOB;

c) JBIKCHUE TTOKYMEHTOB;

d) JOKYMEHTO000POT.

5. Cocmae pexeusumoe 00OKyMeHma yCmanagiueaem:

6. Ha3zoeume kmo noonucvieaem u oamupyem pekeuzum «Ommemka 00 UCNOTHEHUU OOKyMeHmMa U

HanpaeleHUuu e20 6 oenoy:

7. Ha3zoseume yruuyupoganuyio popmy ona mumammno2o pacnucanua:

8. Cnocobnocmp 00Kymenma noeneus 3a coooit NPAsOGvle NOCIEOCM U,

9. Cpok xpanenus Kapmouex y80oi1eHHbIX COCIABIAC:

10. IIpomokonvt nymepyomcs nopaAOKoGbIMU HOMEPAMU:

a) B IIpeJieNiaX KaJleHJapHOTo ro/a;

b) B IpefieflaX BCETO BPEMEHH CYIIECTBOBAHUS OpraHU3allNY;

c) B Ipefiesiax ISITH JIeT.

Heob6x00umo umems A604HYI0 YUCIEHHOCHb PADOMHUKOE 0€JIONPOU3E00CMEA OPZAHUIAUUL ,

ecau mpyooemkocms 00padomku 0oKymenmoeg cocmasgusiem é cpeonem 18000 nopmo-uacoe é 200, a peanvhuiit hono
pabouezo epemenu 00H020 pabomHUKA OAHHOT CIYxHCObL 8 200 pasen 1800 uacoe

11. Onpedenume 6ud 00OKymenma, ONUpPaAsACcy Ha ciedyroujue:
Oren, CumonoB Muxaun BukropoBud — mupextop aBro6assl Ne 5. Marte, Cumonosa Jlronmuna ['eopruesna —
noMoxo3siiika. CeMeiHOe MOT0KEHNE — 3aMYy’KeM, eTel HeT.

12. Hcknrouume numnee:

Ilpu cnmade nmen B apXWB NPOWCXOJIUT COCTABJICHHWE OTWCH, IMPOBEPKA MPABWIBHOCTH OGOPMIICHHS OIHUCH;
MIPOCTaBJICHUE OTMETOK B OMTUCH O HAIMYHWH JIEJT; OTIMCAHUE JIeJl, COACPIKAIIMXCS B OMHCH; YKa3aHUE KOJTHMYECTBA MPUHSITHIX
apXUB JICJT; IPOCTABJICHHUE COTPYIHIUKOM apXHBa MOJIIICEH B ONICH; COCTABIICHHE aKTa 00 YHHYTO)KEHUH JOKYMCHTOB.

13. Onpedenume, K KAKOMY U0y OOKYMEHN 06 OMHOCANICA NPEOCMagIeHHble HUICe (PpazmeHmbl:



O6mme mnonoxenus 1.1. Cekperapb-pedepeHT OTHOCHUTCS K KATETOPUH CICHUAINCTOB IPEANPHSATHS,
MIPUHUMAETCS U YBOJIbHSAETCA AUpeKTopoM 1.2. OCHOBHBIMU 3a/1auaMu ceKkpeTrapsi-pedepeHTa SBIIEeTCS OPTaHU3aIMOHHOE
1 TOKYMEHTAIHOHHOE 00ECIICUeHNE YIIPABICHICCKOU IeATEIbHOCTH. . .

14. Ilo cpoky xpanenus 0oKymenmol Ovigaiom:

a) ITocTostHHOTO XpaHEeHNUs, BPEMEHHOTO XpPaHEHUs, TEKYIIUE;
b) Jloaroro XxpaHeHus1, 04€Hb JJOJITOr0 XpaHEHHUs], TEKYIINE;
c) He xpansiTcs BooOI1I€, JONTOr0 XpaHEeHHs, CPOK XPaHEHUSI.

15.  IIpuka3ssl 0 nprieme Ha pabOTY M YBOJILHEHUH XPAHATCS:

a) 75 ner;

b) 100 ser;

c) 5 mer.

16. Ykasicume, k kakomy 6udy 00Kymenma omnocumcs ghpacmenm mexkcma:

1.1. DnexTponpoBoKa B yIeOHBIX TOMEIICHNAX JOJDKHA HAXOAUTHCA B UCIIPABHOM COCTOSHHH. CONPOTHBICHUE
W30JLILMY [IPOBOIOB JOJDKHO NMEPUOAMYECKHU 3aMePSThCS, TPH HEOOXOIUMOCTH JIOJDKEH POU3BOIUTHCS PEMOHT.

1.2. 3amperiaercss IPUMEHSTh AJIS 3alIUTHl AJIEKTPOCETeH BMECTO aBTOMATHUECKUX IMPEAOXpaHUTENIeH U MIaBKUX
BCTaBOK 3aIIUTY KYCTaApHOT'O U3TOTOBICHUS ((WKYUKHY).

17. Ykasicume, k kakomy eudy 00Kymenma omHocumcs ppazmenm mexcma:

...komnerus PEIIMJIA:1. YTBepauTe NpoEeKT akBamapka, OPEICTaBICHHBIN TPYNION apXUTEKTOPOB BO IJIABE C
A.C. MapKoBBIM.

2. Hayatp mOATOTOBHTENBHBIE pabOTHI MO CTPOUTENHCTBY aKBamapka; Cpok uX okoHdanms - 30.01.2008
(otBetcTBeHHHIH - cT. Mactep T.J]. CuOkuH).

18. Ykasicume, k kakomy euody 00Kymenma OmHocumcs ppazmenm mekcma:

Ob6paszoBanue: 1989-1994 rr. —— MOCKOBCKUII TOCYZApCTBEHHBIH IEAArOrHYecKUil HHCTUTYT C
NPUCBOCHUEM KBAIM(HUKALUK NpErojaBaTeis HeMenkoro sizbika. 1977-1987rr. - cnenuanbHas mkona Ne 23 ¢
yriryOIeHHBIM U3y4E€HHEM HHOCTPAHHBIX S3bIKOB.

3.5 TunoBble KOHTPOJIbHbIE 32JAHUA PEKOHCTPYKTUBHOI'O YPOBHSI
3amaHus BBUIOKCHBI B 3JICKTPOHHOW WH(pOpMannoHHo-oOpasoBarensHOl cpene KpWXKT HpI'VIIC, moctymHoit
o0ydaromemMycs yepe3 ero JIMIHbIH KaOuHeT.
Hwxe npuBeaeHs! 00pa3iibl TUIIOBBIX BAPHAHTOB 3a/1aHUH PEKOHCTPYKTHBHOTO YPOBHSI, IPEyCMOTPEHHBIX pabouei
MIPOrpaMMOH.

OOpaser] TUIIOBOTO BapuaHTa 3aJJaHNil pEKOHCTPYKTHBHOTO YPOBHSI
1o TeMe «J{OKyMEHTBI U perucTpanroHHbie (HOPMBI IO ASTOTPOU3BOICTBY >
[Mpenen naurensHOCTU KOHTPOJS — SO MUHYT.
[Ipennaraemoe KOITUYECTBO 3aJaHMA — 2 3aJJaHUS
3apanmel. Vcnons3ys [OCT P 7.0.97-2016, 3anonxute Tabiauity

PexBu3uTHI, mNpHAalOIHe  IOPHANYECKYI0  CHJY | PeKBH3WTHI, CBSI3aHHBIE ¢ IBHKEHHEM /JOKYMEHTOB B
JOKYMEHTY OpraHu3anuu
Howmep Ha3Banue pexBuzuta Howmep pexBusura Haspanue pexBuszura

3apanme 2. IlpaBunbHO odopmute pekBu3nThl «HanMeHOBaHME OpraHm3alMd — aBTOpa JOKYMEHTa»,
«HanMeHOBaHHME CTPYKTYpHOTO TMOJpa3ieieHuss — aBTOpa JOKyMeHTa», «HanMeHOoBaHME OJDKHOCTH JIMIIA/aBTOpA

JAOKYMCEHTa», UCIIOJIb3Y CICAYIOINUE JaHHbIC:

a) mupextop BHUMIA]L, Pocapxus 6) 3amaupexTop, oyxrantep OAO B) mupektop MHCTUTYTa SKOHOMUKH,
«Pomamka» Ypanbckuii negarorndeckui
YHUBEPCHUTET

OO6paser] THIIOBOTO BapHaHTa 3a/laHI PEKOHCTPYKTHBHOTO YPOBHS
no teme «lOpuanyeckasi noaaep:KKa paéorsl KaJAPOBBIX CJIYKO»



IIpenen nmuTenbHOCTH KOHTPOJS — 50 MUHYT.
IIpennaraemoe KoJqu4yecTBO 3a/iaHuid — 1 3aaHue

3amanmel. Haiimute u ucmipaBbTe OMMUOKH B 0(OPMIICHIH IIPUKa3a:

[Tybnuunoe axunoneproe odwecteo «CHewxHl bapey
[TAO «Crexnwii bapey
IIPHKA3
23.08.2018 No 35

r. Cankr-Tlerepdypr

B nensx ontumuzanun gokymentoobopora [TAQ «Crexunii bape» npu-
KA3LIBAKD

1. MlpegocTragnTs Npaso NOANMCH PYKOBOAMTENS NpH odiOpMIEHHH IHCT-
KOB HETPYA0CNOCODHOCTH HAYANBHHKY 0TAeNa Kaapos Ankimosoii E. K.

2. Bupare Ansmoeoii E. K. JoBepeHHOCTE HA NpaBo NOANHCH YKAZAHHEIX
IOKYMEHTOB.

Obpazen nogmick Anemoroii E. K. yaoctosepsio.

/ TeHepansHeil gupexTop E’E‘F r::f E. K. HpaHos

OO6pa3zer THIIOBOTO BapHaHTa 331laHUH PEKOHCTPYKTHBHOTO YPOBHS
no teme «IIpaBoBbIe 0CHOBBI JOKYMEHTHPOBAHMA AEATETLHOCTH KA/IPOBBIX CJIY:K0»
IIpenen nnurensHOCTH KOHTpONA — 50 MUHYT.
IIpennaraemoe xonu4ecTBO 3aqaHuil — 1 3agaHue
3ananue 1. 3anonHurte TabIUILY:

Paznen Paznen opranuszanuu
OCHOBHI)Ie JOKYMCHTHUPOBAHUA aGOTbI C IOKYMCHTaMH
Ocuosuele neau ['CII0Y Y posat p Y
nonoxxenus ' CIOY yHpaBIeHYECKOU yCTaHaBJIUBAET

ACATCIBHOCTU COACPIKUT NPUHIHUIIBI U TIOPAA0K

OO0paser] TUIIOBOTO BapHaHTa 3a/IaHUi PEKOHCTPYKTHBHOTO YPOBHS
o Teme «[IpaBuia opopmiieHns1 ympaBJIeHYECKHX JOKYMEHTOBY
IIpenen nauTenbHOCTH KOHTPOIS — 5O MUHYT.
IIpennaraemoe xonndecTBo 3a1anuil — 1 3aganue

3aganne 1. Omnpenenure IOCIENOBATENBHOCTh Pa0OThl € BXOMASIIMMH, BHYTPEHHHMH W HCXOISIIUMHU
JIOKYMEHTaMH, BbIOpaB HEOOXOANMbIE JISUCTBHS U3 ITPUBEICHHBIX HUKE OTIEPALIHiA:
® OTIIPaBKa JIOKYMEHTAa;
KOHTPOJIb MCIIOJIHEHHUSI IOKYMEHTA;
MPOCTaBJIEHUE OTMETKH O NOCTYIJICHUH JOKYMEHTa,;
NPOCTaBJICHUE OTMETKH O HAIPaBJICHUH JOKYMEHTa B IEJI0;
OIpeieNieHue CPOKOB XpaHEHHMS JOKYMEHTa;
UCIIOJIHEHUE JOKYMEHTa,
COCTaBJICHUE TIPOCKTa JIOKYMEHTA,;
perucrpanys J0KyMeHTa;
COTJIacOBaHHUE MPOEKTa JOKYMEHTa;
BCKpPBITHE KOHBEPTA U IIPOBEPKa BIIOKEHUIT;
MOJIIIMBKA JOKYMEHTA B JI€J10;
MpOBEpKa MPaBUILHOCTH aJpECOBAHUS;
3aI0JIHEHHE PETUCTPAIMOHHON KapTOUKH;
nepeaaya JJOKyMeHTa UCIIOIHUTEIIIO;
MpOBEpKa MPaBUILHOCTH 0(OPMIICHHS TOKYMEHTa;
repesiada JJOKYMEHTOB PyKOBOHTEITIO;
MIOJINTMCaHUE JOKYMEHTA PYKOBOANUTEIIEM;
paccMOTpeHHE TOKYMEHTa PyKOBOJUTENIEM U (PUKCHPOBAHUE CBOETO PELICHHS B PE30IIOLNH;



® [IpeBAPHUTEIILHOE PACCMOTPEHKE (COPTUPOBKA, pa3MeTKa) JOKYMEHTOB.

OtBet oopmuTe B BUE TaOIHIIEL.

Bxonsmune ToKyMeHTHI Vcxonsmmume JOKyMEHTHI BHyTpeHHNE TOKYMEHTHI

3.3 TunoBble 3212491 PEKOHCTPYKTHBHOI'0 YPOBHSI, BBINMOJIHsIEMbIe B pAMKaX MPaKTHYECKOH MOAT0TOBKH
(mpyoosas ¢pynrxyus B/01.6 Coop undopMaImu o moTpeOHOCTIX OpraHU3aIMK B IIEPCOHAIIE)

Tema «Opranusanus pa6éoTbl KaApOBOi CJIyKObD>

3aoanue:

Tunosoe 3amanue:

1. Bam npencrout obecrieunTs moa00p Ha JOIKHOCTH «CIIeMaINCTa 10 OXpaHe TPYyAa» B
Owman «Hesckuit» OAO «TT'K-1». PaccMoTpuTe npeacraBieHHbIH NAKET JOKYMEHTOB U
OTBETHTE Ha CIEAYIOIE BOpockl: biok Bonpocos no oprerpykrype kommaanun OAO
«TT'’K-1» (npumepsvt 00KymeHmoe ucnoib306amnvl 8 yUeOHbIX UeaaxX, WUMUPYIOMCA U3
OMKPBLIMbIX UCHOYHUKOS, ONYOIUKOGANHbI KOMNnAHUell 6 nyonuunoi cemu Humepuem).
1.1. Yxaxure punuan «Hesckuit» Ha cxeme OAO «TTK-1»

1.2. HazoBuTe mojHOEe HAMMEHOBAaHUE JOJKHOCTH pyKoBoauteis ¢punnana «HeBckuii»
1.3. Cronbko TOL] Bxoaut B @unuan «HeBckuit.

2. Bnok éonpocos no cmpamezuu, 200060my omuemy komnauuu OAO «TI'K-1» (npumeput
OOKYMEHMO08 UCNOIb308AHDL 8 YUEOHBIX UENAX, WUMUDPYIONICA U3 OMKDPBLINBIX UCHIOUHUKOG,
onyonuKoeansvl Komnanueii 6 nyoauunoi cemu Hnmepnem).

2.1. Kakue HampaBieHHs JeSITEIBHOCTH, CBSI3aHHBIC C TIOBBIIICHAEM ONIEPAIlIOHHON

3¢ (eKTUBHOCTH, B CTPATErHH KOMITAaHUH BBl MOKeTe BBIACTHUTH?

2.2. HazoBwure camyro kpynayto TOI ¢pmmana «Heckuit» kommanun OAO «TTK-1».

3. bnok éonpocosé no éakancuu Cneyuanucm no oxpane mpyoa é Cayscoe oxpanvt mpyoa
dunuana «Hesckuity.

3.1. KakuMu JOKyMeHTaMH HEOOXO0AMMO T10JIb30BaThCs PU (opMUpOBaHKUHU TpeOOBaHMUI K
BakaHcuu Crieruaauct no oxpane tpyaa CiayxO0bl oxpansl Tpyaa ¢uiuana «HeBckuiiy
OAO «TT'K-1» (nepeunciute BHyTpEHHNE U BHEIIHHE HOPMAaTHUBHBIE TOKYMEHTHI)?

3.2. Copmupyiite KiroueBbie TpeOOBaHMS K BaKaHCHH (00s3aTeIbHBIC 10 HOPMATHBAM).
3.3. 3azaiite yTOUHSIONIIE BOIIPOCH! K HEMOCPEACTBEHHOMY PYKOBOJHUTEIIO IOJDKHOCTH
(obOpaszer 37eKTPOHHOMN TEPEMICKH C PYKOBOJIUTEIIEM).

4. Hagvlk padomol ¢ OMKPbIMbIMU UCHOYHUKAMU (UHIMEPHEm-PecyPCbl RO PeUOHY,
oocmynnpwte 01 ucnonvzoeanusn ¢ LIOK, nanpumep, HH.ru unu Paboma ¢ Poccuu).

4.1. CpaBauTe TpeOOBaHMS BAKaHCHH K JCIOBBIM KadyecTBaM C PBIHKOM TpPY/Ia IO PErHoHY (¢
HCIIOJIb30BAaHMEM OTKPBITHIX HCTOYHHUKOB I OTYETOB)

4.2. Cobepute TpeOyeMy0 HOPMATHBHYIO HHPOPMAIIUIO 10 BAKAHCHU M3 3aKOHOIATECILHON

6a3sl (Koncynerant+, ['apanr, SHnexc u ap.)

4.3. [IpoBeauTte aHaNKU3 phIHKA Tpya (BO3MOXKHO, PETHOHAIBLHOTO) 10 aHAJIOTUYHBIM

BaKaHCHSIM (OIUTaTa TpyZa, COILIAKeT U T.II.).C UCIIOJIB30BAHNEM OTPACIIEBBIX HHTEPHET PECYPCOB.
4.4. Haiinute pernoHanbHbIE IPOTPAMMBI U IICHTPHI TOATOTOBKH, MHBIE HCTOYHUKH

pecypcoB HanboJsee KBaTU(pUIMPOBAHHBIX CHENUAIUCTOB 0 MPOQUITIO.

Tpynossie pyHKIMH, TPYAOBBIE deiiCTBHA,
YMEHHS B COOTBETCTBHH ¢ TPeOOBAHUSIMH
K KBAIN(HUKALINH, HA COOTBETCTBHE Kpurepnn onenkn
KOTOPBIM NPOBOAUTCS OLICHKA
KBAJIM(PUKALUT

AHanu3 IUIaHOB, CTpaTerud M CTPYKTYphl | biok 1. Makcumym — 3 6amna 1 ©amt 3a BeIJesIeHHE B OpraHU3alMOHHOMN
OpraHu3aIyu ctpykrype OAO «TT'K-1» ¢ummana «Hesckuity. | 6amn 3a TodHOE




Ha3BaHHUE JOJDKHOCTH pykoBomuTens ¢ummmana «Hepckmity. 1 Gamn 3a
OTBET Ha BONpPOC, ckoabko TOLI Bxomut B dhmnman «HeBckuii»

AHanmn3 0coOSHHOCTEH OpraHM3allui PadOTHI
U TIPOM3BOJCTBA HA KOHKPETHBIX DPabOUYMX
MecTax

Brnok 2. Makcumym — 2 Oamma | Oamr 3a BBIOENCHHE KIIOYEBBIX
mapameTrpoB crparermn kommaHmun OAO «TT'K-1» (Ha ocHoBaHWH
l'omoBoro otyera kommanmu 3a 2012 TOX, OTKPHITBIE WCTOYHHKH,
WHTEepHeTcaiiT). 1 0amr 3a BBIAEICHHWE CaMOM KPYITHOH II0 MOIIHOCTH
TOILI.

AHanu3 pBIHKA Tpyda [0 OpraHU3aIuu
paboTel Ha aHAJOTHYHOM MPOM3BOJCTBE H
pabounx MecTax

Bnok 3. Makcumym — 3 Gamma. 1 Gamn 3a 3HaHHUS 3aKOHONATENBCTBA U
HopMmatuBHOW nokyMmeHTaruu nmo CYOT (MuamMym 1 BHyTpeHHHH U 3
BHEITHUX MCTOYHMKA) | Oayul 3a yMEeHHE UCIIOIb30BaTh 3aKOHOAATEIbCTBO
W HOPMAaTHMBHYIO JOKYMEHTalMIO NIpH (OPMHUPOBaHMM TpPeOOBaHUIl K
BakaHcuu. | Oaur 3a (OpPMUPOBaHWE YTOYHSIOUIMX BOIPOCOB K
HEMOCPEJCTBEHHOMY PYKOBOJHTEIIO IO JOJDKHOCTH (I€JIOBBIE KayecTBa,
npodeccroHanpHas KBaIupHUKanus, pexxuM U rpaduk paboThl, OCHOBHEIE
YCJIOBUSI TPYJIOBOTO IOTOBOPA, CHCTEMA OIUIAThl TPY/ad, B TOM YHUCIIe).

®opmupoBaHNEe TpeOOBAaHMA K BaKaHTHOH
JOJDKHOCTH (TIpodpeccry, CHEeIHUATbHOCTH) U
UX KOPPEKIUs

braox 4. Makcumym — 4 Oamra. 1 Oamn 3a cpaBHeHHE TpeOOBaHMMA
BaKaHCHU C PBIHKOM TPYyZa IO PETHOHY (C HCIOJIb30BAHUEM OTKPBITBHIX
WUCTOYHMKOB WJIM OT4eToB) 1 OGamn 3a HaBBIK  HCIOJIB30BaHUA
3aKOHOJATETHFHOM 0a3pl B momcke MH(opMarmu o mpodeccun 1 Oamt 3a
HaBBIK HCIIOJb30BaHMS HHTECPHET-PECYPCOB B aHAMTHKE PBIHKA TpyJa 10
AQHAJIIOTHYHBIM BakaHCHAM (omara Tpyda M T.1.) 1 Oamn 3a 3HaHUA
pPETHOHANBHBIX ~ INIPOrpaMM W LEGHTPOB  TIOATOTOBKH,  HMHBIX
rapaHTUPOBAaHHBIX pecypcoB HaunboJee KBaJTH(PUIIUPOBAHHBIX
CHCIMATKMCTOB IO MPOGUITIO.

MaxcuManbHOe BpeMsl BBIOIHEHUs 3a1aHust: 60 MUH.

Marepuais! k 3aganuto Nel.

K 610Ky BOIIPOCOB

1. OprerpykTypa OAO «TTK-1»

http://www.tgc1.ru/fileadmin/ir/Reports/Annual/2012/html/img/1/structure big.jpg



http://www.tgc1.ru/fileadmin/ir/Reports/Annual/2012/html/img/1/structure_big.jpg

W reropes colatne .
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K 6moxy Bompocos 2. CTPATEI'MSI KOMITAHUU OAO «TI'K-1»

OCHOBHBIMH HaIlpaBJICHUAMU PA3BUTUL Kommannu B paMKax HHBeCTHHI/IOHHOﬁ ACATCIIBHOCTHU

SIBJISFOTCA:

— 3aBCPIICHUEC PCAIU3YEMBIX TPUOPUTCTHBIX HHBCCTUIIMOHHBIX ITPOCKTOB,

— coxpaHeHue OanaHca MOAKIYCHHON HATPY3KH U yCTAaHOBICHHOW MorHocTr TOI] mocie BbIBOAA M3 COCTaRBa,
JIEMCTBYIOIIETO BHIPAOOTABIIETO CBOI pecypc 000pyI0BaHMUsL;

— o0ecrnieyeHne MepCceKTUBHOM TETUIOBOI Harpy3Kku paioHos, npuieraronmx k TOL OAO «TTK-1»;

— peanmzamus  TPOrpaMMBl  JHEProcOEpeeHHs W TOBBINICHHS JHepreTuueckod sddexTuBHOCTH,
IIpeAyCMaTpPHUBAIOIIEH MOJICPHU3ALMIO YCTapeBIINX TI'€HEPUPYIOIMX MOIIHOCTEH M HCIIOJIb30BaHHE O00OpYJOBaHMS,
nmeromtero 0Oosee BBICOKMH KOI(QOHUIMEHT IOJIE3HOTO0 JACHCTBUS W TNPHHLMIIMAILHO WHOM ypOBEHb HAaJEeKHOCTH,
COOTHOCHMBIH C MPUHATBIMU MEXAYHAPOJAHBIMH CTaHAAPTaMH;

— 3aMeHa 9HepreTudeckoro obopynosanus ' OC, qocTuruiero npeaeabHOro TEXHUIECKOTO COCTOSIHUS;

— TIPOEKTHI, HANPABJICHHBIE HAa 3aLIUTY OKPY)KAIOIIEH Cpeibl, MOBBIEHHE SKOHOMUYHOCTH M 3KOJOTMYECKOU
0€30I1aCHOCTH YHEPTeTHIECKUX OOBEKTOB.

B nepcrnexktuBe 10 2016 r. mpupOCT HOBBIX MOIIHOCTEH, a, CIEIOBATEIBHO, W MPEMIOKEHUE DIEKTPOIHEPTHH
YY9aCTHUKAMH{ ONTOBOTO PBIHKA 3JIEKTPOIHEPTUH OTPAaHUYEHBI TOTOBOpaMH TnpenocraBienus moutHoctr (AIIM). B Cankr-
IMerepOypre OAO «TTK-1» ocymmiecTBIeHO CTPOUTEIBLCTBO BICOKO3()(EKTHBHBIX COBPEMEHHBIX TapOTa30BbIX YCTAHOBOK
(IIT'Y) cymmapnoii momHocteio 1280 MBT. B 2010 — 2012 rr. 6sum BBeseHbl B skcruryatanuio 2 [II'Y180 Ha
[epeomaiickoit TOL, TIT'Y-450 na FOxuoi TOL, I[II'Y-450 na [IpaBobepexuoit TOLI.



Kpome Ttoro, OAO «TTK-1» mpoBoguT pabOTBI 1O TEXHUYECKOMY IEPEBOOPYNKEHUIO M PEKOHCTPYKIIHH
OCHOBHOTO 00OpYIOBaHMs THIpOdIeKTpocTanmmii PecnyOmmku Kapemus, Jlennnrpanckoit m MypMaHCKOH o0macTei,
BBOJy B OKCIUIyaTaI[MI0 COBPEMCHHBIX aBTOMATH3HPOBAaHHBIX CHCTEM YIPABICHHS TEXHOJOTHMYECKUMH IIPOIECCAMH,
tenemexanuku U cBu. K 2016 r. OAO «TT'K-1» mmanmpyer BBecTH B 3KciuryaTammio Oomee 1600 MBT HOBOI
3JIEKTPUYECKON MOIIIHOCTH.

OpnoBpeMeHHO ¢ ITyckoM HOBEIX MomHOcTedt OAO «TTK-1» Hadama mocnemoBaTenbHBIN BBIBOA M3 COCTaBa
JIEHCTBYIOIIET0 000PYZIOBaHUS HE TPOCTO OTIENBHBIX YCTAPEBIIMX arperaToB, a LENbIX CTaHIMH. 3aBepluuiachk UCTOPHS
nepBoii mocrpoenHoi no miany ['O3JIPO TOLI — asnekrpocranumu «Kpacueiii Okrsi0ps» B Cankr-IlerepOypre. Ha
ouepenu — BbIpaboTaBmIMe pecypc 3SHeproOioku I[lepBomaiickoit u Ilentpamphoit TIL[. C 1enbl0 MOKPHITUS
CYILIECTBYIOIIUX M NEPCIEKTUBHBIX TEIUIOBBIX HAIPY30K B CIydae BBIBOJA U3 IKCILTyaTallMM BBIPaOOTaBIIEro CBOM pecypc
neiicTBytomero obopynosanus TOL| Kommanus paccMaTpuBaeT BO3MOXKHOCTb CTPOHMTENBCTBA BOJOTPEHHBIX KOTENBHBIX
(110 aHAJIOTHH CO CTPOUTENILCTBOM OOBEJMHEHHOTO BCIIOMOTaTeNbHOT0 Kopiryca Ha [lepomaiickoit TOL).

B Ommkaiimme romel M3MEHEHHS KOCHYTCS TerurocereBoro Om3Heca Kommanmu. TeruroBple MOIIHOCTH OCTPO
HY)KIAl0TCS B MOJAEpHM3alui. HecMoTps Ha MOAKITIOYEHHE HOBBIX moTpeduteneii k sHeproucrounukaM OAO «TTK-1»,
YBEIMUYCHNE TTOTPEOJICHNS TEIIa HE MPOTHO3UPYETCS BCIECACTBUE Pa3BUTUS TOPOJCKHX IPOTPaMM 3HEProcOEpEKCHUS U
MOBBIIIEHUS >HepreTrdeckor 3¢ dextnBHOCTH. C meiapi0 00CSCIIeYeHNsT HAJKHOTO M KAa4eCTBEHHOTO TEIUIOCHAOKEHHS
norpebuteneit Cankr-IlerepOypra u JIeHHHTpaICKo 00IaCTH C yYETOM IMEPCIIEKTUBHBIX TEIUIOBBIX Harpy3ok Kommanwms
HaMepeHa ONTHMU3UPOBATh N3JIEPIKKH, IPUBIICYb BHEITHUX HHBECTOPOB U MOBBICUTH 3P (PEKTUBHOCTH pabOTHI TEIIOCETEH.

B Canxkr-Ilerepoypre u Jlenmnrpanckoit obmactu TeruocereBoit OusHec Kommanmn ocymectsiaser OAO
«Temnocers Cankr-IlerepOypray» (75 % akumonepHoro kamutana npuHauie)kur OAO «TI'K-1», 25 % — T'YIT «TOK
Cankr-IlerepOypray), nocTaBisisi TEIIOBYIO SHepruio0 oT TemionctouHnkoB OAO «TTK-1» 10 KoHEYHBIX MOTpeOuTENeH.
OcHoBHbIM HampasienueM aesitenbHocTH OAO «Temnocers Cankr-IletepOypra» siBiseTcs HOBBILICHHE HaJEKHOCTH
CHUCTEMbI TCIUIOCHAOXKEHHS W pacupenue 30Hbl TermocHaOxenus OAO «TI'K-1» 3a cueT CTPOUTEIBCTBA HOBBIX
TEIUIONPOBOIOB C IENBI0 IMOJKITIOYEHUSI OOBEKTOB HOBBIX KBapTaJOB MAacCOBOM JKHMJIOM 3acTpOWKM M IepeBOAa
MoTpeOuTeNnel IPYyruxX WCTOYHHMKOB TEIUIa, BBHIPAOOTABIIMX CBOM 3KCIUTyaTallMOHHBI pecypc Ha LEHTPAIM30BAHHOE
TeruiocHa0xeHune ot dHeprouctogHIKOB OAO «TT'K-1%».

B 2012 r. 6su10 Ipomommkeno Hadatoe B 2011 1. cTpouTenscTBo TermmoMaructpanu ot Anarurckoid TOL mo IITII
r. Kuposcka Mypmanckoit obmactu. HoByro TemmoMarucTpaih IUIAHHPYETCS BBECTH B JKciuryatammio B 2013 T., uro
MTO3BOJIMT 00ECIeUnTh TIepeady TeIIoBoi sHeprun ot Anatutckoit TOLl 1o TemnoBEIX ceTeil r. AmatuTsl u . Kiposcka.
IIpoext peamuszyercss OAO «XTK», npunamnexamum B paBHbIX Aoisix OAO «TTK-1» u OAO «Amatut», 3a CUeT
BJIOXKECHUH B YycTaBHBIM KamuTadl U 3aeMHBIX cpeactB OAO «XTK» onepaunonHoi aestensHocTH OmHUM U3
IIPUOPUTETHBIX HANpaBiICHUN JesTenbHOCTH KommaHum Ha OmmkallIyl0 MEepCHeKTHBY SBJISETCS IOBBIINICHHUE
3¢ (GEKTHBHOCTH OINEPANMOHHONW JAeATeIbHOCTH. Pabota B 3TOM HampaBieHud Hadamach B 2011 . COBMECTHO ¢
MEXJIyHapOAHBIM KOHCYIbTaHTOM Booz&Company. B 2012 r. IIporpamma NOBBIIIEHHS aKIHOHEPHOH CTOMMOCTH
(moBbimieHnsT 3P (HEKTUBHOCTH ONEPALUOHHON JesTeNIbHOCTH) yTBepikaeHa COBETOM IUPEKTOPOB, a €€ pa3BUTHE
TIPOJIOIKAETCSI U 110 HACTOSIIIEe BPEMSI.

OCHOBHBIMHU HHHIIMATHBaMu [IporpaMmsl SIBISIOTCS:

L LOMpoKOe BHEIPCHUE HUHCTPYMCHTOB OCpEeXIHMBOrO mpom3BoicTBa Ha anekrpocTaHmusx OAO «TTK-1»:
SKOHOMUSI TOIUIMBHO-OHEPTETHUYECKUX W TPHPOIHBIX PECYpPCOB, COKpAICHHWE JUIMTEILHOCTH M CTOMMOCTH PEMOHTOB,
TIOBBIIIEHHE IPON3BOIUTEINEHOCTH TPY/ia SKCIITYaTallMOHHOTO M PEMOHTHOTO TIEPCOHAIA,;

L onTuMuM3aLMs IyTEM OLEHKU SKOHOMUYECKOH 3()(EeKTUBHOCTH YCIOBHO-TIOCTOSIHHBIX PACXO/I0B;

L yBequueHUE JONM KOHKYPEHTHBIX 3aKyNOK, IMOBblLIEHHE HX 3((EKTUBHOCTH 3@ CUET MaKCHMaJbHOTO
HCTIONB30BaHUS PHIHOYHON KOHBIOHKTYPHI;

L MOBBILIEHUE YPOBHsI COOMPAEMOCTH CPELCTB 3a TEILIOBYIO U 3JIEKTPUUECKYIO DHEPTHIO;

L CHW)XEHHE M MCKIIOYEHUE MPOCPOUCHHON AeOUTOPCKON 3aJ0/KEHHOCTH 3a OTIYLICHHYIO DIIEKTPUUECKYIO U
TEIUIOBYIO PHEPTHUIO;

L mpoaaxa Hea(heKTUBHBIX U HEMPOPUILHBIX AKTUBOB;

L cHIXEHHE M NCKIIIOYeHHE Hed((PEKTUBHBIX 3aI1aCOB TOBAPHO-MATEPHAIbHBIX [IECHHOCTEH.

L Peanusauus UHUIIMATHB OEPEKIIMBOTO MPOU3BOACTBA B meprox 2012 — 2014 rr.

MO3BOJIHUT OBBICUTH () ()EKTUBHOCTH ONIEPAIIIOHHOM eI TeNFHOCTH (TonoHNTeNsHO 363 MiH py0. EBITDA).

B 2012 — 2014 rr. cokpareHne pacXxoI0B Ha KCILTyaTaluo coctaBut 106 MitH pyo.

D¢ dexTrBHAs peann3anys MporpaMMbl 3aKyNOK Ha KOHKYPEHTHOI OCHOBE ITO3BOJIUT COKPATHTh

581 muH py0. pacxo0B MO ONEPANMOHHON NEATENbHOCTH U 493 MiH py0. pacxolloB — MO WHBECTUIIMOHHOW. B
2012 r. B pe3ynpTaTe NPOBEACHHS KOHKYPEHTHBIX MPOIEAYpP CTOMMOCTh 3aKyHOK IO ONEPAlMOHHOW NEeSTEIBHOCTH
cHmzmnach Ha 9 % or tiaHoBoi. Hawmbombmas s¢dexktuBHOCT, B 2012 T. JOCTUTHYTa MO 3aKyNmKaMm YCIIYT
IIPOU3BOJICTBEHHOTO XapakTepa.

DddexT oT HenmpepbIBHON pabOTHI MO MOTAIMESHUIO0 MPOCPOUCHHOW TeOUTOPCKON 3aJI0JDKEHHOCTH OXKHIAETCs Ha
ypoBHe 200 muH py6. ¢ 2012 1. 1o 2014 1.

[Iponaxa Henpo(MILHBIX aKTHBOB IPUHOCHT OCHOBHOM 3(hhekT npu peanuzanuu [IporpammMer

HOBBIIIEHUS 3((GEKTUBHOCTH OIEPAMOHHON aeATenbHOCTH. OOmmi 3pQPeKT 0T MpojaXud HENpOPHIBHBIX
akTHBOB cocTaBisieT 57 % ot IIporpammer B 1iesom. Hanbonee kpynHbie 00BEKTHI OTUYKIAEMBIX HEITPO(QHUIBHBIX aKTHBOB!
aBTOTPAHCHOPTHOE MpEAINIPUSATHE, CTapble OYepend TeIJIOAJIEKTPOLEHTpANICH, BBHIBOAMMBIX M3  OKCIUIyaTallHH,
JIEKTPUUECKHE PaCIIpeIeIUTENbHbIE YCTPOHCTBA 3JIEKTPOCTAHIINI.



B 2012 1. oOmwuit pomomHHUTENBHBIA d(OEKT OT peanw3alid WHUIMATHB [IporpaMMbl TTOBBIIICHHS
3¢ HeKTHBHOCTH OTEPaIMOHHON HesATeNbHOCTH cocTaBua 1 358 mum py6. Ha 2013 —2014 rr. 3amnmanupoBad 3¢ ¢deKT oT
peamu3zaryu [Iporpammet B 1 618 MiH pyo.

K 6mmoxy Bompocos 3. JlomkHocTs CHienHanucTa 1mo oxpane Tpyaa (yTBep:KICHHBIN MpodCcTaHaapT)
uraTara n3 [IPUKA3A ot 4 aBrycra 2014 r. N 5245 Ob YTBEPXXKIEHUUN I[TPOPECCHOHAJIBHOT'O
CTAHJAPTA "CIIEIMAJIMCT B OBJIACTU OXPAHBI TPYJIA" (B pen. IIpukazos Muntpyna P® ot
05.04.2016 N 150m, ot 12.12.2016 N 727n)

Hopmarus
Tpynosoe nelictsue Ne 6110ka Bompocst OTBeThI (MonenpHbII bannst
oOpa3eir)
1.1 1
AHanu3 MJIaHoOB, CTPATETUH U 2 1
CTPYKTYpPbI OpraHU3aLul 13 1
Amnanu3 ocobeHHOCTEH 2.1 1
OpraHu3anuy padoTsl U 2.2 1
IIPOM3BO/ICTBA HA KOHKPETHBIX )3 |
pabounx MecTax '
AHanu3 pblHKa TpyZAa 1o 3.1 1
OpraHu3aIuu paboTH Ha 3.2 1
aHAJIOTMYHOM IPOU3BOJICTBE U 313 |
pabounx MecTax '
dopmupoBaHue TpeOOBaHUIT K 4.1 1
BaKaHTHOM JOJKHOCTU 4.2 1
(mpodeccun, cCrielUanTbHOCTH) U 43 ]
HX KOppEKIHUs )

4 MetoanyecKue MaTepuaJibl, ONpeesiole Npoueaypy OleHUBAHUS
3HaHMIii, YMeHMii, HABBIKOB M (MJIM) ONBITA IeSITeJbHOCTH, XapAKTEePHU3YIOLIUX
Jransl GOopMUPOBAHUA KOMIIETeH UM

B Tabmune mpuBeneHbl ONMHMCAHWS MPOLEAYpP NPOBEACHHS KOHTPOJIBHO-OIEHOYHBIX MEPOIPHUSATHH M IPOLEAYP
OLICHMBAHMA PE3yIbTATOB OOYUYCHMS C IOMOINBIO CIUITAHMPOBAHHBIX OLEHOYHBIX CPEACTB B COOTBETCTBUH C pabouei
IPOrpamMMOi JUCIMIUINHBL

HanmenoBanue IIpencraBnenue
OIICHOYHOTO Kpatkast xapakTepHuCTHKa OIIEHOYHOTO CPEICTBA OIICHOYHOTO CPE/ICTBA B
cpencTBa DdOC
CpexctBo, no3pouisitoliee GopMHUPOBATh M OLIEHUBATH CIIOCOOHOCTD
KoHeIexT 00y4aroIIerocs K BOCHPHUATHIO, 0000IICHUIO H aHATNU3Y TeMbI KOHCIIEKTOB 110
nHpopmanum.
JIEKIIUU . . JUCUUIUINHE
MoskeT ObITh UCIIONIb30BAHO ISl OLCHKH 3HAHUM U yMEHHI
00yUaromuxcs
[MpoxykT camocTOsTENbHON paboThl 00y4YarOIIerocs,
MPEICTABIISIONINI cO00M MyOINIHOE BEHICTYIUICHHE IO
Coobmentie, Mpe/ICTABICHHIO Oy 4EHHEIX PE3yIbTATOB PEIICHHUS - | Tems noxnazos,
oKIA ompejieneHHOMH Y9e0HO-TIPaKTHYECKON, YIeOHO-UCCIIeIOBATEIhCKOM -
WA HAYIHOU TEMEI.
MoskeT OBITh HCIIOJB30BAHO IS OLICHKH 3HAHWH, YMEHUH, HABBIKOB
1 (WIH) OIBITA JESITEIHHOCTH 00yJarOIINXCS
BrinonHeHue 3a1aHui, IpeAyCMOTPEHHBIE paboyei mporpaMmoit
JMCUUIUIMHBI, TPOBOASATCS BO BPEeMsI MPAKTUUECKHUX 3aHSATHH.
ananms BapHaHVTOB 3aJ[aHuii 110 TeMe He MeHee MATH. Bo BpeMsl BbINOJIHEHHS
PEMPOIYKTHBHOTO 3a/1aHHUi MO/Ib30BaThCs yueOHHKaMHU, CTPaBOYHIKAMH, KORCTICKTaMHU 3ajaHus PenpoLyKTUBHOTO
ypOBHA JIEKIWH, TETPaAsSMH JUIsl IPAKTUYECKUX 3aHATHI pa3perieHo. YPOBHS
IIpenoxaBatesp Ha NPAKTHYECKOM 3aHITHH, TPEIIIECTBYIOIEM
3aHSTHIO TIPOBE/ICHHST KOHTPOJIS, JOBOAUT JI0 OOYUAIOIUXCS: TEMY,
KOJIMYECTBO 33/1aHUH ¥ BPEMsI BBITTOJTHEHHS 3a1aHUH
CpezncTBO KOHTPOJISL HA MPAKTHUECKOM 3aHATHH, OPTaHU30BaHHOE Bomnpocs! o
CobecenoBanne Kak crierraibHas Oecesia mpernoaBaresis ¢ 00yJalomumMces Ha TeMBl, | TeMam/pasjenaM
CBSI3aHHBIE C M3y4aeMOH JUCIUIIIIMHON, U pacCYMTaHHOE Ha JCIUIIIMHBI




BELICHEHHE 00beMa 3HAHUI 00YUYAIOIIEroCs 110 OMPEACICHHOMY
paszzneiny, TeMe, mpobiemMe | T.II.
MosxeT ObITh UCIIOIB30BAHO JUIS OLIEHKH 3HAHUI 00yJatonuxcs

TectupoBaHms, IpeAyCMOTpEeHHBIE paboUeii mporpaMmmMon
JVCIUIIIMHBI, TPOBOAATCS BO BPEMs MPAKTUYECKHUX 3aHATHH.
TecTupoBaHKe MPOBOANUTCS C HCIOJIB30BAHUEM KOMIBIOTEPHBIX
Tect TEXHOJIOTHH. BapraHTHI TeCTOBHIX 3aHaHUI POPMUPYIOTCS Tect
parmomHo u3 6a361 T3. Bo Bpems BBIIOTHEHUS 3a1aHUHA
MOJIE30BAThCS y4eOHMKAaMU, CIIPABOYHMKAMH, KOHCIIEKTAaMH
JIEKIUH, TeTpaJsiMU 11 IPAaKTUUECKUX 3aHATHH He pa3peneHo

Jns opraHu3anyMu M IPOBENCHUS TNPOMEXYTOUYHOW arrecTallid B (opMe SK3aMeHa COCTABISIOTCS THIIOBBIC
KOHTPOJIbHBIE 3aJaHusl WM HWHBIE MaTephajbl, HEOOXOJUMBIEC ISl OLECHKHM 3HAHWH, YMEHHUH, HaBBIKOB W (MJIM) OIBITA
JIeSITENIbHOCTH, XapaKTepU3YIOIMX JTanbl (OPMHUPOBAHMS KOMIETEHIHMII B Tpolecce OCBOEHHS 00pa3oBaTesIbHOMN
IIPOrpaMMBI:

— IIepeveHb THIOBBIX TECTOBBIX BOIIPOCOB IS OLICHKU 3HAHUH M yMCHHUH;

— IIepeveHb TEOPETHIECKUX BOIIPOCOB IK3aMEHY AJISI OLEHKH 3HaHMH.

Basa TecToBRIX 3amaHWii pa3HOTO YPOBHS CIOXKHOCTH pa3MelleHa B DJIEKTPOHHOW WH(POPMAINOHHO-
obpazoarensHOU cpene KpHXKT UpI'VIIC u oOygaromuiicss mMeeT BOZMOKHOCTh O3HAKOMHUTHCS ¢ JEMOHCTPAIIHOHHBIM
BapuanToM OT3

Onucanne npoueayp nmpoBeicHust l'[pOMEPRyTO‘-IHOi/‘I aTrecranum B (bopMe IK3aMeHa
U OLICHUBAHUSA PE3YJIbTATOB oﬁyqunﬂ

[TpomexxyrouHasi arrecrauusi B opMe dK3aMeHa MPOBOAUTCS C UCIIOJIb30BAHHEM KOMIIBIOTEPHBIX TEXHOJOTUH
(TecToBbIe BONPOCHI, (POPMUPYIOTCS PAHAOMHO) M TUCBMEHHO (TEOPETHYECKHE BOIPOCHI) 10 OMIIETaM.

CrpyKTypa TecTa 1o AUCIMIUIMHE Ha 9K3aMeHe (B 0HOM Omiiere)

TecToBbIC 3a1aHUS KonnuecTBoO TECTOBBIX 3aJaHMIl B TECTE
TecToBble 3agaHus AJI9 OLIEHKHU 3HAHUI 8
TecToBble 3ajaHMsl JJIsl OUEHKU YMEHUN 6
HUTOI'O B ogHOM OHMzeTe 14

PacnpeneneHne TNpakTHYEeCKHMX 3aJaHUM 10 3K3aMEHAIMOHHBIM OHJIETaM HAaXOAWTCS B 3aKPBITOM JUIs
oOyuaromuxcss noctyre. Pa3paOoTaHHBI KOMIUIEKT OmieToB (25 OWIeTOB) HE BEICTABISIETCS B AIICKTPOHHYIO
nHpopMannonHo-o0pazoBaTensHyt0 cpexy KpHKT Upl'YIIC, a xpanutcs Ha kadenpe-pa3padoranke @OC Ha GymMakHOM
Hocutene B coctaBe @OC no quCHUIIUHE.

Kaxnas uacte Ouiiera OLIGHMBAeTCs I10 YETHIPEeXOAILHOW CHUCTeMe, a Jajee BBIUUCISIEeTCS CpelnHee
apugmernueckoe oneHok. CpenHee aprudMeTHIecKoe OLEHOK OKPYIIISETCs A0 LENIOro 110 MPaBUIaM OKPYTIICHHUSI.

Oo0pa3en 3x3aMeHALIMOHHOTO OuJieTa

DK3aMeHaIMmoHHbIN Ouier Ne 1
Yr1Bepxkaato:
N0 IMCUUIIMHE «KAHAJIN3 PUHAHCOBO-

3asenyronuii kadeapon VII

20..-20.. X031iHCTBEHHOM 1eATEJIHLHOCTH / /
y4eOHBIN rof 5,6 cemectp
1. JeiicTByrolee 3aKOHOIATENILCTBO O COCTABE U BUJAX KaIPOBOM JOKYMEHTALUN

2. Pounb kaapoBOil TOKYMEHTAIINH B TOATBEP:KICHUH TPYIOBOTO CTaXa PaOOTHUKOB




