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Yacos mo yueonomy miany (YII) — 252 3a4eT 3 ceMecTp, PK3aMeH 4 ceMecTp

B ToMm umcie B popme mpakTHIecKoi
noaroroBku (ITIT) — 8
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Pabouas mporpamma AMCHMIUIMHBEL pa3paboTaHa B COOTBETCTBHUH C (efepalibHbIM TOCYIapCTBEH-
HBIM 00pa30BaTEIFHBIM CTaHAAPTOM BBICIIETO O00pa30BaHMs — MarucTpaTypa MO HANpPaBICHHIO MOATO-
toBku 38.04.03 VYmpaBieHue nepcoHANOM, YTBEpXKAEHHBIM mpukazoM MwunHoOpHayku Poccum ot
12.08.2020 Ne 958.

[Tporpammy coctaBuiI:
Cr. npernonasareib C.B. Yypakosa

Pabouvas nporpamma paccMoTpeHa U 0100peHa JUIs UCIOIb30BaHUs B yUeOHOM Mpoliecce Ha 3ace-
naHuu Kadeapel «YpaBieHue MePCOHATIOM», POTOKOII OT «16» aexadps 2022 r. Ne 4,

3aBenyromnuii kKadeapoi, KaHI. TeXH. HAYK, JOIEHT B.O. KonmmakoB



1 EJb W 3AJAYM JUCOUTIJIVHBI

1.1 Heapb AuCHUIIHHBI

(hopMupoBaHre 3HAHWH, YMEHUH W HABBIKOB HEOOXOAUMBIX IS TPO(eCCHOHANBHON AEATEIFHOCTH B 00JIaCTH CTaH-

1 JapTH3aly U JOKyMEHTO000pOTa B YIPAaBJICHHN HEPCOHATIOM, a TAK)KE JOKYMEHTAIIMOHHOTO COMPOBOKACHHS TPY-

JIOBOH 1€ TENHHOCTH pa6OTHI/IKa.

1.2 3agaum JMCOMILIHHBI

1 CqJOpMI/IpOBaTI) y 06yqa}0mnxc;1 3HaHUSA 00 OCHOBAaxX CTaHAapTU3alum, Z[OKyMeHTOO60pOTa U JOKYMCHTAlMOHHOT'O

COITPOBOXKJACHMSA KaAPOBLIX NPOLICCCOB B OpraHu3alun

C(l)OpMI/IpOBaTI) y 06y‘{aIOIlII/IXC$I YMCHUA aHAJIU3UPOBATh, pa3pa6aTLIBaTL u 0(1)0pMJ'ISITI) JOKYMCHTHI 110 ITporeccaM nu
pe3yjibTaTaM ynpaBJICHUA NEPCOHAIOM 1 pa60Te CTPYKTYPHBIX no;:[pa:sz[eneﬁnﬁ

C(l)OpMI/IpOBaTI) y 06yanOIHI/IXC$I HaBBbIKM aHaJin3a YCHCIIHBIX KOPIMOPATHUBHBIX IMPAKTUK IO OpraHu3alu CTpaTeru-
YECKOro yrnpaBJICHUS IIEPCOHAIIOM, OpraHu3alliu 1 B3aUMOJCHUCTBUS noz(pa3,ueneHI/n71

2 MECTO JMCIIMIIVIMHBI B CTPYKTYPE OIIOII

2.1 TpeOoBaHusI K IpeIBAPUTEILHOI NOATOTOBKE 00y4Yal0lIerocs

b1.0.07 Teopus opranusanyu 1 OpraHu3alliOHHOE IPOEKTHPOBAHNUE

b51.0.08 IIpaBoBoe peryinnpoBaHUe COUAIBHO-TPYAOBBIX OTHOIICHUN

b51.0.13 CoumnanbHo-3K0HOMHYECKast 3P (HEKTUBHOCTD yNIPABIICHUsI [IEPCOHATIOM

b1.B.ZIB.01.01 Ctparernueckoe ynpaBjieHHe YeJIOBEUECKIUMH PECYpCaMu

[V N HOSE I O3

b52.0.02(H) Y4eOnas - Hay4yHO-HCCIIeIoBaTeNIbCcKas paboTa

2.2 I[HCIIPIHJ'[I/IHLI U MPAKTUKH, I KOTOPLIX U3YyUECHUE JAHHOM JUCIHMIJINHBI

HE00X0IMMO KaK NnpeaAneCTBYOIIECE

b51.0.09 MudopmaiioHHbIe TEXHOJIOTUH B YIIPABJICHUH IEPCOHATIOM

b51.0.14 ConmanbHO-TICUXOJIOTHUECKHE OCHOBHI YIIPABJICHUS IEPCOHATIOM

b1.B.ZIB.01.01 Ctparernueckoe ynpaBjieHHe YeJIOBEUECKIUMH PECYpCaMu

b1.B.JIB.03.01 Teopus u npakTUKa KaJpOBOH MOJIUTHKH OpraHU3allui

N R |W(N|—

b52.0.03(IT) [TpousBoacTBeHHAs - aHATUTUYECKAs] PAKTHKA

3 IIVTAHUPYEMBIE PE3YJIbTATBI OBYUYEHUA ITO JUCIUIIJIMHE, COOTHECEHHBIE
C TPEBOBAHUSAMMU K PE3YJIBTATAM OCBOEHUA
OBPA30OBATEJIbHOM ITPOT'PAMMBI

Kon n
HANMEHOBaHHe
KOMIIETEHIMH

Kon u HaumeHoBaHUe
HHIMKATOpa
JOCTHKEHUs] KOMIEeTeH MU

IInanupyembie pe3ybTaThl 00y4eHUS

TTIK-2.3 Cnocoben

aIMAHHUCTPUPOBATH
MPOIIECCHI U IOKY-
MEHT00000POT 10

CTpaTCruni4cCKOMy

YIOPaBJICHUIO TIep-

COHAJIOM OpTaHU-

3aluu

[1K-2.3.1 KonTponupyer u
aHAJU3UPYET IPOLECCHI COIU-
aJIbHOTO U OM3HEC-
YIPaBJIEHUS OpraHu3anuen

3HaTh:

- I/IHCprMeHTaﬂLHLIe CHCTCMBI, I/ICHOJ'II)3yeMI)Ie IJIl OIIMCAaHUus U
aHanu3a OM3HEC-TPOIECCOB

— WHCTPYMEHTAJbHBIC CHCTEMBI, HCIOJB3yeMbIe U OIHCAHUS H
aHaln3a COIMAaIbHOTO YIPABICHUS

— OCHOBBI aHaNM3a M JTOKYMEHTHPOBAaHUS COIMAIBFHOTO U OW3HEC-
YIpaBJICHHUS C MOMOIIBI0 HHCTPYMEHTAIBHBIX CPE/ICTB

YMmers:

— pa3pa6aTHBaTL CTpaTeFI/II/I U IIOJINTUKHU B praBHEHI/II/I HepCOHaHOM
— pa3pabaThIBaTh KOPIOPATUBHBIE COLUATBHBIE TIPOTPAMMBI

— aQHAJM3WPOBATh MPOIIECCHl COIHUAIBLHOTO M OW3HEC-yNpaBICHUS
opraHuzanuen

Baagern:

— HABBIKaAaMH ITOCTAHOBKH CTpaTeFI/I‘IeCKI/IX ueneﬁ B praBHeHHI/I nep-
COHAJIOM

— HaBBIKAMH Pa3pabOTKH KOPHOPATUBHOW IMOJIUTHKH, ILIAHOB, MPO-
rpaMm, OpOUEAYyp U TEXHOJOTUN MO COLUAILHOMY YIPABIEHHUIO Op-
raHu3anue

— HaBBIKAMM aHAJIM3a YCIEIIHbIX KOPIOPATUBHBIX MPAKTHUK MO Opra-
HU3allMK CTPATErMuecKOro yNpaBJeHHs MEPCOHAJIOM, OpraHU3aluu
Y B3aUMOJICHCTBHS MOIpa3JIeICHU I

TTIK-2.3.2 OcymiecTBusieT 10-
KyMEHTAIlTUOHHOEC U OpraHu3a-
IIHOHHOE COMPOBOXKICHHUE
CTPAaTETUYECKOI0 YIPABICHUS
MIEPCOHATIOM U Pa0OTHI CTPYK-
TYPHBIX [TOJIpa3IeIeHUI

3Harb:

— JIOKaJIbHbIE HOPMAaTUBHBIE aKTHl OPTaHU3aIlNHN B 001acTH yIpaBie-
HUSI IEPCOHATIOM

— MOpANOK (GOPMHUPOBAHUS, BeIeHU OaHKA TaHHBIX M MPEIOCTaBie-
HHUSI OTYETHOCTH IO CHCTEMaM YIPAaBJCHUS MEPCOHAIOM M pabore
CTPYKTYPHBIX TIOApa3AeICHUN

— CHCTEMBI CTaHAapPTOB 110 OHU3HEC-TIPOIeccaM, MPO(ECCHsIM




(cenuanbHOCTSAM), HOPMBI TPpyAa

Ymersn:

— aHaJIW3UPOBaTh, pPa3padaTeiBaTh M OPOPMIATH JOKYMEHTHI MO
mpoueccaM W pe3ynbTaTaM yYIpaBICHHs MEPCOHAIOM U paboTe
CTPYKTYPHBIX MOJpa3AeIeHIN

— paboTath ¢ HHPOPMAITMOHHBIMU CHCTEMaMH U 0a3aMH JaHHBIX IO
MEPCOHATY, CHUCTEMaM YIIPABJICHHUS IEPCOHAIOM M OpPTraHH3aALUH
JIeSITEIbHOCTH CTPYKTYPHBIX TOApa3IesieHui

— obecnieynBaTh KaJpOBOE JEJIONPOU3BOJICTBO U JOKYMEHTAIIMOHHOE
COINPOBOXKJECHUE MPOLIECCOB 10 YNPABJICHUIO NEPCOHAIIOM M padoTe
CTPYKTYPHBIX MOJpa3/ieieHui

Baagers:

— HaBBIKAMH JOKYMEHTAI[MOHHOTO O(OpMIICHHSI PEe3yJIbTaTOB
YIPaBIECHUSI NIEPCOHANIOM, €ro ayauTa, padoThl CTPYKTYpPHBIX IOA-
pazzeneHui

— HaBBIKAMH JOKYMECHTAIIMOHHOTO W OPTaHU3AIIMOHHOTO COIPOBOXK-
JICHNUE CTPAaTErHMYeCKOro YMpPAaBICHHUA MEPCOHATIOM U PabOTHI CTPYK-
TYpPHBIX NOJApa3AeIeHUui

— HaBBIKAMH TIOJTOTOBKHM MPEATOKEHHH IO Pa3BUTHIO CHCTEM
YIIPaBJICHUS NIEPCOHATIOM, O TOBBIIEHHIO 3()(HEKTHBHOCTH PabOTHI
CTPYKTYPHBIX IOpa3JeJIeHUI




Kon un-

OuHo-3a04Has GopMma AUKATOpA
Yacobl JOCTHIKE-
HanmenoBaHue pa3/ieioB, TeM
Kon U BH0B PadoThl CemecTp HHS KoM=
Jlek | IIp CPC NeTeH-
MU
1.0 | Paspned 1. YnpaBieHue JOKyMeHTaluel NpeANPUATHSA
OcHoBHBIE TIOHATHS W ompenenenuss HR- Ousnec-npoueccos, IK-2.3.1
1.1 | 3amaun, wHpOpMaNMOHHOE OOECIeYeHHWEe W HHCTPYMEHTapHii 3 1 1 10
agmunuctpuposanus HR- nponeccos
12 Opranuzanus cucTteMsl aaMuHUcTpupoBaHus HR-mpoueccos. 3 1 1 10 IK-2.3.1
) Buas! KaApoBOTro aIMUHUCTPUPOBAHHUS.
13 KanpoBoe obecrieuenue agmuHucTpupoBanust HR-npoueccos - 3 1 1 6 IK-2.3.1
) npodeccust/ nmpoeccCHOHATBHBIA CTaHAAPT.
1.4 VYnpasnenue nepconanoM B CMK (cucteme MeHEIKMEHTa Ka- 3 2 1 6 IK-2.3.1
" | gectBa)- UCO 9000:2000
2.0 | Pazgen 2. YHudukanus U CTAHIAPTU3ALMS JOKYMEHTOB 110 YIIPABJIEHHIO EPCOHATOM
21 Metoanka mpoBeeHUs 00cIeoBaHNs OU3HEC-TIPOIIECCOB KOM- 3 2 2 7 T1IK-2.3.1
NIAaHUU [IK-2.3.2
AJNTOPUTM TUATHOCTHKHU MPOOIEMHBIX OW3HEC-TIPOLIECCOB KOM- [K-2.3.1
2.2 3 2 2 7
NIAaHUU [IK-2.3.2
IK-2.3.1
2.3 | JoxyMeHTHpOBaHIE U MOACTHPOBaHNE OU3HEC-TIPOIIECCOB 3 2 2 7 K-2.3.2
2.4 | busnec-npoueccel HR-nenapramenra, ux aHaJIuTHKa 3 1 2 7 MK-2.3.1
’ I1K-2.3.2
IK-2.3.1
2.5 | HR-metpuku u HR-Dashboard B ynpaBnennn nepcoHamiom 3 2 2 9 K232
3.0 Paznen 3. JlokyMeHTAlIIOHHOE CONPOBOKIEHHE NMPOLECCOB YNPABJICHHUS EPCOHAJIOM U padoToi
CTPYKTYPHBIX NoApa3aeaeHuii
3akoHOaTeNbHbIE, HOPMATUBHO-METOJAMYECKOE U OpraHU3aIu- IK-2.3.1
3 | OHHOE PEryIHpOBAHUE JEATENLHOCTH KaAPOBbIX ciryk0 coBpe- 4 1 1 7 I1K-2.3.2
’ MEHHBIX OpraHu3aluii). YHU(UKAUUS U CTaHAAPTH3aLUs JIOKY-
MEHTOB.
OcHOBHbIC (DYHKI[HH, OTHOCSIIUECS K KaAPOBOMY aJIMHUHHCTPH- IK-2.3.1
3.2 | poBauuro. CoctaB u 0QoOpMIICHHE KaAPOBOH JOKYMEHTAIUU TI0 4 2 2 10 | TIK-2.3.2
TIepCoHay.
[IpaBoBoe perynupoBaHue M JOKYMEHTHPOBAHHE OCHOBHBIX [K-2.3.1
3.3 | sTamoB npuéma Ha paboty. TpymoBbie (AIIEKTPOHHBIC) KHUKKH H 4 2 2 10 | TIK-2.3.2
paboTa c HUMH.
IK-2.3.1
3.4 | Opram3anus Tpyaa TUCTaHITHOHHBIX PAOOTHUKOB. 4 2 2 7 K-2.3.2
JIOKyMEHTBI, CONPOBOXKAAIOLINE KaJIPOBblE TEXHOJIOTUH. JOKy- [K-2.3.1
3.5 MEHTBI, CONPOBOXKIAIOIINE MNPOLECCHl COLMAIBLHOIO Pa3BUTHSA 4 2 2 7 T1K-2.3.2
OpTraHU3aIHH.
IIpakTudeckue acnekThl NPEKpalleHus TPYAOBBIX OTHOLIEHMIA, IK-2.3.1
3.6 4 2 2 7
[IpaBONIPUMEHUTEIIbHAS IPAKTUKA. Pucku I1K-2.3.2
IK-2.3.1
3.7 | AyIuT KagpoBBIX IIPOIECCOB 4 2/2 | 272 7 K232
4.0 Pa3nen 4. UHCTpyMeHTa/IbLHbIE CPeICTBA JOKYMEHTAIHOHHOTO odecrieyeHHsl yIIpaBJIeHHs Nepco-
HAJI0M
4.1 | Texnonorun nmxuHupruHTa HR- GM3HEC mporeccor 4 1 1 7 ITK-2.3.1
I1K-2.3.2
OyHKIMOHAIbHbIE IK-2.3.1
4.2 4 1 1 7
BO3MOXHOCTH CPEJCTB MOJICIIUPOBAHUS OU3HEC-CUCTEM I1K-2.3.2
43 Cpencrtaa 4 1 1 7 IK-2.3.1
) ontumuszarmu HR 1 6usHec-miporiecco I1K-2.3.2
ABTOMaTH3aLUsl KaJpOBOTO AEJIONPOU3BOACTBA- 3aKOHOAATEINb- T1IK-2.3.1
4.4. 4 1 1 7
HO€ ¥ HOPMaTUBHOE PETYJIUPOBAHUE I1K-2.3.2




S ®OHJ OHEHOYHbIX CPEACTB JJIsA ITPOBEJIEHUWSA .
TEKYHIEI'O KOHTPOJISA YCIIEBAEMOCTHU U TPOMEXKYTOYHOU
ATTECTAIMHU OBYYAIOIIUXCA ITO JUCIUIIVIMHE

@DOHJ OLEHOYHBIX CPEACTB IJs MPOBEICHHS TEKYILEr0 KOHTPOJS YCHEBAEMOCTH M MPOMEKYTOUHOM aTTECTALUM 10
IucIHIUIHEE: oopMIileH B B pminoskeHus Ne 1 k paboueil mporpaMmme TUCIHIUIAHEL B pa3MeIleH B AIEKTPOHHOH HHPOP-
ManuoHHo-o6paszoBarensHol cpene KpMKT HUpI'VIIC, noctynHoit o0y4aronieMmycs yepes3 ero JIMUHbII KaOHHeT

6 YYHEBHO-METOJANYECKOE U THO®OPMAIIMOHHOE OBECIIEYEHUE

JTACIATLITAHBI

6.1 YueOHas quTepaTypa

6.1.1 OcHoBHas JIMTEpaTypa

Kon-Bo 3x3.
ABTOpEI, COCTa- W3 narenscTBO,
BUTeNH 3armaBue O H3NANMS B Oubnmorexe/
LS 100% onnaiin
o lli/llon]rga:}?:ra a MonenupoBaHue OU3HEC-TIPOLIECCOB : YUCOHHK U TIpaK- Mocksa : U3na-
6.1.1.1 ;)Ba"E B .Hpo- TUKYM ]I By30B. [DIEKTpOHHBIN pecypc]. — TenbcTBO HOpaiiT, 100% onmnaiin
A 7 https://urait.ru/bcode/511418 2023
OaHoBa A. M.
Moienu u METOBI TUATHOCTUKU COCTOSTHHS OM3HEC-
. N Mocksa : U3na-
6.112 KymnpusiHos, CHUCTEM : yueOHOE MOCOOue i BYy30B. [DNEKTPOHHBIN renberso I0paitr 100% omaiin
T 10. B. pecypc]. — https://urait.ru/bcode/515978 2023 ’
JlokyMeHTalMOHHOE OOecTieueHHe YIpaBIeHHs IMepcoHa- Mocksa : U3na-
6.1.1.3 | Aoynmame JI.T. JOM : Y4eOHMK M TIPaKTHKYM JUis By30B. [DnexTpoHHbIH | TenbcTo IOpaiir, 100% ounaiin
pecypc]. —  https://urait.ru/bcode/511693 2023
6.1.2 lonoJHuTeNbHAS JUTEpaTypa
ABTOpBI, COCTa- U3natenseTBo Kozr-50 513.
BEIT‘;HH 3arnaBue roﬂ B ’ B Oubnmnorexe/
AIBA 100% onaiin
ITpaBoBoe obOecreueHHE KaJpOBOTO JACIONPOM3BOJICTBA : Mocksa : U3na-
ITaBnoBckas O. . N o .
6.1.2.1 10 y4eOHoe mocobue Juisi By30B. [DneKTpoHHbIH pecypc]. — | TenbeTBO IOpaiiT, 100% onnaiin
) https://urait.ru/bcode/518436 2023
oo 1, | o oo soermonrs e | Moo
6.1.2.2 p o yrp sy P A Y tenbeTBO HOpaidT, 100% onnaiin
Hputukosa B. C. | 30B. [DneKTpOHHBII pecypc]. - 2023
https://urait.ru/bcode/511352 '
JoxymenToBenenue. JOKyMeHTaIMOHHBIN CepBUC @ y4eo- Mocksa : U3na-
KazakeBuu T. A., " N o .
6.1.2.3 Tramma A. HHK U MPaKTHKYM Ul BY30B . [DJeKTpoHHbIH pecypc]. — | TenscTBo FOpaiir, 100% onmaiin
T https://urait.ru/bcode/513649 2023
Oprasuzanysi 1 TeXHOJIOTHs JOKYMEHTallMOHHOIO o0ecIe- Mocksa : U3na-
6.1.2.4 | UlyBanoBa H. H. | ueHus ympaBieHHs : Yy4eOHHK W TNPAaKTHKYM Uil BY30B. | TenbcTBO IOpaiir, 100% onnaiin
[OnexTponHbii pecype]. —  https://urait.ru/bcode/511962 2023
JlokyMeHTalOHHOe obecrieueHne ymnpasieHus nepcona- |  Mocksa : M3na-
6.1.2.5 | Kysuenos . H. | oM : y4eOHUK M TIPaKTHKyM JUI BY30B. [DNIEKTpOHHEIH | TenbcTBO HOpaiir, 100% ownaitn
pecype]. —  https://urait.ru/bcode/511202 2023
TpynoBoit 1oroBop : yueOHOe Tocodue IUisi By30B. [DIek- Mocxksa : U31a-
6.1.2.6 Ierpos A. 1. PYZOBOH L p - yi ) . JUL BY3OB- TenbcTBO KOpaiT, 100% onnaiin
TpoHHBIH pecypc]. —  https://urait.ru/bcode/510858 2023
Vupasnenue kadectBoM. Beeobuiumit mogxon : yuebuuk mis | Mocksa : U3na-
6.1.2.7 Bacuu C.T. BY30B. [DnexTpoHHbIit pecypel. — | TenbcTBO FOpaiit, 100% onnaitn
https://urait.ru/bcode/530932 2023
6.1.3 YueOHO-MeTOANYeCKHE PAa3PAGOTKH (B T. Y. VISl CAMOCTOSATEIbHOH padoThl 00y4aOINXCH)
WznarensctBoO,
Kon-Bo 3x3.
ABTODBI, cOCTa- TOJ] H3IaHMsT/
3arnaBue N B OuOmoTeke/
BUTEIIN JlruHbIi KaOuHET N
100% onnaiin
oOyuarormerocs
6.1.3.1 JInuHbIi KaOWHET
Spkosa C. A., MeTtoandeckue MaTepHabl U yKa3aHHUs O U3yUCHHIO o o
oOyuarorerocs, 100% onmnaitn
Uypaxosa C.B. JIUCITUTUTAHBI SUOC



https://urait.ru/bcode/511352
https://urait.ru/bcode/513649
https://urait.ru/bcode/511962

6.2 Pecypchbl nHGOPMALIMOHHO-Te1eKOMMYHUKAIMOHHOM ceTu «HTEpHET»

6.2.1

bubnmorexa KpKXTUpI VIIC : [caiit] / KpacHOSpCKHit HHCTUTYT )eJIE3HOAOPOKHOTO TpaHcopTa — dhunman Mp-
I'VIIC. — Kpacnosipck. — URL: http://irbis.krsk.irgups.ru/. — Pexxum goctyna: mocie aBropu3anun. — TeKcT : 3Jek-
TPOHHBI.

6.2.2

Onexrponnas oubnmotexa «Y ML XK/ T» : anekrponHO-6nbOnnoreunas cucrema : caitt / ®I'BY AT1O «YvebHO-
METOIUYECKHUH LIEHTP 10 00pa30BaHUIO Ha )KEJIE3HOJOPOKHOM TpaHcmopTe». — Mocksa, 2013 —2024. — URL:
http://umczdt.ru/books/. — Pexxum moctyma: mo noamucke. — TeKCT : 3JeKTPOHHBIH.

6.2.3

Znanium : 3JIeKTpOHHO-0MOIMoTeyHas cuctema : cadt / OO0 «3HAHUYM». — Mocksa. 2011 —2024. — URL:
http://znanium.ru. — Pesxkxum moctyna: mo nogmucke. — TeKCT : 2JIeKTPOHHBIM.
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Oo0pasoparenbHas mwiatdopma FOpaiiT : anekrponHas 6ubnmuoTeka : cait / OO0 «NeKTPOHHOE U3ATEIBCTBO
OpaiiT». — Mocksa, 2020. — URL: https://urait.ru/. — PexxuM goctymna: mo nmoamucke. — TEKCT : AIEKTPOHHBIH.

6.2.5

YHuBepcuTeTCcKask ONbIMOTEKa OHJIalH : JJIEKTPOHHO-O0MOoTeuHas cucrema : cait / OO0 «/lupekr-Meanay. —
Mockaa, 2001 — 2024. — URL: https://biblioclub.ru/. — Pexxum goctyna: no noamnucke. — TEKCT : 3JeKTPOHHBIH.

6.2.6

KpacHosipckuii HHCTHTYT 7K€IE€3HOJOPOKHOTO TPAHCIIOPTA : [3JIEKTPOHHAS HHPOPMAIIMOHHO-00pa3oBaTeIbHASL
cpena) / KpacHOSIpCKMI HHCTHTYT JKeJIe3HOA0POXKHOTOo Tpancnopra. — Kpacnosipck. — URL:
http://sdol.krsk.irgups.ru/. — TekcT : 2IEKTPOHHBII.

6.2.7

HaunonanbHas anekTponHasi Oubnnoreka : GpegepanbHblid TpoekT : caldT / MunucrepctBo Kynbrypsl PO. —
Mocksa, 2014 —2024. — URL: https://rusneb.ru/. — Pexkxum moctyma: mo noanucke. — TeKCT : JIeKTPOHHBIMN.

6.2.8

Poccuiickue xerne3Hsie foporu : opunuanpeiid caidt / OAO «PXKI». — Mocksa, 2003 —2024. — URL:
https://company.rzd.ru/. — TeKCT : JIEKTPOHHBIH.

6.3 IlporpammHoe obecnieyeHne 1 HHGOPMALMOHHbIE CIIPABOYHBIE CHCTEMbI

6.3.1 bazoBoe nporpamMmHoe o0ecnieyeHue

6.3.1.1

Microsoft Windows Vista Business Russian, aBTopu3annonHsii HoMep nutieH3nara 64787976272S1011, Homep nu-
nensuu 44799789.

Microsoft Office Standard 2013 Russian OLP NL Academic Edition (zor Ne2 ot 29.05.2014 — 100 nureH3uii; gor
Ne0319100020315000013-00 ot 07.12.2015 — 87 nuueH3uii).

6.3.2 CnennaJyM3upoBaHHOE NPOrPaMMHOe o0ecleveHne

6.3.2.1 |

He tpebyercst

6.3.3 UndopmanuoHHbIe CIPABOYHBIE CHCTEMBI

6.3.3.1

[apanT : cripaBoyHO-TIpaBoBasi cucteMa 6a3za ganubix / OO0 «UIIO «"TAPAHT». — Pexxum moctyna : U3 JOKaIbHON
ceTH By3a. — TEeKCT : 2IEeKTPOHHBIN.
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ABTOMaTHU3UpPOBaHHAs CHCTEMa MTPaBoBOi HH(opManuK Ha xene3HoaopoxxHoM tpancnopte (bJ] ACITNXKT) : caiir
Koncynprantllimoc / AO HUMAC. — Pexxum 1octyna : U3 JIOKaJbHOM CeTH By3a. — TeKCT : 2JIeKTPOHHBIH.

6.3.3.3

ABTOMaTHU3UpOBaHHAs CHCTEMa MTPaBoBOi HH(opManuK Ha xene3HoopoxkHoM tpancnopte (bJ] ACITNXKT) : caiir
Koncynprantllimtoc / AO HUMAC. — Pexxum noctyna : U3 JJOKaJbHOM CeTH By3a. — TeKCT : 2JIeKTPOHHBIH.

6.4 HpaBOBLIe H HOPMATHUBHbLIC TOKYMEHTbI

6.4.1

"Tpynooii koaekc Poccuiickoit @enepanuun” ot 30.12.2001 N 197-®3 (pen. ot 19.12.2022) (¢ u3M. u J011., BCTYII. B
cuiy ¢ 11.01.2023). — URL: http://www.consultant.ru/document/cons_doc_LAW_34683/— Pexxum goctyma : cBO-
O0omHBIA. — TEKCT: AMEKTPOHHBII

6.4.2

IpodeccronanpHbIi cTanmapT «CIIEMUATUCT MO YIIPABICHHUIO TepcoHaIoM» (Y TBepKIEH MprKa3oM MHUHUCTEPCTBA
TpyZAa U colmaIbHO 3ammuThl Poccuiickoit denepanuu ot 09 mapra 2022 Ne 109H). — URL:
https://profstandart.rosmintrud.ru/obshchiy-informatsionnyy-blok/natsionalnyy-reestr-professionalnykh-
standartov/reestr-professionalnykh-standartov/index.php? ELEMENT _ID=113424/— Pexxum gocTyma : CBOOOTHBIH. —
TekcT: JIEKTPOHHBII

7 OMACAHUE MATEPHAJILHO-TEXHUYECKOM BA3BI,
HEOBXOJUMOI JJI51 OCYIECTBJIEHHUSI YYEBHOI'O MPOLIECCA
MO JUCHUTLIMHE

Kopnyc A, Haxonsatcs nio aapecy: 660028, Poccus, r. Kpacnosipck, yin. Hosas 3aps, 1. 21U
Kopnyc H, Haxonstcs o aapecy: 660028, Poccus, r. Kpacnosipck, yn. HoBas 3aps, 2

Kopnyc JI, naxonstcs no aapecy: 660028, Poccus, r. Kpacnosipek, yi. Hosast 3aps,2U, kopr. 1
Kopnyc T, Haxonsrcs no aapecy: 660028, Poccus, r. KpacHosipck, yn. Hosas 3aps,2U, ctp.2

VYueOHble ayAUTOPHUN VISl TPOBEJICHNS 3aHATHH JIEKIMOHHOTO THIIA, 3aHATHI CEMHUHAPCKOTO THIIA, KypcOBOTO HpO-
EKTHPOBaHUS (BBIITOJIHEHHS KypCOBBIX IPOEKTOB, paboT), IPyNIOBHIX U MHIUBUAYAJIbHBIX KOHCYJIBTALUH, TEKYIIETO
KOHTPOJISI M IIPOMEXYTOUHOH aTTeCTallly, YKOMIUIEKTOBAHHBIE CIIEUAIM3UPOBAHHON MEOENbI0 M TEeXHUYECKUMHU
cpeacTBaMH 00ydeHHs (HOYTOYK, NMPOEKTOp, 3KpaH), CIy)KaIlUMH JUIsl HpPEACTaBICHUS y4eOHOH HH(popMaiun
Goustbiol aynuropuu. i1t MpoBeeHNs 3aHATHH JIEKIIMOHHOTO THIA WMEIOTCS Y4eOHO-HaIsJHbIe 1mocoOust (Ipe-
3CHTAINH, TIAKaThl, TAOJIHIIEI), 00SCTIEYNBAIOITIE TEMATHIECKHE HILTIOCTPALIMH COIEPKaHNS TUCIIUIUINHEL.

TTomemenus 1ist caMOCTOATEIHLHON PabOTHI 00YUAIOIINXCSI OCHAIIEHBI KOMITBIOTEPHON TEXHUKOH, TIOJKITIOYSHHON K
MHPOPMAIMOHHO-TEIEKOMMYHUKAITHOHHOM ceTn «IHTEepHET», M 00eCTIeueHbl JOCTYIIOM B 3JIEKTPOHHYIO HHpOpMa-
IMOHHO-00pa3oBatenbHyo cpeny KpKT HUpI VIIC.

[Tomemenns A caMOCTOSITEIBHON PabOTHI 00YUYAIOIINXCS:

— YUTaJbHBIN 3a71 OMOJIHOTEKH,

— KOMITBIOTEpHBIN Ki1acc A-414.
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8§ METOANYECKHE YKA3AHUSA UIAA OBYYAIOIUXCA
11O OCBOEHUIO AU CIIUIIJIMHBI

Bun yuebHoi
JIEATEILHOCTH

Opranuzanus yueOHOH NesaTeIbHOCTH 00y4aromerocs

Jlexuusa

Jlexmmst (oT maTuHCKOTO «lection» — YTeHHe) — BHJ ayAUTOPHBIX Y4eOHBIX 3aHATHHA. Jlekmus: 3a-
KJIaJIbIBA€T OCHOBHI HAYYHBIX 3HAHUN B CHCTEMAaTH3MPOBAHHOMN, IIOCIIEAOBATEIFHOMN, 00001IIeHHOH (hopme;
PacKpBIBAET COCTOSIHUE U TMIEPCIEKTUBBI PA3BUTHS COOTBETCTBYIOIIEH 00IaCTH HAYKN M TEXHUKH; KOHIICH-
TpPUpYeT BHHUMaHHE OOYJaIOMMXCsl HA HauOOJEE CIOXKHBIX, Y3JIOBBIX BOIIPOCAX; CTUMYJIHPYET ITO3HaBa-
TENBHYIO aKTUBHOCTH O0YJarOIIUXCSL.

Bo BpeMs TEeKIMOHHBIX 3aHATHH 00yJarONIIMHCS JOJKEH YMETh CKOHIICHTPHPOBATh BHIMAaHHE HA
M3y4aeMbIX NpoOJieMax M BKIIOUUTH B pabOTy BCE BHUIBI MaMSTH: CJIOBECHYIO, OOpPa3HyI0 U MOTOPHO-
JBUTaTeNbHYIO0. [lJIs1 5TOro Bech Marepual, U3jlaraeMblil pernojaBaTesaeM, ooydaroneMycs Heo0X0IuMo
KOHCIIEKTUPOBATh. B KOHCIIEKT PEKOMEHJIyeTCsl BHIUCHIBATH OIpEAEIeHUs], (POPMYIUPOBKH U ajrOpPHT-
MBI, CHCTEMBI | T.I. Ha Mmojsix KOHCHeKTa ciieayeT moMedaTh BONPOCHI, BBIJECICHHBIE 00YYalOIUMCs JUIs
KOHCYJIbTallMU ¢ npenojaBaresieM. [1ojae3H0 cocTaBUTh KpaTKHU CIIPAaBOYHUK, COAEP KA OIpeaeIeH s
BOXHEWIINX MOHATHH M Hambonee 4yacto ynorpebisieMble (OpMYIbl TUCHUILIMHBL K Kaxmol sexiun
cienyeT pa3o0paTh MaTepuas HpeablayIieil Jekmuu. M3ydas marepuan mo y4eOHHKY WIIM KOHCIIEKTY
JIEKIUH, CIIENyeT NMepexoIuTh K CIEIYIOIIEMy BOIPOCY TOJBKO B TOM Cllydae, KOTJa XOpOIIO YCBOCH
npensiaymuii Bonpoc. [Ipu 3ToM HE0OXOIMMO BOCIIPOM3BOANTH Ha Oymare Bce pacCyKACHHSA, KaK MMe-
IoIyecs B yUeOHUKE WIN KOHCIIEKTE, TaK M MPOIYLICHHBIC B CHIY MX IPOCTOTHI. Psm BOpOCOB muciiu-
IUTMHBI MOJKET OBITh BBIHECEH HA CaMOCTOATENbHOE m3ydeHue. Takoe 3amaHue TpeOyeT OnepaTHBHOTO
BBINOJIHECHUS. B KOHCIIEKTE J'IeKIlI/Iﬁ HeO6XOJII/IMO OCTaBUTb MECTO IJid OCBCUICHHA YIIOMAHYTBIX BOIIPO-
coB. O003HAYUTH BOINPOCHI, TCPMUHBI, MaTCpHUaJl, KOTOpLIﬁ BbBI3BIBACT TPYAHOCTH, IOMCTUTH U NONBITATh-
Csl HAlTU OTBET B PEeKOMEHAyeMoil nutepatype. Eciu caMocTosTensHO He yaaeTcst pa3o0parbcs B MaTe-
puaine, To HeoOX0AUMO chOPMYIUPOBATh BONPOC U 3aJaTh MPEIOJaBaTeII0 Ha KOHCYJIbTALH, Ha IPaK-
THYCCKOM 3aHsATHH.

[MpakTHyeckas NOArOTOBKa — (hopMa OpraHu3alui 00pa30BaTENbHON JEATENILHOCTH MPHU OCBOE-
HHUH 00pa30BaTENbHBIX MPOTPaMM B YCIOBHSAX BBIIOIHEHHS O0YYaIOIMMUCS ONPEAEIICHHBIX BUIOB PadoT,
CBSI3aHHBIX C Oyaymed mpodecCHOHATbHOW NEATENbHOCTBIO M HAIPaBJICHHBIX Ha (opMmHupoBaHHE, 3a-
KpEIUICHHUE, Pa3BUTHE NPAKTHYECKUX HABBIKOB M KOMIETCHIHWH 1O aJMHHHUCTPHPOBAHMIO IPOIECCOB U
JOKyMEHTO000pOTa IT0 CTPATETUUECKOMY YIPABJICHHIO TIEPCOHAIIOM OpTaHM3alHH.

[IpakTHyeckas MOArOTOBKA, BKIIOYAeMas B JICKIIMOHHBIC 3aHATHS, MPEAIONAraeT BBITOIHEHHE
00yJarOINUMHUCS OTICIBHBIX JEMEHTOB IO aJMHHHCTPUPOBAHHIO MPOLECCOB M JOKyMEHTO00OpOTa 0
yUYeTy M ABHXXEHUIO NepCOHala, aIMHHUCTPUPOBAHUIO TPOLIECCOB CTPATErHYECKOrO YHPABJICHHS TIEpPCo-
HAJOM U COOTBETCTBYIOLIETO JOKYMEHTOOOOPOTa, CBA3AHHBIX C Oyaylied NpodeccuoHaIbHOH JedTelb-
HOCTBIO.

IIpaktuueckoe
3aHATHC

IIpakTudeckoe 3aHATHE — BUJA ayIUTOPHBIX Y4EOHBIX 3aHATHH, IieJleHaNpaBieHHas Gopma opra-
HHM3alUK y4eOHOTo Mpoliecca, MPH peaiu3aliui KOTOpoi 00y4aromuecs 110 3aJaH1I0 U 101 PyKOBOJCTBOM
npenogaBaTelisl BRIMOJHAIOT MPAKTUIYCCKUEC 3a/IaHu. HpaKTI/I‘ICCKI/Ie 3aJaHusA HallpaBJICHBI Ha yrny6neHI/1e
HaY4YHO-TCOPETUUCCKUX 3HAHUU U OBJIaICHUEC OINPCACICHHBIMHU METOAAMU pa6OTI)I, B IIPOLECCE KOTOPBIX
BbIPa0ATHIBAIOTCS YMEHHS M HABBIKM BBITOJHEHHs TE€X WM MHBIX Y4eOHBIX JEHCTBHII B maHHO# cdepe
Hayku. [IpakTHyeckue 3aHATHSI Pa3BHUBAIOT HAyYHOE MBIIUICHUE M PEUb, MMO3BOJIIOT MPOBEPUTH 3HAHHS
00y4aroIINXCs, BBICTYMAIOT KaK CPEJCTBA OMEPATHUBHONW 00PATHOM CBSI3M; 1I€J1b MPAKTUYECKUX 3aHSITUN —
yOIIyOIsATh, PACIIUPSTH, AETATM3UPOBATH 3HAHUS, MOyUYCHHBIE HA JISKIMU, B 00001eHHON (popme U co-
JICWCTBOBATH BHIPAOOTKE HABBIKOB MPOGECCUOHATBHOM AEATEIBHOCTH.

Ha MPaKTUYCCKUX 3aHATUAX HOJIpO6HO paccMaTpuBarOTCsA OCHOBHBIC BOIIPOCHI AUCHUIIIIMHBI, pa3-
OMpalOTCst OCHOBHBIE THITBI 3a7a4. K Ka)KIOMy NMPaKTUUECKOMY 3aHSTHUIO CIIEIyeT 3apaHee CaMOCTOSTE b-
HO BBINIOJIHUTH JOMAIIHEC 3a/IaHUEC U BbIYYHUTH J'IeKL[I/IOHHI:Jﬁ matepual K cne):[y}omeﬁ TEME. CI/ICTeMaTI/I-
YECKOE€ BBHITIOJHEHHE JOMAITHUX 3aJaHUil 005S3aTeNbHO U SIBISIETCS BaXXHBIM (PAaKTOPOM, CIIOCOOCTBYIO-
UM YCIICIIHOMY YCBOCHUIO JUCHUITIJIUHBI.

Oco0oe BHUMaHHUE ClIeAyeT oOpaliarh Ha ONMpeNeiIeHHe OCHOBHBIX MOHATUN MUCIUILTHHBEL OO0y-
YArOIIUICS JOJDKEH MOAPOOHO pa30HpaTh MPUMEPHI, KOTOPEIC MOSCHSIOT TOHSITUSL

IIpakTryeckast MOATOTOBKAa — (popMa OpraHM3aluu 00pPa30BaTEIBHON JNEATEIHLHOCTH IPU OCBOE-
HUH 00pa30BaTEIBLHBIX IPOTPAMM B YCIOBUAX BBITIOJHEHUS 00YYAIOMIMMUCS ONPEICICHHBIX BUIOB padoT,
CBSI3aHHBIX C Oyaymiedl mpoQecCHOHANBEHOW NEATENPHOCTHIO W HAIPABJICHHBIX Ha (OpPMHpOBaHHE, 3a-
KpCIUICHHE, PAa3BUTHE MPAKTUYCCKUX HABHIKOB M KOMIICTCHIUI 110 aIMHUHHCTPUPOBAHUIO MPOIECCOB H
JIOKYMEHTO000POTa IO CTPATETUIESCKOMY YIPABJICHUIO IEPCOHAIOM OpraHU3aIiH.

HpaKTH'—IeCKaH IMOJATOTOBKA, BKIIFOYACMasd B IMPAKTUYCCKHUC 3aHATHA, MPEANOIaracT BBIITOJHCHUC
00y4YaroIIUMHKCST OTIENbHBIX JIEMEHTOB MO aJMHHHCTPUPOBAHHIO MPOLECCOB U JOKYMEHTO00OpOTa IO
YUYETy U JABIKCHHIO MEPCOHAJA, aAMUHUCTPHPOBAHUIO MPOIECCOB CTPATEIMYECCKOTO YIPABICHHS MIEPCO-
HaJIOM ¥ COOTBETCTBYIOILETO TOKYMEHTOO0OpOTa, CBSI3aHHBIX C Oyaylel mpodeccHoHaIbHON JesTelb-
HOCTBIO.




CaMocTosTenbHas
pabora

OOyuenne mo aucuuiuinHe «CTaHTapTH3aUs U JTOKYMEHTALMOHHOE OOeCIeYeHNe YIpaBICHUS

MEPCOHATIOM» TPEAYyCMaTPUBAET AKTUBHYIO CaMOCTOSTENbHYIO paboTy oOydaromerocs. Ha camoctos-
TENBHYIO paboTy oTBoAuTCsA 152 baca mo ogHO-3a04HOH (opme oOydenms. B pasmeme 4 paboueii mpo-
rpaMMBbI, KOTOpBIN HasbiBaeTcsd «CTPYKTypa M COAEpKaHWE AUCHUILIHMHBI», BCE Yachl CAMOCTOATEIHHON
paboTHI pacmcaHBI IO TeMaM M BOIIPOCaM, a Tak e ykazaHa HeoOxoaumas ydeOHas mureparypa: oOyda-
fomuiics n3ydaer ydeOHbIM MaTepHan, pa3oupaeT MpUMEPHI U pelIaeT pa3HOYPOBHEBBIC 3a7adH B paMKax
BBITIOJTHEHHS KaK OOIMIMX JOMAITHUX 3aJaHWi, TaK ¥ WHANBHAYAIbHBIX moMarmHux 3amaanit (U3). Ipu
BBINIOJTHEHUH JIOMAIHUX 3aJaHui oO0ydarolemycs cliefyeT OoOpaTHThCS K 3ajayaM, DPEIICHHBIM Ha
NPeABIIYIINX MPAKTHYECKUX 3aHATHAX, PELICHHBIM JOMAIIHUM padoTaM, a Takke K IpuMepam, IpUBO-
JUMBIM JIeKTopoM. Ecnm 3Toro Oyzmer HeZOCTaTOYHO JUIS BBIIOJIHEHUS BCEH pabOThI MOXKHO JOTMOJIHU-
TEJILHO BOCHOJIB30BATHCS Y4€OHBIMU OCOOMSIMU, NPUBEACHHBIMHU B paszene 6.1 «YueOHas nmurepaTypa.
Ecnu, HecMOTpst Ha M3y4eHHBIH MaTepHall, 3aJaHle BHIIIOJHUTL HE YAAeTCsl, TO B 0053aTEILHOM HOPSIKE
HEOOXO/MMO IIOCETHTh KOHCYJIBTALMIO INPENoJaBaTels, BEAYIIET0 NPaKTUYeCKUE 3aHSATHS, W/WIM KOH-
CYJBTaLUIO JIEKTOPA.
W3 nomxHB! OBITH BBIMOIHEHB! 00YYaIOMMMCS B YCTAaHOBJICHHBIC IIPENOAABATEIIEM CPOKH B COOTBET-
CTBHH C TpeOOBaHMAMH K O(OpPMIICHHIO (TEKCTOBOW M rpadudeckoil gacreif), copMyInpoBaHHEIMHU B
[Momoxxennn «TpedoBaHUS K 0(OPMIIEHHIO TEKCTOBO 1 Tpadrdeckoi JoKyMeHTannu. HOpMOKOHTPOIIB.
Oo0yuawomuiics 0uHo-3204HOM GopMbl 00yueHus BoinoanseT /3. 3amanus pa3MenieHsl B AIEKTPOH-
HOU mHpopMannonHo-o0pazoBatensHOU cpene KpIKT Upl VIIC, noctymHO# obydatomeMycs depes ero
JIMYHBIA KaOWHET

Kommiekc y4e0HO-METOANYECKUX MaTepHajoB MO BCeM BUAAM y4eOHOW NesITelbHOCTH, IPeAyCMOTPEHHBIM paboueil mpo-
rpaMMOii TUCHHUIUIMHBL, pa3MelIeH B dJIEKTPOHHOI MH(popMaimoHHo-o0pasoBatenbpHoi cpene KpMKT Upl'YIIC, nocrymHoit
00yJaromeMycs 4epe3 ero JIMIHbIH KaOHHET.




OEJIEPAJIBHOE ATEHTCTBO XEJIE3HOJJOPOXXHOI'O TPAHCIIOPTA

@DenepanbHOE TOCYJAapCTBEHHOE OI0HKETHOE 00pa30BaTEIbHOE YUPEKICHHE
BBICILIEr0 00pa30oBaHUs
«MpKyTCKUI TOCYAapCTBEHHBIH YHUBEPCUTET MyTEH COOOIICHUS»
KpacHosipckunii HHCTUTYT KeJIe3HOI0POKHOT0 TPAHCIIOPTA
— ¢mmman denepanbHOro rocy1apCTBEHHOTO OI0KETHOTO 00Pa30BaTEILHOTO YUPEKICHUS
BbIciIero oopazoBanus «MpKyTckuil rocyjapCTBEHHbIN YHUBEPCUTET MyTEH COOOIIEHUS»
(KpKT UpI'YIIC)

POH/I OHEHOYHBLIX CPE/ICTB

JJISl IPOBEICHUS TEKYIIEero KOHTPOJISl YCIIeBAeMOCTH
U MPOMEKYTOYHOM aTTECTALMHU 10 AMCIUILIMHE
b1.B./1B.02.02 Cranagapru3anus 4 JOKYMEHTAUHMOHHOE o0ecneyeHue
yIpaBJIeHHUS EPCOHATIOM

Hpuiaoxenue Ne 1 k padoueit nporpamme

Hanpasnenne noaroroku — 38.04.03 YnpapiieHue nepcoHaIom
[Tpoduns — CTparernyeckoe ynpaplieHHe IEPCOHATIOM

KPACHOAPCK



1. OO01ue MoOJI0KEeHUSA

®onn oueHounbix cpeacts (OOC) sBisgeTCs COCTABHOM 4YacThbl0 HOPMATHUBHO-METOJIMYECKOTO
o0ecrniedeHuns: CUCTEMbI OLIEHKH KaueCTBa OCBOCHHUS 00yJaromuMucs 00pa3oBaTeIbHOM MPOrpaMMBl.

@DOH/| OLIEHOYHBIX CPEJCTB MPEIHA3HAYCH ISl HCIIOIB30BAHMS O0YJArOIIMMHUCS, MIPEToJaBaTels-
mu, anmuaUcTpanmein KpMKT Upl'VIIC, a Takxke cTOpOHHUMH 00pa30BaTeIbHBIMUA OPTaHU3aAUSIMH TSI
OIICHUBAHMS Ka4eCTBa OCBOCHHUsS 00pa30BaTENbHON MPOrpaMMbI M YPOBHS C(HOPMHPOBAHHOCTH KOMIIE-
TEHIUH y 00y4Jaromuxcsl.

3agauamu OOC sBIAIOTCS:

— OLIEHKA JJOCTHMKEHHUM 00y4aroIuxcs B Mpoliecce U3ydeHHs! TUCIUTUINHBI;

— obecrie4eHne COOTBETCTBHSI PE3yJbTATOB OOYy4YeHHS 3agadyaM Oyaymied mpodecCHoHaTIbHON
JEeSITeIbHOCTH Yepe3 COBEPLICHCTBOBAHUE TPAJAMIIMOHHBIX U BHEJAPEHUE WHHOBAIIMOHHBIX METOJIOB 00Y-
YeHMsI B 00pa30oBaTeIbHbIN IPOLECC;

— CaMOMOJIFOTOBKA U CAMOKOHTPOJIb 00yYaIONINXCs B MIPOLIECCE O0yUSHHUSI.

@DOHJ OIICHOYHBIX CPENICTB CPOPMUPOBAH HA OCHOBE KIIFOUEBBIX MPUHITUIIOB OIICHUBAHUS: BaJIH]I-
HOCTbh, HAIG)KHOCTh, 00BEKTHBHOCTb, 3(PPEKTUBHOCTD.

JJis OTICHKH YPOBHS C(hOPMHPOBAHHOCTH KOMIICTCHIIUN UCTIONB3YEeTCS TPEXYPOBHEBAsI CUCTEMA:

— MUHUMAaJbHBIA YpPOBEHb OCBOCHHMSI, 00S3aTENbHBINA IS BCEX OOYYAIOMIMXCS MO 3aBEPUICHHUIO
OCBOCHHSI 00pa30BaTEIbHON MPOTPaMMBI; JaeT o0lee MPeACTaBICHUE O BUIE ACSITEIBHOCTH, OCHOBHBIX
3aKOHOMEPHOCTSIX (PYHKUIHOHUPOBAHUS OOBEKTOB MPOPECCHOHANBHON AEATEIbHOCTU, METOJOB U ajro-
PUTMOB PEIICHUS MPAKTUYECKUX 3a71aY;

— 0a30BBI YPOBEHb OCBOCHUS, MPEBBIIICHHE MUHUMAJIbHBIX XapaKTEPUCTUK CPOPMUPOBAHHOCTH
KOMITETCHIIM; TTO3BOJISIET PeIllaTh TUIIOBBIE 33Jla4, MPUHUMATh MPO(PECCHOHANIbHBIE U YIPABIECHYECKHE
pEIIeHNs M0 U3BECTHBIM aJITOPUTMAaM, MIPaBUIIAM U METOJUKAM;

— BBICOKHH YPOBEHb OCBOCHHS, MAKCUMAJILHO BO3MOXKHASI BBIPAKEHHOCTh XapPaKTEPUCTUK KOMIIE-
TEHIUH; MpeAnoIaraeT roTOBHOCTh peliaTh MPAKTHUECKHUE 3a7aul MOBBIIIEHHON CI0XKHOCTH, HETUIIOBBIE
3a/1auu, MPUHUMATh TPO(PECCHOHATILHBIE U YIIPABIEHYECKUE PEIICHUS B YCIOBUSAX HETOIHOW OMPEEIICH-
HOCTH, IPU HEJOCTATOYHOM JJOKYMEHTAIbHOM, HOPMATUBHOM U METOJUYECKOM 00ECIICUECHHUU.

2. IlepeyeHb KOMIETEHIIUI, B (POPMUPOBAHUN KOTOPBIX Y4ACTBYeET AUCIHUILINHA.
IIporpaMMa KOHTPOJILHO-OLIEHOYHBIX MEPONPUATHI.
IHoka3aTen oLleHUBAHUS KOMIIETCHI U, KpUTEPHUH OLICHKHU
I[I/ICI_II/IHJ'II/IHa «CTaH):[ameauH;{ U JOKYMCHTAIUOHHOC obecreyeHune YIIpaBJICHUA TIEPCOHAIOM)»
y4acTBYET B POPMUPOBAHUN KOMIIETEHIIU:
I1K-2.3: crnocobeH aJMUHHCTPUPOBATH MPOIECCHl U JOKYMEHTOOOOPOT IO CTPATErMYecKOMY
YIIPABJICHUIO TIEPCOHATIOM OpraHU3aluu

IIporpaMma KOHTPOJIbLHO-0LIEHOYHBIX MEPONIPUATHII (04UHO-32049HAsA (hopMa 00yUeHHUs)

HanmeHnoBanue
He- KOHTPOISHO- OOBEKT KOHTPOJIA Kopg nnankaro- HaumenoBanue
Ne (ToHsITHE/TEM/paA3 e U T.JI. TUCIIH- pa TOCTIKEHUS OIICHOYHOTO CPENICTBA
e OLIEHOYHOT'O
TUTHHBI) KOMIICTCHITIH (dpopma mpoBeneHU)
MEPOTPHUSITHS
3 cemecTp
1-8 Pazpen 1. Ynpasnenue qokyMeHTaluen NpeanpusTus
1.1 OcHoBHbIE NOHSATHA U ONpeeIe- [1IK-2.3.1
. uusgs HR- OwusHec-mpolieccoB, 3amaudu
Texymmmii potl  SanaIH, CobecenoBanue (yCTHO)
1 1 KOHTDOIE HHPOPMAIMOHHOE OOCCIICYCHUE W WH-
P CTPYMEHTapUil  aJIMHHHACTPUPOBAHHS
HR- nponeccon
Texymumi 1.2 Opranm3anusi CHCTEMBI aJAMHHU- IK-2.3.1
2 2 KOHTPOJIb ctpupoBanns HR-mporeccoB. Bunsr CobecenoBanne (yCTHO)
KaJIpOBOTO aJIMUHHCTPUPOBAHUS
Texymuit 1.3 KazgpoBoe oOecrnedyeHue aaMUHHU- IIK-2.3.1
3 3-4 Y Ap A CobecenoBanue (yCTHO)
KOHTPOJIb crpupoBanust HR-mpoueccoB - mpo-




HanmenoBanue

OOBEKT KOHTPOIIS Kon nnnukaro- HaumenoBanue
No He- KOHTPOJIBHO- (moHsATHE/TEM/pa3aen U T.A. TUCIIH- pa TOCTYKEHUS OIICHOYHOT'O CPEJICTBA
AcIA OLCHOTHOIO TUTHHBI ) KOMIIETEHIINN (dpopma mpoBeneHU)
MEpOTIPUATHS
(heccust/ mpodeccHOHATBHBIA CTAaHAAPT
Texymmmii 1.4 VYupasnerue nepconanom B CMK IK-2.3.1
4 5-6 KOHTPOJIb (cucteme MeEHEI)KMEHTa KadyecTBa)- Joxman (ycTHO)
HCO 9000:2000
5 7.8 Texymunii Pazgen 1. YmpaBnenue nOKyMeHTalu- K-2.3.1 Tect (KOMIIBIOTEPHBIE
KOHTPOJIIb el mpeanpuATHA TEXHOJIOTHH)
9-16 Paznen 2. YHudUKays u cTaHAapTH3aMA JOKYMEHTOB II0 YIPABICHHUIO TIEp-
COHAJIOM
2.1 Meroauka mpoBeneHUs oOcCien0- IIK-2.3.1 CobecenoBanue (yCTHO)
6 9 Texymmii BaHUs OU3HEC-IIPOIIECCOB KOMIIaHUU I1K-2.3.2 B pamxkax I1I1*: 3ananus
KOHTpPOJb PEKOHCTPYKTHUBHOTO
ypOoBHS (IIMCEMEHHO)
7 10 Texymmii 2.2 ANTOpUTM JHArHOCTUKH NPOOJIeM- IK-2.3.1 Joxknan (ycTHO)
KOHTPOJIb HBIX OM3HEC-IPOLIECCOB KOMITAHUU I1K-2.3.2
Texymumii 2.3 JIOKyMEHTUpPOBaHUE U MOJEIUPO- IK-2.3.1
8 1 KOHTPOJIb BaHUE OM3HEC-TIPOIIECCOB I1K-2.3.2 Hoxnan (yctHo)
Texywmuii 24 busnec-nmpoueccsl HR- I1K-2.3.1
? 12 KOHTPOJIb JlenapTaMeHTa, UX aHAJIUTHKA [1K-2.3.2 Hloxnan (yerro)
Texyrmmmii 2.5 HR-merpukun m HR-Dashboard B IK-2.3.1
10 13-14 KOHTPOJIb YOPaBJIEHUHU IEPCOHATIOM [1K-2.3.2 Hlownan (yerro)
Texymuit Pazpmen 2. Yaudukamus u craHmapTtu- K-2.3.1
11 15-16 3alMsg  JOKYMEHTOB IO YHIPAaBICHHUIO [K-2.3.2 CobecenoBanne (yCTHO)
KOHTPOJITb
MIEPCOHATIOM
IIpomexyTouHast K-2.3.1 TectupoBanue (KOMIIb-
12 17 aTTecTauus — Pazgener 1,2 [K-2.3.2 FOTEPHBIC TEXHOJIOTHH)
3ayer
4 cemecTp
1-14 Paznen 3. JlokyMeHTaIMOHHOE COMIPOBOXKICHUE IPOLIECCOB YIPABJICHUsI IEPCOHATIOM U pabOTOH CTPYK-
TYPHBIX OAPA3ACICHUIN
3.1 3akoHOmaTenpHBIE, HOPMATHBHO- I1K-2.3.1
METOIMYECKOE M  OPraHU3alMOHHOE I1K-2.3.2
13 1 Texymuii pPErylIMpOBaHUE NEATEIBHOCTH KaIpo- Tokan (yerHo)
KOHTPOJIb BBIX CIIy’)kKO COBPEMEHHBIX OpTaHHU3a-
). YHudUKanus 1 CTaHIapTH3AIMS
JIOKYMEHTOB.
3.2 OcHOBHBIE (PYHKITUH, OTHOCSIITUECS [1K-2.3.1
2.3 Texymumii K KaJpoBOMY ~aJMHHHCTPHPOBAHHIO. [K-2.3.2 Joknaz (yeTHo)
14 KOHTPOJIb CoctaB u opopMIIEHHE KaJpOBOH J0-
KyYMEHTAINH 110 TIEPCOHATY.
3.3 [IpaBoBo€ peryiupoBaHue U AOKY- K-2.3.1
15 4.5 Texymmii I.\./IGHTI/IpOBaHI/Ie OCHOBHBIX 3TaloB IpHU- IK-2.3.2 Hoxnan (ycTHO)
KOHTPOJIb éma Ha paboty. TpymoBeie (3JE€KTPOH-
HbI€) KHIXKKHU U paboTa ¢ HUMH.
Texymuit 3.4 Opranuzanusi Tpyjaa AUCTAHIIUOH- [1K-2.3.1
16 6-7 KOHTPOJIb HBIX PAOOTHUKOB. I1K-2.3.2 Hownan (yerro)
3.5 JIOKyMEHTBI, COIpPOBOXIAIONINE MK-2.3.1
17 8.9 Texymuii KaJpOBbIE TEXHOJIOTUU. JIOKYMEHTHI, I1K-2.3.2 Toksaz (ycTHO)
KOHTPOJIb COTIPOBOXKIAIONINE MPOIECCHl  COITH-
AIBHOTO Pa3BUTHS OPTaHU3AIIHH.
Texymuit 3.6 IlpakTudeckne acmeKTHl MpeKpa- IK-2.3.1
18 | 10-11 HIEHUS! TPYIOBBIX OTHOLIEHUH, IpaBo- IK-2.3.2 Joxkinaz (ycTHO)
KOHTpPOJb
NPUMEHHUTENbHAas MPaKTHKa. Puckn
IK-2.3.1 CobecenoBanue (yCTHO)
[1K-2.3.2 B pamxax ITIT*: 3ananus
Texympii PEKOHCTPYKTHBHOTO
19 | 12-13 KOHTDOID 3.7 Aynut xafpOBBIX MPOLECCOB YpOBHS (THCEMEHHO)

(pa3paboTka anropurMa
NPOBEICHUS ayanTa -
MTMCHEMEHHO)




HaumenoBanue
OOBEKT KOHTPOJIS Kon unnukaro- HaumenoBanue
He- KOHTPOJIbHO-
No (moHsATHE/TEM/pa3aen U T.A. TUCIIH- pa TOCTYKEHUS OIICHOYHOT'O CPEJICTBA
send OUCHOTHOTO TUTHHBI ) KOMITETEHITUH (dpopma mpoBeneHU)
MEPOTPUSATHS p P
Pazpmen 3. JlokyMeHTallMOHHOE COIPO- IK-2.3.1
20 14 Texymumii BOXJICHHE ~ NPOLECCOB  yNpaBIeHH IK-2.3.2 Cobecenosanme (ycTHO)
KOHTPOJIb MIEPCOHATIOM U PabOTONW CTPYKTYPHBIX
0/Ipa3esICHu
15-22 | Pazgen 4. VIHCTpyMeHTalIbHBIEC CPEACTBA TOKYMEHTAIIMOHHOTO 00eCIIeueH sl YIIPABICHHU IEPCOHATIOM
Texymunii 4.1 Texuomormn wumknHUpMHTa HR- K-2.3.1
21 15-16 KOHTPOJIb Ou3HEC MPOIECCOB I1K-2.3.2 Hoxnan (yerHo)
N 4.2 OYHKIMOHAIBHBIE IK-2.3.1
Texymuii
22 17-18 BO3MO>XHOCTU CpPEICTB MOJEINPOBa- [K-2.3.2 Hoxnan (ycTHO)
KOHTPOJIb
HUs OU3HEC-CUCTEM
Texymmii 4.3 Cpeactsa IIK-2.3.1
23 19-20 KOHTPOJIb ontumusarnmu HR u GusHec-nporieccon [1K-2.3.2 Hoxnaz (yerHo)
o — 4.4 Apromatmzainys KaJpoBOIO JeNo- IK-2.3.1
24 21 KOH”ZH(I)J'IL IIPOU3BOJCTBA- 3aKOHOJNATENBHOE U I1K-2.3.2 Joxnan (ycTHO)
P HOPMAaTHUBHOE PETYIUPOBAHHE
N Paznen 4. MHcTpyMmMeHTalbHBIE CpE- IK-2.3.1
Texymumii
25 22 COHTDOIE CTBa IOKYMEHTAIMOHHOTO obecrmede- IK-2.3.2 CobecenoBanne (yCTHO)
P HUS YIPABJICHUS IIEPCOHATIOM
IIpomexxyTouHast [K-2.3.1 TectupoBanue (KOMIIb-
26 23 aTTecTaIns — Paznensr 1,2,3,4 [1IK-2.3.2 FOTEPHBIC TEXHOJIOTHH)
9K3aMeH

Onucanue nokasareJieil H KpUTeprueB OLCHUBAHUSI KOMIIETCHIIHIA.
Onucanue mKaJja OUeHUBAHUS

KoHnTpob kadecTBa OCBOEHUS TUCIUILIMHBI BKIIOYAeT B ce0sl TEKYIIUN KOHTPOIb YCIIEBAEMOCTH U
IIPOMEXYTOUHYIO aTTecTaluio. TeKyluil KOHTpOJIb yCIIEBAEMOCTH M MPOMEXYTOUYHasl arTrecTalus o0y-
YAIOIIUXCS MPOBOJISATCS B LENSIX YCTAHOBIIEHUS COOTBETCTBUSI JOCTHIKEHHM OOYUYaIOIUXCsl MO3TAHBIM
TpeOOBaHUAM 00pa30BaTEIBLHON MPOTPAMMBI K pe3yiibTaTaM 00ydeHus 1 (HGOPMUPOBAHHS KOMIIETECHIIHIH.

Texkyuuii KOHTPOJIb YCIIEBAEMOCTH — OCHOBHOM BHJI CHCTEMaTH4YE€CKOW MPOBEPKH 3HAHUN, YMEHHIH,
HaBBIKOB OOyuaroluxcs. 3ajada TEKyIIEro KOHTPOJS — ONEpaTUBHOE U PETYNSIPHOE YIpaBlIeHHE y4eo-
HOM J1eATeNbHOCTHI0 00YJAIOIINUXCSl HA OCHOBE OOPATHOM CBS3M M KOPPEKTUPOBKH. Pe3ynbTaThl OlleHHBa-
HHUA YUUTBIBAIOTCS B BUJC cpenHeﬁ OLICHKHU ITpU IMMPOBECACHNUN HpOMC}KYTOLIHOI\/’I aTTeCTaluu.

Jlnst olleHWBaHUs Pe3yNbTaTOB OOYYEHUS Ha 3aueTe MCIONB3YyeTcs ABYXOalUIbHas IIKama: «3auTe-
HO», «HE 3a4TE€HO». /{151 olleHNBaHUsI pe3yNbTaTOB 00YUEHUs Ha HK3aMEHE MCIIONIb3YETCsl YeThIpex0aib-
Has KA. «OTIUYHOY, «XOPOLIO», «YAOBIETBOPUTEIBHOY, «HEYJOBIETBOPUTEIHLHOY.

HepequL OICHOYHBIX CPCIACTB, MCIIOJIB3YCMbIX JIs1I OLCHUBAHHWA KOMHCTCHHHﬁ, a TAKKE KpaTKasd
XapaKTePUCTHKA 3TUX CPEJCTB MPUBEACHBI B TAOIHIIE

HaumeHnoBanue IIpencraBnenue
Ne OLIEHOYHOI'O Kpatkas xapakTepucTrka OleHOYHOTO CPEICTBA OLIEHOYHOI'0
cpencTBa cpenctea B POC

CpeicTBO KOHTPOJIS Ha MPAKTHUECKOM 3aHATHH, OPTaHM30BaHHOE Kak
crienuanbHas Gecesa mpenogasares ¢ 00yJarommuMes Ha TeMBbl, CBS-
3aHHBIE C M3yYaeMOM JUCHHUIDINHON, W PACCUYMTAHHOE HA BBIACHEHHE
o0bemMa 3HaHUI OOYYAIOIIErocs MO ONPEJeICHHOMY pasjiely, TeMe,
npobieme u T.1I.

Mo>xeT OBITh HCIOJIB30BAHO JUIS OLEHKH 3HAHUI 00yJaronmxcs

Bormpocsl o te-
Mam/pasiesiaM IUCIH-
TUTNHBL

1 | CobecenoBanue

Paznmuuarot 3aaun U 3a1aHUS:
— PEKOHCTPYKTUBHOTO YPOBHS, TIO3BOJISIIOLIME OLIEHUBATh U JIHArHO-
p Py P ’ HHe ot 8 KommexT pa3HoypoB-
CTUPOBATh YMEHHUSI CHHTE3UPOBATh, aHAIM3UPOBATh, 00001maTh (hak- .
N o HEBBIX 3aJ1a4 1 33/IaHHi
TUYECKHH W TEOpEeTHYECKHil marepuai ¢ (pOpMyJIHpPOBaHHEM KOH-

Pa3zHoypoBHeBbIE 581051
2 KPETHBIX BBIBOJOB, YCTaHOBJIEHHEM NPUYMHHO-CJIEJICTBEHHBIX CBS-
KOMIUIEKTHI 33/1a4 U

3a7aHus N
3eil; .
. o 3a[aHUi OIPEICIICHHO-
MOJKET OBITh MCIOJIB30BAHO IS OLCHKU 3HAHWH, YMEHHUH, HABBIKOB 0 VDOBHSL
1 (WIH) OIBITA IEATSIFHOCTH 00YYaIOINXCS; P
— TBOPYECKOTO YPOBHS, MO3BOJISIONINE OIICHUBATh M JHATHOCTHUPO-




BaTh YMCHHS, UHTCTPUPOBATH 3HAHUS Pa3IMIHBIX OONACTeH, apry-
MEHTHUPOBaTh COOCTBEHHYIO TOUKY 3PEHHUS;

MOXeET OBITh HUCIOJIH30BAHO ISl OLCHKU 3HAHUH, YMEHHIA, HABBIKOB
1 (WIM) OTBITA IEATEIFHOCTH 00YJaIOMIHUXCSI

Coo0Omenue,
noknaz (YCTHO)

IIponykT camocTosATensHOW pabOTHl 00YYarOmIETOCs, TPEICTaBIIIO-
Ui co0oil IyOIMYHOE BBICTYIUICHHE IO NPEICTAaBICHHIO IOIy4YeH-
HBIX PEe3yJbTaTOB DPEIICHUS ONpEIeTIeHHOW y4eOHO-IPaKTHYSCKOH,
y4eOHO-HCCIIeIOBATEILCKOM HIM HAayYHOH TEMBI, ¢ NPUMEHEHHEM
IpE3eHTaIHN.

MoxeT ObITh HCHOJNB30BaHO /I OLCHKH 3HAaHUH, yMEHHH, HABBIKOB U
(um) ombITa IESITENILHOCTH 00YYaroIUXCsl

TeMbI 1OKIag0B, COO0-
LIEHUH, Ipe3eHTALMM

CucrteMa cTaHAApPTU3UPOBAHHBIX 3a/aHUM, MMO3BOJIAIONIAs aBTOMATHU-
3MpOBaTh MPOLEAYPY U3MEPEHUS YPOBHS 3HAHMH W YMEHUH 00ydato-

4 | Tect

Ierocs.

MoskeT OBITh UCTIOJIb30BAHO JUIS OLICHKW 3HAHWH, YMCHUI, HABBIKOB U
(1TH) OTIBITA IEATENFHOCTH 00YUAIOMIUXCS

®Donj TeCTOBBIX 3aJaHUI

5 | 3ager

CpencTBo, IO3BOJISIIONIEE OLECHUTh 3HAHUS, YMEHHSI, HABBIKOB M (VJIH)
OTIBITA JIEITEILHOCTH 00YYArOIIErocs Mo JUCIUILINHE. THITOBBIE TECTOBEIE 3a-
MoxeT ObITh MCIONB30BAHO JJIsI OLCHKH 3HAHHI, YMEHHI, HABBIKOB M | JaHUsI [0 pa3zeiam
(1M OTIBITA IEATENEHOCTH 00YUAIOIIHXCSI

6 | Dx3ameH

CpencTBo, MO3BOIISIONIECE OLIEHUTH 3HAHUS, YMEHUS, HAaBBIKOB M (TITH)
OTIBITA ICATEIFHOCTH 00YJaOMIeToCs O AUCIUILITIHE. TumnoBsle TECTOBEIC 3a-
MoxeT OBbITh HCIIOJB30BAHO IS OLCHKU 3HAHUM, YMCHHIA, HABBIKOB M | JAHUS IO JUCIIUTUIMHE
(m11) ombITa AESITENLHOCTH 00YJarOIIUXCs

KpnTepIm M IIKAJIa OLlcHUBAHMS TECTOBBIX 3aJaHUil npu l'[pOMe?KyTO‘lHOﬁ aTTeCTallumn

B opMme 3a4eTa

IIIxana oneHUBaHHUS

Kpurepun onieHnBanus

«3BadTCHO»

OOyyatommiicst BepHO oTBeT!I Ha 70 % 1 GoJiee TECTOBBIX 3aJaHUH IIPU MPOXOKACHUN TECTHPOBAHUS

«HC 3a4

TCHO»

OOyyaromuiicst BEpHO OTBETHII HA 69 % M MEHee TECTOBBIX 3aJaHUH IIPU MPOXOKACHUN TECTHPOBAHUS

KpnTeplm M IIKAJIa OlleHUBAHMS TECTOBBIX 3aJaHMii npu l'lpOMe)KyTO‘{HOi/i aTrrecranmum B

dbopme 3x3amena

IIIxana oneHnBaHUs

Kpurepuu oneHnBanus

«OTIUYIHO»

OOyyvarommiicst BepHO oTBeTHI Ha 90 — 100 % TecTOBBIX 3a1aHHU P NPOXOXKICHUHN TECTHPOBAHMS

«Xop

OLLIO» OOyyatommiicst BepHo orBeTi Ha 80 — 89 % TecTOBBIX 3aJaHU IPU MPOXOXKAESHUN TECTHPOBAHUS

«KYAOBJICTBOPHUTCIILHO»

OOyyatommiicst BepHO oTBeTHII Ha 70 — 79 % TecTOBBIX 3aJaHUI IPU MPOXOXKAECHUN TECTHPOBAHUS

«HC YOBJICTBOPH-

TCIIBHO» HUA

OOyyatomuiicst BepHO OTBETHI Ha 69 % M MEHee TeCTOBBIX 3aJaHHUN ITPU MTPOXOXKICHUN TECTHPOBA-

Kputepuu u mkajabl olleHUBaHUS Pe3yJIbTATOB 00y4YeHHUs! IPH NPOBeIeHN U

CobecenoBaHue

TEKYLIECT0 KOHTPOJIA YCII€EBAEMOCTH

[IIxana oneHUBaHUS

Kpurepuii oieHku

COTIUYHO»

«XOpPO1IO»

«Ba4YTCHO»

«YyHOBJICTBOPHUTCIILHO»

OTBeThl Ha MOCTABIECHHBIE BONPOCH! U3JIAaraloTCs JOTMYHO, MOCIEJOBATENBHO U
He TpeOYIOT MOIOJIHHUTENBHBIX MOsSCHeHUH. [10JIHO pacKpbIBarOTCS NPUYHUHHO-
CJISJICTBEHHBIE CBSI3M MEXIY SIBICHHAMHU M cOOBITHsIMU. Jlenarorcsi 000CHOBaH-
HbIe BBIBOJBI. JleMoHCTpUpyeTcst 3HaHue HeoOxoauMoi Tepmunoniorun. Coouto-
JIAIOTCSI HOPMBI JIUTEPATYPHOU peun.

OTBeTHl Ha MMOCTABJICHHBIE BOIPOCHI M3JIaralOTCs CHCTEMAaTH3MPOBAHO M IOCIe-
JoBaTenpHO. Marepuan UW3araeTcs  yBEpeHHO. PacKpBITBI  NPUYHUHHO-
CIIEZICTBEHHBIE CBA3HM MEXIY SIBICHUSMH M COOBITHSMH. JleMOHCTpUpyeTcst yme-
HUE aHAJIM3UPOBATh MaTepHall, OJJHAKO HE BCE BBIBOJbI HOCSAT apryMEHTHPOBaH-
HBIH 1 JI0Ka3aTesbHbIH Xxapakrep. CoOmoaaloTcst HOPMBI JIMTEPaTypHOH peyn.

JomyckaroTcss HapylleHHsl B MOCIEI0BAaTENbHOCTU H3NoxkeHHud. Hemomno pac-
KPBIBAIOTCSI MIPUYNHHO-CIICACTBEHHBIE CBSI3U MEXKIY SIBICHUSIMH U COOBITHSMH.
JleMOHCTpHUPYIOTCS TOBEPXHOCTHBIE 3HAHUS BOIPOCA, UMEIOTCS 3aTPYAHEHHsS C
BBbIBOJIaMH. JIONyCKaroTCsl HApYIIEHUs] HOPM JIMTEpaTypHOI pedH.

«HCYOOBJICTBOPUTCIIBHO»

«HEC 3a4TC-
HO»

MaTepI/Ian n3jarac€Tcsa HEIoCJICA0BaTCIIbHO, C6I/IB‘II/IBO, HC MpEACTaBJIACT OIpe-
,HCJ'ICHHOﬁ CUCTEMBI 3HAHHH IO JUCHUIIIINHE. He PACKPBIBAOTCA MNPHUYIUHHO-
CJICACTBECHHBIC CBA3HU MEKIY SABJICHUAMH U coOpiTussMu. He MIPOBOAMTCA aHAIN3.
BriBogs! OTCYTCTBYIOT. OTBeTHl Ha JOTOJIHUTCIIbHBIE BONPOCHI OTCYTCTBYIOT.




[IIkana oneHBaHUS

Kpurepuii ouenku

HmMeroTcs 3aMeTHBIE HapyHICHUsA HOPM HHTepaTypHOﬁ peyn.

3a/laHusl PEKOHCTPYKTUBHOI'O YPOBHS

IIxana oneHuBaHU

Kpurepuu onieHnBaHus

COTJIIMYHO»

«XOopomo» «Ba4YTCHO»

«YAOBJICTBOPUTCIILHO»

OOyy4aromuiicst TTOJHOCTBIO W TPaBUJIBHO BBINOJNHUI 3anaHus. [lokaszan ort-
JIMYHbIC 3HAHHS, YMEHUS U BIIAJICHHUS HaBbIKAMU NPUMEHEHUS MX NPH pelie-
HUM 3aJad B paMKaX yCBOCHHOro ydeOHoro marepmana. Paborta odopmiena
aKKypaTHO M B COOTBETCTBUH C NPEIbSBISCMBIMH TPSOOBAHUSIMH

OOyuarommiicsi BBITIONHII 33JaHUS ¢ HEOOJBIIUMH HETOYHOCTsAMH. [lokazan
XOpOIIKE 3HAHHS, YMEHHS U BIIAJICHNUS HABbIKAMH MPUMEHEHHS UX NP periie-
HHUM 33/1a4 B paMKaX YCBOCHHOTO y4eOHOro martepuaina. ECTh HeJZOCTaTKH B
odopmireHrN paboTHI

OOy4aromuiicst BBIIOIHWII 3a/1aHHS C CYIIECTBEHHBIMU HETOYHOCTSIMH. [Toka-
3aJ] yAOBJICTBOPHUTENbHBIC 3HAHUS, YMEHHI W BIAJCHUS HABBIKAMH NPHMCHE-
HUS UX IIPU peIIeHUH 3ajad B paMKaX YCBOEGHHOro ydyeOHoro marepuana. Ka-
4ecTBO 0(OpPMIICHUsI padOThI UMEET HEJOCTAaTOYHbIIl YPOBEHb

«HCYHOOBJICTBOPUTECJIIBHO» | «HE 3aYTCHO»

[Tpu BBIMONHEHNH 3aJaHUil 00YYArOUTHHCS TPOJAEMOHCTPUPOBANI HEJJOCTATOY-
HBI YPOBEHb 3HAHUM, YMEHUN U BJIAZCHUS UMM [IPU PELICHUM 33134 B paMKax
YCBOGHHOTO y4eOHOr0 MaTepuana

KpuTepnn M IIKAJIa OLleHUBAHMS TECTOBBIX 3aJaHUil

IIIxana oneHnBaHUs

Kputepuu onieHuBaHus

OO6yuatommuiicss BepHO oTBeTII Ha 70 % 1 Gosiee TECTOBBIX 3aJaHUM MPU MPOXOKACHUU

«3aUTCHO»

TECTUPOBAHUS

OO6yuaronuiics BepHO OTBETHII Ha 69 % M MeHee TeCTOBBIX 3aaHUi MPH MPOXOKICHUU
«HE 3aUTCHO»

TECTUPOBAHUS

Jloxmnana, cooOmieHne

IIxana oneHuBaHU

Kpurepuu oneHnBaHus

«OTIUYIHO»

«3adyTCHO»

«XOPOIO»

«YHOBJICTBOPUTCIILHO»

Jlokmam co3maH C WICTIONB30BAHWEM KOMIIBIOTCPHBIX TEXHOJOTHHA (TIpe3eHTALIHs
PowerPoint, Flash-tipesenTarms, Bumeo-npe3eHTamist u 1p.) Vcnonp3oBaHbI J0-
TIOJTHUTEIIEHBIC NCTOYHUKA MHpopMarmn. ConepKaHue 3aJaHHOW TeMBI PaCKPBITO
B TIOJTHOM oOBbeMe. OTpaskeHa CTPYKTypa JOKIaja (BCTYIUIEHHE, OCHOBHAS 4acTb,
3aKJIFOYEHHE, TIPUCYTCTBYIOT BBIBOJBI U NprMepsl). Odopmienne pabotsl. Opuru-
HAJIBHOCTh BBITIOJHEHHs (paboTa clieflaHa CaMOCTOSITENHHO, MPEICTaBeHa BIEp-
BBIC)

JIoKman co3MaH C WCTOJB30BAHHEM KOMIIBIOTEPHBIX TEXHOJIOTHH (TIpe3eHTaL s
PowerPoint, Flash-tipe3enTanust, Buneo-npe3enraiws u ap.) Comeprkanue 0KIana
BKJTFOYAET B CeOs1 MH(POPMAIINIO W3 OCHOBHBIX MCTOYHHKOB (METOJMYECKOE MOCO-
Oue), OMONHUTENbHBIE UCTOYHNUKK MH(OPMAIIMK HE MCHONb30BaHCh. Comepxa-
HUE 33/IAaHHOI TeMbI PACKPBITO He B MOJIHOM oObeme. CTPYKTypa JIOK/Ia[a COXpaHe-
Ha (BCTYIUICHHE, OCHOBHAS YaCTh, 3AKIIFOUECHHUE, IPUCYTCTBYIOT BBIBOJIBI U MIPUME-

pbI)

Joknaj crienan ycTHO, 6e3 MCMONb30BaHMs KOMITBIOTEPHBIX TexHonoruid. Comep-
JKaHUE JIOKITJIa OTPAaHUYEHO UH(OPMAIMEH TOJIBKO M3 METOJMYECKOro MOCOOHs.
CozeprxaHue 3aIaHHON TEMBI PACKPBITO HE B TOJHOM 00beMe. OTCYTCTBYIOT BbI-
BO/IbI U IIPUMEPBI. OpI/]TI/IHaJ'IBHOCTI) BBITIOJIHCHUSI HU3Kast

«HEC 3a4YTCHO»

«HCYOOBJICTBOPUTCIIBHO»

Joxnan cienaH ycTHO, Oe3 MCTIONB30BaHUsT KOMITBIOTEPHBIX TEXHOJIOTHIT U PYTHX
HanBIHBIX MaTepuanoB. CoJep)kaHne orpaHndeHo MHQopMarmei ToIbKo U3 Me-
TOJMYECKOro mocoOus. 3aJaHHas TeMa JOK/Iaja He PAcKpbITa, OCHOBHAS MBICIb
cooOIIeH s He TiepeiaHa

3. TunoBbie KOHTPOJIbHBIE 32JaHUS UJIM HHbIe MAaTePUaJIbl, HEO0OX0AMMbIe
JJIs1 OeHKH 3HAHMI, YMEHNH, HABBIKOB U (WJIN) ONBITA 1eATEJIbHOCTH

3.1 Tunosbie BONMPOCHI AJis1 coOeceI0BAHUS




Bonpocs! BBUIOKEHBI B 3JIEKTPOHHON HHPOpMaLnoOHHO-00pa3oBarenbHoil cpene KpKT Upl VIIC,

JOCTYITHOM 00y4YaroIiemMycsi 4epe3 ero JUYHbIN KaOMHET.

Hwxe npuBeneHsl 00pa3ibl THIIOBBIX BOIPOCOB IS MIPOBEICHUS COOECeIOBAaHUM, TPEyCMOTPEH-

HBIX pabouel mporpaMmmoii.

OO0pa3elr TUITOBBIX BOMPOCOB JIsi COOSCeI0BaHUS

o Teme 1.1 «OcHoBHBIE TTOHATHSA U onpeneneHus HR- Ousnec-nporeccos, 3agaun, ”HGOPMAIIMOHHOE

Nk

o0ecrieyeHre 1 HCTpyMeHTapuil armuHucTpupoBanus HR- mporeccon»

Ponp y4eOHOW AMCUUIUIMHBI B OBJIAJICHUH YIIPABJICHYECKUMHU CIIEHUAIBHOCTHIO M KBaJIM(UKAIH-
eil, ee B3aMMOCBS3b C IPYTUMH Y4€OHBIMU JUCITUILIMHAMHU.

CymHocts anmunuctpupoanust HR- npoueccos.

[Tonstue u onpeaenenue arMuuuctTpuponanust HR- npoueccos.

3anaun agmuHucTpuposanust HR- npoueccos.

HNuctpymenTtapuii ammuauctpupoanus HR- npoueccos.

OO0pa3zelr TUITOBBIX BOIIPOCOB JIJIsl cOOeCeI0BaHUS

o tTeMe 1.2 «Opranuzauus cuctembl aaMuHUcTpupoBanus HR-npoueccos. Bupl kaapoBoro agMuHu-

B

CTPpHUPOBAHUAY

OCHOBHBIE 3JIEMEHTHI CUCTEMBI aIMUHUCTpUpoBaHus HR-npoueccos.
Buaer HR-npouieccos.

Buabl kaipoBOro aAMMHUCTPUPOBAHUS

]_IGHTpI)I OTBC€TCTBECHHOCTHU

OO6pa3zelr TUTIOBBIX BOIPOCOB JIJIsi cOOECEI0BaHUS

no teMe 1.3 «KangpoBoe obecnieuenue anmMuuuctpupoanus HR-nporeccos - npodeccus/ npodeccuo-

—_

whw

e

HaJIbHBIA CTaHAAPT»

AnmunuctpupoBanne HR-niporieccoB kak kanpoBast pyHKIHS.
Oco6eHHoCcTH TPOodeCcCHOHATBHOIO CTaHAAPTa B cepe YIPaBICHHUS EPCOHATIOM.
Pacrnipenenenue TpyaoBbix pyHkumid agmuHucTpaTopa HR-niporeccos.

OGpa3zelr TUTIOBBIX BOIIPOCOB JIJIs1 COOECeTI0BaHUS
o Teme 2.1 «MeToauka mpoBeieHus: 00CciIeI0BaHus OU3HEC-TTPOLIECCOB KOMITAHUM)

I'ne ocymiecTBisieTcst GU3HEC-MIPOIECC, KOTOPBIA HYKHO CMOJIETHPOBaTh? B KakuX CTPYKTYpHBIX
MOJIPA3/ICIICHUX KOMIIAHUN OCYIIECTBIISIOTCSI HCKOMBIE OM3HEC-TIPOIIECCHI.
Krto sBisiercss BnmajenblieM MpoOIeccoB M (M) DKCIEPTOM, KOTOPBIM ITydllle BCEX B KOMITAHUU
croco0eH 00BSICHUTH, KaK OCYIIECTBIIAECTCS OU3Hec-Tiporecc?
Kakum Boc1i0s1b30BaThCsl METOIOM /1715 cOopa JaHHBIX U MH(opMaiuu o OuzHec-nporuecce?
Kaxk opranuzoBats paboTy o coopy nndopmaiuu o 6usHec-mpoieccax?
Kak odopMuTh OTUETHYIO AOKYMEHTAIMIO MO pe3yjibTaTaM BBIABICHUS 3HaHWN O Ou3Hec-
npoueccax?

O06pa3zer] TUIIOBBIX BOMPOCOB JUIsI coOece10BaHUs

1o TeMe 3.7 «AyIUT KaJpOBBIX MPOLIECCOBY»

[lenu nmpoBeneHus ayuTa KaJApOBBIX MPOIIECCOB
Metoponorus ayauTa KaapoBbIX MTPOIECCOB
Br16op HHCTpyMEHTapHsl ayaAuTa
Kputepun s¢hekTuBHOCTH ayauTa KaJpoBbIX MPOLIECCOB

3.2 TunoBbie KOHTPOJIbHbIE 32]aHUS PEKOHCTPYKTHBHOI'0 YPOBHS



3anaHus BBUIOKEHBI B 3JIEKTPOHHOM MH(POpMarmoHHo-o0pa3oBarenbHoit cpene KpKT UpI VIIC,
JOCTYITHOM 00y4YaroIiemMycsi 4epe3 ero JUYHbIN KaOMHET.

Hwuxe mpuBeneHsl o0pa3ibl TUIOBBIX BapUAHTOB 3aJaHUM PEKOHCTPYKTHBHOTO YpPOBHS, HpEdy-
CMOTPEHHBIX pabo4ei MporpaMMOH.

OO6pasel TUIIOBOTO BapuaHTa 3a/laHuil PEKOHCTPYKTUBHOI'O YPOBHS,
BBITIOJIHSIEMBIX B paMKaxX MPaKTUYECKON MOATOTOBKHU
(17151 OLIEHKU 3HAHUN, YMEHUHN U HaBBIKOB)

(mpyoosas ¢pynxyus H/03.7 Aomunucmpupoearnue npoyeccos cmpamezuieckozo Yynpasients nepcoHanom u Coomeemcmeyio-
wezo 00KymMeHmoobopoma, mpyoosvie Oeticmsus, cesizanubvle ¢ 06yoywetl npogeccuonanvholl desmenvrhocmoio: Konmponw
npoyeccos 8 0O1acmuU ynpasieHusi NePCOHAIOM U pabomsl CMPYKMYPHbIX NOOPA30eieHUll, CPaAGHeHUe U AHAIU3 NPOYeCccos,

Pe3yIbmamos YnpasieH4ecKux Meponpusmutl, onpeoeierue haxmopos, Gbl3bleaioujux OMKIOHeHUe OM NIAHOBbIX NOKA3ame-

neti)
o teme 2.1 ((MeTOI[I/IKa IIPOBEACHUA O6CJ'IC,Z[OB3HI/I${ 6H3HCC-HpOHCCCOB KOMITaHHU N »

3amanue

Ha nmpaxtuueckux 3aHsaTusIX 110 TeMe 2.1 oOyyaroniyecs BBIIOIHSIIOT IPaKTHYECKUE 3aaHus. 3aa-
HUS BBIMOJHSIOTCS MHAMBHUAYAIBHO C MOCIEIYIONICH MpoBEpKoi U oOcyxaeHueM pe3ynbratoB. [lo xe-
JaHUI0 00yYarolMXCcsl BO3MOKHO COBMECTHOE BBINOJIHEHUE 3a/laHUM, TOT/1a KaKIbli YYaCTHUK TPYIIIBI
MOJIy4YaeT OJIHY U TY XK€ OLICHKY.

[IpakTrueckue 3anaHus:

1. CoctaBbTe BOIPOCHI JIJIs1 00CIIEI0BAaHUS U MOCIEAYIONIEr0 MOACTUPOBAHUS C TIOMOIIIBIO METO0-
noruu IDEF0 6u3Hec-mporieccoB otaena KaapoB cpeaHeld opranusanuu. Mcnonp3yiite B Ka4ecTBE OpH-
€HTUpa NEePEeYEHb TUIIOBBIX MPOIECCOB OTJE]a KaJpOB:

YupasneHue mepcoHaioM

1. [Towck 1 mpreM Ha MPEIIPUATHE COTPYIHUKOB

— Omnpenenenue NoTpeOHOCTH B Kapax Ha MPEANPUITUI

— Ion6op xaapoB

— Opranusanyst Habopa pabouYux U CIyXKaluX TPEOYEMbIX CIICIHATbHOCTeH U KBATU(UKAIIUH B COOTBETCTBUU CO INTATHBIM
pacricaHiueM

— TectupoBanue pabOTHUKOB MPH MIPHEME Ha paboOTy

2. IIporuo3upoBaHne MOTPEOHOCTH B KaJIpax Ha IPEATIPHITUH

3. O0yuenwue u nmpodeccHoHATBHBIN pOCT

— Opraxusaiyst paboT 10 TOATOTOBKE, IIEPEMOTOTOBKE U MIOBBIIICHUIO
KBaTU(PUKAINA KaAPOB

— Opraxusaiyst paboTHI IO aTTECTAIlMH KaJAPOB

— Pa3paboTka cucTeMbl 3aMenIeHNsT PYKOBOAUTENICH

4. PexxuM paboyero BpeMeHH

— Benenue tabensHOTO yueTa

— CocrasneHue rpapukoB padouero BpeMeH!

— Kontpous 3a rpadukamu pabodero BpeMeH!

— Yuer dakrryeckn oTpabOTaHHOTO BPEMEHU

— IIpoBeneHune aHanm3a UCIIOIBb30BAHHS paO0YEro BpeMEH!

5. Opranu3zarus paboT IO HOPMHPOBAHUIO TPYy/Ia Ha TPEATIPUSITAN
6. Peructpanus u yuer

— KoHTpoms uncieHHOCTH

— IlItaTHOE pacmcaHue

— TpynoBeIe CLIOPHI B COTJIAIICHUS

— Opranun3zanus y4era KaapoB

7. Omnara Tpyaa ¥ MOTHBAIHS

— Cucrema oriaTel Tpyia

— Konrtpous 3a npaBunamMu oruiatel Tpyaa

8. Opranuzanus Tpyaa

2. [TocTpoiiTe KOMIIEKT AUarpamMmm Jijisi OM3HEC-TIPOIECCOB OTAea KaApOB CpeHEH OpraHu3aluu
(BBITIOJIHUTE JAEKOMITO3UIIMIO IO YPOBHs, KOTJa HanbHelmas aeranu3anus B Hotauuu IDEF0 Oyner ne-
1enecoodpasHa).

3. Cozpaiite nuarpamMMmy BepxHero ypoBHs ais mpouecca «[logbop u aganTamnus nepcoHanay (B
m000# BEIOpaHHOM cdepe AeSITEIBHOCTH).



4. Tlo ommcaHUIO MPOIIECCOB OT/ENa KaapoB B TEKCTOBOM PENAKTOPE MOJATOTOBHTE TAOJHUILY MO
dhopme, MPUBEICHHON HUXKE:

Ne Onepanuu Onepauus- Hcnonnurens | IlepuonnyHocTs Bxonneie no- Hcxopsammit OcHoBaHue
npouecc mporuecca KYMEHTBI JOKYMEHT
(madopmarist)

5. Ompenenute KpUTHUECKUE TOYKHU (M (PAKTOPBI), B KOTOPBIX BO3MOXHO OTKJIOHEHHE MPOLIECCOB
YIPAaBIEHUS IIEPCOHAIIOM OT IUIAHOBBIX IOKA3aTeIIeH.

6. Coxpanute (aiin B mamke Bamie rpynmbl mox uMeHeM Bama damunus- busnecc- mpouec-
cel.doc

OO6pazel TUIIOBOTO BapuaHTa 3a/laHuil PEKOHCTPYKTUBHOI'O YPOBHS,
BBITIOJIHSIEMBIX B paMKaxX MPaKTUYECKON MOATOTOBKHU
(17151 OLIEHKU 3HAHUN, YMEHUHN U HaBBIKOB)

(mpyoosas ¢pynxyus H/03.7 AOmunucmpupoearnue npoyeccos cmpamezuieckozo ynpasienus. NepcoHAIoM t COOmeemcmeyio-
wezo 0OKyMeHmoobopoma, mpyoosvie 0eticmsus, cesi3annbvle ¢ 6yoywet npogheccuoHaIbHO 0esmenbHOCMbI0: 00KYMeHma-
YUOHHOE OhopMIeHIUe Pe3YTbMAmOs8 YNPAsLeHUsi NEPCOHANOM, €20 ayoumad, pabomvl CMPYKMYpPHLIX HOOPA30eleHuil)

o TeMe 3.7 «AyIuT KaJpOBbIX MPOLIECCOBY
3ananue:
Tema MUCbMEHHOTO MPAKTUYECKOTO 3a/1aHUs: «AYIUT KaJAPOBBIX MPOIECCOB B OpraHU3aIuu B (yKa-
3aTh HAa3BaHHE KOHKPETHOW OPTaHM3AITIH )».
BrimonHeHne nmpakTUYecKoro 3aJaHus UMEeT IeNIbiI0 (OPMHUPOBAHUS Y CTYJIEHTOB IEPBOHAYAb-
HBIX CHCTEMHO-OPTraHU30BAaHHBIX 3HAHWIA O HAMPABJICHUIX M COJICPKAHUN aHATTUTHICCKON eSATEITbHOCTH
B yIPaBJICHUH IIEPCOHATIOM, IPUOOpETEHNE KOMITETEHIUH B cdepe ayuTa KaJpoBbIX OHM3HEC-TPOIIECCOB.
3amanue mpeacTaBiseT co00l MPOBEICHUE ayIuTa KaJAPOBBIX MPOIIECCOB B OPTaHW3AIUH, SBIISIO-
ieiicsi MecToM HacToAleH paboThl cTyneHTa (WM OBbIBIIEro MecTa paboThl), U Pa3pabOTKy peKOMEHa-
LM [0 UX YITYYLIECHHUIO.
Pa6ora no 06beMy momxHa cocTaBiaTh 8-10 cTpaHUI] MEYATHOTO TEKCTA MO CIEAYIOIIEMY IUIaHY:
3amanue JODKHO OBITh BBIIOJIHEHO MHUCHMEHHO W 3alUINCHO. PeKOMEHIyeTcs HCIOJIb30BaTh
OTIBIT PA3NTUYHBIX OpTaHU3AIUi.
PaboTa BEITIOTHSAETCS 1O CIIEAYIOMEMY aJITOPUTMY:

1. Kparkasi xapakTepuCTHKA OPraHu3allii U KaJPOBOr0 COCTaBa

— (opma cOOCTBEHHOCTH, OTpaciieBasi MPUHAJIEKHOCTh, LIeJIb 1 OCHOBHBIE MIOKA3aTeNN JEATeNb-
HOCTHU OpTraHU3aIlHH;

— XapaKTepUCTUKA KaJ[pOBOT0 COCTaBa — JIOJHKHOCTHOH U MpodecCHOHATbHO-KBATH(PUKALIMOHHOM
CTPYKTYpBbI, 00Iero yucia padoTaromuX, Yuciaa padOTHUKOB [0 COLUAIBHO-AEMOrpaduyecKkuM mokasa-
TeNsM, 00pa30BaHMIO U Jp.;

—XapaKTepUCTHKA KaJpOBOI CUTyallud U U3MEHEHUs OOIIe YMCIEHHOCTH paOOTHUKOB, TEKyde-
CTH KaJIpOB U Jp.

2. Pe3yabTaThl ay1MTa KaJAPOBBIX MPOLECCOB B OPraHu3anuu (Ha BbIOOP)

Kanposbie nponeccol CopepskaHue ayuTa KaJpoBbIX NPOIECCOB
Habop nepconana (maHnpoBa- Or1eHKa EPCTIEKTUB BHYTPEHHUX M BHEIIHMUX MCTOYHHUKOB IPHUBIICYECHUS TEpPCOHAa C
HHUE YUCIECHHOCTH, TT0A00p, OT- TOYKH 3PEHUS aKTyaJIbHOM CUTyallMM U CTPATErHU Pa3BUTHUS OpraHU3aLUU
60p) OrneHka aJeKBaTHOCTH TMPEAJIaraéMbIX K HCIOJIL30BaHUIO METOJO0B Habopa C TOYKH

3peHus TpeOOBaHUH K MEPCOHATY, KaIpOBOH CTPATErHH U TAKTUKE OPTaHU3aINN
OreHKa pe3yIbTaTUBHOCTH OIIEHOYHBIX MTPOIERyP
AHanu3 U3MEHEHUH KaApoBOro MOTEHIMAIa OPraHU3aLuU

Ka}lpOBOC JACTIOITPOU3BOACTBO Ananu3 u oIeHKa OpraHu3anuu KaapoBOro yde€rta U JOKYMCHTAIIUHU Ha COOTBETCTBUC
TpCGOBaHI/IHM 3aKOHOAaTCJIbCTBA




OO0yueHue mepcoHan OrieHKa mporpaMm ¢ TOYKH 3peHHs 3PPEKTUBHOCTH 00YUCHHUs, MPAKTUIECKOW OPHUCH-
TUPOBAHHOCTH, (POPMUPOBAHUSI MOTHBAIIMU K TPYAY, CO3/IaHHs OIaronpusTHON aTMo-
cdephl B paboUmX rpymnmax

MoTHBanys ¥ CTUMYJIHPOBaHNE | AHanW3 U OLEHKA CHCTEMBI OIUIATHI TPY/Ia, JOMOIHUTEIEHOTO BOSHATPAXKICHHS C TOU-
Tpyza K1 3pEHHS COOTBETCTBHS 3aKOHOJATENBCTBY M MOTHBAIIMN paOOTHHKOB

OreHKa TPyIOBOH AEATEIHHO- OueHka pe3ysbTaTUBHOCTH IIPUMEHSEMbIX METOLOB
cTH

3.3 TunoBbIe TECTOBBIE 3aaAHUA

TecTupoBaHue MPOBOAUTCS 110 OKOHYAHUIO U B TEUEHHUE I'0J1a MO 3aBEPIICHUIO U3YUYEHUS JUCIIH-
IUTMHBI U pa3zena (KOHTPOJIb/TIPOBEpKa OCTaTOUHBIX 3HAHUM, YMEHHI, HABBIKOB U (MJIM) OIBITA JESTEIb-
HocTH). KoMIbloTepHOE TecTUpoBaHME OOY4YaIOIIMXCS IO TEMAM MCIIOJNb3YETCsl MPU IIPOBEACHUHN TEKY-
IIer0 KOHTPOJISl 3HAHUIN 00yYarouXcs.

Tectsl hopmupyroTes u3 GoHIA TECTOBBIX 33aHUH 110 TUCIUILIIMHE.

TecT (memgaroruveckuii TECT) — 3TO cUcTeMa 33JaHU — TECTOBBIX 3aJaHUIl BO3pacTarolel Tpy-
HOCTH, crienu(UIecKoil Gopmbl, O3BOJIsIOMmAs (P(HEKTUBHO H3MEPUTh YPOBEHb 3HAHHI, YMEHUH, HABBI-
KOB U (HMJIM) OMBITA AESITEIbHOCTH 00Y4arOIINUXCsl.

TecroBoe 3aganue (T3) — Bapbupyroasics no 3J1eMeHTaM COJAEPKaHUs U 110 TPYAHOCTH €IMHULIA
KOHTPOJIBHOT'O MaTepuaia, MUHUMAaIbHasl COCTABIISIONIAs €AUHULIA CIIOKHOTO (COCTABHOTO) MeAaroruye-
CKOT'O TECTa, 10 KOTOPOU UCIIBITYEMBIN B XOJI€ BHIIIOJIHEHHUSI TECTA COBEPILAET OTIEIIbHOE JIEHCTBUE.

®ouj TecToBbIx 3a1auuil (PT3) mo JUCHUILUIMHE — 5TO COBOKYITHOCTh CHCTEMATH3UPOBAHHBIX
JUarHOCTHYECKUX 3aJjaHui — TecToBbIX 3a1anuil (T3), pa3paOoTaHHBIX 10 BCEM TEMaTHYECKUM pa3jienam
(IMIAKTUYECKUM €IUHHIIAM) IUCHUTUIMHBI (IPOIIeIIINX anpo0Oalnio, SKCIEePTU3y, PErUCTPaINi0 U UMe-
IOUINX M3BECTHBIC XapaKTEPUCTHKH) CTienn(UIecKoil pOpMBI, TO3BOJISIONICH aBTOMATU3HPOBAThH POIIE-
Iypy KOHTPOJISI.

TunbI TECTOBBIX 3aaHMIi:

3T3 — tecroBoe 3aaanue 3akpbiToit Popmbl (T3 ¢ BHIOOPOM OJHOTO MM HECKOJIBKUX MPaBUIIbHBIX
OTBETOB);

OT3 — TectoBoe 3aaHue OTKPBITOH (POPMBI (C KOHCTPYHPYEMBIM OTBETOM: T3 ¢ KpaTKUM peria-
MeHTupyembiM oTBeTOM (T3 momonnenust); T3 cBOOOIHOTO U3I0XKEHUS (C Pa3BEPHYTHIM OTBETOM B IPO-
M3BOJBHOMU (hopme)).

CTpyKTypa TecTOBBIX MaTepPHAJIOB 110 AUCHMUILIMHE
«CTangapTuzanms U JOKYMEHTAlHOHHOe o0eciedeHue YIPaBJIeHHs epCOHATOM)

Tema
Komnnue-
limuarop 10- B COOTBETCTBHUH C Xapakrepu- CTBO Te-
PIT/PIIIT . CTHUKa CoJlep-

CTHOKEHUS KOM- CopepxaTenbHbIid SJIEMEHT CTOBBIX

(c cOOTBETCTBYIO- JKaTeIbHOIO o

METEHIINHI 3aJJaHHH,

IIIUM HOMEPOM) 3JIEMEHTa

Tamel T3
1.1 OcHoBHEIE TO- 3Hanne 1-0T3
HATUS U OlIpeiee- 1-3T3
5 aust HR - 6usnec- C HR y 1-0T3
T1K-2.3.1 Kon- TPOLIECCOB, 3a/1auH, YIIHOCTh aIMHUHUCTPUPOBAHUS - IPOIIECCOB. MEHHUS 1 -3T3
TpOJMpYeT 1 I/IH(bopMauI/IOHﬂoe o 1-0T3
aHAIU3UPYeET oBecIeueHH e 1 HH- JleiicTBust 1 - 373
TpOECCRt cg W=\ crpymentapwit az- 3nanue 1-0T3
AMLHOTO MOM3- |y ryryycTpupoBaHus 1 -3T3

HeC-YIIPaBICHUS

yup . HR- mporeccos 3anauu anmunuctpupoBanus HR- npoueccos. 1-0T3
OpraHu3anueu VYmMmenus 1-3T3
JeiicTBus I-0T3
1-3T3
WnctpymenTapuii anmuauctpuposanus HR- nmpo- | 3nanue 1-0T3
1IECCOB. 1-3T3




Tema

Komnue-
HnamKkaTop s1o- B COOTBETCTBHH C Xapakrepu- CTBO To-
PIT/PIIIT . CTHKa conep-
CTIDKEHHS KOM- CopneprkaTenbHBIH AIIeMEHT CTOBBIX
ETEHIL (c cooTBeTCTBYIO- KATEIHHOTO saaHmii
H UM HOMEPOM) JIIeMeHTa THZ:TH T3,
VYmenus } : %23
N 1-0T3
JeicTBus 1-3T3
1.2 Opranusanus Snanme 1-0T3
g?;;;ﬁ;iiﬁﬁg: OCHOBHBIE 2JIEMEHTBI CUCTEMBI aAIMUHHCTPUPOBA- i : 3OTT33
nporieccos. Brst Hust HR-npoueccos. YMeHusa 1313
KaJpOBOTO aJIMUHU- . 1-0T3
CTPUPOBAHUSA [HeiictBus | -3T3
3naHue } - 301T3Z))
Bunst HR-nponieccon 1-0T3
Ymenus
1 -3T3
N 1-0T3
JleiicTBust 1-3T3
1-0T3
3HaHue 1-3T3
Bunbl kaapoBOoro aIMUHUCTPUPOBAHUS VMeHIs 1-0T3
1 -3T3
N 1-0T3
JeiicTBus 1-3T3
1.3 Kanmposoe obec- 3HaHne 2-0T3
NeYeHHE aJMUHH- 2-3T3
crpupoanus HR- Anmunuctpuposanue HR-npoueccoB xak kaapo- v 2-0T13
HpPOIECCOB - IPo- Bast yHKLHS. MEHHA 213713
deccus/ npodeccu- B 7 _0T3
OHANBHBIN CTAHAAPT Heiictaus 23713
3HaHue 2-0T3
2 -3T3
OcobenHocTH MPO(heCCHOHATBHOTO CTaHAaPTA B VMeHMS 2-0T3
ctepe ynpapieHUs IEPCOHATIOM. 2 -3T3
. 2-0T3
JeiicTBus 2373
3HaHue 2-0T3
. 2 -3T3
PacnpeziencHue TPy I0BbIX (BYHKIUH aIMHHHUCTPA- 2-0T3
topa HR-mpouieccos. Ymenus 2_3T3
Tlei 2-0T3
eiicTBUs 7373
1.4 Yopasnenue 3nanmne 1-0T3
nepconanom B CMK 1 -3T3
(cucTeMe MEHEIUK- | ]ougrpe MeHEKMEHTa KAYECTBA B chepe ynpae- | vy enus 1-0T3
MEHTa Ka4ecTBa)- JEHHS TIEPCOHATIOM 1-3T3
HCO 9000:2000
. 1-0T3
JeiicTBus 1 -37T3
1-0T3
3HaHMe 1 -3T3
[TocnenoBaTenbHOCTD (3TAIBI) ASHCTBUS OPTraHU- 1-0T3
3anmu B pamkax CMK Ymenns 1-3T3
JleiicTBust } : 2533
2-0T3
3HaHue 2373
VYupasnenue OusHec- nporeccamu B pamkax CMK - 013
YMmenus

2-3T3




Tema

Komnue-
HnamKkaTop s1o- B COOTBETCTBHH C Xapakrepu- CTBO To-
PIT/PIIIT . CTHKa conep-
CTIDKEHHS KOM- CopneprkaTenbHBIH AIIeMEHT CTOBBIX
(c cooTBeTCTBYIO- JKaTEIBHOTO .
feTCHIMH UM HOMEPOM) 2JIeMEHTA 3azianm,
t p Tamel T3
. 2-0T3
JleiicTBus 2373
2.1 Meroamka mpo- 2-0T3
3HaHne
BeIeHHs 00cIeno- M 6 6 2 -3T3
BAHHS GH3HEC- eTomp! A cOopa NaHHBIX U WHpOpPMANHU O On3- N =013
MIPOLIECCOB KOMIIA- Hec-nporecce MEHIA 2 -3T3
HUU JleiicTsis 2-0T3
ene 2313
3nanue 2-013
2-3T3
Opranuzanus paboTel 1Mo cOopy HHpOpManuu o VMeHUS 2-0T3
Ou3Hec-mporneccax 2 -3T3
JeiicTBus 2-013
2-3T3
3HaHue g : g)lT??
OdopmiteHre OTYCTHOW JOKYMEHTAIINH IO pe- 22013
3yJbTaTaM BBISIBIICHHS 3HaHUI 0 OnU3HEC- Ymenus 7373
mporieccax [ 2013
2 -3T3
[IK-2.3.1 Kou- | 2.2 Anroputm aua- 3nanme 2-0T13
TPOTHpYET 1 THOCTUKH IIPO- 2 -3T3
aHaMsupyet OnemmpIx OusHeC- ANTOpPUTM JUArHOCTUKH YMmenus 2-013
TpoLIecCHl coru- | HPOLECCOB KoMIIa- 2-3T3
aNbHOTO ¥ Ou3- | HAU Teiictsis 2-0T3
HeC-yIpPaBJICHUS 2-3T3
opraHu3aruei 3nanne 2-0T3
I1K-2.3.2 Ocy- 2-3T3
INECTBILICT A0- BrusiBiieHue mpo0ieMHBIX OM3HEC-TIPOIIECCOB VYMeHus 2-0T3
KyMEHTAI[UOH- 2 -13T3
HOE€ U OpTraHu3a- Teiictsus 2-0T3
LIHOHHOE COIPO- 2 -3T3
BOXKJIEHUE CTpa- 3 2-0T3
TErM4eCKOro HaHue 2 -3T3
YIpaBJICHUS 2-0T3
ITepCOHAIOM H ®DakTopHhI, BIUIIONINE Ha OM3HEC-TIPOIIECCHI VYMeHus 2 _3T3
paboTHI CTpyK- . 2 _-0T3
TYPHBIX TIOJIpa3- JHeiictBus 2373
JeJeHuN _ _
2.3 JIOKyMEHTHPO 3nanmne 1-0T3
BaHHE U MOJEIHPO- 1-3T3
BaHUE OM3HEC- MeTtomonorust MOAETHNPOBaHUST OU3HEC-TIPOLIECCOB VMeHms 1-0T3
MIPOIIECCOB (Business Process Modeling) 1 -3T3
. 1-0T3
HeuctBus 1-3T3
3HaHue I-0T13
1 -3T3
1-0T
IIpuHLIMTIBI TOCTPOEHUS MOJIENEH Ymenus 1 5(’)T33
JeiicTBus I-0T13
1 -3T3
3HaHue I-0T3
1 -3T3
JlokymMeHTHpOBaHNE OM3HEC-TIPOIIECCOB YMmenus } : 39,;23
JeiicTBus I-0T13
1 -3T3
2.4 busnHec- Crannmapruzanus 1 Tanosorus npouneccos HR- 3HaHne 1-0T3




Tema

Komnue-
B COOTBETCTBHH C Xapakrepu-
MHakatop 10- PIIJI/PIIIT . CTHKa coziep- CTBO Te-
CTIDKEHHS KOM- CopneprkaTenbHBIH AIIeMEHT CTOBBIX
- (c cooTBeTCTBYIO- KATEIHHOTO ——
UM HOMEPOM) DJIEMEHTA e T3
mporeccel HR- JermapTaMeHTa 1 -3T3
JermapTaMeHTa, ux 1-0T3
VYmenus
aHAJINTHKA 1 -3T3
JeitctBus I-0T3
1-3T3
3uanue 1-0T3
1-3T3
OcHOBHBIE TOAXO/B! K aHanu3y mporeccos HR- VMeHUS 1-0T3
JlerapTaMeHTa 1-3T3
HewctBus I-0T3
1-3T3
3uanue 1-0T3
1-3T3
Kpurepun adpdexruBnoctu nporecco HR- VMeHUS 1-0T3
JernapTaMeHTa 1-3T3
JleiicTBust I-0T13
1 -3T3
2.5 HR-metpuku u 3nanmne 1-0T3
HR-Dashboard B 1 -3T3
TPaBJICHUM IIEPCO- | MeTpUKU KagPOBBIX MPOLIECCOB 1-0T3
warow b P P ’ ¥ et 1 - 3T3
JeiicTBust I-0T13
1 -3T3
3HaHue I-0T13
1 -3T3
1-0T3
HR-Dashboard B ynpasieHuu nepcoHagiom Ymenus 1-3T3
JeiicTBus 1-0T13
1-3T3
3HaHue I-0T13
1-3T3
ABTOMaTH3aIMs U BU3yalIH3alys IOKa3aTenen 1-0T3
Ymenus
npoueccoB HR-nenapramenra 1 -3T3
JleiicTBust I-0T13
1-3T3
Hroro mo 3 cemectpy > 240
120 —
OoT3
120 —3T3
4 cemectp
MK-2.3.1 Kos- Snane 1-0T3
TPOJUPYET U 1 -3T3
aHAIU3UPYET ObmrerocynapcTBeH- 3HaHme 1-0T3
NPOIECCHI COUU- | 3.1 3akoHOAATENb- | HbIE 3aKOHOJATENbHBIE U HOPMAaTUBHO- 1-3T3
anbHOTO M OM3- | gple, HOPMATHBHO- | METOJMYECKHE aKThl, HEOOXOMMBIE B pabo- VMeHns 1-0T3
HEC-YNIPABJIEHHUS | MeToMMUeCKOe u | Te ciykObI KapoB 1 -3T3
OpraHu3aluen OpraHU3alMOHHOE . 2-0T3
1IK-2.3.2 Ocy- | perynuposanue JleficTaia 2-3T3
LICCTBJIACT 10~ JeATeNIbHOCTH KaJ- | JlokanbHBIE aKThl, PEryIUPYIOUIUE AESITEIbHOCTD 3nanne 2-0T3
KYMCHTAllMOH- | poBBIX CIYXO0 CO- | KaJPOBBIX CITYKO 2 -3T3
HOC 1 OpraHM3a- | ppeMeHHBIX Opra- VMenns 2-0T3
IIMOHHOE CONPO- | guzamui 2 -3T3
BOXJIEHHUE CTpa- . 2-0T3
TETHYECKOTO JleiicTBust 2313
YUpaBJICHAA Opranuzanys GU3HEC- TIPOLECCOB KaAPOBOi CITyk- 3 2-0T3
TIEPCOHATIOM OBl OpraHU3alun Harme 2 -3T3
paboTe! cTpyK- Ymenust 2-0T3




Tema

Konuue-
HnamKkaTop s1o- B COOTBETCTBHUH C Xapakrepu- CTBO To-
CTHXXEHUSI KOM- PTIJUPIITL ConeprkaTeIbHBIN 3IEMEHT CTHKA CONEp- CTOBBIX
(c cooTBeTCTBYIO- JKaTEIBHOTO .
MIETEHIINU 3aJaHuM,
UM HOMEPOM) DJIEMEHTA et T3

TYPHBIX TIOJIPa3- 2-3T3

JEJIEHAI Teitcrsus 2-0T3

2-3T3

Pa3paboTka IOKaIbHBIX HOPMATUBHBIX AKTOB. Snanme 1-0T3

1-3T3

YMmenus 1-0T3

1-3T3

. 1-0T3

HencTBus 1-3T3

32 OCHOBHbIE Opranuzanus )IOKyMe.HTOO60pOTa, YUUTBIBAIOWETO | o 2-0T3

JBUKEHHE MepCOHaa: 2 -3T3

(GyHKIMH, OTHOCS- 22013

ecs K KapoBOMY YMmenus 2313

aJMUHHCTPHUPOBA-

HHUIO. JeiicTBus ; : 3,123

VYder pabodero BpeMeHH! U IPOM3BOIUTEIHHOCTH 3nanmne 2-0T3

Tpyna 2 -3T3

YMmenus 2-0T13

2-3T3

HeuctBus 2-013

2-3T3

[Ipouenypsl, npeaIecTBYOUE 3aKIIOYEHHIO 3nanme 1-0T3

TPYJIOBOTO JOTOBOpA 1 -3T3

YMmenus I-0T13

1 -3T3

JeiicTBus I-0T13

3.3 IlpaBoBoe pery- 1-3T3

JIMpOBaHKUE W JOKYy- | IIpaBOBBIE OCHOBBI JOKYMEHTUPOBAHUS TPYOBBIX 3nanne 2-0T3

MEHTHUpPOBaHHE OC- | OTHOLICHHH. 2-3T3

HOBHBIX JTAIOB VMeHMS 2-0T3

mpuéma Ha paboTy. 2 -3T3

TpynoBeie  (9mek- . 2-0T3

TPOHHBIE) KHIXKKH Aeiictaus 2 -3T3

U paboTa ¢ HUMM. Opranauzanust paboTsI C MEKTPOHHBIMHU TPYAOBBI- Snanne 2-0T3

MU KHUKKaAMHU 2-3T3

VMeHus 2-013

2-3T3

HeucTBus 2-0T13

2-3T3

OCoOCHHOCTH OpraHM3alyd TPyIa TUCTAHITHOH- 3nanmne 1-0T3

HBIX paOOTHHUKOB 1 -3T3

YMmenus I-0T13

1 -3T3

JleiicTBust I-0T3

1 -3T3

Opranu3anust 0OMeHa TOKYMEHTaMU C TUCTAHIIH- Snanme 2-0T3

OHHBIM PaOOTHUKOM 2-3T3

3.4  OpraHuzauus - 0T3

Tpyaa )éI/ICTaHI_H/IOH- Ymenus 2373

HBIX paOOTHHKOB.

JeiicTBus ; : 3?,;33

PerynupoBaHue Tpy0BbIX OTHOLIEHUH C IUCTaH- 3nanne 2-0T3

[IMOHHBIM PAOOTHUKOM 2 -3T3

VMeHus 2-0T13

2 -3T3

JeiicTBus 2-0T13

2 -3T3




Tema

Komnue-
HnamKkaTop s1o- B COOTBETCTBHH C Xapakrepu- CTBO To-
PIT/PIIIT . CTHKa conep-
CTIDKEHHS KOM- CopneprkaTenbHBIH AIIeMEHT CTOBBIX
ETEHIL (c cooTBeTCTBYIO- KATEIHHOTO saaHmii
1 UM HOMEPOM) DJIEMEHTA THZ:TH T3,
JloKyMeHTHUpOBaHHE TPYIOBBIX MPAaBOOTHOIICHUH Snanme 1-0T3
1 OpraHm3anys padoTHI C TOKYMEHTAaMU 110 JIN- 1 -3T3
HOMY COCTaBY VvieHms i : 30;1"33
HeucTBus 1-0T3
3.5 JIOKyMEHTHI, 1-3T3
conpooxaaromue | JJOKyMEHTbI, COIPOBOXAIOIINE IPOLECChI COLIU- Snanme 2-0T3
KaJpOBbIE TEXHOJIO- | albHOTO Pa3BUTHUs OpraHU3ALUN 2 -3T3
rud.  JIOKyMeHTSI, VMeHUS 2-0T3
CONPOBOXKIAIOLTNE 2 -3T3
TIPOIIECCHI couu- Teiictsus 2-0T3
QJIBHOTO  Pa3BUTHS 2-3T3
OpraHu3aluu. Iporecchl CONMANBEHOTO CTPAaXOBaHUS, 00YUCHUS 2-0T3
3HaHUe
paboTHUKOB 2 -3T3
YMmenus g : g)lT??
. 2-0T3
HeuctBus 2_3T3
[ponenypa pactopxeHus (IpeKparieHns) Tpyao- 3 1-0T3
HaHHE
BOI'0 JOroBOpa 1-3T3
YMmenus } : '?"1%3
. 1-0T3
HeuctBus 1-3T3
3.6 TIlpaktuueckue | IlpaBonpuMeHHUTENbHAS IPAKTHKA PACTOPKEHHUA 2-0T13
3HaHue
acmeKkTsl  Tpekpa- | (IIpexpalleHus) TpyJ0BOro 10roBopa 2 —-3T3
LEHUA  TPYAOBBIX 2-0T3
OTHOLICHUH,  Tpa- YmeHna 2-3T3
BOIPUMEHUTEINIbHAS . 2-0T3
IpaKkTHKa. Pucku Aeiictaus 2 -3T3
Pucku paboTonaTess Npu pacTOPKEHUH TPYI0BO- 2-0T3
3HaHue
r'o JI0TOBOpa 2 -3T3
2-0T3
Ymenus 2373
. 2-0T3
JeiicTBus 2_3T3
Henu npoBenenus ayiuTa KaapoBbIX IPOLECCOB 3nanmne i : 3(?1:1"3?
YMmenus i : %T;
. 1-0T3
JleiicTBus 1-3T3
Mertononorus ayaura KaapoBbIX IPOLECCOB 3nanmne g : 3(?1:1"3?
3.7 Ayaur xaapo- VMeHUS 2-0T3
BBIX TIPOLIECCOB 2-3T3
. 2-0T3
JeiicTBus 2373
Kpureprn 3¢ ¢exTuBHOCTH ayanTa KaJpOBBIX 3nanne 2-0T3
MIPOIIECCOB 2 -3T3
2-0T3
Ymenus 2373
. 2-0T3
JeiicTBus 2373
IIK-2.3.1 Kon- | 4.1 Texuonorun | MHGOpMAIIMOHHBIE TEXHOJIOTHN B OU3HEC- 1-0T3
3HaHne
TPOJUPYET U nHxuHUpUHTa HR- | MHXXKUHUPUHIE 1 -3T3
aHAIU3UPYET OUM3HEC MPOIIECCOB YMenus 1-0T3




Tema

Konuue-
HnamKkaTop s1o- B COOTBETCTBHH C Xapakrepu- CTBO To-
PIT/PIIIT . CTHKa conep-
CTHXXEHUSI KOM- ConeprkaTeIbHBIN 3IEMEHT CTOBBIX
(c cooTBeTCTBYIO- JKaTEIBHOTO .
feTCHIMH UM HOMEPOM) 2JIeMEHTA 3azianm,
t p Tamel T3
TIPOIIECCHI COLU- 1 -3T3
aBHOTO U On3- Teiic 1-0T3
Hec-yNpaBJICHUs HCTBI 1 -3T3
OpraHu3anuel Metopmonorus HR -urxuHUpHUHTa 3 2-0T3
MIK-2.3.2  Ocy- HaHue 2-3T3
LIeCTBIIET  J0- y 2-0T3
KyMEHTaI[lOH- MeHHA 2-3T3
HOE ¥ OpraHu3a- . 2-0T3
IIHOHHOE COTPO- AeticTus 2 _3T3
BOXICHUE CTpa- CueHapuu pa3pabOTKM KagpOBOW MONUTUKH H Snanme 2-0T3
TCTHIECKOTo CTpaTeruy YIpaBICHHUA 4YEIOBEUECKHUMHU pecypca- 2-3T3
YTIpaBICHUSA MH 2_0T3
NEPCOHANIOM | YMenus 2373
paboTBl  CTpyK- B > _0T3
TYpPHBIX IIOApa3- Hetictus 2 _3T3
ACICHIH [onarne GpyHKIIMOHATEHOTO MOICIUPOBAHHS 3nanmne 1-0T3
1 -3T3
1-0T3
YMmenus 1-3T3
. 1-0T3
HeuctBus 1-3T3
4.2 ®OyHKIHOHANB- | JTalbl MOJECIHMPOBAHMA 3nanme 2-0T3
HbIE 2 -3T3
BO3MOXHOCTH VeI 2-0T13
CPENCTB MOJEIUPO- 2 -3T3
BaHUS 6usHec- . 2-0T3
CHUCTEM Aeiictaus 2-3T3
CpencTBa MOJICIUPOBAHHS OU3HEC-CUCTEM 2-0T3
3HaHue 2373
VMeHus 2-013
2 -3T3
JeiicTBus 2-0T13
2 -3T3
Knaccuukaiusi cpeicTB U METOAOB ONTHMU3AIUU 1-0T3
3HaHue 1 -3T3
1-0T3
YMmenus 1-3T3
. 1-0T3
HeucTBus 1-3T3
[NomaroBast HHCTPYKIHS IO ONITUMH3AIHA OU3HEC- 3nanmne 1-0T3
MPOLIECCOB B KOMITAHUU 1 -3T3
4.3 Cpeacrtaa 1—0T3
ontumusanuu HR u YMmenus 1-3T3
Ou3HEeC-TIPOIIECCOB —
. 1-0T3
HeucTBus 1-3T3
O030p cucrem ynpasieHuUs IEPCOHAIOM H 3apa- Snanme 1-0T3
OoTHOH IIaTOH 1 -3T3
VMeHus I-0T13
1 -3T3
JeiicTBus I-0T13
1 -3T3
4.4 Aromartusanms | ABTOMAaTH3alMs KaJpOBOro y4éTa KOMIaHUU 3nanne 1-0T3
KaJ[poOBOTO  JIEJIO- 1 -3T3
MIPOU3BOJICTBA-  3a- VMeHMS 1-0T3
KOHOJATeIbHOE | 1 -3T3
HOpPMATHBHOE pEry- . 1-0T3
JIUPOBAHUE Aeiictaus 1 -3T3



https://kartaslov.ru/%D0%BA%D0%BD%D0%B8%D0%B3%D0%B8/%D0%92%D1%8F%D1%87%D0%B5%D1%81%D0%BB%D0%B0%D0%B2_%D0%9A%D0%BE%D0%BD%D0%B4%D1%80%D0%B0%D1%82%D1%8C%D0%B5%D0%B2_HR-%D0%B8%D0%BD%D0%B6%D0%B8%D0%BD%D0%B8%D1%80%D0%B8%D0%BD%D0%B3/3#content
https://kartaslov.ru/%D0%BA%D0%BD%D0%B8%D0%B3%D0%B8/%D0%92%D1%8F%D1%87%D0%B5%D1%81%D0%BB%D0%B0%D0%B2_%D0%9A%D0%BE%D0%BD%D0%B4%D1%80%D0%B0%D1%82%D1%8C%D0%B5%D0%B2_HR-%D0%B8%D0%BD%D0%B6%D0%B8%D0%BD%D0%B8%D1%80%D0%B8%D0%BD%D0%B3/3#content
https://kartaslov.ru/%D0%BA%D0%BD%D0%B8%D0%B3%D0%B8/%D0%92%D1%8F%D1%87%D0%B5%D1%81%D0%BB%D0%B0%D0%B2_%D0%9A%D0%BE%D0%BD%D0%B4%D1%80%D0%B0%D1%82%D1%8C%D0%B5%D0%B2_HR-%D0%B8%D0%BD%D0%B6%D0%B8%D0%BD%D0%B8%D1%80%D0%B8%D0%BD%D0%B3/3#content

Tema
Konuue-
HnamKkaTop s1o- B COOTBETCTBHH C Xapakrepu- CTBO To-
PIT/PIIIT . CTHKa conep-
CTHXXEHUSI KOM- ConeprkaTeIbHBIN 3IEMEHT CTOBBIX
(c cooTBeTCTBYIO- JKaTEIBHOTO .
MIETEHIINU 3aJaHuM,
UM HOMEPOM) DJIEMEHTA et T3
CpencTBa aBTOMAaTH3AIMH KaAPOBOTO JCIOIPOH3- Snanme 1-0T3
BOJCTBa 1 -3T3
Ve 1-0T3
MEHHUS 1 - 373
JeicTBus I-0T13
eHe 1 -3T3
3aKoHOIaTeIbHOE U HOPMATUBHOE PErYIUPOBaHHE 1-0T3
3HaHUe
aBTOMaTHU3aLMU KaJIPOBOT0 JEIONPOU3BOACTBA 1 -3T3
YMmenus 2-013
© 2-3T3
JeicTBus 2-013
ene 2-3T3
> 320
Hroro no 4 cemectpy 160 -OT3
160 —3T3
> 560
HWToro no AMCHMILIMHE 280 —
Auet oT3
280 - 3T3

[Tonuerit xommiuekt DPT3 XpaHUTCS B INEKTPOHHOH HHGOPMAIMOHHO-00pa30BaTEeNbHON cpefe

KpKT UpI'VIIC u obydaromuiics iMeeT BO3MOKHOCTh 03HAKOMUTBCS C JJIEMOHCTPAIIMOHHBIM BapHUaH-
Tom DT3.

Hwmxe nmpuBenen oOpasell THUIOBOTO BapHaHTa MTOTOBOTO TECTa, MPEIYyCMOTPEHHOTO padodeii

nporpaMMoﬁ JUCIHITIINHBI

Obpaszey munogoco eapuanma umo208020 mecma, npedyCMOmMpPeHH020 paboyel nPocpammon Ouc-

UUNTIUHDBL

Tect conepxxur 18 Bonpocos, B Tom uucie 9 — OT3, 9 —3T3.

Hopwma Bpemenu — 50 MuH.

OOpazel TUIIOBOrO TeCTa COJEPKUT 3aJaHus UId OLUEHKU 3HAHWW, YMEHMH, HAaBBIKOB U (MJIN)

OIIbITa JCATCIIbHOCTH.

1

4

[InanupoBaHue KaJIpoB; pa3BUTHE NEPCOHANA; IKCILTyaTallls M aHAJIU3 pabOThl KaJIpoB; OIUIaTa
pe3ylbTaToB pabOThl U BHEAPEHHE JOMOJHUTENBHBIX CTUMYIIOB; OpraHM3alus YCIOBHH Tpyna U
COLIMANIBHOTO TaKeTa; CJIEJOBAaHME IIPaBOBbIM UM TPYIAOBBIM B3aUMOOTHOIICHHUSM BMeECTE
XapaKTepHU3y0T-

COBOKYITHOCTh ~ JJOKyMEHTOB, XapaKTEpU3YIOIIMX TMPaBOBYIO, TPYIOBYI0O U  CIYXKEOHYIO
JeSITENIbHOCTh pa0OTHUKOB OpPraHU3alluU ATO- .

[Ipy wu3MeHEeHUW YCIOBUH TPYIOBOIO JIOTOBOpa C€O CTOPOHBI paloTojmarens, Kakou
yCTaHABJIMBACTCS CPOK AJIsl yBEAOMIICHHS paOOTHUKA?

a) He MeHee, 4eM 3a 2 Mecsla
0) He MeHee, ueM 3a 1 mMecsIl

B) HE MeHee, 4eM 3a 3 mecsla
I') HE MEHee, YeM 3a 2 He/leIH

Opranu3aldoHHas CTPYKTypa, MpPU KOTOPOM BO3MOXHO MepepacipesiesieHue 4YeJlOBEYeCKHX
PECYpPCOB MEXKAYy MPOEeKTaMU 0e3 peopraHu3alui CyIeCTBYIOLIEH CTPYKTYpbI

a) MarpuuHnas




0) DyHKIMOHAIBHAS

B) JluHelHO-pyHKIIMOHATbHAS

r) JluBusmoHasIbHAS

5 Pexomennyemas cxemMa OpraHu3alMyd OW3HEC-NPOIECCOB OpraHW3alMd, pa3paboTaHHBIC JUIS
KOHKPETHBIX OTpacien

a) pedepeHTHAs MOJIENb

0) uWHTErpupoOBaHHAS MOJEIb

B) o00s3aTesbHas MOJIENb

I) CTpaTeruyeckas MoJelb

1) TaKTUYeCKas MOJCb

6 IlousaTue «OU3HEC-MIPOLIECC)» OMpPEEIeTcs, KakK ...

a) HaboOp TOBTOpSIOMIMXCA (YHKUIMH, KOTOpBIE TPEeoOpa3yloT MCXOAHBIM Marepuan W/uin
nH(pOpMAIUIO B KOHEYHBIN MTPOIYKT (YCIIYTY)

0) cBsA3aHHBIA HAOOp TOBTOPSEMBIX JCHCTBUH ((QYHKIHMI), KOTOpBIE NpPeoOpasyloT WMCXOMHBIN
Marepuan u/ui nHGOPMAIUIO B KOHEUHBIN MPOIYKT (YCIYTY) B COOTBETCTBUU C IPEIBAPUTEIHHO
YCTaHOBJICHHBIMHU TIPABHIIAMU

B) Habop (GYHKIHI, KOTOPbIE COBMECTHO PEAM3YIOT HEKYIO MOTUTUYECKYIO LIeTb MPEANPUITHS, KaK
MPaBWIO, B paMKax OPTraHU3AIMOHHOW CTPYKTYPbI, ONMUCHIBAIOMICH (YHKIIMOHATIHHBIC POIH U
OTHOIIICHUS

r) ogHa wWiu OoJiee CBSA3aHHBIX MEXTYy COOOW mpoueayp wiu omepanuii ((QpyHKIuU), KOTOpHIC
COBMECTHO pEaM3yIOT HEKyl OHu3Hec-3a/lauy WM TOJUTHYECKYIO Ledb MPEeImpHsITUS, Kak
MPaBWIO, B paMKax OPTraHU3AIMOHHOW CTPYKTYPbI, ONMUCHIBAIOMICH (YHKIIMOHATHHBIC POIH U
OTHOIIICHUS

1) Habop (YHKIHA, KOTOPbIE COBMECTHO PEATM3YIOT HEKYIO TIOJIMTHUECKYIO IEIh MPEANPUATHS, KaK
MPaBWJIO, B paMKax OPTraHU3AIMOHHOW CTPYKTYpbI, OMUCHIBaIONIEH (YHKIIMOHAJIbHBIE POIH U
OTHOIIICHUS

€) IeneBas OpraHM3alMOHHAs JeATEIbHOCTh, HAMpaBJIICHHAs Ha IOCTaBKY MPOAYKTa BHEIIHEMY
MOTPEOUTENIO MPHU YCIOBUU (DOPMHUPOBAHUS T0OABOYHON CTOMMOCTH

7 K BcoMorarenbHbIM OU3HEC-TIPOIIecCaM YacTO OTHOCST:

a) VYmpaBieHHE EPCOHATIOM

6) MapkeTusr

B) Crparernyeckoe miaHUPOBaHUE

r) bromxerupoBanue

n) benumapkunr

8 CootHecute OuzHec- mpoleccel K coorBercTBywomel rpymnmne ([Ipoueccel ympaBieHwus,
OcHoBHbIe, BcioMorarenbHbIE)

OcHOBHBIE PazpaboTka neneii u ctparernu
BcnomorarensHbie PazpaboTka u ynpaBieHne TOBapaMH U yCIyraMmu
MIPOIIECCHI YIIPaBICHUS YmpaBieHne nepcoHaIoM
OcHOBHbIE VYupasnenue GpUHaHCAMHU
BcnomorarensHbie IIponBuxeHre Ha PBIHKE U MIPOJIaXka TOBAPOB

9 Opraamszanus A0DKHA ONPENSIUTh U OOECIEYUTh HaIUIUE

, HEOOXOOUMBIX ISt

PE3YIBTATUBHOI'O BHEAPCHUA €€ CHUCTCMbI MCHCIKMCHTA Ka4CCTBA, a4 TAKXC JIA obecrieyeHuUs

(GYHKIIMOHUPOBAHUS U YIIPABIIEHUS €€ MPOIIECCAMH.



10 Ompenenure MOCIENOBATENHHOCTH (ITAITBI) NEUCTBHS opraHu3anuu B pamkax CMK:

2

OTIpeNIeNUTh HeOOXOANMYIO KOMIIETEHTHOCTD JIHII(a), OCYIIECTRISMIOMNX(ET0) MO ee yIpaBiie-
HHEeM paboTy, KOTOpasi BIUSIET Ha MOKa3aTesid (QyHKIIMOHHUPOBAHUS M PE3YJIbTATHBHOCTD CH-
CTEMBI MEHEHDKMEHTA KaueCcTBa

obecreunTh, 9TOOBI 3TH JTUIa ORI KOMIIETEHTHEI HA OCHOBE COOTBETCTBYIOIIETO 00pa3oBa-
HUS, TOATOTOBKH MJIU OIIBITA

i€ 5TO BO3MOXHO, OCYIIECTBIISTH ACHCTBUS 110 IPHOOPETEHUIO HEOOXOIUMOM KOMIICTEHTHO-
CTH ¥ OLICHUBATh PE3YIbTATHBHOCTh NIPEANPHHSITHIX ICHCTBUH

COXPaHATH COOTBETCTBYIONIYIO JOKYMEHTHPOBAHHYIO HH(POPMAIIHIO, KaK CBUAETEIHCTBO KOM-
MNETEeHTHOCTH

11 CocraBngromuye cTpaTeruu ypaBieHUs IEPCOHATIOM:

a) oTOOp, OIICHKA, CTUMYJIMPOBAHKE, Pa3BUTHE IIEPCOHATIA;
a) WUJeH, MbICIIU, IPaBUJIa, IPOLEAYPHI;

0) Muccus, 1eIH, 3a71a4u;

B) TeHepallbHas CTpaTerus yrnpasieHHs OpraHn3anueit

I) TaKTUKa U CTPAaTeruuyecKue 1eau

12 CTa,I[I/II/I OpTraHnu3alluOHHOT'O IPOCKTUPOBAHUA CUCTEMbI YIIPABJICHHUS IIEPCOHAIOM!

a) MPOEKTHAas MOATOTOBKA, OPTaHU3ALMOHHBIN OO MPOEKT, OpraHU3aI[MOHHBIN padOUMii IPOEKT;
0) Mmccus, IeNH, 33]]a9H, IPOCKT;

B) TNPOEKTHAs MOJArOTOBKA, IPOEKTUPOBAHUE, BHEPEHUE;

T) WJIEH, MBICIH, CTPATETrHs;

1) BCE BBILIETIEPEUHCICHHOE.

13

METOAO0JIOT A CHCTEMHO opranu3alvu YIpaBJICHHUA YCJIOBCUCCKUMU

pecypcamu, UHTETPUPYIOIIEH dYeloBeKa, KOPHOPATUBHYIO apXUTEKTYpy W HH(OpPMAlMOHHBIC

TCXHOJIOI'NHU.

14 BHemHMe perIaMeHThbl, PEerylupyrolme AesTeIbHOCTh OpraHu3aluu B cdepe yrnpaBieHUs

NEepCOHAJIOM, OTHOCATCA K ...

a) HOPMAaTHUBHO-METOIUYECKOMY 00€CIEUCHHIO
0) HHPOpPMALIMOHHOMY 00ECIIEUEHHUIO
B) MHCTPYMEHTapHOMY 00€CIIeueHHUI0
I) TEXHOJOTMYECKOMY 00€CIIEUeHUIO
1) (QYHKIIMOHAIBHOMY 00€CIIeUeHUI0

15 Coornecute npuHunnel HR- nmxnHupHHETa

ITpunnun nepapxuue-
CKOM B3aMMOCBSI3aHHO-
CTH SJICMEHTOB

@dyHIaMeHTa IbHBIMU COCTABISIOIUMY OYyT Oa30BbIe MOHATHS (JIOTHKH) OM3HECA: MUCCHUS U
CTpaTerusi, CTPYKTYPHI, IPOLECCHl, KynbTypa. O yHKIIMOHATBHBIMHI COCTABISIOMNMH Oy/leT Kiiac-
CHUYECKHH Ha0OP KaJ[pOBBIX IPOLECCOB: ITOAOOD, PA3BUTHE, OLIEHKA 1 CTUMYJIMPOBaHHE

IIpuHnMn nocTUXKEHUS
CBEPXCYMMAaTHBHOCTH,
CHUHEPIeTUYHOCTH

DTOT MPUHITUT MPEIoaraeT mepexo] OT TPATUITMOHHOTO PEAKTHBHOTO Crioco0a yrmpaBleHus K
croco0y MPOAKTHBHOMY, yIIPEKAAIOMIEMY.

[puHIMT LeneHanpas-
JIEHHOT'O M3MEHEHUS
DIIEMEHTOB U CUCTEM

CI/IHGpFI/ISM KOMITaHUHN ONPEACIAACTCA TEM, HACKOJBLKO Bq)(i)eKTI/IBHO MOCTPOCHO BSaHMOﬂGﬁCTBHe
9JIEMEHTOB CUCTEMbI 1 B KOHCYHOM HTOIC KOpHOpaTI/IBHOﬁ KyJ'IBTypOﬁ, KOTOpasi, B CBOIO O4Y€peab,
CO31aCTCA W BOILNIOIIACTCA HE 060pyﬂOBaHI/I€M WM WHBIMU MAaT€PUAJTIbHBIMHU MOIMHOCTAMH, U
JaXX€ HE UCKYCCTBOM OPTaHMU3allMOHHOTIO YIIPaBJICHUA, HO HCKIIFOYUTECIIbHO — IIEPCOHAIOM.




16 Cnoco6 mpoBemeHHs CHEIMANBHBIX HAOIIOICHUIA 3a CHCTEMOH YIpPaBICHHUsS MEPCOHATIOM M KaJpOBBIMH

nmponeccaMu Ha3bIBaCTCA:

€) KOHTPOJUTMHT MepCOoHAaa;
) ayJIuT MepcoHaa;

3) OJKCHepTH3a NepcoHaa;

1) MOHUTOPUHT NIEPCOHANIA;

K) aHaJlu3 KaJipoBOM MOJUTHUKH.

17 CootHecute 311€MEHTHI OJIOK-CXEMBI IIPOIEcca C UX 0003HAYCHHEM:

Pom0O JetictBue
IIpsiMOyronbHuK B3aiMOCESI3b
Crpenka [TpuHMMaeMoe peleHne
18 BKIIIOYAIOT B c€0sl MPOLECCHl PEKPYTHUHIA, YIPABJICHUS MOTHBAIUCH,

yIpaBieHus KBanndukanuei nepconana, Co31aHusl KOPIOPATUBHON KYJIbTYPHI.

3.4 IlepeyeHb THNOBBIX TEM /ISl OATOTOBKH J0KJIAa, COOOIIEHUS
Hwxe npuBenenb! o0pa3iibl TUTIOBBIX TEM JTOKJIA0B, COOOIIEHHH, MPETyCMOTPEHHBIX pabouel mpo-
IrpaMMO# TUCIUTUTUHBI
OO6pa3zerr TUITOBBIX BOIIPOCOB JIJIs AOKJIa/1a
no teme 1.4 «Ympasnenue mnepconarom B CMK (cucreme menemxmeHTa kauectBa)- HMCO
9000:2000»

1. TlonsTHe MEHEKMEHTA KauecTBa B cepe yrnpaBlICHUsI IEPCOHATIOM
2. TlocnenoBarenbHOCTD (3TaMbl) AeHCTBUS opranu3zanuu B pamkax CMK
3. Ympasienue 6usHec- mporeccamu B pamkax CMK

OO6pa3zerr TUTIOBBIX BOIIPOCOB JIJIs JOKJIa/1a
1o TeMe 2.2 «ANTOpUTM AUATHOCTUKH MPOOIEMHBIX OU3HEC-TIPOIECCOB KOMITAHUIY

1. Aaroput™m JUarHOCTUKH MPOOJIEMHBIX OM3HEC-IIPOLIECCOB
2. BersBiienue npo6sieMHbIX OM3HEC-TTPOLIECCOB
3. @akTophbl, BIUSAIOLIUE HA OM3HEC-TIPOIIECCHI

OO6pa3zerr TUTIOBBIX BOIIPOCOB JIJIsl JOKJIa/1a
o Teme 2.3 «JlokyMeHTHpOBaHUE U MOJEIMPOBaHNE OM3HEC-TIPOIIECCOBY»

—

Metonomnorus monenupoBaHus OusHec-mpoueccos (Business Process Modeling)
2. IlpuHUMIBI TOCTPOEHUS MOJIEeH
3. JIOKyMEHTHPOBAHHE GU3HEC-TIPOIIECCOB

OO0pa3el TUTIOBBIX BOIIPOCOB /IS TOKIIAAa
no teme 2.4 «busnec-nponeccel HR-genapramMmenTa, ux aHaaIuTUKa»

—_—

Cranpmaprusanus u tunonorus nporeccos HR-nenapramenTa
2. OcHOBHBIE TOAXO0/1bI K aHanu3y npoueccoB HR-nenapramenTa
Kputepun s ¢pexruBaoct npoueccoB HR-genapramenta

[98)

OO6pa3zerr TUTIOBBIX BOIIPOCOB JIJIs JOKJIa1a
no teme 2.5 «HR-merpuxu u HR-Dashboard B ynpasienun nepconanom»



1. Mertpuku kaapoBbix npoueccoB (PACXOJIbI HA HR, OBPATHAS CBSI3b HR, YIIPABJIEHUE
I[TPOBJIEMAMMU, PEKPYTUHI', ITPOU3BOJUTEJIBHOCTD, YITPABJIEHUE ITPON3BOANTEJIBHOCTHEIO.

2. Metpuku kaaposbix mporeccoB ( PACXOJIbI, YIEPXKAHUE COTPYJHUKOB, KJIKOYE-
BBIE COTPYIHUKUN U1 3BE3JIbl, YJIOBJIETBOPEHHOCTH COTPYJHMKOB, OBYUEHUE U
PA3BUTUE, PABHOOBPA3UE 1 KOMILJIAEHC).

3. HR-Dashboard B ynpaBnenuu nepconaaom

4. ABTOoMaTu3anus U BU3yaliM3alus nokasarenei npomeccoB HR-nenapramenta

OO0pa3zer TUIIOBBIX BOIIPOCOB JUIs JOKJIa/1a
1o TeMe 3.1 «3akoHoAaTenbHble, HOPMAaTUBHO-METOIUYECKOE U OPraHU3aLMIOHHOE PErYJINPOBaHKE
JESITeIbHOCTH KaJPOBBIX CIIY>KO COBPEMEHHBIX OpraHu3aLuii»

1. OO6merocyaapcTBEeHHbBIC 3aKOHOIATEIIFHBIC 1 HOPMAaTUBHO-METOJUYECKUE aKThl, HEO0OXOIH-
MbI€ B paboTe CITy>KOBI KaJIpOB

2. JlokanmbHbIE aKThI, PETYIUPYIOIIUE ESTEILHOCTh KaJPOBBIX CITYKO

3. Opranmzarus OU3HEC- IPOIECCOB KaIPOBOM CITyKObI OpraHu3anuu

OO6pa3zerr TUTIOBBIX BOIIPOCOB JIJIsl OKJIA1a
o TeMe 3.2 «OcHoBHBIE (YHKIIUHU, OTHOCAIIUECS K KaIPOBOMY aIMUHUCTPUPOBAHUIO

1. Pa3paboTka J0KaJbHBIX HOPMATUBHBIX aKTOB.
2. Opranuszanus J0KyMEeHTO000pOTa, YUUTHIBAIOLIETO IBUKEHUE MIEPCOHANIA!
3. Vuder pabodero BpeMeHH U IPOU3BOAUTEIBLHOCTH TPYAA

OO6pa3el TUMIOBBIX BOIIPOCOB JJIs AOKIIAAa
o teme 3.3 «IIpaBoBoe perynupoBaHue u JOKYMEHTHPOBAHHE OCHOBHBIX ATANOB MpUEMa Ha pabo-
Ty. TpynoBble (3J€KTPOHHBIEC) KHUKKU U paboTa C HUMH

IIpouenypsl, IpeAIIECTBYIOIINE 3aKIOYEHUIO TPYIOBOIO JOTOBOPA
IIpaBOBBIE OCHOBBI JOKYMEHTHUPOBAHUS TPYAOBBIX OTHOLICHUH.
3. Opranusanus paboThl ¢ IEKTPOHHBIMH TPYIOBBIMU KHIDKKAMU

N —

O0pa3zer] TUIIOBBIX BOIPOCOB JUTS JOKJIA/1a
no teMe 3.4 «Opranuzanus TpyAa JUCTaHIIMOHHBIX paOOTHHUKOBY

Oco0eHHOCTH OpraHU3alK TPYy/Ja AUCTAaHIIUOHHBIX PaOOTHUKOB
Opranuzanys oOMeHa JOKYMEHTaMH ¢ AUCTaHIIMOHHBIM paOOTHUKOM
3. PerynupoBaHue TPyAOBBIX OTHOLIEHUH C JUCTAHIIMOHHBIM PAOOTHUKOM

N —

OO6pa3zerr TUTIOBBIX BOIIPOCOB JIJIs TOKJIA 1a
o TeMe 3.5 «JloKyMeHTBI, COPOBOXKAAIOIINE KaIPOBbIE TEXHOIOTHH. JJOKYyMEHTHI, COMPOBOXKIa-
IOIIUE TPOTIECCHI COITUATBHOTO PA3BUTHUSI OPTAHHU3AIIHI)

1. JlokyMeHTHpOBaHHE TPYIOBBIX MPABOOTHOIIEHWH W OpraHu3anus paboThl ¢ JOKYMEHTaMHU
10 TMYHOMY COCTaBYy

2. JIOKyMEHTBHI, COIPOBOKIAIOIIUE MPOLIECCH] COLMAIBHOIO PA3BUTHUS OPTaHU3ALNN

3. Tlpouecchl conuanbHOTrO CTpaxoBaHUs, 00yuyeHus: paOOTHUKOB

O06pazen TUMIOBBIX BONIPOCOB ISl AOKJIada
1o teme 3.6 «IIpakTudeckue acCleKThl IPEKPAIICHUs TPYJOBbIX OTHOLIEHHUH, IPAaBOIIPUMEHUTEIb-

Has IpakTUKa. Puckm»

1. Tlpouenypa pacTopkeHus (IIpeKpamieHus) TpyA0BOro 10roBopa



—

—

[IpaBonpruMeHHUTEIbHAS IPAKTUKA PACTOPKEHUS (IIPEKpAIIEHus ) TPYIOBOI'O JOrOBOpa
Pucku paboTonarens npu pacTop>KeHUU TPYIOBOTO JOTOBOPA

O0pa3zer TUIIOBBIX BONPOCOB JUISl JOKJIa/1a
no teme 4.1 «Texnonorun nwxunupunra HR- 6usnec npoueccos»

HudopMalinoHHbIE TEXHOJIOTUN B OM3HEC-HHKUHUPHUHTE

Merononorust HR-uHxunupunra

Cuenapuu pa3paOOTKH KaJpPOBOW MOJUTHKH U CTPATETHH YIPABICHUS YEIIOBEYCCKUMH pe-
cypcaMu

OO6pa3zerr TUITOBBIX BOIIPOCOB VIS TOKJIa 1a

1o Teme 4.2 «DyHKIIMOHAIbHbIE BO3MOYKHOCTH CPEJICTB MOACTHPOBAHUS OU3HEC-CUCTEM)

[TonsiTrie QyHKIMOHAIEHOTO MOJCITUPOBAHUS
Dranbl MOACITUPOBAHHS
CpencrtBa MoAeIMpoBaHUst OU3HEC-CUCTEM

OO6pa3zerr TUITOBBIX BOIIPOCOB JIJIs IOKJIa1a
o teme 4.3 «Cpencta ontumusaiui HR u OusHec-mpoiieccoBy

Krnaccudukanus cpecTB 1 METOI0B ONTUMHU3AITUN
[TomaroBast MHCTPYKIUS 11O ONTUMHU3ALNH OU3HEC-TIPOLIECCOB B KOMITAHUHT

0O0630p cuctem yrnpapieHus IEPCOHATIOM U 3apabOTHOI MmIaTon

OO6pa3zerr TUITOBBIX BOIIPOCOB VIS JOKJIa1a

o teme 4.4 «ABTOMaTH3aLUSA KaaApoBOro ACJIOIMPONU3BOACTBA- 3aKOHOAATCIIbHOC 1 HOPMATHUBHOC

—

pPEeryjinpoBaHucH

ABTOMaTI/BaI_II/ISI KaJApoBOIro yqéTa KOMITaHHUH

CpCHCTBa ABTOMATHU3allUH KaJAPpOBOIro ACJIOIIPON3BOJACTBA

BaKOHO,Z[aTeJ'IBHOe U HOPMATUBHOC PCryjIMPOBAHUC aBTOMATU3allUH KaJAPOBOI'O HCJIOIPOU3-
BOJCTBa

4. Metoanyeckre MaTepuaJibl, ONpeae/siione Npoueaypy OueHMBAHUS

3HAHUN, YMEHUI, HABBIKOB U (MJIH) ONBITA 1eATEJIbHOCTH

B Tabnuie npuBeseHbl ONUCAHUS TIPOLEAYP MPOBEAEHHSI KOHTPOIbHO-OLIEHOYHBIX MEPONPUITUIA 1
IpOIelyp OLIEHUBAHMS Pe3yIbTaTOB O0YUYEHHUS C MMOMOILBIO OIIEHOUHBIX CPEACTB B COOTBETCTBUU C pado-
Y€ IpOrpaMMON JTUCHUTIIINHBL.

HaumenoBanue
OLICHOUHOTO OnwucaHus NpoLEeAypPhl IPOBEACHUS KOHTPOJIBHO-OIIEHOYHOTO MEPOTIPHUATUS
cpesicTBa U MIPOLEYPhI OLIEHUBAHUS PE3yIbTaTOB 00yUCHHS
BrimonHenue 3a1aHuii peKOHCTPYKTUBHOTO YPOBHSI, NPEIYCMOTPEHHBIE padoueil mporpaMMoi Jiic-
Sananms pexon- LMIVIHHEL, OPOBOJATCA BO BPEMs MPAKTHIECKHX 3aHATUH. BapuaHToB 3aaHuil Mo TeMe HE MEHee Isi-
CTPYKTHBHOTO TI/I.VBO BpeMs BEIMOTHEHHA 3a/IaHKH MONB30BATEC y4eOHHKaMH, CIPAaBOYHUKAaMH, KOHCIIEKTaMH JIeK-
ypoBHs LUK, TETPALAMHU JJIS IPAKTUYECKUX 3aHATUN Pa3peLICHO.
IIpenonaBaTens Ha NPaKTUUECKOM 3aHITHUU, MPEIIECTBYIONIEM 3aHATHUIO IPOBEICHHS KOHTPOJIS, J10-
BOJIUT /10 00YYAIOMIMXCS: TEMY, KOJIMYECTBO 33JaHIH M BpeMsl BHIIOJIHEHHUS 3aJITaHUI
BrinonHenue 3a1annii TBOPYECKOTO YPOBHS, IIPEyCMOTPEHHBIE paboyeii TporpaMMon JUCIHIIINHBI,
amaEma  TBOpUE- MIPOBOJSATCS BO BPEMS HEaKTI/I‘{eCKHX 3aHATUH. BapuaHTOB 3ajaHuil 10 TEME HE MEHEE H}ITI/I.VBO BpeE-
CKOrO ypOBH Ml BEINOJHEHHA 3a/aHUH TONB30BATECA y4eOHMKaMH, CIIPaBOYHUKAMH, KOHCIIEKTAMH JISKIHH, TeTpa-
JSIMU U151 IPAKTUYECKUX 3aHATHI pa3peleHo.
IIpenonaBaTens Ha NPAKTUYECKOM 3aHATHUH, NPEALIECTBYIOUIEM 3aHATHUIO IPOBEIEHUS] KOHTPOJIs, JO-




BOOUT OO 06yqa10m1/1xca: TEMY, KOJIHNICCTBO SKHaHI/Iﬁ 1 BPEMs BBITIOJIHCHUSA 3az[aHm>'1

CobecenoBanne

CobecenoBanne MPOBOANUTCS Ha MPAaKTHYECKOM 3aHSATHH 0 TeME, N3yYCHHOW Ha JIeKIMH. Bo Bpems
cobecetoBaHNs MOIB30BATHCS YUCOHUKAMHU, CIPAaBOYHUKAMHM, KOHCTIEKTAMU JICKIUH, TETPaIIMH IS
MPaKTHIECKUX 3aHATHH Pa3perIeHo.

[IpenonaBaTens Ha JEKIMH, PEAMICCTBYIOMIEH 3aHATHIO IPOBEACHHUS KOHTPOJIA, JTOBOIUT A0 00yda-
IOIIMXCS: TEMY M IPUMEPHBIE BOIPOCHI

Tect

TecTsl, IpegycMOTpEeHHBIE pabode MpOrpaMMoil TUCIUILIHHBI, IPOBOASTCS BO BPEMS ITPAKTHUECKUX
3aHATHH. BO BpeMs BBINOTHEHUS TECTA MOJB30BATHCS yUCOHHKAMH, CIIPABOYHHKAMH, KOHCIIEKTaMU
JEKOUH, TETpaAsIMH IS IPAKTUYECKHUX 3aHATHI HE pa3peleHo.

IIpenonaBaTens Ha MPaKTUYECKOM 3aHSATHUH, IPEALIECTBYIOIIEM 3aHATHUIO IPOBEACHUS TECTA, TOBOJUT
JI0 00YYaIOIMXCsl: TEMY TeCTa, KOJIMYECTBO 3a/IaHUH M BPEMsI BBITTOJIHEHHS

Joxmaz, cooOre-
HUE

Jokiag mpoBoIUTCS. BO BpeMsl IPAKTUYECKUX 3aHATHH. TeMbl TOKIa 0B MIPONKCaHbl B paboueil mpo-
rpaMMe JUCLHUIUIMHBL IO KOHKPETHOH TeMe yueOHOro 3aHATus. JlOKIag4uK MpeacTaBiseT Ipe3eHTa-
I[UI0, 110 OKOHYaHUM KOTOPOIl agpecyeT ayIUTOPUH BOIPOCH AJISI KOHTPOJIL YCBOEHMS MaTepuana
JIOKJIaf1a.

IIpenonaBaTens Ha NPaKTUYECKOM 3aHITHH, MPEIIECTBYIONIEM 3aHATUIO IPOBEICHUS KOHTPOII, J10-
BOJIUT 10 00YJAIOMIKXCS IEPEIeHb TEM U BpeMs TOKJIa1a

3aueT

CpencTBo, MO3BOJIIONIEE OLEHUTh 3HAHUS, YMEHHUS, HABBIKOB M (WJIM) OMBITAa NEATEIHHOCTH 00yda-
FOILETOCS 0 JUCIUILINHE.

MoxeT ObITh HCIOJIb30BAHO JUIS OLCHKU 3HAHWUN, YMECHHI, HABBIKOB U (WMJIM) OMBITA ACATEIBHOCTH
o0yJaromuxcs

JK3aMeH

CpencTBo, MO3BOIISIOIIEE OLCHUTh 3HAHKS, YMEHHS, HABBIKOB U (UITH) OMbITA ACATEIBHOCTH 00y4aro-
HIErocs MO JTUCHHUILTHHE.

MoxeT ObITh MCIIOJB30BAHO JUIs OLICHKH 3HAHW, YMEHWH, HaBBHIKOB M (WJIM) OMBITA AESITEIHLHOCTU
o0y4armuxcs

Onucanue npoueayp nmpoBeacHusA l'[pOMe)KyTO'lHOﬁ aTrrecranum B (1)0pMe IK3aMCHa

N OIICHUBAHUA PE3yJabTaTOB oﬁyqem/m

HpOMe)Ky'TOIIHaH aTTcCTalys B (I)opMe 3a4CTa U 3K3aMCHa IIPOBOAUTCS IIYTEM TCCTUPOBAHUA.

Kpurtepun un mkasna oueHMBaHUS TECTOBBIX 321aHUI NPU MPOMEKYTOYHOM ATTeCTAIIUN

B (popme 3ayera

[Ixana oreHUBaHUS Kpurepuu oniennBanus

«3a4YTCHO»

OOyuaromumiics BepHo oTBeTws1 Ha 70 % W Oonee TECTOBBIX 3aJaHUi MpHU
MIPOXOKICHUH TECTUPOBAHUS

«HE 3a4TCHO»

OO6yyaromuiics
BEpPHO OTBETUJ Ha 69 % M MeHee TECTOBBIX 3aJaHUI MPU MPOXOXKICHUU Te-
CTHPOBAHUS

KpHTele/l M IIKAJI1a OlleHUBAHMS TECTOBBIX 3aJaHMii nmpu l'lpOMe)KyTO‘-IHOi/i aTrrecranum B

(¢popme 3x3ameHna

[IIkana oneHnBaHUsA Kpurepun onennBanus

KOTIHUYIHO»

Oo6yuarommiicss BepHo oTBeTII Ha 90 — 100 % TecTOBBIX 3aaHUI IPU MPOXO0XK-
JI€HUH TeCTUPOBAHUS

«XOopouIo»

OOyuaromumiicss BepHO oTBeTHI Ha 80 — 89 % TecTOBBIX 3aaHUI MPH MPOXOXK-
J€HUH TeCTUPOBAaHUS

«YHAOBJICTBOPUTCIIBHO»

OOyuarommiicss BepHo oTBeTHs Ha 70 — 79 % TecTOBBIX 3aaHUM NMPH MPOXOXK-
JICHUH TeCTUPOBAHUS

«HE YAOBJICTBOPH-
TCIIBHO»

OObyuaromuiics BepHO OTBETHI Ha 69 % U MeHee TeCTOBBIX 3aJaHHM MPH Mpo-
XO0XJIEHUH TECTUPOBAHUS




