OEJIEPAJIBHOE ATEHTCTBO XEJIE3HOJJOPOXXHOI'O TPAHCIIOPTA

denepanbHOE rOCyIapCTBEHHOE OI0KETHOE 00pa30BaTEeNbHOE YUPEKICHHE
BBICIIETO 0Opa30BaHUS
«MpKyTCKU TOCYAapCTBEHHBINM YHUBEPCUTET MTyTEH COOOIICHUS»
KpacHosipckuii HHCTUTYT KeJI€3HOI0POKHOT0 TPAHCIIOPTA
— ¢unman deneparIbHOTO rOCYAaPCTBEHHOTO OI0HKETHOTO 00pa30BaTEILHOTO YIPEKACHUS
BhIcIIero oOpa3zoBanus «MpKyTCKuil rocyJapCTBEHHbIN YHUBEPCUTET IIyTEeH COOOILIEHUS»
(KpKT UpI'VIIC)

YTBEPXJIEHA
IPHKa3 U.0. peKTOpa
ot «07» mrousa 2021 r. Ne 80

b1.B./IB.17.01 /lokymeHTALMOHHOE 0O0ecTeYeHUe YIIPABJICHUS
MEePCOHAIOM
pabouasi mporpamMma JUCIUIIINHBI

Hanpasnenue noarorosku — 38.03.03 YnpagieHue nepcoHaioM
[Ipoduns — YopasiieHue nepcoHaioM OpraHu3aluu
KBanudukanus BbITyCKHIKA — OaKaIaBp

®opma u cpok 00ydeHus — 4 roja ouHas ¢popma
Kadenpa-pazpaboTunk mporpaMmmsl — Y IpaBJICHUE IEPCOHAIOM

OO0m1ast TpyAOEMKOCTb B 3.€. — 4

Yacos o yuebrOMy many (YII) — 144
B ToMm umcie B popme mpaKTHIECKOi
noxrotosku (I111) — 4

DopMBI IPOMEKYTOYHON aTTECTALUK B CEMECTpax
ouHast hopMa 0OydeHH: 3a9eT 5

OuHnast popma oGyyeHns Pacnpenenenne 4acoB AMCIHMILIHHBI IO CeMeCTPaM
Cemectp 5

Yucno Henenb B ceMecTpe

17

HToro

Bu 3ansTuii

Yacos no Y11

Yacos no YII

AynuTOpHAasi KOHTAKTHas pafoTa mo
BHU/IaM Y4eOHbIX 3aHATHII/B ¢popme TTIT*

68

68

— JIGKIIUU

34

34

— IIpaKTUYECKHe (CEMUHAPCKHE)

34/4

34/4

CamMmocrosiTejibHasi padoTa

40

40

JK3aMeH

36

36

Hroro

144

144

KPACHOSPCK
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Pabouas mnporpamma AMCHMIUIMHBI pa3paboTaHa B COOTBETCTBUH C (peaepanbHBIM
TOCYJapCTBEHHBIM 00pa30BaTeIbHBIM CTAHJAAPTOM BBICIIETO OO0pa3oBaHUS — OakajaBpuaT IO
HanpasieHuto noarotoBku 38.03.03 VYmpapieHue mEpcOHANOM, YTBEPKAEHHBIM IPUKA30M
Muno6puayku Poccun ot 12.08.2020 1. Ne 955.

IIporpammy cocraBuiI:
CT. IIpEIoJaBaTeb 0O.10. Cepuxosa

PaGouas mporpamMmma paccMoTpeHa U 0100peHa Ui UCIOJIb30BaHUs B Y4eOHOM Mpoliecce Ha
3acenanuu Kadeapel «YpaBlieHHuEe TIEPCOHATIOMY, TPOTOKOI oT «08» ampens 2021 1. Ne 9

3aBeayromuii kadenpoit, K.T.H, JTOLECHT B.O. KonmaxoB



1 HEJIA U 3AJAYM JUCHOUTLIMHBI

1.1 Heapb AUCHUNIMHBI

(opMupoBaHuE 3HAHNH, yMECHHUIH W HABBIKOB a]MUHICTPUPOBAHUS U IOKYMEHTALHOHHOTO COMPOBOXKICHUS
1 OCHOBHBIX KaJJpOBBIX IIPOIIECCOB, B TOM YHCIIE IO BONIPOCAM NPUBJICUEHUS YEJIOBEUECKUX PECYPCOB B
OpTraHU3aINIo, C YIETOM LIEJIEBBIX OPUEHTHPOB TPYAOBOIO U COIMATIBHOTO Pa3BUTH EPCOHANA

1.2 3agaum JUCHMILIHHBI

C(l)OpMI/IpOBaTL 3HaHUA TeOpeTH‘IeCKOﬁ OCHOBBGI ITpo1ecca JOKYMCHTAIIMUOHHOT'O obecreueHus YyIiipaBJICHUA
1 NEpCOHAJIOM, B TOM YHCJIC HOPMATUBHBIC JOKYMCHTEI 11O JCJIONPONU3BOJACTBY, 4 TAKKC aKThI, COACPIKAIIIUC
HOPMBI TpyJOBOI'O IIpaBa, HeOGXO}II/IMLIe JJIsL KaﬂpOBOI‘/‘I paGOTLI

C(l)OpMI/IpOBaTL YMEHUA pa3pa60TKM JIOKQJIbHBIX HOPMATHUBHBIX aKTOB OpraHnu3alni, KaCaronuxcs rnmpoueccon
YyIipaBJICHUS MICPCOHAIIOM

c(hopMUpOBaTh HABBIKM aIMUHUCTPUPOBAHHS U JOKYMEHTAIIMOHHOTO COTIPOBOXKICHHSI MEPOIIPUSITUH MO
paboTe ¢ mepcoHaIoM

1.3 llens BocnmUTAHNUSA M 3224 BOCIUTATEIbHOH Pa00oThl B pAMKaX THCHHMILIHHBI

Henp mpodeccrnoHaIbHO-TPYIOBOTO BOCHHTAHHS — (POPMHUPOBAHNE Y 00yUAIOIINXCS OCO3HAHHON MPOodecCHOHATFHON
OpHCHTALH, NOHMMaHUs OOLIECTBEHHOI'O CMBICTA TpyJa M 3HAYUMOCTH €ro Juisi ceds JIMYHO, OTBETCTBEHHOTO,
CO3HATEIBHOTO W TBOPYECKOI'O OTHOIICHUS K OyIyIled AesTeNbHOCTH, NMPO(ecCHOHATIBHON 3THKH, CIIOCOOHOCTH
NpEeIBUICTh M3MCHEHHS, KOTOPbIe MOT'YT BO3HHKHYTH B NPO(ECCHOHAIBHOW NEATEeIbHOCTH, U YMEHHIO paboTaTh B
M3MCEHEHHBIX, BHOBb CO3JaHHBIX YCIOBUAX TPY.a.

Llenb qocTHraeTcs Mo Mepe pelieHus B €IMHCTBE CIEAYIOIUX 3a/1au:

— (hopMHPOBaHUE CO3HATEIHHOTO OTHOIIICHHS K BEIOPaHHOM Tpodeccu;

— BOCIIUTaHHUE YECTH, TOPAOCTH, JIIOOBH K NPOQPECCHH, CO3HATEIBHOTO OTHOMICHUS K MPOGECCHOHATIBHOMY HOJTY,
MOHUMAEMOMY KaK JINYHAsE OTBETCTBEHHOCTh M 0053aHHOCTH;

— (opMUpOBaHHE NICUXOJIOTUH MTPOPECCHOHANA;

— ¢dopmupoBanue MPoheCCHOHATBHOMN KYIBTYPBI, ITUKU MPOPECCHOHATLHOTO OOIICHNUS;

— (hopMHUpPOBaHHE COLUATBHON KOMIIETEHTHOCTH M JPYTHe 3a7a4u, CBSI3aHHbBIC C UMHDKEM NMPO(ECCUH U aBTOPUTETOM
TPaHCIIOPTHOU OTpaCIH

2 MECTO JUCIIMIIVIMHBI B CTPYKTYPE OIIOII

2.1 TpeOoBaHus K NpeABapPUTEJIbHOI NOATOTOBKE 00y4al0LIerocs

b1.B.JIB.17 Jucuummmas! (Monynu) mo Beioopy 17 (JAB.17)

b1.B./IB.17.02 lenonpou3BoJICTBO

b1.B.JIB.14 Jucummimas! (Moxynn) o Beioopy 14 (JIB.14)

b1.B./IB.14.01 MapkeTuHr nepconaina

b1.B.JIB.14.02 Cucrema obecriedeHrsI OpraHU3aIiy IepCOHAIOM

NN | (W[N] =

b1.B.JIB.17 Jucuummmas! (Moxynn) mo Beroopy 17 (IB.17)

2.2 JIncuMnJMHbI ¥ NPAKTUKH, JJI51 KOTOPbIX M3yYeHHe JAHHOW THCHUIIUHBI
HEe00X0IMMO KaK MpeAlIecTBYIOIIee

b1.B.JIB.03 Jucuumummas! (Moxynn) mo Beioopy 3 (IB.3)

b1.B./1IB.03.01 OcHOBBI KaJipOBOil MOJIMTUKH U KaJPOBOT'0O TJIAHUPOBAHUS

b1.B./1B.03.02 Pa3Butre KaapoBOro NoTeHIMala OpraHu3aluu

b1.B.JIB.06 Jucuummmas! (Moxynn) mo Beioopy 6 (IB.6)

b1.B./1IB.06.01 Puck-MeHe>KMEHT B YIPaBJIEHUH IEPCOHATIOM

b1.B./1B.06.02 YnpaBnenue KaIpoBbIMU PUCKAMHU

b1.B.JIB.13 Jucummumas! (Moxynn) o Beioopy 13 (JIB.13)

b1.B./IB.13.01 OcHOBBI yIpaBI€HYECKOTO KOHCYIbTHPOBAHHMS

b1.B./IB.13.02 KangpoBblilf KOHCAITHHT

b1.B.JIB.10 JJucummuimas! (Moxynn) mo Beroopy 10 (JIB.10)

— [ —
oy = N1 1-C) BN Fo N EVY N EURY Y o

b1.B.JIB.10.01 IIpoekTupoBaHue cucteM obeclieueHus KaJJpoBOi 0€301acHOCTH

—_
N

b1.B.IB.10.02 IIpoekTHBIH M0oax01 K (OpPMHUPOBAHHIO CHCTEMBI KaIpOBOH 0€3011aCHOCTH

—_
W

b1.B.JIB.16 JJucummuinas! (Moxynn) mo Beioopy 16 (JIB.16)

[
i

b1.B.JIB.16.01 Ynpasnenue 3¢)(peKTHBHOCTHIO IEPCOHATA

—_
(V)]

b1.B.JIB.16.02 DxoHOMUKA yIIPaBIEHUs IEPCOHAIOM

—_
(o)

B52.0.04(I1n) [IpousBoacTBEeHHAS - MIPEIUIUIOMHASI TPAKTHKA

—_
2

B3.01(J1) IToaroroBka K Mpoueaype 3alMThl BHITYCKHOM KBaTH(UKAIMOHHON padoThI

—_
oo

b3.02(/1) 3amuTa BRIIYCKHOI KBann(UKaIMOHHON paboThl

3 IIJIAHUPYEMBIE PE3YJBTATHI OBYUYEHUA 1TO JMCIUIIJIMHE,




COOTHECEHHBIE C TPEBOBAHUSAMMU K PE3YJIBTATAM OCBOEHUA
OBPA30OBATEJIbHON NPOTPAMMBI

Ko n Koa n HaumenoBanue
HalIMeHOBaHHUe HHAMKATOpa ILtanupyemble pe3yIbTaThbl 00y4eHHUsI
KOMIeTeHIuH JOCTHKEeHHsI KOMIIeTeHIHH

TIK-1.2. Ciocoben
OCYIIECTBIISTh

3HaTh: OCHOBBI JIOKYMEHTO000pOTa U JOKYMEHTAI[HOHHOTO
aIMUHUCTPUPOBAHUE 6 )
H JI0KYMEHTAIHOHHOE obecreyeHus nporecca ynpaBiIeHUs IePCOHAIOM; TPYA0BOe
COTIPOBOKICHHE 3aKOHOJATEIbCTBO M MHBIE aKThI, COACPKAIINE HOPMBI
MEpOTIPHSATHI, TPYIOBOTO TPaBa; OCHOBBI apXUBHOTO 3aKOHOATEIbCTBA U
HaIpaBJIEHHBIX HA HOPMaTHBHBIE NIPABOBbIC akThl PP B yacTu BeneHUs
OIpeACICHUE AOKYMEHTAIUH IO IEPCOHAITY
HEPCICKTHBHOM H [K-1.2.1 ®opMupyer YmeTsh: obecrieuynBaTh JOKYMEHTAIIHOHHOE COIPOBOXKICHHE
TeKyIICH - PMHPY! KaJIPOBBIX MPOIIECCOB; OPOPMIIATH JTOKYMEHTHI IO BOTIPOCAM
OTPEGHOCTH B JIOKaJIbHBIE HOPMaTHBHBIE

obecrieyeHns! OpraHu3anny KaJpoBbIMU pECypCaMu;
Kajpax, aKThl OpraHU3alUY, B TOM

pa3pabaThIBaTh JIOKaIbHBIE HOPMATUBHBIC aKThI,
paspabarbiBaTh YHCIIE 110 PUBIICUCHHIO
OKAIEHIC HaIpaBJICHHBIC HA IPUBJIEUCHUE TPYAOBBIX PECYPCOB B

HOPMAaTHBHBIE aKTHI,
HaIpaBJICHHBIC Ha
HpUBJICYCHHE
TPYZOBBIX PECYPCOB B
OpTaHU3aLHIo, C
YYETOM LENEBBIX
OpPHEHTHPOB
TPYJAOBOTO U
COLIMATIBHOTO
Pa3BUTHS IIEPCOHANA

TPYAOBBIX PECYPCOB B
OpraHU3aIHIo

OpraHnsanuro, ¢ y4€ToM LECJICBbIX OPUCHTHUPOB TPYAOBOI'O U
COIMAJIBHOT'O Pa3BUTHA IEpCOHAJIa

Bnaners: HaBeIkaMu JOKYMCHTAIUOHHOI'O COIIPOBOXKIACHUA
NIEpCOHANAa HA pa3/IMYHbIX 3Tarax pa6OTI>I B OpraHu3anuu;
HaBbIKaMH pa3pa60TKH OpFaHI/ISaHI/IOHHO—paCHOpHZ[I/ITeJILHOﬁ
JAOKYMCHTAllUW; HABbIKaMH1 aHaJIn3a IPpOLECCOB
,I[OKyMeHTOO60pOTa, JIOKAJIbHBIX HOPMATUBHBIX AKTOB I10
BOIpocaM obecrneueHus OopraHu3anuu rnepcoHajIoM




4 CTPYKTYPA U COAEP KAHUE JUCHUIIJINHBI

Ounas ¢popma

*Koa muuankaropa

MOCTHIKEHHUS
HaunmMeHoBaHMe pa3aeioB, TeM
Kon KOMITETEHIIHH
U BHJ0B PadoThl
Cemectp Hackr
Jek | IIp | Jlag | CP
Paznen 1 Poab genonpounssoacTea B
1.0 | coBepuIeHCTBOBAHUH AIMHHHCTPUPOBAHMS
NpeANnpUsATHH U YUpexKIeHU il
L1 IIpaBoBBIE OCHOBBI JOKYMEHTHPOBAHHUS 5 4 4 4 MK-1.2.1
JIESITETHHOCTH KaJPOBBIX CITYKO
1.2 | Opranusanus paboThl KaJIpOBOM CITY>KObI 5 4 4/4 4 IK-1.2.1
13 JIOKYMEHTBI U pErUCTPAIIOHHBIC (POPMBI 5 4 4 6 K-1.2.1
10 1CJIONIPOU3BOJCTBY
14 [IpaBwna opopmIleHHS YIIPaBICHISCKUX 5 4 4 4 K-1.2.1
JIOKYMEHTOB
Paznes 2 OcobeHHOCTh NOATOTOBKH U
2.0 odopmiieHNs OTAeIbHbIX BUT0OB
YHpaB/JeHYE€CKUX JOKYMEHTOB
21 JlOKyMEHTBI IO COITPOBOXKIEHUIO TPYIOBOU 5 4 4 6 K-1.2.1
JIeATEJIbHOCTH
2.2 | TpynoBoii goroBop. TpyaoBasi KHIKKa 5 4 4 4 K-1.2.1
23 Meropl pacuera, mo60pa U PACCTAHOBKH 5 4 4 4 K-12.1
KaJpoB
2.4 Tlopsiiok u mpoBeieHUE aTTeCTAIlUU 5 4 4 4 [IK-1.2.1
25 FOpunudaeckas moaepkka paboTh 5 4 4 4 MK-1.2.1
KaJPOBBIX CITYXKO0
Utoro 5 34 34/4 40 IMK-1.2.1
PopMa IpOMEKYTOUHOU aTTECTALUU — 5 36 K-1.2.1

OK3aMCH




5 ®OHJl OHEHOYHbBIX CPEACTB VIS TPOBEJIEHUA

TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH U TIPOMEXYTOYHOI

ATTECTAIMH OBYYAIOIIIUXCSA IO JUCHHUITVIMHE

@DOHJI OLICHOUHBIX CPEJICTB JUIs MPOBEACHUS TEKYIIEro KOHTPOJIS YCIIEBaeMOCTH U MIPOMEKYTOUHON aTTeCTalluu
no aucuMiuinHe: odopmileH B Bujae mnpuiaokeHus Ne 1 k pabGoueid mporpamMme AMCHUIUIMHBI W pasMelieH B
AEKTPOHHOH WH(POPMAIIMOHHO-00pa30BaATENBHON cpefe YHHBEpPCHTETa, JOCTYIHOH oOydaromemycs depe3 ero

JIMYHBIA KaOMHET

6 YYHEBHO-METOANYECKOE U UTH®OPMAIIMOHHOE OBECIIEYEHHUE

T CHATITAHBI

6.1 YueOHasi quTepaTypa

6.1.1 OcHoBHas TUTEpaTypa

ABTODBI,
COCTaBUTEIH

3ariaBue

WznarenscTBO,
TOJ U3JIaHUs

Kon-Bo 3x3.
B
6ubnuoTeke/
100% onmnaitH

Abymanze .T.

JlokyMeHTaIMOHHOE 00ecTIeueHHEe YIPaBICHHS Mockaa :
Brinpsokkuna ) o o .
6.1.1.1 B TIEPCOHAJIOM : YICOHHK U TIPAKTUKYM JJISI BY30B. IOpaiir, 100 % online
Maciosa B. M. [DnexTpoHHBIH pecypc]. - https://urait.ru/bcode/489736 | 2022
KysHeto I[OKYMGHTaLII./IOHHOG obecrieueHne ynpaBieHNs] Mockpa - . .
6.1.1.2 U H MIEPCOHAJIOM : Y4EOHHK M MPAKTUKYM JUIsl By30B Opaiir. 2022 100 % online
T [DnexTponHbIi pecypc]. - https://urait.ru/bcode/489305 pauT,
6.1.2 lonoJHHUTEeNbHAS JUTEpaTypa
Kon-Bo 3k3.
ABTOpHI, W3narenscrso, B
3arnaBue
COCTaBUTEIH TOJ U3/1aHUs oubnmnorexe/
100% onmaiin
BrikoBa T. A.
Ky3nenosa T. JlokyMeHTaIoHHOe 00ecieueHue YIpaBIeHUs] .
B (memompousBOACTBO) : yued. mocodue.- [ DIEKTPOHHBIN Mocksa : .
6.1.2.1 ) ’ ' ’ NH®PA-M, 100 % online
Cankuna JI. B.; | pecypc] - 2018
pen. T. B. http://new.znanium.com/catalog/product/942800
Ky3nenona
JlokyMeHTanIMOHHOE oOecTieueHe yIpaBIeHHs Mockaa :
6.1.2.2 | I'manmuii E. B. [OnexTponHbIit pecypce] : yue. mocodwue.- PUOPUH®PA- | 100 % online
http://new.znanium.com/bookread.php?book=304633 M, 2013
JloKkyMeHTaIOHHOE 00ecIieueHUe YIIpaBICHUSI Mocksa: HUL]
6.1.2.3 | Bynat P. E. nepcoHanoMm: yueb. mocodue. [dnexrponHsli pecype] - | MHOPA-M, 100 % online
http://new.znanium.com/catalog/product/488066 2015

6.1.3 YueOHO-MeTOAUYEeCKHE Pa3pabOTKH (B T. Y. IJIsl CAMOCTOSITEIbHOM

padoThI 00y4YaoIMXCsl)

WznarenscTBO,
Kon-Bo 3Kk3.
ABTOpHI roj u3aHus/ s
6.1.3.1 ’ 3arnaBue Jlnanerit
COCTaBUTEIH oubnanorexe/
KaOMHeT N
100% onmnaiin
oOyuaromerocs
JloxyMeHTaniMoHHOE oOecTieueHe ypaBIeHHs
TIepCoHaJIoM [ DJIeKTPOHHBIH pecypce] : yueOHoe
rocoOue JUI CTYICHTOB BCeX opM 00ydeHus [yIs
HanpasieHus noarorosku 38.03.03 Ynpasnenue
TIePCOHAIIOM. - KbacHOshCK -
6.13.2 CepukoBa http://irbis.krsk.irgups.ru/web_ft/index.php?C21COM= P K I/I)IgT ' 100 %
ST 10 10. S&S21COLORTERMS=1&P21DBN=IBIS&I21DBN P OHJIAlH

=IBIS FULLTEXT&LNG=&Z211D=R2321&S21FM
T=briefHTML ft&USES21ALL=1&S21ALL=%3C%
2E%3E1%3D005%2E9%2F%D0%A1%2032%2D7387
77%3C%2E%3E&FT PREFIX=KT=&SEARCH_ STR
ING=&S21STN=1&S21REF=10&S2 | CNR=5&auto

HpI'VIIC, 2020



https://urait.ru/bcode/489736
https://urait.ru/bcode/489305
http://new.znanium.com/catalog/product/942800
http://new.znanium.com/bookread.php?book=304633
http://new.znanium.com/catalog/product/488066
http://irbis.krsk.irgups.ru/web_ft/index.php?C21COM=S&S21COLORTERMS=1&P21DBN=IBIS&I21DBN=IBIS_FULLTEXT&LNG=&Z21ID=R2321&S21FMT=briefHTML_ft&USES21ALL=1&S21ALL=%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3E&FT_PREFIX=KT=&SEARCH_STRING=&S21STN=1&S21REF=10&S21CNR=5&auto_open=4
http://irbis.krsk.irgups.ru/web_ft/index.php?C21COM=S&S21COLORTERMS=1&P21DBN=IBIS&I21DBN=IBIS_FULLTEXT&LNG=&Z21ID=R2321&S21FMT=briefHTML_ft&USES21ALL=1&S21ALL=%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3E&FT_PREFIX=KT=&SEARCH_STRING=&S21STN=1&S21REF=10&S21CNR=5&auto_open=4
http://irbis.krsk.irgups.ru/web_ft/index.php?C21COM=S&S21COLORTERMS=1&P21DBN=IBIS&I21DBN=IBIS_FULLTEXT&LNG=&Z21ID=R2321&S21FMT=briefHTML_ft&USES21ALL=1&S21ALL=%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3E&FT_PREFIX=KT=&SEARCH_STRING=&S21STN=1&S21REF=10&S21CNR=5&auto_open=4
http://irbis.krsk.irgups.ru/web_ft/index.php?C21COM=S&S21COLORTERMS=1&P21DBN=IBIS&I21DBN=IBIS_FULLTEXT&LNG=&Z21ID=R2321&S21FMT=briefHTML_ft&USES21ALL=1&S21ALL=%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3E&FT_PREFIX=KT=&SEARCH_STRING=&S21STN=1&S21REF=10&S21CNR=5&auto_open=4
http://irbis.krsk.irgups.ru/web_ft/index.php?C21COM=S&S21COLORTERMS=1&P21DBN=IBIS&I21DBN=IBIS_FULLTEXT&LNG=&Z21ID=R2321&S21FMT=briefHTML_ft&USES21ALL=1&S21ALL=%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3E&FT_PREFIX=KT=&SEARCH_STRING=&S21STN=1&S21REF=10&S21CNR=5&auto_open=4
http://irbis.krsk.irgups.ru/web_ft/index.php?C21COM=S&S21COLORTERMS=1&P21DBN=IBIS&I21DBN=IBIS_FULLTEXT&LNG=&Z21ID=R2321&S21FMT=briefHTML_ft&USES21ALL=1&S21ALL=%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3E&FT_PREFIX=KT=&SEARCH_STRING=&S21STN=1&S21REF=10&S21CNR=5&auto_open=4
http://irbis.krsk.irgups.ru/web_ft/index.php?C21COM=S&S21COLORTERMS=1&P21DBN=IBIS&I21DBN=IBIS_FULLTEXT&LNG=&Z21ID=R2321&S21FMT=briefHTML_ft&USES21ALL=1&S21ALL=%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3E&FT_PREFIX=KT=&SEARCH_STRING=&S21STN=1&S21REF=10&S21CNR=5&auto_open=4

open=4
JInunbIit
6133 CepuxoBa Meroandeckne MaTepHabl ¥ yKa3aHuUs 10 U3yICHHUIO KaOWHeT 100% ornaiin
0O.10. JTVICTIUATUTAHB oOyuJaromerocs,
SNOC
6.2 Pecypchbl HHGOPMAIOHHO-TEJIEKOMMYHHKAIIMOHHOM ceTH « MHTepHET»
Bubmmorexa KpVOKT UpI'VIIC : [caiit] / KpacHOsSpCcKuA HHCTUTYT JKEJIE3HOAOPOKHOTO TPpaHCIIOpTa — (priran
6.2.1 | UpI'VIIC. — Kpacuospck. — URL: http://irbis.krsk.irgups.ru/. — Pexwm gocTymna: mociie aBTOpu3aIii. — TeKCT :
3JIEKTPOHHBIN.
OnekTponHas OubOmuoreka «YMIL X/T» : anekrponHO-OMOIMOTeYHass cuctema : cait / ®I'BY [IIO
6.2.2 | «Y4eOHO-METOOMYECKUI LIEHTP 1O O0pa30BaHMIO Ha JKEJIE3HOJOPOXKHOM TpaHcmopre». — Mocksa, 2013 —
2024. — URL: http://umczdt.ru/books/. — Pexxum noctyna: mo moamucke. — TEKCT : AIEKTPOHHBI.
623 Znanium : ?HéKTpOHHO—6H6HHOTC‘IHaﬂ cucrema : caiit / OO0 «3HAHUYM». — Mocksa. 2011 —2024. — URL:
- http://znanium.ru. — Pesxxum goctyna: mo moanucke. — TeKCT : 3K TPOHHBII.
6.2.4 ObpazoBarenpHas wiathopma FOpaiit : snexTponnas 6ubimmoTeka : cat / OO0 «DNeKTPOHHOE H31aTEIECTBO
o IOpaiit». — Mocksa, 2020. — URL: https://urait.ru/. — Pexxum goctyna: mo momamucke. — TEKCT : AIIEKTPOHHBIH.
YHuBepcUTETCKasi OMOIHOTEKA OHJIANH : 3IIEKTPOHHO-O0MONInoTeuHas cucrema : caiit / OO0 «/Iupekr-Menuay.
6.2.5 | — Mocksa, 2001 — 2024. — URL: https://biblioclub.ru/. — Pexum noctyna: mo mommucke. — Teker :
3JIEKTPOHHBIN.
KpacHosipckuii HHCTUTYT KeJIE3HOI0POKHOTO TPAHCIIOPTA : [3JIEKTPOHHAS HH(POPMAIIOHHO-00pa3oBaTeIbHas
6.2.6 | cpema] / KpacHospckuil HMHCTUTYT JKeNEe3HOJOPOXHOro TpaHcmopra. — KpacHospck. — URL:
http://sdol.krsk.irgups.ru/. — TekcT : SIEKTPOHHBII.
6.2.7 HaumonanpsHast snexTpoHHas Oubnuoreka : QenepanbHblid mpoekt : caiit / MunucrepctBo Kynbrypsr PO. —
- Mocksa, 2014 — 2024. — URL: https://rusneb.ru/. — PexxuM moctyma: 1o noamucke. — TeKCT : 3JeKTPOHHBIN.
62.8 Poccuiickue sxenesnpie noporu : oduuumanbueiid caiit / OAO «PXKI». — Mocksa, 2003 — 2024. — URL:
- https://company.rzd.ru/. — TekcT : 3IEKTPOHHBIN.
6.2.9 Kpacrosipckuit LUCHTP Hay4yHO-TexHmYeckor nHpopmarmu u 6udnmorex (KpLITHTUB) : caiit. — KpacHospck. —
- URL: http://dcnti.krw.rzd. — Pexxum octyna: u3 10KajabHOW CETH By3a. — TEKCT : QJIEKTPOHHBIM.
6.3 IlporpammHoe o0ecnieyeHre 1 HHPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMbI
6.3.1 bazoBoe nporpaMmMHoe o0ecnieyeHue
Microsoft Windows Vista Business Russian, aBTopu3annoHHbI HOMep srtieH3uata 6478797627S1011, Homep
63.1.1 nuuensuu 44799789.
B Microsoft Office Standard 2013 Russian OLP NL Academic Edition (tor Ne2 ot 29.05.2014 — 100 numeH3wmif;
Jor Ne0319100020315000013-00 ot 07.12.2015 — 87 nuneH3ui).
6.3.2 Cneniuaiu3upoBaHHOE IPOrPaMMHOe ofecreyeHue
6.3.2.1 | He ucnons3yercs

6.3.3 UndopmanuoHHbie cipaBOYHbIe CHCTEMbI

6.3.3.

| lapanr : cmpaBodHO-TIpaBoBas cuctema : 6aza maHHBIX / OO0 «UIIO «APAHT». — Pexxum noctyma: w3
JIOKJIBHOM CETH By3a. — TEKCT : 3JIEKTPOHHBII.

6332

ABTOMaTH3UpPOBAaHHAS CHCTEMa MIPaBOBOW MH(popMaIMK Ha kere3HomopoxxkHoM tpaHncnopre (b ACITNXKT) :
caiitr Koncynerantllmoc / AO HUMAC. — Pexxum ocTyna: U3 JOKaIbHOM CETH By3a. — TEKCT : QJIEKTPOHHBIH.

6.4 IlpaBoBble H HOPMATHBHbBIE JOKYMEHTBI

6.4.1

| He HCIOJIB3YCTCA

7 OMACAHUE MATEPHAJILHO-TEXHUYECKOM BA3BI,
HEOBXOJUMOI JJI51 OCYIECTBJIEHUSI YYEBHOI'O MPOLIECCA
MO JUCHUTLIMHE

Kopmyca A, JI, T, H KpWXT UpI'VIIC naxoasarcs no anpecy r. Kpacrnosipck, yin. Hosas 3aps, 1. 2 1

Y4eOHbIe ayaUTOPUH AJIS MPOBEACHUS 3aHATHH JIEKIIMOHHOTO THIIA, 3aHATHA CEMHHAPCKOTO THIIA, KypCOBOTO
MIPOEKTHPOBAHUS (BBIMOJHEHUSI KYpCOBBIX HPOEKTOB, paboT), IPyNIIOBBIX M WHAWBHIAYAIbHBIX KOHCYJIBTAIUM,
TEKYIIEro KOHTPOJS W TNPOMEXKYTOYHOH aTTeCTallni, yKOMIUIEKTOBAHHBIC CIICHHAIM3MPOBAHHON Mebenpio U
TEXHUYECKUMHU CpeacTBaMH 00y4ueHHs (HOYTOYK, IMPOEKTOp, 3KpaH), CIYXAIUMH I HpPEACTaBICHUS y4eOHOI
nHpopManuu O60ibIION ayauTopuu. s mpoBeneHUs 3aHATHH JEKIMOHHOTO THIIA UMEIOTCS y4eOHO-HaTIIsIHbIe
nocoOust (Tpe3eHTaluy, IUTaKaThl, TaONHUIbI), OOecreunBaroNnIie TEMaTHYeCKHe WUIIOCTPAluU COIEpKaHMs
JUCLUIUIHBL

[TomemnieHus Uit XpaHeHUs! ¥ TPOUIAKTHIECKOT0 00CTy)KUBaHUs y4eOHOr0 000pyJOBAaHHS —

[MomemieHns A1 CAMOCTOSITEIBHOM PaObOTH 00YYAFOIIUXCST OCHAIICHBI KOMIIBIOTEPHOH TEXHHUKOH, ITOIKITFIOYEHHON
K HHG)OPMAIIMOHHO-TEJICKOMMYHHUKATMOHHON ceTn «HTepHeT», W 00eCIedYeHbl JOCTYIOM B 3JIEKTPOHHYIO
nHpopMannoHHO-00pa3oBatensuyo cpexy KpKT Upl VIIC.

[MomenieHus A5l CAMOCTOATENBHOM PaOOTHI 00yUYAIOIINXCS:
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— YUTaJbHBIN 3371 OUOIMOTEKH;
— KOMITBIOTEPHBIE KitacChl A-224, A-409, A-414, J1-203, JI-204, JI-214, J1-404, J1-410, H-204, H-207, T-46, T-5.

8§ METOANYECKHUE YKA3AHUSA IS OBYYAIOIIUXCA
11O OCBOEHM IO AU CIAITJIMHBI

Bun yaebHoit
JeATeIbHOCTH

Opraanzanus yaeOHOH esSTeTbHOCTH 00yJaromerocs

Jlexuusa

Jlekmus (oT maTmHCKOTO «lection» — dYTeHHWE) — BUJA ayOUTOPHBIX YUEOHBIX 3aHITHH.
Jlexuus: 3akyagpIBaeT OCHOBBI HAYUHBIX 3HAHUI B CUCTEMATU3UPOBAHHOM, IOCIENOBATEIBHOM,
0000meHHol (hopMe; PacCKPBIBACT COCTOSHHE W TIEPCIEKTHBHI PA3BUTHS COOTBETCTBYIOUICH
o0nacTi HayKW M TEXHUKH; KOHLIEHTPHPYET BHMMaHHe OOyd4aloluxcs Ha Haubojee CIO0XKHBIX,
Y3JIOBBIX BOIPOCAX; CTUMYJIUPYET [TO3HABATEIBbHYIO aKTUBHOCTH 00YYaIOIINXCSI.

Bo Bpems JIEKIMOHHBIX 3aHATHH OOYYalOIIMHCA JODKEH YMEThb CKOHIIEHTPHPOBATh
BHUMaHHE Ha W3y4aeMbIX NpoOieMax M BKIIOYHTh B PabOTy BCE BHJBI MaMSTH: CIOBECHYIO,
00pa3HyI0 U MOTOPHO-JBUraTenbHyl0. J{Jist 3Toro Bech Marepuall, U3jiaraeMblii pernojaBareseM,
oOydJaromemMycsi HEeOOXOAMMO KOHCIIEKTUPOBaTh. B KOHCIIEKT PEKOMEH/IYETCsl BBIUCHIBATH
ompeeneHus, GOpMyIHPOBKU U JI0Ka3aTeIbCTBA TeopeM, (GopMyisl U T.11. Ha monsix KoHcHekTa
CJIeyeT TIOMEYaTh BOIPOCH!, BBIICIICHHBIE 00YJaIOIINMCs TSI KOHCYIBTAINHN C IIPEHOAaBaTEIIEM.
BeiBozbl, mosydeHHBIE B BuAE (OPMYJ, PEKOMEHIYeTCsI B KOHCIIEKTE ITOJYEPKHBATh WM
00BOJWUTH PaMKOM, YTOOBI JIydIlle 3allOMHHAINCH. 110JIE3HO COCTaBUTH KpAaTKHUH CHPaBOYHUK,
COJEpIKaIi ONpeaeTIeHUs] BAKHEHIINX MOHATHIH M Hanbojee JacTo yrnorpediseMblie (hopMyIIbl
aucuIuInHbL. K Kakmoi Jiekuu cienayer pa3oOpaTh Marepual Mpeablayliel jJekuuu. M3ydas
Marepuall 10 Y4eOHUKY WIJIM KOHCIIEKTY JIEKLMH, CIeIyeT MepexoJuTh K CIeIyIoUeMy BOIpoCy
TOJBKO B TOM Clly4yae, KOIJla XOpOLIO YCBOEH mpeaplayniuid Bompoc. [Ipu atom Heobxoammo
BOCITPOM3BO/INTH HA OyMare Bce pacCyXKAEHUs, Kak UMEIOLIUecs] B y4eOHUKEe MIIM KOHCIIEKTE, TaK
" Oponymi€HHbIE B CUJIY UX IMPOCTOTHI. P)II[ BOIIPOCOB AMCHUILIMHBI MOXKCT 6I)ITI) BBIHECCH Ha
caMocCTosATeNIbHOE n3ydeHue. Takoe 3ajaHue TpeOyeT OnepaTHBHOIO BBHINOJNHEHMS. B KOHCHEKTe
JIEKIUH HEO0OXOJMMO OCTaBHTh MECTO ISl OCBELICHHS YIOMSHYTHIX BOMpPOcOB. O003HAYMTH
BOIIPOCHI, TEPMHHBI, MaT€pPHaJI, KOTOPHIH BBI3BIBACT TPYJHOCTH, IOMETUTH U NOIBITATHCS HANTH
OTBET B PEKOMEHIYeMOW mmTeparype. Ecmm camocTosiTensHO HE ypaercsi pa3oOparbcst B
Marepuaie, TO HeoOXoauMo CGOpPMYyIHpOBaTh BONPOC M 334aTh IIPENOJABAaTENI0 Ha
KOHCYJIbTAIIMH, Ha ITPAKTHYECKOM 3aHITHHI

IIpaktuueckoe
3aHsATHE

[IpakTrdeckoe 3aHATHE — BUII ayTUTOPHBIX YUeOHBIX 3aHITHH, IIeJICHAIIpaBIecHHAs (hopMma
OpraHu3aIluy YIeOHOTO MpoIecca, IPU pealn3aliui KOTOPOl oO0yJaromuecs Mo 3aJaHui0 U MO
PYKOBOJICTBOM TIpETIOAABATENs BBINOJIHSAIOT TNpakTH4Yeckue 3amaHus. [IpakTuyeckue 3amaHus
HampaBJIeHbl Ha YIIyOJeHHe HayYHO-TEOPETHYECKUX 3HAHUM U OBJAJCHHE OIpEAETICHHBIMU
MeTOJaMH paboTHl, B MPOLECCe KOTOPHIX BBIPAOATHIBAIOTCS YMEHHS W HABBIKM BBIOJHEHUS TE€X
WIN MHBIX Y4eOHBIX NEWCTBMH B JaHHOW cdepe Hayku. [IpakTuueckue 3aHATHS Pa3BHUBAIOT
HAy4YHOE MBIIUICHHE U Pedb, MO3BOJIAIOT MPOBEPUTh 3HAHMS OOYYArOLIMXCS, BBICTYIAIOT Kak
CpEICTBA ONEPaTHBHON 00paTHON CBSA3M; I€Nb MPAKTUYECKUX 3aHATHH — YIIyOnaTh, paclIupsTh,
JeTaTM3NPOBATh 3HAHUS, IOJNydYeHHBIE Ha JIEKIMH, B 0000mIeHHOW (opMe U COACHCTBOBAThH
BBIPAOOTKE HABBIKOB MPO(ECCHOHANBHON eI TeIbHOCTH.

Ha mpaktudecknx 3aHATHUSAX TOAPOOHO PpPACCMATPHUBAIOTCS OCHOBHBIC BOIPOCHI
JTUCHUIUIAHBI, pa3OMparoTCsi OCHOBHBIC THIBI 3amad. K KaXIoMy NpPaKTHIECKOMY 3aHSTHIO
ClelyeT 3apaHee CaMOCTOSTENBHO BEINIOJHUTH JOMAIIHEe 3a/laHie W BBIYYUTH JICKITMOHHBIN
MaTepHal K cienymomnieil Teme. CucremMaTHyeckoe BBIIIOJIHEHHE JIOMAIIHUX 3a/1aHUH 00s3aTeIbHO
U SIBJSIETCS] B&XKHBIM (PAKTOPOM, CIIOCOOCTBYIOIIUM YCIIEITHOMY YCBOCHUIO TUCIUILIIHHBI.

Oco0oe BHUMaHHE CIeayeT 00paniaTh Ha ONPEEICHNE OCHOBHBIX MOHSITHHA JTUCITUTUIAHBL.
OO0yyJarommiics JOHKEeH MOAPOOHO pa3OupaTh MPUMEPHI, KOTOPHIE MOSICHSIIOT MTOHSATHS

[IpakTryeckas MNOATOTOBKA, BKJIIOYaeMas B TPAKTHYECKUE 3aHATHS, MpPEroiaraer
BBITIOJTHEHUE  OOYYalOMMUMCS  OTHAECNBHBIX JJIEMEHTOB paboOT, CBA3aHHBIX C Oymymien
IpoeCCHOHANBHON JESITEIbHOCTHIO.

CamMmocTosgTeabHas
pabora

OOy4yenne 1o  gucHuIUIMHE — «J/oKymMeHTanmmMoHHOe — oOecriedueHHe  yNpaBiIeHHS
MIEpCOHAJIOM» TIpelyCMaTpuBaeT aKTHBHYIO CaMOCTOATENIbHYI0 pabory oOydatomerocs. Ha
CaMOoCTOATENbHYIO paboTy oTBoanTcsa 40 4acoB no ouHOH (opme oOydeHHs, 83 4acoB 1Mo OYHO-
3a04yHOi1 popme oOydenus. B pasnene 4 paboueii mporpammel, KOTOpHIH HazbiBaeTcs «CTPYKTypa
U coliep)KaHHe IUCLUIUIMHBI», BCE Yachl CaMOCTOSTENbHOW paboThl paclmcaHbl 10 TEMaM H
BONpOCAaM, a TaKXKe yKazaHa HeoOxoanmas ydeOHas JuTepaTypa: OOydaroIuiicss H3ydaer
y4eOHbI Marepuan, pa3dupaeT HpuUMephl M pemiaeT pa3HOYPOBHEBHIE 33/Jadd B paMKax
BBIMIOJTHEHUST KaK OOIIMX JOMAIIHUX 3aJaHWi, TaK W WHAWBHIYAJIbHBIX JOMAIIHUX 3aTaHUN
(MJ13). [Tpu BBITOJIHEHUW JOMANIHUX 3aJaHU 00yJaromeMycsl CleIyeT 0OpaTUThCS K 3agadam,




PELICHHBIM Ha MPEIbIAYIINX NPAKTHYECKUX 3aHATHAX, PEIICHHBIM JOMAIIHUM paboTaMm, a Takxke
K IpUMepaM, MPUBOJUMBIM JIEKTOpoM. Ecin 3Toro Oyner HeIoCTaTOYHO Ul BBIIOJHEHUS BCEH
paboTBl MOXHO JOMOJHHUTENBHO BOCIIOIB30BATHCS YYEOHBIMH IOCOOWSIMH, TPUBEICHHBIMH B
pasgoene 6.1 «YuebHas mnmreparypa». Ecim, HeCMOTpsS Ha W3yYEHHBIH Marepwai, 3aJaHue
BBIIIOJTHUTh HE YAAETCA, TO B OOS3aTENFHOM MOPSAKE HEOOXOAMMO IOCETUTh KOHCYJIBTAaIHIO
MIPENoAaBaTENsl, BEAYIIEro MPAKTUIECKHE 3aHATH, 1/HIH KOHCYJIbTalNIO JIEKTOpa.
W13 nomxHB! OBITH BBIMOIHEHBI OOYYAIOIIMMCS B YCTaHOBJEHHBIC IIPENOJABATENIEM CPOKH B
COOTBETCTBUM C TpeOoBaHUSIMH K OGOPMIICHUIO (TEKCTOBOW M rpaduyeckoil dacrteil),
chopmynupoBanHbiM B [lonoxxennn «TpeGoBaHHs K O(QOPMIICHHIO TEKCTOBOW M rpaduyecKoi
JokyMeHTanuu. HopMOKOHTPONIbY.
Oo0yuarommuiics 04H0i GopMbI 00y4eHN s BbINOJIHACT:
5 cemecTp O4HOE

CamocrositenibHass pabota 0O0y4arolmMXcs IPEIIoNIaraeT CaMOCTOSTEIbHOE H3YyueHHE
OTACTBHBIX TEM, MAONOJHHUTEIBHYI0 HX IOATOTOBKY K KaXIOMYy IPAKTHYECKOMY 3aHSTHIO,
TeKyIIeMy KOHTPOIO 3HaHWH, BeimonHeHHe /I3 1 DOmKHA COOTBETCTBOBAThH IPAdHUKy H3YUCHHS
MIPOrpaMMBbl JUCIHILUINHBL.

Kommiekc y4eOHO-METOOMYECKUX MaTepUaaoB M0 BCEM BHAAaM Y4eOHOH NESITENbHOCTH, MPEAYCMOTPEHHBIM paboyeit
TIPOTpaMMOll JAHUCIUIUINHEI (MOMAYIIS), pa3MelIeH B AIEKTPOHHOU HH(pOpMaMOHHO-00pa3oBarenbHoi cpene KpKT
UpI'VIIC, noctynHoi obydatonieMycst 4epe3 ero IMIHbIH KaOMHeT.




IIpunoxenue 1 k padoyeil nporpamme 1o AUCHUIIHHE
b1.B./IB.17.01 /lokymeHTALHMOHHOE 00ecTeYeHue YIPaBJIeHUSA
MEePCOHATIOM

®OHJ OLIEHOYHBIX CPEJICTB

JJIA IIPOBEACHUS TCKYLIECI0 KOHTPOJISI YCIIEBAEMOCTH
)| HpOMe)I(yTOqHOﬁ arTrecCralmm 1Mo JMCHMIIJINHE

b1.B./IB.17.01 /lokymeHTAUMOHHOE 00ecIeYeHne YIPABJICHUA
MEePCOHAIOM



1. O0uue MoJI0KEHHUS

@®onx omnerouHbx cpeacts (POC) sBuseTcs COCTaBHOW YacThI0 HOPMATHBHO-METOIUYECKOTO OOeCIeYeHus
CHCTEMBI OLIEHKH Ka4eCTBa OCBOCHHS 00YJaIOIINMHUCS 00pa30BaTeNbHON TPOTPaMMBI.

@oHI ONIEHOYHBIX CpPEACTB MpPEAHA3HAYEH JUIS HCIOIB30BaHMA OOYYarONIMMUCS, IPETOJaBATEIIMH,
apvuauctpanueit Kpl/DKT UpI'VIIC, a Takke CTOpOHHHMH 00pa3oBaTEIbHBIMH OpPTaHW3ALUSAMH IS OIICHUBAHHA
Ka4yecTBa OCBOEHHS 00pa30BaTEIbHON IIPOrPaMMBI M YPOBHSI C(HPOPMUPOBAHHOCTH KOMITETEHIIUH Y 00YJaIOIIUXCSL.

3agauamu OOC sBrgrOTCS:

— OIIEHKa JOCTHKEHUH 00Yy4aIoUXCsl B MPOLIECCe U3YUYEHUs! UCIUILINHEI;

— obecrieyeHHEe COOTBETCTBUS PE3yJIbTaTOB OOydeHHs 3ajadaM Oyaymied npodeccHOHANBHON IesTEeNbHOCTH
Yyepe3 COBEPLICHCTBOBAHWE TPAAUIMOHHBIX M BHEIPEHHE HHHOBAIIMOHHBIX METOJOB OOydeHHs B 00pa3oBaTeNIbHBIH
Iporecc;

— CaMOMNOATOTOBKA M CAMOKOHTPOJIb O0YUaIONIMXCsI B TIpoIiecce 00ydeHusl.

@oHJ OIECHOYHBIX CPEACTB C(OPMHPOBAH HA OCHOBE KIIOUEBBIX IPHUHIWIIOB OLEHWBAHHSA: BaIWAHOCTD,
HA/ICKHOCTh, 00BEKTUBHOCTH, 3()(HEeKTHBHOCTD.

Jlnst oneHKH ypoBHS ¢(h)OPMHUPOBAHHOCTH KOMIIETCHIIMH UCTIONB3yeTCS TPEXYPOBHEBAs CUCTEMA:

— MHUHUMAJbHBI ypPOBCHb OCBOCHHS, OOSA3aTEIBHBIA A1 BCEX OOYYArONMIMXCSI 1O 3aBEPIICHHIO OCBOCHUS
00pa3oBaTeNbHON IPOTpaMMBbl; JaeT oOOIee IPEACTaBICHHE O BHUJIE JCSATEIBHOCTH, OCHOBHBIX 3aKOHOMEPHOCTSX
(YHKIMOHUPOBaHUS 00BEKTOB MPO(ECCHOHANBHOM NEeSITeIbHOCTH, METOIOB U aITOPUTMOB PELICHUS MIPAKTHYECKUX 337134,

— 0a30BbIif ypOBEHb OCBOCHUSI, NPEBBIIICHHE MHUHUMAJBHBIX XapaKTEPUCTUK CPOPMUPOBAHHOCTH KOMIETEHIINII;
MO3BOJIACT pellaTb THUIIOBBLIC 3aAdadu, MMPUHUMATb l'[pO(beCCI/IOHaJ'H)HI)IC U YIPaBJICHYECKUC PCIICHUA I10 H3BECTHLBIM
aJiroputMam, npasujiaM U METOJUKaM;

— BBICOKMII YpOBEHb OCBOCHHUS, MAaKCHMAJIbHO BO3MOJKHasi BBIP2KEHHOCTh XapaKTEPUCTUK KOMIETEHIMI;
IIPEAToNaraeT TOTOBHOCTh PENIATh NPAKTHUECKHE 3a/1a4X MOBBIIICHHOW CIIOKHOCTH, HETHIOBBIC 3a/au, NPUHUMATh
npodeCCHOHANBHBIE ¥ YNPAaBICHYECKHE pEIICHHS B YCIOBUSAX HEIOJHOM ONPENEeNICHHOCTH, IPHU HEJOCTaTOYHOM
JOKyMEHTAJIbHOM, HOPMaTHBHOM M METOJMUYECKOM 00ECTICUECHHN.

2. IlepeyeHb KoMneTeHUM, B GOPMUPOBAHMHU KOTOPbIX YYACTBYeT JMCLHUIIIMHA.
IIporpamma KOHTPOJIbHO-0LIEHOYHBIX MEPONPUSITHIA.
IMoka3aTenn oneHUBaHUSI KOMIIETEHIMIi, KpUTEPUHU OLIEHKH

JucnumuimHa  «J{okymMeHTalmoHHOe oOecredyeHre YIpaBieHUs IEPCOHANIOM» YYacTBYeT B (OPMUPOBAHUH
KOMIIETCHIII:

ITK-1.2 CnocobeH ocyuiecTBIISITh aJMHUHUCTPUPOBAHUE M JOKYMEHTALMOHHOE COIPOBOXKIECHHE MEPOIPUSITHH,
HalpaBJCHHBIX Ha OIPEJEJeHUEe IePCIEeKTUBHOW W TeKylled NOTpeOHOCTH B Kajpax, pa3padaThiBaTh JIOKAJIbHBIC
HOPMAaTHBHBIC AaKThl, HANpaBJICHHbIC HA IIPHUBJICYCHHUE TPYJIOBBIX PECYPCOB B OPTraHM3AIMIO, C YYETOM IIE€JEBBHIX
OPHEHTHPOB TPYAOBOTO U COLNAILHOTO PA3BUTHSA IIEPCOHANA

IIporpaMmmMa KOHTPOJILHO-OLIEHOYHBIX MEPONPUATHI 0uHasA ¢opMa 00ydeHuUsI

HaumenoBanue Kon HaumenoBanue
OOBEKT KOHTPOJIA
KOHTPOJIbHO- HMHIUKAaTOpa OILIEHOYHOTO
Ne | Henmens (monsATHSA, TeMa / pa3aern AUCIUILUINHEI,
OIIEHOYHOT'0 JOCTIDKEHUS cpencTaa
KOMTIETESHIINS, U T.1I.)
MEPOIIPUSITUS KOMIIETEHIINH (popma mpoBeneHus)
S cemecTp
KoHcnekT (miceMeHHo),
1.1 IIpaBoBBIE OCHOBBI
. 3anaua
1-2 Tekymuii KOHTPOJIb JIOKyMEHTHUPOBAHUS JESATEIbHOCTH IK-1.2.1
PEKOHCTPYKTHBHOTO
KaJJPOBBIX CITYX0
YPOBHS
KoncnekT (miceMeHHo),
. 1.2 Opranusanus paboTsI KaApOBOH B pamxax IIIT**: 3amaun
3-4 Tekymuii KOHTPOJIb p A p AP [K-1.2.1 P A
CITY>KOBI PenpoOIyKTHBHOIO yPOBHS
(IMChMEHHO)
KoHcnekT (IMchMeHHO),
. 1.3 JIOKyMEHTBI U PErHCTPALIOHHbBIE cobecenoBaHue (YCTHO
5-6 Texymuii KOHTPOIb Hloxy P Tpatt IK-1.2.1 8 o )
(hOpMBI 110 AETOTIPOU3BOACTBY PEKOHCTPYKTUBHOTO
YpPOBHSI
KoHcnekt (MchMeHHO),
o 1.4 TIpaBuna opopmieHus CooO1ienue, 10Kia
7-8 Tekymuii KOHTPOJIb p Gbop [K-1.2.1 5 A !
YIpaBIEHYECKUX JOKYMEHTOB PEKOHCTPYKTHBHOTO
YPOBHS
Pazmen 1. OcHoBEI TectupoBanue
9-10 Tekymuii KOHTPOJIb JIOKyMEHTHUPOBAHHUS JESATEIbHOCTH [IK-1.2.1 (KOMITBIOTEpHBIE
KaJIPOBBIX CITYkKO TEXHOJIOTHH)




2.1 JIOKyMEHTHI IO COTIPOBOKICHHUIO
. . Koncnekt (mMchMeHHO),
6 11 Tekymuii KOHTPOJIb Iporecca TpyI0BOH JesITEIbHOCTH TK-1.2.1
Coo0I1IeHIE TOKIIA
paboTHHKa
. 2.2 Tpynosoii norosop. TpynoBas Koncnexr (mucbMeHHO
7 12 Texymimii KOHTPOJIb Pya A p- 1PYA MK-1.2.1 ( ),
KHIDKKA CooOmenue, JOKIaz
N Koncnekr (mucbMeHHO),
N 2.3 Merons! pacyéra, nogbopa u
8 13 Tekymuii KOHTPOJIb IIK-1.2.1 Coo01eHue, T0KIa
paccTaHOBKH KaJpoB
. 2.4 Tlops 0K U POBEJEHU KoHncnekr (mucbMeHH
9 14 Tekymuii KOHTPOJIb OpAno POBEACHHE IIK-1.2.1 OHCNIEKT (IHCHMEHHO)
aTTecTalluu
Koncnekr (mucbMeHHO)
N 2.5 IOpuandeckas nogaepixka
10 15 Tekyimuii KOHTPOJIb IIK-1.2.1 PEKOHCTPYKTUBHOI'O
paboTHI KaJpOBBIX CITYXO
YPOBHS
Paznen 2. JlokyMeHTHpOBaHUE TectupoBanue
11 16-17 | Texymuit KOHTPOJIb mpouecca Tpy10BOH JEeSTEIbHOCTH IIK-1.2.1 (KOMIIBIOTEpHBIE
paboTHHKa TEXHOJIOTHH)
Paznen 1. OcHOBEI
OKYMEHTHPOBAHHS JIESATEIbHOCTH CobGecenoBanue (YCTHO
Tpouexyrouras f(la yrBLIx CI:J)'I KO g Tectn §BaHI/Ie v )
12| 18-19 | arrecramus — P Y MK-1.2.1 p
SK3AMEH Pazgen 2. JlokyMeHTHpOBaHUE (KOMITBIOTepHBIE
mporecca TPyA0BOH NeITebHOCTH TEXHOJIOTHH)
paboTHHKA

*MDopmMa MpoBeICHNS KOHTPOIBEHO-OLICHOYHOTO MEPOIIPUSTHS: YCTHO, MUCHbMEHHO, KOMITBFOTEPHBIC
TEXHOJIOTHH.
**[1I1 — mpakTHUYeCcKas OATOTOBKA

Onucanne nokasareneii 1 KpuTepueB OLleHUBAHUS KOMIIeTeHIMIA.
Onucanne MIKaJ ONeHUBAHUS

KoHTponb KauecTBa OCBOGHHMS IUCLUIUIMHBI BKJIOYaeT B ce0s TEKyIIMH KOHTPOJb YCIEBaeMOCTH U
MIPOMEXYTOUHYIO aTTecTannio. TeKymmid KOHTPOJb YCIIEBAEMOCTH M TPOMEXYTOUHAss aTTECTAlUs OOydYaroI[uXCs
NPOBOAATCS B IEISX YCTAaHOBJICHHWS COOTBETCTBHUSI JIOCTIDKEHHMH  OOYdYalOIMXCSl TOATAalHBIM  TPEeOOBaHUSAM
00pazoBaTebHOM MPOrpaMMBbI K pe3yIbTaTaM 00ydeHHs 1 (POPMHUPOBAHNS KOMITETSHITHH.

Tekyliuid KOHTPOJb YCHEBAEMOCTH — OCHOBHOW BHUJ CHCTEMATHYECKOM NPOBEPKM 3HAHWM, YMEHHUH, HABBIKOB
oOyJaromuxcs. 3ajadya TEeKYIIEro KOHTPOJS — OINEPaTHMBHOE M PEryJisipHOE YIIpaBlIeHHE Y4eOHOH AesTeIbHOCTHIO
00y4YaroMXcsi HA OCHOBE OOpaTHOM CBSI3U W KOPPEKTUPOBKU. Pe3ynbTaThl OLIEHMBaHHS YYHTHIBAIOTCS B BHJE CpPEIHEH
OIIEHKH P MPOBEJCHUN IPOMEKYTOUHOH aTTeCTAIUH.

Jnsi oueHuBaHUS pe3yJbTaTOB OOYYEHHs MCIOJB3yeTcsl JByXOauibHas («3a4T€HO» M «HE 3aUTeHO») U
YyeThIpex0abHas MKajda (COTIHUYHOY», «XOPOIIOY, «YAOBIETBOPUTEIHHOY, «HEYJOBICTBOPUTEIBEHO).

IlepedyeHp OLIEHOYHBIX CPEICTB, UCHOIB3YEMBIX IS OLIEHHMBAHUSA KOMIIETCHIMH, a TaK)Ke KpaTKas XapaKTepUCTHKa
9THX CPEJICTB MPHUBEIEHBI B TaOIHIIE

HanmenoBanue [IpencraBnenue
Ne OIICHOYHOTO Kpartkas xapakTepucTKa OLIEHOYHOTO CPEICTBA OIICHOYHOTO
cpencTBa cpenctea B ®OC
CpencTBO KOHTPOJIS Ha MPAKTUYECKOM 3aHSATHH, OPTaHH30BAHHOE KaK
crenuanbHas Oecela TpemnojaBarels € OOYYAIOUIMMCS Ha TEMBI, Bolpock! 1o
CBSI3aHHbBIE C U3y4aeMOM TUCLMIIIMHON, U PACCUUTAHHOE HA BBISICHEHUE p
1 | CobecenoBanne s TemMaMm/pazjienam
o0bema 3HaHHMH OOyYalOUIErocsi IO ONpEAEIEHHOMY pasfely, TeMe,
JIUCITUTUTHHBI
npobieme U T.1I.
MoskeT OBITh HCITOJIF30BAHO JUIS OIIEHKH 3HAHUK 00yJaroIIuXcs
[To3BOMSIOT OIIEHNUBATH U ANATHOCTHPOBATH 3HAHUE (PAKTHIECKOTO
MaTepuaia (6a30Bble TOHATHS, ANTOPUTMBL, ()aKThl) U YMEHHUE KoMILIeKT
3anmaun MIPaBUIBHO MCIOJIB30BATH CIICHAIFHBIC TEPMHUHBI U TIOHATHS, THIOBBIX 3aa%
2 | pempoAYKTHBHOT | y3HaBaHHME OOBEKTOB M3YUYEHHUS B paMKax OINPEeIEHHOTO pa3ena
PETPOTYKTHBHOTO
0 YpOBHSI JUCTIATUTAHBL; OBHSL
MOXET OBITh HCIIONB30BAHO JUIS OICHKH 3HAHWA W YMCHHU P
oOyJaromuxcs
3 Koncnekr Cpenctso, no3possioniee GopMHUpOBATh U OLIEHUBATH CHOCOOHOCTH Tembl KOHCIIEKTOB MO
JICKIMH o0yyarorierocs K BOCIPHITHIO, 0000IICHUIO U aHAIM3Y HHPOPMAIHH. JUCTIATUTAHE




MoskeT OBITh HCIIOIL30BAHO JJIA OLICHKH 3HAHMH U yMCHI/Iﬁ

00yJaroImuXCst

[IpoxykT camocTosITeNbHOM paboTH 0Oydaromerocs,
MIPECTaBILIOMI cO00i MyOIMIHOE BRICTYIUICHHE IO
NPENCTaBICHUIO IIOJYYCHHBIX PE3YIIbTaTOB PELICHHS ONPEACICHHON

CooOmenue, N N N TeMbl TOKIAm0B,
4 y4eOHO-TIPaKTHYECKON, YIeOHO-MCCIIeIOBATEIbCKON HITH HAyIHOH .
JIOKJIaJ CcOoOOIEeHniT
TEMBEL.
MosxeT OBITh HCIIOITB30BAHO IS OLIEHKU 3HAHUN, YMEHHUH, HABBIKOB U
(MITH) OTIBITA AEATENLHOCTH 00YYAIOIIMXCSI
Cucrema CTaHIAPTU3UPOBAHHBIX 3aaHui, [TO3BOJISIOIIAs
aBTOMATHU3UPOBATH IIPOLIE M3MEPEHUST YPOBHS 3HAHUM U YMEHHUMH
P poLeaypy p yp y THIIOBEIE TECTOBBIE
5 | Tect 00yyJaroIerocs.

MoxeT OBITh UCHOIB30BAHO AJIS OLIEHKU 3HAHUM, YMEHHH, HaBBIKOB U
(uM) ombITa NESITEILHOCTH 00YYarONMXCst

3aJJaHus 110 TCME

6 | Dk3amen

CpencTBo, MO3BOJIAIONIEE OLEHUTh 3HAHMS, YMEHHs, HABBIKOB U (MJIM)

Tumnosle TeCTOBBIE

3aJaHus
OTIBITA AEATEIFHOCTH 00YJaOmIerocs M0 AUCITUILTIHE. Iepeuers
MoskeT OBITH MCIIONB30BAaHO IS OLIEHKU 3HAHWHA, YMEHUH, HAaBBIKOB U p

TEOPETHICCKUX

(1R OTIBITA AEATENFHOCTH 00YJaIOIIIXCS

BOIIPOCOB K 9K3dAMCHY

KpuTepuu n mkaJjbl OleHUBAHHUSI KOMIIeTeHIHI B pe3yJbTaTe H3y4eHHsl AUCIHUILIHHBI/

MPOXO0KACHUU NNPAKTHKHA IIPU MTPOBEACHUHA l'lpOMe)KyTO‘lHOi;I aTrecranum

B (hopme 3a4eTa U/MiM 3k3aMena. lllkajna oneHMBaHUS YPOBHS OCBOCHHSI KOMIIETEHIU

Kpurepuu u 1mkana onieHUBaHHUS IK3aMeHa (YaCTh «TE€CTOBBIE 3a/IaHHD)

IIIxana oneHUBaHU

Kputepuu onieHuBaHus

OoOyuaronumiicst BepHo oTBeTrI HAa 90 — 100 % TECTOBBIX 3aMaHUIA TPU

«OTJIIHYIHOY

TIPOXOKJCHUH TECTUPOBAHUS

OOyuaroniumiicss BepHO oTBeTrI Ha 80 — 89 % TeCTOBBIX 3aaHuil IpU

«XOPOIIIOY 3aYTEHO
MIPOXOKICHUH TECTUPOBAHUS
OOyuaroniuiicss BepHO oTBeTwI Ha 70 — 79 % TECTOBBIX 3aaHUil MpU
«YIOBJIETBOPUTEIHHOY

MIPOXOKJCHAN TECTHPOBAHUS

OOyuarommiicss BepHO OTBETWII Ha 69 % W MeHee TeCTOBBIX 3aTaHUM
«HE YIOBICTBOPUTEIHEHOY HE 3aYTEHO

IIpHU TPOXOKACHUN TCCTUPOBAHUSA

KpI/ITCpI/II/I U IIKaJla OICHUBAHUS IPpH CO6€C€Z[OB3HI/II/I

IIIkana oneHUBaHUSA

Kpurepun onieHnBanus

«OTIIUYIHO»

«XOPOLLIO»

3a4TCHO

«YAOBJCTBOPUTCIILHO»

I'nybokoe ¥ TPOYHOE YCBOEHHE MPOrPAMMHOrO Marepuana.
[onHble, mMOCIEAOBATENbHBIE, TIPAMOTHBIE U  JIOTHYECKU
u3IaraeMble  OTBETHI  NPH  BUJOM3MEHEHUH  3aJaHUsl.
OOyyarommiics CBOOOJHO CHPaBISIETCS C  [MOCTABJICHHBIMH
3aauaMi, ~ MOXXET  O0OCHOBaTh  IPHUHITHIC  PEIICHHS,
JNEMOHCTPHPYET BIaJCHHE PA3HOCTOPOHHHMH HABBIKAMH H
MprUuEMaMHU BBITTOJITHCHU S MPAKTUICCKUX pa60T

3HaHKe NMPOrpaMMHOIO Marepualia, TpaMOTHOE H3JIOKeHHe, 0e3
CYHIECTBEHHBIX HETOYHOCTEHl B OTBETE Ha BOIIPOC, IPAaBUIIBHOC
MPUMEHEHUE TCOPCTUIYCCKUX 3HaHHﬁ, BJIaJICHUEC HCO6XO)II/IMI)IMI/I
HABBIKAMH TPHU BBHITIOJTHEHUH MPAKTHYSCKUX 32024

OOyuaronuiicsi JTEeMOHCTPUPYET YCBOSHHE OCHOBHOTO MaTEpHAa,
IIPHU OTBETE JOIMYCKAIOTCS HETOYHOCTH, IPH OTBETE HEAOCTATOYHO
MPaBHJIbHEIC (POPMYIHPOBKH, HAPYIICHUE MOCIEIOBATEIHEHOCTH B
W3JI0KCHUM  NPOTPAaMMHOTO — MaTepuana, 3aTpyJHCHHS B
BBITIOJTHCHUH MIPAKTUYCCKUX 3aIaHUIA

Cnaboe 3HaHWE TPOTPAMMHOTO MaTepHaja, IpH OTBETE
BO3HUKAKOT OHII/I6KI/I, 3aTPYyAHCHUA npu BBIIIOJIHCHUH
MIPAKTHIECKHUX paboT

«CHEYIOBJIETBOPUTECIHLHOY

HC 3a4YTCHO

He Oblmo MOTMBITKM BBITIOJHUTH 3a7aHHWe; OTKa3 B OTBETE Ha
TIOCTaBJIEHHBIN BOIIPOC

Kpurepuu u mkana olleHUBaHUA 33]1a4 PEKOHCTPYKTUBHOTO YPOBHS




[IIkana oneHnBaHUI Kputepun onieHnBanust

OOyyaronicst TMOJHOCTBIO M TIPaBMJIBHO BBIMOJIHWI 33/IaHUS.
[Toka3anx OTIMYHBIE 3HAHHSA, YMEHHS W BIAJCHUS HaBBIKAMHU
NPUMEHCHHS WX IIPH pENIeHHH 3aJa4 B paMKaxX YCBOCHHOI'O
«OTIINYHOY y4eOHOro Marepuana. B BbIBomax COAEpXKUTCS pa3BepHyTas
IKOHOMHUYECKas OLEHKA Pe3yJbTaToB pacyeToB. BrIBOA Jlornuecku
CTpyKTypupoBaH. Pabota odopmMieHa akkypaTHO U B COOTBETCTBUH
C IIPEIBSBISICMbIMH TPEOOBaHUSAMH

OOy4aronuiicst BEITIOHIM 3a/1aHUs C HEOOJIBITUMHI HETOYHOCTSIMH.
sauTeHO [Mokazanm xoporime 3HaHUS, YMCHHS U BJAJCHUS HABBIKAMU
«XOPOIIIOY NPUMEHCHUS WX TpPH PEIOICHHHM 33Jad B PaMKax YCBOCHHOIO
yueOHoro marepuana. EcTh HemocTaTku B O(QOpPMIICHHU pPabOTHI
H/WIM HEJOYETHI B HAIIMCAHUY BBIBOJIOB

OOyyaromuiicst ~ BBINOJHWI ~ 33JaHUs C  CYIIECTBEHHBIMHU
HetoyHoCTsIMH. [Tokazan ynoBIeTBOPHUTENILHBIC 3HAHUS, YMEHUS U
BJIaJICHUs] HAaBBIKAMH NPUMEHEHMS MX TNpH PpEIICHHH 3ajad B
paMKax yCBOGHHOTO ydeOHOro Martepuana. KagectBo odopmireHus
paboTBl MMeEeT HEAOCTATOYHBI ypPOBEHb. BBIBOIBI  HOCAT
OITHCATEJILHBIN XapaKTep W/HJIM TE3HUCHOE COACPIKAHME.

«YHAOBJIETBOPUTEIIBHO)»

ITpn BeIMOTHEHMM 3aJaHWil OOydYaromuiics NPOAEMOHCTPHPOBAI
«HEYAOBIICTBOPUTEIHHOY HE 3a4TCHO HEJIOCTATOYHBIH ypOBEHb 3HAHWH, YMEHUH M BIAICHUS MMH TIPH
pELICHNH 33124 B paMKaX YCBOCHHOTO y4eOHOro MaTepuana

3 TunoBbie KOHTPOJILHBIE 32JaHUSI WJIH HHbIE MATEPHAJIBI, HEOOX0TUMBbIE
ATl OLEHKH 3HAHMIi, YMeHMii, HABHIKOB U (MJIH) ONbITA IEATEILHOCTH,
XapaKTePU3YIINMX 3Tanbl GOPMUPOBAHUS KOMIIETEHIIMIA
B IpoIiecce 0CBOEHHUsI 06Pa30BaTeJbHOI MPOrpaMMBbI

3.1 TunoBbie KOHTPOJbHbIE 32JaHUS 110 HANIMCAHUI) KOHCIIEKTAa

TeMbl KOHCTIEKTOB, IPETYCMOTPEHHBIX pabodeil mporpaMMOoi AUCIMIUIMHBI

No Tembl [Tnan / conepxanue KOHCIIEKTA 110 TEME, pEKOMEHyeMasi IuTepaTypa

Pasnen 1. OcHOBBI JOKYMEHTHPOBAHMSA AeATEJbHOCTH KAIPOBBIX CJIYXKO.

HpaBOBI)Ie OCHOBBI JOKYMCHTHPOBAHUA ACATCIIbHOCTU KaAPOBBIX CJ'Iy)K6

Opraauzanus KaapoBoil ¢y KOsl

JIOKyMEHTBI ¥ pErHCTPallMOHHBIE (POPMBI 110 JETIOIPOU3BOICTBY

[TpaBuna odopmileHHs: yIpaBIieHYECKUX JOKYMEHTOB

Pexomenoyemas aumepamypa

1. .T.A.Bbsixosa, T. B. Ky3nenosa, JI. B. Cankuna ; pen. T. B. Ky3nenoa JlokymeHTalimoHHOe
obecrieueHre YIIpaBICHHUS (IEIOTPOU3BOACTBO) [ DIEKTPOHHEIH pecypce] : yued. mocoowue. -
http://new.znanium.com/catalog/product/942800 M. : TH®PA-M, 2018

2. E.B. I'maguii [JokxymMeHTalMOHHOE OOECTIeUeHUE YIIpaBieHus [ DIeKTPOHHBIN pecypc] : yued. mocodue. -
http://new.znanium.com/bookread.php?book=304633 M. : PUOPUHDPA-M, 2013

3. . E. Bynar loxymMeHTaunoHHoe obecreueHre ynpaBIeHHs TIEpCOHANIOM [ DIIeKTPOHHBIN pecypc]: yuel.
noco6ue http://new.znanium.com/catalog/product/488066

4. 0. 0. Cepuxona JlokymeHTaIMOHHOE 00ECIIEUeHHE YIPABICHUS IEPCOHATIOM : METOUYECKIE YKa3aHUS
IO BBITIOJIHEHHUIO CAaMOCTOSATEIEHOW PaOOTHI AJIS CTYIEHTOB BCeX GopM 00yUeHHS HApaBICHUSI
noarotroBku 38.03.03 Ynpasnenue nmepconangom. - URL:
http://irbis.krsk.irgups.ru/web/index.php? LNG=&C2 1 COM=S&I2 I DBN=IBIS&P2 I DBN=IBIS&S21F
MT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D788434745%3C
%2E%3E%29&7211D=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR
=20. - Texkcrt : anextponnsii Kpacrnosipck : KpVXXT UpI' VIIC, 2022

5. 0. I0. Cepukosa JlokyMeHTaIIMOHHOE OOECTIeYeHIE YIIPaBIEeHUS TIEPCOHATIOM : yaeOHOe TOCoOHe JIst
CTYACHTOB Bcex (hopM 00ydeHus st HanpasieHus moarotoBku 38.03.03 YnpasieHue mepcoHaioM. -
URL:



http://new.znanium.com/catalog/product/942800
http://new.znanium.com/bookread.php?book=304633
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http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D788434745%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D788434745%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D788434745%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20

http://irbis.krsk.irgups.ru/web/index.php? LNG=&C21COM=S&I12 1 DBN=IBIS&P2 1 DBN=IBIS&S21F
MT=fullwebr&S21 ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%?2
E%3E%29&7211D=&S21SRW=AVHEAD&S21SRD=DOWN&S2ISTN=1&S21REF=3&S2 | CNR=20
- Tekcr : anextponnsil Kpacuospcek : KplDKT UpI' VIIC, 2020

6. 0. 0. CepukoBa JlokymeHTannoHHOe oOecrieueHre YIpaBJIeHNs IIEPCOHAIOM ;| METOANYECKHE YKa3aHUs
K JICKIIHOHHBIM 3aHSATHSAM JUIS CTYJICHTOB BceX (opM oOydeHus uist HanpasiieHus moarotoBku 38.03.03
VYnpasnenue nepconanoM. - URL:
http://irbis.krsk.irgups.ru/web/index.php? LNG=&C21COM=S&I2 1 DBN=IBIS&P2 1 DBN=IBIS&S21F
MT=fullwebr&S21ALL=%28%3C%2E%3E1%3D005%2F%D0%A1%2032%2D301834%3C%2E%3E
%29&7211D=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S2IREF=3&S21CNR=20. -
Texkct : anextponnslit Kpacnospek : KpVKT UpI'YIIC, 2020

1.

Pa3gen 2. JlokymMeHTHpOBaHHE Npollecca TPYAOBOii 1eATeIbHOCTH PA0OTHHKA
JIOKYMEHTBI IO COTIPOBOXKACHUIO TPYIOBOH J1E€ATEIBHOCTH
Tpynosoii norosop. TpynoBas KHUXKKaA.
Mertozbl pacyera, moadOpa M pacCTaHOBKU KaJJpOB
ITopsinok u npoBefieHHE aTTECTALUI
IOpuanueckas moanep:kka KaJapoBbIX CIyKO
Pexomenoyemasn numepamypa
B Pexomernoyemasn numepamypa
T. A. beikoBa, T. B. Ky3nenona, JI. B. Cankuna ; pea. T. B. Ky3nenosa JIokyMeHTallMOHHOE
obecrnieucHre yrpaBlIeHH (IEIOIPOU3BOACTBO) [ DNEKTPOHHEIH pecypce] : yued. mocobue. -
http://new.znanium.com/catalog/product/942800 M. : UH®PA-M, 2018

E. B. I'manuit JlokyMeHTaI[HOHHOE 00eCIicUueHUE ypaBieHus [ DJICKTPOHHBIN pecypc] : y4ueb. mocooue. -
http://new.znanium.com/bookread.php?book=304633 M. : PUOPUH®PA-M, 2013

. E. Bynat /IokymMeHTaIimoHHOE 00ecTieYeHne YIpaBICHHUS IIepCOHAIOM [ DIIeKTPOHHEIH pecypc]: yaeo.
nocobue http://new.znanium.com/catalog/product/488066

0. 10. Cepukosa JIokyMEeHTAalIMOHHOE 00CCTICUCHUE YIIPABJICHHUS TIEPCOHAIOM | METOANYCCKHC YKAa3aHUS
IO BBIIIOJIHEHUIO CAMOCTOSITEIbHON pabOoThI TSt CTY/IEHTOB BeeX popM 00yUYeHHUs] HAllpaBJICHHS
noarotoBku 38.03.03 Ynpasnenue nepconanom. - URL:
http://irbis.krsk.irgups.ru/web/index.php? L NG=&C2 1 COM=S&I2 | DBN=IBIS&P2 I DBN=IBIS&S2 1 FM
T=fullwebr&S21ALL=%28%3C%2E%3E1%3D005%2E9%2F%D0%A1%2032%2D788434745%3C%?2
E%3E%29&7211D=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S2 1 REF=3&S21CNR=20.
- Tekcr : anextponHsIil Kpacnospek : KpKT UpI' VIIC, 2022

0. 0. CepuxoBa [JokyMeHTalIMOHHOE OOECTIeUeHrE YIIPaBICHUS IEPCOHANIOM : ydeOHOe mocobue asis
CTY/IEHTOB BceX (opM 00yueHus Ui HarpaieHus noarotoBku 38.03.03 YnpasieHue nepcoHanoM. -
URL:

http://irbis.krsk.irgups.ru/web/index.php? LNG=&C21COM=S&I[2 1 DBN=IBIS&P2 1 DBN=IBIS&S21FM
T=fullwebr&S21 ALL=%28%3C%2E%3E1%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3
E%29&7211D=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S2 I CNR=20 -
Texct : anextponssi Kpacnosipek : KpVKT UpI'VIIC, 2020

0. 0. CepuxoBa [JokyMeHTaIlMOHHOE O0ECTIeUeHUE YIIPABJICHUS MMEPCOHATIOM : METOIUUYECKHIE YKaA3aHUS
K JIEKIIHOHHBIM 3aHSATHSIM JIJISL CTYIEHTOB BeeX GopM 0OyueHus Juis HanpasieHus noarotosku 38.03.03
VYnpagnenue nepcoHanom. - URL:

http://irbis.krsk.irgups.ru/web/index.php? LNG=&C2 | COM=S&I2 | DBN=IBIS&P2 I DBN=IBIS&S21FM
T=fullwebr&S21 ALL=%28%3C%2E%3E1%3D005%2F%D0%A1%2032%2D301834%3C%2E%3E%29
&Z211D=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20. - Tekecr :
anexktpoHHbIN Kpacuosipek : KplKT UpI' YIIC, 2020

1.

3.2 Mepeuennb TeOPeTHIECKUX BONPOCOB K IK3aAMEHY

CraHOBJIEHHE W Pa3BUTHE JOKYMEHTAI[MOHHOTO OOECHeueHHs YIPaBICHUS MEPCOHANIOM KaK HAay4dHOU

JACIUIIINHGL.

2.

Mecto JAOKYMEHTAllUOHHOT'O obecneueHus yOpaBJICHUs IIE€PCOHAJIOM B CHCTEME Hayk. MCTO,ZIBI

JOKYMEHTOBEIYECKUX PICCJ'IG,I[OBaHHfI.

3.

IlonsTue «HAOKYMCHTHBIC PECYPChI», UX 0611135[ XapaKTepUCTHUKaA.


http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2F%D0%A1%2032%2D301834%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2F%D0%A1%2032%2D301834%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2F%D0%A1%2032%2D301834%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://new.znanium.com/catalog/product/942800
http://new.znanium.com/bookread.php?book=304633
http://new.znanium.com/catalog/product/488066
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D788434745%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D788434745%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D788434745%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2F%D0%A1%2032%2D301834%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2F%D0%A1%2032%2D301834%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2F%D0%A1%2032%2D301834%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20

JloxymeHTanbHble (POHABI MPEATIPUSTHH, yUPEKIACHUH, OpraHu3aIyi.
Komrieke 10KyMEHTOB 110 YCTaHOBIICHHIO TPYAOBBIX IIPABOOTHOIICHHUH.
VYnpasneHue epcoHaIoM B IEPHOA €T0 PabOTHI B OPraHNU3aIHH.

CucteMa 1 TEXHOJIOTHS 3alIUTHl HH(POPMAHK M JOKYMEHTHOW HHPOPMAIIIH.
Cucremarn3anys 1 ONEpaTUBHOE XPaHEHHUE JTOKYMEHTOB I10 IEPCOHAITY.
JIOKyMEHTHpPOBaHHE ABM)KEHHS IIEPCOHAIA OPraHN3alHu.

Kommiekc 10KyMEHTOB 10 y4eTy NepcoHama.

VYuer u xpaHeHue e ¢ KOHQHUACHIMANEHBIMHA JOKYMEHTaMH.
CrangapTu3anys 1 yHUQHUKALUs JOKyMEHTOB B KaJIpoBOM pabore.

XpaHeHue JOKyMEHTUPOBAaHHOM KaapoBOW HH(POPMALIHH.

VYnpaBneHue TOKyMEHTalMeH W IyTH €ro COBEpIICHCTBOBAaHHS JOKYMEHTAI[HOHHOTO OOecredeHHs

YIPaBICHUS IEPCOHAIIOM.

15.
16.
17.
18.
JIOKYMEHTHI.
19.
JIOKyMEHTA.
20.
21.
MIPOCTPAHCTBE.
22.
a.

VYyer 1 XpaHeHHe Je] ¢ KOHQUICHIHAIbHBIMHA JOKYMEHTaMH.

Crannmaptuzanis 1 yHUHUKAIS JOKYMEHTOB B KaIpOBOH padoTe.

Kareropun noxymMeHTOB. [IoHATHE «JIMYHBIE U CITy)KEOHBICY, IIPOCTHIE U CIOXKHBIE» JOKYMEHTBD.
[NoAMHHUKY, KOTIHH, yOJIHMKATHL, BBIIUCKH U3 JOKYMEHTOB. HAMBUIyalbHBIC, THIIOBBIC, TpadapeTHbIC

OnpeﬂeneHI/Ie JOKYMCEHTA B 3aKOHOAATCJIbHBIX U HOPMATHUBHBIX aKTaXx. Counaanaﬂ CYIIHOCTb

[MonsiTre «pyHKIMS TOKyMeHTa», e€ 3HaueHne. OCHOBHbIEC (D)YHKIMH TOKYMEHTA, X OCOOECHHOCTH.
[MpoucxoxaeHue nokymMenTa. [Ipocreiiiue criocoObl U cpecTBa nepefadyn HHPOPMaIK BO BpEMEHH U

[TpaBoBoii, ynpaBieHYeCKni, HCTOPHUIECKNH, HHOOPMALMOHHBIA acIICKTHI B ONIPEACICHUH JOKYMEHTA.
Ponb JOKyMEHTaIIMOHHOTO 00ECTIEYEHUsI YIIPABICHNUS IEPCOHATIOM B Pa3BUTHU OPTaHU3alNH U

TIOBBIIICHUH 3()()EKTHBHOCTH yIIPaBICHUS.

b.

q)yHKLII/II/I yrpaBJaCeHUA - OpraHusanuysi, IUIAHUPOBAHUC, KOHTPOJIb, MOTHBALUA W KOOpAWHALIUA B

COBPEMEHHBIX yMPaBICHUECKUX CTPYKTypaxX. YTpaBleHUE MePCOHATIOM OpTaHU3alllY.

23,
24,
25.
CITy k0.
26.
27.
28.
29.
30.
31.
32.
33.
34,
35.
36.
37.
38.
ciyx0.
39.
40.
41.
42.
43.
44,
45,

Bunpt nndopmannu. TpeboBaHus Kk KapoBOi HHPOPMAIHH.
[NonsiTHe 0 NenonpoU3BOCTBE U JJOKYMEHTAIIMOHHOM 00ECIICYCHUH YIIPABJICHUsSI IEPCOHAIOM.
HopmaTuBHBIE TOKYMEHTBI, PErJIaMeHTUPYIOLINE YIIPaBICHNE IEPCOHAIOM H AESTEIBHOCTh KaIPOBBIX

[lepeueHp JOKYMEHTOB, ITOUIEKAIINX YTBEPIKICHHUIO.

[Mopsinok npuéma Ha pabory.

Opranuzanus XxpaHeHHs apXUBHBIX JTOKYMEHTOB.

Ponb kagpoBoii JOKYMEHTAMH B TIOATBEP KICHUH TPYJOBOTO CTaXka pabOTHHKOB.
[lepeuenb JOKYMEHTOB, HA KOTOPbIE CTABUTCS I1€YaTh.

JIOKyMEHTBI ¥ PerHCTpalioHHbIe (POPMBI 10 JIETIOIPOU3BO/ICTBY.

HepequL JOKYMEHTOB, IMOJJICKAIUX YTBECPKACHUIO.

Homenknarypa nein, nopsaok €€ cocTaBlIeHUs!.

Opraauzanus XpaHeHUs] apXUBHBIX JOKYMEHTOB.

Iopsmok mpeaocTaBIeHNs OTITYCKA.

[Mopsinok oopmiteHNsT KOMaHANPOBKHU COTPYTHHKOB.

JelicTByolee 3aKOHOJaTEIbCTBO O COCTABE U BUJAX KaJApPOBOM JOKYMEHTALUH.
HopmaTuBHBIE JOKYMEHTBI, pPErlaMEHTUPYIOIIUE YIpPAaBIEHHE MEPCOHANIOM M AEATENbHOCTh KaJpOBBIX

Ponb kagpoBoii JOKYMEHTAIMH B TIOATBEP KICHUH TPYJOBOTO CTaXka pabOTHHKOB.

JIOKyMEHTBI U peTUCTPAIlIOHHBIE (POPMBI IO IEIOPOU3BOICTBY.

Omnwce nen. BHyTpeHHSS ONMUCH TOKYMEHTOB JIea.

AKT 0 BBIJaue TOKyMEHTOB K YHHUTOXXKeHHI0. CIipaBKa ¢ MecTa paboTHl.

ITopsiiok yBOJIBHEHMSI COTPYAHUKOB.

[Mopsimok oopmieHns TPYAOBOI MeHCHH 1O cTapocTH. HopMaTuBHBIE TOKYMEHTHI.
HopmaTuBHas ¥ BHyTpeHHsS JOKYMEHTAIMs, COIPOBOXKAAOMIAs MOPSA0K NpUEMa COTPYAHUKA Ha

BaKaHTHYIO JIOJDKHOCTb. (AHKeTa, TM4Has kapTouka T-2 u mp.)

46.
47.

IMopsinok nepeBosa Ha Ipyryio padory.
[Mopsinok npenocTaBaeHns OTITyCKa.



48. [Mopsinok oopmiteHNsT KOMaHANPOBKHU COTPYIHHKOB.

3.3 TunoBble TeMbI COOOICHHI, TOKIAT0B

1. Ilenm wu3ydeHMs M 3aJa4d  Kypca JIEJONPOMU3BOJCTBA, OMNpEJENeHUE JAEJONPOU3BOJCTBA. Ponb
JIOKYMEHTAI[IOHHOTO 00eCIeuYeHus B YIPaBICHUH.

2. KpaTkast xapakTepuUCTHKa IPUKA3HOT0, KOJUIEAKCKOTO U UCIIOTHUTENBHOTO JeI0Npon3BoAcTBa B Poccuu.

3. HopmaruBHO-1IpaBoBoe oOecredyeHHe AEATEIbHOCTH CIY)XO NeONpOM3BOJCTBA, CTPYKTYpa M COJCpIKaHHE
HMHCTPYKIIMH 110 JETOTPON3BOICTBY Ha MPEATIPUATHH.

4. ITonsTHE «IOKYMEHT», ero (hyHKIus. Knaccupukanus TOKyMEHTOB 10 OCHOBHBIM ITPHU3HAKAM.

5. Ilonstue «pekBu3uT». IloCTOSHHBIE U IEpEMEHHBIE PEKBU3UTHI.

6. XapaKkTepuCTHKa PEKBU3UTOB 3ar0JIOBOYHON YacTH TOKYMEHTA, HX MEPEUCHb U TPeOOBaHMUS K 0(POPMIICHHIO.

7. XapaKkTepuCTHKa PEKBU3UTOB COAEPKATEIBHOM YaCTH JOKYMEHTA, UX MEPEUeHb U TPeOOBaHUS K 0(OPMIICHHIO.

8. XapakTeprcTHKa PEKBU3UTOB O0(OPMIIAIONIEH YacTH JOKyMEHTa, X NIepeUeHb U TpeOOBaHUs K 0(hOPMIICHUIO.

9. bnank nokyMeHTa, BU/bl OJJAHKOB OpraHU3allMOHHO-PACTIOPSANTENBHBIX TOKYMEHTOB. TpeOoBaHus K OnaHKaM,
pa3Mepsl moJieit OJIaHKOB.

10. Opranu3anoHHbIE JOKYMEHTHI, UX Ha3HaueHHe U posib. OCHOBHbIE BU/IBI M 00IIKE MTPaBUIia O(OPMIICHHS.

11. OOmast xapakTepHCTHKa NOJDKHOCTHOM HMHCTpykuuu. OrnpenelieHHe, CTPYKTypa COAEpKaHus, MOPSI0K
o opMIIEHHSI 1 OCHOBHBIE PEKBH3UTHI JOKYMEHTA.

12. IItatHoe pacnucanue. OOmIas XapakTepUCTHKa NOKyMEHTa; (popMa HCIOJHEHHUS, CTPYKTypa COAEp KaHWS,
MOPSIIOK O(hOPMIICHHUS ¥ PEKBU3UTHI JOKYMEHTA.

13. PacnopsaurenbHble JOKYMEHTHI, HX Ha3HAuYCHHWE U POJIb B ynpaBieHUH. OCHOBHBIE BHIBI PACTIOPSANTEIBHBIX
JOKyMEHTOB U 00Ire npaBmiia 0(hOpMIICHHS.

14. Tlpuka3 1o OCHOBHOM JnesTenbHOCTH. CTPyKTypa TEKCTa IpHKa3a, MOPSIOK €ro pa3paboTKH M IpaBUiIa
odopMIIeHHs] peKBU3UTOB. Brinucka U3 npukasa.

15. Pacniopsokenue. CTpyKTypa TEKCTa, IpaBuia 0(pOpMIICHUS PEKBU3KUTOB.

16. Ykazanue. O0mas xapakTepUCTHKA TOKYMEHTa, CTPYKTypa €ro TeKCTa, TOPSI0K 1 0COOCHHOCTH 0(OPMIICHHS,
PEKBU3UTHI yKa3aHHUS.

17. VH(bOpMaIIMOHHO-CIPAaBOYHBIC JTOKYMEHTHI, UX HAa3HAUYE€HWE W pOJib B yNpaBieHHH. [lepeueHb OCHOBHBIX
BU/I0B HH(OPMAIMOHHO-CIIPABOYHBIX JOKYMEHTOB. O0mmune TpedoBaHus K 0OPMIICHHIO.

18. Axt. OOmas XxapakTephUCTHKa [OKyMEHTa, CTPYKTypa TEKCTa, HOPAIOK pa3paboTKH u 0O(OpMIICHHUSI
PEKBHU3HTOB aKTa.

19. Tlporokon. OO6mast XxapakTepHCTHKa MPOTOKOJA, CTPYKTypa TEKCTa, MOPSAO0K Pa3padOTKH M O(OpMIICHUS
PEKBU3UTOB IIPOTOKOJIA.

20. J[loknanHasi, oOBsicHUTENbHas 3amucka. OOIIas XapakTepUCTHKAa JIOKYMEHTOB, IOPSA0K O(hOpMIIEHUS
PEKBU3UTOB CITY>KEOHBIX 3aIHCOK.

2]1. CnpaBka. Bugsl cnpaBox OOmas xapakTepHUCTHKa JOKYMEHTa, DPEKBH3HTHI CIIPaBOK, OCOOEHHOCTH
oopMIICHHSI.

22. CnyxebHoe nucbMo. Buapl mucem. CtpykTypa, HOpSaoK ohopMIIeHUs, TpeOOBaHMS K NMHCbMY, PEKBU3UTHI
IIchMa.

23. Tenerpamma u Tenedororpamma. O01Ias XapaKTEPUCTHKA JOKYMEHTOB, MTOPSIOK 0POPMIICHHUS PEKBU3UTOB.

3.4 TunoBbIe TECTOBLIE 3aJaHUA
TecTupoBaHHe NPOBOAMUTCS MO OKOHYAHHIO U B TEUEHHE CEMECTpa IO 3aBEPIICHUI0 M3YyYEHHs AUCLUILUIUHBI U
paszena (KOHTpOJIB/TIPOBEPKA OCTaTOYHBIX 3HAHWH, YMEHWIl, HaBBHIKOB W (WJIM) ONBITAa JesTesibHOCTH). KommbroTepHoe
TECTHPOBAaHUE OOYYAIOIMINUXCS MO pa3/ielaM W TUCHUIUIMHE WCIIONB3YeTCS MPH MPOBEIEHHH TEKYIIEro KOHTPOJS 3HAHHUH
o0ydJaromuxcs.

Tectsl popmMupyroTcs u3 GOHIA TECTOBBIX 3aJaHIH MO AUCIUIUTHHE.

TecT (memarormyeckuii TeCT) — 3TO CHUCTEMa 3aJaHUM — TECTOBBIX 3aJaHMN BO3pacTalomedl TPYIHOCTH,
crenudruaeckoit Gopmbl, Mo3BoJAIomas YPPEKTUBHO M3MEPUTHh YPOBEHb 3HAHUH, YMEHWH, HAaBBIKOB W (WMJIM) OIIBITA
JeATeIbHOCTH 00yYaroIiXcs.

TecToBoe 3ananue (T3) — Bapbupyromascs Mo 2JIEMEHTaM COAEPKaHMSI U 110 TPYJHOCTH €IMHHUIA KOHTPOIbHOIO
Marepualia, MUHHMAJbHas COCTABJIIONIAS E€AMHHMIA CIIOKHOTO (COCTaBHOIO) II€Jarormdeckoro TecTa, 10 KOTOpOH
UCTBITYEMBIH B XO/I€ BBIIIOIIHEHUS TECTAa COBEPILAET OTJENIBbHOE ACHCTBHE.



@oHA TeCTOBBLIX

3aganuii  (®T3) no aucHumIuHEe — 3TO

COBOKYITHOCTb

CHUCTEMATU3UPOBAHHBIX

JUATHOCTHUYECKUX 3aJ]aHui — TeCTOBBIX 3afanuii (T3), pa3paboTaHHBIX 10 BCEM TEMATHUECKUM pasfienaM (IUIaKTHIECKUM
eMHULAM) AUCIMIUIMHBI (IPOIIEANINX apo0aIlHio, IKCIIEPTH3Y, PETUCTPALIUIO U UMEIOIINX M3BECTHBIC XaPAKTEPUCTHUKH)
cnenudpuIeckoi (GopMbI, MO3BOJISIONICH aBTOMATU3UPOBATH MTPOLIEAYPY KOHTPOJISL.

Tunbl TeCTOBBLIX 3aaHMIi:
3T3 — TecroBoe 3amanme 3akpeiToro THma (T3 ¢ BRIOOPOM EIWHCTBEHHOTO OTBETa, 13 C MHOXKECTBCHHBIM

BI)I60pOM HCCKOJIBKUX OTBCTOB, T3 ¢ YCTaHOBJICHUEM COOTBCTCTBHUA MEKAY OIMNPCACICHHBIMU 3JICMCHTAMU, HeﬁCTBHﬂMH,
CO6LITI/I§IMI/I, nmpoueccamMu 1 T.4., T3¢ YCTaHOBJICHUEM HpaBHJ’ILHOﬁ HOCJ'ICZ[OBaTeJ'ILHOCTI/I);

OT3 — TecroBoe 3afaHHE OTKPBHITOrO THNA (C KOHCTPYUPYEMBIM OTBETOM: T3 ¢ KPaTKUM periaMeHTHPYEMbIM

oreBetoM (T3 momonuenus); T3 cBoOOIHOTrO M3II0kKEHUS (C Pa3BEPHYTHIM OTBETOM B IIPOM3BOJILHOI (hOpME); YHCIIOBOI

BOIIPOC).

CTpyKTYypa TeCTOBBIX MATEPHAJIOB MO JUCHHUIIJIMHE
«/lokyMeHTanMOHHOe o0ecneyeHHe YIPaBJeHHe ePCOHATOM»

N Komuuectso
Tema CopneprxaTenbHbIil XapakrepucTuka
WHankaTop TOCTHKEHUS TECTOBBIX
B cooTBercTBUU € PII/] 3JIEMEHT COJIEPKATEIBHOTO .
KOMIIETCHIINN 3a/laHuH,
3JIeMeHTa
Tunel T3
1. CyurHocTh
JIOKYMEHTallMOHHOTO 6—-0T3
3HaHUe
obecrieueHus 6-3T3
yIpaBJICHUS TIEPCOHATIOM
2. OCHOBHBIE TEPMUHBI
1.1 IIpaBoBBIE OCHOBBI TIOHATHS TUCUUIIIHHBI
JIOKyMEHTHPOBAHHUS «/loxymeHTainonsoe VMere 6—-0T3
JIeTENbHOCTH KaJpOBBIX obecrieueHne 6 —-3T3
CITyX0 yIIpaBICHUSL
TIEPCOHATIOM)
3. [IpaBoBBIE BONPOCHI
JIOKYMEHTaIlMOHHOTO . 6—-0T3
HelicTBue
obecrieueHus 6-3T3
yIpaBJIeHUs IEPCOHATIOM
1.CoctaB u
0COOEHHOCTH pabOTHI C 6-0T3
. 3HaHUe
KaJpOoBOi 6—-3T3
JIOKyMEHTaluei
[IK-1.2.1 ®opmupyer X
. | 2.0pranuzamus paboTHI ¢
JIOKQJIbHBIE 1.2 Opranusanus kaapoBoi 6—-0T3
KaJIpOBBIMHU Ymenne
HOPMAaTUBHBIE aKTbI CITy>KOBI 6 —-3T3
JIOKYMEHTaMHU
OpraHH3aIUi, B TOM
3. YopasneHnue
YHUCJIE TIO IPUBJICYEHUIO . 6—-0T3
JIOKaJIbHBIMH HeiictBue
TPYJIOBBIX PECYPCOB B 6 —-3T3
HOPMATHBHBIMH aKTaMHU
OpTaHU3aIII0
1. Hopsinok
OpraHu3aly BeIeHUs 6—-0T3
P ! A 3HaHue
KaJpOBOTO 6-3T3
€JIOTIPOU3BOJICTBA
1.3 JIokyMeHTHI U A D A
2. Odopmienne
perucTpanroHHbIe HOPMEI 6—-0T3
JOKYMEHTOB I10 TMYHOMY | YMEHHe
IO JETIOIIPOU3BOJICTBY 6—-3T3
COCTaBY
3. Opraaunzanus
P . y 6-0T3
ApPXUBHOTO XpaHEHHS [eiictBue 6_3T3
KaJpOBBIX JOKYMEHTOB
1. Iopsnok opopmieHus
pe3yabTaToOB KOHTPOJIA 32 6_OT3
OBOI U 3HaHue
1.4 IpaBuna odopmireHns PyA . 6 —-3T3
HCIIOJHUTENIBCKOU
YIPaBJIEHYECKUX .
OKYMEHTOB JUCIUTLITMHOM
A 2. OdopmiteHne
JIOKYMEHTOB I10 Ymenue 6-0T3
Y 6-3T3

TPYIOBOM JESATEIHLHOCTH




3.Opranuzanus 5 6_ OT3
YIIPaBICHYECKUX HelicTBne 6_3T3
JOKYMEHTOB.
6—-0T3
OCHOBHBIE TOHATHSA 3HaHMe 6_3T3
2.1 JlokymenTeI o . | Cocras noxymenToB YMeHne 6-OT3
COTIPOBOKICHUIO TPYIOBOI 6 —3T3
JESATEIBHOCTH [puHIUTIE 3aIIATHL
. 6—-0T3
TIEPCOHATIBHBIX JaHHBIX [eticTBne 6_3T3
pabOTHUKOB
OCHOBHBIE MOHATHSA 3HaHUe 6-0T3
6 —3T3
CocraB npoueaypsl
peryaupoBaHus 6_ OT3
2.2 TpynoBoii 10roBop. TPYJOBBIX OTHOLICHUI U | YMeEHue 6-13T3
TpynoBast KHUKKa COIIPOBOXKAAOLIEH
JOKyMEHTAIU{
OdopmiteHrEe TPYIOBOTO
. . 6—-0T3
norosopa. Tpynooii HelictBue 6_13T3
KHIDKKA
OcHOBHBIE IOHATUS 3HaHue 6-0T3
6—3T3
OCHOBBI KpHTEPHUEB
6—-0T3
2.3 Metogsl  pacueTa, | moadopa M pacCTAaHOBKH | YMeHHE 6_3T3
noabopa ® PpacCTaHOBKH | IEpPCOHANA
KaJpoB PazpaboTka u BHEIpEeHUS
MPOTpaMM U IPOLEAYD . 6—-0T3
noaoopa u oTbopa Heiictsue 6—-3T3
HepcoHana,
OCHOBHBIC MTOHATHUS 3HaHUe 6-OT3
6 —-3T3
2.4 Ilopsanok u nposenenue | CTpyKTypa MpoBEAEHUS 6—-0T3
YMeHue
aTTeCcTaluu aTTeCTalluu 6 —3T3
CocraBieHue KaapoBoit TeiicTue 6-0T3
OTYETHOCTHU 6 —3T3
OCHOBHBIE TTONOKEHUS
CHCTEMBI yTIPaBICHUS Snanme 6—-0T3
TPYJAOBBIMU IPOLIECCAMU 6 —-3T3
Y OTHOILICHUSIMH
5-0T3
CocraB 10KyMEHTOB YMmenue
5-3T3
2.5 FOpunnyeckas
Pa3paboTka
TOZIEPIKKA KaIPOBBIX .
OpTaHM3aIIIOHHON U
CITyX0
(hyHKIMOHATBHO-
IITaTHOM CTPYKTYPHI, . 5-0T3
Ppa3paboTKH JOKATBHBIX Heiictue 5-3T3
HOPMaTHBHBIX aKTOB,
Kacaromuxcs
OpraHu3aIyy TpyJia
Hroro 160 - OT3
160 —3T3

[onuenii kommuekt OT3 xpaHuTes B 3MeKTPOHHOM MH(POpMaLMOHHO-00pa3zoBarensHoit cpene KpKT UpI VIIC u
00ydJaromuicst UMeeT BO3MOXKHOCTh 03HAKOMHUTBCS C IEMOHCTPAlMOHHBIM BapuanTtoM OT3.
Hwxke npuBenen obpasenl THUIOBOrO BapuaHTa WTOTOBOTO TECTa, IPEAYCMOTPEHHOTO paboueil mporpamMmoit
JUCLUTLINHBI

Obpasey munogoeo apuanma umo206020 mecma,
npedycMompenno2o paboyel npoepammon OUCYUNIUHB
KommgectBo OT3 — 9 (50%), 3T3 — 9 (50%)
Hopwma Bpemenn — 30 MuH.




1. Jlokymenmauuonnoe  obecneuenue  ynpaenenus  nepconanrom  (IOYID), wunu  kKaoposoe
0e/10npouU3800Ccmeo — Mo

a) odopmiieHre O(PUITHATTEHBIX KaJPOBBIX JOKYMEHTOB,

b) 00paboTka 1 XxpaHeHHE O(PUIIHATEHBIX KaJPOBBIX JOKYMEHTOB;

c) CO3/1aHUE YCIOBHI;

d) noctpoeHue 3PHEeKTHBHON CUCTEMBI.

2. CKonlbko 6apuanmog 0ONAHKO8 YCMAHOGNEHO 6 3A6UCUMOCHU OM  CROCOOA PACRON0IHCEHUA
PpeKeusumos:

a) 5;

b) 6;

c) 2.

3. Ha kakue gonpocol moycem omeeuams pekeusum «3azo1060K K MEKCmMy»:

a) O gem (o xoM)? Yero (koro)?

b) Yero (xoro)? O geMm (0 xom)?

4. Kaoposasa ookymenmayus — mo:

a) COBOKYIHOCTB (pOpM (IOKYMEHTOB), OTPAXKAIOIINX HAJIMYKE U JIBHKCHUE NIEPCOHANA;

b) Ha0Op PEKBU3UTOB;

c) JBIDKCHUE TTOKYMEHTOB;

d) JOKYMEHTO000POT.

5. Cocmae pexeusumoe 00OKyMEeHma yCmanagiueaem:

6. Ha3zoeume kmo noonucvieaem u oamupyem pexeuzum «Ommemka 006 UCHONHEHUU OOKYMEeHmMA U

HanpaejleHUuu e20 6 oenoy:

7. Ha3zoeume ynuguyuposannuyio popmy 0nsa uimamnozo pacnucanus:

8. Cnocobnocmp 00Kymenma noeneus 3a coooii nPA6OEvle NOCIE0CM UL

9. Cpok xpanenus Kapmouex yeonaeHHbIX COCIABIACH:

10. IIpomokonvl nymepyromces nopaoOKoGbIMU HOMEPAMU:

a) B Ipeziesiax KaleHIapHOTo roja;

b) B IIpefieflaX BCET0 BPEMEHH CYIIECTBOBAHHUS OpraHU3alNY;

c) B Ipefiefiax ISITH JIeT.

Heob6x00umo umems A604HYI0 YUCIEHHOCIb PAOOMHUKOS 0€JIONPOU3E00CMEA 0P2AHUZAUUN ,

ecau mpyooemkocms 00padomku 0oKymenmoeg cocmasgusiem 6 cpeonem 18000 nopmo-uacoe é 200, a peanvhuiit hono
pabouezo epemenu 00H020 padomHUKaA OAHHO CyxHcObL 8 200 pasen 1800 uacos

11. Onpedenume 6u0 0OKymenma, ONUpasAcy Ha cieoyrujue:
Oren, CumonoB Muxaun BukropoBud — mupextop aBro6assr Ne 5. Marts, CumonoBa Jlronmuna ['eoprueBna —
noMoxo3siiika. CemMeifHOe MoT0KeHNEe — 3aMYy’KeM, eTei HeT.

12. Hcknrouume nuwinee:

Ilpu cnmade nmen B apXWB NPOWCXOJIUT COCTABJICHHWE OTFWCH, IMPOBEPKA MPABMWILHOCTH OQOPMIICHUS OIHUCH;
MIPOCTaBJICHUE OTMETOK B OMUCHU O HATMYWH JIeTT; ONMCAHUE JIETl, COACPIKAIMXCS B OMUCH; yKa3aHUE KOJIMIECTBA MPUHSITHIX
apXWB JIEIT; IPOCTABJICHUE COTPYTHHKOM apXHBa MOAIHKCEH B OIMCH; COCTABIICHHE aKTa 00 YHUYTOXKECHUH JOKYMEHTOB.

13. Onpedenume, K KAKOMY 6UOY OOKYMEHM 08 OMHOCAMCA NPEOCmasiennble Huice hpazmenmol:



Oo6mme mnonoxenus 1.1. Cekperapb-pedepeHT OTHOCHUTCS K KATCTOPUH CICHUAINCTOB IMPEANPHSATHS,
MIPUHUMAETCS U YBOJIbHSETCA AUpeKTopoM 1.2. OCHOBHBIMU 3aauaMu ceKkpeTapsi-pedepeHTa SBIIETCS OPTaHU3aIHOHHOE
U TOKYMEHTAIHOHHOE 00eCIIeueHHE YIPaBICHYSCKOH A TSIbHOCTH. . .

14. Ilo cpoky xpanenus 00Kymenmol Ovigaiom:

a) ITocTostHHOTO XpaHEHNs, BPEMEHHOT'O XPaHEHUS, TEKYIIUE;
b) Jloaroro XxpaHeHus, 04€Hb JJOJITOr0 XpaHEHHUs], TEKYIINE;
c) He xpansitcst BooO111e, JOITroro XpaHeHust, CPOK XpaHEHHUSI.

15. IIpuka3sl o nmpueMe Ha paboTy U yBOJIbHEHUH XPaHATCA:

a) 75 ner;

b) 100 ser;

c) 5 mer.

16. Ykasicume, k kakomy 6udy 00Kymenma omnocumcs pazmenm mexkcma:

1.1. DnexTponpoBoKa B yIEOHBIX TOMEIICHNAX JOJDKHA HAXOAWTHCA B UCIIPABHOM COCTOSHHH. CONPOTHBICHUE
H30JIALUH [TPOBOJIOB JJOJDKHO MEPUOTUUECKU 3aMePATHCS, TP HEOOXOTUMOCTH JOJKEH TPOU3BOAUTHCS PEMOHT.

1.2. 3amperiaercss IPUMEHSTh AJIS 3alIUTHl AJIEKTPOCETeH BMECTO aBTOMATHUECKUX IPeAOXpaHUTENeH U MIaBKUX
BCTaBOK 3aIIUTY KYCTaApHOTI'O U3TOTOBJICHUS (WKYUKHY).

17. Ykasicume, k kakomy eudy 00Kymenma OmHOCUMCA (hpazmenm mexcma:

...komnerus PEIIMJIA:1. YTBepauTe NpOEKT akBamapka, NPEJCTABJICHHBIM IPyNIOW apXUTEKTOPOB BO IJIaBE C
A.C. MapKoBbIM.

2. Hayatp moAroToBHTENBHBIE PabOTHI MO CTPOUTENHCTBY aKBamapka; Cpok uX okoHdanms - 30.01.2008
(otBetcTBeHHHIH - cT. MacTep T.J]. CuOkuH).

18. Ykasicume, k kakomy euody 00Kymenma OmHOCUmMCA (hpazmenm mexcma:

Ob6paszoBanue: 1989-1994 rr. —— MOCKOBCKUII TOCYZApCTBEHHBIH IEAArOrHYecKUil HHCTUTYT C
NPUCBOCHUEM KBAIM(HKALUK NpErojaBareis HeMeukoro sizpika. 1977-1987rr. - cnenuanbHas mkosna Ne 23 ¢
yriryOJIeHHBIM U3y4YEeHHEM HHOCTPaHHBIX S3bIKOB.

3.5 TunoBbie KOHTPOJbHbIE 32JAHUSI PEKOHCTPYKTUBHOIO YPOBHS
3amaHus BBUIOKCHBI B 3JICKTPOHHOW WH(pOpMannoHHo-oOpasoBarensHOl cpene KpWXKT HpI'YIIC, moctymHoit
oOydarolemMycs yepe3 ero JMIHbIH KaOuHeT.
Hwxe npuBeseHs! 00pa3ibl TUIIOBBIX BAPHAHTOB 3a/1aHUH PEKOHCTPYKTUBHOTO YPOBHS, PEAYCMOTPEHHBIX pabouei
MIPOrpaMMOH.

O6pa3zer THIIOBOTO BapHaHTa 3a/JaHIH PEKOHCTPYKTHBHOTO YPOBHS
o TeMe «J{OKyMEHTBI ¥ perucTpanroHHbie (HOPMBI TIO AETOTPOU3BOICTBY >
[Ipenen nautensHOCTH KOHTPONS — SO MUHYT.
[Ipennaraemoe KOITUYECTBO 3aJaHMA — 2 3aJaHUS
3ananmuel. Vcnons3ys [OCT P 7.0.97-2016, 3anonxuTe Tabauity

PexBu3uThl, TpHAAIONINE OPHANYECKYI0 CcHiIy | PeKBU3UTHI, CBSI3aHHBIE C JIBH)KEHHEM TOKYMEHTOB B
JOKYMEHTY OpraHu3anuu
Howmep Ha3Banue pexBuzuta Howmep pexBusura Ha3Banue pexBuzuta

3aganme 2. [lpaBmiapHO odopmuTe pEeKBH3UTH «HamMeHOBaHWE OpraHH3allid — aBTOpa JIOKYMEHTay,
«HanMmeHOBaHHME CTPYKTYPHOTO TIIOJpa3/ieieHUsT — aBTopa JOKyMeHTa», «HanMeHOBaHWE MOJKHOCTH JIMIA/aBTOpa

JAOKYMEHTAa», UCIIOJb3Ysl CICAYIOINEC NJaHHbIC:

a) mupextop BHUNIA, Pocapxus 6) 3amaupexTop, oyxrantep OAO B) nupektop MHCTUTYTa SKOHOMUKH,
«Pomamka» VYpanbckuii negarorn4eckuit
YHUBEPCHTET

O6pa3zer THIIOBOTO BapHaHTa 3a/IlaHIH PEKOHCTPYKTHBHOTO YPOBHS
no teme «FOpuauyeckast moaaep:KKa padoTbl KaIpOBbIX CIYKG»



IIpenen nmuTenbHOCTH KOHTPOJS — 50 MUHYT.
IIpennaraemoe KoJlW4yecTBO 3a/iaHuid — 1 3aaHue

3amanmel. HaiimuTe u ucmpaBpTe OMMUOKN B 0(OPMIICHIH IPUKa3a:

[Tybnuunoe axunoneproe odwecteo «CHewxHl bapey
[TAO «Crexnwii bapey
IIPHKA3
23.08.2018 No 35

r. Cankr-Tlerepdypr

B nensx ontumuzanun gokymentoobopora [TAQ «Crexunii bape» npu-
KA3LIBAKD

1. MlpegocTragnTs Npaso NOANMCH PYKOBOAMTENS NpH odiOpMIEHHH IHCT-
KOB HETPYA0CNOCODHOCTH HAYANBHHKY 0TAeNa Kaapos Ankimosoii E. K.

2. Bupare Ansmoeoii E. K. JoBepeHHOCTE HA NpaBo NOANHCH YKAZAHHEIX
IOKYMEHTOB.

Obpazen nogmick Anemoroii E. K. yaoctosepsio.

/ TeHepansHeil gupexTop E’E‘F r::f E. K. HpaHos

OOpazer TUIIOBOTO BapHaHTa 3aJJaHN pEKOHCTPYKTHBHOTO YPOBHS
no teme «IIpaBoBbIe 0CHOBBI JOKYMEHTHPOBAHMS /1eATeILHOCTH Ka/IPOBbIX CJIY:K0»
IIpenen nnurenbHOCTH KOHTPOIA — 50 MUHYT.
IIpennaraemoe Konu4ecTBO 3aaHuil — 1 3agaHue
3ananue 1. 3anonHurte TabIUILY:

Paznen Paznen opranuszanuu
OCHOBHEBIE JIOKYMEHTHPOBAHUS a0O0ThI C JJOKYMEHTaMHU
Ocnosuble nenu ['CII0Y Y p N p Y
nonoxxenus ' CIIOY yHpaBIeHYECKOU YCTaHaBJIMBAET

ACATCIBbHOCTU COACPIKUT IIPUHIMUIIBI U TIOPAAO0K

O0pa3zer THIIOBOTO BapHaHTa 3aJIJaHI PEKOHCTPYKTHBHOTO YPOBHS
o Teme «[IpaBuia opopmiieHns1 ympaBJIeHYeCKHX JOKYMEHTOBY
IIpenen nauTenbHOCTH KOHTPOIS — 5O MUHYT.
IIpennaraemoe xonnvecTBo 3ajaHuil — 1 3aganue

3amanne 1. Ompenenurte MOCIENIOBATEIBHOCTh PA0OTBI C BXOJAIIMMH, BHYTPEHHUMH W HCXOISIIUMHU
JIOKyMEHTaMH, BEIOpaB HEOOXOAMMBIE ACHCTBUS U3 NPUBEICHHBIX HIDKE OTEpaluii:
® OTIIPaBKa JIOKYMEHTa;
KOHTPOJIb MCIIOJIHEHHUS! IOKYMEHTA;
MPOCTaBIIEHUE OTMETKH O NOCTYIJICHUH JOKYMEHTa,;
NPOCTABJICHHE OTMETKH O HAIPaBJICHHU JOKYMEHTA B 1€J10;
oTIpeJieJIeHuE CPOKOB XpaHEHUS JOKYMEHTa,;
UCIIOJTHEHUE JOKYMEHTa;
COCTaBJICHHE NPOEKTa JJOKYMEHTa,;
perucTpanys J0KyMeHTa;
COIJIacOBaHHUE MPOEKTa JOKYMEHTa;
BCKpBITHE KOHBEPTA M POBEPKA BIOKEHU;
MO/IIIMBKA JOKYMEHTA B JIEJ10;
MpOBEpKa MPaBUILHOCTH aJIPECOBAHUS;
3aI0JIHEHHE PETUCTPAIMOHHON KapTOUKH;
nepeaaya JJOKyMeHTa UCIIOIHUTEIIIO;
MpOBEpKa MPaBUILHOCTH 0(OPMIICHHS JOKYMEHTa;
repesiada JJOKYMEHTOB PyKOBOMTEITIO;
MIOJINIMCaHNE JOKYMEHTA PYKOBOANTEIIEM;
paccMOTpeHHE TOKYMEHTa PyKOBOJUTENIEM U (PUKCUPOBaHHE CBOETO PEIICHUS B PE30IIIOLINH;



® [IpeBAPHUTEIILHOE PACCMOTPEHKE (COPTUPOBKA, pa3MeTKa) JOKYMEHTOB.

OtBet oopmuTe B BUE TaOIHIIEL.

Bxonsmune ToKyMeHTHI Vcxonsmue JOKyMEHTHI BHyTpeHHNE TOKYMEHTHI

3.3 TunoBble 3212491 PEKOHCTPYKTHBHOIO YPOBHS, BHINMOJIHsIEMbIe B pAMKaX MPAKTHYECKOH MOAT0TOBKH
(mpyoosas ¢pynrxyus B/01.6 Coop nrdopMarmu o moTpeOHOCTIX OpraHU3aIMK B IIEPCOHAIIE)

Tema «Opranusanus paGéoTbl KaApPOBOi CJIyKObD)

3aoanue:

Tunosoe 3amanue:

1. Bam npezncrout obecnednTs Noad0p Ha AOHKHOCTh «CIeaancTa o OXpaHe Tpyna» B
Ouman «Hesckuit» OAO «TT'K-1». PaccMoTpuTe npeacTaBieHHbIH NAKET JOKYMEHTOB U
OTBETHTE Ha CIEAYIOIIE Bopockl: biok Bonpocos no oprerpykrype kommanuu OAO
«TT'’K-1» (npumepsvt 00KymeHmoe ucnoib306amnsl 8 y4eOHbIX Ueaax, YWUMUpyiomcs u3
OMKDPBUMBIX UCHOYHUKOB, ONYONIUKO8ANbI KOMRanuell ¢ nyonuunoii cemu Hnmepnem).
1.1. Yxaxure punuan «Hesckuit» Ha cxeme OAO «TTK-1»

1.2. HazoBuTe MoJHOE HAMMEHOBAaHUE JOJKHOCTH pyKoBoauTeis ¢punnaina «HeBckuii»
1.3. Cronbko TOIL] Bxoaut B @unnan «HeBckuii».

2. Bnok éonpocos no cmpamezuu, 200080my omuemy komnauuu OAO «TI'K-1» (npumeput
OO0KYMEHMO08 UCNOJIb308AHbL 6 YUEOHBIX UETAX, UUMUPYIOMCA U3 OMKDPBLMBIX UCHOYHUKOG,
onyoauxoeansvt Komnanueil ¢ nyoauynou cemu Humepnem).

2.1. Kakue HanpaB/IeHHS AESTEIBHOCTH, CBSI3aHHBIE C IIOBBIIICHUEM OTIEPAIMOHHON

3¢ PEKTUBHOCTH, B CTPATETHH KOMITAaHUU BBl MOXeTe BBIICTUTH?

2.2. HazoBwure camyro kpynayto TOIl ¢pmmana «Hesckuit» kommanun OAO «TTK-1».

3. bnok éonpocog no eéakancuu Cneyuanucm no oxpane mpyoa é Cuyscoe oxpanvt mpyoa
dunuana «Hesckuiiy.

3.1. Kakumu 1oKyMeHTaMH HEOOXOIMMO I10JIb30BaThCS MPU (POPMHUPOBAHUH TPEOOBAHUIT K
BakaHcuu Crieruanuct no oxpane Tpyaa CiayxO0bl oxpansl Tpyaa puiuana «HeBckuiiy
OAO «TT'K-1» (mepeunciute BHyTPpEHHNE U BHEIIHUE HOPMATHBHBIEC JJOKYMEHTHI)?

3.2. Copmupyiite KiroueBbie TpeOOBaHMsI K BAKaHCUH (00s13aTeIbHBIC 10 HOPMATHBAM ).
3.3. 3azaiite yTOUHSIONIIE BOIIPOCHI K HEMIOCPEACTBEHHOMY PYKOBOJHUTEIIO IOJDKHOCTH
(obOpaszer 37eKTPOHHOHN TEPEMUCKH C PYKOBOJIUTEIIEM).

4. Hagevik padomul ¢ OMKPbIMbIMU UCHOYHUKAMU (UHIMEPHEM-PecyPCbl RO PeUOHY,
oocmynnwte 0na ucnonvzosanus ¢ IJOK, nanpumep, HH.ru unu Paooma ¢ Poccuu).

4.1. CpaBHuTe TpeOOBaHMS BaKaHCHH K JEIOBEIM Ka4yeCTBaM C PBIHKOM TPY/a 0 PErHOHY (¢
HCIIOJIB30BAaHHEM OTKPBITHIX HCTOYHHUKOB HIIH OTYETOB)

4.2. Cobepute TpeObyeMyr0 HOPMATUBHYIO HH(GOPMAITHIO M0 BAKAHCHH M3 3aKOHOIAaTEIbHON
6a3sl (Koncymnerant+, ['apanr, Sxnexc u ap.)

4.3. [TpoBenuTe aHaNM3 PhIHKA TpyAa (BO3MOXKHO, PETHOHAIBLHOTO) 110 aHAJIOTUYHBIM

BaKaHCHSIM (OIUTaTa TpyZa, COILIAKeT U T.II.).C UCIOJIB30BAHNEM OTPACIIEBBIX HHTEPHET PECYPCOB.
4.4. Haiinute pernoHanbHBIE IPOTPAMMEBI M IIEHTPHI ITOATOTOBKH, HHBIE HCTOYHHUKH

pecypcoB Hanbosee KBaTU(GHUIHPOBAHHBIX CHENUAIUCTOB IO MPOQUITIO.

TpynoBbie GyHKIMH, TPYAOBBIE JeliCTBHA,
YMEHHS B COOTBETCTBHH ¢ TPeOOBAHUSIMH
K KBATU(HKALNH, HA COOTBETCTBHE Kpurepnu onenkn
KOTOPBIM NPOBOAUTCS OLICHKA
KBAJM(PUKALUT

AHanu3 TIUIaHOB, CTpaTerud M CTpyKTypsl | biok 1. Makcumym — 3 6amna 1 ©amr 3a BeIJesIeHHE B OpraHU3alnOHHOMN
OpraHu3aIu ctpykrype OAO «TT'K-1» ¢ummana «Hesckuity. | 6amn 3a TodHOE




Ha3BaHHUE JOJDKHOCTH pykoBomuTens ¢ummmana «Hepckmity. 1 Gamn 3a
OTBET Ha BOMpPOC, ckoabko TOII Bxoaut B dhunman «HeBckuiiy

AHanmm3 ocoOeHHOCTEH OpraHM3alui PadoOTHI
U TIPOM3BOJCTBAa Ha KOHKPETHBIX DPabOYMX
MecTax

Brnok 2. Makcumym — 2 Oamma | Oamr 3a BBIOENCHHE KIIOYEBBIX
mapameTrpoB crparermn kKommammn OAO «TIT'K-1» (Ha ocHoBaHHWH
l'ogoBoro otuera kommanuu 3a 2012 rom, OTKpBITbIE HMCTOYHUKH,
WHTEepHeTcaiiT). 1 0amr 3a BBIAEICHHWE CaMOM KPYITHOH II0 MOIIHOCTH
TOII.

AHanu3 pbIHKa TpyJda [0 OpraHu3aluu
paboThl HAa AaHAJOTHYHOM IPOU3BOJCTBE U
pabouux mMecrax

Bnok 3. Makcumym — 3 Gamma. | Gaymr 3a 3HaHUS 3aKOHOJATEIBCTBA H
HopMmatuBHOW nokymeHTtanuu no CYOT (mMunmmym 1 BHyTpeHHUH U 3
BHELTHUX MCTOYHMKA) | Oayul 3a yMEeHHE UCIIOIb30BaTh 3aKOHOAATEIbCTBO
W HOPMAaTHMBHYIO JOKyMEHTalMIO NpH (OPMUPOBaHMM TpeOOBaHUIl K
BakaHcuu. | Oamur 3a (QOpPMUpOBaHHE YTOYHSIOMIMX BOIPOCOB K
HEMOCPEJCTBEHHOMY PYKOBOJUTEINIO 110 JOJDKHOCTH (JIeJIOBBIE KadyecTBa,
npodeccroHanpHas KBaIU(pUKaIus, pexXuM U rpaduk paboTel, OCHOBHEIE
YCIIOBUSI TPYJIOBOTO IOTOBOPA, CHCTEMa OILIATHI TPY/ad, B TOM YHUCIIE).

®opmupoBaHUe TpeOOBaHMA K BaKaHTHOH
JOJDKHOCTH (TIpodeccry, CIENHUaIbHOCTH) H
UX KOPPEKIHS

braox 4. Makcumym — 4 Oamra. 1 Oamn 3a cpaBHeHHe TpeOOBaHHN
BaKaHCHU C PBIHKOM TPYyZa IO PETHOHY (C HCIOJIb30BAHUEM OTKPBITBHIX
UCTOYHMKOB WJIM OT4eToB) 1 Oamn 3a HaBBIK  HCIOJIB30BaHUS
3aKOHOJATeIbHOM 0a3bl B MOWCKe WHpopManuu o mpodeccun 1 Gamr 3a
HaBBIK HCIIOJb30BaHUsSI HHTEPHET-PECYPCOB B aHAMTHKE PHIHKA TPyIa I10
AQHAJIOTHYHBIM BakaHCHAM (omara Tpyda M T.1.) 1 Oamn 3a 3HaHUA
pPETHOHANBHBIX ~ IIPOrpaMM W LECHTPOB  TIOATOTOBKH,  HMHBIX
rapaHTUPOBAaHHBIX pecypcoB HaunboJee KBaJTH(PUIIUPOBAHHBIX
CICIUATKMCTOB IO MPOGUITIO.

MaxkcuManbHOe BpeMsl BRITOTHEHUs 3a1aHus: 60 MUH.

Marepuais! k 3aganuto Nel.

K 010Ky BOIIPOCOB

1. OprerpykTypa OAO «TTK-1»

http://www.tgc1.ru/fileadmin/ir/Reports/Annual/2012/html/img/1/structure big.ipg
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K 6moxy Bompocos 2. CTPATEI'MSI KOMITAHUU OAO «TT'K-1»

OCHOBHBIMHU HaIlpaBJICHUAMU PA3BUTUL Kommannu B paMKax I/IHBCCTI/IHHOHHOﬁ ACATCIIBHOCTHU

SIBIIAKOTCA:

— 3aBEPIIECHNE PEATU3yEMBIX IPUOPUTETHBIX HHBECTULIMOHHBIX IIPOEKTOB;

— coxpaHeHue 0anaHca MOAKIYCHHOW HArPY3KH U yCTAaHOBICHHOU MorHocTd T3] mocie BpIBO/IA U3 COCTABa,
JIEMCTBYIOIIETO BIPAOOTABIIIETO CBOM pecypc 000pyI0BaHHs;

— o0ecrnieyeHne MepCcreKTUBHOM TETUIOBOM Harpy3ku paiioHos, npuieraronux k TOL OAO «TTK-1»;

— peanMzanys TNPOrpaMMBbl  JHEProcOEpeXeHHs M TOBBILICHHMS  OJHEpPreTndyeckod  3(PQeKTUBHOCTH,
IIPeAyCMaTPHBAIOIIEH MOJICPHU3ALMIO YCTapeBIIMX TI'E€HEPUPYIOIMX MOIIHOCTEH M HCIIOJIb30BaHHE 00OpYJOBaHMS,
nmerotero Oosee BBICOKHH KOI(GHUIMEHT IOJIE3HOTO JAEHCTBUS W TNPHHIMIINAJILHO WHOM ypOBEHb HAaJEeKHOCTH,
COOTHOCUMBIH C MPUHATHIMU MEXYHAPOJAHBIMH CTaHAAPTAMH;

— 3aMeHa dHepreTuieckoro obopynosauus I'DC, 1OCTUTTIETO TIPEETHHOTO TEXHUYECKOTO COCTOSIHUSL,

— MPOEKTHI, HANPaBJICHHBIE Ha 3aIIUTY OKPY’KAroIled Cpeibl, MOBHIIEHHE YKOHOMHYHOCTH M HKOJOTHYECKON
0€3011aCHOCTH SHEPIeTHYECKUX OOBEKTOB.

B nepcrnexktuBe 1o 2016 r. mpupoOCT HOBBIX MOIIHOCTEH, a, CIEeIOBATENbHO, U MPEIJIOKEHUE DIEKTPOIHEPTHH
YY9aCTHUKaMH ONTOBOTO PBIHKA 3JIEKTPOIHEPTHUH OTPAHUYEHBI TOTOBOpaMH TnpenoctaBieHus moutHoctr (AIIM). B Cankt-
[Merepoypre OAO «TTK-1» oCyIIecTBIEHO CTPOUTENIHLCTBO BHICOKO3()()EKTHBHBIX COBPEMEHHBIX NApOTa30BbIX YCTAHOBOK
(IIT'Y) cymmaphnoii momHocthto 1280 MBT. B 2010 — 2012 rr. 6sum BBeseHbl B skcruryatanuio 2 [II'Y180 Ha
[epeomaiickoit TOL, TIT'Y-450 na FOxuoit TOL, I[II'Y-450 na [IpaBobepexuoit TOLI.



Kpome Ttoro, OAO «TTK-1» mpoBoguT pabOTBI 1O TEXHUYECKOMY TIEPEBOOPYKEHUIO U PEKOHCTPYKIIHH
OCHOBHOTO 00OpYIOBaHMs THIpOdIeKTpocTanmmii PecmyOmmku Kapemus, Jlennnrpajckoit m MypMaHCKOH o0iacTei,
BBOJXy B JKCIUTyaTaI[MI0 COBPEMCHHBIX aBTOMATH3HPOBAHHBIX CHCTEM YIPABICHHS TEXHOJOTMYECKUMH IIPOIECCAMH,
tenemexanuku U cBmu. K 2016 r. OAO «TTK-1» mmanmpyer BBecTH B 3KciuryaTanuio Oomee 1600 MBT HOBOiA
3JIEKTPUYECKON MOIIIHOCTH.

OpHoBpeMeHHO ¢ ITyckoM HOBEIX MomHOcTed OAO «TT'K-1» Hauama mocnemoBaTenbHBIN BBIBOA H3 COCTaBa
JICUCTBYIOIIETO0 00OPYIOBaHMsI HE MPOCTO OTAEIBHBIX YCTapEBIIMX arperaTroB, a HEJbIX CTaHIMH. 3aBEepUIMIACh MUCTOPUS
nepBoii moctpoeHHoi mo miany ['OQJIPO TOLI — anekrpocranumu «Kpacueiii Okrsi06ps» B Cankr-IlerepOypre. Ha
ouepenu — BbIpaboTaBmIMe pecypc 3SHeproOioku I[lepBomaiickoit u Ientpanphoit TIIL[. C 1enbl0 MOKPHITUS
CYIIECTBYIOIUX U MEPCIEKTUBHBIX TEIUIOBBIX HArPy30K B Clydae BBIBOJA M3 HKCIUIyaTallM BHIPAOOTaBIIEro CBOI pecypc
neiicTByromiero obopynosanus TOLl Komnanust paccMaTprBaeT BO3MOXKHOCTH CTPOMTENLCTBA BOJOTPEHHBIX KOTEIBHBIX
(110 aHAJIOTUH CO CTPOUTENHECTBOM OOBEIMHEHHOTO BCIIOMOTaTelbHOTr0 Kopiryca Ha [lepBomatiickoit TOLI).

B Ommkaiimme romsl M3MEHEHHS KOCHYTCS TerumocereBoro Om3Heca Kommanmu. TeruroBple MOIIHOCTH OCTPO
HY)KIAlOTCS B MOJEpHM3aluu. HecMoTps Ha MOAKITIOYEHHE HOBBIX moTpeduteneit k sHeproucrounukaM OAO «TTK-1»,
YBEIMUYCHNE TTOTPEOJICHHS TEIIa HE MPOTHO3UPYETCS BCIECACTBUE PA3BUTHS T'OPOJCKHX MPOrpaMM IHEprocOepexeHus n
MOBBIIEHHUS 3HepreTrdeckoil 3¢ dextnBHOCTH. C meiapl0 00SCIIeYeHNsT HAJCKHOTO M KAUeCTBEHHOTO TEIUIOCHAOKEHHUS
notpebuteneit Cankr-IlerepOypra u JIeHUWHTpaICKO# 00IaCTH € YYETOM IEPCIIEKTUBHBIX TEIUIOBEIX Harpy3ok Kommanwms
HaMepeHa ONTHMU3NUPOBATh N3EPIKKH, IIPUBIICYb BHEITHUX HHBECTOPOB U MOBBICUTH 3P (PEKTUBHOCTH pabOTHI TEIUIOCETEH.

B Canxr-Iletepbypre u Jlenunrpanackoil oGmactu TemocereBoit O6msHec Kommanum ocymectBiser OAO
«Temnocers Cankr-IlerepOypray» (75 % akumonepHoro kamutana npuHauie)kur OAO «TI'K-1», 25 % — T'YIT «TOK
Cankr-IlerepOypra»), JocTaBisAs TEIUIOBYIO 3HEPruio0 oT TemIoucTo9HUKOB OAO «TTK-1» 10 KOHEUHBIX MOTpeOUTEIEH.
OcHoBHbIM HampasieHueM nestensHocTh OAO «Temnocers Cankr-IleTepOypray sBisieTcsl MOBBILICHHE HAIEKHOCTH
CHUCTEMBI TeIUlocHaOXeHusi W pacmupenue 30HbI TemnocHabxkenus OAO «TTK-1» 3a cyer crpouTennbcTBa HOBBIX
TEIUIONPOBOIOB C IENBI0 TMOJKITIOYECHUSI OOBEKTOB HOBBIX KBapTaJOB MAacCOBOM JKMJIOH 3acTpOWKM M IepeBOAa
MoTpeduTene IPyruxX HCTOYHHKOB TEIUIa, BBHIPAOOTABIIMX CBOM 3KCIUTyaTallMOHHBIM pecypc Ha NEHTPaIM30BaHHOE
TeruiocHa0xeHune ot dHeprouctogHIKOB OAO «TI'K-1%.

B 2012 r. 6su10 Ipomomkeno Hadatoe B 2011 1. cTpouTenseTBO TermmoMaructpany ot Anarurckoid TOL mo IITIT
r. Kuposcka Mypmanckoit obmactu. HoByro TemmoMarucTpanb IUIaHHPYETCs BBECTH B dKcinryaTanuio B 2013 r., dro
MTO3BOJIMT 00ECIeUnTh IIepeiady TeIoBoi sHeprun ot Anatutckoit TOLl 1o TemoBEIX ceTeil r. AmatuTsl u . KipoBcka.
IIpoext peanmuszyercs OAO «XTK», npunamnexamum B paBHbIX Aoisix OAO «TT'K-1» u OAO «Amatut», 3a cUer
BJIOXKEGHUH B YyCTaBHBIM KamuTad U 3aeMHBIX cpelcTB OAO «XTK» omnepaunonHoi paestensHocTH OmHUM U3
IIPUOPUTETHBIX HANpaBICHUN JesTenbHOCTHM KommaHuum Ha OmkallIyl0 MEepCHeKTHBY SBJISETCS  IOBBIIICHUE
3¢ (GEKTHBHOCTH OINEPALMOHHONW JAeATeIbHOCTH. Pabota B 3TOM HampaBieHud Hadamach B 2011 r. COBMeECTHO ¢
MEXJIyHapOAHBIM KOHCYIbTaHTOM Booz&Company. B 2012 r. [Iporpamma NOBBIIIEHHS aKIIMOHEPHOM CTOMMOCTH
(noBbIiieHnsT 3P (HEKTUBHOCTH ONEPALUOHHON JesTeIbHOCTH) yTBepkaeHa COBETOM [HPEKTOpOB, a €€ pa3BUTHE
TIPOJIOIKAETCSI U 110 HACTOSIIIEE BPEMSI.

OCHOBHBIMH HHUIIMATHBaMu [IporpaMmsl SIBISIOTCS:

|l mmpokoe BHEAPEHUE HHCTPYMEHTOB OEpEeKIMBOTO INpom3BoAcTBAa Ha anekTpocTaHmusx OAO «TTK-1»:
SKOHOMHUS TOIUIMBHO-3HEPTETHUYECKUX W TPHPOIHBIX PECYpPCOB, COKpAICHHWE JUIMTEIHLHOCTH M CTOMMOCTH PEMOHTOB,
TIOBBIIIEHUE IPON3BOIUTEIEHOCTH TPY/ia SKCIITYaTallHOHHOTO ¥ PEMOHTHOTO TIEPCOHANA;

L onTuMuM3aLMs IyTEM OLEHKU 3KOHOMUUECKOH 3()(PEKTUBHOCTU YCIOBHO-TIOCTOSIHHBIX PACXO/I0B;

L yBequueHUE JONM KOHKYPEHTHBIX 3aKyNOK, IMOBblLIEHHE HX 3((EKTUBHOCTH 3@ CUET MaKCHMaJbHOTO
HCTIOBb30BaHUS PRIHOYHON KOHBIOHKTYPBI;

L MOBBILIEHHE YPOBHsI COOMPAEMOCTH CPELICTB 32 TEIUIOBYIO U 3JIEKTPUUECKYIO SHEPTHIO;

L CHW)XEHHE M MCKIIOYEHUE MPOCPOUCHHON AeOUTOPCKON 3aJ0/KEHHOCTH 3a OTIYLICHHYIO DIIEKTPUUECKYIO U
TEIUIOBYIO YHEPTHUIO;

L mpoaaxa Hea(heKTUBHBIX U HEMPOPUILHBIX AKTUBOB;

L CHIKEHHE U UCKIIOYEHUE He3((PEKTUBHbIX 3a1aCOB TOBAPHO-MaTePHAIbHBIX [IECHHOCTEH.

L Peanusauus uHMLMATUB OEPEKIMBOrO NpoU3BoAcTBa B nepuoa 2012 — 2014 rr.

MO3BOJIHUT HOBBICUTH 3()()EKTUBHOCTH ONIEPAIIIOHHON JIeATeNbHOCTH (TOTOMHUTENBHO 363 Ml pyo. EBITDA).

B 2012 — 2014 rr. cokpamieHre pacxo/JJ0B Ha 3KCIuTyaTanuio coctaBut 106 MiH pyo6.

D¢ dexTrBHas peann3anys MporpaMMbl 3aKyIlOK Ha KOHKYPEHTHOH OCHOBE ITO3BOJIUT COKPATHTh

581 muH py0. pacxo0B MO ONMEPANMOHHON NEATENbHOCTH U 493 MiH py0. pacxolloB — MO WHBECTUIIMOHHOW. B
2012 r. B pe3ynpTare MPOBEACHHSA KOHKYPEHTHBIX MPOIEAYpP CTOMMOCTh 3aKyNOK IO ONEPAlMOHHOW JeSTEITBHOCTH
cHmzmnach Ha 9 % or taHoBoi. Hawmbombmas 3¢dexkruBHOCT, B 2012 T. JOCTUTHYTa MO 3aKyNmKaMm YCIIYT
IIPOU3BOJICTBEHHOTO XapakTepa.

DddexT oT HempepbIBHON pabOTHI MO MOTAMIESHHI0 MPOCPOUCHHOW TEOUTOPCKON 3aJI0JDKEHHOCTH OKHIASTCS Ha
ypoBae 200 muH py06. ¢ 2012 1. 1o 2014 1.

[Iponaxxa Henpo(WILHBIX aKTHBOB IPUHOCHUT OCHOBHOM 3(h(hekT npu peanuzauu [IporpamMmMer

NOBBIIIEHUS 3((EKTUBHOCTH OIEPAMOHHON aeaTenbHOCTH. OOmmi 3pQeKT OT MpojaXd HENpOoPHIBHBIX
akTHBOB cocTaBisieT 57 % ot IIporpaMmsl B nenoM. Hanbosnee kpymHbie 00bEKTHI OTUYKAaEMbIX HEPOPHIEHBIX AKTHBOB!
aBTOTPAHCIIOPTHOE NPEANPHUITHE, CTapble OuYepedu TEIUIOIEKTPOLEHTpanel, BBIBOJUMBIX U3 JKCILIyaTallWy,
JIEKTPUUECKHE pacIpeieIUTeNIbHbIE YCTPOHCTBA 3JIEKTPOCTAHIINH.



B 2012 r.

oOIMii  JAOMOJIHUTENBHEIN 3G (dEeKT OT peanu3anuud WHUIUATHB [IporpamMmbl

ITOBBIIICHU

3¢ peKTHBHOCTH OTIEpaIMOHHON NesTeNnbHOCTH cocTaBua 1 358 mumH py6. Ha 2013 —2014 rr. 3anmnanupoBad 3¢ ¢deKT or
peamu3aryu [Iporpammet B 1 618 mitH py0.

K 6moxy Bompocos 3. JlomkHocTs CriennanucTa mo oxpane Tpyna (yTBep>KACHHBIN MpodCTaHaapT)

uraTtara n3 [IPUKA3A ot 4 aBrycra 2014 r. N 5245 Ob YTBEPKAEHNU [TPO®ECCHUOHAJIBHOI'O
CTAHJAPTA "CIIEUAJIMCT B OBJIACTU OXPAHBI TPYJIA" (B pen. IIpuxazos Muntpyna P® ot
05.04.2016 N 150m, ot 12.12.2016 N 727n)

Hopmarus
Tpynosoe nelictsue Ne 6110ka Bompocsl OTBeThI (MoaenbHBIHA bannst
oOpa3eir)
1.1 1
AHanu3 IJIaHOB, CTPaTeruy U 2 1
CTPYKTYpPbI OpraHU3aLu’ 13 1
Awnanuz ocobeHHOCTEN 2.1 1
opraHuzaiyy padboTel U 2.2 1
IIPOU3BOJICTBA HA KOHKPETHBIX 53 |
pabounx MecTax '
AHanu3 pblHKa Tpyaa Mo 3.1 1
opraHu3anuu paboTH Ha 3.2 1
aHAJIOTMYHOM MPOU3BOACTBE U 33 |
pabounx MecTax '
dopmupoBaHue TpeOOBaHUIT K 4.1 1
BaKaHTHOM JOJ’KHOCTU 4.2 1
(mpodeccun, crieruaTbHOCTH) U 43 )
HUX KOppEKIHUs )

4 Metoauueckue MaTepuaJibl, onpeae/Jasiomue npoueaypy oucHuBaHus

Jransl GOopMUPOBAHUA KOMIIETeH UM

3H3HHI7[, yMeHHﬁ, HAaBBbIKOB " (HJ’II/I) OnbITA T€ATCJIbHOCTH, XaPAKTCPU3YIOIIIUX

B Tabmune npuBeneHbl ONMHMCAHWS MPOLEAYpP NPOBEACHHS KOHTPOJIBHO-OIEHOYHBIX MEPOIPUSATHH M IPOLEAYp
OLIEHMBAHMS PE3yJIbTATOB OOYUYCHMS C IOMOINBIO CIUIAHMPOBAHHBIX OIEHOYHBIX CPEICTB B COOTBETCTBHM C pabouei
MIPOrpaMMOi JUCIMIUINHBI

HanmenoBanue IIpencraBnenue
OILIEHOYHOTO Kparkas xapakTeprucTHKa OLIEHOYHOTO CPE/ICTBA OILIEHOYHOTO CPEJICTBA B
cpencTBa DdOC
CpenctBo, no3posisitoiee GOpMHUPOBATh M OLIEHUBATH CIIOCOOHOCTH
KoHcmext 00yYaroIIerocs: K BOCIPHUSATHIO, 000OIICHUIO U aHAINA3Y TeMbI KOHCIIEKTOB 110
nHpopmanum.
JIEKITHH . . JUCHIUIUTHHE
Mo3keT OBITh HCIOIB30BAHO IS OLCHKHU 3HAHUI U yMEHUH
00yUaromuxcs
[MpoxykT camocTosTENBEHON paboThl 00yUatoIerocs,
MPe/ICTABISIONINN cOO0H MyOINYHOE BBICTYIICHUE I10
Coobmene, Mpe/ICTABICHHIO MOy EHHBIX PE3YIbTATOB PElICHNA . | Temst noxnaos,
HoKIax ompeieneHHOMH y4eOHO-TIPaKTHIECKOH, y4eOHO-HCCIIeI0BATEILCKOM -
WJIM HAYYHOH TEMBI.
MoskeT OBITh UCIIONIB30BAHO JUIsl OLICHKH 3HAHUM, YMEHUH, HABBIKOB
U (WJIM) OIBITA AEATEIHHOCTH 00yJaromuxcs
BrinonHenue 3a1aHui, IpeayCcMOTPEHHbBIE paboyeil mporpaMmoit
JMCUUIUIMHBI, TPOBOASATCS BO BPEeMsI MPAKTUUECKHUX 3aHSATHH.
Sanamms BapHaHvTOB 3aJaHu{ TI0 TeMe He MeHee NATH. Bo BpeMsI BBITOTHEHHS
PETPOYKTHBHOTO 3aaHuH MOMB30BATECA yueOHHKaMH, CrPaBOYHHKAMH, KOHCIIEKTaMH 3amaHus pernpoayKTUBHOTO
ypoBHA JIEKIMHA, TETPAIIMHU IS IPAKTHIECKUX 3aHATHH pa3perieHo. YPOBHSA
[IpemoaBaTens HAa TPAKTHYECKOM 3aHATHH, IPEANIECTBYIOIIEM
3aHATHUIO IPOBEJCHNS KOHTPOJISL, JOBOIUT O O0YUAIOIIUXCS: TEMY,
KOJIMYECTBO 33/1aHUH ¥ BPEMsI BBITTOJTHEHHS 3a1aHUH
CpezncTBO KOHTPOJISL HA MPAKTHYECKOM 3aHSITHH, OPraHW30BaHHOE Bompocs! o
CobecenoBanue Kak crieriaibHas Oecesia npernoaBaresis ¢ 00yJaromumMes Ha TeMBl, | TeMaM/pasjenam
CBSI3aHHBIE C M3y4aeMOH JUCIUIIIIMHON, U pacCYMTaHHOE Ha JICIUIIIMHBI




BELICHEHHE 00beMa 3HAHUI 00YJYAIOIIETOCs 110 ONPEACICHHOMY
paszzeiny, Teme, mpobiemMe H T.II.
MoskeT ObITh UCIIOIH30BAHO ISl OLCHKH 3HAHUH 00Y4aI0INXCS

TectupoBaHms, IpeAyCMOTpEeHHBIE paboUeii mporpaMmmMon
JVCIUIIIMHBI, TPOBOAATCS BO BPEMs MPAKTUYECKHUX 3aHATHH.
TecTrpoBaHKe MPOBOAMUTCS C HCIOJIB30BAHUEM KOMITBIOTEPHBIX
Tect TEXHOJIOTHH. BapraHTHI TeCTOBEIX 3a1aHul (hopMuUpyIOTCS Tect
parmomHo u3 6a361 T3. Bo Bpems BBIIOTHEHUS 3a1aHUHA
MOJIE30BAThCS y4eOHMKAaMU, CIIPABOYHMKAMH, KOHCIIEKTAaMH
JIEKIUH, TeTPaJsIMU JJIs IPAKTHUECKUX 3aHATUH He pa3pelIeHo

Jns opraHu3auuMu ¥ INPOBEJICHUS IPOMEXYTOYHOW aTTecTald B (OpME DK3aMEHa COCTABIISIOTCS THIIOBBIE
KOHTPOJIbHBIE 3aJaHusl WM MHBIE MaTepHajibl, HEOOXOJMMBIE JUIsl OLUEHKH 3HAaHWH, YMEHUWH, HaBBIKOB W (MJIM) OIBITA
JIEATEIbHOCTH, XapaKTepPH3YIOIUX JTanbl (OPMUPOBAHUS KOMIIETEHLMH B IIpoliecce OCBOEHHs 00pa3oBaTesibHOU
IIPOrpaMMBI:

— IIepeveHb THIOBBIX TECTOBBIX BOIPOCOB IS OILICHKHU 3HAHUN M yMCHHUH;

— IIepeveHb TEOPETHIECKUX BOIIPOCOB IK3aMEHY AJISI OLIEHKH 3HaHUH.

Baza TecTOBBIX 3amaHWi PAa3HOTO YPOBHS CIIOKHOCTH pa3MeNmieHa B 3JIEKTPOHHOH HH(MOPMAIMOHHO-
obpazoarensHOU cpene KpHXXT Upl'VIIC u oOyuarommuiicss IMeET BO3MOXKHOCTh O3HAKOMUTHCSA C JEMOHCTPAMOHHBIM
BapuanToM OT3

Onucanne npoueayp nmpoBeicHust l'[pOMe)RyTO‘-IHOﬁ aTrecranum B (bopMe IK3aMeHa
U OLICHUBAHUSA PE3YJIbTATOB oﬁyqunﬂ

[TpomexxyrouHasi arrecrauusi B opMe dK3amMeHa MPOBOAUTCS C UCIIOJIb30BAHUEM KOMITBIOTEPHBIX TEXHOJIOTHIA
(TecToBble BOIPOCHI, (POPMHUPYIOTCS PAHAOMHO) M ITMCBMEHHO (TEOPETHYECKHE BOIPOCHI) 110 OMIIeTaM.

CrpyKTypa TecTa 1o AUCIMIUIMHE Ha 9K3aMeHe (B 0HOM Omiiere)

TecToBbIC 3a1aHUS KonnuecTBoO TECTOBBIX 3aIaHHIT B TECTE
TecToBble 3agaHus AJI9 OLIEHKHU 3HAHUI 8
TecToBble 3ajaHMsl JJIsl OIEHKU YMEHUN 6
HUTOI'O B ogHOM Oumere 14

Pacnpenenenne TpakTHYeCKMX 3aJaHUM 110 93K3aMEHAMOHHBIM OWJIeTaM HAaXOAWTCS B 3aKPBITOM JUIs
oOyuaromuxcss Joctyre. Pa3paOoTaHHBIM KOMIUIEKT OmieToB (25 OmieroB) He BBHICTABIACTCS B JIEKTPOHHYIO
nHpopMannoHHO-00pa3oBaTensHyto cpeny KplKT Upl'YIIC, a xpanutcs Ha kadenpe-pa3padoranke @OC Ha OymMakHOM
"Hocurelne B coctase @OC no QUCIHUILIAHE.

Kaxmas uacTp Owiera OIEHHBAETCS 110 YETHIPEXOA/UIBHOW CHCTEMe, a Jajiee BBIYHCIISICTCS CpeIHee
apudmerryeckoe oueHok. CpenHee apuPMETHIECKOE OLIEHOK OKPYTJISIETCS 10 LIEJIOr0 M0 NpaBHiIaM OKPYIJICHUSL.

Oo0pa3en 3x3aMeHALIMOHHOTO OuJieTa

DK3aMeHaIMmoHHbIN Ouier Ne 1
Yr1Bepxkaato:
N0 IMCUUIIMHE «KAHAJIN3 PUHAHCOBO-

3apenyronmuii kKadenpoit VII

20..-20.. X031iHCTBEHHOM 1eATEJIHLHOCTH / /
y4eOHBIA TO] 5,6 cemectp
1. JeiicTByolee 3aKOHOIATENILCTBO O COCTABE U BUJAX KAaIPOBOM JIOKYMEHTALUN

2. Pounb kaapoBOil TOKYMEHTAINH B TOATBEPKICHUH TPYIOBOTO CTaXa PaOOTHUKOB




