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1 IIEJIM OCBOEHMS AU CIIUITJINHbBI

1.1 Ieau ocBOEHMSI TUCITUTITIHHBI

Lenpto n3ydeHus yqyeOHON IUCUUILIMHBI «/{OKyMEHTalHOHHOE 00eCIeYeHHE YIPABICHNUS IEPCOHAIIOMY SBIETCS
(dopMupoBaHUe Yy CiymiaTeneil KOMIUIEKCa COBPEMEHHBIX 3HAHUH, YMEHHH M HaBBIKOB, HEOOXOIMMBIX I
npoecCHOHANBHON JIESTENbHOCTH B 00JAacTH NOKYMEHTALMOHHOTO CONPOBOXKICHUS TPYIOBOH NeEATEeIbHOCTH
paboTHHKa

1.2 3agaum ocBOEHHS U CIUIIIHHEI

1 [TpenocraBnenne riIyOOKMX M CHCTEMaTH3MPOBAHHBIX 3HAHUH 00 OpraHu3aluy padOThl KaJpOBOM CIIy»KOBI,
OCHOBAX JIOKYMEHTAIIMOHHOT'O COIIPOBOXKIICHUS MDOLIECCA VIPABJICHHS NEPCOHATIOM B ODTaHM3aINN

PaCCMOTpEHI/Ie IpaBUJI O(l)OpMJ'IeHI/IH YIpaBJICHYCCKUX AOKYMCHTOB, COCTaB PEKBU3UTOB JOKYMCHTOB,

2 TpeboBaHUS K O(GOPMIIEHHIO PEKBU3UTOB JIOKYMEHTOB
3 PaccMoTpeHue npuMepoB JOKYMEHTOB, PErIaMEHTUPYIOLIMX YIIPAaBICHUE IEPCOHATIOM
1.3 IIpodeccHoOHATBLHO-TPY/I0BOE BOCIIUTAHNE 00YYAIOIIMXCSI
Llens npodeccHOHAIBHO-TPYAOBOrO BOCHHTaHMS — (OPMHUPOBAaHHE Yy OOYyYaroUIMXCS OCO3HAHHOW MpPOQeCcCHOHAIBEHON

OpHEHTALNH, TOHUMaHHs OOLIECTBEHHOI'O CMbICIIA TPY/a U 3HAYUMOCTHU €ro st ce0st JINYHO, OTBETCTBEHHOTO, CO3HATEIILHOTO
U TBOPUYECKOTO OTHOLICHHS K Oynaymiedl NeaTenbHOCTH, Mpo(ecCHOHANBHON 3THKH, CIOCOOHOCTH MPEIBHACTh HM3MEHCHMS,
KOTOpBIE MOTYT BO3HHMKHYTh B HPO()ECCHOHAIBHOM NESATENPHOCTH, M YMEHHUIO padoTaTh B M3MCHEHHBIX, BHOBb CO3JaHHBIX
YCIIOBUSIX TPYZA.

Llenp ocTHTraeTcs Mo Mepe PELICHUs B €AMHCTBE CISIYIOIIX 3a1a4:

— (hopMHUpOBaHUE CO3HATENEHOTO OTHOLICHHS K BEIOPaHHOM Ipodecchy;

— BOCIIUT@HHE YECTH, TOPAOCTH, JIOOBH K MNpOQeccHH, CO3HATEIBHOTO OTHOIIEHUS K HPO(ECCHOHAIBLHOMY JIOJTY,
MOHMMAeMOMY KaK JIMYHAsi OTBETCTBEHHOCTh M 00513aHHOCTD;

— (hopMupOBaHUE IICUXONOTH IPOdecCHOHANa;

— opmupoBaHue podecCHOHANBHON KYJIBTYpPbI, STUKH MPOPECCHOHATBHOTO OOLICHUS;

— (popmupoBaHKe colMATLHON KOMIIETEHTHOCTH U IPYTHE 3a/1a4H, CBSI3aHHBIE C UMH/KEM PO(ECCHU U aBTOPUTETOM
TPAHCIIOPTHOM OTPacCIH

2. MECTO JUCIUIIJINHBI B CTPYKTYPE OIIOII

2.1 TpeOGoBaHMs K NpeABAPUTEILHOM OATOTOBKE 00y4ar0IIerocs:

b1.5.24 OcHOBBI Opranu3anuu Tpyaa

Bb1.5.15 OcHoBHI ynipaBieHHs IEPCOHATIOM

52.B.02(Y) YueOHas - 10 MOITy4eHHIO MIEPBUYHBIX MPOPECCHOHATBHBIX YMCHHUH U HABBIKOB (TIPAKTHKO-

51.B.03 JIokyMeHTaIIMOHHOE 00eCIieUeHNe YIIPABICHHUS IIePCOHATIOM

b51.B.05 [Tpon3BOACTBEHHBIN MEHEIKMEHT

b1.B.[IB.15.01 MadopmairioHHble TEXHOJIOTHH B YIIPABIEHUU TIEPCOHATIOM

51.B./IB.15.02 UndopManroHHBIE TEXHOJIOTHH B YIIPABICHUH TPYIOBEIMH pecypcaMu

b51.B.02 MeToabl IpUHATHS YIPaBICHYECKUX PEIICHHH

1
2
3
4
5
6 b1.B.08 YnpasiaeHue npoektaMu ¢ OCHOBaMU NPEANPHUHUMATEIBCTBA
7
8
9
2

2.2 JIucuMnJMHbI M NPAKTHKH, 1JI51 KOTOPbIX 0CBOEHHME JAHHOW AUCHMILIMHBI HE00X0AUMO KAaK MpeallecTBYIoLIee:

—_—

b1.B.08 YnpaBnenue mpoekTaMu ¢ OCHOBaMH ITPEeIPUHUMATEIHCTBA

b52.B.03(IT) [Tpon3BoacTBEHHAS - IO MOJYYEHHUIO MPOPECCHOHANBHBIX YMEHHH H OMbITa NPO(ECCHOHAIBLHON

b1.B.18 Ynpasnenueckuil yu€r u yué€t nepcoHaia

b1.B./IB.11.02 YnpaBneHne MeXKyIbTypPHBIMU KOMM YHUKAIIUIMHU

b1.B.19 Onnara Tpyaa nepcoHaia

52.B.03(I1) [IpousBoacTBEHHAS - 1O TOJIYYEHHUIO TPOPECCHOHATIBHBIX YMEHHUHI U OITbITa MPO(eCCHOHATBHON

b51.B.ZIB.07.01 MeHemKMEHT KauecTBa B YIIPABJICHUH TIEPCOHATIOM

b1.B.ZIB.07.01 Cuctema ynpaBieHUs] Ka4€CTBOM TPYIOBBIX PECYPCOB
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Bb1.5.23 OcHoBBbI Oe30macHOCTH TPy A

—_
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Bb3.5.01 3ammTa BEITYCKHON KBaTU(HUKAIIMOHHON pabOThI, BKII0YAs OATOTOBKY K MPOIEIype 3alIUThHI U

3. HEPEYEHbD IINTAHUPYEMBIX PE3YJIbTATOB OBYYEHUSA 110 AUCHUIIJINHE,
COOTHECEHHBIX C IINTAHUPYEMbBIMH PE3YJIbTATAMH

OCBOEHUS OGPA3OBATEJIbLHOM ITPOT'PAMMBI

ITK-3: 3HaHHeM OCHOB Pa3padoTKH M BHeIpeHHUs] TPeOOBaHMIl K T0KHOCTSIM, KpUTEPUEB MOAO0Pa U PACCTAHOBKH
NepCcoHaJIa, 0CHOB HaiiMa, pa3padoTKH M BHEIPEHHUs MPOrpaMM M Npoueayp noadopa u oTéopa nepconana, BjiageHueM
MeTOJaMH /1eJI0BOi OLleHKH MePCOHAA PU HaliMe M yMeHHe MPUMEHATh UX Ha MPaKTHKe




MuHUMAJIbLHBIH YPOBEHb OCBOCHHS KOMIIETCHIUH

3HaTh MeTOABI cOopa, aHaJN3a U CTPYKTYPHI HHPOpMaUN 00 0COOCHHOCTSAX OpraHU3aIiK padoT Ha Pa3IMIHBIX
y4acTKaxX MPOM3BOJICTBA U Ha KOHKPETHBIX Pa00YMX MECTaX C YUETOM IIeJIeH, 3a1ay, IUTAHOB U CTPYKTYPHI
OpTaHU3aINH;
YMmets (hopmMupoBath TpeOOBaHUSA K BaKaHTHOHN JOIDKHOCTH (IPO(ECCHH, CTICHUATFHOCTH) U ONPEACISTh KPUTCPUH
noxbopa mepcoHana;
Bnanets TEXHOJIOTHSMH, METOAaMH W METOAWKAaMH  TIPOBEINCHHS aHalnW3a M CHCTEMAaTH3aldd [TOKYMEHTOB U
nndopmannu
Ba3oBblii ypoBeHb 0CBOCHUS] KOMIIETEHIIUH
3HaTh METOZBI cOopa, aHamM3a W CTPYKTYphl HHPOPMANUH 00 OCOOCHHOCTAX U BO3MOXHOCTSX KaJpOBOTO
MOTEHIIMAIa OPTaHU3aIUH;
YMmeTh BHOCHUTH KOPPEKTHUPYIOIIME CBEICHUSA B TpeOOBaHUSA K KaHIWAATAM Ha BaKaHTHBIC MOJDKHOCTH (Tpodeccuw,
CHENNATBLHOCTH);
Bnanets MOPSAKOM OIpPE/ICIICHHS IEPCIICKTUBHOM U TEKYIIeH OTPEOHOCTH B Kaapax;
Bobicoxuii ypoBeHb 0CBOEHUS KOMIIETEHIINI
3HaTh MeToAsl cOopa, aHanmM3a W CTPYKTYpPHl HHQOpPMAamuu 00 OCOOCHHOCTAX pBIHKA TPYAa, BKIIOYAs
TIPEUIOKEHHS OT POBAMIEPOB YCIYT 10 TOUCKY, IPUBJICYCHHIO, TOA00pY U 0TOOPY MepcoHaa.
YMeTh MIOJIF30BATHCS MOUCKOBBIMU CHCTEMaMH U WH(POPMALMOHHBIMA peCypcaMy JJIsi MOHUTOPHHTA PHIHKA TPYIA,
rpa)xTaHCKOT'0 U TPYAOBOr0 3aKOHOJaTeIbCcTBa Poccuiickoii denepanuun
Brnaners OOIIMMHU TEHJCHIUAME Ha PBIHKE TPYAa W B OTACIBHON OTpaciM, KOHKPETHOH mpodeccuu (IOIKHOCTH,

CHCI_II/IaJ'IBHOCTI/I).

IIK-11 : BirageHHeM HABBIKAMH Pa3padOTKH OPraHU3ANMOHHON H (YHKIMOHATBHO-IITATHONH CTPYKTYPHI, pa3padoTkn
JIOKAJTbHBIX HOPMATHBHBIX AKTOB, KACAIOIIMXCSA OPraHu3aluy TPyAa (IpaBUJja BHYTPEHHEI0 TPYAOBOI0 PaciopsiAka,

N0JI0KeHHe 00 OTILYCKAaX, I0JI0KeHUe 0 KOMAaHAUPOBKAX)

MuHuMAaJbHBIH YPOBEHb 0CBOCHUS] KOMIIeTEHIMH

3HaTh cocTaB B 0COOEHHOCTH PabOTHI ¢ KaIPOBOH JOKYMEHTAIHeH
YMeTh HCII0JIb30BaTh TEXHOJIOTUU JOKYMEHTAIIMOHHOT'O COIIPOBOXKICHUS TPYAOBOH JKU3HU NIEPCOHANIA
Biagers HaBbIKAMHU O3HAKOMJIEHUS COTPYAHHMKOB OpraHU3alMd C KaIpOBOM [OKyMEHTaUWEeHd M JCHCTBYIOIIUMU
JIOKQJIbHBIMU HOPMATUBHBIMU aKTaMH
Ba30Bblii ypOBEeHb 0CBOCHHS KOMIIETCHIIUH
3HaThb 3HaTh OPTaHMU3AIMIO PAOOTHI C KaIPOBBIMH JIOKYMEHTAMHU;
YMeTh 0hOpMIISITh pe3yabTaThl KOHTPOJIS 33 TPYJAOBOU M UCTIOMHUTEIHCKON TUCITUTUIMHOM;
Buagers HaBBIKAMH 10 00€CIICUEeHHUIO 3aIIUTHI TIEPCOHATBHBIX JAHHBIX COTPY/IHUKOB;
Brbicokuii ypoBeHb 0CBOEHHS KOMIIETEHIIUH
3HaTh TpaBmiIa 0POPMIICHHS JOKYMEHTOB IO COIIPOBOKICHUIO TPYIOBOH NESTSITEHOCTH;
YMmers CBOEBPEMEHHO 0(OPMJISITH TIOKYMEHTHI 110 TPYJOBOH JIESTEIbHOCTH;
Biagers 3HAaHWSIMH ~ OCHOB pa3pabOTKM H BHEJPEHHS TPOUEAYP PpEeryJIHpOBaHUS TPYJOBHIX OTHOIICHUHA H

COTIPOBOXKIAIOIYIO TOKYMCHTAIIHIO;

IIK-12 :3HaHHEM OCHOB pa3paﬁoT1cn H BHE/IPECHUA Kanponoﬁ u ynpaBﬂqueCKoﬁ AOKYMEHTAUUMU, ONITUMHU3AII LU
HOKyMeHTOOﬁOpOTa H CXeM (l)yHKIIPIOHaJ'I])H])lX B3alMOCBsI3eil MEKAY moapa3jiejieHusiIMu, OCHOB paspaﬁonm H

BHeJPeHNs MPOLeAYyP PeryJIMpoOBaHUs TPYAOBBIX OTHOLIEHHIT M CONPOBOKAAIONIEl JOKYMeHTAINN

MuHuMaJbLHBIH YPOBEeHb 0CBOEHUS] KOMIIeTEHMH

3HATh COCTaB ¥ 0COOCHHOCTH PabOTHI ¢ KaApOBOH TOKYMEHTAIIUEH
YmeThb MCIOJIb30BaTh TEXHOJIOTUH JOKYMEHTAI[MOHHOTO COIIPOBOXKACHUS TPYAOBOH KM3HU IEepCOHaa
Bnaners HaBbIKAMHU O3HAKOMJIEHUS] COTPYAHHMKOB OpraHU3alMd C KaIpoBOM JOKyMEHTaluued M JeHCTBYIOIIUMU
JIOKAJbHBIMA HOPMATUBHBIMU aKTaMHU
ba3oBblii ypoBeHb 0CBOEHUSI KOMMETEHIIUN
3HAaTh OpraHu3aIuio paboTHl ¢ KaAPOBBIMHU JOKYMCHTAMU;
YMmeThb 0QOpPMIISTh PE3YNIETATHl KOHTPOJIS 32 TPYAOBOW U HCIIOJHHUTEIBCKOM TUCIUTUTHOM;
Baaners HaBBIKaMH TI0 00ECTIEUSHUIO 3aIIUTHI IEPCOHANBHBIX TaHHBIX COTPYAHHUKOB,

Bbicokuii ypoBeHb 0CBOCHHS KOMIIETCHIIMH




3HaTh npaBuiIa 0pOPMIICHUS JOKYMEHTOB IO COMPOBOKICHUIO TPYIOBOH NEATEIHHOCTH,
YMmets CBOEBPEMEHHO O(OPMIIATH JOKYMEHTHI IO TPYIOBOH ESTEITHHOCTH;
Bnanets 3HaHUSIMH ~ OCHOB pa3pabOTKM ¥ BHEIPEHHUS MPOIENyp pPEryJIupOBaHUS TPYIOBBIX OTHOIICHHH U

COTPOBOXKIAOIIYIO TOKYMCHTAIHIO;

IIK-13: ymeHHeM BecTH KaipOBoe /1eJIONPOU3BOJACTBO H OPraHU30BLIBATH APXMBHOE XpaHeHUE KAPOBLIX TOKYMEHTOB
B COOTBETCTBMH ¢ [eiicTBYIOLIUMH HOPMATHBHO-TIPABOBLIMHU AKTAMHU, 3HAHHEM OCHOB KaJPOBO# CTaTHCTHKH,
BJIa/IcHHEeM HABBIKAMHU COCTaBJICHHS KAPOBOil 0TYETHOCTH, a TAK:Ke HABBIKAMH 03HAKOMJICHUS COTPYIHUKOB
OpraHu3anyy ¢ KagpoBoii TOKyMeHTaluel 1 AelicTBYIOIMMH JIOKAJIHLHBIMA HOPMATHBHBIMHU aKTaMH, YMeHUe
00ecNeYuTh 3aIIUTY NePCOHATBbHBIX JAHHBIX COTPYIHUKOB

MunuMaabHBII YPOBCHb OCBOCHUA KOMIICTCHIIMHA

3HAaTh

TIOPpSAAOK OpraHu3allii U BEACHUS KaApPOBOI'0 ACJIONPOU3BOACTBA,

YMeTn

obecreunBaTh COXPaHHOCTh JOKYMEHTOB KapOBOH CITy>KOBI

Bnangets

IpaBrUjiaMU COCTABJICHUA HOMCHKIIATYPbI ACII;

ba3oBbrii YPOBE€HL OCBOCHHMA KOMIIETCHIUN

3HAaTh

MOPSIIOK OPTaHN3aIMN APXUBHOTO XPAHEHHMS KaJPOBBIX JTOKYMEHTOB B COOTBETCTBHH C ICHCTBYIOIINMH
HOPMAaTHBHO-TIPAaBOBBIMH aKTaMU;

YMeThb

COCTaBJIATH U Oq)OpMJ'IHTL JOKYMCHTBI IO JIMYHOMY COCTaBY,

Bnangets

IpaBujiaMu MMOATOTOBKH JOKYMCHTOB Ul XPAHCHUS B apXUBC;

Bobicokuii YPOB€HbL OCBOCHUHA KOMIICTCHIIMHA

3HaThb

OCHOBEI KaﬂpOBOﬁ CTaTUCTHUKU,

YMeTh

OpPraHH30BaTh BeJCHHE JEIONPOU3BOJICTBA B KaJPOBOH CITyXkOe;

Bnanets

HaBbIKaMH COCTABJICHHA Ka,I[pOBOP‘I OTYCTHOCTH,

B pe3ydabTaTre OCBOCHUS JUCHUIIJINHbI oﬁyqammm‘icst JOJIZKCH

3HaTnL

MeTOZBI cOOpa, aHaNN3a U CTPYKTYPHI HHMOPMAUN 00 0COOCHHOCTSAX OpraHu3alu paboT Ha Pa3IHIHBIX
yJacTKaxX MPOHM3BOJICTBA M HA KOHKPETHBIX pa00YHX MECTaX C YUETOM IIeJIeH, 3a1ad, TUIAHOB U CTPYKTYPHI
OpTaHU3aINH;

METOZBI cOOpa, aHaNN3a U CTPYKTYPHI HHPOPMAUN 00 0COOCHHOCTSIX U BO3MOXKHOCTSX KaJpOBOT0 IOTCHIIHAA
OpraHu3aluy;

MeTOJIbI cOOpa, aHau3a U CTPYKTYPHI HHGOPMAIIMK 00 0COOCHHOCTSIX PhIHKA TPy, BKIIIOUAs MPEJIOKEHHUS OT
MPOBAMIEPOB YCIYT MO TOUCKY, IPUBJICYCHUIO, TIOA00PY U OTOOPY IepCcoHaa.

YMmern

(hopmupoBaTh TpeOOBaHMS K BAKAHTHOW JIOJDKHOCTH (TIpodeccHy, CelHaTIbHOCTH) U ONIPEEIISATh KPUTEPUH
noabopa nepcoHana;

BHOCHTH KOPPEKTHPYIOIINE CBECHNS B TPEOOBAHHS K KaHAUaTaM Ha BaKaHTHBIC JOJDKHOCTH (TIpodeccH,
CIIEIUALHOCTH);

MOJI30BATHCS IIOMCKOBBIMH CUCTEMaMy U HH()OPMAIIMOHHBIMHU pecypcaMy TSI MOHUTOPHHTA PBIHKA TPYAA,
IpakJIaHCKOT0 U TPYAOBOTr0 3aKoHOAaTenbcTBa Poccuiickoit denepanuu

Baagern:

1

TEXHOJIOTHSIMU, METOJIaMH ¥ METO/IMKAaMH TTPOBEJICHNUS aHAJIN3a U CUCTEMATH3aliy JOKYMEHTOB 1
nHpOpPMALUT

MOPSIAKOM ONpeeNIeHUs NepCIeKTUBHON 1 TeKyIel MOTpeOHOCTH B Kaipax;

0OIIMMH TEHACHIIUSAMHE Ha PBIHKE TPYa M B OTJAEIBFHON OTPACiIN, KOHKPETHOH mpodeccru (I0KHOCTH,
CIEUATIBHOCTH).

METOJaMH pa3pa60T1<H " peain3anuun CTpaTeFI/Iﬁ Y1paBJCeHUS NIEPCOHATIOM;

METOJaMH pa3pa60TKH " peain3aliui MapKETUHI'OBLIX IPOrpaMM B YIIPaBJICHUU IEPCOHATIOM;

METOAaMH aHalk3a SKOHOMHYECKON U COHANBHOM 3()(EKTUBHOCTU NEITSIBHOCTHU MOIPA3ICIICHU 110
YIIPABJICHUIO [IEPCOHAIIOM.

4. CTPYKTYPA U COAEP KAHUE TUCHUITJINHBI

Kopa 3ansaTus

HaumeHoBaHuUe pa3aeoB U TeM /BUJ 3aHATHUS/ Kypc Yacsl Kon Yue6nas aur-pa,

KOMIIETE pecypchl ceTH
HIIUH HNurtepHer




Pa3gen 1. OcHOBBI JOKYMEHTHPOBAHUS

1.0
AesITeJbHOCTH KAAPOBBIX CIIYKO
Nt 6.1.1.1,6.1.1.2,6.1.2.1,
11 PaBOBBIC OCHOBBI IOKyMEHTHUPOBAHHS AEATEIBHOCTH 1 MK-12 (6122, 6123 6131,
KaJpoBBIX ciryxk0. /Jlek/ 6132 6141.6142
paBoBbE OCHO OKVME oBa CSTCIBHOC 6.1.1.1,6.1.1.2,6.1.2.1,
1.2 PABOBPIC OCHOBBI AOKYMCHTHPOBAHWA JICATCILHOCTH 1 TK-12 {6.1.2.2,6.1.2.3,6.1.3.1,
KaapoBeIX ciryxk0. /IIp/ 6132 61416142
6.1.1.1,6.1.1.2,6.1.2.1,
1.3 Opraan3anus KapoBOi CiryXOsbI. /JIex/ 1 IK-12 |6.1.2.2,6.1.2.3,6.1.3.1,
6.1.32,6.1.4.1,6.1.4.2
6.1.1.1,6.1.1.2,6.1.2.1,
1.4 Opraan3anus KaapoBoii ciryx0s1. /IIp/ 1 MK-12 {6.1.2.2,6.1.2.3,6.1.3.1,
6.1.32,6.1.4.1,6.1.4.2
1.5 JlokyMeHTBI ¥  perucTpanuoHHble  (OpPMBI IO 6.1.1.1,6.1.12,6.12.1,
) 1 IK-11 |6.1.2.2,6.1.2.3,6.1.3.1,
JIEITOTIPON3BOACTBY / JIek/ 6132 61416142
16 JIOKyMEHTBI ¥ pETHCTPAllMOHHBIE HOPMBI 110 6.1.1.1,6.1.1.2,6.1.2.1,
' nemonponsBoactBy. /IIp/ 1 IIK-11 [6.1.2.2,6.1.2.3,6.1.3.1,
6.1.32,6.1.4.1,6.1.4.2
17 [IpaBuna opopmicHHS yIIPaBICHUCCKUX JOKYMECHTOB 6.1.1.1,6.1.1.2,6.1.2.1,
' /Jlex/ 1 IK-12 16.1.2.2,6.1.2.3,6.1.3.1,
6.1.32,6.1.4.1,6.1.4.2
13 [IpaBuia oopMIIEHHS YIIPAaBICHUYECKUX JOKYMEHTOB. 6.1.1.1,6.1.1.2,6.1.2.1,
’ /TIp/ 1 IK-12 16.1.2.2,6.1.2.3,6.1.3.1,
6.1.32,6.1.4.1,6.1.4.2
[IpopaboTka JIEeKIMOHHOTO MaTepHana, MOroTOBKa K
19 PaKTHYECKUM 3aHATUSM, U3yUYEHHE TEOPETHYECKOTO nk-1p (6111, 6.1.1.2,6.1.2.1,
MaTepHralia, BBIHOCMMOT'O Ha CAMOCTOSTEIIbHYIO pa60Ty, 35 TIK-12 66 112322’ 66 11131’ 66 11':1' 12’
BBIIIOJIHEHHME KOHTPOJIbHOM paboTsl. /Cp/ o e
2.0 Pazgen 2. JlokyMeHTHpPOBaHHUe Mponecca TPyI0BOi
AeTeJIbHOCTU Pa0OTHUKA
. 6.1.1.1,6.1.1.2,6.1.2.1,
71 JlokyMeHTBI 1o COIIPOBOXKIICHHIO TPYLOBOH 1 IK-13 16122 6123.613.1
' nesrensHocTu. /Jlex/ 6. 1' 3' 2’ 6 l' 4 1’ 6‘ 1' 4' 2’
. 6.1.1.1,6.1.1.2,6.1.2.1,
29 JlokyMeHTBI 1o COIIPOBOXKIICHHIO TPYLOBOH 1 IK-13 16122 6123.613.1
' nesitenbHOCTH. /TIp/ 6. 1' 3' 2’ 6 l' 4 1’ 6' 1' 4' 2’
6.1.1.1,6.1.1.2,6.1.2.1,
23 Tpynosoii norosop. Tpynosast kHmkKa. /JIex/ 1 IK-12 |6.1.2.2,6.1.2.3,6.1.3.1,
6.1.32,6.1.4.1,6.1.4.2
6.1.1.1,6.1.1.2,6.1.2.1,
2.4 Tpynosoit norosop. Tpynosas kumxkka /IIp/ 1 IK-12 {6.1.2.2,6.1.2.3,6.1.3.1,
6.1.32,6.1.4.1,6.1.4.2
Meronpl pacdera, moadopa W PAcCTAaHOBKH KaJpoB 6.1.1.1,6.1.12,6.1.21,
2.5 ITex/ ’ ’ 1 IK-3 [6.1.2.2,6.1.2.3,6.1.3.1,
e 6.13.2,6.1.4.1,6.1.4.2




MeTtompl pacueTa, moabOpa W PAcCTAaHOBKH KaJpOB 6.1.1.1,6.1.1.2,6.1.2.1,

2.6 o/ ’ ) 4 0,5 [K-3 6.1.2.2,6.1.2.3,6.1.3.1,

P 6.1.32,6.1.4.1,6.1.4.2

6.1.1.1,6.1.1.2,6.1.2.1,

2.7 Iopsinok u npoBeneHue artecTanuu. /Jlek/ 4 0,5 IIK-11 [6.1.2.2,6.1.2.3,6.1.3.1,

6.1.3.2,6.1.4.1,6.1.4.2

OmeHKa [JeSTeTHPHOCTH pPAaOOTHUKOB, TMOPSAIOK U 6.1.1.1,6.1.1.2,6.1.2.1,

2.8 MpoBeJicHUe aTTectanud. HanoskeHue B3BICKAHMNA U 4 1 IIK-11 [6.1.2.2,6.1.2.3,6.1.3.1,

npescTaBiIeHu K noompenuto. /I1p/ 6.13.2,6.14.1,6.1.4.2

6.1.1.1,6.1.1.2,6.1.2.1,

2.9 IOpuanyeckas moamepxka KaapoBbIX ciryxk0. /Jlex/ 4 0,5 IK-12 |6.1.2.2,6.1.2.3,6.1.3.1,

6.1.3.2,6.14.1,6.14.2

6.1.1.1,6.1.1.2,6.1.2.1,

2.10 IOpunnueckas noamepxka KagpoBbeix ciryx0./IIp/ 4 0,5 MK-12 {6.1.2.2,6.1.2.3,6.1.3.1,

6.1.3.2,6.14.1,6.14.2

IIpopaboTka NEKIIMOHHOTO MaTepHalia, MOATOTOBKA K MK-12 |6.1.1.1,6.1.1.2,6.1.2.1,

211 MPAKTUYECKUM 3aHATHAM, U3yUCHHE TEOPETHUYCCKOrO 4 55 K11 16122 6123 6.13.1

’ Marepuanga, BBIHOCUMOIO Ha  CaMOCTOATEIBHYIO K3 6. 1' 3' 2’ 6 1' 4 1’ 6 1' 4' 2’
paboTy, BLIMOJHEHUE KOHTPOILHOU paboTrl. /Cp/ . T e e

5. ®OH/JI OUEHOYHBIX CPEACTB U151 HPOBEAEHUS TEKYIIEI'O KOHTPOJIAA YCHIHEBAEMOCTH U
IMPOMEXKYTOYHOU ATTECTAIIMN OBYYAIOIIUXCSI 11O JTUCHUIIJINHE

DoHJT OIIEHOYHBIX CPEACTB VIS MPOBEACHHS TEKYIETO KOHTPOJIS YCIICBAEMOCTH M ITPOMEKYTOUHOH aTTECTAINH 110
JMCLUILIMHE pa3pabaTbiBaeTcs B COOTBETCTBHU ¢ [lonoxkennem o opMHupoBaHuH (POHIOB OLIEHOUYHBIX CPEACTB LIS
MIPOBEJCHUS TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH, IPOMEKYTOYHON M TOCYAaPCTBEHHON HTOTOBOM aTTECTALH.

@DOHJ OLIEHOYHBIX CPEICTB IS MPOBEACHUS TEKYIIETO KOHTPOJIS YCIIEBaEMOCTH U IPOMEKYTOYHOM aTTeCTalluy 0 TaHHON
JTUCLUITIAHE oopMisteTcs B Buze npuiioxeHust Ne | k pabouei nporpaMMe TUCIUILIMHEL U Pa3MEIIAIOTCs B AIEKTPOHHOMN
nHpopMannonHo-oOpazoBatensHOU cpene Kp KT UpIl'YIIC, moctymHOM 00ydaromeMycs 9epe3 ero JINIHbBIH KaOMHET.

6. YA EBHO-METOANYECKOE 1 THOOPMAIIMOHHOE OBECIIEYEHUE JUCIHUITJIMHBI

6.1 YueOHas JuTepaTypa

6.1.1 OcHoBHas JuTEpPaTYpa

ABTODBI,
COCTAaBUTEIH

3araBue

W3znmarenscTBoO,
O U3IaHUs

Komn-Bo 3k3. B
oubanorexe/
100% ommaiu

JlokyMeHTaIlMOHHOEe 00eCIIeYeHUE YIIPaBICHUs

04633

A.T. Abynanse, U. b. IIEPCOHAJIOM : YUeOHHUK M IPAKTUKYM IS By30B Mocksa :
6.1.1.1 | BempsokkuHa, B. M. p R P YM JULA BY3OB- IOpaiir, 100 % online
Maciosa [QnexkTponHsIii pecypc]. - 2022
https://urait.ru/bcode/489736
JIOKyMEHTAIMOHHOE 00ECIICUCHUE YIIPABICHHUS
MEPCOHAJIOM : YUeOHMK U MPAKTHUKYM JJIS BY30B Mockaa : o .
6.1.1.2 | . H. Ky3neuos [DrexTpormEi pecypc]. - fOpaiir, 2022 100 % online
https://urait.ru/bcode/489305
6.1.2 lonoJiIHUTEIbHAS JINTEPATypa
ABTODBI W3paTenscTBO Koz-8o 5x3. B
COCTaBIfTe’ u 3arnaBue F(jl S ’ oubanorexe/
7 LA 100% online
T A Buxosa. T. B JIOKyMEHTAIMOHHOE 00eCIIeUeHNE YIPABICHUS
o S (memonpon3BOCTBO) : yueld. mocobue.- .
6.1.2.1 Iéﬁ‘:;‘;‘fa ?BT 5 | [mexrponmui pecype] - oo Jo1g | 100 % online
Ky3Heu013,ap AL B http://new.znanium.com/catalog/product/94280 ’
0
JIOKyMEHTaIIMOHHOE 00ECIICYeHUE YIPABICHUS ]
[DnexkTponHEIi pecypc] : yaed. mocobue.- Mocxesa :
6.1.2.2 | E. B. I'majuii . ) ’ o PUOPUH®PA- 100 % online
http://new.znanium.com/bookread.php?book=3 M. 2013



https://urait.ru/bcode/489736
https://urait.ru/bcode/489305
http://new.znanium.com/catalog/product/942800
http://new.znanium.com/catalog/product/942800
http://new.znanium.com/bookread.php?book=304633
http://new.znanium.com/bookread.php?book=304633

6.1.2.3

P. E. bynar

JIOKYMEHTAIMOHHOE 00ECIICUeHNE YIPABICHUS
nepcoHaoM: yued. mocodue. [DIeKTPOHHBIH
pecype] -
http://new.znanium.com/catalog/product/48806

6

Mocxkga: HUL]
HNH®PA-M, 2015

100 % online

6.1.3 Metoauueckue pa3padoTKu

ABTODBI,
COCTaBUTENHU

3arnaBue

WsnarenscTBO, TOXI
U3IaHUS

Kom-Bo 3k3. B
onbanorexe/
100% online

6.1.3.1

0. 10. Cepuxosa

JloKyMeHTallMOHHOE 00eCTICUeHUE YIPaBICHUS
MEPCOHAJIIOM : METOJMYECKHE YKa3aHUs K
JICKIMOHHBIM 3aHTHSM ISl CTYAEHTOB BCEX
(hopm 00yueHMs AJIsl HANPaBJICHUS MOrOTOBKH
38.03.03 «YnpaBieHue IepcoHaTIOM
[DnexTponHBIi pecypc] -
http://irbis.krsk.irgups.ru/web/index.php?LNG=&
C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S
21FMT=fullwebr&S2 1 ALL=%28%3C%2E%3EI
%3D005%2F%D0%A1%2032%2D301834%3C
%2E%3E%29&7211D=&S21SRW=AVHEAD&
S21SRD=DOWN&S21STN=1&S21REF=3&S21
CNR=20

Kpacnosipek :
KpIXT HUpI'VIIC,
2020

100 % online

6.1.3.2

0. 10. CepuxoBa

JlokyMeHTaI[MOHHOE 00ECTIeYCHUE YITPABICHHS
MEPCOHAIIOM : yueOHOE MoCOOUe s CTYICHTOB
BceX (hopM 0OyUEHUS sl HATIPABJICHUS
noarotoBku 38.03.03 «Ympasnenue
MepcoHaNoOM» [ DNEKTPOHHBIN pecypc] -
http://irbis.krsk.irgups.ru/web/index.php? LNG=&
C21COM=S&I21DBN=IBIS&P21 DBN=IBIS&S
21FMT=fullwebr&S2 1 ALL=%28%3C%2E%3EIL
%3D005%2E9%2F%D0%A1%2032%2D738777
%3C%2E%3E%29&7211D=&S21SRW=AVHE
AD&S21SRD=DOWN&S21STN=1&S21REF=3
&S21CNR=20

KpacHosipek :
KpIKT UpI' VIIC,
2020

100 % online

6.1.4 Ile

C4YCHb y‘leﬁHO-MeTOIIﬂ‘leCKOFO o0ecnevyeHus Il CAMOCTOSITEILHOI paﬁOTbI oﬁyqalonmxca o TUCHHUIIJINHE

6.14.1

O. 1O. CepuxoBa

JIoOKyMeHTaIIMOHHOE 00eCIIeYeHUE YIIPaBICHUS
MEPCOHAIOM : METOJIMUYCCKUE YKA3aHHSI 10
BBIMOJIHEHHUIO CAMOCTOSTEILHOM PabOTHI ISt
CTYJIEHTOB Bcex (opM oOyueHUs! HampaBIEHUS
noarotoBku 38.03.03 «Ympasnenue
MepCoOHANOMY [ DNEKTPOHHBIN pecypc] -
http://irbis.krsk.irgups.ru/web/index.php? LNG=&
C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S
21FMT=fullwebr&S2 1 ALL=%28%3C%2E%3EI
%3D005%2E9%2F%D0%A1%2032%2D788434
745%3C%2E%3E%29&7211D=&S21SRW=AV
HEAD&S21SRD=DOWN&S21STN=1&S21RE
F=3&S21CNR=20,

Kpacnosipek :
KpIlXT HUpI'VIIC,
2022

100 % online

6.1.4.2

0. 10. Cepuxosa

JlokyMeHTaIlMOHHOE 00eCcTIeYeHUE YIIPaBICHHS
MEPCOHAJIOM : METOJJMUYECKUE YKA3aHUs K
BBITIOJTHEHHUIO KOHTPOJIBHOU paboThI AJIst
CTYACHTOB 3a09HOH (HOPMBI 00yUCHHS
HanpasieHus moarotoku 38.03.03 «Ympasnenne
MepCcoHANIOMY [ DNEKTPOHHBIN pecypc] -
http://irbis.krsk.irgups.ru/web/index.php?LNG=&
C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S
21FMT=fullwebr&S2 1 ALL=%28%3C%2E%3EI
%3D005%2E9%2F%D0%A1%2032%2D916014

Kpacnospck :
KpIKT UpI' VIIC,
2019

100 % online



http://new.znanium.com/catalog/product/488066
http://new.znanium.com/catalog/product/488066
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2F%D0%A1%2032%2D301834%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2F%D0%A1%2032%2D301834%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2F%D0%A1%2032%2D301834%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2F%D0%A1%2032%2D301834%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2F%D0%A1%2032%2D301834%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2F%D0%A1%2032%2D301834%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2F%D0%A1%2032%2D301834%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D788434745%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D788434745%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D788434745%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D788434745%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D788434745%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D788434745%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D788434745%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D916014%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D916014%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D916014%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D916014%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20

%3C%2E%3E%29&7211D=&S21SRW=AVHE
AD&S21SRD=DOWN&S21STN=1&S21REF=3
&S21CNR=20

6.2 Ilepeyenn pecypcoB HHOPMANMOHHO-TEJIEKOMMYHMKAIIMOHHOI ceTu «MHTEpHET»

bubnuorexka KpMXKT Upl'VIIC : [caiit] / KpacHOSpCKHMI HHCTUTYT KEeNE3HOAOPOKHOTO TpaHCIoOpTa — (UIIai

6.2.1 HpI'VIIC. — Kpacnosipck. — URL: http:/irbis.krsk.irgups.ru/. — Pexxum nocryna: mociie aBropuzanuu. — Tekcr :
3JIEKTPOHHBIN.
6.2.2 OnexrponHas 6udbmmotexa « YML XX T» : snexTponHo-OnbmmoTegnas cuctema : caidit / ®I'BY AIIO «YyebOHO-
- METOJMYECKUA IEHTP MO 00pa30BaHUIO HA KEIE3HOIOPOKHOM TpaHcmoprte». — Mocksa, 2013 — 2024. — URL:
http://umczdt.ru/books/. — Pexxum mocrtyma: mo moamucke. — TeKCT : 3JeKTPOHHBIH.
6.2.3 Znanium : 35eKTpOHHO-OnOMMoTeuHas cucrema : caiit / OO0 «3HAHUYM». — Mocksa. 2011 — 2024. — URL:
http://znanium.ru. — Peskum moctyma: mo moamucke. — TeKCT : 3JIeKTPOHHBIH.
624 O6pazoBarenbHas miatdpopma IOpalT : anekrponHas 6ubmmoreka : caiit / OO0 «DIeKTPOHHOE U3/1ATEIHCTBO
IOpaiit». — Mocksa, 2020. — URL: https://urait.ru/. — Pexxum goctyna: mo moamucke. — TEKCT : AIEKTPOHHBIH.
6.2.5 YHuBepcuTeTcKas OMOIMOTeKa OHJIAWH : ANEKTPOHHO-OnOIHoTeuHas cuctema : caiit / OO0 «/lupext-Menmay. —
Mocksa, 2001 — 2024. — URL.: https://biblioclub.ru/. — Pexxum moctyna: mo nogmucke. — TEKCT : 3CKTPOHHBIH.
62.6 KpacHOSpCKHIA MHCTHTYT KEJIC3HOJOPOXKHOTO TPAHCIIOPTa @ [3IEKTPOHHAs HH(OPMaLHMOHHO-00pa3oBaTeIbHAs
o cpema] / KpacHospckuii MHCTHUTYT JKEJIE3HOZOPOKHOTO  TpaHcmopTta. — KpacHosipck. —  URL:
http://sdol.krsk.irgups.ru/. — TekcT : AIEKTPOHHBII.
6.2.7 HaunonanpHast anekrponHas OubnnoTeka : ¢enepanbHblii npoekT : caiit / MunucrepcrBo Kymeryper PO. —
Mocksa, 2014 — 2024. — URL: https://rusneb.ru/. — Pexxum moctyma: o noamucke. — TeKCT : 3JeKTPOHHBIN.
6.2.8 Poccuiickue sxenesnple noporu : oduumanbHeii cat / OAO «PXKIA». — Mocksa, 2003 — 2024. — URL:
https://company.rzd.ru/. — TekcT : 3IEKTPOHHBIN.
6.2.9 KpacHosipckuii neHTp Hay4HO-TexHHYeckod mHpopmanun u oubmmorek (KpLIHTUB) : caiit. — KpacHosipck. —

URL: http://dcnti.krw.rzd. — Pexxum noctyna: u3 okanbHOU ceTH By3a. — TEKCT : SIEeKTPOHHBIN.

6.3 IlepeyeHb HHGPOPMALMOHHBIX TE€XHOJIOTHH, MCI0JIb3yeMbIX NPH OCYLLeCTBJIECHUH 00pa30BaTeIbHOI0 NpoLecca mno
JUCIHUIIMHE, BKJIIOYAsi epevyeHb NPOrpaMMHOro obecneyeHusi 4 HH(POPMANMOHHBIX CIPABOYHBIX CHCTEM

6.3.1 IlepeyeHb 6a30B0Or0 NPOrpPaMMHOI0 odecneyeHust

6.3.1.1

Microsoft Windows Vista Business Russian, aBTopu3annoHHsII HOMep jmtieH3nara 647879762ZS1011, Homep
nuuen3uu 44799789.

Microsoft Office Standard 2013 Russian OLP NL Academic Edition (zor Ne2 ot 29.05.2014 — 100 nuimeH3wii; mor
Ne0319100020315000013-00 ot 07.12.2015 — 87 nuneHsuit).

6.3.2 TlepeveHb cnienaJM3UPOBAHHOIO MPOrpaMMHOI0 obecredyeHnst

6.3.2.1 | He ucnons3yercs

6.3.3 Ilepeyenb HHPOPMANMOHHBIX CNIPABOYHBIX CHCTEM

6.3.3.1 | T'apanr : cnpaBouHO-IpaBoBas cuctema : Oa3a maHHbix / OO0 «MIIO «'TAPAHT». — Pexum pocryma: u3
JIOKaJIbHOM CEeTH By3a. — TEKCT : 3JIEKTPOHHBIH.
6.3.3.2 | ABTOoMaTH3MpOBaHHas CHUCTEMa MPaBOBOW MHpoOpManuu Ha xene3HogopokHom tpancmnopre (B ACITNIXKT) :
caiitr Koncynerantllmoc / AO HUMAC. — Pexxum ocTyna: U3 JIOKaJIbHOW CETH By3a. — TeKCT : QJIEKTPOHHBII.
6.4 IlpaBoBble U HOPMATUBHbIE IOKYMEHTBI
6.4.1 | He ucnons3yercs

7. OMUCAHUE MATEPUAJBHO-TEXHUYECKOM BA3bl,

HEOBXOJUMOM JUIs1 OCYHIECTBJIEHUS OBPA30OBATEJBHOI'O MPOIECCA 1O JUCIUIIJIMHE

7.1

Kopnyca A, JI, T, H KpMKT UpI'YIIC naxonstces no aapecy r. KpacHosipck, yn. Hosas 3aps, 1. 21U

7.2

VYueOHblE ayANTOpUH Ul MPOBENCHHUS 3aHATHH JIEKIMOHHOTO THIIA, 3aHATHH CEMHHApCKOTO THMA, KypCOBOTO
MIPOEKTUPOBaHMS (BBIIIOJIHEHUSI KYPCOBBIX IPOEKTOB), TPYNIIOBBIX M MHAMBUIYaJbHBIX KOHCYJIbTALMH, TEKYLIErO
KOHTPOJISI U TIPOMEXYTOYHOH aTTECTAllMM, YKOMIUICKTOBAaHHBIC CIICIIMAIM3UPOBAHHON MEOENbI0 M TEeXHUYECKUMHU
cpenctBaMu oOydeHHUs (HOYTOYK, TPOEKTOp, SKpaH), CIyKAMIUMHU [UIS TpPEACTaBICHUS Y4eOHON WHpOpMannu
Oonpiiol ayauropud. sl NPOBENCHUWs 3aHATHI JIEKHMOHHOIO THUIA HMMEIOTCS y4eOHO-HarJIsIHble MOCOOHs
(Ipe3eHTanNM, IUIAKATHI, TAOIMIBI), 0OECHEeYMBAIOIINE TEeMAaTHYECKNE WILIIOCTPALMN COACPXKAaHUS JUCIUIUINHBI.
MyneTMeaniiHas anmnaparypa, SJEKTPOHHBIE IIPE3EHTALUM, BHJIEOMaTepHalbl, H0CKa, MeJ, BHICO(MHIbMBI,
IIpEe3CHTAIIMOHHAS TEXHUKA (IPOEKTOP, IKPaH, KOMIBIOTEP/HOYTOYK), HaIJIAHbIE T0coOHs (IPe3eHTAITNH).

7.3

[Tomermenns st caMOCTOSTENBHON PabOTHI 00YYAIOIIMXCS] OCHAILIEHBI KOMITBIOTEPHOH TEXHHUKOMH, MOKITIOYEHHOH K
MH()OPMALMOHHO-TEICKOMMYHHUKAIMOHHOH ceTn  «l/HTepHeT», W oO0ecleueHbl JOCTYIIOM B 3JIEKTPOHHYIO
nHpopmanmoHHo-00pazoBarensHyto cpeny KpKT UpI YIIC.

[TomermeHns 7151 CaMOCTOATENBEHON PaOOTHI 00YYArOIINXCA:
— YUTaJbHBIN 3a71 OMOJIHOTEKH,
— KoMmmploTepHbIe Kinacchl JI-203, A-409, T-46.

7.4

ITomenienre s XpaHeHus ¥ MPOQUIAKTUIECKOT0 00CTy)KUBaHus yaeOHoro obopyaoBanus A-307.

8. METOIJNMYECKHUE YKA3ZAHUSA JJIS OBYYAIOIIUXCA ITO OCBOEHUIO JTUMCIIUTIJIMHBI

Bun yueGHOI Opranuzanus yueOHOH NesTeIbHOCTH 00y4aromerocs

JACATCIBbHOCTHU
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Jlexkumsa

Hanmcanme KoHCIIEKTa JEKIMHA: KpPaTKO, CXEMAaTHYHO, TIOCIEAOBAaTENFHO (HUKCHPOBATH OCHOBHBIC
MTOJIOKEHHUS, BBIBOJIBL, ()OPMYITHPOBKH, 00OOIIECHNS; TOMEYATh BaYKHBIE MBICITH, BBIICIATH KITIOUEBBIC CIIOBA,
TepMuHBL. [IpoBepka TEpPMHHOB, MOHATUM C TOMOINBIO HHIUKIONEANI, CIOBaped, CIPABOYHUKOB C
BEIMMCHIBAHUEM TOJIKOBAaHUH B TeTpaas. OO03HAYNTH BOMPOCH], TEPMHUHBI, MaTepHall, KOTOPBIH BHI3BIBACT
TPYAHOCTH, TIOMETHTh U IIONBITATHCSA HANTH OTBET B peKOMEHIyeMoi nureparype. Ecnu camocTosTensHO
HE ynaercs pa3o0paThcs B MaTepuaie, TO HeoOX0auMo ChOpMyINpOBaTh BOIIPOC M 33/1aTh MPEIOIaBaTEIIO
Ha KOHCYJIbTAIMH, HA MPAKTUYECKOM 3aHATHH. Y ACIUTh BHUMAHUE CIACAYIOLIIUM TOHSATUSIM:

e  ympaBJeHHE MEPCOHATIOM B CUCTEME COBPEMEHHOT'O MEHEIKMEHTA;

®  TPOEKTUPOBAHUE KaIPOBOH JEATENLHOCTH;

e  OTBETCTBEHHOCTb 3a MPABUJIbHOE BEJCHHUE KaIPOBON JOKYMEHTAIH

IIpaktuuec-
KOE 3aHSTHE

Jst Toro, 9T00BI MPAKTUYECKHE 3aHATHS NPUHOCHIN MAKCUMAIBbHYIO T0NIb3Y, HEOOXOIUMO ITOMHHUTH, UTO
3aHATHSL TMPOBOJSATCS MO BBHIYMTAHHOMY Ha JIEKIMSAX MaTepHaly W CBSI3aHBI, KaK IPaBHUIIO, C JETaJIbHBIM
pa3dopoM OTIEIBHBIX BOIPOCOB JIEKIIMOHHOTO Kypca. ToJbKO 1mocie YCBOSHHs JIEKIMOHHOTO MaTepualia ¢
OIIpEJCTICHHON TOYKM 3pEHHsT OH OyleT 3aKpeIlUIAThCS Ha INPAKTUYECKHX 3aHATHAX KaK B pe3ynbTare
00CY)XJCHUSI U aHaji3a JICKIMOHHOTO MaTepHaia, TaK U C IIOMOIIBI0 PELICHHs] IPOOJIIEMHBIX CHTYaIH.
[Tpu 3THX YCIOBUSIX CTYAEHT HE TOJBKO XOPOILIO YCBOMT Marepuall, HO M Hay4dHTCS NMPUMEHSATh €ro Ha
MPaKTHKE, a TAKXKE MOJTYYUT JONOIHUTENBHBIN CTUMYJI JUIsl aKTUBHOM MPOPabOTKH JIEKIHH.

K xax7noMy 3aHATHIO CTYIEHTBI TOTOBSITCS 3apaHee, IPU ITOM, HEOOXOIUMO HAIMCaTh KPATKHH KOHCIIEKT
Ha BCE BONPOCHI, BEIHOCHUMBIE JUIA OOCYXICHMS Ha IpaKkTHYecKue 3aHATHA. I1o KaxIoH TeMe MOIDKHBI
OBIT NOKIAIYUKH C COOOIICHHWEM M TIpe3eHTanuel. J[OKIamaduKy ciiefyeT MOATOTOBHTH MPAaKTHIECKHE
MPUMEPHl WM CHTYallMOHHBIC 33Ja4M Ul CiIymiatesnedl mo Teme cBoero coobmenus. CoszmaHne u
peIIeHNE CUTYaIMOHHBIX 33/a4 OLICHIUBACTCS AOTIOJHUTEILHBIMA OaIaMHu.

BaxHbIil KpuTepuii yCBOSHHSI TEOPETHYECKOTO MaTepHalla — YMEHHE peIlaTh NMpoOIeMHbBIC CHUTyallud H
IIPOWTU TECTUPOBAHME 110 NIPOMIEHHOMY MaTepUaIy.

Ecnu B mponecce paboThl Haj HM3yueHHMEM Marepuaja y CTYAEHTa BO3HUKAIOT BOIPOCHL, Pa3pelIMTh
KOTOpBIE CaMOCTOSITENILHO HE yIaeTcs, HEOOXOIUMO 0OpaTUTHCS K MPENOoJaBaTeNio JIl IOIy4eHHS y Hero
pa3bscHeHUH WM yka3aHuil. CTyIeHT NOJDKEH YeTKO BBIPa3uUTh, B YeM OH HCIBITHIBACT 3aTPyJHEHHUS,
XapakTep 3TOTro 3aTPYAHECHUS.

KoHTpounb Tekylle# ycrneBaeMOCTH CTYICHTOB OCYILECTBIIACTCS MPeroaBaTesieM, BeIyIIHUM IIPaKTHYECKHUE
3aHSTHS, MO CIICTYIONINM TTOKa3aTeIsIM:

— ITOCEIAaeMOCTh NTPAKTHYECKHUX 3aHATHH;

— 3¢} dexTuBHOCTE pabOTHI CTyICHTA B AyAUTOPHH;

— MTOJTHOTA BBITIOJIHEHNUS JOMAITHUX 3aaHuH;

— pe3yNbTaThl TECTHPOBAHMS 110 BCEM Pa3esiaM AUCIUILIHHBL

CamocTtos-
TeNbHas paboTa

Lenu BHEayAUTOPHOI CaMOCTOSITETEHON PaOOTHI:

*  CTHUMYJHpPOBaHHE MO3HABATEIEHOTO HHTEPECA;

*  3aKpeIieHHe U YIriyOJIeHHE MOJTy4YeHHBIX 3HaHUH 1 HABBIKOB;

*  pa3BUTHE MO3HABATEIHHBIX CIOCOOHOCTEH U AKTUBHOCTH CTYAEHTOB, CAMOCTOSITEIIbHOCTH,
OTBETCTBEHHOCTHU M OPTraHN30BaHHOCTH;

*  IOATOTOBKA K MPEACTOSIINM 3aHATHIM;

*  (OpMHUPOBAHHS CAMOCTOSITEILHOCTH MBIILIEHHUS, CIIOCOOHOCTEH K CaMOPa3BUTHIO,
CaMOCOBEPIICHCTBOBAHHIO M CaMOPEaTH3aLIH;

*  ¢dopMupoBaHHE KyJIbTypbl YMCTBEHHOTO TPY/a 1 CAMOCTOSATEIILHOCTH B TOUCKE U IPHOOPETEHUH
HOBBIX 3HAaHUH ¥ yMEHHH, U, B TOM 49HCIIe, HOPMHUPOBaHNE KOMITETCHIUH.

Tpaanmonusle GOpMBI CaMOCTOSITEIILHOIM Pa0OTHI CTYICHTOB CIIETYIOIINE:

- pabota c KOHCIIEKTOM JICKIINH, T.€. IOTIOJHEHHE KOHCIIEKTa yu4eOHbIM MaTepruasioM (yueOHHKa,
y4eOHOTo 1ocoOust, TIEPBOMCTOYHNKA, JOTIOIHUTEIEHON JINTEPATYphl, HOPMATUBHBIX JOKYMEHTOB 1
MaTepualioM 3JIEKTPOHHOTO pecypca U ceTu MIHTepHeT);

- 4YTeHHue TekcTa (yuyeOHHUKa, yueOHOTO MocoOus, IePBOUCTOYHHKA, TOTIOHUTEIILHOMN INTEPaTyphl);
- KOHCIIEKTHpOBaHHE TeKcTa (paboTa co CIpaBOYHMUKAMHU, HOPMAaTHBHBIMH JIOKyMEHTaMH);

- COCTaBJICHME IIJIaHa U TE3UCOB OTBETA;

- TIOATOTOBKA COOOIIEHWH HAa CEMUHApE;

- OTBETHI HA KOHTPOJIbHBIE BOIIPOCHI;

-- TIOATOTOBKA K 9K3aMEHY/TECTUPOBAHUIO;

- KOHTpOJIbHAs pabora.

JK3aMeH

CpencTBo, MO3BOJISIONIEE OLIEHUTh 3HAHUS, YMEHUSI, HABBIKOB ¥ (MJIH) OTIBITA AATEIHLHOCTH 00yYaromerocs
[0 AWCIUIUINHE. MOXXeT OBITh HCHOJB30BAHO JJIS OICHKHM 3HAHWH, YMEHHH, HaBBIKOB WM (WJIM) OIBITA
JeaTenbHOCTH oOydaromuxcs. [lepedeHb TEOpeTHYECKUX BOMPOCOB M IEPEYeHb THIIOBBIX IPAKTUYECKHX
3aJaHUi Pa3HOTO YPOBHS CJIOXXHOCTH OOydaromuecs IOJIy4aloT B Hadayle Kypca 4Yepe3 JJICKTPOHHYIO
nHdopmannonHo-obpazosarensHyto cpexy KpVKT Upl' VIIC (snuHblid kabuHeT oOy4atomerocs). [ToaHbii
komIutekT OT3 xpaHuTCs B 3JIeKTpOHHOM MH(pOopManmoHHo-00pa3oBarensHol cpene KpKT Upl' VIIC n
00ydJaromuiicst UMEeeT BO3MOXKHOCTh O3HAKOMUTHCS C AEMOHCTPALMOHHBIM BapranToM OT3

Kommiekc yueOHO-METOIMYECKNX MAaTepHajoB IO BCEM BHJIaM Y4YeOHOH AesATEeIbHOCTH, INPEJTyCMOTPEHHBIM pabdoueit
NpOrpaMMOil JUCHMIUIMHBI, pa3MelleH B 3JIEKTPOHHOH wuH(popMaimoHHo-o0paszoBarensHoit cpexe KpWXKT HpI'VIIC,
JIOCTYIHOH oOydJalomeMycsi 4Yepe3 ero JWYHbIH KaObuHeT W OnekTpoHHylo Oubmmoreky (35 KpMXT Upl'VIIC)
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IIpunoxenue 1 k padoyeil mporpaMmme 1o AUCHUIIHHE
b1.B.03 JlokymMmeHTALIMOHHOE O0ecIeYeHne yIpaBjieHue MepcoHaJIoM

®OH/I OHEHOYHBIX CPEACTB
JJIA IPOBEACHHUS TEKYLIEro KOHTPOJIA YCIIeBaeMOCTH
M IIPOMEKYTOYHOM aTTeCTAallMy 10 JUCIHUILINHE

b1.B.03 JokymMeHTALIUOHHOE O00ecCIeUYeHnue yIPaBJIeHHue
MePCOHAIOM



1 ITepeyenb KOMNETEHUMH € YKA3aHUEM 3TANOB UX GOpMUPOBAHMS
B IIpolecce 0CBOCHUA 00pa30BaTeJIbHOM MPOTrPaMMbI

JucuummHa «/lokyMeHTallMOHHOEe oOOecledeHrue YIpaBJIeHUs IEpPCOHAJIOM» y4yacTBYeT B
(bopMHpPOBAaHUN KOMITETCHIINUH:

ITK-3; IIK-11; IIK-12; ITIK-13

ITK-3: 3HaHrEeM OCHOB pa3pabOTKU U BHEAPEHUS TPeOOBaHUN K JOJDKHOCTSM, KPUTEPUEB 10A00pa
U PACCTAaHOBKU NEPCOHAJA, OCHOB HaiiMa, pa3pabOTKU M BHEIPEHUS IPOrpaMM U Ipolenyp noadopa u
oTOopa mepcoHasa, BIaJeHHeM METOJJaMHU JIeJIOBOM OIEHKH MepCOHaNa MPH HaliMe U YMEHHUE PUMEHATh
UX Ha IIPaKTHKE

IIK-11: BmageHueM HaBbIKAMH pa3pabOTKH OPraHU3alMOHHOW M (YHKUIMOHAIHHO-IITATHON
CTPYKTYpBbI, pa3pabOTKH JOKaJIbHBIX HOPMATUBHBIX AKTOB, KacaroIMXCs OpraHu3aluu Tpyna (IpaBuia
BHYTPEHHETO TPYJOBOT'O PACIIOPSIIIKA, MOJI0KEHUE 00 OTITYCKaX, MOJI0KEHHUE 0 KOMaHIHUPOBKaX)

IIK-12 : 3HaHUEM OCHOB pa3paOO0TKH M BHEAPEHUS KaJPOBOW M yIMPABICHUYECKON JOKYMEHTAIIUH,
ONITUMH3AIMU JTOKYMEHTOO0OpOTa U cXeM (YHKIHMOHAIBHBIX B3aUMOCBS3EH MEXIY MOIpPa3JeICHHSIMHU,
OCHOB Pa3pabOTKU M BHEAPEHMs MPOLEyp PEryJupoBaHMs TPYAOBBIX OTHOIIEHUIH U COIPOBOKAAIOLICH
JOKYMEHTalluu

ITK-13: ymMeHuem BecTH KagpOBOE JEJIONPOU3BOACTBO M OPraHMU30BBIBATH APXMBHOE XPaHEHUE
KaJIpOBBIX JOKYMEHTOB B COOTBETCTBUU C JIEHCTBYIOIIMMU HOPMATHUBHO-IIPABOBBIMU aKTaMH, 3HAHHEM
OCHOB KaJpOBOM CTaTHCTHUKH, BJIAJICHUEM HABBIKAMH COCTaBJICHMS KaJpOBOW OTYETHOCTH, & TaKXKe
HaBbIKAMU O3HAKOMJIEHUSI COTPYJHUKOB OpPraHM3allMM C KaJpOBOW JOKYMEHTAalUed U JAEUCTBYIOLIUMU
JIOKAJbHBIMM HOPMATUBHBIMHU aKTaM{, YMEHHE OO0ECHEeUHTh 3allUTy MEepPCOHATIbHBIX JaHHBIX
COTPYJHUKOB

Tabauua Tpaexropuii popmupoBanus y odyqaommxcsa komnerennuii [1K-3, IIK-11, IMK-12, ITK-
13 npu ocBOeHHHU 00pa30BaTEJIbHOM MPOrPAMMBI
(3aouHas ¢opma)

Kox Kypc DTansl
KOMITe- HaunmenoBanue WHnekc 1 HauMeHOBaHHUE AUCIUIUINH, IPAKTUK, wsydenns | dopmuposarms
KOMIIETEHINH YYacTBYIOUIMX B ()OPMUPOBAHUM KOMIIETECHIIMU
TEHIUU JUCHUIUIMHB! | KOMIETEHIIUU
3HaHueM ocHOB pa3pabotku 1 |b1.5.24 OcHOBBI opraHu3aIuy Tpyaa 2 1
BHEJ[peHHs TpeOOBaHUH K Bb2.B.02(Y) YuebHas - 10 MOIy4SHHIO 2 1
JIOJDKHOCTSIM, KpUTEPHEB TIEPBUYIHBIX IPOPECCHOHATBHBIX YMEHUHA U
noa0opa M pacCTaHOBKU HABBIKOB (TIPaKTHKO-OPHEHTHPOBAHHAS )
IEPCOHAIIA, OCHOB HaliMa, b1.5.15 OcHOBBI ynipaBieHUsI IEPCOHATIOM 3 2
IK-3 pa3pabOTKU U BHEIPEHHUS] B1.B.03 JoxyMeHTalMOHHOE oOecrieueHre 4 3
HporpaMM U NpoLuexyp noadbopa YIIpaBJIEHUS IIEPCOHATIOM
1 0TOOpa IepCcoHalIa, BIIAICHUEM . . 5 4
METOIAMHU A€JOBOM OLEHKH Bb3.5.01 3amura BEITYCKHOM KBATU(DUKAITOHHON
[epCOHANA pH HaiiMe W YMEHHE paboThl, BKIIFOYAst IOATOTOBKY K MPOLEAype
MIPUMEHSTh UX Ha NMPAKTHKE SQULUTRI M HTPOUCAYPY 3ALIATEI
B1.B.05 IIpon3BOICTBEHHBIH MECHEPKMEHT 3 |
Bb1.B.03 [lokymMeHTaniMOHHOE 0becreueHme
Brnanenuem HaBbIKaMu yIpaBJIeHUs IEPCOHATIOM 4 2
paspaboTku opranuzannonHoii n |b1.B.18 YnpasneHueckuit yuér u yuér
(YHKIIMOHAIEHO-IITATHOM NIepCcoHaIa 4 2
CTPYKTYpBI, pa3paboTKu b1.B.08 Ympasienue npoekTaMu ¢ OCHOBaMH
MK-11 JIOKaJIbHBIX HOPMATHUBHBIX aKTOB, IpeanpUHUMATEILCTBA 4’5 2’3
Kacarotmxcest Opranusatni Tpylia | g1 B.J1B.11.01 Ynpasnenue opraHu3alMoHHOM
(IpaBMIIa BHYTPEHHETO KYJIBTYpOIt 5 3
TPYAOBOTO pacropsika,
MOJIOXKEHHE 00 OTITyCKax, b1.B.JIB.11.02 YnpaBneHue MexKyIbTypPHBIMU
MTOJIOKEHNE O KOMAHJNPOBKaX) |KOMMYHHUKAIMSIMU 5 3
Bb3.5.01 3amura BEITyCKHOI KBATU(DHKAITOHHON
paboThl, BKIIIOYAst MOATOTOBKY K MPOLEAYpe
3aITUTHl ¥ TIPOLIEAYPY 3aIUTHI 5 3
MK-12 3HaHMEeM OCHOB Pa3pabOTKH b1.B./IB.15.01 adopManmoHHbIe TEXHOJIOTHH B
BHEJIPEHHUS KaJpOBOH U YIIPABJIEHUH [IEPCOHAIOM 1 1




ynpaBlieHIeckoi qokyMmeHTaruy, |b1.B.JIB.15.02 NupopMannoHHbIE TEXHOJIOTHH B
ONTUMHU3AIUU YIpaBJICHUHU TPYJIOBBIMU peCypcaMu 1 1
JIOKyMEHTO000pOTa U CXEM b1.B.03 JlokyMeHTaIMOHHOE 0OecTieueHre
(hyHKIIMOHAJIBHBIX B3aUMOCBSI3€H |yIpaBJIeHHs IIEPCOHATIOM 4 2
MEKAY nojpaszeneHusaMy, ocHOB |b1.B.19 Onnara Tpyna nepconana 4 2
pa3pabOTKU U BHEAPEHHUS b1.B.02 MeToapl NpUHATHS YIPABIEHYECKUX
Hpouenyp perynnpoBaHus peleHni 4 2
TPYAOBBIX OTHOIICHUH 1 b1.B.ZIB.07.01 MeHemXMeHT KauecTBa B
COMPOBOKAAIOLIICH YIPABJIEHUU IEPCOHAIOM 4 2
AOKYMCHTaIlNU b1.B.JIB.07.01 Cuctema yripaBieHHsI Ka4€CTBOM
TPYAOBBIX PECYPCOB 4 2
Bb3.5.01 3anmra BeITycKHON KBaJM(pUKAITHOHHON
paboThl, BKIIIOYAs MOJrOTOBKY K MpOLEeaype
3aIUTH] U IPOLEAYPY 3alUTHI 5 3
YMeHuem BecTH KaJipoBoe b1.B.JIB.05.01 ABTOMaTH3MpOBaHHOE pabouce
JIEJI0IIPOU3BOJICTBO U Mecto "Kagper" 2 1
OpraHu30BBIBaTh APXUBHOE Bb1.B.JIB.05.02 ABTOMaTH3MpOBaHHOE pabouce
XpaHeHHe KaJpoBbIX TOKYMEHTOB [MecTo "Menemkep" 2 1
B COOTBETCTBHH C b1.B.03 [lokyMeHTaIlMOHHOE 0OeCIicucHHE
JIEHCTBYIOIIMMH HOPMAaTUBHO- yIpaBJEHUs IEPCOHAIOM 4 2
IIPABOBBIMU aKTaMU, 3HAHUEM B51.5.23 OcHOBBI 6€30MaCHOCTH TPYAa 4 2
OCHOB KaJIpOBOM CTATHCTHKH, Bb2.B.03(IT) [Ipou3BoacTBEHHAS - IO MOIYICHUIO
MK-13 BJIAICHUEM HaBHKaMHv PO eCCHOHANBHBIX YMCHHH U OIBITA
COCTAaBJICHUS KaApOBOU po(eCCHOHATBHOH e TeTHHOCTH 4 2
OTYCTHOCTH, a TAKXKC HABBIKAMU |51 B.18 YnpaBieH4YeCKHi YIET U y4ET
03HAKOMIICHUS COTPYTHHKOB nepcoHana 4 2
OpTaHU3aIMK C KaJPOBOH
JIOKyMEHTaluen u
JIEHCTBYIOILKUMH JIOKAJIbHBIMU Bb3.5.01 3amura BeITyCKHOM KBATU(DHKAITHOHHON
HOPMAaTUBHBIMM aKTaMH, YMEHHME |paOoThI, BKIIIOUYAs TIOJTOTOBKY K MPOIEAYPE
00€CTIECYNTD 3aIIUTY 3aIlIUTRI U IPOLIECAYPY 3aIUTHI
MEPCOHATBHBIX JAHHBIX
COTPYIHUKOB 5 3

Tadiauua coorBeTcTBHA YPOBHel ocBoeHus komnerenuui I1K-3, ITK-11, I1K-12, I1IK-13

INIAHUPYEMBIM pe3yJibTaTaM oﬁyqe}mﬂ

Kon Hanmenosanm YpoBHH ITnanupyemMsle pe3ynbTaThl 00yUEHUS
Haumenosanue A p Py pesy Y
KOMIIe- OCBOCHUS (mokasaresu JOCTHKEHUsSI 3a1aHHOTO
KOMIIETEHIINU paszenos/Tem
TEHLIUH KOMITETEHIINU YPOBHS OCBOCHHS KOMIIETEHIIUH)
JUICHUILITHHBI
3HaTh METOJBI cOopa, aHanmM3a M  CTPYKTYpHI
nHPOpMaIUU 00 0COOCHHOCTAX OpPTraHM3aIUK PadoOT Ha
Pa3IMYHBIX Y9acTKaxX IMPOU3BOJICTBA M HA KOHKPETHBIX
pabounx Mecrax c y4eToM IeneH, 3ajad, IJIaHOB M
.. | CTpYKTypBI OpraHu3anmy,
3HAHUEM OCHOB MuHnManbHBIN DYKTYP D : <
yMmeTb QopMupoBaTh TpeOOBaHMS K BaKaHTHOH
pa3paboTky u YPOBEHb
JOJDKHOCTH (mpodeccun, CIICITUATEHOCTH ) )58
BHCAPCHUA OTIPEIeTSATh KPUTEPHH 10100pa NepcoHaa;
TpeOoBaHUIt K
BJIAZIETh TEXHOJOTHSAMH, METOJaMH M METOANKAMH
JOJDKHOCTSIM,
NPOBEJICHUS aHaJM3a M CHUCTEMAaTH3aluK JIOKYMEHTOB
KpHuTepHueB noabopa u
1 HHpopMaIu
paccTaHOBKH
3HaTh METOJbl cOOpa, aHanmM3a M CTPYKTYpHI
repcoHaja, OCHOB
o nHpopManuid 00 OCOOEHHOCTSIX W BO3MOXKHOCTSIX
[K-3 Haiima, pa3paboTku u Paznen 1, 2
KaJIpOBOTO IOTEHIIMAJIa OPraHU3allnH;
BHEJ[PEHUS IIPOrpamMM N
bazoBblii YMEThb BHOCHUTH KOPPEKTHPYIOIME CBEICHHS B
1 TIponeayp nmoabdopa u
YpPOBEHb TpeOOBaHMS K KaHAWJATaM Ha BaKaHTHBIC JIOJDKHOCTH
otbopa repcoHana,
(npodeccun, crienMaIbLHOCTH);
BJIaJICHUEM METOJIaMU =
. BJIAZIETh TIOPS/IKOM OIPENENICHUS] TEPCHEKTHBHON |
JIETIOBOH OLICHKH g
. TeKymIeH MoTpeOHOCTH B Ka/Ipax;
nepcoHajia npy Haiime 5
W yMeHHe IPHMEHSTh 3HaTb  METOJbI 6c opa,6 aHaJIM3a M CTPYKTYpEI
VX Ha IPAKTHKE ndopmammun 06  oco CHHOCTAX  PBIHKa  TpyAa,
Bhicoxuii BKJIIOYasl TPEJIOKEHUsI OT IIPOBAMIEpOB YCIyr IO
OBCHE TIOUCKY, NIPUBJICUYEHHIO, TI0100pYy M 0TOOpPY IepcoHaa.
P YMETb IIOJIb30BAThCSI IIOMCKOBBIMH CHUCTEMaMd U
MH(QOPMALMOHHBIMA pecypcaMH  JUli MOHHUTOPHHTa
phIHKA  TpyJda, TPaXJAHCKOr0O W TPYAOBOTO




3akoHozaTesnbcTBa Poccuiickoit denepanuu

BIaIeTh OOIMMMH TEHACHIUSAMH Ha PBHIHKE TpyJda U B
OTHEIBHOW  OTpacid, KOHKpETHOW  mpodeccruu
(IODKHOCTH, CTICITUATLHOCTH).

3HaThb MOPSJOK COCTaBIE€HMA U TpeOOBaHUS K
0(OpMIICHHIO YIPaBICHYECKHX JOKYMECHTOB;

YMETh MPUMEHATHh Ha MPAKTHKE HOPAIOK 0(OPMICHUS

MuHuManbHbIN .
YPOBSHD JIOKYMEHTOB KaJpOBOH CITyKOBI

BIAJETh OCHOBHBIMH IPOLEAYPAMH  yNpPaBJICHUS
Briazenuem HapbIkamu KaJpaMHd; METOJAMH BEACHUS [ENONPOU3BOACTBA B
paspaboTku 5 KaJpoBOii cysK0e
OpraHH3atHORHON 1 3HaTh BHbI OPraHU3aLMOHHO-PACTIOPSIUTEIBHBIX
(byHKHH9HaHLHO' JIOKYMEHTOB, IIpaBHJIa X COCTaBJICHHS 1 0pOpMIICHHS;
[TATHOM CTPYKTYPHI, yMeTbh (pOpMHPOBATh U BECTH JIMYHBIC JIeNIa U yYETHO-
paspatoti N CIPaBOYHBIE KAPTOTEKY;
JIOKAJIbHBIX bazoBsrit

[K.1] | HOPMaTHBHBIX aKTOB, Paszen 1, 2 YpOBEHb
KacaroIuxcs BIAJeTh METOJAaMH BEAEHHUS MAEIONpPOM3BOJCTBA B
OpraHu3alyuy Tpyaa KaJpoBOH cITyX0e;

(mpaBmIIa BHYTpEHHETO
TPYAOBOTO
PACTIOPSIKA, TTO- 3HaTh JOKYMEHTHPOBAHUE OLEHKH JEATEIBHOCTH
JIO)KEHHE 00 OTIyCKaXx, paboTHiKoB
ONOKEHHE O yMEThb UCTIONB30BaTh TEXHONOTHH
KOMAHIUPOBKAX) - JOKYMEHTAMOHHOTO  CONPOBOXAEHUS  TPYAOBOU
JKU3HH [IEPCOHANA;
YPOBEHB
BIAJETh COBPEMEHHBIMM HABBIKAMH COCTAaBJICHUS
KaJpOBBIX JIOKYMEHTOB c UCTIOJIB30BaHUEM
KOMITBIOTEPHBIX TEXHOJIOTHH, 00pabOTKM U XpaHEHUs
JIOKYMEHTOB B 3JIEKTPOHHO# (hopme;
3HaThb COCTaB U OCOOEGHHOCTH paboOThl C KaJpOBOH
JIOKyMEHTauuen
3HAaHUEM OCHOB yMEThb HCTIONB30BaTh TEXHOJIOTHH
pa3paboTKu u MuHUManbHBIA | JOKYMEHTAllMOHHOTO  CONPOBOXIEHUS  TPYAOBOU
BHEJPEHHUS KaIpOBOU YPOBEHb JKU3HH NIEpCOHAIa
U YIIPaBICHYECKON BIaJCTh HABBIKAMH O3HAaKOMJICHHS COTPYAHUKOB
JOKYMEHTAIIH, OpraHM3alM¥ €  KagpoBOM  JOKyMEHTalMed U
ONTUMH3AINN JIeHCTBYIOIIMMY JIOKaJIbHBIMA HOPMATHBHBIMU aKTaMH;
JOKyMEH-TO000pOTa U 3HaTh  OpraHu3alMio  paboTBl € KaJPOBBIMH
cxeM (yHKIHO- JIOKYMEHTaMU;

IIK-12 | HanbHBIX Pazpen 1, 2 bazoBbiit yMeTb  0(OpPMIATh PE3YJIbTATHI KOHTPOJSL 3a
B3aMMOCBSI3€H MEXTY YPOBEHb TPYAOBOH U MCIOJHUTENBCKON TUCIMIIINHOM;
MOJ{pa3IeICHUSIMH, BIaZ€Th HABBIKAMH TI0 OOECHEYCHHIO  3alUTHI
OCHOB Pa3pabOTKH 1 HNEPCOHANBHBIX JaHHBIX COTPYAHUKOB;

BHCIPCHHUS IPOLCAYD 3HaTh MpaBWwia O(GOPMIICHHS  JTOKYMEHTOB IO
peryaupoBaHuUs COINPOBOXKIECHUIO TPYJIOBOH IEATEIbHOCTH;
TPpYAOBBIX OTHOHIeHIEﬁ Bhicokuii YMETb - CBOEBPEMEHHO OQOPMISATH TOKYMEHTHI IO
U CO-IIPOBOXKIAOIICH TPYAOBOU N€ATEIbHOCTH;
MOKYyMEHTA-IIUN YpOBCHP BIIAaJCTh 3HAHMAMHU OCHOB Pa3pabOTKH M BHEIPEHUS
MPOIETyp PEeryJHpOBaHMS TPYAOBBIX OTHOIICHHUH H
COTIPOBOKIAIONIYIO JOKYMEHTAITHIO;
YMeHueM BecTu 3HaTh MOPSIOK OPraHM3allMM U BEJICHHUA KaApOBOTO
KaJpoBoe . | AEeTOmpOM3BOJCTBA;
MuHuManbHbIN
JIeNTOTIPON3BOACTBO U ypOBEHD yMeTb o0ecreuuBaTh COXPaHHOCTh  JOKYMEHTOB
OpraHU30BBIBATh KaJpOBOH CITy>KOBI,
apXMBHOE XpaHEHHE BJIAJICTh IPABUIIAMH COCTABJICHHS] HOMEHKJIATYPHI JIEJT;
KaZIpOBBbIX TOKYMEHTOB 3HaThb MOPSZAOK OpPraHU3ALUMU APXMBHOIO XPaHEHMS
B COOTBCTCTBHUHU C KaJpOBBIX JOKYMEHTOB B COOTBETCTBUH C
NEUCTBYOIMMU . JIEHCTBYIOIIMMYI HOPMATHBHO-NIPABOBBIMU aKTaMU;
1IK-13 HOPMAaTHBHO- Pazpen 1, 2 basosbili YMETb COCTaBISITH M O(GOPMIIATH HOKYMEHTHI IO
HPaBOBBIMH aKTaMH, YpoBCHB JIMYHOMY COCTABY;
3HaH‘feM OCHOB BIAJCTh MPaBHJIAMH IIOATOTOBKH JTOKYMEHTOB JIIS
KaJpOBOH CTaTHCTHKH, XpaHEHHs] B apXHBE;
BJIaICHNCM HABbIKAMH 3HATh OCHOBBI KaJPOBOM CTATHCTHKH;
COCTABJICHHA E— YMETh OPraHU30BaTh BeJCHHE IEIOIPOU3BOICTBA B
KaJpOBOW OTYETHOCTH, ypOBEHE KaIpoBoii CITyKOe;

a TaK)KC HaBbIKaMH
O3HaKOMJICHUA

BJIAACTH HaBbIKaMH COCTaBJICHUA Ka)lpOBOﬁ




COTPYIHUKOB
OpTaHU3aIUH C
KaJIpoBOM
JIOKyMEHTaluen u
JIEUCTBYIOIIUMH
JIOKQJIbHBIMU
HOPMATHUBHBIMHU
aKTaMH, yMCHHE
00ecreyuTh 3ammTy
MEPCOHATBHBIX
JTAHHBIX COTPYIHUKOB)

OTYETHOCTH,

HporpaMMa KOHTPOJBHO-0ICHOYHBIX MCPOHPI/IHTHﬁ 3a nnepuoa U3y4YcHus1 JUCHUIIJIUHbI

(3aouHoe 00yueHHe)

HaumenoBanue
OOBEKT KOHTPOJIS HaumeHnoBaHMe OLIEHOYHOTO
No K KOHTPOJIbHO- /
o ypc OLHOMHOTO (noHsTHA, TEMa / pa3Aen JUCIUILUIMHEL, cpeacTBa
KOMIIETEHIIMS, U T.JI. opMa NpPOBEACHUS
MEpOINPUSITHSL A, ~) (dop POBEA )
4 kypc
Tema: «IIpaBoBbIC OCHOBBI KoncnexT nexuuit
. - P BueaynuropHas KOHTPOJIbHAA
1 4 Texkyluii KOHTPOJIb JIOKyMEHTHUPOBAHUS JESITEIILHOCTH I1K-12 6
ca 6 pabota (MUCHPMEHHO) W €€ 3aIuTa
JPOBBIX CITYX0» (yerHo)
KoHncnekr nekmuit
Tema: « Opranusanust paboTsI BreaynuropHas KOHTPOJIbHAS
2 4 Texkylmuil KOHTPOJIb N [K-12
yi p KaJpOBOH CITyKOBI» pabota (MUCHMEHHO) W €€ 3aIuTa
(ycTHO)
Tema: «JlOKYMEHTHI U Koncnexr nexunit
. : Y BreaynuropHas KOHTPOJIbHAS
3 4 Texkyluii KOHTPOJIb perucTpanoHHbie GopMblI 110 IK-11 6
pabora (MMCHMEHHO) M €€ 3alluTa
JICJIOTIPOU3BOCTBY» (yerHo)
Koncnekr nexiuit
4 4 TeKyImuii KOHTPOIE Tema: «IIpaBuna opopmieHus MK-12 BreayauropHnas KOHTpOJIbHAsA
Y p YIpaBIEHYECKUX TOKYMEHTOB) pabora (MUCEMEHHO) U ee 3alluTa
(ycTHO)
Tema: «JIoKyMeHTHI IO Konenexr nexuuit
. X Y . BreaynuropHas KOHTPOJIbHAS
5 4 Texkymuid KOHTPOJIb CONPOBOXKIECHUIO Mpoliecca TPYAOBOM [K-13 6
6 paboTa (MMCHBMEHHO) W €€ 3aIuTa
JIeSITeIIbHOCTH pabOTHHUKA» (yerHo)
Koncnexr nekuui
Tema: 6. «TpynoBoii Jorosop. Bueayauropnast KOHTPOJIbHAS
6 4 Texkymuid KOHTPOJIb [K-12
v p TpynoBast KHUKKa.» pabora (TMCEMEHHO) W €€ 3aluTa
(ycTHO)
Koncnekr nekuui
7 4 Texywwit KOHTPOIE Tema: «Metonsl pacuéra, moadopa u K3 BreaynuropHas KOHTpOJIbHAs
y p PAcCTaHOBKH KaJIPOB.» pabota (MUCHMEHHO) M €€ 3aluTa
(ycTHO)
Koncnekr nexiuit
] 4 Texymuii KOHTPOIE Tema: «Ilopsaok u nposeneHue MK-11 BreayauropHnas KOHTpOJIbHAs
Y p aTTeCTaIluK» paboTa (MMCBMEHHO) U €€ 3aluTa
(ycTHO)
Koncnekr nexnuit
Tema: «}Opuandeckas nogaepxka BueaynuropHas KOHTPOJIbHAS
9 4 Texymuii KOHTPOIb MK-12
i P paboTHI KaJPOBBIX CITYXK0» pabora (MMCEMEHHO) W €€ 3aluTa
(ycTHO)
1. OCHOBBI JOKYMEHTHPOBAHUS IK-3 Iepeuess BOMPOCOB K SKIAMEHY
IIpomexyTounas JIeSITEIIbHOCTH KaJIPOBBIX CIIYXkKO IK-11
10 4 TectupoBanue
aTTecTalus — dk3aMeH | 2. JIokyMeHTHpOBaHUE mpoliecca IK-12 (KOMITbIOTEPHEIE TEXHOIOTTH)
TPYAOBOH AEATEIHHOCTH pabOTHHUKA I1K-13 P

2 Onucanue nokasarejiel ¥ KpUTEPHEB OLICHMBAHUSI KOMIIETCHIIUI
Ha pa3jIMYHbIX 3Tanax ux OpMUPOBAHMS, ONUCAHNE LIKAJ OLeHUBAHUSA




KoHTposb kauecTBa OCBOSHMSI IUCLUILINHBI BKIIOYAET B c€0s1 TEKYLINI KOHTPOJIb YCIEBAEMOCTH U
IIPOMEKYTOUHYIO aTTeCTAlMI0. TEeKyIIMi KOHTPOJb YCIIEBAEMOCTH M IPOMEKYTOUHas aTTeCTalus
o0yJaromuxcs NpPOBOIATCS B IENAX YCTAaHOBJICHHS COOTBETCTBUS JOCTH)KEHUH, O0Oy4arommuxcs
MO3TAMHBIM TPeOOBaHMAM 00pa30BaTeIbHON MPOrpaMMbl K pe3yiabTaraM 00ydeHUs U (HOpMHUPOBaHUS
KOMIIETEHIIUH.

Texymui KOHTPOJIb YCIIEBAEMOCTH — OCHOBHOM BHUJ| CUCTEMAaTHYECKOW IIPOBEPKU 3HAHUM, YMEHUH,
HaBBIKOB O0OydaromMxcs. 3ajaya TEKYIIEero KOHTPOJI — ONEpaTUBHOE M DETrYISIPHOE YIpaBJeHUE
y4eOHOH JesATeIbHOCThIO OOYUaIOIIMXCSl Ha OCHOBE OOpaTHON CBA3M M KOPPEKTUPOBKU. Pe3ynbraThl
OLIEHUBAHMsI YUYUTHIBAIOTCS B BUJIE CPEJHEN OLIEHKH IIPU IPOBEIEHUH ITPOMEKYTOUHOM aTTeCTalluu.

JUis oLleHHMBaHUs pPe3yJbTaTOB OOy4Y€HHsI MCIIOJb3YyeTCs 4eTblpexOayibHas ILIKana: «OTIHYHOR,
«XOPOIIO», «YAOBIETBOPUTEIBHOY, «HEYJOBICTBOPUTEIHHOY» WM IBYXOAJIbHAS IIKANA: «3a4TEHOY», «HE
3aYTEHOY.

[lepeuyeHp OLIEHOYHBIX CPEICTB, UCIOIB3YEMBIX JUISI OICHWBAHUS KOMIICTCHLUH Ha Pa3IUYHBIX
sTanax ux (GopMUpOBaHUS, a TaK Ke KpaTKas XapaKTePUCTUKA 3TUX CPEJCTB MPUBEICHBI B TAOJINIIE

HanmenoBanue [IpencraBnenue
Ne OLIEHOYHOI'0 Kpatkast xapaKTepHuCTHKa OIIEHOYHOTO CPEICTBA OIICHOYHOTO CPE/ICTBA B
cpencTaa dOC

Tekymnii KOHTPOJIb YCIIEBAEMOCTH

CpenctBo, mo3BoJIsioNiee (GOPMHUPOBATE W OIEHUBATEH CIIOCOOHOCTH
00yYaromerocss K  BOCHPUATHIO, OOOOIICHHUIO W  aHAIH3Y

Koncnekr Tembl KOHCIIEKTOB 1O
1 nHpopmanum.
JIEKIIUU . . | IUCIUIUINHE
MoxeT OBITh HCIOJIB30BAHO [UIs OICHKM 3HAHUH UM YMCHHU
00yUaromuxcs
Cucrema  CTaHIAPTU3UPOBAHHBIX  3aJlaHWH,  IO3BOJISIOIIAS
aBTOMATH3UPOBaTh MPOILENYPY U3MEpPEHUs YPOBHS 3HAHUA U
2 | TectupoBanue YMEHHUH 00y4aroIerocs. TumnoBble TECTOBBIE 3aaHUS
MoskeT OBITh HCIIOTIB30BAHO IS OIICHKH 3HAHWH, YMEHUH, HAaBBIKOB
1 (WIN) OIBITA JESTEIHHOCTH 00yUJarOIINXCSI
TunoBoe 3amanue (MOJTHBIH
KOMILIEKT KOHTPOIBHBIX
3a/laHui BHEAYIUTOPHOU
BHeayropHas CpencTBo TpOBEpKH yMEHHIHA TPUMEHATD MOJYYCHHbIE SHAHMA 1S KOHTpO?LHOf/'I paboTh! s
3 | korpombHas PENICHHs  NMPAKTHYECKHX  3a/aHMil  ONPE/IENEHHOTO THNa TIO | 3a04HOM (hopMBI pa3MernieH
pabota muctumiHe. Colep KT 3alaHus sl TPOBEPKU 3HAHUHM, YMEHUH U | B cocTaBe MeTOINYeCKUX

HaBBIKOB CTYAECHTOB 3a0UHON (hOPMBI O0YIEHUS yKa3aHHUH [0 BHITIOJIHCHHIO
KOHTPOJIBHOM paboThI s
CTYZCHTOB 3a09HOH (HOPMBI
00yueHwus)

IIpomMesKyTOUYHBIH KOHTPOJIb

CpencTBo, MO3BOJIAIONICE OICHUTh 3HAHWS, YMEHHs, HABBIKOB W
(WiK) OTBITA SSITEIbHOCTH 00YYAIOIIETroCs 10 JUCIUILIHHE.

MooxeT ObITh MCHOJIBb30BAHO ISl OLIEHKH 3HAHUM, YMEHUI, HABBIKOB
1 (WIH) OTBITA JIEITEFHOCTH 00YJaIOIIHXCSI

KomriexT TeopeTudeckux
BOIIPOCOB K 9K3aMEHY
TuroBble TECTOBBIC 3aJaHUS

4 | Dk3ameH

Kputepun u mikanbl OLIGHWBAaHUS KOMIIETCHIMH B pe3ylbTaTe H3yYeHUS AUCHUIUIMHBI TIPU
MIPOBEICHUU HpoMexcymounou ammecmayuu B (opMe 3K3aMeHa Ha 4 Kypce — Ui 3a04HOH (opMbI
oOyueHus1, a TAKKe KA JUIs OIICHUBAHUS YPOBHSI OCBOCHHSI KOMITETEHITUI

Kpurepnn n mkanxa onieHUBaHHS TECTOBBIX 33aJJaHUH IPU MPOMEKYTOYHOH aTTecTaluy B popMe FK3aMeHa

[IIxana onieHUBaHUS
Kpurepuu onieHuBaHust

Obyuatommiicss BepHO oTBeTHII Ha 90 — 100 % TECTOBBIX 3alaHM MIPHU HMPOXOKIACHUU

«OTJIMYHO»
TECTUPOBAHUS
«XODOIION OoOyuaronmumiicss BepHo otBeTisI Ha 80 — 89 % TECTOBBIX 3alaHU MPU MPOXOKICHUU
P TECTUPOBAHUS

«YHOBJIETBOPUTEIBHO» OOyyatomuiicst BepHo oTBeTsl Ha 70 — 79 % TecTOBBIX 33/laHUH IPU NPOXOXKICHUH




TCCTUPOBAHUA

OObyuarommiicss BepHO OTBETIII Ha 69 % 1 MeHee TECTOBBIX 3aJaHUN TIPH MPOX0XKICHIH

«HE YAOBJICTBOPUTCILHO
TCCTUPOBAHUA

Kputepun M mikaibl OLEHUBAHHS PE3YJIbTATOB OOYYEHHS MPHU MPOBEACHUU MeKyueco KOHmpos

yYCII€BAEMOCTH.
Kputepun u mkasna orieHuBaHusI BHEAYIMTOPHON KOHTPOIbHOM paboTsl (KP)
[IIxana Kpurepuii oneHku
OLCHUBAHUA

3ajaHie BBHIMOJHEHO MO YCJIOBHIO U B COOTBETCTBHM C BBHIOpaHHBIM BapuaHTOM. OOywaromiuics
MOJIHOCTBIO ¥ TIPaBHJIBHO BBHINONHUI 3ananue KP wmu pomyimieHsl He 3HaUnTeIbHbIE. J|aHbl BHIBOJIBI K
«3a4TEHO no paszenam. TeopeTnueckre BOIPOCH PacKphITHL. [Ipy 3amunTe OTBETHII HA MTOCTAaBJICHHBIC BOIIPOCHI
MOJHOCTHIO WM C YacTHYHBIMU HeTodHocTsiMH. KP odopmiieHa akkypaTHO W B COOTBETCTBHHU C
TPEIbABIIEMBIMH TPeOOBaHUSAMH, BKIIOUAs TAONHIHOE 0(OpPMIICHHE.

3amaHne BBITOTHEHO HE M0 YCIOBHUIO W/WJIHM N0 HeBepHOMY BapmaHTy. OOydarommiicsi Ipu OTBETE Ha
MOCTaBJIEHHBIE BOIIPOCHI U NIPH BBIIIOJIHEHNH 33JaHUH IPOJEMOHCTPHPOBAIl HEAOCTATOUHBIN yPOBEHb
3HaHWUH W YMEHHH, TOIMyCcTWI TpyOble ommOKu. He packppil Wiy HEBEPHO PacKpbUI ITOCTABICHHBIN
TeopeTrdecknii Bonpoc. OTCYTCTBYIOT BBIBOIBI 10 paszenaM. IIpu oTBeTax Ha BOIIPOCHI B IIPOIIECCE
3alIUTHI OBUIO JIOIYIIEHO MHOKECTBO HENPABUJIBHBIX OTBETOB WJIM OTBETOB, IEMOHCTPUPYIOLIHX, YTO
CTYJEHT HE OPUEHTUPYETCA B MaTepHae

«HE 3a4TCHO»

KpI/ITCpI/II/I H IIKajJa OOCHHMBaHUA KOHCIICKTA JICKIINKU

[IIxana oueHUBaHUS Kpurepuu oueHuBanus

KoHcnekT nonueiid. B KOHCIIEKTHpYEMOM MaTepuaie BbIACICHA ITIaBHAS U
BTOPOCTCIICHHAA I/IH(bOpMaHI/ISI. YcTaHoBICHA TOTHYECKAs CBSA3b MCXKAY 3JIEMCHTAMH1

«OTIIMYHO» KOHCIIEKTUPYEMOro Matepuana. JlaHbl onpeneneHusi OCHOBHBIX IHOHSTHN; OCHOBHBIE
(hopMyIbI IPUBEICHBI C BBIBOJOM, JlaHa reoMeTpudeckas wunoctpanus. [Ipuseaens
MIPUMEPEI

Koncnekt nonseiil. B koHCIEkTHpyeMOM MaTepHalie BblesieHa IIaBHas U
BTOpOCTeNeHHast ”HPopMaLus. Y CTaHOBJIEHA HE B IIOJIHOM 00beMe JIOTMYecKask CBsI3b
«XOpOILIO» MEXy 2JIEMEHTaMU KOHCIIEKTHPYEMOTo MaTepurana. JlaHbel onpeaencHusl OCHOBHBIX
MOHSTHIA; OCHOBHBIEC ()OPMYJIBI IPUBECHBI O3 BHIBOJIA, YACTHYHO JaHa
reoMeTpHyeckas miuroctpanys. ITpuMeps! IpuBeeHB! YaCTHYHO

KoHncnekT He monHbIi. B KOHCIIEKTHpYEMOM MaTepualle He BbIAEIEHA IJIaBHAs U
BTOpOcTeneHHas nHpopmaiys. He yctaHoBieHa orudeckast CBsA3b MEKIY
«YAOBJIETBOPUTEIHHO» | DIIEMEHTaMH KOHCIIEKTHPYEMOTo MaTtepHaia. J[aHbl orpeieseHrs OCHOBHBIX ITOHSATHIA;
OCHOBHBIE ()OPMYJIbI IPUBEACHBI O€3 BBIBOJA, HET T€OMETPHUUECKON MILTIOCTPALIUH.
[TprMepsl OTCYTCTBYIOT

«HEYOOBJICTBOPUTCIBHOY) KoncniexT He YAOBJICTBOPACT HU OAHOMY U3 KPUTCPUCB, IIPUBCACHHBIX BBIIIC

TectupoBanue
IlIxasa oleHUBaHUSA Kpurepuu onieHuBanust
Oobyuarommiicss BepHO oTBeTHal Ha 90 — 100 % TecToBBIX 3amaHuUit
«OTIMIHOY
TIPU IPOXO>KICHUH TECTHPOBAHUS
OOyyatomuiicst BepHO oTBeTHI Ha 80 — 89 % TecTOBBIX 3alaHui pn
«XOPOIIO) «3aYTECHO»

TPOXOKACHUHN TCCTUPOBAHUS

OOyyatomuiicst BepHO oTBeTHI Ha 70 — 79 % TECTOBBIX 3aljaHUi MpH

«YAOBJICTBOPUTCIILHO»
TTPOXOKACHUHN TCCTUPOBAHUSA

OOyuaronuiicss BEpHO OTBETHI Ha 69 % M MeHee TeCTOBBIX 3alaHHMA

«HE yIOBJIECTBOPUTEILHO «HE 3aY4TEHO»
IIpU IPOXOKJIEHUHU TECTUPOBAHHUS

3 TunoBble KOHTPOJIbHBbIE 32JAHUSI MJIH MHbIE MATEPHAJIbI, HEO0X0IMMbIEe
JJIS OEHKHU 3HAHUI, YMEHU i, HABBIKOB M (WJIH) ONBITA 1eATeJIbHOCTH,
XapaKTepU3yIuX 3Tanbl GopMHUPOBAHUA KOMIIETEHIIUIA
B IpoLecce 0CBOeHHUsI 00pa30BaTeJIbHOM NMPOrpaMMBbl

3.1 TunoBasi BHeayIUTOPHAsi KOHTPOJIbLHasi paboTa




Br160op BapraHTa OCYIIECTBIISIETCS 110 TOCIEAHEN [U(pe HOMEpa 3a4€THOW KHUKKH.

Buibop eapuanma konmponvrou pabomul

Ne BapuaHT KOHTPOJIbHOI padoThI
1 Ponp kaapoBoit ToKyMeHTaluy, €€ coCTaB U BUJIBL.

2 OpraHu3anus KaJpoBoil paboTEHI.

3 HopMaTuBHBIE aKThI IO YIIPABJICHHUIO NEPCOHATIOM.

4 JlokanbpHble HOpMATHBHBIE aKThl OPTaHU3AIMH.

5 [Tonoxkenue 06 otaese, OIHKHOCTHAS] MHCTPYKIIMS IPaBria M MOPSIOK UX COCTaBIICHHUSI.
6 JIOKyMEHTBI ¥ perHCTpalMOHHbIE (YOPMBI 10 JEIONPOU3BOJICTRY.

7 CocTaB peKBU3UTOB JOKYMEHTOB, IOPAJOK UX 3aMOJTHEHUS

8 KonnexTuBHBIM JOrOBOp, NOPSIOK COCTABICHUS U YTBEPXKICHHUS.

9 [IpaBuiia oopmiieHHs yIpaBIeHYECKHX JOKYMEHTOB

10 JIOKYMEHTBI 10 COTIPOBOXKACHUIO TPYIOBOM IS TEIBHOCTH.

Kaxnpiii BapuaHT coOIEpXUT JBa 3aJaHus: MEpPBOE€ — TEOPETUYECKUM BOMPOC, BTOpOE —
MPaKTUYECKOE 3aJjaHKe

3adanue 1.

CocraButh HoMeHKIaTypy nen OAO «Hosble 30pu», UCHOB3Ys CIEAYIOIINE PEKBU3UTHI: HAUMEHOBaHUE
OpraHu3alyy, HAaUMEHOBAaHHE BHAA JOKYMEHTa, JlaTa, PETUCTPAIMOHHBIA HOMEp, MECTO COCTaBJICHHS, TpHD
yTBepkACHUA. TeKCT cocTouT B BHAe TaOMUIBI (5 cTONOIOB M 5 CTpok, B 11 KOTOPHIX yKa3zaTh WHIAEKC Jena,
3aroJIOBOK JeJla, KOJIMYECTBO A€, CPOK XPaHEHHUS, IPUMEUAHHUE)

Hampumep,
Hupexe Jaronosok aena Koauyecrso | Cpok [Tpumeyanue
Aena XpaHeHHs
01-Dunancosslil 011e1
01-01 ['onosoii gunancossi nnan | 1 [locrosuno | Jleno 3aseneno
Cr.135
3aoanue 2.

CocTaBUTh CTPYKTYpy M IITAaTHYIO YHCIEHHOCThH ammapaTa yIpasiieHHs ToproBoro jgoma «CropTHBHas
*u3Hb» oT 21.01.2019 roxa, umes cieyroline HAUMEHOBAHUSI CTPYKTYPHBIX noapaszaenenuit: 01-pykoBoJCTBO;
02- xanuenspus; 03 - ornen kaapos; 04 - Oyxranrepus; 05 - otaen no padore ¢ knmueHTamu; 06 - TEXHUYECKHA
oTnen. HawmeHoBaHMe JOKHOCTEW: HaudaldbHMK KaHLEISPHUH, 3aMECTUTENb TEHEPaJbHOrO JUPEeKTopa IIo
KOMMEPUYECKUM BONPOCAM, CEKpEeTapb, MHCIIEKTOP, apXHBApUYC, MEHEIXKEp, KacCHUp, IEHEPAIbHBIN JHPEKTOP,
HaYaJbHUK OTAENa KaJIpoB, INIABHBIH OyXrairep, 3aBeAyIOIIMH CKJIAZOM, OyXrajirep, Ha4aJbHUK TEXHHYECKOTO
oTJel1a, SKCIEeTUTOP.

Hampumep,

IIfTaTHoe pacnycanyie MoXeT GLITh COCTARIEHO 10 Cenyioweii hopme:
Haumenosauune oprasuaaumm

LUTATHOE PACMUCAHUE

YTeepxaao WTaTtHbil cocTas annapara

opr
Ha__roA B8 KONUMECTBE ___4eN0BEK C MECAYHBIM HOHAOM 3apaboTHO nNnaTel
—_Ppy6, COrnacHo NPUNOXEHUIO.

(noanuce pyxosoawTens)
“«r < NMpunoxexmne
Koa v naume- |Koa u Haume- | Konuyectso | [lomkHo- HanGaskn Mecsaunuii [ Mpume-
HOBaxuwe HOBaHwWe WTATHBIX CTHOR dong HaHvwa
CTPYKTYPHOrO | A0MKHOCTH eanHvl oknan
noAPalABNEHUA
nepco- | npouue
HansHbie
1 2 3 4 5 6 k& 8

3amecTuTent pykoBOAUTENA OpraHuaaumm
WM PyKOBOAMTENL CTPYKTYPHOIO NOARA3AENeHUs

Moanuce
Buasl

Tunosbvie 6onpocel 015 3aUumsl KOHMPOILHOU pabombl




1. [lonstue «moxkymenT», ero ¢ynkuusa. Krmaccuduxanuss JOKYMEHTOB IO OCHOBHBIM
MpU3HAKaM.

2. [MonsTre «pekBU3UTY». [IoCTOSHHBIC U IEPEMEHHBIC PEKBU3UTHI.

3. XapakTepucThKa pPEKBU3UTOB 3aroJIOBOYHOM YacTW JIOKYMEHTa, WX TEpeYeHb U
TpeboBaHUs K 0POPMIICHHUIO.

4. brnank nokymeHTa, BUABI OJIAHKOB OPraHU3alMOHHO-PACIIOPSIUTEIBHBIX JIOKYMEHTOB.
TpeboBanus Kk O1aHKaM, pa3Mepsl MOJIei OJIaHKOB.

5. OpranuzalliOHHbIE JIOKYMEHTBHI, WX Ha3HaueHue U pojb. OCHOBHBIE BUIBI U OOMIHE
mpaBuiia OPOPMIICHHUS.

6. OO0mast  xapakTEepUCTHKA JIOJDKHOCTHOM  MHCTpyKiuu. OmpeneneHue, CTPYKTypa
COJIEpKaHusl, TOPSA0K OOPMIICHHSI U OCHOBHBIC PEKBU3UTHI JJOKYMEHTA.

7. lratHoe pacnucanue. OOmas XapakTepUCTUKAa JOKYMEHTa; (opma HCIOIHEHUS,
CTPYKTYypa COAEpKaHUs, MOPSA0K OOPMIICHHS U PEKBU3HUTHI IOKYMEHTA.

3.2 TeMBbI KOHCIEKTOB JEeKITHIA

No
[lnan / comepxaHue KOHCIIEKTA 10 TEME, PEKOMEHTyeMasl JIUTepaTrypa
TEMBI
1 Paspnen 1. OCHOBBI JIOKYMEHTHPOBAHMS AeSITEJIbHOCTH KAIPOBBIX CJYHKO.

[IpaBoBBIC OCHOBHI TOKYMEHTHPOBAHUS NESATEIHPHOCTH KaAPOBBIX CITYKO

Opranmuzanus KapoBoi CIIyKObI

JIOKyMEHTBI ¥ PerHCTpalMOHHbIE (DOPMBI 10 JAETONPOU3BOICTBY

[TpaBuna odopmiieHHsT yIpaBIeHYECKUX JOKYMEHTOB

Pexomenoyemas numepamypa

1. .T.A. Buikosa, T. B. Ky3uenona, JI. B. Cankuna ; pea. T. B. Kysuenosa J[oKyMeHTaIlHOHHOE
obecrieueHre yrpaBlIeHH (IEIOIPOU3BOACTBO) [ DNEKTPOHHEIH pecypce] : yuebd. mocodue. -
http://new.znanium.com/catalog/product/942800 M. : UTHDPA-M, 2018

2. E. B.Tnaguii JIokyMeHTalIMOHHOE 00ECIIEUEHUE yIpaBIeHus [ DIEKTPOHHBIN pecypc] : yueb. mocobue.-
http://new.znanium.com/bookread.php?book=304633 M. : PUOPUH®PA-M, 2013

3. . E. Bynar JlokyMeHTalMOHHOE 00€eCTIeUeHHE YITPABIEHHUS TIEPCOHATIOM [DIEKTPOHHBIN pecypc]: yueo.
nocob6wue http://new.znanium.com/catalog/product/488066

4. O.10. Cepukosa J[okyMeHTaIHOHHOE O0ECTICUCHHE YIIPABIECHHUS IEPCOHAIOM : METOJANYECKHE YKA3aHHS
IO BEITIOJTHEHHUIO CAMOCTOSATEIEHOW PabOTHI IS CTYICHTOB BCeX OopM 0OyUeHUs HANPaBICHUS
noarotroBku 38.03.03 Yopasnenue nepconanom. - URL:
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=ful
Iwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D788434745%3C%2E%3E%29&7Z
21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20. - TekcT : 371eKTPOHHbII
Kpacnosipck : KpMOKT UpI VIIC, 2022

5. 0. 10. CepuxoBa JIokyMeHTaIMOHHOE OOecTieueHUe YIIPaBIECHUS IEPCOHATIOM : yueOHOe TocoOue st
CTY/IEHTOB BceX opM 00yueHus [yt HarpasieHus noaroroBku 38.03.03 YpasieHue nepcoHanoMm. -
URL:
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=ful
Iwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3E%29&721ID
=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20 - TeKcT : 31eKTpOHHBI!
Kpacnosipck : KpKT UpI'VIIC, 2020

6. 0. 10. Cepurosa JIOKyMEHTAUOHHOE 00ECTIEYEHHE YIIPABJIEHHUS MEPCOHANIOM | METOAUYECKUE YKAZAHUS
K JICKIIMOHHBIM 3aHATHIM JUIA CTYACHTOB BceX (opM 00ydeHus [t HanpaBieHus noarotoBku 38.03.03
VYnpasnenue nepcoHanom. - URL:
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=ful
Iwebr&S21ALL=%28%3C%2E%3EI%3D005%2F%D0%A1%2032%2D301834%3C%2E%3E%29&721|D=&S2
1SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20. - TeKCT : 3IE€KTPOHHBIN
Kpacnosipck : KpOKT UpI'VIIC, 2020

2 Pa3gen 2. JlokymMmeHTHpOBaHHe NPoLecca TPYA0BOH JeATeJbHOCTH Pa00THHKA

JIOKyMEHTBI IO COTIPOBOXKJICHHUIO TPYAOBOH S TEIILHOCTH

TpynoBoit norosop. TpyaoBast KHIKKA.

Mertojpl pacyera, moAOOpa U PacCTAHOBKU KaJIpOB

ITopsinox u npoBeieHe aTTecTaluu

IOpunndeckas noaaepskka KaapoBhIX CITYKO



http://new.znanium.com/catalog/product/942800
http://new.znanium.com/bookread.php?book=304633
http://new.znanium.com/catalog/product/488066
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D788434745%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D788434745%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D788434745%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2F%D0%A1%2032%2D301834%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2F%D0%A1%2032%2D301834%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=fullwebr&S21ALL=%28%3C%2E%3EI%3D005%2F%D0%A1%2032%2D301834%3C%2E%3E%29&Z21ID=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20

Pexomenoyemasn rumepamypa
b Pexomenoyemasn numepamypa
1. T.A. Bbeixosa, T. B. Kysuernosa, JI. B. Cankuna ; pexa. T. B. Kysnenosa J[okyMeHTallHOHHOE
o0ecrieueHHE YIpaBICHHUS (IEIOTPOU3BOACTBO) [DIEKTPOHHEIH pecypce] : yued. mocooue. -
http://new.znanium.com/catalog/product/942800 M. : UH®PA-M, 2018
2. E.B.Tnanuii JIokyMeHTALMOHHOE O0€eCIieYeHre ypaBieHus [DIEKTPOHHBIN pecypc] : y4uel. mocobue. -
http://new.znanium.com/bookread.php?book=304633 M. : PHOPHH®PA-M, 2013
3. .E.Bynar JJokyMeHTAlMOHHOE 00€ECTIEYEHHE YIIPABIEHHS IEPCOHATIOM [ DIEKTPOHHBIN pecypc]: yueo.
rocobue http://new.znanium.com/catalog/product/488066
4. O. 0. Cepurosa JIOKyMEHTAIIMOHHOE 00ECIICUCHNE YIIPABICHHUS TIEPCOHATIOM : METOMIECKHIE YKA3AHHUS
IO BBIMOJIHCHHUIO CAMOCTOSTEIIEHOW PaOOTHI AJIs CTYICHTOB BCeX GOpM 00yUCHHS HATIPABICHUS
noarotoBku 38.03.03 Ynpasnenue nepconangom. - URL:
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=full
webr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D788434745%3C%2E%3E%298&721|
D=&S21SRW=AVHEAD&S21SRD=DOWNG&S21STN=1&S21REF=3&S21CNR=20. - TeKCT : 37E€KTPOHHBIH
Kpacnosipek : KpM2KT UpI VIIC, 2022
5. 0. 0. Cepuxosa JlokyMeHTaIMOHHOE 00ECTICUCHHE YIIPABICHHUS IEPCOHATIOM : yaeOHOe mocodne st
CTYACHTOB BceX (hopM 00ydeHus st HanpasieHus moarotoBku 38.03.03 YnpasieHue mepcoHaioM. -
URL:
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&121DBN=IBIS&P21DBN=IBIS&S21FMT=full
webr&S21ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3E%29&Z21ID=
&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20 - TekcT : 371eKTpOHHbI!
Kpacnospck : KpVKT HUpI VIIC, 2020
6. O. 0. Cepurora JJokyMeHTAIMOHHOE O0ECTIEIEHHE YIIPABICHHUS IEPCOHATIOM : METOTUUECKUE YKAZAHUS
K JICKIIMOHHBIM 3aHATHSIM IS CTYACHTOB BCeX (GopM 00ydeHUs Ui HampasieHus moarotoBku 38.03.03
VYnpasnenue nepconaiom. - URL:
http://irbis.krsk.irgups.ru/web/index.php?LNG=&C21COM=S&I21DBN=IBIS&P21DBN=IBIS&S21FMT=full
webr&S21ALL=%28%3C%2E%3EI%3D005%2F%D0%A1%2032%2D301834%3C%2E%3E%29&7211D=&S21S
RW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20. - TekcrT : anekTpoHHbI! KpacHospck
: KpMKT HpI'VIIC, 2020

3.3 [lepeyeHb TeOpeTHYECKUX BONPOCOB K IK3aMEHY

1. CraHoBlieHHE H Pa3BUTHC NOKYMCHTALIMOHHOI'O obOecreyeHus YIpaBJICHUA TIEPCOHAIIOM
KakKk Hﬂy‘lHOfI JUCHUITIIINHBI.
2. Mecto JAOKYMCHTAITUOHHOT' O obecneueHUs yIipaBJICHUA TI€PCOHAIOM B CHCTCMC HAaAYK.

MeTo1bl JOKYMEHTOBEIUYECKUX UCCIIECIOBAHUM.

3. [ToHATHE «IOKYMEHTHBIE PECYPChI», UX 00I1as XapaKTepUCTHKA.

4. JlokyMeHTasbHble OH/IBI IPEANPUATHH, YUPEKIEHUHN, OpraHu3alui.

5. KoMI1ekc T0KyMEHTOB 10 YCTAHOBJIEHHUIO TPYIOBBIX TPABOOTHOLIEHHH.

6. VYrpaBneHue nepcoHagIoM B IEPHO]T €ro paboThl B OpraHU3aIIHH.

7. CucteMa M TEXHOJIOTUS 3aIUThHl THPOPMALIMU U JOKYMEHTHOM HH(pOpMaLnu.

8. CucremaTn3anus ¥ OlepaTuBHOE XpaHEHHE JOKYMEHTOB 110 IEPCOHAITY.

9. JIOKyMEHTHpPOBaHUE IBUKEHUS NIEPCOHANIA OpPTraHU3aALUH.

10. Komrnekc 10KyMEHTOB MO y4eTy MepCoHaIA.

11. VYder u XxpaHeHHe el ¢ KOHPHUIESHIIMATbHBIMI TOKYMEHTaMHU.

12. Crangaptuzanys U yHUUKaIMs TOKYMEHTOB B KaJpoBoil padore.

13. XpaHeHne JOKYMEHTHPOBAaHHON KaJApoBOi MH(OpMAIIH.

14. VYihpaBneHue NOKYMEHTAlMEW W IYTH €ro COBEPIICHCTBOBAHUS JOKYMEHTAIIMOHHOIO
o0ecrieyeHus yIpaBieHHs IEPCOHATIOM.

15. Vet u XxpaHneHue el ¢ KOHPUICHITHAITBHBIMUA JOKYMEHTaMHU.

16. Crannaptuzanus 1 yHU(UKaLUs TOKYyMEHTOB B KaJpoBOii paboTe.

17. Kareropun noxymenTtoB. [loHsiTHe <«JIMUHBIE U CIY>KEOHBIE», «IIPOCTHIE M CIOMKHBIE»
JOKYMEHTBD».

18. [lonnuHHMKY, KOMHUH, TyOIUKaThl, BBIMUCKU U3 JOKYMEHTOB. HIUBUyalbHbIE, TUIIOBLIE,
TpadapeTHble JOKYMEHTHI.

19. Ompenenenne TOKyMEHTa B 3aKOHOIaTEILHBIX U HOPMATUBHBIX akTax. ColnanbHas
CYLIHOCTb JOKYMEHTA.

20. [lonstue «pyHkuus AokymeHTa», e€ 3HaueHue. OCHOBHbIE (QYHKIMM JOKYMEHTa, UX

0COOEHHOCTH.
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21. [Tpoucxoxaenue nokymeHnTa. [Ipocreiime ciocoObl ¥ cpescTBa Nepeaaud HHPOpMaLuu
BO BPEMEHH U NIPOCTPAHCTBE.

22. [IpaBoBoO, yrnpaBieHYECKH, HUCTOPHUECKUHI, MH()OPMAIIMOHHBIN aCIEKThI B ONpEACICHUN
JOKYMEHTA.

a. Poinb 1oKyMeHTaIIMOHHOTO OOECIIeUeHuUs YIPaBICHHS IEPCOHATIOM B Pa3BUTHH
OpraHu3aliy U NOBBIIIEHUH 3()(PEKTUBHOCTH YIIPABICHHUS.

b. OYHKIMM YOpaBJIEHUS - OpraHu3alusi, I[UIAHUPOBAHHUE, KOHTPOJIb, MOTHUBALMS MU
KOOpJMHAIIMS B COBPEMEHHBIX YIPaBICHUYECKUX CTPYKTypax. YIpaBlieHuE IEPCOHAIOM OpPraHU3alllu.

23. Bunst nadopmanun. TpeboBaHus K KaApoBoil HH(MOPMAIIHH.

24. [lonsiTie O [EJIONPOU3BOJICTBE U JIOKYMEHTAIIMOHHOM OOECIEUEHUU YIPaBICHUS
[IEPCOHAJIOM.

25. HopMmaTtuBHbIe TOKYMEHTBI, perjaMeHTHPYIOIINE YIPaBICHHE IEPCOHATIOM U
JESTeIbHOCTD KaJPOBBIX CITYXO.

26. [IepeueHb JOKYMEHTOB, MOJJICKAITUX YTBEPKACHUIO.

217. [Mopsimok mpuéma Ha padoTy.

28. Opranuzanysi XpaHeHHUs] apXUBHbBIX JOKYMEHTOB.

29. Poib kaapoBO#l TOKyMEHTALIMU B MOATBEPKIACHUN TPYOBOTO CTa)ka paOOTHUKOB.

30. [Iepeuenb JOKYMEHTOB, Ha KOTOPbIE€ CTABUTCS M€YATh.

31. JIOKYMEHTBI ¥ pEeruCTPalMOHHBIE (POPMBI TIO AETOMPOU3BOJICTRY.

32. [lepeuenb JOKYMEHTOB, MOANEKAIIUX YTBEPKACHHUIO.

33. Homenkiatypa nen, mopsiiok €€ cocTaBlIeHHs.

34. Opranuzanus XpaHeHHUs! apXUBHbBIX JTOKYMEHTOB.

35. [Topsimok nmpenocTaBieHus OTITyCKa.

36. [Topsanox odopmiieHrss KOMAaHAUPOBKU COTPYTHUKOB.

37. JleicTByO1IEE 3aKOHOIaTEIBCTBO O COCTaBE M BUJIaX KaIpPOBOW JOKYMEHTALUU.

38. HopmaTuBHbIE  [TOKYMEHTBI, pPErIAMEHTUPYIOIIME  VYIpPaBICHHE  MEPCOHATIOM U
NEeSATEIbHOCTh KaJPOBBIX CIYXKO.

39. Ponb kanpoBoii JOKYMEHTAIMH B TOATBEPKACHUN TPYAOBOTO CTa)Ka paOOTHUKOB.

40. JIOKYMEHTBI ¥ pEeruCTPalMOHHBIE ()OPMBI TIO AETIOMPOU3BOJICTRY.

41. Onuce nen. BHyTpeHHss onuch T0KYMEHTOB J€ela.

42. AKT 0 BbIJau€ JOKYMEHTOB K YHUUTOXeHHI0. CIipaBKa ¢ MecTa padoThI.

43. [TopsA0K YBOJIBHEHHUS COTPYIHUKOB.

44. [Mopsimox oopmieHust TpyA0BOM MEHCHH O cTapocT. HopMaTHUBHBIE TOKYMEHTHI.

45. HopmaTtuBHas 1 BHYTpeHHs JOKYMEHTAIMs, COMPOBOXKAAONIAS OPSAIOK pUEMa

COTPYJHHKA HA BAKAaHTHYIO JIOJDKHOCTh. (AHKeTa, TuuHas kapTouka T-2 u np.)
46. [Topsok mepeBoaa Ha APYTyIO padoTy.
47. [Topsinok mpenocTaBieHus OTITyCKa.
48. [Topsimok opopmieHHss KOMaHIUPOBKU COTPYIHUKOB.

3.4 TunoBrble TeCTOBLIE 3aJaHUS 10 TUCHUILINHE
TectupoBaHue NPOBOAUTCS MO OKOHYAHUIO U B TEUEHHUE CEMECTpa MO 3aBEPIICHUIO0 W3Y4YEHUSs
JUCIHUIUTMHBL  (KOHTPOJL/MIPOBEPKAa OCTATOYHBIX 3HAHWN, YMEHUH, HABBIKOB W (WJIM) OIbITa
nesitenbHOCTH). KoMIbloTEpHOE TeCTUpOBaHKE 00yUarOIUXCs 110 pa3jienaM U JUCIUIUINHE UCTIOIb3YeTCs
MIPU TPOBEICHUH TEKYIIET0 KOHTPOJISI 3HAHUW 00yJarouxcsl.

TecTrl popmupyroTcs u3 PoHIa TECTOBBIX 3aIaHUM 110 TUCIUTUIMHE.

Tecr (memarormyeckuii Tect) — 3TO CUCTeMa 3aJaHUN — TECTOBBIX 3aJaHUIl BO3pacTarolen
TPYIQHOCTH, crielupudeckoir hopMbl, To3Bostomas 3G(GEeKTUBHO U3MEPUTh YPOBEHb 3HAHHMA, YMEHUH,
HABBIKOB ¥ (WJIH) OTIBITA JIEATEIHHOCTH 00YJarOIINXCS.

TecroBoe 3aganne (T3) — Bapbupyromascs 1Mo AIeMEHTaM COJIepKaHus U IO TPYAHOCTU €UHULIA
KOHTPOJBHOTO MaTepualla, MHUHHUMaJbHAas COCTaBISIONIAS €IUWHUIA CJOXKHOTO (COCTaBHOTO)
MeJJarOrHYecKOro TeCTa, MO0 KOTOPOM HCIBITYeMbId B XOJ€ BBINOJHEHUSI TECTa COBEPIIAET OTAEIIbHOE
NEUCTBUE.

®ona TecToBbIX 3aaaHnil (PT3) mo AMCUMIUIMHE — 3TO COBOKYITHOCTh CHCTEMAaTH3UPOBAHHBIX



JTMArHOCTUYECKUX 3a7aHuil — TeCTOBBIX 3amannii (T3), pa3paboTaHHBIX IO BCEM TEMAaTHYECKUM pasjieiiaM
(MMIaKTUYECKUM €IMHUIIAM) TUCHUIUIMHBI (TIPOIIEAINX anpoOaluio, IKCIEPTU3Y, PETUCTPALUI0 U

MMEIOIINX HW3BECTHBIE XapaKTEPUCTHKH) crennpudyeckoil (Gpopmbl, MO3BOISIONIEH aBTOMATU3UPOBAThH

IIPOLEAYPY KOHTPOJISL.

Tunel TECTOBBIX 3aaHUI:

3T3 — TtecroBoe 3amanme 3akpbiToro Tuma (T3 ¢ BBIOOPOM EIMHCTBEHHOTO OTBeTa, 13 C

MHO>KECTBECHHBIM BI)I60pOM HECKOJIBKHX OTBCTOB,

T3 ¢ YCTAaHOBJICHUEM COOTBETCTBUA MEXKIY

OIMPCACIICHHBIMH J3JICMCHTAMU, ,Z[GI‘/'ICTBI/ISIMI/I, CO6BITI/IHMI/I, mpoueccamMmm U T.AO., T3 ¢ YCTAaHOBJICHUEM
HpaBHHBHOﬁ HOCJ'IGI[OB&TGJ'IBHOCTI/I);

OT3 — TecToBOE 3ajaHWE OTKPHITOrO THNA (C KOHCTPYHPYEMBIM OTBETOM: T3 C KpaTKUM

pernamerTupyembiM oTBeTOM (T3 momonHenus); T3 cBOOOIHOTO M3NIOKEHUs (C pa3BEPHYTHIM OTBETOM B
MIPOU3BOJILHON (hOpME); YUCIOBOM BOTIPOC).

CprRTypa TECTOBBIX MaTE€PUAJIOB 110 JTUCHUIIJINHE

«/lokymeHTalMOHHOE 00ecnieyeHUe YIIPpaBJIeHHe MePCOHATIOM)

. Konnuectso
Tema CopepxaTenbHblii XapakrepucTuka
Komnerenmus TECTOBBIX
B cootBeTcTBUU ¢ PTIJI 3JIEMEHT COJZIEP>KATENBHOIO N
3aIaHuiH,
JIIeMEHTa
Tunel T3
MK-12 :3HaHHEM OCHOB 1. CymrHocTh
pa3paboTKu U BHEAPECHUS JOKYMEHTAIHOHHOT'O Snanme 6—-0T3
KaJIpOBOH U o0ecrieyeHUs yIIpaBICHUS 6 —3T3
YIPaBICHYECKOMI IIEPCOHAJIOM
JIOKyMEHTAalUH, 2. OCHOBHBIE TEPMUHBI U
ONTUMU3AIIH TIOHSITHS TUCLIUTUTHHEI 6- OT3
IOKYMEHT0000pOTa U 1.IIpaBoBBIE OCHOBEI «JlokyMeHTaIlMoHHOe Ymenune 6_3T3
cxeM (PYHKIIHOHAIBHBIX JOKYMCHTHPOBaHHS obecriedeHre YIIpaBICHUS
B3aMMOCBSI3eH MEXK Ty JeSITeIPHOCTH KaAPOBBIX TIEPCOHATIOM
MOJpa3IeICHUsMH, OCHOB | CIIyX0
a3pabOTKU U BHEAPCHHUS
Ir)lpolile,uyp perJII/Ip(I))BaHI/IH 3. [IpaBoBBIE BONPOCHI
o JOKYMEHTAI[HOHHOT'O . 6—-0T3
TPYIOBBIX OTHOIICHUHN H [eiictBue
o obecrnievueHus ynpaBaeHUs 6 —3T3
COTIPOBOXKIAIOMIICH
HEePCOHAIOM
JTIOKYMCHTAITHH
IK-12 :3HaHuEM OCHOB 1.CoctaB u 0COOCHHOCTH 6_ OT3
pa3paboTKN U BHEAPECHUS paboTHI ¢ KagpoBOH 3HaHue 6-13T3
KaJIpoBOM U JIOKyMEHTaluuen
yIpaBlieHUECKON 2.0Opranusanus paboTsl ¢ VMeHHE 6—-0T3
JTIOKYMEHTAIUH, KaJpOBBIMH JOKYMEHTaMHU 6 —3T3
ONTUMU3AIIH
JIOKYMEHT0000pOTa U
cxeM KIIMOHATHHBIX .
(ymxn N 2. Opranuzanus KaapoBou
B3aHMOCBSI3CH MEXKIY R
MoApa3ieICHUsAMHU, OCHOB Y 3. Ynpasnenue 6—0OT3
pa3paboTKU ¥ BHEJIPEHHUSI JIOKQJIbHBIMU HeticTBue 6-13T3
MIPOIIETYp PETyTUPOBAHUS HOPMATHBHBIMH aKTaMHU
TPYAOBBIX OTHOUICHUH U
CONPOBOXKAAIOILIEH
JIOKYMEHTaI1H
IIK-11 : BnameHuem 1. Tlopsinokx opraHu3zanuu 6- OT3
HaBBIKAMHU pa3paboTKH BEJICHUs KaJpOBOT0O 3HaHue 6-3T3
OpraHU3aI[IOHHOM U JIeNIOTIPOU3BOACTBA
(yHKINOHAIBHO- 2. OdopmiteHne 6—OT3
IITaTHON CTPYKTYPHI, 3. JloKyMeHTHI ’ JOKYMEHTOB I10 TMYHOMY | YMeHune 6_3T3
pa3paboTKHU JIOKATBHBIX peTucTpaoHHbIe (POPMEI COCTaBy
HOPMATHBHBIX aKTOB, I10 JIeTIOTIPOU3BOICTBY
KACaIOLUXCSI 3. Opranauzanus 6—0OT3
OpraHu3aluy Tpyaa ApXUBHOI'O XpaHEHHUS JelictBue 6_13T3

(IpaBMIIa BHYTPEHHETO
TPYAOBOrO pacnopsxa,

KaapOBbIX TOKYMEHTOB




TIOJIOKEHHE 00 OTITyCKaX,
MOJIOKEHHE O
KOMaHIPOBKAX )

IK-12 :3HaHHEM OCHOB
pa3paboTK! 1 BHEIPECHUS

1. TTopsimox oopmiteHus
Pe3y/bTaTOB KOHTPOIIS 32

N . 6 —-0T3
KaJpoBoil U TPYIOBOH 1 3HaHne 6_ 313
ynpaBlieHUeCKOH HCTIOJTHUTENbCKON
JIOKyMEHTAaI1H, JTUCIUTLTHHOM
ONTUMU3ALUU 2. OdopmiieHue 6—OT3

OKYMEHTO000pOTa U OKYMEHTOB II0 TPYAOBOH | YMeHue
FLOKYM p 4. IIpaBmia opopmieHUs JIOKY pyA 6 —-3T3
cxeM (QYHKIIMOHAIBEHBIX JIESITEIbHOCTH
. YIpaBICHIECKIX
B3aHMOCBSI3EH MEXKITY
JOKYMEHTOB
MOpa3IeTICHUSMHU, OCHOB
a3pa0OTKH ¥ BHEPEHHUS
pasp P 3.Opraamzanus
MIPOLIEAYP PErYIUPOBAHUS N 6-0T3
o yIpaBIeHYECKUX [eiictBue
TPYAOBBIX OTHOUICHUH U 6—-3T3
o JIOKYMEHTOB.
COTIPOBOXKAAIOIIEH
JTIOKYMEHTAITHH
MK-13: ymeHneM BectH 6 —-0OT3
OCHOBHBIE TIOHATHS 3HaHne
KaJlpoBOE 6 —-3T3
JIEIO0NPOU3BOJICTBO U 6—-0T3
CocTaB 10KyMEHTOB YMenue
OpraHu30BBIBATH 6 —3T3
apXUBHOE XpaHEHHE
KaJIpOBBIX TOKYMEHTOB B
COOTBETCTBUH C
JIEUCTBYIOIIUMU
HOPMAaTHUBHO-TIPAaBOBBIMU
aKTaMH, 3HaHHEM OCHOB
KaJpOBOU CTaTUCTUKH,
BJIaJICHIEM HaBBIKAMHU 5.JoKyMeHTHI TIO
COCTaBJICHUS KaJIPOBOM COTIPOBOXKICHUIO TPYIOBOI
OTYETHOCTH, a TaKKe JeSITeTPHOCTH [puHIUIE 3aITUTHI 6_0OT3
HaBBIKAMH O3HAKOMIICHHS TIEPCOHATBHBIX JAHHBIX HetictBue 6_3T3
COTPYIHHUKOB paboTHHUKOB
OpraHu3alyy ¢ KaJpoBoi
JIOKyMEHTalueu u
JIEUCTBYIOIIUMU
JIOKAJIbHBIMHU
HOPMAaTHUBHBIMH aKTaMH,
YMEHHE 00eCIIeUHTh
3alIUTY MTEPCOHATBHBIX
JAHHBIX COTPYIHUKOB
IK-12 :3HaHuEM OCHOB 6—-0T3
OcCHOBHBIE IOHATUS 3HaHue
pa3paboTKH U BHEIPCHUS 6 —3T3
KaJpoBoii 1 Cocras nporeaypst
yIpaBIeHYECKOH PETYIHUPOBaHHS TPYIOBBIX 6—0OT3
JTIOKYMEHTAIUH, OTHOUICHUH U Ymenne 6_3T3
ONTUMHU3ALUU COIPOBOKIAIOIIEN
JIOKYMEHT0000pOTa U JIOKyMEHTaIuU
cxeM (PYHKIIHOHAIBEHBIX 6.TpyaoBOH 10rOBOD.
B3aHMOCBSI3EH MEXKIy TpynoBast KHIKKa
HNOApa3JeNeHUAMHU, OCHOB
pa3paboTKH ¥ BHEIPEHUS OdopmiteHre TpyI0BOTO 6—OT3
MPOIEeayp PEryITUpOBaHUS norosopa. TpynoBoit HeiicTBue 6-3T3
TPYAOBBIX OTHOIICHUN U KHHAKKH
COIPOBOXAAIOLIEH
JIOKyMEHTaluu
IIK-3 3HaHueM OCHOB 6—-0T3
OcHOBHBIE TIOHATUS 3HaHue
pa3paboTKu M BHEPCHHUS 6 —3T3
TpeboBaHuil K 7. Mertoas! pacuera, | OCHOBBI KPUTEPHUEB 6- OT3
JOJDKHOCTSIM, KpUTEpUeB | mombopa M PacCTaHOBKHU | moabopa M pacCTaAHOBKH Ymenune 6_3T3
mo0opa M pacCTaHOBKU KaJpoB IepcoHana
repcoHaa, OCHOB HaliMa. .
P ’ ’ Paspabotka u BHenpenus: | JleiicTBue 6—0T3

pa3paboTKU U BHEAPEHUS




MIPOrpaMM U TPOIIEAYP MPOTPaMM U TIPOIEAYP 6 —3T3

moabopa u oToopa mojbopa u oToopa

MIEpCOHANA, BIIaJICHUEM TIepcoHana,

METOJAMH JETI0BOH

OLIEHKH MIepCOHANA IPU

HaliMe U yMEHUe

NIPUMEHSTH UX Ha

MPaKTHKE

IIK-11 : BnageHueMm 6—-0T3
OCHOBHBIE MOHATHUS 3HaHue

HaBBIKAMHU pa3paboTKu 6 —3T3

OpTraHU3aI[IOHHOMN U CrpykTypa npoBeAeHUs VMeHHE 6—-0T3

(yHKINOHAIBHO- aTTecTaluu 6 —3T3

LITATHON CTPYKTYPBHI,

pa3pabOoTKHU JIOKATBHBIX

HOPMAaTHBHBIX aKTOB,

KACAIOIHXCS 8. Topsimox u mpoBencHHE

OpTaHM3alNX TPYyAa arrecratim .

(IpaBMIIa BHYTPEHHETO Cocrasenne Kanposoii HetictBue 6-013
OTYETHOCTH 6—-3T3

TPYAOBOTO pacropsika,

MOJIOKEHHE 00 OTIyCKaXx,

MIOJIOXKEHHE O

KOMaHIUPOBKaxX)

IIK-12 : 3HaHHEM OCHOB OCHOBHBIE TTOJIOKEHUS

pa3paboTKH 1 BHEIPCHUS CUCTEMBI yNPaBICHUS 3nanme 6—-0T3

KaJIpOBOH U TPYZAOBBIMU IPOLIECCAMU 6 —3T3

YIpaBIEHYECKOH 1 OTHOIICHUSIMH

JIOKyMEHTALUH, 6-0T3
CocTaB 10KyMEHTOB YMenue

ONTUMHU3ALUU 6 —3T3

JIOKyMEHTO000pOTa U

cxeM (PYHKIIMOHAIBHBIX 9. IOpununueckas noagepxxka | Paspaborka

B3aMMOCBSI3EH MEX Ty KaJpPOBBIX CITYKO OpraHU3aI[IOHHOHN U

MIOApa3eICHUsIMA, OCHOB (YHKIIMOHAIBHO-

pa3paboTKH U BHEAPECHUS LITaTHOU CTPYKTYPBHI, . 6—-0OT3

MpOLEAYpP PEryIupOBaHUS pa3pabOoTKH JIOKATEHBIX Hetictaue 6 —3T3

TPYAOBBIX OTHOIICHUH U HOPMAaTHBHBIX aKTOB,

COTIPOBOXKAAIOIIEH Kacarommxcs

JTIOKYMEHTAIIH OpraHM3aliy TpyAa

roro 162 -0T3
162 —3T3

[Tonmupiii xomruiekT DT3 XpaHUTCS B DIEKTPOHHON HHGOPMAIIMOHHO-00pa30BaTEIILHON Cpefe
KpWWXKT HpI'VIIC u oOyuvaromuiics HMEET BO3MOXKHOCTb O3HAKOMHUTHCS C JE€MOHCTPAIlMOHHBIM
BapuantoM OT3.

Hwuxe npuBenen obOpasenl TUIOBOrO BapHaHTa MTOIOBOIO TECTa, MPELYCMOTPEHHOro padodeit
IIPOrpaMMOM TUCHUTIIMHBI
Obpasey munogozo sapuanma umoz208020 mecma,
npeoycMompenHo2o pabouetl npocpammor OUCYUNIUHbL
KomngectBo OT3 — 9 (50%), 3T3 — 9 (50%)
Hopwma Bpemenn — 30 MuH.

1. okymenmayuonnoe oodecneuenue ynpaenenusa nepconanom (AOYII), uau xaoposoe
0e10npou3800CcMeo0 — Mo

a) ohopmiieHHE ODHUIIHATBHBIX KaJPOBBIX JOKYMEHTOB;

b) 00paboTKa 1 XpaHeHHe OPHUINATHEHBIX KaJPOBBIX JOKYMEHTOB;

c) CO3JIaHHE YCIIOBUIA;

d) nocrpoenue 3h(HEKTUBHON CUCTEMBI.

2. Ckoavko eapuanmoe onankoe YCmMAaHO6/1€HO 6 3asucumocmu om cnocooa pacnojtodicenus

peK6u3umoe:
a) 5;



b) 6;

c) 2.

3. Ha KaKue 60npocsl Moycem omeeuams PeKeUu3um «3a201080K K MEKCHy»:
a) O gem (o xom)? Yero (koro)?
b) Yero (xoro)? O gem (0 Kkom)?

4.KanpoBasi JOKyMEHTaIUS — 3TO:

a) COBOKYITHOCTh (hOpM (JIOKYMEHTOB), OTPAXKAIOIIMX HAJMYNE U IBKCHUE MIEpPCOHANIA;
b) HabOp PEKBHU3UTOB;

c) JIBHOKCHUE JIOKYMCHTOB;

d) JOKYMEHTOO0O0POT.

5. Cocmas pekeuzumog 0OKymenma yCmanaeiueaem:

6. Hazosume Kmo noonucviéaem u oamupyem pekeusum «Ommemka 00 ucnoineHuu
OOKYMEHmMa u HANPAeIeHUU €20 8 0€10):

7. Ha3zoeume ynuguyuposannyro ¢popmy 011 uimammnozo pacnucanus.

8. Cnocoonocms 0oKymenma noenieds 3a codoil npasosvle NOCAEOCMBUsL:

9. CPOK XPAHEHUA KApMOU€K Y60JIEHHbLX cocmaeisiem.

10. IIpomokonvt Hymepylomca nopaoKo8viMu HOMepPamu:

a) B TIpeJiesiax KaJleHAapHoro To/a;
b) B TIpeJiesiaX BCETO BPEMEHH CYIIECTBOBAHUS OPTraHNU3aIIH;
c) B IIpeieax MsATH JIeT.

Heo6x00umo umemsv 1604HYyI0 YUCIEHHOCMb PAOOMHUKOE 0€10NPOU3E00CMEA OP2AHUIAUUU
, €C7IU MPYO0EeMKOCHb 00pAdOmMKU OOKYMEHM 08 COCMAB/IAen 6 CPeOHeM
18000 nopmo-uacoe 6 200, a peanvhulii hono padouezo epemeHu 00H020 PAOOMHUKA OAHHOU
cayxconl 6 200 pagen 1800 uacos

11. Onpeoenume 6uod 00Kymenma, ORUPAACy, HA cledyouiue:
Oren, CuimoHoB Muxann BukropoBnd — qupextop aBtobassl Ne 5. Mats, CumoHnoBa Jlroamumna
['eopruesna — nomoxo3ssiika. CeMeHOE MONOKEHUE — 3aMY>KEM, IETEH HET.

12. Hcknouume nuwnee:

[Tpu cnade jen B apXuB MPOUCXOJAUT COCTABJICHUE OITUCH; MPOBEPKA MPABUILHOCTH O(OPMIICHUS OIHUCH;
MIPOCTABJICHUE OTMETOK B OIKMCH O HAJTMYIUH JIETT; OTFCAHUE JICN, COACPIKAIIMXCS B OMICH; YKa3aHHE KOJIMIeCTBa
MIPUHSATHIX apXWB JIEN; MPOCTABICHUE COTPYIHUKOM apXHBa MOMAIMCEN B OITUCH; COCTABIICHHE aKTa 00
YHHUYTOXXEHUU JOKYMEHTOB.

13. Onpeoenume, K KAKOMY 6UOY OOKYMEHMO08 OMHOCAMCA NPEOCmasieHnble HUdice hpazmenmaol:

Oo6mue monoxenus 1.1. Cekperapb-pedepeHT OTHOCUTCS K KaTerOpHU CIICHUAINCTOB IMPEINPHSTHS,
MPUHUMAETCS H yBOJbHSETCS aupekropoM 1.2. OCHOBHBIMH 3aJadyaMu ceKpeTaps-pedepeHTa sBISETCS
OpTaHU3aIMOHHOE U JIOKYMEHTAIIHOHHOE 00ecIiedeHre yIpaBlieHUECKON IS TEbHOCTH. . .

14. Ilo cpoky xpanenus 0oKymeHnmul Oviearom:

a) ITocTostHHOrO XpaHEHMsI, BPEMEHHOI'O XpPaHEHHUs, TEKYILHE;
b) Jonroro XxpaHeHus, O4€Hb J0JTOTr0 XpaHEHUs, TEKYIHE;
c) He xpansitcst BooO1ie, 701roro XxpaHeHus!, CPOK XpaHEHHS.

15. Ilpuka3el 0 npueme Ha paboTy U YBOJILHEHUH XPaHSITCS:



a) 75 ner;

b) 100 ner;
c) 5 mer.
16. Ykasicume, k kakomy eudy ooxymenma omuocumcs ppazmenm mexcma:

1.1. DnexkTponpoBoiKa B yI€OHBIX TOMENIEHUIX JODKHA HAXOIUTHCS B HCIIPABHOM COCTOSIHHH.
ConpoTHBIIEHUE U30JISAIMH TPOBOIOB JIOJDKHO MEPHOANICCKHU 3aMEPSATHCS, PU HEOOXOJUMOCTH JIOJIKCH
MIPOU3BOAUTHCS PEMOHT.

1.2. 3anperniaeTcst IPUMEHSTD JUISl 3aIUTHI JJIEKTPOCETEN BMECTO aBTOMATUYECKUX MPEOXpaHUTENCH U
IJIaBKUX BCTABOK 3AIIUTY KyCTAPHOT'O U3TOTOBICHUS («OKYUKH).

17. Ykaricume, k kakomy eudy ooxymenma omuocumcs ppazmenm mexkcma:

...komerus PEIIMJIA:1. YTBepauTh OpOEKT aKBamapka, IpeaCTaBICHHBIA IPYyNIION apXUTEKTOPOB BO
rimaBe ¢ A.C. MapKkoBEIM.

2. HauaTp moAroTOBUTENbHBIE pAOOTHI IO CTPOUTENBCTBY aKBamapka; cpok ux okonyanus - 30.01.2008
(otBeTcTBeHHBIH - cT. MacTep T.J. CuOkuH).

18. Ykaoricume, k kakomy 6udy 0oKymenma omuocumcs ppazmenm mexkcma:

O6pazoBanue: 1989-1994 rr. —— MOCKOBCKHUH rOCYAapCTBEHHBIH MearOTMIECKI HHCTUTYT C
MPUCBOCHUEM KBaTH(UKAIMK penoaBaTeis HeMEKoro si3bika. 1977-1987rr. - cnennanbHas mkoma Ne
23 ¢ yriy0JIeHHBIM U3Yy4eHUEM HHOCTPAHHBIX SI3bIKOB.

4 MeToauueckue MaTepHabl, ONpeaeJasioIe MPOLeIyPy OLeHHBAHMS
3HAHMI, YMEHHUI1, HABBIKOB U (WJIH) ONBITA AeATEJIbHOCTH, XaPAKTEPHU3YIOIIUX
Tanbl (OPMUPOBAHNS KOMIIETEHIM I

B Tabnune npuBeneHbl onucanus NpoLeayp NPOBEACHHsI KOHTPOIbHO-OLIEHOUYHBIX MEPOIPUITUN U
IpOLelyp OLIEHUBAHUS Pe3yJIbTaTOB OOyYeHHs! C MOMOIIbIO CIUIAHUPOBAHHBIX OLICHOYHBIX CPEACTB B
COOTBETCTBHUH C pabOYeil MPOrpaMMOi TCIUILITHBI

Haumenosanue
OLEHOUHOTO Onucanus Mponeaypsl IPOBEICHUSI KOHTPOJIBHO-OIIEHOYHOTO MEPOTIPUSITUS
cpejicTBa 1 TIPOLIEYPhI OLICHUBAHUS PE3YIbTaTOB 00yUeHHS

KonrponbsHast pabota Juid CTyIEHTOB 3a04HOM (hopMbI 0OydeHUs, MperycMOTpeHHas pabouei
MPOTPaMMOM JUCIUIUINHBI, BBIIOJHIETCS CTYJICHTOM CaMOCTOSITEIBHO COTJIACHO BBIOPaHHOMY

Bueayauropnas BapuaHTy. Ilo wroram BemonHenuss KP, mocrme ee mpoBepkw, oOydarommuiics 3ammmiaer KP.

KOHTPOJIbHAS [IpenonaBatens 3amaeT He MeHee 3-X BONPOCOB B paMKax 3aJaHuii, CcoAepKalluxcs B

pabota (KP) KOHTPOJBHOM paboTe. BapmaHTBI KOHTPOJBHEIX padOT oOydarompecs IMONyYaloT B Hadaie Kypca
Yyepe3 3JIeKTPOHHYI HHpopMmannonHo-oOpazoBarenbHyto cpeay KpWKT HpI'VIIC (nuunbiit
KaOWHET 00Y4aronierocs).
TectupoBaHus, NMperyCMOTPEHHbIE pabodel MpOrpaMMON TUCHMILUIMHBL, MPOBOAATCS BO BpeMS
MPaKTUYeCKUX 3aHATHH. TecTupoBaHMe MPOBOIUTCA C HCIONB30BAHHEM KOMIIBIOTEPHBIX

TectupoBanue

TEXHOJIOTHH. BapuaHThI TeCTOBBIX 3amaHuil ¢opMmupyrorca panaomMHo u3 6assl T3. Bo Bpems
BBINOJIHEHNUA 3aJaHUN II0JI30BaThCsA Y4EOHMKAMHM, CIPABOYHHMKAMH, KOHCIEKTAMH JIEKIIHH,
TeTpaSIMM JUISL NPAaKTHIECKUX 3aHATHH HE pa3penieHo

IIpenonaBaTens HE MeHee, YEM 3a HEJEIIO O CPOKA BBIIOJHEHHS KOHCIEKTA JOJIKEH JOBECTH A0
CBEJICHNS] 00yYaroIINXCs TEMY KOHCIIEKTa U yKa3aTh He0OXOIMMYI0 y4eOHYIO JuTeparypy. Tembl
U TepevyeHb HeoOXoqUMOW y4eOHOH JHMTepaTypbl BBUIOKEHBI B 3JICKTPOHHOH HMH(OPMAIMOHHO-
obpazoBarenbHoil cpene KpMKT UpI'VIIC, noctynHoil oOydaromemycs 4epe3 ero JIMYHBIN
kabuHer. KOHCHEKT n0/DKeH OBITh BBINOJHEHBl B YCTAQHOBJICHHBIH NPENOJABATENEM CpOK.
KoHcnekTsl B Ha3HaUEHHBIN CPOK CAAIOTCS HAa IPOBEPKY

Koncmekr JICKIIUN

CpeZncTBo, MO3BOJISIONIEE OLCHUTH 3HAHHS, YMEHHs, HaBBHIKOB M (MJIM) OIBITA AEATEIHLHOCTH
oOyuaromerocsi Mo JUCIMIUINHE. MOKeT OBITh HCIIONB30BaHO I OICHKHM 3HAHWH, yMEHHIi,
HaBBIKOB W (WJIM) ONBITA JESITEIBHOCTH OoOydwarommxcsi llepedeHp TEOpPEeTHYECKHX BOMIPOCOB U
MepeYeHb THITOBBIX MPAKTUUECKUX 3aJaHUH Pa3HOTO YPOBHS CI0KHOCTH O00YYaroIIHECs IOIyJaoT
B HayajJe Kypca 4depe3 DOIEKTPOHHYI HWH(HOpMAMOHHO-00pa3zoBaTenbuylo cpexy KpWIKT
NpI'VIIC (nmuunbrii kabuaeT obywaromierocs). [lomnerii kommiexkt T3 xpaHUTCS B 3JIEKTPOHHOI
nHpopmanmonHo-oOpazoBatensHOi  cpene  KpMJKT UpI'VIIC wu oOywarommiics umeer
BO3MO)KHOCTb O3HAKOMHTECS C IEMOHCTPAIIMOHHBIM BapraHToM OT3

3auer




s opraHuzanu ¥ MPOBEIACHUS MMPOMEXYTOUHON aTTecTaluu B (popMe 3K3aMeHa COCTaBIISIFOTCS
TUTIOBBIC KOHTPOJBHBIC 33aJaHUSl WJIM WHBIE MaTepUalibl, HEOOXOJAUMEBIE NJIsi OLCHKH 3HAHWM, YMEHUH,
HABBIKOB W (WJIM) ONbITA JESATENbHOCTH, XapaKTEpU3YIOUIMX 3Tanbl (OPMUPOBAHUS KOMIIETEHIUN B
nporiecce OCBOCHUsI 00pa30BaTENbHON POTPAMMBI:

— IepedYeHb TEOPETUUECKUX BOIIPOCOB 3K3aMEHY ISl OLICHKU 3HAHUI.

Onncanue npoueayp npoBeaeHnsi NPOMeKYTOYHOM aTTecTaunu B popMe IK3aMeHa
U OLICHUBAHUA Pe3YJIbTATOB 00yUeHUsI

Oo0pa3sen 3xk3aMeHAIIMOHHOT0 OuJieTa

YT1Bepxkaaro:
3aBenyromuii kadeapoi

3K3AMEHAIIMOHHBIN BUJIET Ne 1
«YrpaneHue epcoHaIoOM»

2022 - 2023 KpXT UpIl'VIIC
Mo JucHUILIMHE: «/loKyMeHTalmoHHOE 00ecTieyeHus
y4. TOJ B.O. Konmakos
YIPaBJICHUS TIEPCOHATIOM) E——
5 cemectp

1. JlelicTByroliee 3aKOHOAATEILCTBO O COCTaBE U BUIAX KaJAPOBOM JOKYMEHTAUU
2. Ponb KagpoBoOi JOKYMEHTAIMH B OATBEPKIEHUH TPYAOBOIO CTa)ka paOOTHUKOB

[TpomexxyTouHas arrectanus B ¢opMe 3K3aMeHa MPOBOJUTCS ITYyTEM YCTHOTO coOeceI0BaHUs IO
Oouneram. buiieTsl cocTaBieHbl TaKUM 00pa30M, YTO B KaXAbIH U3 HUX BKJIIOYAN B ceOs TEOpETUUYECKUE
BOIIPOCHI U TPAKTUYECKOE 3a/IaHUE.

buner comepKuT: 1Ba TEOPETHMUYECKUX BOMpPOCA JJI OLEHKU 3HAaHUHU. TeopeThuuecKkue BOIPOCHI
BBHIOMPAIOTCS W3 TIEPEYHS BOMPOCOB K OIK3aMeHy. PacmpeneneHue TEOPETHUECKUX BOMPOCOB IO
HK3aMEHAIIMOHHBIM OHJIeTaM HaXOAMUTCA B 3aKphITOM MAis oOydaromuxcst goctyrne. Pa3paboTaHHBIM
KOMIUIEKT OunetoB (25-30 OuieroB) He BBICTABISETCS B AJIEKTPOHHYIO HHGOPMAIMOHHO-
obpazoBarensuyto cpeny UpI'VIIC, a xpanutcs Ha kadenpe-pazpadborunke DOOC nHa OymMakHoM
Hocurene B coctae ®OC no AucUUIIIHHE.

Ha sk3amene oOywaromiuiicst Geper OuineT, Uisi MOATOTOBKM OTBETa HA YK3aMEHAI[MOHHBIN Ouier
oOydJaroremMycst OTBOAMTCS Bpemsi B mipeaenax 45 muHyT. B mporecce orBera, oOywaromierocs Ha
BOIPOCHI U 3aJ]aHus OujieTa, mpernoaaBaTelb MOXKET 3aaBaTh JOMOIHUTEIbHbIE BOMPOCHL.

Kaxnprit Bompoc/3aganue OuieTa OLEHUBAETCS MO MATHOAJUILHOM CHUCTEME, a Jajiee BBIYUCIIACTCS
cpenHee apudMeTnyecKoe OlEHOK, TOMyYEeHHBIX 3a KaK/blii Boripoc/3ananue. Cpeanee apudmernyeckoe
OLICHOK OKPYIUISIETCS 10 LEJIOTO M0 ITPaBUjIaM OKPYIJICHHUS.

OOyyaromuecs, He 3alUTHBIIMNE B TEYEHHE CEMecTpa pacueTHo-rpaduueckue padoThI,
MPeAYyCMOTPEHHBIE pabodeil MporpaMMOi TUCIUILTAHBI, JOJKHBI, IPEXK/IE YeM B3STh dK3aMEHAIIMOHHBIN
OuieT, 3amuTHTh 3TH PI'3.

3amanusi, MO KOTOPHIM MPOBOJSATCS KOHTPOJIbHO-OIEHOUYHBIE MEPOIMPHUATHS, O(GOPMIISIOTCS B
COOTBETCTBHUH C IMOJOKEHUEM O (opMHUpPOBaHUU (OHIA ONEHOYHBIX CPEJICTB JJISl TIPOBEICHUS TEKYIIIETO
KOHTPOJISI YCIIEBAEMOCTH, MPOMEXYTOUHOM U TOCYJapCTBEHHON UTOTOBOM aTTECTAllMU, HE BHICTABIISIOTCS
B AJICKTPOHHYIO MH(popmarmonHo-o0pazoBatensuyo cpeny KpMKT Upl'VIIC, a xpanstcs Ha kadeape-
pazpabotunke ®OC Ha OymaxHoM Hocutene B coctaBe ®OC no quciumimHe.




